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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (REQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made inthe best interest of the State of West Virginia.

2. The State may accept or reject in par, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legisiative Rulfes of the Purchasing Division.

4. Prior to any award, the appareni successful vendor must be properly reglstered with the Purchasing Division and have
paid the required $1 25.00 registration fee.

5. All services performed or goods delivered under State Purchase Orders/Contracts are o be continued for the term
of the Purchase Order/Confract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. Inthe event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon wrilten request in accordance with the West Virginia Code.,

g, The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Direclor of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11.  The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the pariies.

13. BANKRUPTCY: In the event the vendor/contractor files for bankrupicy proteciion, this Contract may be deemed
null and void, and terminated without further order.

14.  HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available onfine at the Purchasing Division's web site
(htip:/iwww.state.wv.us/admin/purchasefvre/hipaa.him) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103} and will be disclosing Protected Heaith
Information {45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: items offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL 1o the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. '

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in cases of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev, 92507
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0001 EA 924-10
1
CONSULTING, EDUCATIONAL

RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN o
NOTICE TO THE VENDOR IF THE COMMODITIES AND/DR SERVICES] | &
SUPPLIED ARE| OF AN INFERIOR QUALITY OR| DO NOT CONFORM

WITH THE SPECIFICATIONS OF THE BID AND, CONTRACT HEREIN.

CANCELLATION: THE DIRECTOR OF PURCHASING RESERVES THE
H

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES =
FOR BANKRUPTICY PROTECTIION, THIS CONTRACT IS AUTOMATI-

CALLY NULL AND VOID, AND IS TERMINATED| WITHOUT FURTHER
CRDER.

VENDDOR PREFERENCE CERTIFICATE %

CERTIFICATION AND APPLICATIONx IS HEREBY MADE FOR
PREFERENCE IN ACCORDANCE WITH WEST VIRGINIA CODE, —
5A-3-37 (DOES NOT| APPLY TO CONSTRUCTION CONTRACTS). '

A. APPLICATION IS MA FOR 2.5% PREFERENCE FOR THE
REASON CHECKED:

( ) BIDDER] IS AN INDIVIDUAL RESIDENT| VENDOR AND
HAS RESIDED CONTINUOUSLLY IN WEST VIRGINIA FOR FOUR
(4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS

CERTIFICATION; OR

( ) BIDDER| IS A PARTNERSHIP, ASSOCIATION OR CORPORA-
TION RESIDENT VENDOR AND HAS MAINTAINED ITS HEAD-
QUARTERS OR PRINCIIPAL PLACE OF BUSINESIS CONTINUOUSLY IN
WEST VIRGINIA FOR| FOUR| (4) YEARS IMMEDIATELY PRECEDING
THE DATE OF [THIS CERTIFICATION; OR 80% OF THE OWNERSHI

SIGNATURE TELEFHONE DATE

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABQVE LABELED 'VENDOR'
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RFG COPY
TYPE NAME/ADDRESS HERE DEPARTHMENT OF EDUCATION
BUILDING 6
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0330

AT

04/23/72008
BID OPENING DATE 05/28/2008 BID OPENING TIME

Cl:30PM

INTEREST OQF BIDDER IS HELD BY ANOTHER |[INDIVIDUAL,
PARTNERSHIP,| ASSDCIATION OR CORPORATION RESIDENT VENDOR
WHO HAS MAINTAINED ITS HEADQUARTERS OR| PRINCIPAL PLACE
OF BUSINESS CONTINUGUSLLY IN WEST VIRGINIA FOR FOUR (4)
YEARS IMMEDIATELY] PRECEDING THE DATE OF THIS
CERTIFICATION; OR
( ) BIDDER| IS Al CORPDRATION NONRESIDENT VENDOR =
WHICH HAS AN AFFILIATE OR SUBSIDIARY WHICH EMPLOYS

A MINIMUM OF ONE HUNDRED STATE RESIDENTS AND WHICH
HAS MAINTAINED ITS HEAQUARTERS OR PRINCIPAL PLACE OF
BUSINESS WITHIN WEST VIIRGINIA CONTINUDUSLY FOR THE
FOQUR (4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS
CERTIFICATION.

B. APPLICATIION IS MADE FOR 2.5%X PREFERENCE FOR THE
REASON CHECKED:

T

C ) BIDDER IS A RESIDENT VENDOR WHO CERTIFIES THAT,
DURING THE LIIFE OF THE| CONTRACT, ON AVERAGE AT LEAST -
75% GF THE EMPLOYEES WORKING ON THE PROJECT BEING BID -
ARE RESIDENTS OF WEST [VIRGINIA WHD HAVE RESIDED IN

THE STATE CONTINUQUSLY] FGR THE TWO YEARS IMMEDIATELY
PRECEDING SUBMISSION OF THIS BID;

OR

(¢ ) BIDDER] IS A} NDNRESIDENT VENDOR EMPLOYING A
MINIMUM OF ONE HUNDRED; STATE RESIDENTS OR IS A
NONRESIDENT [VENDOR WITH AN AFFILIATE DR SUBSIDIARY
HICH MAINTAIINS ITS HEADQUARTERS OR PR[INCIPAL PLACE

F BUSINESS MWITHIN WEST VIRGINIA EMPLOYING A MINIMUM
OF ONE HUNDRED STATE RESIDENTS WHO CERTIFIES THAT,
URING THE LIFE OF THE} CONTRACT, ON AVERAGE AT LEAST
75% OF THE EMPLOYEES OR BIDDERS' AFFILIIATE'S DR
UBSIDIARY'S| EMPLOYEES| ARE RESIDENTS OF WEST VIRGINIA
HD HAVE RESIDED [IN THE STATE CONTINUOUSLY FOR THE TWOD
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* CHECK ANY COMBINATION OF PREFERENCE [CONSIDERATION(S) o
IN EITHER ™A™ OR "B™, OR BOTH ™A™ AND "B™ WHICH YOU =
ARE ENTITLED TO RECEIVE. YOU MAY REQUEST UP TO THE .
MAXIMUM 5% PREFERENCE FOR BOTH ™A™ AND "B"™.
{REV. 12/00)

NOTIICE

A SIGNED BID MUST| BE SUBMITTED TO: : £

DEPARTMENT OF ADMINISTRATION: =
PURCHASING DIVISION ==
BUILDING 15
2019 WASHINGTON STREET, EAST -
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THE BID SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
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NEEDS DESCRIPTION FOR GENERAL SUPERVISION AND
ENHANCEMENT GRANT COMPARATIVE REVIEW CONTRACT

1. Need

The WVDE Office of Special Programs requires a contractor for the General Supervision and
Enhancement Grant (GSEG). A goal of the GSEG is to provide clear and appropriate guidelines
for Individualized Education Programs to use in determining which students should be assessed
using an alternate assessment based on modified academic achievement standards (AA:MAAS).
The WVDE will contract for an individual(s) to conduct a study to determine the characteristics
of students with disabilities for whom the current methods of state assessment do not yield an
adequate measure of progress or data for instructional improvement to provide the basis for
establishing criteria for identifying students for whom the AA:MAAS would be a better measure
of progress.

2. Scope of Work:

Conduct a study to determine the characteristics of students with disabilities for whom the
current methods of state assessment do not yield an adequate measure of progress or data for
instructional improvement to provide the basis for establishing criteria for identifying students
for whom the AA:MAAS would be a better measure of progress.

This will involve the following activities:

a. During Summer 2008, the contractor will:

i. Conduct a analysis of two years (2006 & 2007) of state assessment
data for West Virginia students scoring at the highest (above mastery)
level of the Alternate Performance Task Assessment (APTA) and three
years of data (2005, 2006 & 2007) for students scoring at the lowest
level (novice) of the WESTEST, state achievemnent test in reading and
mathematics (approximately 5000 students with disabilities and 1000
students without disabilities) to describe characteristics of students
including location, demographics, disability status, learning
characteristics and progress.

1. Conduct a analysis of three years (2005, 2006, 2007) of state
assessment data for West Virginia students scoring at the lowest level
(novice) of the WESTEST, state achievement test in social studies and
science to describe characteristics of students including location,
demographics, disability status, learning characteristics and progress.
b. In September 2008, the contractor will design and conduct field research to identify
the learning characteristics of the low achieving students, to include:

i. Selecting a sample of schools/teachers for additional data collection,
including approximately 45 teachers from a geographically
representative sample of schools. '

ii. Selecting/designing as appropriate data collection instruments such as
surveys, interview protocols and/or checklists.

iii. Collecting information regarding the reading and mathematics
achievement of the students with disabilities in the sample population.

iv. Collecting and analyzing the field research data.

_—
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c. By November 2008, the contractor will produce a written report of the study
methodology, results and implications for assessment modifications and decision-
making and deliver to GSEG project staff for review. The final version will be
completed in November 2008.

d. During December 2008, the contractor will communicate findings from final report
to the GSEG management team.

3. Requirements

e Bidder must have, working on the project, a minimum of one staff member with a
Doctoral Degree in Research and Evaluation and three years experience conducting
research and evaluation studies for state education agencies. Resume(s) of research
personnel should be provided with the bid documents.

¢ Bidder must have completed at least one project within the last five years regarding the
provision of technical assistance on a statewide scale on the following:

o Conducting and/or evaluating studies related to identifying learner characteristics
and criteria for decision making regarding appropriate state assessments for
students with disabilities.

o Evaluating or developing state assessment systems on modified academic
achievement standards for students with disabilities.

4. Rejection of Application

The award shall be based on the lowest bid vendor meeting specifications. The State of West
Virginia reserves the right to accept or reject any or all quotes, in part or in whole, at its
discretion. The State of West Virginia reserves the right to withdraw this RFQ at any time and
for any reason. Submission or receipt by the State of West Virginia of the quote confers no rights
upon the bidder nor does it obligate the State of West Virginia in any way. A contract based on
this RFQ may or may not be awarded.

No bid will be considered if it fails to satisfactorily meet all of the above listed requirements.
Any contract resulting in an award from this RFQ is not valid until properly approved and
executed by Purchasing Division and the Attorney General’s Office.

5. Incurring Costs

The State of West Virginia and any of its employers or officers shall not be held liable for any
expenses incurred by any bidder responding to this RFQ for expenses to prepare, deliver the bid,
or to attend any meetings, oral presentations or protest hearings.

6. Price Quotations

The price quoted in the bidder’s pfoposal will not be subject to any increase and will be
considered firm for the life of the contract unless specific written provision have been provided
for adjustment in the original contract.

The price quotation should be in the format of the attached West Virginia General Supervision
and Enhancement Grant Comparative Review Cost Quote. In lieu of using the actual attached
cost quote, bidders may use an alternate form, as long as pricing is provided as indicated. Any
costs omitted by bidders choosing to use their own formatting will be assumed to be zero.
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7. Travel

The price quotation must be all-inclusive of all anticipated travel expenses. No separate
reimbursement will be made for travel or any other expense.

8. Term of Contract and Renewals

This contract shall become effective upon award and shall extend for the period of one (1) year.

e
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West Virginia General Supervision and Enhancement Grant Comparative
Review Contract Cost Quote

During Summer 2008, the contractor will:
Conduct a analysis of two years (2006 & 2007) of state assessment data for

West Virginia students scoring at the highest (above mastery) level of the
Alternate Performance Task Assessment (APTA) and three years of data
(2005, 2006 &2007) for students scoring at the lowest level (novice) of the
WESTEST, state achievement test in reading and mathematics (approximately
5000 students with disabilities and 1000 students without disabilities) to
describe characteristics of students including location, demographics, disability
status, learning characteristics and progress.

Conduct a analysis of two years (2006 & 2007) of state assessment data for

West Virginia students scoring at the lowest level (novice) of the WESTEST,
state achievement test in social studies and science (approximately 5000
students with disabilities and 1000 students without disabilities) to describe
characteristics of students including location, demographics, disability status,
learning characteristics and progress.

During September 2008 the contractor will:
Design field research to identify the learning characteristics of the low

achieving students. '

Select a sample of schools/teachers for additional data collection including

approximately 45 teachers from a geographically representative sample of
schools.
Select/design data collection instruments, as appropriate, such as surveys,

interview protocols and/or checklists.

Collect information regarding the reading and mathematics levels of the

students in the sample population.

Collect and analyze the field research data.

During November 2008, the contractor will:
Produce a written report of the study methodology and results and guidance for

assessment modifications and decision-making.

During December 2008, the contract will:
Communicate findings to the GSEG management team.

Total

Quote shall be all inclusive. No separate reimbursement will be
made for travel or any other expense.
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RFQ No. EDD292489

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

‘Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed fo the state or any
of its political subdivisions because of a judgment, fine, permit vioiation, license assessment, defaulied
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by taw; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. "Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other enfity whatsoever, related to any vendor by blood, marriage, ownership or
cantract through which the party has a relationship of ownership or ather interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers' compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment pian or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, uniess the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: : Date:

Purchasing Affidavit (Revised 06/158/07)
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