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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.
4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have

paid the required $125.00 registration fee.
5. All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.
Payment may only be made after the delivery and acceptance of goods or services.
Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance wiih the West Virgiﬁié Code.

L B N2

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
10.  The Director of Purchasing may cancel any Purchase Order/Confract upon 30 days written notice to the seller.

11.  The laws of the State of West Virginia and the Legis/ative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13.  BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this Contract may be deemed
null and void, and terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atiorney General, and available online at the Purchasing Division's web site
(hitpz/iwww.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4, Unit prices shall prevail in cases of discrepancy.
5. All quotations are considered F.O.B. destination unless alternale shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 9/25/07
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DEPARTMENT OF ADMINISTRATION
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BUILDING 1 ROOM MB60

1900 KANAWHA BOULEVARD, EAST

CHARLESTON, WV '
25305-0123 304-558-2317
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Purchasing Division
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State of West Virginia
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2019 Washington Street East
Post Office Box 50130
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.................

ADDENDUM ACKNOWLEDGEMENT

I HERERY ACKNOWLHDGE RECEIPT OF THE FO
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ADE DURING ANY
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State of West Virginia

Department of Administration

Purchasing Division

2019 Washington Street East
. Post Office Box 50130

Charleston, WV 25305-0130

Quotation

RFQ COPY

TYPE NAME/ADDRESS HERE
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KRISTA
304-558-2596

‘DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES

BUILDING 1 ROOM MB60

1900 KANAWHA BOULEVARD, EAST
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WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




1.0

1.1

1.2

13

State of West Virginia

Department of Administration
Office of Technology
Charleston, WV

Request for Quotation
ISCHO0179

OBJECTIVE

The State of West Virginia, Department of Administration, Office of Technology (WVOT) is
requesting quotations for the procurement of Commscope Systimax (or equivalent) fiber optic
cable, including installation, testing, and acceptance. Prices quoted shall be all-inclusive and
represent complete installation. The Vendor shall be responsible for all parts, labor and all other
associated apparatus necessary to completely install, test, and turnover for acceptance to the
WVOT

Inquiries:

Additional information inquiries regarding specifications of this RFQ must be submitted in writing
to the State Buyer with the exception of questions regarding proposal submission which may be
oral. The deadline for written inquiries is identified in the Schedule of Events, Section 1.186. All
inquiries of specification clarification must be addressed to:

Krista Ferrell, Senior Buyer
Purchasing Division

2019 Washington Street, East
P.O. Box 50130

Charleston, WV 25305-0130
Fax: (304) 558-4115

Absolutely NO contact shall 'be made by the Vendor with any member of the evaluation
committee. Violation may result in rejection of the bid. The State Buyer named above is the sole
contact for any and all inquiries after this RFQ has been released.

Vendor Registration:

Vendors participating in this process must complete and file a Vendor Registration and
Disclosure Statement (Form WV-1) and remit the registration fee. Vendor is not required to be a
registered Vendor in order to submit a proposal, but the successful bidder MUST register and
pay the fee prior to the award of an actual purchase order/contract. :

Oral Statements and Commitments:

Vendor should clearly understand that any verbal representations made or assumed to be made
during any oral discussions held between Vendor's representatives and any State personnel is
not binding. Only the information issued in writing and added to the Request for Proposal
specifications file by an official written addendum are binding.

10



1.4

1.5

1.6

1.7

1.8

1.9

11

Response Submission:

State law requires that the original proposal be submitted to the Purchasing Division. All
proposals must be submitted to the Purchasing Division prior to the date and time stipulated in
the RFQ as the opening date. All bids will be date and time stamped to verify official time and date
of receipt.

Vendors mailing proposals must allow sufficient time for mail delivery to ensure timely arrival. In
accordance with State Code 5A-3-11, the Purchasing Division cannot waive or excuse late receipt
of a proposal that is delayed and late for any reason. Any proposal received after the bid opening
date and time will be immediately disqualified in accordance with State law and the administrative
rules and regulations.

WVOT requests that bidders also include a copy of their bid in electronic form on a CD.

Submit: - ‘
One original RFQ to:

Purchasing Division

2019 Washington Street, East
P.O. Box 50130

Charleston, WV 25305-0130

Schedule of Events

The scheduie may change depending on the results of the responses and a final schedule will be
established prior to contracting with the successful Vendor.

Incurring Costs:

The State and any of its employees or officers shall not be held liable for any expenses incurred
by any bidder responding to this RFQ for expenses to prepare, deliver the proposal, or to attend
any mandatory prebid meeting or oral presentations.

Installation Completion Timeframe:

The installation completion time for this RFQ is 45 standard business days after issuance of P.O.
These 45 days for installation include the measuring of job and the ordering of materials. The
State at its discretion will adjust timelines, if required, due to unforeseen.delays.

Job Site Parking

There is vendor parking (first come first serve) on the parking lot behind Building 3, the DMV
Building, additional parking is available at Laidley Field. Equipment may be unloaded in the
loading dock areas but vehicles will not be allowed to remain there.

Omissions

Omission in the proposal of any provision herein described shall not be construed as to relieve

The Vendor of any responsibility or obligation requisite to the complete and satisfactory delivery,
operation, and support of any and all equipment or services.
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Warranty

Materials and workmanship hereinafter specified and furnished shall be fully guaranteed by The
Vendor for fifteen years from transfer of title against any defects. Defects which may occur as the
result of faulty materials or workmanship within fifteen years after installation and acceptance by
The WVOT shall be corrected by The Vendor at no additional cost to The WVOT. The Vendor's
warranties shall commence with acceptance of/or payment for the work in full.

This warranty shall in no manner cover equipment that has been damaged or rendered
unserviceable due to negligence, misuse, acts of vandalism, or tampering by The WVOT or
anyone other than employees or agents of The Vendor. The Vendor’s obligation under its
warranty is limited to the cost of repair of the warranted item or replacement thereof, at The
Vendor's option. insurance covering said equipment from damage or loss is to be borne by The
Vendor until full acceptance of equipment and services.

Inspection, Acceptance, and Title

Inspection and Acceptance will be at destination and upon successful installation unless otherwise
provided. Title tofor risk of loss or damage to all items shall be the responsibility of the successful
Vendor until acceptance by The WVOT, unless loss or damage results from negligence by The
WVOT. If the materials or services supplied to The WVOT are found to be defective or do not
conform to the specifications, The WVOT reserves the right to cancel the contract upon written
notice to The Vendor and return products at The Vendor's expense, based upon the terms of the
Contract.

The WVOT shall at all times have access to the work wherever it is in preparation or progress,
and The Vendor shall provide proper facilities for such access and for inspection.

The Vendor shall not close up any work until The WVOT has inspected the work. Shouid The
Vendor close up the work prior to inspection by The WVOT, The Vendor shall uncover the work
for inspection by The WVOT at no cost to The WVOT, and then recover the work according to the
specification contained herein.

The Vendor shall notify The WVOT in writing when the work is ready for inspection. The WVOT
will inspect the work as expeditiously as possible after receipt of notification from The Vendor.

Price Quotations

Price quotations are to include the furnishing of ali materials, equipment, maintenance and
training manuals, tools, and the provision of all labor and services necessary or proper for the
completion of the work, except as may be otherwise expressly provided in the Contract
Documents. The WVOT will not be liable for any costs beyond those proposed herein and

awarded, Time and materials quotes will be unacceptable.

In case of discrepancy in computed proposal prices, the lowest combined value of individual unit
costs shall prevail.

Price Stability

Contract prices and discounts shall be fixed at the time of contract award. In the event of price
changes the WV Purchasing rule 148-1-7, 7.15 shall be followed.

Variation in Quantities and Configurations

Equipped and capacity requirements are the best estimates currently available. The WVOT
reserves the right to modify quantity and configuration requirements. The Vendor agrees to sell
The WVOT the revised quantity of items at the unit price as stated in the RFQ regardless of
quantity changes.

12
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Prime Vendor

In the event multiple Vendors submit a joint response to this RFQ, a single Vendor shall be
identified as the Prime Vendor. Prime Vendor responsibilities shall include performing overall
project administration and serving as a focal point for The WVOT to coordinate and monitor plans
and schedules, maintain project budget and status information, administer changes required,
preside over other Vendors participating or present at The WVOT meetings, and oversee
preparation of reports and presentations. Prime Vendor shall also prepare and present a
consolidated invoice for work performed. The WVOT shall issue only one (1) check for each
consolidated invoice. Prime Vendor shall remain responsible for performing tasks associated with
installation and implementation of Prime Vendor's portion of the contract.

Compliance with Laws and Regulations

The Vendor performance of the work shall comply with applicable federal, state, and local laws,
rules, and regulations. The Vendor shall give required notices, shall procure necessary
governmental licenses and inspections, and shall pay without burden to The WVOT, all fees and
charges in connection therewith unless specifically provided otherwise. In the event of violation,
The Vendor shall pay all fines and penalties, including attorney's fees and other defense costs
and expenses in connection therewith.

1.17.1 Federal Communications Commission
Equipment requiring FCC registration or approval shall have received such approval and shall be
appropriately identified.

1.17.2 Codes, Standards, and Ordinances

All work shall conform to the latest edition of the National Electrical Code®, the Building Code,
and all local codes and ordinances, as applicable. ANSI/TIA/EIA-568-B.1 through ANSI/TIA/EIA-.
568-B.3, NECS/BICSI-568 and ANSI/TIA/EIA-569-A shall be adhered to during all installation
activities. Methodologies outlined in the latest edition of the BICSI Telecommunications
Distribution Methods Manual shall also be used during all installation activities. Should conflicts
exist with the foregoing, the authority having jurisdiction for enforcement will have responsibility for
making interpretation.

Safety

The Vendor shall take the necessary precautions and bear the sole responsibility for the safety of
the methods employed in performing the work. The Vendor shall at all times comply with the
regulations set forth by federal, state, and local laws, rules, and regulations concerning “OSHA"
and all applicable state labor laws, regulations, and standards. The Vendor shall indemnify and
hold harmless The WVOT from and against all liabilities, suits, damages, costs, and expenses
(including attorney’s fees and court costs) which may be imposed on The WVOT because of The
Vendor, subcontractor, or supplier's failure to comply with the regulations stated herein.

Patents and Royalties

The Vendor, without exception, shall indemnify and hold harmless The WVOT and its employees
from any liability of any nature or kind, including costs and expenses for, or on account of, any
trademarked, copyrighted, patented, or non-patented invention, process, or article manufactured
or used in the performance of the Contract, including its use by The WVOT. If The Vendor or
subcontractor uses any design, device, or materials covered by letters, patent, trademark, or
copyright, it is mutually understood and agreed without exception that the proposal prices shall
include all royalties or cost arising from the use of such design, device, or materials in any way
involved in the work.
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indemnification

The Vendor shall indemnify and hold harmless The WVOT, its agents, and employees from or on
account of any injuries or damages, received or sustained by any person or persons, during or on
account of any operation connected with this Contract; or by consequence of any negligence
(excluding negligence by The WVOT, its agents, or employees) in connection with the same; or by
use of any improper materials or by or on account of any act or omission of said Vendor or its
subcontractors, agents, servants, or employees. The Vendor further agrees to indemnify and hold
harmless The WVOT, its agents, or employees, against claims or liability arising from or based
upon the violation of any federal, state, county, city, or other applicable laws, bylaws, ordinances,
or regulations by The Vendor, its agents, associates, or employees.

The indemnification provided above shall obligate The Vendor to defend at its own expense or to
provide for such defense, at The WVOT's option, of any and all claims of liability and all suits and
actions of every name and description that may be brought against The WVOT which may result
from the operations and activities under this Contract whether the installation operations be
performed by The Vendor, subcontractor, or by anyone directly or indirectly employed by either.

The award of this Contract to The Vendor shall obligate The Vendor to comply with the foregoing
indemnity provision; however, the collateral obligation of insuring this indemnity must be complied
with as set forth.

Affidavit

West Virginia State Code 5A-3-10a requires that all bidders submit an affidavit regarding any debt
owed to the State. The affidavit must be signed and submitted prior to award. It is preferred that
the affidavit be submitted with the RFQ. The Affidavit can be found at

www.state. wv.us/admin/purchase/vre/nodebt pdf.
QUALIFICATIONS

Project Manager

The Vendor will provide a Project Manager who will act as a single point of contact for all activities
regarding this project. The Project Manager will be required to make on-site decisions regarding
the scope of the work and any changes required by the work. The Project Manager must be on
the job at any time work is being performed or workers are present. The Project Manager will be
totally responsible for all aspects of the work and shall have the authority to make immediate
decisions regarding implementation or changes to the work.

Construction Manager

The WVOT shall provide a Construction Manager who shall act as a single point of contact for all
activities regarding this project. The Construction Manager will be responsible for all decisions
required of The WVOT and shall coordinate with all departments during installation activities. The
Construction Manager shall notify The WVOT Inspector when inspections are scheduled and shall
coordinate the inspection between The Vendor and The WVOT Inspector.

Experience

2.3.1 The selected Vendor must be fully capable and experienced in the telecommunications
distribution system specified. To ensure the system has continued support, The WVOT will
contract only with Vendors having a successful history of sales, installation, service, and support.
The Vendor must have a minimum of five (5) years of experience.
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2.3.2 The Vendor must have an R(:DD® (Registered Communications Distribution Designer)
on staff that will be ultimately responsible for this project. The RCDD must have sufficient
experience in this type project as to be able to lend adequate technical support to the field forces
during installation, during the warranty period, and during any extended warranty periods or
maintenance contracts. A resume of the responsible RCDD must be attached to The Vendor's
response. Should the RCDD assigned to this project change during the installation, the new
RCDD assighed must meet all requirements of the RFQ.

2.3.3 If, in the opinion of The WVOT, the RCDD does not possess the required qualifications to
support the project, The WVOT reserves the right to require The Vendor to assign an RCDD who,
in The WVOT's opinion, possesses the necessary skills and experience required of this project.

2.3.4 The Vendor must also have BICSI Registered Installers and Technicians on staff and
assign them to this project. The project shall be staffed at all times by Installers and Technicians
who, in the role of lead crafts persons, will be able to provide leadership and technical resources
for the remaining crafts persons on the project. A minimum of 30 percent of personnel shall be
BICSI registered telecommunications installers. Of that number 15 percent shall be registered at
the Technician Level, at least 40 percent shall be registered at the Insfaller Level 2, and the
balance shall be registered at the Installer Level 1. A copy of their registrations must be submitted
in The Vendor's response to this RFQ.

References

The WVOT may, with full cooperation of The Vendors, visit client installations to observe
equipment operations and consult with references. Specified visits and discussion shall be
arranged through The Vendors; however, The Vendor personnel shall not be present during
discussions with references. The Vendor must provide a minimum of three (3) references which
are of the same size in scope and design that have been completed by The Vendor within the last
two (2) years.

Liability and Insurance

The Vendor shall assume the full duty, obligation, and expense of obtaining and maintaining
necessary insurance.

2.5.1 Insurance Coverage

The Vendor shall be fully liable to provide and maintain in force during the life of this Contract,
such insurance, including Public Liability Insurance, Product Liability Insurance, Auto Liability
Insurance, Worker's Compensation, and Employer's Liability Insurance as will assure to The
WVOT the protection contained in the foregoing indemnification provision undertaken by The
Vendor. Such policies shall be issued by United States Treasury-approved companies authorized
to do business in the State of West Virginia and having agents upon whom service of process
may be made in The WVOT and shall contain as a minimum, the following provisions, coverage’s,
and policy limits of liability.

252 General Liability

General Liability Insurance shall protect The WVOT, The Vendor, subcontractor, agents, and
employees from claims for damages. The limits of liability provided by such policy shall be no less
than Five Hundred Thousand Dollars (U.S. $500,000.00) per occurrence combined single limit
bodily injury and property damage, and an amount not less than One Million Dollars (U.S.
$1,000,000.00) for damages on account of all occurrences.
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2.5.3 Product Liability

Product Liability or Completed Operations Insurance shall have bodily injury limits of liability of not
less than Five Hundred Thousand Dollars (U.S. $500,000.00) per person; Five Hundred
Thousand Dollars (U.S. $500,000.00) per occurrence, and Five Hundred Thousand Dollars (U.S.
$500,000.00) aggregate.

2.5.4 Auto Liability

Auto Liability Insurance shall have bodily injury limits of not less than Three Hundred Thousand
Dollars (U.S. $300,000.00) per occurrence and property damage limits of not less than One
Hundred Thousand Dollars (U.S. $100,000.00).

2.5.5 Workers' Compensation and Employer’s Liability

Workers' Compénéétidn and Employer’s Liability Insurance shall meet minimum requirements set
by the State of West Virginia, but in no case less than One Hundred Thousand Dollars (U.S.
$100,000.00).

2.5.6 Proof of Insurance

The Vendor shall furnish to The WVOT a Certificate of Insurance or duplicate policies of .
insurance described above which specifically protect The WVOT. This will be accomplished by
naming The WVOT as a named insured under the policy and by providing an endorsement under
the terms of which the insurer specifically agrees not only fo pay any claims incurred by or
resulting to The WVOT, but also agrees to enter a defense on behalf of The WVOT. The defense
includes any and all suits or actions, in which the liability of The WVOT is vicarious and is
predicated upon allegation of some act of omission by The Vendor, subcontractor, or his or her
agents. This proof shall be received within two (2) working days after notice of award. Purchase
order(s) will not be issued until Certificates of Insurance are received.

Such certification must contain a provision for notification 6f The WVOT thirty (30) days in
advance of any material change in coverage or cancellation. Notification shall be in writing and
signed in ink by a duly authorized officer of the Insurer.

2.5.7 License Requirements

The successful bidder MUST have a West Virginia Contractor’s License. If partnering with
subcontractors, only the vendor actually performing the installation of cabling must hold
the contractor’s license. The license number must be included with the bid response, but
the certificate will be required only from the successful vendor. If the prime vendor
replaces the networking installation vendor any time during the term of the contract, prior
written approval from the WVOT and a properly executed change order to the contract
must be processed. The replacement must have a contractor’s license and provide a copy
before the change will be approved.

2,58 Wage Rates

The West Virginia Division of Labor’s Building and Construction Wage Rates are made part
of the RFQ by reference. The wage rates are available online at the Secretary of State’s
website: http://www.wvsos.com/adlaw/wagerates/building02.htm.

2.5.9 Bonding

2.5.9.1 Bid Bond
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A Surety Bond, Certified Check, Cashier's Check, Treasurer's Check, or bank draft of any State or
National Bank representing five (5) percent of the total amount of the Vendor's response must
accompany the response package.

2.5.9 2 Performance, Labor, Materials Bond

Within five (5) working days after notice of award, The Vendor is required to have a valid
Performance, Labor, Materials Bond in force covering the work performed up to the acceptance
by The WVOT. The Bond must be in the amount of one hundred (100) percent of the Contract
amount, guaranteeing to The WVOT the completion and performance of the work covered in such
as well as full payment of all suppliers, agents, laborers, or subcontractors employed in the
performance of the project. Such Bond shall be in a form and with a surety acceptable to The
WVOT and shall provide for the protection of all persons supplying labor or materials used for the
performance of the work. Purchase order(s) will not be issued until 100 percent payment bond is
received.

The Vendor agrees to keep such Bond, or a replacement thereof, in force at all times during the
course of the performance under this project. In addition to the foregoing requirements, such bond
shall contain the provision, whether by attaching endorsements or supplemental agreements,
guaranteeing to The WVOT the successful completion of the project. The Vendor may comply
with the requirements of this provision by causing said Bond to specifically name The WVOT as
one of the parties to whom the protection afforded by said Bond is extended or as an alternate,
may furnish The WVOT with a separate Performance Bond meeting the same criteria.

2.5.9.3 Qualification of Surety

The Performance, Labor, Materials Bond must be executed by a Surety Company of recognized
standing, authorized to do business in the State of West Virginia. The bonds shall be on the State
of WV form provided by the Purchasing Division. A certified check, or cashiers check made
payable to the State of West Virginia, will also serve as the bid bond.

2.5.9.4 Failure to Complete and Liquidated Damages

Because the actual damages for delay in completion are impractical to determine, the successful
Vendor and its sureties shall be liable for and shall pay to The WVOT stipulated and fixed,

agreed, and liquidated damages the sum of Five Hundred Dollars (U.S. $500.00) for each
calendar day past the agreed upon date of completion. The successful Vendor and its sureties
shall be liable for and shall pay to The WVOT stipulated and fixed, agreed, and liquidated
damages in the sum of One Thousand Dollars (U.S. $1000.00) for each calendar day an outage is
caused on an existing fiber run, Five Hundred Dollars (U.S. $500.00) for each calendar day an
outage is caused on an existing data run and One Hundred Dollars (U.S. $100.00) for each
calendar day an outage is caused on an existing voice run. '

Special Conditions

This facility is a facility that provides services to the State of West Virginia and all those having
business with the State. As such, activities in all buildings are critical to the provisioning of
services and shall not be interrupted by The Vendor's work activities.

The computer and telecommunications systems associated with this work must not be taken off-
line or removed from service during normal working hours without The Vendor first making
specific arrangements to coordinate any such activities.

The Vendor will be required to work around all of the conditions listed above, as well as working
with The WVOT staff to minimize disruptions to normal Customer activities. ’
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Cancellation

In the event provisions of this RFQ are violated by The Vendor, The WVOT may give written
notice to The Vendor stating the deficiencies. Unless deficiencies are corrected within five (5)
working days, recommendations will be made to The Purchasing Division for immediate
cancellation. The Purchasing Division reserves the right to terminate immediately any contract
resulting from this RFQ for failure to correct deficiencies.

INSTALLATION GUIDELINES

This RFQ includes equipment, materials, labor, and services to provide telecommunications
distribution system infrastructure fiber optic cable. System testing; Documentation and providing
all equipment, materials, labor, and services, not specifically mentioned or shown, which may be
necessary to complete or perfect all parts of the installation.

Al work performed on this project will be installed in accordance with the current edition of the

National Electrical Code®, the current edition of the National Electrical Safety Code®, the current
issue of the ANSI/NECA/BICSI-568 Standard for Installing Commercial Building
Telecommunications Cabling, the current edition of the BICSI Telecommunications Distribution
Methods Manual, the current edition of the BICSI Cabling Installation Manual, the latest issue of
the ANSI/TIA/EIA Standards as published by Global Engineering Documents as ANSI/TIA/EIA
Telecommunications Building Wiring Standards, and all local codes and ordinances.

At a minimum, not limited to, design, manufacture, test, and install telecommunications
infrastructure cable per manufacturer's requirements and in accordance with NFPA-70 (National
Electrical Code®), state codes, local codes, requirements of authorities having jurisdiction, and
particularly the following standards:

3.2.1  ANSI/NECA/ Telecommunications Cabling

3.2.2 ANSI/TIA/EIA-568-B.1 -- Commercial Building Telecommunications Cabling Standard,
Part 1: General Requirements

3.2.3 BICSI-568 -- Standard for Installing Commercial Building ANSI/TIA/EIA-569-A --
Commercial Building Standard for Telecommunications_ Pathways and Spaces

3.2.4 ANSITIA/EIA-B06(A) -- The Administration Standard for the Telecommunications
Infrastructure of Commercial Buildings

3.2.5 ANSITIA/EIA-607(A) -- Commercial Building Grounding and Bonding Requirements for
Telecommunications

Install in accordance with the most recent edition of BICSI® publications: BICS] --
Telecommunications Distribution Methods Manual

Federal, state, and local codes, rules, regulations, and ordinances governing the work, are as fully
part of the specifications as if herein repeated or hereto attached. If the contractor should note
items in the drawings or the specifications, construction of which would be code violations,
promptly call them to the attention of the State of West Virginia's representative in writing. Where
the requirements of other sections of the specifications are more stringent than applicable codes,
rules, regulations, and ordinances, the specifications shall apply.
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INFRASTRUCTURE CABLE SYSTEM DESCRIPTION

INFRASTRUCTURE CABLE SYSTEM DESCRIPTION

Vendor will be required to remove and properly dispose of the existing suspended ceiling tiles and
grid work in both the East and West Wing basement hallways.

The vendor must also remove and properly dispose of any abandoned materials including, but not
limited to, wires, ducts, trays, conduit, cable, Innerduct, fiber, pipe, hangers, boxes, or termination
points that could pose a hazard to the public or State employees and their property.

Vendor shall be responsible for the continued support of existing assets that are currently
supported by the ceiling grid. These assets include, but are not limited to, lighting, fire / smoke
detectors and alarms, signage, wiring, cabling, and conduit.

Vendor will coordinate and seek approval for the removal of any material that is not clearly and
easily identified as abandoned with the construction manager or General Services before removal.
Limited space will be provided to the vendor project manager as a work / desk area providing
reasonable square footage to allow (at a minimum) for a desk, file cabinet and large format printer
to allow on site technicians to receive, create, store and print work orders and updated drawings.

Fiber optic cable and termination hardware must be Commscope Systimax (or equal) and must
seamlessly connect to the existing Systimax installed infrastructure.

All installed fiber strands must be fusion terminated and tested to manufactures specifications.
ALL FIBER CABLE AS WELL AS ALL. TERMINATION AND INSTALLATION MATERIAL USED
MUST BE PLENUM RATED

Vendor must complete all of the included price sheets

Building 6 to Building 4, 112 California Ave.

SYSTIMAX 600G2 System
Single Mode Bldg 6 Vault
One 600G2-2U-MOD-SD 600G2 MODULE SHELF, 2U, SLIDE
: 760032086
Two RS-4AF-16SF ROLOSPLICE KIT E/W 4X FUSION SPLICE TRAY 2U
SHELF 760031856

Eight MODG2-12LC-SM-PT G2 Module_12L.C TeraSPEED Pigtails

760031039
Multi Mode Bldg 6 Vault

One 600G2-1U-MOD-SD 600G2 Modular Shelf, 1U, Slide
760028324 '

Two RS-2AF-16SF RoloSplice Kit E/W 2x Fusion Splice Tray 1U Shelf
760039867

Four MODG2-12LC-LS-PT G2 Module 12L.C LazrSPEED 550 Pigtails
760027748

10
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Single Mode Building 4 Data Room

One
Two

Eight

600G2-2U-MOD-SD 600G2 MODULE SHELF, 2U, SLIDE
760032086

RS-4AF-16SF ROLOSPLICE KIT E/W 4X FUSION SPLICE TRAY 2U
SHELF 760031856

MODG2-12LC-SM-PT G2 Module_12LC TeraSPEED Pigtails
760031039

Multi Mode Building 4 Data Room

One

Two

Four

600G2-1U-MOD-SD 600G2 Modular Shelf, 1U, Slide

760028324

RS-2AF-16SF RoloSplice Kit E/W 2x Fusion Splice Tray 1U Shelf
760039867

MODG2-12LC-LS-PT G2 Module 12LC LazrSPEED 550 Pigtails
760027748

Main Building Fast Wing to Building 4, 112 California Ave.

SYSTIMAX 600G2 System

Single Mode East Wing EB 90

One
Two

Eight

600G2-2U-MOD-SD 600G2 MODULE SHELF, 2U, SLIDE
760032086

RS-4AF-16SF ROLOSPLICE KIT E/W 4X FUSION SPLICE TRAY 2U
SHELF 760031856

MODG2-12LC-SM-PT G2 Module_12L.C TeraSPEED Pigtails
760031039

Multi Mode East Wing EB90

One

Two

Four

600G2-1U-MOD-SD 600G2 Modular Shelf, 1U, Slide

760028324

RS-2AF-16SF RoloSplice Kit E/W 2x Fusion Splice Tray 1U Shelf
760039867

MODG2-12LC-LS-PT G2 Module_12L.C LazrSPEED 550 Pigtails
760027748

Single Mode Building 4 Data Room

One

Two

Eight

600G2-2U-MOD-SD 600G2 MODULE SHELF, 2U, SLIDE
760032086

RS-4AF-16SF ROLOSPLICE KIT E/W 4X FUSION SPLICE TRAY 2U
SHELF 760031856

MODG2-12LC-SM-PT G2 Module_12L.C TeraSPEED Pigtails
760031039

11
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Multi Mode Building 4 Data Room

One

Two

Four

600G2-1U-MOD-SD 600G2 Modular Shelf, 1U, Slide

760028324

RS-2AF-16SF RoloSplice Kit E/W 2x Fusion Splice Tray 1U Shelf
760039867 -

MODG2-12LC-LS-PT G2 Module 12L.C LazrSPEED 550 Pigtails
760027748

Main Building West Wing to Culture and History Building 9

SYSTIMAX 600G2 System

Single Mode West Wing WB 04

One
Two

Eight

600G2-2U-MOD-SD 600G2 MODULE SHELF, 2U, SLIDE
760032086

RS-4AF-16SF ROLOSPLICE KIT E/W 4X FUSION SPLICE TRAY 2U
SHELF 760031856

MODG2-12LC-SM-PT G2 Module_ 12LC TeraSPEED Pigtails
760031039

Multi Mode West Wing WB 04

One

Two

Four

600G2-1U-MOD-SD 600G2 Modular Shelf, 1U, Slide

760028324

RS-2AF-16SF RoloSplice Kit E/W 2x Fusion Splice Tray 1U Shelf
760039867

MODG2-12LC-LS-PT G2 Module_12LC LazrSPEED 550 Pigtails
760027748

Single Mode Building 9 Data Room

One
Two

Eight

600G2-2U-MOD-SD 600G2 MODULE SHELF, 2U, SLIDE
760032086

RS-4AF-16SF ROLOSPLICE KIT E/W 4X FUSION SPLICE TRAY 2U-
SHELF 760031856

MODG2-12LC-SM-PT G2 Module_12LC TeraSPEED Pigtails
760031039

Multi Mode Building 9 Data Room

One

Two

Four

600G2-1U-MOD-SD 600G2 Modular Shelf, 1U Slide

760028324

RS-2AF-16SF RoloSplice Kit E/W 2x Fusion Splice Tray 1U Shelf
760039867

MODG2-12LC-LS-PT G2 Module 12L.C LazrSPEED 550 Pigtails
760027748

12



5.0

6.0

7.0

22

2000 Feet CARLON TELECOM  CG4X4C-6500 1.25 IN PLENUM WHITE W/TAPE
PLENUM-GARD NON METALLIC CORRUGATED FLEXIBLE RACEWAY

6,000 Feet COMMSCOPE SYSTIMAX 5125 048A WPBK SM IN/OUT
760 012229 TERASPEED PLENUM

6,000 Feet COMMSCOPE SYSTIMAX =~ 5125 024A XPBK MM IN/OUT
760 016881 LazrSPEED 550 PLENUM

GROUNDING

Cable tray grounding must conform to the National Electrical Code® 2005 — article 392.7
Grounding '

Grounding must conform to ANSI/TIA/EIA 607(A) — Commercial Building Grounding and Bonding
Requirements for Telecommunications, National Electrical Code®, ANSI/NECA/BICSI-568 and
manufacturer's grounding requirements at a minimum.

Vendor must bond to the TMGB (Telecommunications Main Grounding Busbar) in room MB 66.
The TMGB will be installed in the center of the northern wall a minimum of eight (8) feet above the
floor. Vendor will be required to bond and ground equipment racks, housings, messenger cables,
and raceways to the TGB ground system via #6 AWG green insulated copper grounding
conductor.

Vendor must bond to the TGB (Telecommunications Grounding Busbar) in room ail equipment
rooms served by the solid trough cable tray. The TGB will be installed in the center of the wall

" designated by WVOT at a minimum of eight (8) feet above the floor. Vendor will be required to

bond and ground equipment racks, housings, messenger cables, and raceways to the TGB
ground system via #6 AWG green insulated copper grounding conductor.

LABELING

Labeling shall conform to ANSI/TIA/EIA-606(A) standards and in addition, provide the following:
6.1 Labels shall be machine-printed. Hand-lettered labels shall not be acceptable.

6.2 Labels shall be affixed to the infrastructure cable at a minimum of every twenty (20) feet.
6.3 Labels shall be at least one (1) inch high black lettering on a white background.

AS - BUILT DRAWINGS

Three (3) sets of as-built drawing shall be delivered to the State of West Virginia within four (4)
weeks of acceptance of project by the State of West Virginia. A set of as-built drawings shall be
provided to the State of West Virginia in electronic media form and utilizing CAD software that is

acceptable to the State of West Virginia. Within six (6) weeks of acceptance of the project the
electronic media must be delivered to the State of West Virginia.
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FIRESTOPPING MATERIALS

All firestopping will be accomplished using Wiremold flamestopper units or equal.
http://www.wiremold.com/flamestopper/home.asp
http:/lwww.wiremolid.com/shared content/pdfied1312.pdf

All firestop must have a 4 hour rating.

The amount of firestop units required will equal or exceed the capacity of the largest cable tray

that is served by the penetration.

No more than a 70% fill rate is allowed on any firestop unit.

Firestopping will be installed in phase one.

Phase two will be responsible for maintaining the integrity of the installed firestopping.

Both phases have the same requirements.

Firestopping is required at all locations the cable tray pathway penetrates a wall.

Products shall fill holes, spaces, and voids (hereinafter referenced as cavities) at communications
penetrations. Firestopping materials shall also provide adhesion to substrates and maintain fire
and smoke seal under normal expected movements of substrates, conduits, and cables.

FIRESTOPPING
9.1 General

9.1.1 New and existing raceways, cable trays, and cables for power, data, and communications
systems penetrating non-rated and fire-rated floors, walls, and other partitions of building
construction shall be firestopped where they penetrate new or existing building construction.

9.1.2 Firestopping shall be accomplished by using a combination of materials and devices,
including penetrating raceway, cable tray, or cables, required to make up complete firestop.

9.1.3  Verify that cabling and other penetrating elements and supporting devices have been
completely installed and temporary lines and cables have been removed.

9.2 Installation

9.2.1  Select appropriate type or types of through penetration firestop devices or systems
appropriate for each type of communications penetration and base each selection on criteria
specified herein. .

9.2.2 Selected systems shall not be less than the hourly time delay ratings indicated in the
Contract Documents for each respective fire-rated floor, wall, or other partition of building
construction. Firestop for each type of communications penetration shall conform to requirements
of an independent testing laboratory design drawing or manufacturer's approved modification
when used in conjunction with details shown on the Drawings.

9.2.3 Perform all necessary coordination with trades constructing floors, walls, or other
partitions of building construction with respect to size and shape of each opening to be
constructed and device or system approved for use in each instance.

9.2.4 Coordinate each firestop selection with adjacent Work for dimensional or other
interference and for feasibility. In areas accessible to public and other "finished" areas, firestop
systems Work shall be selected, installed, and finished to the quality of adjacent surfaces of
building construction being penetrated.

9.2.5 Use materials that have no irritating or objectionable odors when firestopping is required
in existing buildings and areas that are occupied.

14
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9.2.6 Provide damming materials, plates, wires, restricting collars, and devices necessary for
proper installation of firestopping. Remove combustible instaliation aids after firestopping material
has cured. ;

9.2.7 Allfirestops shall be installed in accordance with the manufacturer’s instructions in order
to maintain the specific rating assigned by the independent testing laboratory.

9.3 Additional requirements for existing penetrations are as follows:

9.3.1 Existing raceways, cable trays, and cabling that penetrate existing building construction
shall be firestopped to the extent necessary to fill cavities that may exist between existing building
construction and existing communications penetrations or existing conduit sleeve, and between
existing conduits and existing conduit sleeve.

0.3.2 Assembiies consisting of individual steel hat type restricting collars filled with infumescent -
type materials that completely surround communications penetration shall be used for nonmetallic
raceways and cabling.

9.4 If required by inspecting authorities:

9.4.1 Expose and remove firestopping to the extent directed by inspecting authority to permit
his or her inspection.

9.4.2 Reinstall new firestopping and restore Work where removed for inspection.

SLEEVES

10.1  Provide sleeves for new conduit and cable penetrations of building construction.
10.1.1 Openings to accept sleeves in new building construction will be formed in building
construction by the Contractor for General Construction work. Openings to accept sleeves in
existing building construction shall be provided under this division of the Specifications. Refer to
Article, CUTTING AND PATCHING in this Section.

10.1.2 Use electrical metallic tubing sleeves for penetrations through exterior masonry/concrete
walls and foundations, concrete floor slabs on grade and above grade, and concrete-filled decks.

10.1.3 Use only fire-rated listed assemblies for the type of sleeve being installed through CMU
walls or gypsum walls for communications penetrations. Sleeve type shall be electrical metallic
tubing. '

10.2 Where conduits are installed before building construction being penetrated, install
sleeves loose around conduits.

10.2.1 Split, fit, and weld steel sleeves over existing conduits.

10.3. Secure sleeves firmly in place using filling and patching materials (grout) that
match with surrounding construction. '

10.4 In floor penetrations, extend sleeve 4" above finished floor unless noted otherwise.
In wall penetrations, cut sleeves flush with wall surface and use metal escutcheon plates
in finished interior areas.

40.5 Seal voids between sleeves and building construction with joint sealants. Make

allowances for and coordinate the Work with installation of firestopping, conduit
insulation, and waterproofing, as applicable.

15
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10.6  The Contractor shall be fully responsible for final and correct location of sleeves.

10.6.1 Sieeves which are omitted or incorrectly located in existing building construction, shall be
corrected and provided by the Communications Contractor.

PENETRATIONS OF BUILDING SURFACES

111 Fire-résistant Areas

11.1.1 Provide through-penetration firestop systems for penetrations through ﬁre-rated walls,
floors, and other partitions of building construction as specified in Article, FIRESTOPPING in this
Section.

11.1.2 In walls or partitions with 2-hour or less fire ratings, provide only metallic outlet or device
boxes installed per UL Fire Resistance Director, NEC, and other national building code
requirements.

11.2. Firestopping

11.2.1 Manufacturer's technical data for each product including product description,
specifications including labeling or listing by an agency acceptable to the Engineer/Designer, and
storage requirements.

11.2.2 Firestop design basis documentation that shall include schedule indicating each type of
communication penetration, type of building construction being penetrated including the hourly
resistance rating of floor, wall, or other partition of building construction into which firestop design
will be installed, and firestop device or system proposed for use.

11.2.3 Applicable design drawings by Engineer/Designer-approved testing laboratories.

11.2.4 Installation Procedures and Material Safety Data Sheets shall be included with products
delivered to the job site.

11.2.5 Include in project's maintenance manuals, maintenance data that may be published by
manufacturer. ‘

FIRESTOP REFERENCES

The vendor must adhere to the following guidelines:

ASTM E814, Standard Method of Fire Tests of Through-Penetration Firestops.

UL 1479, Fire Tests of Through-Penetration Firestops.

UL Fire Resistance Directory: Through Penetration Firestop Devices (XHCR) and Through
Penetration Firestop Systems (XNEZ).

ASTM E 119, Fire Tests of Building Construction and Materials (for fire-rated architectural
gggrée&sg.PA National Electrical Code, Section 800-52, Paragraph 2(B), Spread of Fire and

Products of Combustion.

ANSI/NECA/BICSI-568, Standard for Installing Commercial Building Telecommunications
Cabling, Section 5, Clause 5.1 through 5.2.3, Firestopping
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2000 edition of the BICSI Telecommunications Distribution Methods Manual, Chapter 15,
Firestopping.

Factory Mutual Approval Guide.
ULC List of Equipment and Materials, VOL. Il.
Installed firestopping systems shall meet approval of authorities having jurisdiction.

REMOVAL AND REPLACEMENT OF EXISTING CEILINGS

13.1  Carefully remove entire existing ceilings in the main unit, which will be inclusive of the
areas adjacent to the existing cafeteria space to perform the work. In the East and West Wing
areas carefully remove existing ceilings as required to install cable tray. Store removed tiles in an
area designated by the State of West Virginia. Modify and augment existing suspension systems
as necessary. The ceiling tiles in the Main Unit will be considered trash. The vendor will dispose of
the removed files in a designated area or dumpster.

13.2  Restoration of the ceiling systems to their original finish in the main unit, which will be
inclusive of the areas adjacent to the cafeteria space, is not part of this procurement.

13.3  Restoration of the ceiling systems to their original finish in the East and West Wing areas
will be a requirement of this RFQ. The original tiles may be put back up in the basement wings if
they are not damaged during removal.

CUTTING AND PATCHING

14.1  Provide openings, cutting, coring, and patching of openings in existing building
construction as required. Patching includes openings and voids left in existing construction as a
result of demolition.

14.2  The Work shall include necessary assemblies and materials to maintain required fire
ratings.

14.3  Perform cutting as to not impair structural stability of building construction and systems.
Do not drill holes or weld attachments to beams and other structural members without prior written
approval from the State of West Virginia's Representative.

14.4  The Work shall be done by crafts persons skilled in the particular trades affected.

14.5  Patching materials shall match existing materials in type and quality. Patching shall be
done in a manner to match appearance of adjacent surfaces.

14.6  The successful vendor is only responsible for openings in walls that the vendor makes.

CLEANING

15.1  Cleaning shall be performed to the satisfaction of the State of West Virginia's
Representative.

15.2  Unless otherwise indicated, clean shall mean free of dust, dirt, mud, debris, oil, grease,

residues, and contamination. Acceptability shall be determined by sight, touch, and wiping with a
clean soft cloth and suitable cleaning agent.
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PAINTING

16.1  Touch up marred and bared surfaces of primed, galvanized, and finish painted
equipment, materials, and accessories installed. ;

16.2  Restore patched surfaces as close to the original condition and finish as reasonably
possible. Where patching occurs in smooth painted surface, extend final paint coat over entire
unbroken surface containing patch, after patched area has received two coats of primer and two

~ coats of finished paint.

Hours can be flexible and varied but must be approved by Protective Services, General Services

and Office of Technology. |

The State will provide space for staging of materials on site, but will not be responsible for staged
materials.

All termination hardware will be accomplished using Systimax products or equal.

18
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Agency
REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of . , as Principal, and
of , , a corporation organized and existing under the laws of the State of ____
with its principal office in the City of ‘ , as Surety, are held and firmly bound unto the State

of West Virginia, as Obligee, in the penal sum of $ ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
day of ., 20

Principal Corporate Seal

(Name of Principal)

By

(Must be President or
Vice President)

(Title)

Surety Corporate Seal

(Name of Surety)

Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.



A)

©
D)
(E)
(F)
(©)]
)
M
™
)

@)
M)

©)
®)
Q
R)
(S

(1)
L)
(4]
(W)

NOTE:
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BID BOND PREPARATION INSTRUCTIONS

WV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY (A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
© of D) (E)
as Principal, and (1) of (G) ,
(£30) , a corporation organized and existing under the laws

of the State of (1)) with its principal office in the City of

()] , as Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of (X)
€ (L) ) for the payment of which, well and truly to be made,

we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this M) day of (9)) , 20 )
Principal Corporate Seal Q)
(Name of Principal)
®R) By (S)
(Must be President or
Vice President)
(D
Title
, )
Surety Corporate Seal V)
(Name of Surety)
W)

Attorney-in-Fact
IMPORTANT - Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 8/2007



RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers’ compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/admin/
purchaselprivacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised 06/15/07)
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