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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best inferest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. :

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of ho effect after June 30,

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the Stale of West Virginia and the Legislative Rules of the Purchasing Division shall govern
aild riigétts and duties under the Contract, including without Ilimitation the validity of this Purchase
Order/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be
deemed nul! and void, and terminated without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http:/fwww.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information {45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: [f this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcoho!

and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The

contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance

with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Arlicle 1D, Chapter 21 of the Wast
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia

and Drug-Free Workplace Act. |t is understood and agreed that this Contract shall be cancelled by the awarding

authority if the Contracter; 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information

regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3} Provides to the public authority false information regarding the contractor's drug-free workplace policy."

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL io the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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BLACKWATER FALLS STATE PARK
NEW CABINS AND SITE IMPROVEMENTS
RFQ DNR209127

PRE-BID MEETING MINUTES
MARCH 10, 2005

Don Smith and Brad Leslie of the WVDNR provided the following information:

Because this is a mandatory pre-bid, everyone in attendance should sign in before leaving.
Don Smith introduced the design team and park staff.

Contractors shall acquire the Request for Quotation (DNR209127) from Frank Whittaker at
the WV State Purchasing Office. {PH #304-558-2316).

The last day for questions and substitutions will be March 31, 2009.

All questions and substitutions shall be addressed to Frank Whittaker at the WV State
Purchasing Office. (Email: frank.m. whittaker@wv.gov).

The Bid Opening Date will be extended to Thursday April 23, 2009 at 1:30 pm. This date
and time will be confirmed by the WV State Purchasing Office.

A 5% Bid Bond will be required of all bidders,

A 100% Performance Bond will be required of the Successful bidder

The time to complete the project will begin on a date set by the Notice to Proceed and will
continue for 365 calendar days to the Substantial Completion Date, Liquidated Damages of
$250 per calendar day will be assessed to the General Contractor for every calendar day
over 365 days that the project is not Substantially Complete.

A two year maintenance bond covering the roofing system is required.

Bidders should acknowledge receipt of all addenda on the bid form

AIA Document G702/703 shall be used as the contractor’s method of Application for
Payment., The Contractors Application for Payment shall be submitted to Chapman
Technical Group for certification.

All requests for substitutions must be submitted by the General Contractor/Prime Bidder.
If a substitution is approved all bidders will be notified by addendum. Bidders are
encouraged to carefully read the Request for Substitution Requirements.

The prevailing wage rates apply to this project. Wage rates can be obtained from the WV
Secretary of State’s Office.

The successful bidder will be responsible for keeping the site clean and free of trash, and
construction debris.

The Following Questions were asked during the discussion:

2.

Q. Will this project be awarded based on Base Bid and the Alternates? Base bid only?

A. The contract award shall be based on the lowest base bid or the lowest combination of
the base bid and alternate bid items, as selected by the Owneér. The alternate bid items will
be selected in the order indicated in the Form of Proposal.

Q. How are appliances handled related to alternates? Will the appliances be based on 10
cabins or 13 cabins?

A. The alternate related to the appliances shall be based on 13 cabins.

Q. In what order will the alternates be chosen?

A, The alternates will be taken in the order they are listed in the bidding documents.




4.,

2.

Q. What permits will the contractor be responsible for?

A. The NPDS permit has been applied for by the owner as well as permits for the
wastewater treatment plant. The contractor will be responsible for obtaining permits from
the Division of Highways, as well as the required bond More information will be provided
in the addendum.

Q. How do wage rates apply to this product?

A. The contractor and all subcontractors are subject to the Prevailing Wage Laws of the
State of West Virginia and must pay the current prevailing wage rates established for
Tucker County for all on-site construction

Joe Bird of Chapman Technical Group provided a basic technical description of project:

The General Contractor will be responsible for coordination with modular home builder to
determine what portion of the cabin construction is to be factory built and what portion is
to be site built. Regardless of which parts are site built and which are factory built the final
product shall be based on the construction documents provided.

Substitutions related to the Waste Water Treatment Plant will be considered. However all
substitutions shall be submitted through the WV State Purchasing Office as previously
noted.

All road crossings will be bore and jack rather than open cut.

Power will come to the site from a direction other than that shown on drawings An
addendum sketch will be provided showing the new direction. _

Minutes from today’s meeting and all questions from today’s meeting will be discussed by
the design team, included in an addendum, and returned to Frank Whittaker for
distribution.

The Following questions were asked During the Discussion:

Q. What is the proposed start date for construction?

A. The proposed start date for construction is late May or early June, but is dependent on
the receipt of a Purchase Order from the Division of Purchasing The receipt of the
Purchase Order depends on, in part, the responsiveness of the successful bidder in
providing the required documentation,

Q. Will each cabin have a separate eléctric metet?

A. Each cabin will have a separate electric meter and the contractor will be responsible for
providing electrical conduit to each cabin.

Q. What is the proposed budget for this project?

A. The WV State Purchasing Office will not allow the project budget to be provided at this
time.

Q. Is there a “rock clause” for this project?

A. There is no provision for a “rock clause” in this project. A copy of the geotechnical report
has been provided for informational purposes, but is not part of the contract documents.




Chapman

Technical
Group

200 Sixth Avenue
$t. Albans, WV 25177

304 7275501
rax 304.727.5580

Buckhahnon WY
Martinsburg, WV

www chaptoech.com

Blackwater Falls Cabins and Site Improvements
Requisition DNR209127
Addendum No. 3

The bid opening date shall be changed to April 23, 2009 The last day
for questions or requests for substitutions shall be changed to March
31, 2009.

. The bidder agrees that his bid shall be good and may not be

withdrawn for a period of ninety {90) days after the actual date of
opening thereof.

~ The contract award shall be based on the lowest base bid or the

lowest combination of the base bid and alternate bid items, as
selected by the Owner. The alternate bid items will be selected in the
order indicated in the Form of Proposal.

. West Virginia Department of Transportation Permit: The Owner has

filed an application for a permit to perform the necessary Work within
the West Virginia Department of Transportation Rights-of-Ways. All
work in the Department of Transportation Right-of-Way shall comply
with the Accommodations of Utilities on Highway Right of Way and
Adjustment and Relocation of Utility Facilities on Highway Projects,
June 2007, in addition to the current edition of "West Virginia
Department of Transportation Standard Specifications - Roads and
Bridges" plus current Supplemental Specifications, as well as .

The Owner has made application for the permit from the WVDOH and
the Contractor will be responsible for obtaining such permit which
will require the payment of inspection fees, which is estimated to cost
$2.326.46, and obtain and bear the cost of a $100,000 Highway
Bond, satisfactory to the WVDOH, in the name of the WV DNR Parks
and Recteation Section.

WVDOH inspection cost is based upon the following footages of water
and sanitary sewer pipe and the unit costs shown:

Water Line: 3,522 LF X $043/LF = $1,514.46

Sewer Line: 1,015 LF X $0.80/LF = ___812.00
Total Estimated Inspection Fee = $2,326 .46

~ The waterline road ciossings indicated on Drawings C7 and C8 shall

be changed from open cut to bore and jack.

. Electrical service will be provided overhead by the power company to

a location west of Cabin 13, instead of the location indicated on
Drawing C2. This change shall be as indicated on the attached
sketches, SK-1 and SK-2.

7. All undergrournd cable television conduits shall be deleted.
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8. Underground electrical conduits shall be installed in accordance with §
Section 02210, Trench Excavation and Backfill. Where underground o
electrical conduits conflict with drainage piping elevations, the 5
conduits shall be buried deeper than the minimum required burial o
depth. =

9. Reference Drawing C16 and C20, the Emergency Generator receptacle
cable shall have three #6 and #10 EG. Transfer switches shall be two
pole, solid neutral.

10.Reference Drawing P1, the size of the propane line shall be 34"

11 Reference Drawing E1, wiring for the telephone jacks shall be
furnished by the Contractor from the termination box on the exterior
of the cabin, Wiring for the television cable shall be furnished by the
Contractor and shall extend from the television jacks through a %"
conduit into the attic space. Cable from the attic to the future
satellite dish will be supplied by others

TOIDILHDYY  INIWJOTEAZE F NDISIG LE0dEIY

12.Reference Drawing E1, change the ampacity of the panel in each
cabin te 200 amps. The service entrance cable shall be #3/0 copper.

13.The fireplace chimney shall be a concentric flue for exhaust gas and
combustion air, standard for the fireplace provided for the
construction indicated on the Drawings.

14.Soil and rock waste materials may be disposed of on Park property at
a location within 5,000 feet of the project site, as directed by the Park
Superintendent. The waste site is approximately 450 feet long and
150 wide and shall be encircled by a silt fence and shall have a
stabilized constiuction entrance installed in accordance with the
details indicated on Drawing C1B. Side slopes shall be a maximum of
3.1. The erosion and sediment control notes indicated on Drawing
C1A shall apply to the waste site.

INIWACTIIATG BLIS 7 DNWIENIONT BAID NDISIC BOHAIN T

15.Brush may be burned on Park property, as directed by the Park
Superintendent.

16 Trees larger than 4 inches in diameter shall be cut to eight-foot
lengths and stockpiled on a site on Park property within two miles of
the project site, as directed by the Park Superintendent.

SINIEEIMNIONT IWINIWNDAIANG

17.Tree stumps shall be removed from Park property and legally
disposed of.

18. Reference Drawing C6, Line No. 2, Sanitary Sewer Profile, change
length from 72LF to S4LF.
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19.Reference Drawing C14, Sand Filter Details, add the following notes:

“The filter media shall be silica sand, Black Beauty, or other media
approved by the Engineer Filter media shall have a uniformity
coefficient of #2 5 with an effective particle size of 0 5 to 1 5 mm.

20 Bidders should indicate receipt of this addendum in the space
provided on the Request for Quotation.

Issued by Chapman Technical Group
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(304} 4728814

Martinsburg, WY
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www.chaptech.com
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Blackwater Falls Cabins and Site linprovemenis
RFQ No. DNR20%127
Pre-Big Conference - March 10 @ 1:00 P.M,
Write legibly. this information. is needed to distribute information
Sign-In Sheet
NAME REPRESENTING bbbmm.mm PHONE/FAX EMATL
Joe Bird Chapman .ﬁmnra_nm*.m_..ocv T 200 6th Avenue .m;wo#..w.ww..mmow .
St. Albans, WV 25177 F-304-727-5580
Tom Cloer Chapman Technical Group 200 mn:. Avenue P- wo& umq 5501
. St. Albans, WV 25177 }F-304-727-5580
Mike lohnson Chapman Technical m.q.o.cu 200 6th b{m:cm v-waw-u.mu.‘mmcu.,

St. Albans, WV 25177

F-304-727-5580

David Skeehn

David L. Skeen, PE

313 Twelfth Avenue

Huntington, WY 257013

P-276-322+5491

F-276-322-5495
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