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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whols, any bid.
3. All guotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
beihg made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel| any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract,

12, Any reference fo automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendot/contracter files for bankruptey protection, this Contract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(htip://www.state.wv.us/admin/purchase/vre/hipaa.him) is hereby made part of the agreement. Provided that,
the Agency meets the definiton of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
[nformation {45 CFR §160.103} to the vendar.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contract: “The
centractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of periury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Wotkplace Act. It is understood and agreed that this Coniract shall be cancelled by the awarding
authority if the Contractor: 1) Falls to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviaion from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevalil in case of discrepancy.

5. Al quotations are considered F.0.B. destination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder o the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street FEast, P.O. Box 50130,
Charieston, WV 25305-0130

Rev. 7/01/08
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EPDM MEMBRANE ROCFING

PART 1 - GENERAL

1.1

13

i4

A

SUMMARY

This Section includes the following:

1. Mechaniczlly fastened membrane roofing systern.
i Roof insulation.
DEFINITIONS

Roofing Terminology: Refer to ASTM D 1079 and glossary of NRCA's "The NRCA Roofing and
Waterproofing Manual" for definition of terms related to roofing work in this Section

PERFORMANCE REQUIREMENTS

General: Provide installed roofing membrane and base flashings that remain watertight; do not permit the
passage of water; and resist specified uplift pressures, thermaliy induced movement, and exposure to

weather without failure

Material Compatibility: Provide roofing materials that are compatible with one another under conditions
of service and application required, as demonstrated by roofing membrane manufacturer based on testing

and field experience.
FMG Listing: Provide roofing membrane, base flashings, and component materials that comply with

requirements in FMG 4450 and FMG 4470 as part of 2 membrane roofing system and thar are listed in
FMG's "Approval Guide" for Class | or noncombustible construction, as applicable. Identify materials

with FMG markings

1. Fire/Windstorm Classification: Class 14. 20

SUBMITTALS
Product Data: For each type of product indicated.

Shop Drawings: For roofing system Include plans, elevations, sections, details, and attachments to other
Work.

1 Base flashings and membrane terminations,
2, Tapered insulation, including slopes.
3. Insulation fastening patterns.

Instalier Certificates: Signed by roofing system manufacturer certifying that Installer is approved,
authorized, or licensed by manufacturer to install roofing system.

Qualification Data: For Installer and menufacturer.

EPDM MEMBRANE ROOFING

10



11

1.7

18

PROJECT CONDITIONS

Weather Limitations: Proceed with installation only when existing and forccasted weather conditions
permit roofing system 1o be installed according to manufacturer’s written instructions and warranty

requirements,

WARRANTY

Manufacturer guarantees to the owner for a period of fifteen (15} years commencing from date of
substantial completion, that manufacturer wil repair any leaks caused by workmanship or supplied
materials in the roofing system. This warranty is a performance warranty supplied by the manufacturer
with a zero doflar limit lability for the owner. The membrane warranty shall be twenty (20) years

PART 2. PRODUCTS

23

MANUFACTURERS

In other Part 2 articles where subparagraph titles below introduce lists, the following requirements apply
For product selection:

1 Manufacturers: Subject to compliance with requirements, provide products by the manufacturers
specified.

EPDM ROOFING MEMBRANE

EPDM Roofing Membrane: ASTM D 4637, Type I, reinforced uniform, flexible sheet made from
EPDM, and as follows: ‘

i Manufacturers:

a. Carlisle SynTec Incorporated,
b Firestone Building Products Company.

2 Thickness; b& inils (1.1 mm), nominal,
3 Exposed Face Color: Black.
AUXILIARY MATERIALS

General:  Auxiliary materials recommended by roofing system manmufacturer for intended use and
compatible with membrane roofing, '

13 Liguid-type auxiliary materials shall meet VOC limits of authorities having jurisdiction.
Sheet Flashing: 60-mil- (1 5-mm-) thick EPDM, paﬁﬂly cured or cured, according to application.

Epichlorohydrin Sheet: 60-mil- (1.5-mm-} thick, nareinforced flexible sheet with the following typical
properties as determined per ASTM test method inditated: ' '

Tensile Strength: 1500 psi (10.3 MPa); ASTM D 412.

1.
2. Ultimate Elongation: 200 percent; ASTM D 412,
3 Tear Resistance: 150 Ibffin. (26.3 kN/m); ASTM D 412.

EPDM MEMBRANE ROOFING
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Fasteners: Factory-coated steel fasteners and metal or plastic plates meeting corrosion-resisiance
provisions in FMG 4470, designed for fastening roof insulation to substrate, and acceptable to roofing
systern manufacturer. .

WALKWAYS

“Nova" Walkway Pads as manufactured by EcoStar of Vernon Hills, IL 60061 800-211-7170

PART 3 - EXECUTION

3.

3.2
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A

EXAMINATION

Examine substrates, areas, and conditions, with Instalier present, for compliance with the following
requirements and ather conditions affecting performance of roofing system:

1. Verify that roof openings and penetrations are in place and get and braced and that roof drains are
securely clamped in place.

2 Verify that wood blocking, curbs, and nailers are securely anchored to roof deck at penetrations
and terminations and that nailers match thicknesses of insulation.

3. Verify that surface plane flamess and fastening of steel roof deck complies with requirements in
Division § Section "Steel Deck "

4. Proceed with installation only after unsatisfactory conditions have been corrected.

PREFARATION

Clean substrate of dust, debris, moisture, and other substances detrimental to roofing installation
according to roefing system manufacturer's written instructions. Remove sharp projections.

Prevent materials from entering and clogging roof drains and conductors 2nd from spilling or migrating
onto surfaces of other construction. Remove roof-drain plugs when no work is taking place ot when rain

is forecast,
Complete terminations and base flashings and provide temparary seals to prevent water from entering

completed sections of Toofing system at the end of the workday or when rain is forecast. Remove and
discard temporary seals before beginning work on adjoining roofing.

INSULATION INSTALLATION

Coordinate installing membrane roofing system components o insulation is not expesed to precipitation
or left exposed at the end of the workday.

Comply with membrane roofing system manufacturer's written instructions for installing roof insulation.
Install tapered insulation under area of roofing to conform to slopes indicated.
Install one or more layers of insulation under area of roofing to achieve required thickness. Where

overall insulation thickness is 1 inch (25 mm) or greater, install 2 or more layers with joints of each
succeeding layer staggered from joints of previous layer a minimum of 6 inches (150 mm) in each

direction.

EPDM MEMBRANE ROOFING
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Clean splice areas, apply splicing cement, and finnly roll side and end laps of overlapping sheets to
ensure a watertight seam installation. Apply lap sealant and seal exposed edges of sheet flashing

terminations.

Terminate and seal top of sheet {lashings and mechanically znchor to substrate through termination bars.

WALKWAY INSTALLATION

Roof-Paver Walkways: Install walkway roof pavers according to manufacturer’s written instructions in
locations indicated, to form walkways

FIELD QUALITY CONTROL

Final Roof Inspection: Arrange for roofing system manufacturer's technical personnel to inspect roofing
installation on completion and submit report to Architect

1. Notify Architect or Owner 48 hours in advance of date and time of inspection.

Repair or remove and replace components of membrane roofing system where test results or inspections
indicate that they do not comply with specified requirernents.

Additional testing and inspecting, at Contractor’s expense, will be performed to determine compliance of
replaced or additional work with specified requirements,

PROTECTING AND CLEANING

Protect membrane roofing system from damage and wear during remainder of construction period. When
remaining construction will not affect or endanger roofing, inspect roofing for deterioration and damage,
describing its nature and extent in a written report, with copies to Architect and Owner.

Correct deficiencies in or remove mermbrane roofing system that does not comply with requirements,
repair substrates and repair or reinstall membrane roofing system to 2 condition free of damage and
deterioration at time of Substantial Completion and according to warranty requirements

Clean overspray and spillage from adjacent comstruction using cleaning agents and procedures
reconunended by manufacturer of affected construction.

END OF SECTION 07531

EPDM MEMBRANE ROOFING



The contractor will provide the following within 48 hours upon reguest:

# $ 1 Million in General Liability insurance

& Proof of WV Contractors License

@ Proof of currant Workers Compensation certificate;

o Labor & Materials, Performance and Maintenance Bonds
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COR61408

State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF
COUNTY OF , TO-WIT:
I _ after being first duly sworn, depose and

¥
state as follows:

1. I am an employee of  and,
(Company Name)

2. I do hereby attest that

{Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

(Company Name)

By:

Title:

Date:

Taken, subscribed and sworn to before me this day of

By Commission expires

(Seal)

(Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDERTO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009
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RFQNo. _COR61408 _ 1g

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party fo the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

if this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Articie 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restrainis of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency fenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. 1 further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY: ,

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendor further agrees fo comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in hitp://www state.wv.us/admin/purchase/privacy/

noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:
Purchasing Affidavit (Revised 01/01/09)






