R

Purchasing Division

FQ CopPyY

State of West Virginia
Dapartment of Administration

2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

Request for =

P NUMBER

Quotation

EBA170

SHE
504

LLY MURRAY
=hh8-8801

AU
600

CHA
2

EDUCATIONAL BROADCASTING

THORITY
.CAPITOL STREET

RLESTON,
5B301-1223

Wy

304-558-3400

07/26/2008

BID OPENING DATE:

08/12/2008

BID

OPENTNG TIME

0l1:30PM

0001

THE WV PURCHASING
EDUCATIONAL BROAD
AN OPEN END [CONTR
CLOSED CAPTIONING
NETWORK.

ATFTACHMENTS: SPEC
PURC

LS
1
CLOSED CAPTIONING

EXHIBIT 3

LIFE OF CONTRACT:
UPON AWARD AND EX
YEAR OR UNTIL SuC
NECESSARY TO| OBTA
ORIGINAL CONTRACT
NOT EXCEED TWELVE
TIME™ THE VENDOR

REASON UPON GIVIN
WRITTEN NOTICE.

UNLESS SPECIFIC P
IN THIS CONTRACT
PRICING SET HEREI
CONTRACT .,

RENEWAL: THIS CON

DIVI
CASTI
ACT T

SERV

IFICA
HASIN

SERV

TH
TENDS
H "RE
IN A
. TH

(122
MAY T
6 THE

ROVIS
DOCUM
N ARE

TRACT

SION, FOR THE AG
NG, IS SOLICITIN
0 PROVIDE THE AG
ICES FOR WVPBS T

TIONS
G AFFIDAVIT

915-78

ENCY, WV
G BIDS FOR
ENCY WITH
ELEVISION

ICES

IS CONTRACT BECO
FOR A PERIOD OF
ASONABLE TIME"™ T
NEW CONTRACT OR
E "REASONABLE TI
MONTHS. DURING
ERMINATE THIS CO
DIRECTOR OF PUR

IONS ARE STIPULA
ENT, THE TERMS,
FIRM FOR THE LI

MAY BE RENEWED

MES EFFECTIVE

ONE (1)
HEREAFTER AS IS
RENEW THE

ME"™ PERIOD SHALL
THIS "REASONABLE
NTRACT FOR ANY
CHASING 30 DAYS

TED ELSEWHERE
CONDITIONS AND
FE OF THE

UPON THE MUTUAL

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



L

1.

12,

13.

14.

15.

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in pait, or in whele, any bid.
All quotalions are governed by the West Virginia Code and the Legisfative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Coniract, confingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services ot goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services,

interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granied upon writien request in accordance with the West Virginia Code.

The Stale of West Virginia is exemp! from federal and stale taxes and will not pay or reimburse such taxes.
The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

The faws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract,

Any reference {o automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: Inthe eventthe vender/contractor files for bankruptcy protection, this Contract may be deemed
null and void, and terminated without further order.

HIPAA Business Associate Addendum: The West Virginia State Government HIPAA Business Assoclate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp:/rwnww, state.wv.us/admin/purchaselvre/hipaa.him) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103} and will be disclosing Protecled Health
Information (45 CFR §160.103) to the vendor.

West Virginia Alcohol & Drug-Free Workplace Act: if this Contract constitutes a public improvement construction

contract as set forth in Article 10, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol and Drug-Free Workplace
Act"), then the following language shall hereby become part of this Contract: "The contractor and its subcontractors shali
implement and maintain a written drug-free workplace policy in compliance with the West Virginia Alcohol and Drug-Free
Workplace Act, as set forth in Article 1D, Chapter 21 of the West Virginia Code. The contractor and its subcontractors shall
provide a sworn statement in writing, under the penalties of perjury, that they maintain a valid drug-free work place policy in
compliance with the West Virginia Aicohol and Drug-Free Workplace Act. i is undersiood and agreed that this Contract shall be
cancelled by the awarding authority if the Contractor: 1) Falls to implement its drug-free workplace pelicy; 2) Fails to provide
information regarding implementation of the contractor's drug-free workplace policy at the request of the public authority;

or 3} Provides 1o the public authority false information regarding the contractor's drug-free workplace policy.”

LA

INSTRUCTIONS TO BIDDERS
Lize the guotation forms provided by the Purchasing Division.
SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an allernale should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor devialions to specifications.
Complete all sections of the quotation form.

Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.0.B. destination unless alternate shipping terms are clearly identified in the quotation.

~ BID SUBMISSION: All quotations must be delivered by the bidder 1o the office listed below prior 1o the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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VENDOR PREFERENCE CERTIFICATE
CERTIFICATION AND] APPLIICATION* IS HEREBY MADE FOR

PREFERENCE IN ACCORDANCE WITH WEST VIRGINIA CODE,
5A~3-37 (DOES NOT| APPLYY TO CONSTRUCTION CONTRACTS).

A. APPLICATION IS MADE FOR 2.5% PREFERENCE FOR THE
REASON CHECKED:

¢ ) BIDDER| IS AN INDIVIDUAL RESIDENT| VENDOR AND
HAS RESIDED CONTINUOUSLY IN WEST VIRGINIA FOR FOUR
(4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS

CERTIFICATION; OR

( ) BIDDER IS Al PARTNERSHIP, ASSOCIATION DR CORPORA-
TION RESIDENT VENDOR AND HAS MAINTAINED ITS HEAD-
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INTEREST OF BIDDER IS HELD BY ANOTHER [INDIVIDUAL,
PARTNERSHIP, ASSOCIATIDN DR CORPORATION RESIDENT VENDOR
WHO HAS MAINTAINED ITS| HEADQUARTERS OR PRINCIPAL PLACE
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WHEN RESPONDING TC RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LARFLED 'VENDOR'
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West Virginia Educational Broadcasting is seeking quotes for an Open End
Contract to provide Closed Captioning Service for the Public Broadcasting
WVPBS television network from August 15, 2008 through June 30, 2009.

Overview:

WVPBS originates live and recorded local productions from studios in
Charleston, WV and Morgantown, WV. Live and recorded remote
productions originate from Charleston, WV and other locations throughout
West Virginia. These productions are sent via satellite or microwave to the
Network Operations Center in Beckley, WV which feeds them to
transmitters and translators throughout West Virginia. WVPBS owns
encoders at the three broadcast facilities.

Productions are governmental assembly speeches, interview programs

{medical terminology and legal terminoiogy), news programs with roll-in
video field segments, political debates, cooking shows, documentaries,
musical stage programs, public broadcasting pledge breaks, basketball

and soccer contests.

The Agency and vendor will develop a monthly schedule of captioning
services to be provided; however, the Agency requires an adaptable
service provider who, with appropriate notice, is open to change and
rescheduling.

Muilti-market production of the broadcast product(s) sometimes makes it
impossible for there to be a single point-producer.

1) Types of productions and projected hours:

« Daily legislative half-hour live program during first quarter of each
calendar year. Program is mix of scripted material and live
interviews. Approximately 45 episodes.

+ Governor’s 2009 inauguration in January-requires two captioners—
one for WVPBS broadcast and the other for statewide distribution.
Approximately two hours in length.

+ Governor's State of the State address in January — requires two
captioners — one for WVPBS broadcast the other for statewide
distribution. Approximately one hour in length.

¢ The Final Hours ~ a four-hour marathon broadcast that concludes
the regular session of the legislature in April. Some scriptis
available but program is overwhelimingly live and unscripted.

¢ Political debates-live. Up to one hour in length.

» College soccer game coverage up fo five games beginning in August
2008. Two to three hour long broadcasts, live.

+ College basketball game coverage of up to a dozen games each fall
and into the new year. Two to three hour long broadcasts, live.



1@

Medical information program called Docs on Call. Half hour live or
taped program often with call-in questions and real doctors who use
medical terminology. Approximately 30 episodes. Scant scripting.
Legal information program. Sometimes call-in, most often a topic
discussion program with legal interview. This half-hour program is
live or taped and also is basically unscripted.

Pledge programming — four times each year. Captioning required on
both live and taped segments, some of which may have broadcast
time exceeding 10 minutes.

Cooking shows %z hour in length taped format; up to six produced.
There is the possibility of 90 minute musical stage productions.
Approximately one to six live and/or taped is possible.

Other programs as required.



2) Specific captioning services expected

» 1/4 hour pop-on
¢ 1/2 hour pop-on
» 1 hour pop-on

s " hour roll-up

s 1 hour roil-up

¢ "2 hour live

* 1 hour live

» %2 hour to tape
¢ 1 hour to tape

¢ 90 minute live

¢ 90 minute to tape
» 2 hour live

3) Invoicing and Billing

Invoicing shall be specific to each production captioned.
The billing address is:

West Virginia Public Broadcasting

600 Capitol Street

Charleston, WV 25301

Attn: Steve Chapman

304-556-4900



4) Ala cart pricing for types of captioning services to be selected

* 1/4 hour pop-on {Quantity 136)

¢ 1/2 hour pop-on(Quantity 204)

s 1 hour pop-on{Quantity 13)

s "% hour roli-up(Quantity 204)

s 1 hour roli-up(Quantity 13)

o ' hour live(Quantity 13)

¢ 1 hour live(Quantity 6}

« % hour to tape(Quantity 4)

» 1 hour to tape(Quantity 4)

* 90 minute live(Quantity 2)
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+ 90 minute to tape(Quantity 7)

¢ 2 hour live{Quantity 3)

END OF DOCUMENT
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RFQ No. EBA170

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder wili convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. 1 further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of faw for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised 07/01/08)



