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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROP(OSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia. -
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legisfative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have pald the required $125 fee,

5. All services performed or goods delivered under State Purchase Order/Coniracts are o be continued for the
term of the Purchase Order/Coniracts, conlingent upon funds being appropriated by the Legislature or otherwise
being made availgble. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Confract becomes void and of no effect after June 30,

6, Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8, Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the sefier.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govemn
all rights and duties under the Coniract, including without Imitation the wvalidity of this Purchase
Order/Coniract,

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, this Contract may be
deemed null and void, and terminated without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http:/ivww, state,wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement.  Provided that,
the Agency meels the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor.

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constiiutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code {"The West Virginia Alcochol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace pelicy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Articie 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a swom statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Falls o provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public autherity; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division,

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations fo specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevall in case of discrepancy.

5. All guotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
guotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charlaston, WV 25305-0130

Rev. 7/01/08
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State of West Virginia Request for ¢

Department of Administration  Quotation

Purchasing Division

2019 Washington Strest East : :
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Charleston, WV 25305-0130 KRISTA FERRELL
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RFQ COPY

TYPE NAME/ADDRESS HERE DEPARTMENT OF ADMINISTRATION

GENERAL SERVICES DIVISION
BUILDING FOUR
112 CALIFORNIA AVENUE
CHARLESTON, WV

25305 3504-558-2317

10/29/2008
BID OPENING DATE: 11/25/2008 BID OPENING TIME 01:30PM

BID OPENING TIME: 1:30 PM
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REQUEST FOR QUOTATION #GSD096423
RENOVATIONS TO LOBBY, BUILDING FOUR
DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES DIVISION
Building 4 — 112 California Avenue
Charleston, West Virginia 25305

Location: West Virginia State Capitol Complex
Building Four, First Floor Lobby
112 California Avenue
Charleston, West Virginia 25305

For: State of West Virginia
General Services Division
1900 Kanawha Boulevard, East
Building One — Room MB60
Charleston, West Virginia 25305

All inquiries for specification clarification shall be addressed to:
Krista Ferrell, Senior Buyer

Purchasing Division

2019 Washington Street, East

Charleston, West Virginia 25305-0130

Phone: (304)558-2596

Fax: (304) 558-4115

Krista.s.ferrell@wv.gov

The Acquisition and Contract Administration Section of the Purchasing Division “State”
for the West Virginia General Services Division is soliciting quotations for renovations to
the first floor lobby of Building Four.

Pre-Bid Meeting

A mandatory pre-bid meeting for this project is scheduled for Wednesday, November 13,
2008 at 10:00 a.m., meeting in the Food Court at the Main Capitol Building . A walking
tour of the project area will follow the meeting.
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L. SCOPE

The work consists of renovations to the lobby area on the first floor of Building Four,
including demolition of existing entranceway panel walls and door, construction of new
aluminum and glass storefront walls and automatic doors, and provision of access card
reader with remote button operation, including tie-in the existing card reader outside of
building.

The successful contractor shall be required to keep the work area clean on a daily basis
and remove debris/waste materials from the site daily. Contractor will provide for the
removal of all debris/waste materials from the work area and dispose of such materials in
accordance with all governing regulations at an off-site location to be determined by the
Contractor. All applicable local safety and OSHA rules / guidelines shall be met by the
contractor. Contractor will furnish all materials, labor, and equipment necessary to
complete all work for the demolition of the described wall and the new construction of
the room fo house electronic equipment. The selection of the materials used to execute
this work will be in accordance with the attached and herein referenced project
specification drawings. Any other material selections not specified herein will be made
by the Contractor only after prior written approval of General Services Division’s
Engineering Manager or designee.

All work performed by the use of welding equipment, cutting torches or other
disassembling/demolition types of equipment that may effect indoor air quality shall be
pre-approved by the General Services Division. (Contractor will be responsible for
communication and coordination with the General Services Safety Manager).

Contractor will be solely responsible for any/all professional fees incurred by Contractor
to complete the work described herein.

This Request For Quotations also incorporates the attached project specific documents:

1. Section 08411 — Aluminum-Framed Entrances and Storefronts
Notes: In PART 2, Section 2.1.A, add the words “Or Equal” to the end first sentence,
following the word “following”.
Notes: In PART 2, Section 2.7.B, add the words “Or Equal” to the end first sentence,
following the word “following”.

2. Drawing #1: First Floor Plan Building 4 — Lobby
Notes: Drawing is not to scale. Listed measurements are accurate.

3. Drawing #2: Wall Elevation & Details Building 4 - Lobby
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II. DEFINITIONS

A. The Department of Administration, General Services Division, Room MB-60,
State Capitol, Charleston, WV 25305, will hereinafter be called the “Owner”.
The service organization on the specifications will hereinafter be called the
“Contractor”.

“The Contract”, as herein stated, will mean the agreement between the Owner
and the Contractor to provide the services herein specified.

“Owner’s Representative or Designee”, as herein stated, shall be defined as
that person so designated by the Director of the General Services Division.
“Architect/Engineer”, if stated in the Contract shall refer to the General
Services Division.

m o o w

[II. GENERAL CONDITIONS

A. The qualified Contractor will perform work completing renovations to
Building Four lobby in accordance with the Section 08411 Specifications,
Drawing #1 and Drawing #2.

B. The successful bidder will perform the work described herein and be
responsible for all necessary permits, fees and related items to fulfill
the contract.

C. Two copies (one original and one copy) of invoices will be submitted for payment
(in arrears) and must include the following information:

1. Copies of all replacement work documents must be signed by Owner’s
Representative applicable to the invoice dates.

2. One of the invoices must be in original type or state “original” on the face
if computer generated. Invoice must include FEIN number, complete
address of vendor, Owner work order number, and purchase order number
of the contract.

3. Invoices will be mailed to the following address:

General Services Division
1900 Kanawha Blvd. E.
Building 1, Room MB-60
Charleston, WV 25305

D. The relationship of the Contractor to the Owner shall be that of an
independent contractor and no principal-agent relationship or employer-
employee relationship is contemplated or created by the parties to this
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Contract. The Contractor as an independent contractor is solely liable for the
acts and omissions of its employees and agents. The Contractor will be
responsible for selecting, supervising, and compensating any and all
individuals employed pursuant to the terms of this contract. Neither the
Contractor nor any employees or sub-contractors of the Contractor will be
deemed to be employees for the State for any purposes whatsoever. The
wages and salaries, taxes, withholding payments, penalties, fees, fringe
benefits, professional liability insurance premiums, contributions to insurance
and pension or other deferred obligations, and licensing fees, etc., and the
filing of all necessary documents, forms and returns pertinent to all of the
foregoing are the Contractor’s responsibility. The Contractor will hold
harmless the State, and must provide the State and Agency with a defense
against any and all claims including but not limited to the foregoing payments,
withholdings, contributions, taxes, social security taxes and employer income
tax returns. The Contractor will not assign, convey, transfer, sub-contract, or
delegate any of its responsibilities and obligations under this contract to any
person, corporation, partnership, association or entity without expressed
written consent of the Agency.

E Indemnification: The Contractor agrees to indemnify, defend, and hold
harmless the State and the Owner, their officers, and employees from and
against (1) Any claims or losses for services rendered by any subcontractor,
person or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses
resulting to any person or entity injured or damaged by the Contractor, its
officers, employees, or subcontractors by the publication, translation,
reproduction, delivery, performance, use, or disposition of any data used
under the Contract in a manner not authorized by the Contract, or by Federal
or State statutes or regulations; (3) Any failure of the Contractor, its officers,
employees or sub-contractors to observe State and Federal laws, including but
not limited to labor and wage laws.

F. This contract will be governed by the laws of the State of West Virginia. The
Contractor further agrees to comply with the Civil Rights Act of 1964 and
all other applicable Federal, State, and local Government regulations.

G. The Contractor will procure all necessary permits and licenses to comply with
all applicable laws, Federal, State, or municipal, along with all regulations,
and ordinances of any regulating body.

H. The Contractor will pay any applicable sales, use, or personal property taxes
arising out of this contract and the transactions contemplated thereby. Any
other taxes levied upon this Contract, the transaction, or the equipment, or
services delivered pursuant hereto shall be borne by the Contractor. It is
clearly understood that the State of West Virginia is exempt from any taxes
regarding performance of the scope of work of this Contract.
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1. Contractor will be responsible for parts and materials as follows:

1. The Contractor will supply all architectural, mechanical and electrical
materials, tools, tool accessories, personal safety equipment, and
supplies necessary to execute the responsibilities of this Contract,
Contractor will be responsible for the removal of all waste and debris
as a result of performing this contract.

a. Contractor will be responsible for all mileage and travel
costs, inclading travel time, associated with the
performance of this contract.

b. Contractor will furnish warranty of a minimum of
1 year for labor and 5 years on materials.

¢. Contractor will have thirty days to complete the work described
in this contract.

J. Any and all work to be performed to successfully execute the terms of this
Contract by a third party or sub-contractor must be pre-approved by the Owner
or their Representative or Designee. All such work, after Owners approval,
will remain the sole responsibility of the successful bidder/Contractor with
regard to all labor, materials, fees associated with the sub-contracting and
any/all associated responsibilities, Under no circumstances will the Contractor

transfer responsibility for any work as described herein by a third party or
sub-contractor.

K. Contractor will provide for all insurance necessary to render Agency free and
harmless from all claims arising form services performed under this
agreement. Contract insurance, liability, and compensation insurance must be
sufficient to cover the contractor’s employees and the public in general. The
minimum amount of commercial general liability insurance coverage required
is $1,000,000.00, and a copy of contractor certificate of insurance is required
prior to issuance of purchase order for this agreement.
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Your bid for the Building Four Lobby renovations is: $

Contractor signature and date
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RFQ No. __2Snngessa23

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behaif of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby ceriified that the vendor
acknowledges the information in this sald affidavit and is in compliance with the requirements as stated.

Vendors Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised 07/01/08)
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Agency
REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersighed,
of , . as Principal, and
of . , & corporation organized and existing under the laws of the State of ___
with its principal office in the City of . s Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of $ ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitied to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) I said bid shall be rejected, or

(b} f said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
day of , 20

Principal Corporate Seal

(Name of Principal)

By

(Must be President or
Vice President)

(Title)

Surety Corporate Seal

{Name of Surety)

Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.



(A)

©)
)
(E)
(F)
(G)
(H)
M
O
(K)

L)
M)
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(R)
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(T)
(U)
(V)
(W)

NOTE:
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BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page 1 “Spending Unit™)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

Siate, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year
Name of Corporation

Raiged Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY (A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
[(0)] of £))] (E)
as Principal, and (F) of (G) )
[£:3)] , a corporation organized and existing under the laws

of the State of [13] with its principal office in the City of

)] . as Surety, are held and firmly bound uato The State
of West Virginia, as Obligee, in the penal sum of {K)
% (L ) for the payment of which, well and truly to be made,

we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obiigation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M

NOW THEREFORE.

(a) If said bid shall be rejected, or

(b} If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. 1t is expressly understood and agreed that the liability of the
Surety for any and ail claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Sursty for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this {N) day of (03] , 20 (04]
Principal Corporate Seal €
(Name of Principal)
(R) By S
{Must be President or
Vice President)
()
Title
(0)
Surety Corporate Seal (V)
{Name of Surety)
(W)

Attorney-in-Fact
IMPORTANT — Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 8/2007



