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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5, Al services performed or goods delivered under State Purchase Ordetr/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federai and siate taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upan 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legisiative Rules of the Purchasing Division shall govern
all rights and duties under the Contact, ‘including without limitation " the validity of this Purchase
CrderfContract, .

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be
deemed null and void, and terminated without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp:/rwww.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement.  Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act'), then the following language shall hereby become part of this Contract: "The
confractor and s subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Addicle 1D, Chapter 21 of the West
Virginia Code.  The contractor and its subconfractors shall provide a swormn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Coniract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor’s drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: 'ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be cdlearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in case of discrepancy.

5. Al quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: Al quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Fallure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Hev. 7/01/08
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Request for Quotations #GSD096421
Demolition and Abatement of Former Cass Grade
School
Cass Scenic Rail Road State Park
P.O. Box 107, WV Route 66 Cass, WV 24927

Location: West Virginia State Capitol Complex
Building Six
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

For: State of West Virginia
General Services Division
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

All inquiries for specification clarification shall be addressed to:
Krista Ferrell, Senior Buyer

Purchasing Division

P.O. Box 50130

Charleston, West Virginia 25305-0130

Fax: (304) 558-4115

Krista.s ferrell@wy.gov

Phone: (304) 558-2596

PRE-BID MEETING

A mandatory pre-bid meeting for this project is scheduled for Friday, November 7, 2008 at
1:00pm EST at the site. Prospective bidders should meet agency representatives in the parking
lot of the train depot at Cass Scenic Railroad. Discussion of these specifications will be followed
by a walk-through tour of the jobsite. No information provided at this meeting in contradiction or
addition to the specifications herein shall be binding without the issuance of a formal addendum.
All questions of a technical nature should be submitted in writing to the Senior Buyer, above.

1@



. PURPOSE:

The Purchasing Division is soliciting bids for Abatement and Demolition of former Cass Grade
School Cass, WV.

The Contractor will be responsible to provide all equipment, material, labor and associated
expenses to remove the materials according to the requirements of West Virginia Department of
Environmental Protection and Department of Health and Human Resources Asbestos Compliance
Division.

. SCOPE OF WORK:

Demolish existing North wing of structure using wet methods, leaving the block structure (Gym)
in place. It is recommended to knock down the North wing structure wall by wall, folding it in on
itself to minimize excess breakage of ACM

Any material from gym that comes off with the demo of the North wing shall be treated as ACM.
A yard hydrant will be available for use as a water source.

Load out ACM debris using wet methods from North wing and existing debris pile from South
wing & Jr. High into trucks lined with 6mil poly and tarped so debris and dust cannot be released
during transport. Placard each truck as it is being loaded. The placard should read” Danger,
Asbestos Dust Hazard, Cancer & Lung Disease Hazard Authorized personnel Only” Haul to an
EPA approved land fill for disposal. There is approximately 4,000 cubic yards of contaminated
debris. Crawlspaces are present under the North wing. Crawl spaces under south wing and Jr.
High are covered by debris pile.

After demo and load out is complete, contractor is to remove contaminated soil from the site
under and around where the debris piles were located, to a depth of 5 +/- inches. Approximately
131 cubic yards of contaminated soil and load into trucks lined with 6 mil poly, tarped and
placarded and dispose of in an EPA approved land fill. All building foundations shall remain in
place. Any areas under the debris pile that could hold contaminated water shall be pumped out
and filtered. No re-seeding or re-grading of the regulated site is required. However, contractor
shall install silt fence or straw bales to prevent sediment from leaving the site.

Contractor shall employ an independent third party air monitor to take area samples as the work is
being performed for the duration of the project. Contractor shall keep a daily log of demo
activities and all land fill waste manifests which a copy of shall be given to the DNR project
manager on a daily basis and GSD Environmental Coordinator at project completion. An
Asbestos inspection report and drawings of the area to be abated and demolished will be made
available to qualified bidders.

III. MANDATORY REQUIREMENTS:

* Business must be licensed in the State of West Virginia permitting the entity to engage
in an asbestos project.

¢ Provide summary of all incidents in which Bidder's firm was cited for noncompliance
with West Virginia DHHR regulations within the past 24-months. Provide what
corrective action was taken.

11
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All work must be done per industry standards for techniques and materials.

All work is to be performed by personnel with minimum current Class I Asbestos
Worker Certification, and under the supervision of an experienced Class 1I Asbestos
Supervisor. '

Vendor is responsible at the vendor’s expense for ensuring that all employees working
on State property have passed a criminal background check for security purposes.

All work must be performed in accordance with all applicable federal, state and local
building codes and regulations and ail applicable asbestos regulations.

Vendor will maintain storage of all on-site material and equipment in approved Jocked
job box or other storage method approved by the State of West Virginia. The State
project manager will approve location of site.

Vendor will provide all labor, safety equipment, portable lighting, hoses, tools and other
devices or equipment necessary to complete work in a safe and efficient manner.

Vendor will be responsible to barricade areas of work to maintain the safety of the
public; and to perform all work and procedures as required by DHHR.

Vendor will perform other related work as appropriate to insure compliance with all
regulations, as well as any additional measures needed to insure there is no asbestos
exposure to those working in or near stated areas in the future.

Vendor will be responsible for any damages from fiber release occurring during this
work, negligence, or accidents caused as a result of employee involvement in this
project.

All property, private or public, which is disturbed or affected by services provided, will
be restored to a condition equal to or better than existed prior to the commencement of
work.

Such restoration shall include, but not be limited to, re-grading and seeding of areas
where grass was planted and growing.

Vendor, upon completion, will provide a final report including description of work in all
locations, clearance report, waste manifest signed by landfill representative, and all other
documents related to this project.

Vendor must have a minimum of five years experience in asbestos abatement and
provide information of any violations within the past 24 months and corrective action
taken.

Demolition must be conducted by a certified demolition / Asbestos Abatement
Contractor for Class T work.
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e Heavy equipment operation & demolition must be presumed to render Asbestos
containing material non-intact. Therefore, the operator of a backhoe, cat, track hoe, or
other mechanized equipment must be a certified asbestos worker or supervisor.

* In all instances, workers shall use equipment specifically designed to protect from
asbestos exposures during demolition and handling debris, especially respirators
approved by OSHA.

¢ Contaminated water runoff must be controlled & filtered. Heavy equipment must be
decontaminated prior to leaving the regulated area.

IV.  HOLD HARMLESS

To the fullest extent permitted by law, the vendor agrees to defend, pay in behalf of, and holds
harmless the State of West Virginia, its elected and appointed officials, employees and volunteers
and others working in behalf of the State of West Virginia, against any claims, demands, suits,
loss, including all costs connected therewith, for any damages which may be asserted, claitned or
recovered against or from the Vendor, by reason of personal injury, including bodily injury and
death; and/or property damage, including loss of use thereof, which arises out of or is any way
connected or associated with this contract.

V. INDEMNIFICATION

The Contractor shall hold the State of West Virginia harmless from and indemnify it against all
liability, including attorney's fee, which may arise from and accrue directly from the performance
of the work or any obligation of the Contractor or failure of the Contractor to perform any work
or obligation provided for in the agreement.

V1. PAYMENT TERMS
A. Upon completion of work, and before final payment, contractor shall deliver a
Project Manual that includes all applicable compliance documentation, clearly describing
work completed and other items as outlined in these specifications. Project manual shall be
delivered to the designated project manager prior to final payment.

B. Final payment shall be paid upon final completion of all requirements specified within
this document.

C. Monthly progress payments will be allowed based on work completed according to a pre-
submitted and approved schedule of values. Ten percent (10%) retainage will be held
until final payment is approved. The billing period is specified as the first day of the
month to the last day of the month until completion.

D. Invoices should be submitted to:
‘ WYV Department of Administration
General Services Division
Atta: Jon Trout
1900 Kanawha Boulevard East
Building One, Room MBG60
Charleston, WV 25305

VII. WARRANTIES
All workmanship and materials shall be warranted for a minimum of one (1) year from final
acceptance unless manufacturer's standard approved warranty is greater.



VI INQUIRIES

Questions regarding the purchasing process should be submitted in writing to Krista Ferreii
Senior Buyer, as above.

IX. CANCELLATION

The Director of Purchasing reserves the right to cancel this Contract immediately upon written
notice to the vendor if the materials or workmanship supplied are of an inferior quality or do not
conform with the specifications of the Bid and Contract herein.

X. ARBITRATION

Any references made to arbitration or interest for payments due (except for any interest required
by State law) contained in this Contract or in any American Institute of Architect's documents
pertaining to this Contract are hereby deleted.

XI. WORKER'S COMPENSATION
Compliance is required with all rules and regulations of the West Virginia Compensation
Commission.

XII. INSURANCE REQUIREMENTS

Successful vendor shall furnish proof of coverage of Commercial General Liability Insurance
prior to issuance of a Contract. Unless otherwise specified in the bid documents, the minimum
amount of insurance coverage required is $1,000,000. Liability insurance coverage will be
considered as primary and not as excess insurance. The vendor will provide thirty (30) clays
written notice to the State of West Virginia by registered mail prior to any modification,
cancellation, non-renewal or other change in coverage. The policies must be effective prior to the
commencement of work and must remain in force until termination of work under this contract.
In the event of interruption of coverage for any reason, all work under the contract will cease and
will not resume until coverage has been restored.

If at any time during the term of this contract or any extension thereof, any required policies of
insurance should expire, or are canceled, it will be the responsibility of the Contractor to furnish
to the State of West Virginia a Certificate of Insurance indicating renewal or an acceptable
replacement of the expiring policy prior to the expiration or cancellation date so that there will be
no lapse in any coverage. State of West Virginia will be named as an additional insured.

XIIl. PREVAILING WAGES
The vendor must use the applicable counties prevailing wage rates. The schedules can be found
on the State of West Virginia website http://www.West Virginiasos.com

X1V. LIQUIDATED DAMAGES

The State of West Virginia will suffer financial loss if jobs are not Substantially Complete within
the specified Contract Time. For each calendar day of delay in achieving Substantial Completion,
the Contractor shall be liable for and shall pay the Owner $250.00 per day, not as a penalty, but as
liquidated damages. For each calendar day of delay in achieving Final Completion the Contractor
shall be liable for and shall pay half of the amount of liquidated damages stated above, plus any
and all additional fees of the Architect and the Architect's consultants that may accrue.
Allowances may be made for delays due to shortages of materials and/or energy resources,
subject to proof by documentation, and also for delays due to strikes or other delays beyond the
control of the Contractor. All delays and any claim for extension of the Contract Time must be

14
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- properly documented in accordance with the Contract Documents by the contractor.

XV, BONDS

A Bid Bond, in the amount of five percent (5%) of the total cost of the three bid scenarios, is
required with submission of the bid. The successful bidder shall also furnish a performance bond
and labor/material bond for one hundred (100%) percent of the amount of the contract. Bonds
may be provided in the form of a certified check, irrevocabie letter of credit, or bond furnished by
a solvent surety company authorized to do business in the state of West Virginia. A letter of
credit submitted in lieu of a performance and labor/material bond will only be allowed for release
orders under $100,000, Personal or business checks are not acceptable in lieu of the 5% Bid
Bond, performance bond or labor and material bond.

XVL LICENSING REQUIREMENTS

The prime contractor who is awarded this contract is responsible for ensuring all subcontractors
on this project are appropriately licensed for conducting business with the State of West Virginia.

XVII. CONTRACTOR'S REQUIREMENTS

Comply with the provisions of West Virginia Code §16-32-1, et seq. (H.B. 4647 passed March
10, 1988; in effect July 1, 1988 - as amended by the 1993 Legislative session).

The Contractor must make available for viewing at the job site a copy of the OSHA Regulations
19101 and EPA Regulations of Part 61, Sup-Part M governing asbestos stripping procedures,

XVII1. NOTICE TO PROCEED

Contractor must commence abatement activities within 24 hours after date agreed to by the
Contractor and spending unit representative. This contract is to be performed within thirty (30)
days after the issuance of a formal letter of notice-to-proceed from the spending unit to the
contractor.

XiX. STANDARD OPERATING PROCEDURES
A. GENERAL
1. Applicable Laws

All personnel must be thoroughly familiar with and comply with all applicable rules, regulations,
and interpretations of the U.S. Department of Labor, Occupational Safety and Health
Administration (OSHA), the U.S. Department of Transportation (DOT), the U.S. Environmental
Protection Agency (EPA) and all other state, federal, county, and other agencies having
jurisdiction involving or pertaining to asbestos-containing materials or the stripping, handling,
abatement, encapsulation, removal, and disposal of asbestos-contaminated materials, and
employment or engagement of persons or eatities for any such purpose, and protection of persons
or property from asbestos containing materials. The Contractor must comply with all licensing,
registration, certification, notification fees, and other similar requirements imposed by any
governmental authority and must assure that all subcontractors are similarly in compliance with
it. :
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2. Project Security

The Contractor is responsible for positive and effective security of the work areas of each project
and/or facility. The Contractor must limit entry into all work areas to its personnel, the Architect
or Engineer's authorized representative, authorized spending unit representatives, and
Government Regulatory Agency personnel legally entitled to inspect the project. All persons
entering the work areas must be properly protected against exposure to asbestos, as provided in
those Standard Operating Procedures.

3. The Contractor's Representatives

The Contractor must appoint a minimum of one person in its office and one person on site, for
contact with the spending unit’s representative regarding the execution and compliance with
contract requirements, including but not limited to, these Standard Operating Procedures, and any
other governmental laws and regulations.

4, Project Log
The Contractor will maintain a daily Project Log for the base bid and any subsequent project. The
Log will be used each day of the project to record the following information:

Name Project Superintendent and actual time physically on job.
Brief description of daily work accomplishments.
Listing of all employees and others on the job.

Description of any significant events, incidents, or unusual occurrences, including but
not limited to, deviations of plans, specifications, contract requirements, or these standard
Operating Procedures noted by the spending unit representative, inspector, air-sampling
technician, or Contractor's Representative, emergencies, accidents or dangerous
conditions, and steps taken to assure continued security of the work area.

e oop

The log also will be used daily to hold copies of routine inspection reports, results of air sampling
and analysis, project minutes, disposal forms, and any other routine documents (including project
Purchase Order) relating to project activities. The Contractor, immediately upon request, will
make the log available for inspection.

At the completion of the project, the Contractor must forward a copy of the project log to:
WYV Department of Adminstration
General Services Division
Attn: Jon Trout
1900 Kanawha Boulevard East
Building One Room MB60
Charleston, WV 25305
5. Visitor's Form

The Contractor will also maintain a project Visitor's Form which will be signed, with date and
time by all visitors, including the spending unit representatives, private or governmental -
inspectors, and Contractor's representatives. The Log will make note of all such visitors who, for
any reason, enter the enclosed work area, their reason for entry, date and duration of time in work
area, activities in work area, safety precautions used, protective equipment used, etc.

Both the Project Log and Visitor's Form will form a permanent record of the project. The
Contractor must retain a copy and a completed copy must be given to the spending unit at the



- completion of the project.

Definitions

Abatement: Procedure to control or otherwise limit fiber releases from asbestos
containing or asbestos-contaminated building materials. This includes stripping, removal,
encapsulation, disposal, wet cleaning, etc.

ACM: Asbestos Containing Matferial.

Aggressive Sampling: An air sampling technique typically used for final clearance air
sampling wherein the area and surfaces around the air sample are agitated, brushed,
blown with air jets or mechanical fans, or otherwise disturbed in an effort to re-suspend
‘any seftied dust and detect the presence of residual asbestos fibers.

Air Lock: A system for permitting entrance or exit without permitting air movement
between a contaminated area and an uncontaminated area, typically consisting of two
curtained doorways at least three feet apart.

Air Sampling: The process of measuring the fiber content or particulate mass of specific
volume of air at a specific point in time.

Amended Water: Water to which an appropriate surfactant has been added. This
surfactant must meet the minimum specifications set forth by the EPA.

Asbestos Contaminated Material: Any materials, substances, or items containing or
coated (no matter how lightly) with asbestos fibers.

Asbestos Filtration Device (APD): Filtered exhaust ventilation equipment used for
drawing air from inside Enclosed Work Areas. Such equipment must have at least three
filter stages, including readily accessible pre-and secondary filters, and a final filter
which must be a High Efficiency Particulate Air (HEPA) filter rated 99.97% effective in
capturing particles having diameters of 0.3 micrometers or greater.

Barrier: Polyethylene sheeting and/or materials which, when used in conjunction with
the existing floors, ceiling and walls of the structure, forms the containment area.
Enclosed Work Area: The Barrier that separates the contaminated work environment
from the uncontaminated area in which abatement work is performed.

Clean Room: An uncontaminated area or room outside the Enclosed Work Area and part
of the Work Area Insulation Structure, with provisions for storage or worker's street
clothes and protection equipment.

Curtained Doorway: Device to allow entrance or exit from one room to another while
restricting air movement between the rooms. Typically constructed by placing three
overlapping sheets of polyethylene film over an existing or temporarily framed doorway,
securing all sheets along the top of the doorway, securing the vertical edge of the outside
sheet along one vertical side of the doorway, the second sheet along the doorway vertical
edge opposite the first, and the third sheet around the entire doorway (including base).
The third sheet must be slit down the center to within one foot of each end to facilitate
access by personnel. Two "Curtained Doorways" should be spaced a minimum of three
feet apart to form an "Air Lock",

. Disposal: All specified procedures necessary to transport and deposit the asbestos-
contaminated waste materials stripped and/or removed from the building to an approved
waste disposal site in compliance with existing Sections 61.152 and.156 of the EPA
Regulations (40 CPR 61), and Sections 172.101 and 173.1090 of the DOT Regulations
(40 CFR), or such other or additional reguiations as may be used.

Encapsulation: All specified procedures necessary to coat asbestos-containing or
asbestos-contaminated materials with an encapsulant to control the possible release of
asbestos fibers into the ambient air; also specified procedures necessary to render
inaccessible asbestos-containing material non-friable and incapable to releasing asbestos
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fibers into the ambient air by using a penetrating encapsulant.
0. Equipment Room: A contaminated area or room inside the Enclosed Work Area which
is part of the Work Area Isolation Structure, with provisions for storing of contaminated
clothing and equipment.
HEPA: High Efficiency Particulate Air.
HEPA Vacuum Equipment: High Efficiency Particulate Air filtered vacuuming
equipment with a filter system capable of collecting and retaining asbestos fibers.
Currently, filters should have retention efficiency of 99.97% or greater for particles
having diameters of 0.3 micrometers or greater.

o

r. HVAC: Heating, ventilating, and air conditioning; all buildings mechanical equipment
including supply and return ductwork, unit ventilators, fan-coil units, blower cabinets and
fans, control devices, damper assemblies and other similar mechanical equipment.

s. Independent Testing Laboratory: A qualified organization capable of performing
necessary air sampling and other testing requirements of asbestos abatement projects.

t. Lagging: Insulation used to prevent heat floss from pipes, boilers, and similar
mechanical equipment.

u. NIOSH: National Institute for Occupational safety and Health.

v. OSHA: United States Department of Labor, Occupational Safety and Health
Administration.

w. Removal: All specified procedures necessary to gather, enclose in polyethylene bags
and/or sealed drums, and make ready for disposal all stripped ACM or asbestos—
contaminated material.

x. Stripping: All specified procedures necessary to remove ACM or asbestos contaminated
materials from their substrate or from any component or structure of the building.

y. Surface Sample: A wipe or bulk sample taken from the suspect surface to ascertain the
presence of asbestos fibers. .

z. Surfactant: A chemical wetting agent added to water to reduce its surface tension and
thereby improve its penetrating capabilities into ACM.

aa. 8-Hour TWA: The time-weighted average for an eight-hour day; used in expressmg
some airborne asbestos fiber concentrations.

bb. Wash Room: A shower between the Clean Room and the Equipment Room in the Work
Area Isolation Structure, with facilities for showering and equipment cleaning.

cc. Wet Cleaning: The Process of removing ACM or asbestos-contaminated material from
building surfaces, equipment, objects, tools, disposal containers, etc. This may be
accomplished by washing with cloths, mops, sponges, or brushes, or by showering with
water in the Wash Room.

dd. Werk Area Isolation Structure: A series of connected rooms, typically consisting of a
Clean Room, Wash Room, and Equipment Room, to permit equipment and personnel
movement to and from the Enclosed Work Area while preventing airflow from the
Enclosed Work Area. It is also used for the decontamination of workers, materials and
equipment. A Work Isolation Structure always contains at least one Air Lock.

B. QUALITY ASSURANCE
i. Standards

The Contractor must comply with the latest requirement and recommendations of the following
regulations and publications governing asbestos stripping, removal, encapsulation,
decontamination, and disposal of much more stringent standards as may be specified by any
recognized governmental authority or generally recognized private authority, and all subsequent



~ editions or promulgation of the following:

a. Regulations for Asbestos (Code of Federal Regulations Title 40 CFR, Part 61,
Subparts A and M). (Issued April 5, 1984).

b. OSHA-Asbestos Regulations (Code of Federal Regulations Title 29 CFR,
Part 1910, Section 1910.1001).

c. EPA-Office of Toxic Substances Guidance Document, "Asbestos-Containing
Materials in School Buildings," Part 1 and Part 2.

d. EPA-Office of Pesticides and Toxic Substances publication "Guidance for controlling Friable
Asbestos-Containing Materials in Buildings" (EPA 560/5-83-002).

e. NIOSH publications, "Respiratory Protection... An Employer's Manual" and
"Respiratory Protection... A Guide for the Employee”.

f. U.S. Department of Transportation (DOT) Hazardous Materials Regulations Code of Federal
Regulations Title 49, CFR Parts 172.101 and 173.1090. OSIIA-General Industry Safety and
Health Standard Title 29 CFR Section 191 0.134.
h. OSHA-Construction Industry Safety and Health Standards Title CFR Section 1926.1 -.1051
i. OSHA-Hazardous Communications Regulations Title 29 CFR Section 1910.120.
j. All other federal, state, county, municipal, and local statutes, ordinances, regulations, or rules
pertaining to asbestos, including its removal, abatements, storage, transportation, and disposal;
construction safety and health and hazard communication (workers' right-to-know); and
contractor or other licensure, certification and regulation, which are now in effect or which in the
future may come into effect.

2. Air Sampling
The Contractor must comply with the most stringent mandated standard whether imposed by the
following, or the specifications for the project, or a governmental agency or authority. Ata

minimum, the Air Sampling should include:

a. Background sampling, particularly in those buildings where measurable airborne fiber
concentration is believed to pre-exist,

b. Representative personal air sampling.
c. Routine air sampling outside the Enclosed Work Areas.

d. Final clearance air sampling shall be conducted by an independent third party. The spending
unit’s representative will determine if aggressive sampling is required.

3. Pre-Abatement Sampling

Pre-abatement bulk samples of ACMs and air samples of the areas surrounding ACMs will be

preserved and a chain of custody document initiated. Pre-abatement sampling and documentation
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" is the responsibility of the spending unit.
4. Final Project Clearance

At the conclusion of the abatement and cleaning activities, the Contractor will conduct a thorough
inspection of the entire project area. If, and during this inspection, any dust is observed, in
addition to any requirement of the specifications, the Contractor will voluntarily re-clean the
affected areas, the spending unit’s representative may require aggressive air sampling prior to
clearance.

5. Site Inspections

The Contractor's personnel must conduct daily work-site inspections to assure compliance with
these Standard Operating Procedures.

6. Record Retention

The Contractor must comply with all submittal, documentation, and notice requirements set forth
by the EPA, OSHA, all other federal, state, and local regulatory agencies, and the project
specifications. Copies of alt submittals, documents, and notices that are produced or are given to
the spending unit or to any governmental agency must be retained in the Project Log.

7. Asbestos Disposal Form

All ACM material of Asbestos-Contaminated Material must be disposed of properly and
deposited in an EPA approved landfill. The Contractor must secure an Asbestos Disposal Form or
manifest for each separate load of asbestos-containing or contaminated material delivered to the
landfill. Copies of all documents relating to disposal must be placed and retained in the Project
Log.

C. PERSONAL PROTECTION
1. Respiratory Protection Equipment

Subject to any more stringent requirements imposed by applicable law or project specification,
the contractor must comply with the following at a minimum:

a. The Contractor must provide all workers and those who have access to abatement work
areas with personally issued and marked respiratory protection equipment approved by
NIOSH/OSHA as suitable protection against airborne asbestos fibers in the concentration
being experienced at each project. Respirators issued to site visitors must, at minimum,

provide the same level of protection against airborne asbestos fibers as those issued to
workers. ‘

b. The contractor must have and strictly enforce all provisions of a written Respiratory
Protection Program at least as stringent as required by law. As part of this Program, all
persons using respirators must be thoroughly instructed in the following details:

i.  Proper use
ii.  Care, cleaning, and sanitizing
fii.  Limitations
iv.  Maintenance
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v. Emérgency procedures
vi.  Prohibition of facial hair

c. Documentation of actual receipt of this training must be obtained by signature from each
person using respirators. The signed forms and the Respiratory Protection Program must
be placed and maintained in the Project Log, The Contractor must not allow access to an
abatement work area of a person who has not actually received such training and
acknowledged receipt of same.

d. The choice of proper respirators for a specific can vary depending on the degree of
protection required. Generally, the highest airborne asbestos fiber concentrations occur
during the "gross removal" phase of any asbestos abatement project, though significant
concentration can occur during the preparation and clean-up phases. The following must
be adhered to:

1) Air purifying hali-face respirators with HEPA filters will be used for all setup when
(unless an industrial hygienist certifies in writing that no such respirators are required)
the possibility that airborne asbestos fibers exist.

2) At a minimum for all removal work, positive pressure respirators must be used. These
may include powered-air respirators (PAR) or air supplied respirators (Type C), and
should be on constant flow design. If PAR respirators are used, the filters must meet
HEPA performance criteria as defined by NIOSH.

3) At anytime when work-place airborne fiber concentrations are expected or
demonstrated by air sampling fo exceed 5.0 fibers/ce, only type C respirators can be used.

4) Single-use, disposal respirators must not be used at any time.

D. Emergency Procedures
In the event of an emergency, the above stated decontamination procedures may not be adhered
to. All efforts will be utilized to affect immediate First Aid to any victim. In all cases, the
following emergency precautions are to be taken:

Contractor must post the phone numbers of all police, fire, ambulance, and hospital, along with
directions to each, at each job site. '

E. Work-Place Security
The Contractor must, throughout the asbestos abatement project provide security measures to
prevent any unauthorized accidental entry into the work area. The Contractor must post hazard

warning signs at all points of possible access to the project.

Enclosed Work Area: These signs must contain the specific wording required by OSHA and
EPA.

F. Waier Disposal Containers

The Contractor must utilize waste disposal containers as follows:
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I.Polyethylene Bags - Bags used for transporting and disposing of
asbestos-containing or asbestos-contaminated materials must be
constructed of at least 6 mil polyethylene and be securely labeled with
asbestos waste identification and warnings as specified by applicable
OSI-IA, EPA, DOT regulations.

2.Drums - Drums used for transporting only, or transporting and disposing
of asbestos-containing or asbestos contaminated waste materials must
be clean, not previously contaminated with toxic materials, of metal or
rigid fiberboard construction, have sealable lids and, when sealed, be
air and watertight. Drums sc used must be securely labeled with
asbestos waste identification and warnings as specified by applicable
OSHA, EPA, and DOT regulations.

G. Use of Encapsulants
Encapsulants as supplied to asbestos abatement projects fall in two major groups:

1. Those materials used to secure in-place friable asbestos-containing materials.

2. Those materials used to seal and enhance surfaces from which friable asbestos-containing
materials have recently been removed.

In each case, the encapsulation process must take place within an Enclosed Work Area.
H. Layout of Work Area Entrance and Decontamination Structures

The Contractor must set up work area isolation/decontamination facilities in the manner specified
in the specifications or applicable law, or if more stringent, consisting of three areas as follows:

1. The Equipment Room must be an area of sufficient size to accommodate at least one
worker, a 6-mil disposal bag and container, and any equipment that the user wishes to
store when not in use. The Equipment Room must not be physically separated from the
work Area Isolation Structure.

2. The Wash Room must have two curtained doorways of opaque polyethylene film, one to
the Enclosed Work Area, and one to the uncontaminated area. At least one shower must
be installed in this room for personal decontamination.

3. The Clean Room must be of sufficient size to accommodate at least one worker and
storage of street clothing. The Clean Room must be in the uncontaminated area and be
separated from any contaminated area by at least one Air Lock.

4. Prefabricated or trailer-type decontamination/entrance system may be used.
Complete stripping of all visible asbestos materials is required. Where lagging is inaccessible,

neatly trim any exposed edges and seal lagging with re-wet cloth, insulator's mastic, or other
material approved by the spending unit.



I. Cleanup and Transportation of Asbestos-Containing Wastes

All polyethylene film, tape, cleaning material, clothing, respirator and AFD filters, and other
disposable material or items used in the Enclosed Work Area must be treated and disposed of as
Asbestos- Contaminated Waste.

As disposal containers are filled, they must be sealed and moved to a staging area. The Contractor
must remove waste materials from the Enclosed Work Area on a regular basis.

When Loading filled disposal containers into the transport vehicles, the Contractor must:
a. Take steps to protect against rupture or other accidental opening of the sealed containers.
b. Must assume any and all liability for any rupture or other opening of sealed containers.
c. Hereby agrees to hold the spending unit barmless therefore.

Warning labels, having waterproof print and permanent adhesive, must be affixed to the sides of
the disposal containers. Warning label must be conspicuous and legible, and they must be in
accordance with EPA, OSHA, and DOT regulations.

J. Disposal of Asbestos-Containing Waste
I. Disposal must comply fully with DOT, OSHA, and EPA regulations.

2. The landfill must be licensed to accept asbestos by all federal, state, and local authorities
and proof of such license must be included in the project report.

3. The Contfractor must fully document actual disposal for each load of waste delivered to
the designated landfill. Signature attesting fo receipt of the waste by the landfill operator
must be obtained from the landfill operator for each load.

K. Decontamination of Work Area and Site Cleanup

1. Upon completion of all abatement activities and cleanup, all equipment, machinery,
scaffolding, tools, etc., no longer needed inside the work area must be cleaned with
Amended Water and removed from the Enclosed Work Area.

2. After removing equipment and tools, the Contractor will clean all surfaces inside the
Enclosed Work Area using Amended Water and/or HEPA filtered vacuum equipment, as
appropriate. The Contractor will thoroughly clean any other areas suspected of having
asbestos fiber contamination, using HEPA filtered vacuum equipment or Amended
Water, as appropriate.

3. After all surfaces and equipment have been thoroughly cleaned and final clearance air
sample results have been obtained, the Work Area Isolation Structures can be removed.
All construction materials must be disposed of as asbestos-contaminated waste.

4. The Contractor must conduct a detailed final inspection to ensure that no dust or debris
remains on any surface and must immediately take any additional steps necessary to
make sure the area is free from asbestos fibers.
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XX. ADDITIONAL TERMS & CONDITIONS

All prices are to include the cost of mobilization, demobilization, labor, equipment, and material
required to perform asbestos abatement in accordance with the standards and regulations as
specified in this Request for Quotations.

The Contractor is responsible for restoring the work area and auxiliary areas utilized during the
abatement project to conditions equal to or better than original. Any damages caused during the

performance of abatement activities shall be repaired by the contractor (e.g., damage to lawns,
damage to access roads, etc.), at no additional expense to the spending unit.

BID FORM

Total lump-sum cost to perform abatement and demolition project as specified herein:

$
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Agency
REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of . , as Principal, and
of . , & corporation organized and existing under the laws of the State of ____
with its principal office in the City of , as Surety, are held and firmly bound unto the State

of West Virginia, as Obligee, in the penal sum of % ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

{a) If said bid shall be rejected, or

{b) f said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposa!, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surely does hereby
waive notice of any such extension,

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
day of , 20

Principal Corporate Seal

(Name of Principal)

By

(Must be President or
Vice President)

(Title)

Surety Corporate Seal

{Name of Surety)

Atftorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.



(A)

(&)
D)
(E)
(F)
(G)
(H)
0y
&)
)

(L)
M)
™)
(©)
¥
Q
(R)
()

(N
)
(V)
(W)

NOTE:
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BID BOND PREPARATION INSTRUCTIONS

WV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year
Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY {A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
(<) of ) {E)
as Principal, and {F) of {G) s
{H) , & corporation organized and existing under the laws
of the State of 03] with its principal office in the City of
(A )] , as Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of (K)
3 (L) ) for the payment of which, well and truly to be made,

we jointly and severally bind curselves, our heirs, administrators, executors,
successors and assigns,

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Departiment of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension. -

IN WITNESS WHEREOQF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by thelr proper officers,

this (N} day of () , 20 (P
Principal Corporate Seal Q)
(Name of Principal)
R) By (S)

{Must be President or
Vice President)

(@]
Title
(U)
Surety Corporate Seal (L]
{Name of Surety)
W)

Attorney-in-Fact
IMPORTANT - Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Atiorney must be attached.

REV, 8/2007
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate. ‘

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:

in submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases fo
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidentia! information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchasefprivacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it Is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compiiance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised 07/01/08)





