FOOD08
Specifications and Conditions

Scope:    This contract is to provide canned foods, staple groceries, dietetic foods, frozen foods, coffee and miscellaneous items to all State Agencies.

Local government bodies:    Unless the vendor indicates in the bid his refusal to extend the prices, terms, and conditions of the bid to county, school, municipal and other local government bodies, the bid shall extend to all political subdivisions of the State of West Virginia.  If the vendor does not wish to extend the prices, terms, and conditions of the bid to all political subdivisions of West Virginia, the vendor must clearly indicate such refusal in his bid.  Such refusal shall not prejudice the award of this contract in any manner.

Purchases:    Food purchase through the contract for 2006 was approximately $2.8 million.  Note:  This is shown for information only and should not be construed as any guarantee of future contract use.  All listed quantities are estimates.  Actual quantities may be more or less than the stated quantities.

Freight:    All prices must be F.O.B. destination with freight charges included in the bid price.  A minimum shipment shall be $200.00 mixed products with the exception of coffee, for which the minimum shipment shall be $50.00.

Minimum orders:    Orders for less than the minimum amounts may be purchased in accordance with standard agency purchasing procedures of the agency may choose to order less than the minimum by paying the freight charges.  All freight charges must be prepaid, but orders for less than the minimum shall have the freight bill attached to the invoice.

Beverage Taxes:    Vendors must include all applicable beverage taxes in the prices quoted.

Brands:    Vendors should indicate the brand names being bid on all items.  Failure to indicate a brand name may be reason to disqualify the bid on that item.  Packer label product is acceptable but the correct brand or label must be stated.
Stock:    Successful vendors must provide all items awarded.  Frequent out-of-stocks will not be tolerated.  Such frequent “out-of-stock items” may result in the item canceled from the contract and awarded to another vendor.  On the occasion when a product is not available, the vendor shall notify the ordering agency prior to delivery so that an adjustment may be made or an alternate product considered.  Bidders should not enter a price quotation for any item they do not plan to stock.
Damaged:  Damaged and/or dents on seams or rims of cans and mis-shaped or mashed boxes shall not be accepted. The product must be able to be opened without difficulty. No products will be accepted if the manufacturer’s seal has been tampered with or broken. Any shipments containing such defective merchandise must be replaced and credit issued. 
Minimum Shelf Life

Items shall have a minimum shelf life as follows for each type of product: 

Frozen Food:


3 Months

Canned Food:


6 Months

Staples & Box Mixes:

3 Months

Expiration Dates:

Vendors shall make every effort to ensure that products supplied have expiration/shelf life or “best if used by” plainly marked.

Quality:  All items should be USDA Grade A or USDA Grade 1 unless noted in the item specifications. All products must be of the quality level specified. All items bid should include the brand name the vendor intends to provide. Any item found not to be an acceptable quality shall result in a complete refund on all of such product delivered, including any quantity used to test the product. Vendor shall promptly remove and replace any product supplied though this contract that any agency has received and determined that the product is unsatisfactory and/or is not suitable for their facility. This removal and replacement shall be done in a timely manner. Failure to do so may result in cancellation of contract.
Dietetic:  Such items are identified on the bid sheet with the letter “D” in the column labeled “Diet” or the description contains the appropriate information. Vendors who bid these items shall guarantee they are bidding items that contain no sugar or salt as indicated on the line item. 

Samples:  Bidders may be required to provide samples (small quantity) of any product that is bid to allow “taste tests” to be conducted. These taste test panel will be composed of 10-12 people. If the panel decides a product is unacceptable, no award will be made for that product bid.

Deliveries:  No deliveries will be accepted on Saturday, Sunday, Legal Holidays, nor after 3:00 p.m. Monday through Friday. Vendor shall work out a delivery schedule that satisfies the requirements of each agency.
Coffee:  The product shall be packed in substantial commercial containers. The package size will be specified by the agency when requesting delivery. The net weight shall be shown. Ground coffee shall not include chicory as a substitution or extender. 
Pricing Pages:  Bidders are requested to type the attachment “FOODO8 Pricing Pages”. This electronic document (needs legal size paper to print) may be requested via email :
maustin@wvadmin.gov
Bidders shall submit a paper (hard copy) of the Pricing Pages, in addition to electronic copy (computer disk) with their bid. The paper copy shall rule if any deviation exists between the paper copy and the electronic copy. 

Awards:  Each successful vendor (it is anticipated that a multiple award will be issued and agencies shall order from the lowest-cost provider for the item that meets their requirement) who is awarded a contract shall be provided an excel spreadsheet (hard copy and disk) of the items awarded on that contract. Successful vendors who request price changes shall be required to submit and electronic copy of the entire list- either via e-mail or computer disk. Each item with a prices change shall be identified in bold. This will simplify the ordering auditing process. This will reduce the effort for both ordering and auditing. Currently, all change orders must be searched to confirm the price of any product.
The item number shown on the item in the RFQ shall remain the same through the award process. This means that an award may be for item 1, 15, 20, etc. Keeping the same item number throughout the RFQ and contract cycle should also reduce confusion.
Alternate Items:  Vendor may provide an alternate item for any item listed on the pricing pages. If providing an alternate, please provide the item number for which the alternative if offered, adding an “a” after the number. If the alternate item is accepted, it will be incorporated into the list with the number and letter designation added. You may add additional pages as needed to accommodate alternate items you wish to bid. All categories of information shall be completed for these alternate items.

Sizes:  Vendor shall note both the size and the quantity as prices and as required for order (such as 24 cans/ 16 oz each) of each product.

Miscellaneous:  No pork additives are acceptable in products that are not pork-related. For example, agencies will know that ham and bacon are obviously pork. No pork additives in gelatin or other foodstuffs shall be acceptable. MSG should be avoided. Bidders shall note any product they are bidding that contains MSG. If at all possible, products in glass containers should not be bid. There may be certain products that are available only in glass; but, if the product is available in metal cans or plastic, bidders should bid those items. Bidders must indicate if the container for the product they are bidding is glass.

Cereal will not be a part of this contract; it is covered on an existing statewide contract.

Reports:  Successful vendors shall be required to submit quarterly reports on the orders received during the quarter. Each report shall identify the quantities by line item, dollar value of line items, and total dollars sold during the quarter. Vendors shall also be required to report the agency(s) from whom the orders were received. Annual reports shall also be required which will b a summary of the four quarters. Each report shall be due within 30 days of the end of each quarter. 

Evaluation: One- Hundred (100) random items will be selected from each vendors bid for evaluation purposes.
Electronic Transmittal:   Bidders must submit a paper copy of the pricing pages as well as an electronic copy.  Disks have been provided with the RFQ, however this document is also available online.   *Pricing on the paper copy will prevail.
