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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are io be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivety and acceptance of goods or services.

7. Interest may be paid for [ate payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitation the validity of this Purchase
Ordar/Coniract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Confract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp:/Avww.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement.  Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103} and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15, WEST VIRGINIA ALCOHOL. & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contract: "The
confractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcoho! and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code, The contractor and its subcontractors shall provide a swom statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. [t is understood and agreed that this Confract shall be cancelled by the awarding
authotity if the Centractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation. .

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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State of West Virginia Request for T BEONUMBERT

Department of Administration  Quotation DEFK9006 3
Purchasing Division

2019 Washington Sireet East A SO0
Post Office Box 50130

Charleston, WV 25305-0130 JOHN ABBOTT
3A0G-Ha8-2044

RFQ COPY
TYPE NAME/ADDRESS HERE DIV ENGINEERING & FACILITIES
NATIONAL GUARD ARMGRY

2110 SOUTH ROUTE 19

SLEN JEAN WV
25846 306-201-3249

10/29/2008
BID OPENING DATE:

¢ ) BUILDERS RISK INSURANCE: SUCCESSFUL VENDDR SHALL
FURNISH PROOF OF BUILDERS RISK - ALL R|ISK INSURANCE IN
AN AMOUNT EQUAL TO 1009 OF THE AMOUNT OF THE CONTRACT.

(XX)> BONDS: | FIVE| PERCENT (5%) OF THE [TOTAL AMOUNT OF
THE BID PAYABLE TO THE| STATE OF WEST VIRGINIA, SHALL B
SUBMITTED WITH EACH BID AS A BID BOND. THE SUCCESSFUL
BIDDER SHALL} ALSO, FURNISH A PERFORMANCE BOND AND LABOR/
MATERIAL BOND FOR| 1002 OF THE AMOUNT OF THE CONTRACT.
BONDS MAY BEl PROVIIDED |IN THE FORM OF Al CERTIFIED CHECK,
IRREVOCABLE LETTER OF [CREDIT, OR BOND FURNISHED BY A
SOLVENT SURE|TY COMPANY| AUTHORIZED TO DO BUSINESS IN TH
STATE OF WES[T VIRGINIA. A LETTER OF CREDIT SUBMITTED
IN LIEU OF Al BOND| WILL| ONLY BE ALLOWED FOR PROJECTS
UNDER $100,000. [PERSONAL OR BUSINESS |[CHECKS ARE NOT
ACCECPTABLE [IN LIEU OF THE 5% BID BOND|, PERFORMANCE
BOND, OR LABOR AND MATERIAL BOND.

{ ) MAINTENANCE [BOND: A TWO (2) YEAR| MAINTENANCE BOND
COVERING THE| ROOFIING SYSTEM WILL BE A REQUIREMENT OF
THE SUCCESSFUL VENDOR.

REV. 11/00

EXHIBIT 7

DOMESTIC ALUMINUM, GLASS & STEEL IN PUBLIC WORKS
PROJECTS

IN ACCORDANCE WITH WEST VIRGINIA CODE 5-19-1 ET.,
SEQ., EVERY |[CONTRACT FOR CONSTRUCTIGN,H RECONSTRUCTION,
ALTERATION, REPAIR, IMPROVEMENT OR MAINTENANCE OF
PUBLIC WORKS|, WHERE THE COST IS MORE THAN $50,000 AND,
IN THE CASE |OF STEEL ONLY, WHERE THE COST OF STEEL IS
MORE THAN $500,000{ OR WHERE MGRE THAN 16,000 POUNDS OF

SIGNATURE ) TELEPHONE DATE

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
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State of West Virginia Request for
Depariment of Administration  Quotation
Purchasing Division

2019 Washington Street East

Post Office Box 50130

Charleston, WV 25305-0130

304-558-258646

RFQ COPY
TYPE NAME/ADDRESS HERE DIV ENGINEERING & FACILITIES
NATIONAL GUARD ARMORY

2110 SOUTH ROUTE 19

GLEN JEAN WV
26846 306-201~3269

10/29/2008
BID OPENING DAT!

11/26/2008 BID OPENING TIME 01:30

STEEL ARE REQUIRED, THE STATE WILL ACCEPT ONLY ALUMINUM
GLASS, OR STEEL PRODUCTS PRODUCED IN THE UNITED STATES.
IN ADDITION, ITEMS OF MACHINERY OR EQUIPMENT PURCHASED
FOR USE AT THE SITE OF PUBLIC WORKS SHALL BE MADE OF
DOMESTIC ALUMINUM, GLASS OR STEEL, UNLESS THE COST OF
THE PRODUCT (IS LESS THIAN $50,000 OR LESS THAN 10,000
POUNDS OF STEEL ARE USED IN PUBLIC WORKS PROJECTS.

FOREIGN MADE| ALUMINUM, GLASS OR STEEL PRODUCTS MAY BE
ACCEPTED ONLY IF [THE COST OF DOMESTIC PRODUCTS IS FOUND
TO BE UNREASONABLE. SUCH COST IS UNREASONABLE IF IT IS
20% OR MORE HIGHER THAN THE BID PRICE FOR FOREIGN MADE
PRODUCTS., IF THE| DOMEJSTIC ALUMINUM, GLASS OR STEEL
PRODUCTS TO BE SUPPLIED OR PRODUCED IN A "SUBSTANTIAL
LABOR SURPLUS AREA"™, AS DEFINED BY THE| UNITED STATES
DEPARTMENT OF LABOR, FDREIGN PRODUCTS MAY BE SUPPLIED
ONLY IF DOMESTIC PRODUCTS ARE 30% OR MORE HIGHER IN
PRICE THAN THE FOREIGN MADE PRODUCTS.

IF, PRIOR TO| THE AWARD OF A CONTRACT UNDER THE ABOVE
PROVISIONS, [THE SPENDING OFFICER OF THE SPENDING UNIT
DETERMINES THAT THERE EXISTS A BID FOR| LIKE FOREIGN
ALUMINUM, GLASS OR STEEL THAT IS REASONABLE AND LOWER
THAN THE LOWEST BID DOMESTIC PRODUCTS,] THE SPENDING -
DFFICE MAY REQUEST, IN WRITING, A REEVALUATION AND
REDUCTION IN THE |[LOWEST BID FOR SUCH DOMESTIC PRODUCTS.
ALL VENDORS MUST [INDICATE IN THEIR BID| IF THEY ARE
SUPPLYING FOREIGN ALUMINUM, GLASS OR S[TEEL.

REV. 3/88

EXHIBIT 9

NOTICE FOR ISSUANCE & ACKNOWLEDGEMENT [OF CONSTRUCTION
PROJECT ADDENDA

SIGNATURE FELEPHONE DATE

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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State of West Virginia
Department of Administration
Purchasing Division
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State of West Virginia Request for pmmraramumeEs:

Department of Administration  Quotation DEFK9006 7
Purchasing Division

2019 Washington Street East : DD S S GRS SPONDENCETOATT
Post Office Box 50130
Charleston, WV 25305-0130 JOHN ABBOTT
3046~-558-2544
RFQ COPY

DIV ENGINEERING & FACILITIES
NATIONAL GUARD ARMORY
2110 SOUTH ROUTE 19

TYPE NAME/ADDRESS HERE

GLEN JEAN WV
258446 304-201-3249

10/29/2008
" BiD OPENING DATE:

WEST VIRGINIA STATE CODE 21~11-2 REQUIRES THAT ALL
PERSONS DESTRING [TO PERFORM CONTRACTING WORK IN THIS
STATE MUST BE LICENSED. THE WEST VIRGINIA CONTRACTORS
lLICENSING BOARD IS EMPOWERED TO ISSUE |[THE CONTRACTORS
LICENSE. APPLICATIONS FOR A CONTRACTORS LICENSE MAY B
MADE BY CONTACTING THE| WEST VIRGINIA DIVISION OF LABOR
CAPITOL COMPLEX, BUILDJING 3, ROOM 319, CHARLESTON, WV
2h305. TELEPHONE: (30/6) 558-7890.

WEST VIRGINIA STATE CODE 21-11~11 REQUIRES ANY
PROSPECTIVE BIDDER TO [INCLUDE THE CONTRACTORS
LLICENSE NUMBER ON THEIR BID.
BIDDER TO COMPLETE:
CONTRACTORS NAME:] v ofinerereernvenncefsoaansnacenrssans

CONTRACTORS |LICENSE NOL

e
.
.

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FURNISH A
COPY OF THEIR CONTRACTORS LICENSE PRIOR TO ISSUANCE OF
A PURCHASE ORDER/CONTRACT :

APPLICABLE L AW

THE WEST VIRGINIA STATE CODE, PURCHASING DIVISION RULES
AND REGULATIONS, |AND THE INFORMATION PROVIDED IN

THE "REQUEST; FOR QUOTATION"™ ISSUED BY [THE PURCHASING
DIVISION IS [THE SDLE AUTHORITY GOVERNING THIS
PROCUREMENT .,

ANY INFORMATIION PROVIDED IN SPECIFICATIION MANUALS, OR
ANY OTHER SOURCE,] VERBAL OR WRITTEN, WHICH CONTRADICTS
OR ALTERS THE INFORMATIION PROVIDED FROM THE SOURCES AS
DESCRIBED IN THE JABOVE! PARAGRAPH IS VOID AND OF NO

ELEPHONE DATE

SIGNATURE i

TITLE Fé'“ ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABRELED 'VENDOR'
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State of West Virginia Request for [z
Depariment of Administration  Quotation
Purchasing Division

2019 Washington Street East

Post Office Box 50130

Charleston, WV 25305-0130

CRECNUMBEH ™
DEFK9006 9

2Na-R58-2R46

RFQ COPY

TYPE NAME/ADDRESS HERE DIV ENGINEERING & FACILITIES

NATIONAL GUARD ARMORY
2110 SOQUTH ROUTE 19

GLEN JEAN WV
25846 304-201-3249

10/29/72008
BID OPENING DATE 11/26/2008 BID OPENING TIME

01:30PM

PLEASE PRINT|) OR T|YPE NAME OF PERSON TO| CONTACT
CONCERNING THIS QUOTE:

bt e bt bt [ bt it k[t e s ke o i e e e M s aa e A e W G e A s s ma das e e e e am e mm me mm e

%xxxx% THIS IS THE END OF REQ DEFK9[006 »xxxx%x TOTAL:

SIGNATUAE

TELESHONE ' BATE

TITLE FEIN

_ ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED "VENDOR'
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SUBMITTALS
A. Product data: within 15 calendar days after the contractor has received the owners
Notice to Proceed, Submit:

1. Materials list of items proposed to be provided under this section;

2. Manufacturer's specifications and other data needed to prove compliance with
the specified requirements;

3. Shop drawings in sufficient detail to show suspension, layout, lateral restraint,
installation, anchorage, and interference of the work of this section with the work of
adjacent trades.

4. Manufacturer's recommended installation procedures which, when approved by
the project ~ manager, will become the basis for accepting or rejecting actual
installation procedures used on the work.

QUALITY ASSURANCE

A. Use adequate numbers of skilled workmen who are thoroughly trained and
experienced in the necessary crafts and who are completely familiar with the specified
requirements and the methods needed for proper performance of the work of this section.
B. Installation shall follow manufacturer's recommendations.

C. Contractor will be responsible to ensure their employees and visitors observe OSHA
standards and Life safety codes to include work site cleanliness.

PANEL INSTALLATION

A. Masonry screws are the recommended direct attachment method for tectum panels to
masonry walls. B. Screws heads will match the panel color.

C. Screws should be installed so that the face of the screw is flush with the panel face.
D. Fasteners will be placed in mortar joints to fasten panels to the masonry walls.

E. Screw fasteners will be placed one to two inches from each panel edge and centered. A
total of six screws will be used per panel unless situation requires otherwise.

F. No washers shall be used unless recommended by manufacturer.

G. Adhesive used in conjunction with screws high impact areas is recommended.
Adhesive will not be visible.

H. From the floor to six feet vertical height on the drill hall walls, no panels shall be
placed.

I. Panels must reduce reverberation time from 2.3 seconds to a minimum of 1.5 seconds.
Once panels have been installed, the space shall have an AR rating of 9036 sabins or
more.

Vendors:

A. Contact Telephone Number

B. Emergency Contact Telephone Number



Bid ltem 1: Drill Hall Acoustical Panels and Materials

Unit:

Description:

Payment:

Cost for materials: $

Lump Sum / Base Bid complete delivery of Tectum panels
and fastening hardware and drawings.

Vendor shall supply and deliver {o the Gien Jean Armory all
required materials and tectum paneis fully in accordance with
manufacturer's recommendations for installation and design.

Pay application for 50% of contract cost can be submitted once
materials are on construction site.

Bid Alt ttem 1: Drill Hall Acoustical Panel Installation

Unit:

Description:

Payment:

Cost for Installation: $

Lump Sum / Base Bid complete delivery of Tectum panels
and fastening hardware.

Vendor shall instaliation panel system in accordance with
manufactures recommendations .

Pay application for 50% of contract cost can be submitted once
100% materials are on construction site.

CUT SHEETS SHALL BE ATTACHED WITH THIS PROPOSAL WITH PANEL
RECOMMENDATION CLEARLY IDENTIFIED.

11



: 12
RFQ No. DEFK9006

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospectiva
vendor or a related parly to the vendor or prospective vendor is a debtor and the debt owed is an amount

greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion,
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST: .
fn submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is

accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, litle and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
fimited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behaif of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited fo, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all riecessary releases to
obtain information fo enable the Director or spending unit o verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant fo the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compliance with the requirements as stated.

Vendor's Name;

Authorized Signhature: Date:

FPurchasing Affidavit (Revised 07/01/08)





