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| GENERAL TERMS & CONDITIONS ,
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid_.
3. All quotations are governed by the West Virginia Code and the Legisfative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. :

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upen funds being appropriated by the legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services of

goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may enly be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of Wast Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Coniract, including without limitation the validity of this Purchase

Ordear/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. '

13. BANKRUPTCY: In the event the vendor/contracior files for bankruptcy protection, this Contract may be
deemed null and void, and terminated without further order. ‘

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(htip:/iwww.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreemeant. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health

[nformation (45 CFR §160.103) to the vendor.

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public imprevement
construction contract as set forth in Article 1D, Chapter 21 of the Wast Virginia Code ("The ‘West Virginia Alcohol
and Drug-Free Workplace Act'), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Warkplace Act, as set forth in Article 1D, Chapter 21 of the Woest
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalies of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Confract shall be cancelled by the awarding
authority if the Contractor: 1) Falls to implement its drug-free workplace policy;  2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the guotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications. :

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in case of discrepancy. ,
5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation. '

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior fo the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08




DCH09068

ADDENDUM #1

The following items revise the bidding document drawings and specifications dated January 13,
2009.

2.0 SPECIFICATIONS

2.01 SPECIFICATION SECTION 012300

Specification Section 012300, G: ADD
G: Provide a deduct alternate price for installing a controls system other than
Andover Controls Corporation.

2.02  SPECIFICATION SECTION 230700
Specification Section 230700, 3.12, C: DELETE
2.03  SPECIFICATION SECTION 230900

Specification Section 230900, 1.4: ADD:
H: The DDC system shall be integrated into the existing Andover controls
system at the WV Division of Culture and History.

Specification Section 230900, 2.1, A: CHANGE:
1. Basis-of-Design Product: Subject to compliance with requirements, provide an
Andover Controls Corporation system. A product by an equivalent
manufacturer listed in section 2.2, A may be submitted as a deduct alternate.

2.04 SPECIFICATION SECTION 236200

Specification Section 236200, 2.1, D: CHANGE
D: Refrigerant: R-410A or R-22

3.0 DRAWINGS
ADD: Drawing AD1.01 (attached)
QUESTIONS FROM BIDDERS
1. Spec. Section 233113 Duct schedule 3.7- A liner, states that the ductwork will have 1”
liner for the first 15° from the air handler. On drawing H1.01 note 3 states that all new
supply duct to have %" liner. Insulation specification 230700 -

3.12 states that concealed duct work to be insulated with 1 %" mineral fiber blanket.
Could you clarify as to which ductwork systems get wrapped and which ones get lined?




A) The first 15” of supply duct off of the air handler shall be lined with 1”. All new
supply duct beyond that shall be lined with ¥4”. Existing to remain supply and
return ducts shall be cleaned and treated according to specifications. All new
exhaust, outside air and return duct shall be insulated with 1.5” insulation.

2. Drawing HD1.01 notes #9 and #11 mention removing fire dampers. Are the fire
dampers located at the existing grills or at the floor level?
A) The fire dampers are horizontal and installed approximately 6” below the bottom
of the existing supply grille location.

3. Who will address moving furniture and artifacts in the spaces?
A)The Independence Hall staff will be responsible for moving furniture and artifacts from
rooms. The contractors must coordinate with the staff and give them ample notice of when
they intend to start working in an area. The contractors will be responsible for covering
and protecting surfaces that cannot be moved.
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Please print or write legibly. The fax number is essential to contact the attendees in a timely manner.
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