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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee,

5. All services performed or goods deliverad under Stale Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
baeing made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30,

6, Payment may only be made afier the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written reguest in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitaton the validity of this Purchase
Order/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be
deemed nuil and void, and ferminated without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp://www.siate.wv.us/admin/purchase/vre/hipaa.htin} is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
information {45 CFR §160.103} to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapler 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workgiace Act"), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworh statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contracter's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the confractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the guotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations o specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevall in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
guotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2018 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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ALTERATION, REPAIR, IMPROVEMENT OR MAINTENANCE OF
PUBLIC WORKS|, WHERE THE COST IS MORE THAN $50,000 AND,
TN THE CASE DI STEEL ONLY, WHERE THE CPST OF STEEL IS
MORE THAN $50,000; OR WHERE MORE THAN 10,000 POUNDS OF
STEEL ARE REQUIRED, THE STATE WILIL ACCEPT ONLY ALUMINUM
GLASS, OR STREEL PRODUCTS PRODUCED IN THE UNITED STATES
N ADDITION,| ITEME OF MACHINERY OR EQUEPMENT PURCHASED
FOR USE AT THE SITE OF| PUBLIC WORKS SHALL BE MADE OF
POMESTIC ALUMINUM| GLABS OR STEEL, UNLESS THE COST OF
THE PRODUCT IS LEES THRN $50,000 OR LEBS THAN 10,000
POUNDS OF STEEL ARE USED IN PUBLIC WORKS PROJECTS.

FOREIGN MADE| ALUMENUM, | GLASS OR STEEL PRODUCTS MAY BE
ACCEPTED ONLY IF HE CDST CF DOMESTIC PRODUCTS IS FOUND
TO BE UNREASONABLE. SUCH COST IS UNREASONABLE IF IT IS
0% OR MORE HIGHER THAN THE BID PRICE FOR FOREIGN MADE
PRODUCTS. IF THE} DOMESTIC ALUMINUM, GLASS OR STEEL
PRODUCTS TO BE SUPPLIED OR PRODUCED IN| A "SUBSTANTIAL
LABOR SURPLUE AREA", AS DEFINED BY THE| UNITED STATES
PEPARTMENT OF LABDR, FDPREIGN PRCODUCTS MAY BE SUPPLIED
ONLY IF DOMEBTIC PRODUCTS ARE 30% OR MPRE HIGHER IN
PRICE THAN THE FOREIGN! MADE PRODUCTS,

LF, PRIOR TO| THE AWARD] OF A CONTRACT UNDER THE ABOVE
PROVISIONS, [THE SPENDING OFFICER OF THE SPENDING UNIT
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DFFICE MAY REQUESI, IN} WRITING, A REEVALUATION AND
REDUCTION IN| THE LOWESY BID FOR SUCH DOMESTIC PRODUCTS
ALYL, VENDORS MUST INDICATE IN THEIR BID|IF THEY ARE
SUPPLYING PFORBEIGN; ALUMINUM, GLASS OR STEEL.
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AND LIST SHALL BE! FORWARDED TO THE BUYER TIN THE STATE
PURCHASING DIVISION. {HE ARCHITECT/ENGINEER SHALL ALSO
SEND A COPY OF THE ADDENDUM TO THE STATE AGENCY FOR
WHICH THE CONTRACT IS [ESSUED. '
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SHALL ALSO APPLY 'O AN| ADDENDUM DOCUMENT. THE ONLY
EXCEPTION MAY BE FOR AN ADDENDUM THAT ES ISSUED FOR THE
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DATE .
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BIb GPENING DATE;
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0001 L5 BE8-42

BENERAL CONSTRUCTION

THE WEST VIRGINIA|! PURCHASING DIVISION,| FOR THE AGENCY
THE WEST VIREBINIA| DIVIBION OF NATURAL RESOURCES IS
SOLICITING B[RS FPR THE CONSTRUCTION OF THE ASSISTANT
SUPERINTENDENT'S RESIDENCE AT PANTHER STATE FOREST,
MCDOWELL COUNTY, WEST NVIRGINIA,.

THERE WILL BE A MANDATDRY PRE-BID CONFERENCE CONDUCTED
AT PANTHER STATE FORESE PARK HEADQUARTERS ON OCTOBER
2, 2008 AT 1130 PM.

T

NO BIDS WILL| BE CDNSIDERED FROM OTHER THAN THOSE
REPRESENTED AT THE MANDATORY PRE-BID CONFERENCE.
ATTENDEES MAY NOT{ REPRESENT MORE THAN ONE VENDOR AT
THE CONFERENCE.

DEADLINE FOR| TECHNICAL! QUESTIONS AND REQUEST FOR
APPROVAIL OF BUBSITIUTIPNS MUST BE SUBMITTED BY 10/8/08

HXHIBIT 5

WEST VIRGINIA CODE 21-1D-5 PROVIDES THAT: ANY SOLICITA-
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CHAPTER 21 OF THE| WEST| VIRGINIA CODE. | FAILURE TO SUB-

|22]

TE

TLE Fem _ ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

*709002532 09 304-766~6
F W DODGE
437 19TH 87
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Quotation DNR209028
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304-938-2252

09/19/2008

BID OPENING DATE: 10/29/2008

BID

OPENING TIME 01:3CPM

MIT THE SIGN
RESULT IN DI

ED PURCHAS
SQUAL{LE TCA

NOTICE TO PH
WITHIN 20 CA
IS RECEIVED.
PROCEED.

OCEED|: TH
LENDAR DAY
THE

CANCELLATION]: TH|
RIGHT TO CANCEL T
NOTICE TO THE VEN
SUPPLIED ARE| OF A
WITH THE SPECIFIC
HERE IN.

E DIR
HIS C
DOR T
N INF
ATION

WAGE RATES:

THE HIGHER O
RATES AS EST
0 WEST VIRG
WAGE RATES A

THE C
F THE
ARLES
TNIA
PRIY

ONTRA
U.s.
HED F
CODE
O TH

ARBITRATION:
LINTEREST FOR
REQUIRED BY

CR IN ANY AM
PERTAINING T

ANY| REFE
PAYMENTS

STATE LAW)
ERICAN INS
5 THIRG CON|

WORKERS' COM
A CERTIFICAT

PENSA
£ FRO

TTON:
M WOR

ALL OF THE I
OF THIS CONT

TEMS
RACT:

CHECK]

(XX} INSURAN
DOF COMMERCIA

CE:
. GEN

BUCCE
ERAL

ING AFFIDAVIT WI

I8 CONTRACT IS8 T
S AFTER THE NOTI

AGENCY WILL ISSUE WR

ECTOR OF PURCHAS
ONTRACT IMMEDIAT
' THE MATERIALS

BERIOR QUALITY OR
S5 OF THE BID AND

CTOR OR SUBCONTR]
DEPARTMENT OF I
OR MCDOWELL COUN
21-5A, ET, SEQ.
TS PROJECT)

RENCES MADE TO A
DUE (EXCEPT FOR
CONTAINED IN TH
TITUTE OF ARCHIT
ITRACT ARE HEREBY

VENDOR IS REQU
KERS' COMPENSATI

ED BELOW WILL BE

SSFUL VENDOR SHA

TION OF SUCH BID.

I'E THE BID SHALL

© BE PERFPORMED
CE TOC PRCCEED
ITTEN NOTICE TO

ING RESERVES THE
ELY UPON WRITTEN
OR WORKMANSHIP
DO NOT CONFORM
CONTRACT

ACTOR SHALL PAY
ABOR MINIMUM WAG
Y, PURSUANT
(PREVAILING

RBITRATION OR
ANY INTEREST
IS CONTRACT
ECTS DOCUMENTS
DELETED.

IRED TO PROVIDE
DN IF SUCCESSFUL

A REQUIREMENT

[.I. FURNISH PRCOF
NCE PRIOR TO

TiITLE FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

*709002532 09 304-766-6880
¥ W DODGE
437 19TH ST

Request for
Quotation

FRANK WHITTAKER
304-558-2316

DIVISION OF NATURAIL: RESOURCES
PANTHER STATE FOREST
POST QFFICE BOX 287

DUNBAR WV 25064-2443

2

ROUTE 3/2,
PANTHER, WV

PANTHER CREEK ROAD

4872 304-838-2252

09/19/2008
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State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

DODGE
19TH ST

DUNBAR WV 25064-2443

2019 Washington Sireet East

304-766-6880
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Quotation DNR209028
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K WHITTAKER
04-558-231¢

DIVISION OF NATURAL RESOURCES
PANTHER STATE FOREST
POST OFFICE BOX 287
ROUTE 3/2, PANTHER CREEK ROCAD
PANTHER, WV

24872 304-938-2252
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State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charieston, WV 25305-0130

*709002532 09
F W DODGE
437 19TH ST

DUNBAR WV 25064-~2443

20198 Washington Street East

304-766-6880

Request for =
Quotation

CHETNUMBETD
DNR20S028

FRANK
304-558-2316

PANTHER STATE FOREST
POST OFFICE BOX 287
ROUTE 3/2,
PANTHER, WV
24872

09/19/2008

BID OPENING DATE:

10/29/2008

BID OPENING TIME

EXHIEIT 9

NOTICE FOR I
PROJECT ADDE

SSUANCE &
NDA

FHE ARCHITECE/ENGINEER
G ABIDE BY YHE FOLLOW
CONSTRUCTION| PROJECT A

(1) THE ARCHITEC[/ENG
AND A LIST OF ALL| PART
AND SPECIFICATIONE FOR
AND LIST SHALL BE| FORW.
PURCHASING DIVISION.
SEND A COPY OF THE ADD
WHICH THE CONTRACE IS

ES

(2) THE BUY
[NTERESTED PARTIE

ER SHALL S
5 AND

DPENING DATE|L ANY ADD
BUYER WITHIN| FOURTEEN
DPENING DATEL

{3) ALL ADDENDA BHOUL
PBIDDERS AND| SUBMITTE]
PIVISION. THE | SAME
THAT APPLY |TO YTHE

SHALL ALSO APPLY O AN

EXCEPTION MAY BE POR A
BOLE PURPOSE| OF CHANGI]
DATE.

REV. 11/96

EXHIBIT 10

ACKNOWLEDGEMENT OF CONSTRUCTION

AND/OR AGENCY S
ITNG SCHEDULE IN
DDENDA FOR STATE

HALL, BE REQUIRED
ESSUING
AGENCIES:

INEER SHALL PREPARE THE ADDENDUM
[ES THAT HAVE PRPCURED DRAWINGS
THE PROJECT. THE ADDENDUM
ARDED TO THE BUYER IN THE STATE
FHE ARCHITECT/ENGINEER SHALL ALSO
SNDUM TO THE STATE AGENCY FOR
FTSSUED.

END THE ADDENDUM| TO ALL

IF NECESSARY, EXTEND THE BID
ENDUM SHOULD BE RECEIVED BY THE
(14) DAYS PRIOR TO THE BID

D} BE FORMALLY ACKNOWLEDGED BY AL
D TO THE STATE PURCHASING
RULES AND REGULATIONS
DRIGINAL BIDDING DOCUMENT
ADDENDUM DOCUMENT. THE ONLY

N ADDENDUM THAT IS ISSUED FOR THE
NG A BID OPENING|TIME AND/OR

x

FEIN

WHEN RESPONDING TO RFQ, INSER

DIVISTON OF NATURAL RESOURCES

PANTHER CREEK ROAD

304-938-2252

01:30PM

ADDRESS CHANGES TO BE NOTED ABOVE
T NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

*709002532 09 304-766-6880
F W DODGE
437 18TH ST

DUNBAR WV 25064-2443

Request for
Quotation
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s e H ey NEMEER:
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R
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304-558-2316

DIVISION OF NATURAL RESQURCEHS

PANTHER STATE FOREST

POST OFFICE BOX 287

PANTEHER CREEK ROAD

PANTHER, WV ’
24872

304-938-2252

09/19/2008

BID OPENING DATE:

10/29/2008
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ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



DUNBAR WV

Purchasing Division

Past Office Box 5013

State of West Virginia
Depariment of Administration

304-766-6880

25064-2443
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State of West Virginia
Depattment of Administration
Purchasing Division

Post Office Box 50130
Charlestoh, WV 25305-0130

*709002532 09 304~766-6
F W DODGE

437 198TH ST

DUNBAR WV 25064-2443

2019 Washingtan Street East
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B04-558-2316
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DIVISION OF NATURAL RESOURCES
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POST OFFICE BOX 287

ROUTE 3/2,
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PANTHER CREEK ROAD
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State of West Virginia Request for ¢ RECTIIMBER B

Department of Administration Quotation DNR209028 9
Purchasing Division

2019 Washington Street East TR
Post Office Box 50130

Charleston, WV 25305-0130 FRANK

*709002532 09 304-766~-6880
F W DODGE
437 19TH ST

WHITTAKER
304-558-2316

DIVISION OF NATURAL RESQURCES
PANTHER STATE FOREST
POST OFFICE BOX 287
ROUTE 3/2, PANTHER CREEK ROAD
PANTHER, WV

24872 304-938-2252

DUNBAR WV 25064-2443

.-\

09/19/2008
BiD OPENING DATE: 10/29/2008 BID OPENING TIME 01:30PM

BID OPENING TIME: 1:30 PM

PLEASE PROVIDE A FAX NUMBER IN CASE IT|IS NECESSARY
1O CONTACT YOU REGARDING YOUR BID:

PLEASE PRINT|OR TYPE NAME OF PERSON TQ! CONTACT
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TITLE FEN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LARELED 'VENDOR!




INVITATION TO BID

Park: Panther State Forest Page 1 0of2
Project: Assistants Superintendents Residence
County: McDoweli

The Division of Natural Resources, Parks and Recreation, requests bids for construction
of a residence for the Assistant Park Superintendent at Panther, McDowell County, West
Virginia. Primary scope of work will include furnishing and installing a mobile home in
accordance with, and on the site described by, the project bidding documents.

Sealed bids will be received until 1:30 p.m. on ___10/29/08 at the WV State
Purchasing Division, 2019 Washington Street, East, Capitol Complex, Charleston, WV.

A mandatory Pre-Bid Conference will be held on ~10/02/08 at 1:30 pm at the
Park Headquarters of Panther State Forest, Rt. 3/2, Panther Creek Road, Panther,
West Virginia.

No bids will be considered from other than those present at the Pre-Bid Conference.
The bidding documents consist of the Request for Quotations, plans and specifications.
For plans and specifications:

Brian D. Carney, Project Engineer
WVDNR- Parks and Recreation Section
Capitol Complex, Building 3, Rm. 723
1900 Kanawha Boulevard, East
Charleston, WV 25305

Telephone: (304) 558-2764

Request for quotations may be obtained by contacting:

Frank Whittaker, Senior Buyer

Finance and Administration, Purchasing Division
2019 Washington Street, East

Charleston, WV 25305

Telephone: (304) 558-8806

Fax: (304) 558-4115

Email: frank.m.whittaker@wv.gov

There is no fee for the bidding documents

The bidder understands that to the extent allowed by the West Virginia Code, the Owner
reserves the right to waive any informality or irregularity in any Bid, or Bids, and to reject
any or all Bids in whole or in part; to reject a bid not accompanied by the required bid
security or by other data required by the Bidding Documents; to reject any condition of
the bid by the Bidder that is in any way inconsistent with the requirements, terms and
conditions of the Bidding Documents; or to reject a bid that is in any way incomplete or
irregular.



INVITATION TO BID

Park: Panther State Forest Page 2 of 2
Project: Assistants Superintendenis Residence
County: McDowell

The Bidder, if successful and awarded the contract, agrees that all work is to be
complete within 90 consecutive calendar days following receipt of the Owner’s written
Notice to Proceed. For each calendar day of delay in achieving completion, the
Contractor shall be liable for, and shall pay the Owner liquidated damages in the amount
of $100 per day.

Any work performed or any materials contracted for prior to the receipt of the Owner’s
written Notice to Proceed, shall be at the Bidder's risk.

PROGRESS PAYMENTS - The CONTRACTOR will make current estimates in writing
once each month on AIA Forms G702 and G703 on or before the date set by the
OWNER at the time of starting the WORK. The progress payments shall be a true
estimate of the materials complete in place and the amount of WORK performed in
accordance with the CONTRACT during the preceding month and the value thereof
figured at the CONTRACT unit prices or based on the approved schedule of value.
Should there be any doubt of the OWNER as to the integrity of any part of the
COMPLETED work, the estimates for that portion will not be allowed modified by the
CONTRACTOR accordingly. CONTRACTOR shall submit evidence to document the
extent of progress payments as required by the OWNER.

Progress payments will not be made when the total value of the WORK done since the
last estimate amounts to less than Five Hundred Dollars ($3500.00). From the total of the
amounts ascertained as payable, an amount equivalent to ten percent (10%), or other
amounts as provided for in the Contract Documents, will be deducted and retained by
the OWNER until completion of the entire CONTRACT in an acceptable manner. The
balance, less all previous payments, will be certified for payment by the OWNER.

When the WORK under contract has been completed and its acceptance is
recommended by the OWNER, the retainage shall be released and paid to the
CONTRACTOR.



INFORMATION FOR BIDDERS

Examination of Contract Documents and Site

Each bidder must inform himseif fully of the conditions relating to the
construction of the project and the employment of labor thereon. Failure
to do so will not relieve a successful bidder of his obligation to furnish all
material and labor necessary to carry out the provisions of his contract.
The bidder is required to examine carefuily the Contract Documents and
the site of the work contemplated. The submission of a bid shall be
considered prima facie evidence that the bidder has made such
examination and has judged for and satisfied himself as to the character,
quality, and quantity of work to be performed and material required to be
furnished under the Contract.

Addenda and Interpretations

No interpretation of the meaning of the plans, specifications, or other pre-
bid documents will be made to any bidder orally.

Every request for such interpretations should be in writing addressed to
the Engineer, Division of Natural Resources, Parks and Recreation Section,
¢/o Frank Whittaker, Senior Buyer, Purchasing Division, 2019 Washington
Street, East, Charleston, West Virginia, 25305 and to be given
consideration must be received at least fourteen (14) days prior to the
date fixed for the opening of bids. Any and all such interpretations and
any supplemental instructions will be in the form of written addenda to
the specifications which, if issued, will be mailed to all prospective bidders
(at the respective addresses furnished for such purposes), not later than
ten (10) days prior to the date fixed for the opening of bids. Failure of
any bidder to receive any such addendum or interpretation shall not
relieve such bidder from any obligation under his bid as submitted. All
addenda so issued shall become part of the Contract Documents.

Substitutions

Requests for approval of substitutions must be addressed to and received
by the Engineer, Division of Natural Resources, Parks and Recreation
Section, ¢/o Frank Whittaker, Senior Buyer, Purchasing Division, 2019
Washington Street, East, Charleston, WV 25305, and to be given
consideration must be received at least twenty one (21) days prior to the
date fixed for the opening of bids.

B1



Submission shall be made by prime Bidders; no consideration will be given
to items submitted directly by manufactures, suppliers, distributors or
subcontractors. Substitutions of materials, products or equipment for
those items specified will be considered only when a written request, on
Bidder's company letterhead, is accompanied by suitable documentation to
demonstrate that the product is equal and appropriate for use in this
particular installation. Suitable documentation shall include the following
as well as other information:

» Detailed comparison of significant qualities of proposed substitution
with those of the work specified. This comparison shall be specific
to each feature of the original product. Submission of product
literature alone, without a written item by item comparison of the
significant qualities of each product will not be considered a
complete submission.

« Product Data, including drawings and descriptions of products of
and fabrication and installation procedures. All furnished data must
be manufactures original product data information, no faxes or
copies will be accepted.

« Samples, where applicable or requested.

Lists of similar installations for completed projects with project
names and addresses and names and addresses of Engineers and
owners.

» Material test reports from a qualified testing agency indicating and
interpreting test results for compliance with requirements indicated.

» Research /evaluation reports evidencing compliance with building
code in effect for Project, from model code organization acceptable
to authorities having jurisdiction if applicable.

« Bidder's certification that proposed substitution complies with
requirements in the bidding documents and is appropriate for the
applications indicated.

e Written request for approval of the substitution on company letter
head transmitting the aforementioned information and addressing
any item not included.

Burden of proof of merit of requested substitution is upon the submitter.
Any request not including all of the required information will be considered
incomplete. Incomplete requests shall be rejected. The Engineer has no
obligation to request additional information in order to consider the
request. Approved requests will be set forth in Addenda issued in
accordance with these Instructions to Bidders. All addenda so issued shall
become part of the Contract Documents.

B2
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Contractor's Personnel Requirements

The official title of person signing the bid should be shown.

If a firm is a partnership, the full partnership name should be shown, and
the bid should be signed by a partner. If a firm is a single proprietorship,
the full name should be shown and the bid should be signed by the sole
OWNER. If the bid of a partnership or single proprietorship is signed by a
person other than the partners and OWNERS, there should be attached a
written, duly acknowledged power of attorney clearly giving and showing
that the signer has power sufficient to bind the partners and OWNERS of
the firm to the bid.

If the firm is a corporation, and the person signing the bid is neither the
president nor vice president of the corporation, there should be attached a
written, duly acknowledged power of attorney or corporate resolution
giving and showing that the signer has sufficient power to bind the
corporation to the bid.

Sufficient evidence that the person signing the bid has the power to bind

the offering company should be received by the Purchasing Division prior
to the issuance of a contract.
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PANTHER ASSISTANT SUPERINTENDENT’S RESIDENCE BID OR PROPOSAL
PANTHER WILDLIFE MANAGEMENT AREA Page 1
McDowell County (Panther), West Virginia

Name of Bidder:

Address of Bidder:

Phone Number of
Bidder:

WV Contractors License
No.

We, the undersigned, having examined the site and being familiar with the local
conditions affecting the cost of the work and also being familiar with the general
conditions to bidders, drawings, and specifications, hereby proposes to furnish all
materiais, equipment, and labor to complete all work in a workmanlike manner, as
described in the Bidding documents.

Base Bid: Lump sum for all
labor, materials, and
equipment as stipulated in the
Bidding Documents, written in
numbers.

Base Bid: Lump sum for all
labor, materials, and
equipment as stipulated in the
Bidding Documents, written in
wordas.




PANTHER ASSISTANT SUPERINTENDENT’S RESIDENCE BID OR PROPOSAL
PANTHER WILDLIFE MANAGEMENT AREA Page 2
McDowell County (Panther), West Virginia

The bidder understands that to the extent allowed by the West Virginia Code, the Owner
reserves the right to waive any informality or irregularity in any Bid, or Bids, and to reject
any or all Bids in whole or in part; to reject a bid not accompanied by the required bid
security or by other data required by the Bidding Documents; to reject any condition of
the bid by the Bidder that is in any way inconsistent with the requirements, terms and
conditions of the Bidding Documents; or to reject a bid that is in any way incomplete or
irregular.

The Bidder, if successful and awarded the contract, agrees that all work is to be
complete within 90 consecutive calendar days following receipt of the Owner's written
Notice to Proceed. For each calendar day of delay in achieving completion, the
Contractor shall be liable for, and shall pay the Owner liquidated damages in the amount
of $100 per day.

Any work performéd or any materials contracted for prior to the receipt of the Owner's
written Notice to Proceed, shall be at the Bidder's risk.

PROGRESS PAYMENTS - The CONTRACTOR will make current estimates in writing
once each month on AIA Forms G702 and G703 on or before the date set by the
OWNER at the time of starting the WORK. The progress payments shali be a true
estimate of the materials compiete in place and the amount of WORK performed in
accordance with the CONTRACT during the preceding month and the value thereof
figured at the CONTRACT unit prices or based on the approved schedule of value.
Should there be any doubt of the OWNER as to the integrity of any part of the
COMPLETED work, the estimates for that portion will not be allowed modified by the
CONTRACTOR accordingly. CONTRACTOR shall submit evidence to document the
extent of progress payments as required by the OWNER.

Progress payments will not be made when the total value of the WORK done since the
jast estimate amounts to less than Five Hundred Dollars ($500.00). From the total of the
amounts ascertained as payable, an amount equivalent to and in accordance with Article
9 of A201-1997 Supplementary Conditions of the State of West Virginia wil! be deducted
and retained by the OWNER until completion of the entire CONTRACT in an acceptable
manner. The balance, less all previous payments, will be certified for payment by the

OWNER.

When the WORK under contract has been completed and its acceptance is
recommended by the OWNER, the retainage shall be released and paid to the
CONTRACTOR.



Agency

REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of , , as Principal, and
of . , a corporation organized and existing under the laws of the State of
with its principa! office in the City of , @8 Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of % ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted fo the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If sald bid shall be rejected, or

(b) I said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be nuli and void, otherwise this obligation shall remnain in full
force and effect. It is expressly understood and agreed that the liabifity of the Surety for any and all claims hereunder shail, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shalt be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are cofporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
e dayof .20

Principal Corporate Seal

{Name of Principal)

By.

{Must be President or
Vice President)

(Title)

Surety Corporate Seal

{Name of Surety)

Atftorney-in-Fact

IMPORTANT — Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.
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NOTE:

BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page | “Spending Unit”)
Request for Quotation Number {upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“504 of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month
Year
Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Atiorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY (A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
(C) of (D) {E)
as Principal, and 13] of (G) R
(HD , & corporation organized and existing under the laws

of the State of [44)] with its principal office in the City of
(N , as Surety, are held and firmly bound unto The State

of West Virginia, as Obligee, in the penal sum of (K)
(% (L) } for the payment of which, well and truly to be made,
we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or

(b) Ifsaid bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shail furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shali remain in full
force and effect. It is expressly understood and agreed that the Hability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOQF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this (N) day of (0) ,20 (P)
Principal Corporate Seal Q)
(Name of Principal)
R) By (S)
{(Must be President or
Vice President)
{T)
Title
)
Surety Corporate Seal V)
(Name of Surety)
(W)

Attorney-in-Fact
IMPORTANT - Surety executing bonds must be lcensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 8/2007



RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
cornmodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and ali state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

‘The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant fo the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised 07/01/08)



