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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. Inthe event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preferénce will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

The Director of Purchasing rriay cancel any Purchase Order/Contract upon 30 days written notice to the seller.

The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protectlon this contract is automatically
null and void, and is terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http:/lwww.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division. )
SPECIFICATIONS: Items offered must be in compliance with the specifications. Any deviation from the specifications .
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.
Complete all sections of the quotation form.
Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

‘of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2006



State of West Virginia Request for REQNUWMBER:T :

Department of Administration  Quotation MEDSUP08 2
Purchasing Division

2019 Washington Street East DDEESS CORRESE
Post Office Box 50130

Charleston, WV 25305-0130 JO ANN ADKINS
304-558-8802

ADPRESS:CORBESRONDENCETOATTENTION OF!

RFQ COPY
TYPE NAME/ADDRESS HERE ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

BY ORDER

06/29/2007
BID OPENING DATE: 08/14/2007 BID OPENING TIME 01:30PM

DEPARTMENT |[OF ADMINISTRATION
PURCHASING |[DIVIYION

2019 WASHINGTON |ST. E.
CHARLESTON, WV 45305

FAX: 304-538-4115

E-MATL: JOADKINS@WVADMIN.GOV

WILL **NOT*% INCIUDE INCONTINENCE PRONUCTS

EXHIBIT 3

LIFE OF CONTRACT i THIS CONTRACT BECOMES EFFECTIVE ON
................. .. AND EXTENDS FOR A |PERIOD OF ONE (1)
YEAR OR UNTIL SUCH "REASONABLE TIME" THEREAFTER AS IS
NECESSARY T(¢ OBTAIN A [NEW CONTRACT OR [RENEW THE
ORIGINAL CONTRACT. THE "REASONABLE TIME" PERIOD SHALL
NOT EXCEED TWELVE (12) MONTHS. DURING THIS "REASONABLH
TIME" THE VENDOR |MAY TERMINATE THIS CONTRACT FOR ANY
REASON UPON |GIVING THE DIRECTOR OF. PURCHASING 30 DAYS
WRITTEN NOTICE. :

UNLESS SPECIFIC BROVISIONS ARE STIPULATED ELSEWHERE
IN THIS CONTRACT |DOCUMENT, THE TERMS, |[CONDITIONS AND
PRICING SET {(HEREIN ARK FIRM FOR THE LIFE OF THE
CONTRACT.

RENEWAL: THIS CONTRACT MAY BE RENEWED [UPON THE MUTUAL
WRITTEN CONSENT QF THH SPENDING UNIT AND VENDOR,
SUBMITTED TQ THE |DIRECTOR OF PURCHASING THIRTY (30)
DAYS PRIOR TO THE EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE |WITH |THE TERMS AND CONDITIONS OF THE
ORIGINAL CONTRACT AND |SHALL BE LIMITED TO TWO (2) ONE
(1) YEAR PERIODS.

SIGNATURE TELEPHONE DATE

TITLE : FEIN

ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for AEQNUMBER : RAGES
Department of Administration Quotation | . MEDSUPOS8 ‘ 3
Purchasing Division

2019 Washington Street East \DDRESS CORBESE
Post Office Box 50130

Charleston, WV 25305-0130 JO ANN ADKINS

304-558-8802

ADDRESS COBRESPONDENCE TOATTENTION: OF:

RFQ COPY
TYPE NAME/ADDRESS HERE ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

BY ORDER

7S ,
06/29/2007

BID OPENING DATE. U8/ TZ7 2007 BID OPENING TIME IT30PM™

CANCELLATION: THE DIRECTOR OF PURCHASING RESERVES THE

RIGHT TO CANCEL THIS (ONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR 1F THE COMMODITIES AND/OR SERVICEY
SUPPLIED ARK OF AN INHERIOR QUALITY OR DO NOT CONFORM
TO THE SPECIFICATIONS |OF THE BID AND (JONTRACT HEREIN.

OPEN MARKET |CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A |SPENDING UNIT TO PURCHASE |[ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUIYITION OR COST
ESTIMATE, ITEMS SPECIHIED ON THIS CONTRACT FOR
IMMEDIATE DELIVERY IN |[EMERGENCIES DUE [TC UNFORESEEN
CAUSES (INCLUDING BUT |[NOT LIMITED TO DELAYS IN TRANS-
PORTATION OR AN UNANTICIPATED INCREASE IN THE VOLUME
OF WORK.) :

QUANTITIES: |QUANTITIES LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATHES SUPPLIED BY
THE STATE SREENDING UNJT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT SHALL COVER THE QUANTITIES ACTUALLY
ORDERED FOR |DELIVERY DURING THE TERM QF THE CONTRACT,
WHETHER MORE OR LESS THAN THE QUANTITIES SHOWN.
ORDERING PRQCEDURE: SHENDING UNIT(S) 9HALL ISSUE A
WRITTEN STATE CONTRACT ORDER (FORM NUMBER WV-39) TO
THE VENDOR HOR CQMMODITIES COVERED BY |THIS CONTRACT.
THE ORIGINAIL COPY OF THE WV-39 SHALL BE MAILED TO THE
VENDOR AS AUTHORIZATIQN FOR SHIPMENT, |[A SECOND COPY
MAILED TO THE PURCHASING DIVISION, AN A THIRD COPY
RETAINED BY |THE SPENDING UNIT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/JONTRACTOR FILES
FOR BANKRUPTCY PHOTECTION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VQID, AND IS TERMINATELD WITHOUT FURTHER
ORDER.

THE TERMS AND CONDITICGNS CONTAINED IN [THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT TERMS AND

* ISIGNATURE TELEPHONE DATE

TITLE

FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN.SPACE ABOVE LABELED 'VENDOR'



State of West Virginia - Request for

Department of Administraton Quotation MEDSUP08 4
Purchasing Division

2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305-0130 ' JO ANN ADKINS
304-558-8802

RFQ COPY
TYPE NAME/ADDRESS HERE

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
- BY ORDER

06/29/2007
BID OPENING DATE: U8/ 1472007 BID OPENING TINME T3 0PM

CONDITIONS WHICH |MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH AY PRIQE LISTS, ORDER HORMS, SALES

AGREEMENTS (R MAINTENANCE AGREEMENTS, |INCLUDING ANY
ELECTRONIC MEDIUM SUCH AS CD-ROM.

REV. 04/11/2001

PURCHASING C(ARD ACCEPTANCE: THE STATH OF WEST VIRGINIA
CURRENTLY UTILIZES A VJISA PURCHASING (ARD PROGRAM WHICH
IS ISSUED THROUGH A BANK. THE SUCCESYFUL VENDOR

MUST ACCEPT |THE STATE |[OF WEST VIRGINIA VISA PURCHASING
CARD FOR PAYMENT [OF ALL ORDERS PLACED (BY ANY STATE
AGENCY FOR QRDERS THAT ARE LESS THAN §2,500 AS A CONDI
TION OF AWARD.

VENDOR PREFERENCE CERTIFICATE

CERTIFICATIQN ANI) APPLICATION* IS HERHBY MADE FOR
PREFERENCE 1IN ACCORDANCE WITH WEST VIRGINIA CODE,
5A-3-37 (DOES NOT APPLY TO CONSTRUCTICON CONTRACTS) .

A. APPLICATION 1S MADE FOR 2.5% PREFHRENCE FOR THE
REASON CHECKED: :

( ) BIDDER IS AN INDIVIDUAL RESIDENT VENDOR AND
HAS RESIDED |[CONTINUOUSLY IN WEST VIRGINIA FOR FOUR
(4) YEARS IMMEDIATELY |PRECEDING THE DATE OF THIS
CERTIFICATION; OR

() BIDDER IS A PARTNERSHIP, ASSOCIATION OR CORPORA-
TION RESIDENT VENDOR AND HAS MAINTAINED ITS HEAD-

QUARTERS OR |PRINCIPAL |PLACE OF BUSINESS CONTINUOUSLY IN
WEST VIRGINIA FOR FOUR (4) YEARS IMMEOIATELY PRECEDING

SIGNATURE i TELEPHONE DATE

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request fOl’ B BEQNUMBER::: B

Department of Administration Quotation MEDSUPOS 5
Purchasing Division -

2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305-0130 JO ANN ADKINS
304-558-8802 -

st ADDRESS . CORBESPO

RFQ COPY :
TYPE NAME/ADDRESS HERE ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

BY ORDER

/237
BID OPENING DATE: U8714/2007 BID OPENING TIME T :30PM

THE DATE OF |THIS |[CERTIFICATION; OR 80% OF THE OWNERSHIH
INTEREST OF [BIDDHER IS |[HELD BY ANOTHER |{INDIVIDUAL,
PARTNERSHIP, ASSQCIATION OR CORPORATION RESIDENT VENDOR
WHO HAS MAINTAINED ITS HEADQUARTERS OR PRINCIPAL PLACE
OF BUSINESS [CONTINUOUSLY IN WEST VIRGINIA FOR FOUR (4)
YEARS IMMEDIATELY PREJEDING THE DATE JF THIS
CERTIFICATION; OR

( ) BIDDEHR IS A CORBORATION NONRESINENT VENDOR
WHICH HAS AN AFFILIATHE OR SUBSIDIARY WHICH EMPLOYS

A MINIMUM OF ONE [HUNDRED STATE RESIDENTS AND WHICH
HAS MAINTAINED ITS HEAQUARTERS OR PRINCIPAL PLACE OF
BUSINESS WITHIN WEST VYIRGINIA CONTINUQUSLY FOR THE
FOUR (4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS
CERTIFICATIOQN.

B. APPLICATION 1S MADE FOR 2.5% PREFERENCE FOR THE
REASON CHECHKED:

( ) BIDDER IS A RESIDENT VENDOR WHO |CERTIFIES THAT,
DURING THE ILIFE QF THE CONTRACT, ON AVERAGE AT LEAST
75% OF THE HMPLOYEES WORKING ON THE PROJECT BEING BID
ARE RESIDENTS OF [WEST |[VIRGINIA WHO HAVE RESIDED IN
THE STATE CONTINUGYOUSLY FOR THE TWO YEARS IMMEDIATELY
PRECEDING SUBMISSION QF THIS BID;
OR ’
( ) BIDDER IS A NONHESIDENT VENDOR EMPLOYING A
MINIMUM OF (NE HUNDRED) STATE RESIDENTY OR IS A
NONRESIDENT |VENDOR WITH AN AFFILIATE (JR SUBSIDIARY
WHICH MAINTAINS ITS HEADQUARTERS OR PRINCIPAL PLACE

OF BUSINESS |WITHIN WEST VIRGINIA EMPLQYING A MINIMUM
OF ONE HUNDRED STATE RESIDENTS WHO CERTIFIES THAT,
DURING THE LIFE QF THHE CONTRACT, ON AVERAGE AT LEAST
75% OF THE EMPLOYEES QR BIDDERS’ AFFINIATE’S OR
SUBSIDIARY'S EMPLOYEES ARE RESIDENTS (QF WEST VIRGINIA
WHO HAVE RESIDED {IN THE STATE CONTINUQUSLY FOR THE TWO

SIGNATURE : TELEPHONE DATE

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for = ARQNUMBER : P
Department of Administration Quotation MEDSUPO0S 6
Purchasing Division

2019 Washington Street East ADDRESS CORRESPONDENCETOATIENTIONOE
Post Office Box 50130 '

} . JO ANN ADKINS
Charleston, WV 25305-0130 304-558-8802
RFQ COPY

TYPE NAME/ADDRESS HERE

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

/297
BID OPENING DATE: Ud /I.L‘i- /'A uu/ Bl OPBRNING TIME L :730PM

YEARS IMMEDIATELY PRECEDING SUBMISSION OF THIS BRID.

BIDDER UNDERSTANDS IF |THE SECRETARY OF TAX & REVENUE
DETERMINES THAT A BIDDER RECEIVING PREFERENCE HAS
FATILED TO CONTINUE TO |[MEET THE REQUIRHEMENTS FOR SUCH
PREFERENCE, |THE SECRETARY MAY ORDER THE DIRECTOR OF
BIDDER HAS BAID THE REQUIRED BUSINESS |TAXES, PROVIDED
THAT SUCH INFORMATION |DOES NOT CONTAIN THE AMOUNTS OF
TAXES PAID NOR ANY OTHER INFORMATION DEEMED BY THE TAX
COMMISSIONER TO BE CONFIDENTIAL.

UNDER PENALTY OF |LAW HOR FALSE SWEARING (WEST VIRGINIA
CODE 61-5-3), BIDDER HEREBY CERTIFIES |THAT THIS
CERTIFICATE [IS TRUE AND ACCURATE IN AIL. RESPECTS; AND
THAT IF A CONTRACQT IS |ISSUED TO BIDDER AND IF ANYTHING
CONTAINED WITHIN |THIS |[CERTIFICATE CHANGES DURING THE
TERM OF THE |CONTRACT, |BIDDER WILIL: NOTIFY THE
PURCHASING DIVISION IN WRITING IMMEDIATELY.

BIDDER: ===-======mmfemmmmmmmmm oo

DATE: e e m e e e e e el

SIGNED: === == === oo oo oo

I R s R ———

* CHECK ANY |COMBINATIUGN OF PREFERENCE [CONSIDERATION (S)
IN EITHER "A" OR |"B", |OR BOTH "A" AND |"B" WHICH YOU
ARE ENTITLED TO RECEIVE. YOU MAY REQUEST UP TO THE
MAXIMUM 5% RBREFERENCE |[FOR BOTH "A" ANI "B".

(REV. 12/00)

SIGNATURE B TELEPHONE DATE

TITLE FEIN

ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for [= BEQNOWEETE: - A
Department of Administraton  Quotation MEDSUPO08 ‘ 7
Purchasing Division .
‘%019c\)/Vﬁashggton Street East - ORBESPONDENCE TOATIENTIONOF:

ost Office Box 50130 -
Charleston, WV 25305-0130 JO ANN ADKINS

304-558-8802

RFQ COPY

TYPE NAME/ADDRESS HERE

ADDRESSC

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

/297 '
BID OPENING DATE 087/ 147/2007 BID OPENING TIME TT30UPM

NOTICE
A SIGNED BII) MUST BE SUBMITTED TO:

DEPARTMENT QF ADMINISTRATION
PURCHASING IDIVISION
BUILDING 15
2019 WASHINGTON STREET, EAST
CHARLESTON, (WV  25305-0130

THE BID SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELOPH OR THE BID MAY NOT BE CONSIDERED:

SEALED BID

BUYER: FILE 42
RFQ. NO.: MEDSUPO08
BID OPENING {DATE : 08/14/2007
BID OPENING |TIME j 1:30 PM

PLEASE PROVIDE A |FAX NUMBER IN CASE IT IS NECESSARY
TO CONTACT YOU RHGARDING YOUR BID:

SIGNATURE B TELEPHONE DATE

TITLE FEIN

ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Quotation

Request for =

BEQ:NUMBER::

MEDSUPO8

ADDRESS CORRESPONDENCETOATIENTIONOF:

JO ANN ADKINS
304-558-8802

RFQ COPY
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ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES

AS INDICATED
BY ORDER '
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MEDSUP08 Specifications
SCOPE

Products to be provided under this contract shall be all types of medical supplies,
bandages, hospital care products, personal care products, etc. Vendors may bid
one or more catalogs to supply these products. We plan to make a single award;
however, we always reserve the right to award multiple contracts if it is deemed
to be in the best interests of the State of West Virginia. Contract(s) awarded
shall be based on discount from list.

Mandatory Pre-Bid Meeting

A mandatory pre-bid meeting shall be held on July 19, 2007, at 10:00 a.m. The
meeting will be held in the Purchasing Division Conference Room located at
2019 Washington Street, East (Capitol Complex - Building 15), Charleston, WV
25305. Any vendor who wishes to bid on this contract must be represented at
this meeting. Failure to attend the mandatory pre-bid conference shall disqualify
a vendor from bidding on this contract. No person can represent more than one
bidder.

The State reserves the right to utilize inter-state agreements, such as the WSCA
(Western States Contracting Alliance), GSA, MMCAP to purchase medical
supplies outside of the terms and conditions of any contract resulting from an
award to the RFQ, pursuant to West Virginia Code, Section §5A-3-19.

Questions

Written questions shall be accepted through close of business on Thursday, July
13, 2007. Written questions may be sent via USPS, fax, courier, hand delivered,
or e-mail. E-mail questions are preferred. Send questions to:

Jo Ann Adkins

Department of Administration
Purchasing Division

2019 Washington Street, East
Charleston, WV 25305

Fax: 304-558-4115

Email: joadkins@wvadmin.gov

General Information
1. All products bid, furnished and delivered must be listed in a current
catalog(s) that contains product lines broad enough to meet the needs of

the State of West Virginia. Each item bid on the pricing page from the
catalog must be identified by a reference number.

6/28/2007



MEDSUPO08 Specifications

2. Vendor shall quote a percentage discount from the lowest price listed in
the price list(s)/catalogs submitted. The state prefers a single percentage
discount from the price list / categories, but will consider bids containing
different percentage discounts for different brands, lists or categories of
supplies. Vendors MAY submit alternate bids using a separate or
additional catalog(s). All items in the discount category must have the
exact same discount. (For example, if a personal care product on the
pricing page has a discount of 40%, EVERY personal care product sold
must have the 40 % discount.) Bids must plainly and clearly indicate the
different classes of products with percentage discount for each. Bids that
are not clearly identified, by easily identified classes, may be disqualified.
Bids that have multiple discounts by category MUST list a discount for a
miscellaneous category that would be applied to any product not identified
by a category discount shown. For evaluation purposes, an estimate of
quantity has been inserted to give the miscellaneous category a value in
the bid evaluation. NOTE: The category discount must be for all items in
that category. Bidders shall not offer greater discounts for items on the
pricing pages than the category discount offered for that item.

Bidders should mark the items in the catalogs that appear on the pricing
pages, to assist in the evaluation and verification of the bids. Vendors are
requested to type the pricing pages. This is an excel document and will
be available electronically after the mandatory pre-bid. Failure to indicate
the minimum order quantity on the pricing sheets shall require the vendor
to ship any quantity of that product ordered, regardless of size.

3. Bidders must attach current catalog/price list to their bid. The discount
shall be taken from the lowest price column in the price list. The
percentage discount shall be indicated for each list/category, etc. If
multiple percentage discounts are bid, the bidder must clearly indicate
which list, category, or brand to which the percentage applies. If any
discrepancies exist in the prices and the bid schedule and the actual price
list and percentage discount bid, the actual price list and percentage bid
shall prevail and be corrected by the buyer for evaluation purposes. This
catalog(s)/price list(s) will be used with any resulting contract. Vendors
are requested to type the pricing pages.

4. Successful vendor shall provide catalogs/price lists, at no charge, upon
request to various state agencies. Additional price lists/catalogs may be
required from the vendor at any time. These shall be provided at no cost
to the State. State agencies may obtain the catalogs/price lists by
contacting the contract coordinator.

5. Bidders shall complete the pricing on “MEDICALQ8 Pricing Pages”.
Bidders should complete all columns and information requested. This is a

Page 2 of 5
June 28, 2007



MEDSUPO08 Specifications

list of items anticipated to be purchased. Quantities for each item
represent the approximate volume of anticipated purchases. No future
use of contract is guaranteed or implied. The discount rate must be
extended to all items found and ordered from the price list. The “unit
price” must be the final price that will be charged to the State of West
Virginia.

6. The lowest cost, most complete, bid shall be awarded a contract. The
discount from list shall remain the same during the entire contract period,
including any renewals. The contract awarded shall be based on the
entire contract; exceptions are items that are covered by other specific
contracts, such as incontinent products, latex gloves and lab supplies are
specifically excluded from MEDSUPOS contract.

7. The catalog/price list may be updated at renewal. If the Purchasing
Division extends the offer to renew and the new catalogs have significant
price increases, Purchasing may decline and re-bid the commaodity.

8. Amount is shown for informational purposes only and is not to be
construed as a guarantee of any future contract usage.

9. Orders shall be delivered within five (5) working days after orders are
received. Spending unit must be advised in writing if orders will be
delayed for any reason. Contractor shall carry an adequate stock to
insure such delivery service for the duration of the contract.

10. All deliveries must be made during normal working hours for the delivery
location. All shipments of products requiring a material safety data sheet
(MSDS) shall include a MSDS included with the product.

11.All bids are to be quoted as F.O.B. destination to any West Virginia
location. The minimum order for prepaid shipping to one, in-state
destination shall be $200.00. For orders less than $200.00, transportation
charges (if any) will be invoiced as a separate charge with the original
freight bill attached to the invoice. Agencies may make purchases that fall
under the $200.00 limit at a local source to avoid the delivery charges.
Note: Stringing orders to circumvent purchasing regulations is expressly
prohibited.

12.All items must have a current manufacture’s date. [tems received by an
agency that has an expiration date within 180 days of receipt, will not be
accepted and returned to the vendor for replacement or credit.

13. Verification of product quality is the responsibility of the vendor. The State
of West Virginia may require certified mail test data, certifications or

Page 3 of 5
June 28, 2007



MEDSUPO08 Specifications

samples for testing of material bid. All costs of test samples shall be
borne by the vendor as well as freight costs to and from the agency.

14. The successful bidder shall not substitute any other brand of products
from those awarded, nor sell any additional items under their contract not
specifically covered herein, without prior written permission of the
Purchasing Division.

15. All products must be highly efficient and effective in the performance of
-the tasks for which the product is intended to be used.

16.Bidders must be a manufacturer or a regular stocking licensed dealer for
the products offered at the time of the bid.

17.Successful vendor shall provide quarterly reports and annual summaries
showing the quantities, dollar value and agencies (including political
subdivisions) which have used this contract. Successful vendor shall also
be able to provide report showing the top 50 items purchased during the
contract period. This report is mandatory and failure of the successful
bidder to supply such reports may be grounds for cancellation of contract.
Report is to be sent electronically to: joadkins@wvadmin.gov.

18. Nonconforming products and materials shall be returned to the vendor at
no expense to the State of West Virginia at any time during the life of this
contract.

19.Internet Access — Vendor should be able to provide internet ordering
access. If vendor has such capabilities, this should be so noted in their
quotation and describe the process for setting up such ordering for state
agencies.

Reminders to Bidders:

Prior to submitting bids, bidders are cautioned to comply with all mandatory bid
requirements.

Bidders shall quote a single discount from price list for all items or shall quote a
discount from list by category. If multiple category discounts are given, bidders
MUST offer a “miscellaneous” discount category for all items that may not be
included in the category discount list.

Include dated and numbered catalog/price list(s) — Two Sets

Page 4 of 5
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MEDSUPO08 Specifications

Complete the Pricing Pages — including the name and other requested
information on the contract coordinator to respond to agency inquiries on using
the contract.

If the price list makes reference to prices being subject to change, those terms
are null and void. All price changes shall be in accordance with Paragraph 7.

Samples MAY be requested during the bid evaluation. Samples shall be
received within seven days after request is made and at no cost to the State of
West Virginia.

Page 50of 5
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owned is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers’ compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/
admin/purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised 04/15/07)



