State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Paost Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

TREQNUMBER:

Request for
Quotation

FOROQ2012

~ADDRESS CORARESFONVENGCE FOATTENTION OFT:

FRANK WHITTAKER
BO4-5E8. 2375

DIVISION OF FORESTRY

BUILDING 13
4720 BRENDA LANE

CHARLESTON, WV
25312

558-2788

4 /13 /2009

0
BID OPENING DATE;

0 /'Jn/onng

BETh

ORIEM TR T nnt

N 2 O

D001

LS
1
TIMBER CRUSING HA]

THE WEST VIRGINIA
THE WEST VIRBINIA
BIDS FROM REPFPONS
CONTRACT FOR| TIMEB]
BOFTWARE PER! THE

TECHNICAL QUESTIOI
[N THE PURCHASING
Via BEMATL AT| FRAN]
TECHNICAL QUESTIC!
EXHIBIT 3

LIFE OF CONTRACT:
YEAR OR UNTIL SUC
NECESSARY TO|OBTA
DRIGINAL CONTRACT
ROT EXCEED TWELVE
TIMEY THE VENDOR I
REASON UPON GIVIN
NRITTEN NOTICE.

P

UNLESS SPECIFIC Pl
IN THIS CONTRACT 1

PRICING SET HEREI]
CONTRACT .,
RENEWAL: THIPS CON]

WRITTEN CONSENT Ol

IN A NEW CONTRACT OR 1}
' "REASONABLE TIMEY

p20-14

NDHELD COMPUTERS & SOI

PURCHASING DIVISION,
DIVIEION OF FORESTRY
[BLE VENDORS TO ENTER
ER CRPUISING HANDHELD

AMTTACAHED SPECIFICATE

NS MAY BE SUBMITTED T
DIVIBION VIA FAX AT
L ML WHITTARERGWV . GOV.
NS IS8/04/20/2009 AT 4

TH
L. AND BEXTENDS FOR A j
1 "REASONABLE TIME" T}

[S CONTRACT BECON

THE
(12) |MONTHS. ' DURING
MAY TERMINATE THIS COJ
: THE| DIRECTOR CF PUR(

ROVISIONS ‘ARE STIPULAT
DOCUMENT, THE TERMS, ({
¥ ARE|FIRM FOR THE LIJ

[RACT|MAY BE RENEWED 1

B04-558~-4115 OR

FTWARE

FOR THE AGENCY,
I8 SOLICITING
INTO AN OPEN-END
COMPUTERS AND
DNS .

D FRANK WHITTAKER

DEADLINE FOR
00 PM.

1ES EFFECTIVE ON
PERIOD OF ONE (1)
IEREAFTER AS IS
RENEW THE

PERIOD SHALL
THIS "REASONABLE
ITRACT FOR ANY
"HASTNG 30 DAYS

'ED ELSEWHERE
CONDITIONS AND
'E OF THE

TPON THE MUTUAL

? THE

SPENDING UNIT ATD VENDOR,

SIGNATURE

"'TELEPHONE'”'“':-“

DATE

TITLE

FEN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legisfalive Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. Al services performed or goods delivered under State Purchase Order/Contracts are io be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern
a%td rights and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual writien
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankrupicy protection, this Contract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{hitp://www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Enlity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act'}, then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia. Code. The confractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjuty, that they maintain a valid drug-free work place policy in compliance with the West Virginia -
and Drug-Free Workplace Act. it is undersiood and agreed that this Contract shall be cancelled by the awarding
authority if the Confractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace palicy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: items offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should aftach complete specifications
and HHerature to the bid. The Purchasing Division may walve minor devialions o specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5, All quotations are considered F.0.B. destination uniess alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Bex 50130,
Charleston, WV 25305-0130
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TIMBER CRUISE PROGRAM SPECIFICATIONS
WEST VIRGINIA DIVISION OF FORESTRY

1.0 Purpose

It is the purpose of these specification to describe Timber Cruising Handheld Computers and
Software (hereinafter referred fo as “System”) to be purchased for use by the West Virginia
Division of Forestry (WVDOF), fo define the provisions to he contained in bids for the sale of said
Systems to the Division; establish a schedule for delivery; and the criteria for gauging the
compliance of the Vendor and the System to these specifications.

2.0 General Specifications
The Systemn shall conform to the following minimum specifications:
2.1) PC Software must operate on Microsoft Windows XP or newer;

2.2) Handheld Computer Software must operate on Microsofi Windows Mobile 6.0 or
newer;

2.3) Handheld Computer must be 500 MHz minimum processor speed;

2.4) Handheld Computer should be weather resistant and shock proof. If the Handheld
Computer is not weather resistant and shock proof, Vendor must include a case no larger
than an Otter Box Model #1900 {a waterproof, dustproof, dirt proof, drop-proof box}, or

equal, with external dimensions no larger than 7.00" X 5.00" X 3.00" Handheld
Computer must fit inside the provided case;

2 5 Handheld Computer must be supplied with a GPS receiver module;

2.6) Handheld Computer must connect 1o PC via USE or parallel cable for downloading
data (USB is preferred);

2.7) PC Software must allow for daily downioading of field data into a single inventory;

2.8) PC Software must allow for downloading multiple field computers into a single
inventory;

2.9) System must be able to support downloading of mulliple days’ data from multiple
data recorders to same data set on computer and print one report;

2.10) System must determine which points/plots are missing from the function in 2.5;

2.11) Software must provide volume reports with hierarchy levels similar {0 the following:
Tract; Compartment; Sub-Compartment; Stand; and Plof;

2.12) Handheld Computer must have the capacity to run ESRI Arc pad aiong with the PC
Software and any other software needed to effectively and efficiently utilize the System,

2.13) Handheld Computer Software must allow for a new inveniory to be setup in the field
and ali collection criteria modifiable at that time; ,

2.14) System must allow for changing species code;




2.45) System must aliow for assigning order that species appear {i.e. fop 5 species for
that project are first on list);

2.16) System must allow assigning a grade to each tree;

2,17} System must aliow assigning a code i each free;

2.18) System must allow for cotlecting growth data for each free;

2.19) Systern must allow for collecting user definable regeneration data;

2.20) System must allow for collecting user definable understory data;

2.21} System must allow for assigning form class by species and size class;
2.22) System must allow for stratifying data pre or post cruise;

2.23) Data siratification must be a function of mapping/GIS and at the data level;

2.24) System must calculate volumes by the following inventory types: Variable Radius,
Fixed Area, Double Point, 100% Inventory;

2.28) System must aliow for custom reporis;

2.26) System must allow for data to be grouped by size class (l.e. 10" dbh and below, 12"
-~ 14", etc),

2.27) System must be able to export all reports fo Microsoft Excel;
2.28) System must allow for cruise data to be imported from Microsoft Excel;
2.29) System must be capable to export/import data via email;

2.30) Systemn must allow for viewing and navigating topographic maps on the handheld
compuier,

2.31} System must allow for GPS data collection and uploading this data to Terrain
Navigator;

2.32) System must allow for & grid to be overiaid on a fract on a topographic map;

2.33) System must allow for manual entry of data directly info PC with out the use of the
field data recorder;

2.34) System must have a battery with the capacity to support coliecting data with the
GPS unit on for at least 6 hours;

2.35) Vendor must provide local training on System for approximately twenty (20) total
individuais. A minimum of one fraining session must take place in each of the three
Regions of the WVDOF, as noted in Attachment B. Each session should be a minimum
of eight (8) hours, and can be divided into two consecutive half-days;

2.368) Vendor must provide a two-year warranty on the Handheld Computer, with the
option of temporary replacement equipment while the repairs are made;

2.37} Vendor must provide two-year warranty, support, and updates for the System




software;

2,38) Vendor must be able to provide wandheld Computer, Handheld Computer
Software, and PC Software within 30 days of order;

2.30) Appendices A & B are integral to this bid and should be reviewed by the Vendor,

3.0 General Bid Infermation

3.1) Experience: The PC and Handheld Computer Software program offered must be in
full commercial production and utilization, and have been in production for at least three
(3) years prior to bid submission. No “brand new”, “beta”, or “prototype” models will be
accepted. If requested, proof of current sales and utilization of the specified program
over the past twelve (12} months shall be provided, in writing, referencing no less than
five (5) current customers with contacts names and phone numbers for verification.
These references should include state or other governmental agencies,

3.2) Authorized Vendor: All Vendors must provide documentation that they are authorized
to seit and support the product which they bid.

3.3) Hardware: No additional hardware shall be required to be purchased by the WVDOF
for successful implementation and long term utilization of the product.

3.4) Pricing: All Vendors should complete Attachment A. Failure o provide this
information may result in rejection of the bid.

3.5) Bid Clarifications: The agency resenves the right to request a bid clarification for any
information which has been omitted or fo gain a better understanding of the product being
submitted in the bid. If the Vendor fails o submit a bid clarification within the time
aliotted, the bid may be considered non-responsive and be disqualified.

3.6) Demonstration: The WVDOF may request a demonstration of the bid product; this
demonstration will use either data supplied by the WVDOF or the Vendor, at the
discretion of the WVDOF.

3.7) initial Quantity: The initial order under this contract will be approximately seventeen
{17) Handheld Computers and an equal number of copies of software; this is not a
minimurn, maximum, or guarantee of purchase quantity.

3.8) Open-end: The confract will be an open-end contract, allowing for the purchase of
additionat Handheld Computers and software as heeds require.

3.8} Piggybacking: Unless declined by the Vendor, this contract will be made available to
other state agencies for purchase under the same terms and conditions,

3.10) Term/Renewak The term of this contract shall be one (1) year from the effective
date, with up to two (2) one-year renewals: renewal is upon by the mutual agreement of
the WVDOF and Vendor.




ATTACHMENT A

TIMBER CRUISE PROGRAM SPECIFICATIONS
WEST VIRGINIA DIVISION OF FORESTRY

The Vendor should provide pricing guotes for ali components as applicable. The number of units
ie estimated for comparison purposes only and is not an indication or guarantee of minimum or
maxirmum number of units.

For comparison purposes, pricing quotes for Numbers 1 — 4 will be annualized. Numbers 5 and &
will be used only for payment under the contract, if applicabile.

ANNUAL
COST
1) Handheid Computers, compliant with alt specifications listed:
$ A7 $
COST PER UNIT X UNITS = TOTAL
2) PG Software licenses, compliant with all specifications listed:
$ 17 $
COST PER X LICENSES = TOTAL
LICENSE
3) Handheld Computer Software licenses, compliant with all specifications listed:
$ 17 : §
COSTPER X LICENSES = TOTAL
LICENSE

4) Ongoing System maintenance and support fees, compliant with all specifications listec:

§ 17 12 $
MAINTENANCE/ X LICENSES X MONTHE = YEARLY TOTAL
SUPPORT FEE
PER UNIT PER
MONTH

Total (1 - 4) $

BID SELECTION WILL BE DETERMINED BY TOTAL OF ITEMS IN NUMBERS 1 THROUGH 4

5) One-time Implementation and Training Costs (this should be included as a lump sum fee, with
NO itemization for trave! costs included):

§
LUMP SUM




8) Cost to provide temporary replacement tiandheld Computer while agency-owned Handheld
Computer is repaired, as noted in Section 2.35; this will not be part of the bid comparison, but
must be included as part of the contract for payment:

$
COST FOR TEMPORARY
REPLACEMENT

BID SELECTION WILL NOT BE DETERMINED BY AMOUNT IN NUMBERS 5
AND/OR 6




ATTACHMENT B

Region I

PO Box 40
Farmington, WV 26571
(304) 825-6983

Region 11

330 Harper Park Dr., Suite ]
Beckley, WV 25801

(304) 256-6775

Region 111

PO Box 189
Milton, WV 25541
(304) 743-6186

10
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APPENDIX A

The aftached Exce! spread sheet (not been beta tested) needs be able to be
prepared as a report from the data gathered in the fieid.

Please note the following:
1, Cull trees (those less than 50% sound) need to be accounted for by
diameter — this way they are counted as part of the total hasal area.

2 International 4" rule is {o be used

3. This sheet is based on BA factor 10 we need fo be able fo use a BA factor
20 as well.
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APPENDIX B
TOTAL MARKED VOLUME BY SPECIES AND DIAMETER

This shest is part of an excel file ~ it required hand entry of timber data and then
would gensrate this report, by cuifing unit, in both International % inch and Doyle
ree seale. This systemn must be able to provide a similar looking report —that fifs
on an B.5” x 11" piece of paper. There can be a differant sheet for each scale
and each cutting unit. A summary sheet of the entire sale must also be partof a
final report.
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Rev. 09/08 State of West Virginia |
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts), West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for thelr residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for appiication is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four {4) years immediately preced-
ing the date of this certification; or,

Bidder is a parinership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individuat, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Ridder is a nonresident vendor which has an affiliate or subsidiary which empioys a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the dale of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3 Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minirmum of one hundred state residents who certifies that, during the life of the coniract, on average al least 75% of the
employees or Bidder's affitiate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding stibmission of this bid; of,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; of,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities o completing the project which is the subject ofthe vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediaiely preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed fo continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not fo excead 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase crder.

By submission of this certificate, Bidder agrees {o disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenueto disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61 -5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is Issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Diviston in writing immediately.

Bidder: Signed:

Date: Title:

“Check any combinafion of preference consideration(s) indicated above, which you are entitled to receive.
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand doliars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
hefore their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign ot fransfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust faws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

 certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. 1 further certify that { am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or jocal agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
abtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personaily
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
information Security Accountability Requirements, set forth in http://www.state.wv.usladminlpurchaselprivacyl

noticeConfidentiality.pdf.

Under peria!ty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:
Purchasing Affidavit (Revised 0 1/01/09)
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