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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5. All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made avallable. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30,

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9, The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11.  The laws of the State of West Virginia and the Legis/afive Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. | BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, thrs Contract may be deemed
null and void, and terminated without further order.

14.  HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division’s web site
(http://Arww.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made pant of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 9/25/07
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State of West Virginia Request for TRFQ NUMBEE: = EPACE
Department of Administration Quotation GSD086417 9
Purchasing Division

2019 Washington Street East
Post Office Box 50130 ‘
Charleston, WV 25305-0130

304-558-2K94

RFQ COPY
TYPE NAME/ADDRESS HERE DEPARTMENT OF ADMINISTRATION
‘ GENERAL SERVICES DIVISION
BUILDING FOUR
112 CALIFORNIA AVENUE
CHARLESTON, WV

25305 304-558-2317

01/16/2008
BID OPENING DATE:

2019 WASHINGTON STREET, EAST
CHARLESITON, WV 25305-0130
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THE ENVELOPE; OR THE BID MAY NOT BE CONSIDERED:

SEALED BID
BUYER: KRIISTA FERRELL-FILE 21
REQ. NO.: GSpD076417

BID OPENING DATE: 0272072008
BID OPENING [TIME: 1:30 PM

PLEASE PROVIDE A FAX NUMBER IN CASE IT IS NECESSARY
TO CONTACT Y[OU REGARDING YOUR BID:

PLEASE PRINT, OR TYPE NAME OF PERSON TO| CONTACT
CONCERNING THIS QUOTE:

xxx%x%x THIS| IS THE END OF RFQ GSD086{G17 *xx%xxx TOTAL:

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia ‘ West Virginia State Capitol Complex
General Services Division Building Four
Engineering Section Equipment Disassembly and Removal

REQUEST FOR QUOTATIONS #GSD086417
DISASSEMBLY., REMOVAL AND DISPOSAL OF MECHANICAL AND

ASSOCIATED ELECTRICAL EQUIPMENT
Building 4 — 112 California Avenue
Charleston, West Virginia

Location: West Virginia State Capitol
Main Capitol Building
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

For: State of West Virginia
General Services Division
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

All inquiries for specification clarification shall be addressed to:
Krista Ferrell, Senior Buyer

Purchasing Division

P.O. Box 50130

Charleston, West Virginia 25305-0130

Fax: (304) 558-4115

Krista.s.ferrell@wv.gov

The Acquisition and Contract Administration Section of the Purchasing Division “State”
for the West Virginia General services Division is soliciting quotations for the
disassembly, removal and disposal of chiller and related mechanical and electrical
equipment including external cooling tower and appurtenances and six (6) transformers
located in the “chilled water room” and “boiler room” of Building Four at the West
Virginia State Capitol Complex. This will include the cutting, capping, sealing and
installation of valves on piping; and the cutting, capping and sealing of specified sections
of the HVAC system.

Pre-Bid Meeting _

A mandatory pre-bid meeting for this project is scheduled for Wednesday, February 6,
2008 at 1:00 p.m. at the Main Capitol Building Room MB12. A walking tour of the
project areas will follow the meeting.

1@



State of West Virginia West Virginia State Capitol Complex
General Services Division Building Four
Engineering Section Equipment Disassembly and Removal
I. SCOPE

The work consists of the disassembly, removal and disposal of specified chiller, external
cooling tower and related mechanical, electrical equipment and six (6) transformers (3
each of 100 KVA, and 3 each of 167 KVA); removal of piping and capping of the same;
removal of ductwork; concrete pad demolition and removal; and prepping of the floor
area formerly housing the pad. The contractor will safely perform the work described

herein. The contractor will be solely responsible for the proper recovery and removal

from owner’s premises of all refrigerants and any other materials produced as a direct
product or by-product due to execution of this work, in accordance with all applicable
laws. All equipment disassembled, or otherwise made into pieces by execution of the
base bid will remain property of the General Services Division, the contractor being
required to remove said equipment or pieces to a location predetermined by the General
Services Division (and in the vicinity of Building Four). Should the contractor’s alternate
bid be accepted, all equipment disassembled or otherwise made into pieces by execution
of the contract will become the property of the contract; the contractor will be required to
completely remove and dispose of said equipment or pieces from the Capitol Complex.

The successful contractor shall be required to keep the work area clean on a daily basis
and remove debris from the site at a minimum of twice weekly. All applicable local
safety and OSHA rules / guidelines shall be met by the contractor. All “hot work”
performed by the use of welding equipment, cutting torches or other disassembling
apparatus shall be pre-approved by the Safety Manager of the General Services Division.
The successful contractor shall be required to complete the attached “Hot Work Permit,”
have it approved by the General Services Division prior to the onset of any “hot work”
for this contract, and follow all the guidelines therein. This permit will serve as a blanket
approval by the owner for the contractor to perform “hot work” during the life of this
contract.

Contractor will furnish all materials, labor, and equipment necessary to complete all work
as indicated in these specifications. Intent is that the completed work consists of complete
removal of the items from the designated work areas as specified and described in these
specifications. This intent may be met by either acceptance of the base bid or by the
acceptance of the additional alternate bid.

This Request For Quotations also incorporates the attached project specific documents:
1. BID Form.

2. Photographs
3. Hot Work Permit

11



State of West Virginia West Virginia State Capitol Complex
General Services Division Building Four
Engineering Section Equipment Disassembly and Removal

II. DEFINITIONS

m Y 0 W p

The Department of Administration, General Services Division, Room MB-60,
State Capitol, Charleston, WV 25305, will hereinafter be called the “Owner”.
The service organization on the specifications will hereinafter be called the
“Contractor”.

“The Contract”, as herein stated, will mean the agreement between the Owner
and the Contractor to provide the services herein specified.

“Owner’s Representative or Designee”, as herein stated, shall be defined as
that person so designated by the Director of the General Services Division.
“Architect/Engineer”, if stated in the Contract shall refer to the General
Services Division.

I1I. GENERAL CONDITIONS

A. The qualified Contractor will perform work to disassemble, remove and

otherwise make the work area as good as or better than before the placement
of the mechanical and electrical equipment and all appurtenances previously
by others. Authorization to perform the work described herein must be
approved in writing and signed by the Owners Representative or Designee.

B. The successful bidder will perform the work described herein and be

C.

responsible for all necessary permits, fees and related items to fulfill
the contract.

Two copies (one original and one copy) of invoices will be submitted for payment
(in arrears) and must include the following information:

1. Copies of all replacement work documents must be signed by Owner’s
Representative applicable to the invoice dates.

2. Price list or invoice copy for materials provided. One of the invoices must
be in original type or state “original” on the face if computer generated.
Invoice must include FEIN number, complete address of vendor, Owner
work order number, and purchase order number of the contract.

3. Invoices will be mailed to the following address:

General Services Division
Attn: Business Manager
1900 Kanawha Boulevard East
Building 1, Room MB-60
Charleston, WV 25305

12



State of West Virginia West Virginia State Capitol Complex
General Services Division Building Four
Engineering Section Equipment Disassembly and Removal

D. The relationship of the Contractor to the Owner shall be that of an
independent contractor and no principal-agent relationship or employer-
employee relationship is contemplated or created by the parties to this
Contract. The Contractor as an independent contractor is solely liable for the
acts and omissions of its employees and agents. The Contractor will be
responsible for selecting, supervising, and compensating any and all
individuals employed pursuant to the terms of this contract. Neither the
Contractor nor any employees or sub-contractors of the Contractor will be
deemed to be employees for the State for any purposes whatsoever. The
wages and salaries, taxes, withholding payments, penalties, fees, fringe
benefits, professional liability insurance premiums, contributions to insurance
and pension or other deferred obligations, and licensing fees, etc., and the
filing of all necessary documents, forms and returns pertinent to all of the
foregoing are the Contractor’s responsibility. The Contractor will hold
harmless the State, and must provide the State and Agency with a defense
against any and all claims including but not limited to the foregoing payments,
withholdings, contributions, taxes, social security taxes and employer income
tax returns. The Contractor will not assign, convey, transfer, sub-contract, or
delegate any of its responsibilities and obligations under this contract to any
person, corporation, partnership, association or entity without expressed
written consent of the Agency.

E. Indemnification: The Contractor agrees to indemnify, defend, and hold
harmless the State and the Owner, their officers, and employees from and against
(1) Any claims or losses for services rendered by any subcontractor, person or
firm performing or supplying services, materials, or supplies in connection with
the performance of the Contract; (2) Any claims or losses resulting to any person
or entity injured or damaged by the Contractor, its officers, employees, or
subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner
not authorized by the Contract, or by Federal or State statutes or regulations; (3)
Any failure of the Contractor, its officers, employees or sub-contractors to
observe State and Federal laws, including but not limited to labor and wage laws.

F. This contract will be governed by the laws of the State of West Virginia. The
Contractor further agrees to comply with the Civil Rights Act of 1964 and
all other applicable Federal, State, and local Government regulations.

G. The Contractor will procure all necessary permits and licenses to comply with
all applicable laws, Federal, State, or municipal, along with all regulations,
and ordinances of any regulating body.



State of West Virginia West Virginia State Capitol Complex
General Services Division Building Four
Engineering Section Equipment Disassembly and Removal

H. The Contractor will pay any applicable sales, use, or personal property taxes
arising out of this contract and the transactions contemplated thereby. Any
other taxes levied upon this Contract, the transaction, or the equipment, or
services delivered pursuant hereto shall be borne by the Contractor. It is
clearly understood that the State of West Virginia is exempt from any taxes
regarding performance of the scope of work of this Contract.

I. Contractor will be responsible for parts and materials as follows:

1. The Contractor will supply all tools, tool accessories, personal safety

equipment, and supplies necessary to execute the responsibilities of

this Contract. Contractor will be responsible for the removal of all
waste and debris as a result of performing this contract.

a. Contractor will be responsible for all mileage and travel
costs, including travel time, associated with the
performance of this contract.

bb. Contractor will furnish warranty of a minimum of 12 months /
1 year for labor, and _N/A _ months/years on materials.

c. Contractor will have 90 days to complete the work described in
this contract.

J. Any and all work to be performed to successfully execute the terms of this
Contract by a third party or sub-contractor must be pre-approved by the Owner
or their Representative or Designee. All such work, after Owners approval,
will remain the sole responsibility of the successful bidder/Contractor with
regard to all labor, materials, fees associated with the sub-contracting and
any/all associated responsibilities. Under no circumstances will the Contractor
transfer responsibility for any work as described herein by a third party or
sub-contractor.

K. Contractor will provide for all insurance necessary to render Agency free and
harmless from all claims arising form services performed under this
agreement. Contract insurance, liability, and compensation insurance must be
sufficient to cover the contractor’s employees and the public in general. The
minimum amount of commercial general liability insurance coverage required
is $1,000,000.00, and a copy of contractor certificate of insurance is required
prior to issuance of purchase order for this agreement.

L. All areas of asbestos have either been identified, marked or previously
removed. Should the contractor encounter any unidentified, unabated areas,
they are to contact the GSD asbestos abatement coordinator, Dan Olthaus, as
soon as possible. (304)558-2317.
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State of West Virginia West Virginia State Capitol Complex
General Services Division Building Four
Engineering Section Equipment Disassembly and Removal

DESCRIPTION OF WORK INCLUDED IN THIS CONTRACT

CUTTING/WELDING: Perform all necessary cutting using acetylene torches or other
approved equipment for the purpose of executing the specified work. All cutting/welding
will meet the specifics as described herein.

CUTTING/CAPPING: Perform all necessary cutting using acetylene torches or other
approved equipment for the purpose of executing the specified work. All cutting/welding will
meet the specifics as described herein. All capping of piping or related ductwork will meet the
Owners approval and the workmanship shall be of an acceptable standard in the related
industry.

EQUIPMENT REMOVAL: All equipment and related items to be removed as stated herein
will adhere to the specifications related to either the acceptance of the base bid or the
additional alternate bid.

CONCRETE PAD REMOVAL: All concrete pads will be removed and the flooring returned
to a finish acceptable for general use.

ELECTRICAL EQUIPMENT: Contractor will be responsible for insuring that all electric
power supplies to any equipment and appurtenances as described herein are disconnected and
proper procedures followed during the removal of such equipment. All remaining supply lines
are to be left in a manner acceptable to the electrical industry standards.

HVAC: Contractor will be responsible for the proper removal of all refrigerants from
equipment specified. HVAC ducting will be of the same type as existing for the purposes of
capping and related work to be performed.

COOLING TOWER: Contractor will remove and dispose of the external cooling tower that is
currently located adjacent to Building #4.

15



State of West Virginia West Virginia State Capitol Complex
General Services Division Building Four
Engineering Section Equipment Disassembly and Removal

ATTACHMENT 1: BID FORM

Base bid includes: the placement of the disassembled items by the contractor at a
predetermined General Services Division location and to be disposed of by General
Services Division.

Your base bid for the work as described herein is: $

Additional alternate bid includes: the cutting / capping of specified piping and related
ducting and the disassembled, or other pieces will become property of the contractor and
consists of complete removal from the work area and Capitol Complex should contractors
additional alternate bid be accepted.

Your additional alternate bid for the work as described herein is: $

Your bid(s) is to include all fees, labor, material and associated costs to complete the
work as described herein to the owners satisfaction.

Contractor signature and date
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State of West Virginia
General Services Division
Engineering Section

West Virginia State Capitol Complex
Building Four
Equipment Disassembly and Removal
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GENERAL SERVICES DIVISION SOP NUMBER | EFFECTIVE DATE
STANDARD OPERATING PROCEDURE
2.11 November 1, 2007
APPROVAL
TITLE: HOT WORK PERMIT AND PROCEDURES A
PAGE 1 OF 10

>

Purpose and Scope

The purpose of this procedure is to establish minimum guidelines to ensure the safety and
health of personnel] and prevent fires resulting from temporary operations involving hot
work. This includes, but is not limited to welding, torch-cutting, soldering, and brazing.
This program will require the issuance of a “Hot Work Permit” before beginning hot
work. This procedure applies to West Virginia State Government employees and
contractors who perform or supervise hot work activities in existing buildings, new
construction in existing buildings, and new construction attached to existing buildings. It
also applies to new construction, once the building has been “enclosed”.

This procedure does not apply to areas that are specifically designed and equipped for
such operations, e.g. welding stations at the craft shops including the Chiller Plant.

Questions regarding applicability of this procedure should be directed to the Office of
Environmental Health and Safety.

Contractors must have a hot work procedure that conforms to all OSHA regulatory
requirements, including a fire watch while performing hot work on West Virginia State
Government property.
2.0  References

2.1  OSHA 29CFR 1910.252: Fire Prevention and Protection

22 OSHA 1910.252 — Welding, Cutting, and Brazing

2.3 OSHA 1926.352 — Fire Prevention

2.4  NFPA 51B — Fire Prevention in Use of Cutting and Welding Processes
3.0 Attachments

3.1 Attachment 1: Hot Work Permit
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4.0 Definitions

4.1

42

43
4.4

4.5

4.6

4.7

4.8

4.9

Arc welding is a welding process where similar materials are joined with a
heating process caused by an electric arc.

Brazing is a process intended to permanently join two or more
metals/materials together to form a single assembly by heating them in the
presence of a filler metal that begins to melt above 450° C (840° F).

Cutting is to separate metals by using any gas, electric arc or flammable,
or combination thereof.

Grinding is to crush, pulverize, or reduce to powder by friction, especially
by rubbing between two hard surfaces.

Fire watch A person assigned to watch for fires resulting from hot work.

Hot Work Spark/fire producing activities to include welding, torch cutting,
brazing, torch soldering that are not performed within the parameters of a

controlled environment, e.g. shop area that is designed / equipped for these
types of activities.

Non-fire causing work is work which may interfere with fire protection
systems but does not have the potential to start a fire. Some examples
include dust generating work (e.g., sanding) or steam generating work.

Non-torch operation is all other hot work operations other than defined
Torch Operations.

Soldering is to unite (metallic surfaces or edges) by the intervention of a
more fusible metal or metallic alloy applied when melted; to join by
means of metallic cement.
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GENERAL SERVICES DIVISION SOP NUMBER | EFFECTIVE DATE
STANDARD OPERATING PROCEDURE
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TITLE: HOT WORK PERMIT AND PROCEDURES
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4.10  Torch operation is a hot work operation where flammable gases are mixed
with an oxidizer to create a flame (e.g., oxy-acetylene.)

411  Welding is a process that joins metals by heating them to a melting point

and allowing them to fuse or flow together, sometimes with an
intermediate or filler metal having a high melting point.

B, PROCEDURE

Everyone working with hot work has certain responsibilities. It is very important
that every individual is familiar with his/her responsibilities.

4.12 En.vironmental Health and Safety Office

4.12.1 Review and update the West Virginia Capitol Hot Work Procedure
to conform to current CFR standards.

4.12.2 Monitor compliance with standards set forth in the program by
periodic inspections.

4.12:3 Assist Supervisors by providing training as set forth in procedure.

4.13  Project Managers
4.13.1 Oversee contractor work activities.
4.14 Supervisors

4.14.1 Ensure that affected employees comply with requirements
established within this procedure.




21

GENERAL SERVICES DIVISION SOP NUMBER _ | EFFECTIVE DATE
STANDARD OPERATING PROCEDURE _
2.11 November 1, 2007
APPROVAL
TITLE: HOT WORK PERMIT AND PROCEDURES
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4.15

4.16

4.14.2 Approve hot work activities via issuing the Hot Work Permit.
4.14.3 Identify “designated shop areas” where physical fire prevention

measures are in place to prevent inadvertent fire, and therefore a
hot work permit process is not warranted.

4.14.4 Ensure that personnel are appropriately trained to fulfill their
assigned duties during hot work operations.

Employees

4.15.1 Complete adherence to the requirements of this program and
successful completion of all required training.

4.15.2 Obtain a hot work permit prior to starting work.

4.15.3 Ensure that all cutting and welding equipment is in satisfactory
condition and in good repair.

4.15.4 Ensure that work being performed is within the scope of the permit
and that all precautionary measures listed on the permit are in
effect.

Fire Watch

4.16.1 Evaluate the worksite and planned hot work operations for
potential fire hazards as required in the hot work permit.

4.16.2 Inspect the area where hot work is planned to take place, ensuring
that all necessary precautions have been taken to prevent the
possibility of fire.
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4.16.3 Observe hot work-in-progress to ensure that all fire protection
measures are in place.

4.16.4 Ensure fire extinguishing equipment is at the location where hot
work is being performed.

4.16.5 Understand the alarm procedures in the facility in case of an
uncontrolled fire.

4.16.6 Inspect the area for 30 minutes after hot work to ensure that no
potential for fire exists.

4.16.7 Close out the hot work permit and return it to the
supervisor/foreman for filing,

5.0  Training

All departmental personnel are to receive “awareness level” training on the
general rules associated with this procedure.

5.1  Awareness training consists of:
5.1.1 The purpose of the Hot Work Procedure.

5.1.2 'What activities are considered hot work and when a fire watch is
necessary.

5.1.3  General precautions related to fire protection for those engaged in
hot work.

5.1.4 Awareness training is required annually along with additional
training requirements for those acting as Fire Watches.

5.2 Fire Watch training consists of:
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6.0

5.2.1 Specific responsibilities as outlined in this procedure.
5.2.2 Training on the use of fire protection equipment.

5.2.3 General precautions on work locations, safe distances, openings,
and cracks in surfaces in hot work area.

5.2.4 Hands-on training of fire extinguishing equipment is to be
conducted every three years and general fire extinguisher
(classroom) training every year.

5.3  Personnel engaged in hot work activities are to be trained on the safe work
procedures/practices associated with specific hot work activities, e.g.
welding, burning, etc.

54  Training documentation is to be maintained by each department for a
minimum of 5 years.

Procedures
6.1  General Requirements

6.1.1 A Hot Work Permit (Attachment 1) is required for all hot work as
defined in section 4.0. (The supervisor/foreman is responsible for
completion and issuance of hot work permits.)

6.1.2 A Fire Watch is required in hot work locations where appreciable
combustible material is closer than 35 feet to the point of
operation.

6.1.3 The permit must have all informational data on the top of the form
and the pre-work checklist completed and signed by the attending
fire watch prior to commencement of work.
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6.1.4

6.1.5
6.1.6

6.1.7

6.1.8
6.1.9

6.1.10

6.1.11

6.1.12

The hot work permit must be posted at the location of the work
being performed during the entire time hot work is being
conducted.

The permit may only be issued for a period not to exceed five
business days.

The person performing the hot work cannot act as a fire watch at
the same time.

Openings or cracks in walls, floors, or ducts within 35 feet of the
hot work area must be tightly covered to prevent the passage of
sparks to adjacent areas.

Ventilation systems that might carry sparks to distant combustibles
must be protected or shut off.

Combustible floors (except wood on concrete) must be kept wet,
covered with damp sand, or protected by fire-resistant shields.

If hot work is to be performed on a metal wall, partition, ceiling, or
roof, precautions must be taken to prevent ignition of combustibles
on the other side.

Where possible, the work should be moved to a remote location,
where there will not be a chance of setting a fire. If the work
cannot be moved, combustibles should be taken a safe distance
away (at least 35 feet) or the combustibles must be properly
shielded from ignition sources.

A fully charged and operable fire extinguisher, appropriate for the
type of possible fire, must be available at the work area.
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6.2

6.1.13 All personnel (employees, contractors, building occupants) and

facilities must be suitably protected against hazards generated by
the work. ‘

6.1.14 All personnel performing hot work must use the appropriate
Personal Protective Equipment.

6.1.15 After the hot work is complete, the fire watch must remain at the
work site for 30 minutes.

6.1.16 After the Fire Watch performs his post-hot work inspection, he/she

is to sign the bottom of the form and return it to the responsible
supervisor.

6.1.17 When hot work is conducted in a confine space, the confine space
will be changed to a permit required confined space unless prior

approval is given from the Environmental Health and Safety
Office.

6.1.18 All hot work permits are to be maintained on file in the
supervisor’s office for a period of one year.

Hot Work Permit Instruction

A Hot Work Permit is required whenever welding or cutting is performed
outside of designated approved areas [Note: Contractors are not required
to utilize a Hot Work permit, but some form of written authorization is
recommended.]

6.2.1 Partl

6.2.1.1 The supervisor will complete and retain Patt 1
authorizing the hot work.
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NOTE: If a hot work permit is required at a job site, the
supervisor approval may be provided via radio. The
individual performing the hot work must print the supervisors
name followed by “Via Radio” in the authorization section.
(e.g. John Smith/Via Radio)

6.2.1.2 The supervisor is to check (+) all applicable
“REQUIRED PRECAUTIONS” on the right side of
the permit.

6.2.1.3 Part 2 is given to the person performing the hot work:

6.22 Part2

6.2.2.1 The employee performing the work will inspect the
work area and determine if a fire watch is necessary.

NOTE: A Fire Watch is required in hot work locations where

appreciable combustible material is closer than 35 feet to the
point of operation.

6.2.2.2 If a fire watch is deemed not necessary, the individual
performing the work will fill out Part 2 of the Hot
Work Permit and print “N/A” over the “FIRE
WATCH/HOT WORK AREA MONITORING”
section, followed by his/her initials.

6.2.2.3 Once work is completed, the Hot Work Permit is
returned to the supervisor.

6.2.2.4 If a fire watch is necessary, the supervisor must be
notified and a fire watch assigned to the work area.
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I~

POSTING

6.2.2.5 The fire watch will fill out the REQUIRED
PRECAUTIONS CHECKLIST and sign the FIRE
WATCH SIGNOFF section.

6.2.2.6 Thirty minutes after the hot work is completed, the
fire watch will conduct a final check of the area and
sign the FINAL CHECK-UP section.

6.2.2.7 After the Hot Work Permit is completed, it is-to be
returned to the supervisor for filing.

7.1 Employees and Contractor's Representatives are
responsible for the completion, posting or presentation
of a fully approved Hot Work Permit (attachment 1.)



ATTACHMENT 1 GSD HOT WORK PERMIT 2.11 Page1of2

GENERAL SERVICES HOT-WORK PERMIT
Applies Only to Area Specified Below

Date: / / Building: Floor:

Nature of Job:

The above location has been examined; the precautions checked below have been taken to prevent fire.
Precautions
The supervisor must inspect the proposed work area and check precautions to prevent fire,

General Precautions

-

Sprinklers and/or fire host in service

1

Cutting and welding equipment in good repair

-

Area supervisor notified

Precautions within 35 Feet of Work

Floors swept clean of combustibles

Combustible floors wet down, covered with damp sand, metal, or fireproof sheets

No combustible materlals or flammable liquids

Combustibles and flammable liquids protected with fire-proof tarpaulins or metal shields

All wall and floor openings covered

T T T TR T

Fireproof tarpaulins suspended beneath work to collect sparks and protect pedestrians

Work on Walls or Ceilings

-

Construction noncombustible and without combustible covering or Insulation

-1

Combustibles moved away from opposite side

28



Work on Enclosed Equipment ' Page 2 of2

Equipment cleaned of all combustibles

-

Containers purged of flammable vapors

-

adequate air flow through enclosed equipment to be provided while cutting and welding is done

Fire watch

To be provided during and for 30 minutes after operation

-1

Supplied with extinguishers or small hose

1

Trained In use of equipment and in sounding alarms

" Ihave personally examined the above and certify that the checked precautions have been taken.

Signed: (Contractor Perforrming Work)
Signed: (Safety)
Signed : {O&M Manager)

Permission is granted for this Work

Permit Expires on /. / at : AM/PM
Signed: (Area Supervisor)
Time Startgd: : AM/PM : AM/PM

Final Check-Up
Work area and all adjacent areas to which sparks and heat might have spread ( such as floors above and
below and on opposite sldes of walls were inspected for at least 30 minutes after the work was completed

and were found fire safe,

Signed: {Contractor Performing Work)

After signing, return permit to person who issued it,
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Agency
REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of . , as Principal, and
of . , a corporation organized and existing under the laws of the State of ___
with its principal office in the City of , as Surety, are held and firmly bound unto the State

of West Virginia, as Obligee, in the penal sum of $ ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, fo enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
day of . 20

Principal Corporate Seal

{Name of Principal)

By,

(Must be President or- .
Vice President)

(Title)

Surety Corporate Seal

(Name of Surety)

Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.
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BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“59; of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year
Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY (A)

RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
©) of (D) (E)
as Principal, and (F) of (G)
(1:)) , a corporation organized and existing under the laws

of the State of (41] with its principal office in the City of

) , as Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of (X)
6 (L) ) for the payment of which, well and truly to be made,

we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns. ‘

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in ali
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this N) day of [(8)) , 20 ®)
Principal Corporate Seal (Q)
(Name of Principal)
®) By S
(Must be President or
Vice President)
()
Title
)
Surety Corporate Seal A
' (Name of Surety)
W)

Attorney-in-Fact
IMPORTANT - Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS: _

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor’ means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers’ compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/admin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: ___ Date:

Purchasing Affidavit (Revised 06/15/07)
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