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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards wilf be made in the best interest of the State of West Virginia,
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee,

8. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legisiature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankrupicy protection, this Contract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Govermnment HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available oniine at the Purchasing Division's web site
(hitp:/iwww . state.wv.us/admin/purchase/vre/hipaahim) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor,

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shalt implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code, The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contracter's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the gquotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as FQUAL o the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Compiete all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All guotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
tuotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on fime will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev, 7/01/08
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DEP14426

Purchase Requisition
Type of Purchase
Landfill Maintenance and Well Road Installation

To provide landfill maintenance and well road installation at 3 facilities managed within the
Landfill Closure Assistance Program (LCAP) in West Virginia.

General Conditions: A mandatory Pre-bid Conference will be held at the Jefferson County
Landfill, Jefferson Orchard Road Kearneysville, WV 25430.

This contract shall provide for all labor, materials, transportation, tools, equipment, supplies, and
incidentals to: 1) Repair Bentonite Seals around Gas Vent Pipes at the Jefferson County Landfill,
2) install new well access roads with not less than a 6 oz filter fabric overlaid with a 10 foot wide
by 6 inch thick of #1 stone at the Jefferson and Hampshire County Landfills, 3) Repair erosion
gullies and rills at Jefferson, Berkeley and Hampshire County Landfills, 4) Seeding and
Mulching of disturbed or bare areas and 5) Top Dressing all Landfill Cap Areas.

The contractor shall provide equipment appropriate for performing the work. Any modifications
to this contract shall be requested in writing and shall be approved or disapproved in writing by
the WV DEP.

Item #1: Repair of Gas Vents: '

Erosion has occurred around 59 gas vents located on the Jefferson County Landfill. This erosion
allows ground water to enter into the landfill leachate collection system. An area around each of
the gas vents shall be excavated so as to establish a smooth uniform slope approximately 18
inches deep. See Detail #1. Then bentonite pellets or chips shall be used to backfill the
excavation to a point approximately 6 inches above existing grade. The bentonite shall be
tamped from the bottom of the hole as they are being filled so as to provide a tight compact:
backfill. The bentonite shall be a free flowing, high swelling, granular sodium bentonite.

Item #1 Will be measured and paid as a “per each” unit, cost including all labor, equipment,
materials, transportation, and incidentals to obtain results satisfactory to the DEP.

Item #2: Well Access Roads: :

Well access roads shall be installed at the Jefferson County and Hampshire County Landfills.
This work will consist of excavating and disposing (on site) of all sod and vegetation in areas of
the road, providing and placement of a 6 oz filter fabric overlaid with 10 foot wide by 6 inch
thick layer of #1 stone. Approximately 170 feet of road will be built at Jefferson County and 300
feet of road will be built at Hampshire County. One 157x 20” Culvert and one 30” x 20° Culvert
will be installed at the Hampshire County Landfill. Culverts will be ADS Single Wall pipe with
Smooth Interior, or equivalent. See Detail 2 and 3 for Road Locations.

Item #2 Will be measured and paid as a “per linear foot” unit, cost including all labor,
equipment, materials, transportation, and incidentals to obtain results satisfactory to the DEP.
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Ttem #3: Repair of erosion gullies and rills:

Work shall be done at all 3 facilities by re-grading the areas which have erosion gullies or rills

over 3 inches deep. This shall be done by grading, back-blading or track-walking these areas so

as to establish an even-uniform slope. All areas of disturbance shall be mulched and seeded as

per Item 4.

Item #3 will be paid as a “per lump sum” unit, cost including all labor, equipment, materials,
transportation, and incidentals to obtain results satisfactory to the DEP.

Item #4: Seeding and Mulching:

Contractor shall furnish all labor, equipment, and materials necessary to lime, fertilize, seed, and
mulch all disturbed or bare areas.

Lime shall be as an agricultural grade pulverized dolomitic limestone containing a minimum of
10 percent MgCO;3 and not less than 95 percent total carbonates. Measure fineness such that not
less than 75 percent passes through a #100 sieve and 100 percent passes through a #10 sieve.
Apply lime at a rate of 2 tons per acre.

Fertilizer shall be a commercial-grade fertilizer of 10-20-10 composition and of uniform
gradation. Apply fertilizer at a rate of 500 lbs/acre.

Mulch consists of straw, including baled wheat or oat straw or baled grass hay. Straw mulch
shall be dry and reasonably free of weed seeds, sticks or other foreign material. Apply straw
mulch at the rate of 2 tons/acre and anchor with 100 gallons/acre asphalt emulsion or
750 Ibs/acre wood cellulose fiber.

Seed mixtures and application rates to be used by the Contractor shall be:

Variety of Seed Lbs/acre
Annual Ryegrass _‘ 40
Tall Fescue ' 40
Orchard Grass .15
Birdsfoot Trefoil 15
Sweet Clover 15
Red Top - 10
Alsike Clover 10

Item #4 will be measured and paid as a “per acre” unit, cost including all labor, equipment,
materials, transportation, and incidentals to obtain results satisfactory to the DEP.

ftem #5: Top Dressing All Cap Area:

Cap Areas of these landfills have sparse vegetation and need top dressed to encourage
vegetative growth.

Fertilizer shall be a commercial-grade fertilizer of 10- 20 10 composition and of uniform
gradation. Apply fertilizer at a rate of 500 lbs/acre.
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On sites where appropriate equipment can operate, prepare the cap area by breaking up surface
crusts and loosening the soil material to a minimum depth of 3 inches. Use disking, harrowing,
cultipacking or other acceptable tillage operations to prepare the cap area. On sites where
appropriate equipment cannot operate, prepare the seed bed by "tracking in" with a dozer or
scarifying by other approved methods. :

Item #5 Will be measured and paid as a “per acre” unit, cost including all labor, equipment
materials, transportation, and incidentals to obtain results satisfactory to the DEP. ’

The contractor shall be responsible for locking the facilities While no one is present. The
contractor shall be provided a key fo the commonly keyed locks installed by WV DEP.,

Maintaining access:

The WV DEP will be responsible for maintaining reasonable access to all areas necessary for
completion of the contract. The contractor will report excessive deterioration to landfill caps and
access roads and other damages if encountered, to allow for repair to be scheduled and
completed in a timely manner. :

Work and services to be performed under this contract shall be subject to continuous monitoring
and inspection by the State’s authorized representatives. Such inspection will, among other
things, ensure compliance.

Method of payment: .

Invoices may be submitted upon completion of each site or a combination of two or more sites.
Invoices must be submitted to the regional office listed below.

West Virginia Department of Environmental Protection '

Division of Land Restoration, LCAP

717-A Main Street Annex

Summersville, WV 26651

Attn: Mark Church

Phone: (304) 872-3800

P13
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Item No.

0001

0002a
0002b
0002¢c
0002d
0003a
0003b
0003¢c
0004

0005a
0005b

0005¢

Company Name

Address:

Name (printed)

Signature

DEP14426 Bid Sheet
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Department of Environmental Protection
Office of Environmental Remediation
Landfill Maintenance and Well Road Installation

Description Units  Unit Price Amount
Repair of Gas Vents 50 each _ $/each
Well Access Roads (Jefferson County) 170 LF ___S8/LF
Well Access Roads (Hampshire County) 300 LF _S§S/LF
15 inch Culvert (Hampshire County) 20 LF 8§ /LF
30 inch Culvert (Hampshire County) 20 Lf __S$/LF
Repair Erosion (Jefferson LF) 1L §/LS
Repair Erosion (Berkeley LF) 1LS $/LS
Repair Erosion (Hampshire LF) 1LS $/1S
Seeding and Mulching 5 acres $ / acre
Top Dressing Cap (Jefferson) 20.6 acres $/ acre
Top Dressing Cap (Berkeley) 26.0 acres %Y acre
Top Dressing Cap (Hampshire) 10.0 acres $/ acre
Total Project Cost =

Date

Title

THE DEP RESERVES THE RIGHT TO REQUEST ADDITIONAL INFORMATION AND SUPPORTING
DOCUMENTATION REGUARDING UNIT PRICES WHEN THE UNIT PRICE APPEARS TO BE UNREASONABLE.
PURSUANT TO LEGISLATIVE RULE 148-CSR1, 6.4.2. THE DIRECTOR MAY ACCEPT OR REJECT, IN WHOLE OR IN
PART, ANY BID WHEN THE DIRECTOR FEELS IT TO BE IN THE BEST INTEREST OF THE STATE. IF ANY RID IS
REJECTED, THE DIRECTOR SHALL PLACE A WRITTEN EXPLANATION IN THE PURCHASE ORDER FILE.



Agency P18

REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of ; , s Principal, and
of , » & corporation organized and existing under the laws of the State of
with its principal office in the Cily of , 88 Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of (& ) for the payment of which,

well and truly to be made, we jointly and severally bind ourseives, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principat has submitted to the Purchasing Section of the
Department of Administration a cerain bid or proposal, attached hereto and made a part hereof, to enter into a confract in writing for

NOW THEREFORE,

{a) If said bid shall be rejected, or

{b} If said bid shall be accepted and the Principal shall enter info a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understoed and agreed that the liabllity of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension. ‘

N WITNESS WHEREOF, Principat and Surety have hereunto set thelr hands and seals, and such of them as are corporations
have caused their corporate seals fo be affixed hereunto and these presents to be signed by their proper officers, this
day of . 20

Principal Corporate Seal

{(Name of Principal

By.

(Must be President or
Vice President)

(Titte)
Surety Corporate Seal

{Name of Surety)

Aftorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.



(A)

(©)
(D)
(E)
(F)
(G)
(H)
M
()
X)

(L)
(M)
N)
(&)
(P}
Q)
R
(8}

(T)
L)
I\
(W)

NOTE:

BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page } “Spending Unit”)
Redquest for Quotation Number {upper
right comner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.

Amount of bond in figures
Brief Description of scope of work
Day of the month
Month
Year
Name of Corporation
Raised Corporate Seal of Principal
Signature of President or Vice
President
Title of person signing
Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

_Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
() of [1})] s (E)
as Principal, and (£33 of {Q) ,
) , & corporation organized and existing under the laws

of the State of 60) with its principal office in the City of

(N , as Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of (K)
43 1) ) for the payment of which, well and truly to be made,

we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

{a) If said bid shall be rejected, or

(b} H said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal atiached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall ip all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly uriderstood and agreed that the liability of the
Surety for any and all claims bereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension,

IN WITNESS WHEREOF, Principal and Surety have herennto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this___ (N) day of (0) ,20___ (P)
Principal Corporate Seal (Q)
: (Name of Principal)
R) By )]
{Must be President or
Vice President)
(Y]
Title
)
Surety Corporate Seal V)
{(Name of Surety)
(W)

Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to
transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 872007
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RFQ No. P20

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party o the vendor or prespective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workptace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 113, Chapter 21 of the West Virginia
Code may fake place before their work on the public improvement is begun.

ANTITRUST: :

in submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of frade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

[ certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liabitity company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and ali state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit fo verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised 67/01/08)




