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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in pari, or in whole, any bid.
All quotations are govermned by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successiul vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registralion fee,

All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the { egislature or olherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

Interest may be paid for lale payment in accordance with the West Virginia Code.

Vendor preference will be granted upon wrilien request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and siate taxes and will not pay or reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

The faws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Coniract.

Any reference to automatic renewal is hereby deleted. The Contract may be renawed only upon mutual written
agreement of the paries.

BANKRUPTCY: in the event the vendor/contractor files for bankruptcy protection, this Contract may be deemed
null and void, and terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division’s web sile
(http/iwww.state.wv.us/admin/purchasefvre/hipaa.him) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103} and will be disclosing Protected Health
Information (45 CFR §160.103} to the vendor.
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INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL fo the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid, The
Purchasing Division may waive minor deviations to specifications.
Compiete all sections of the quotation form.
Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.0.B. destination unless altemate shipping terms are clearly identified in the quotation.

BID SUBMISSION: All quetations must be deEivered by the bidder 1o the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quetations on time will resull in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasging Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 9/25/07
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BHS90004
Addendum #1

To respond to vendor guestions, as follows:

Vendor comment: We would like to know whether the following
would be possible, or whether these issues would cause our bid to be
eliminated:

. QUESTION: We would need to create an addendum stating that we

would obtain a WV Business Certificate if and when we were awarded
the contract.

RESPONSE: An addendum is not necessary. You will need to
provide a WV Business Certificate prior to the contract being awarded
{0 you, or the award will not be made.

. QUESTION: We believe that our Workers’ Compensation policy

would cover providers in West Virginia, which we would of course
verify.

RESPONSE: Again, you will need to provide a Workers’
Compensation policy and it is the vendors responsibility to verify if
the certificate they have will cover their providers in West Virginia.

. QUESTION: We would need to create an addendum stating that we

would not pay for Unemployment Insurance as our providers work as
Independent Contractors, and therefore, we do not take taxes from the
paychecks. They instead file a 1099 form at the end of the year.

RESPONSE: An addendum is not necessary. This contract will be
awarded to multiple vendors, progressively, from lowest to highest
quote. We will contract with the vendor(s) placing the bids, not the
physicians they are to provide. The successful vendor(s) has the
responsibility to provide psychiatric physicians, as specified. The
successful vendor(s) are solely responsible for all work performed
under the contract and shall assume prime contractor responsibility for
all services provided. Additionally, they must present evidence of
certification or licensure with WV Workers Compensation and
Unemployment Funds, a copy of its WV Business Certificate and any
other license they may be required to hold by the nature of its
operation. The vendor(s), as independent contractors, are solely liable
for the acts and omissions of its employees and agents. The bidding
vendor(s) will be responsible for all fees related to any physician(s)
they acquire to provide services through this contract. Bidders must
provide all certificates required in the specifications, as requested, or
their bid will be disqualified.



