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GENERAL TERMS & CONDITIONS :
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5, All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, coniingent upon funds bsing appropriated by the Legislature or otherwise being
made available. Inthe event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordancs with the Wesf Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

.9, The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cance! any Purchase Order/Contract upon 30 days written notice to the seller.

11.  The laws of the State of Wast Virginia and the Legis/ative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this Contract may be deemed
null and void, and terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(mtpJiwww.state wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 GFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an altemate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the dale and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

20192 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 9/25/07
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REQUEST FOR QUOTATION

) BCF80579
PART 1 GENERAL

1.1 Request for Quotation to provide all labor, material and anything incidental to the
acquisition and installation of a fully complete lockable Kardex Kompakt or equal, mobile,
lateral, high density filing system as defined herein for the Preston County office location of
the Department of Health & Human Resources. The system must be manually operated
and accommodate the approximate stated amount of linear filing inches as specified for 8
2@ x 11" documents. All work will be in compliance with Fire Marshall regulations and all
other building codes and industry standards. The award will be made to the overall low bid
that complies with the specifications.

1.2 The following is the location where the file system is to be installed and the
approximate size of the system. This is a new structure currently under construction and
the builder estimates the building will be ready for the file system to be installed on or about
June 1, 2008. Bidders - Please note: Your bid can be for more linear file inches than what
is requested but bids with less linear file inches will be disqualified.

1.2.1 PRESTON COUNTY DHHR 13,056 linear filing inches
Route 7 '
Kingwood, WV 26537

1.2.2 The installed footprint of the system cannot exceed 23'w x 12'-6"d in order to fitin the
room.

1.3 It is the bidder's responsibility to verify all field conditions and building weight limitations
prior to bidding. It is also the bidder's responsibility to notify the West Virginia Department
of Health & Human Resources in writing, of conditions detrimental to proper and timely
completion of the installation. Do not proceed until nonconforming conditions have been
corrected.

1.4 The intent of this Request for Quotation is to provide the using office with a high quality,
mobile lateral filing system. The foregoing specifications are to be considered nominal and
approximate. Minor deviations from the stated specifications are acceptable to facilitate a
competitive bid atmosphere provided the intent of the Request for Quotation or the
effectiveness of the system is not compromised. No deviation is permitted on the space or
configuration requirements. ALL VENDORS PLEASE NOTE: This system is to be 100%
complete. All braces, dividers or any other component necessary to properly utilize
the filing system will be included with the initial installation at the offered price. This
is not negotiable and payment will not be made to the vendor if they should fail in
any way to meet this requirement.

PART 2 TECHNICAL SPECIFICATIONS

2 1 TRACKS: Each modulartrack assembly will consist of two 14 gauge formed steel rails
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capable of carrying a minimum load of 1000 pounds per linear foot. The rail assembly will
be welded to a minimum of 4 corresponding 14 gauge steel support channels. Track
assemblies are leveled by adjusting built-in leveling glides found in the support channel
located every 12 inches on center. End stops are installed at each end of the rail assemble
to provide a safe, cushioned stop for the mobile carriage. All track assemblies will include a
stainless steel decorative cap. This cap will be attached to the front of the track assembly
giving it a finished profile.

22 CARRIAGES: Carriages consist of sections of "U" shaped formed cold roll steel 13
gauge and 14 gauge stringers and cross members, all electrically welded to form a strong
and durable frame. Each seam will be fully welded. Occasional spot welds that allow
the sheet metal surface to bow between welds are unacceptable.

2.3 WHEELS: Car"riagéwheels will be double-flanged and 5" in diameter with each wheel
having heavy-duty, double sealed, permanently lubricated, ball bearings. There are a total
of four wheel assemblies per carriage.

2 4 FINISH: All steel parts are thoroughly cleaned in a three stage iron phosphate washer.
Each steel component is then coated with an epoxy powder coat finish using an
electrostatic paint system. This paint system ensures a long lasting and durable finish. The
end user will make color choice.

2.5 DECKING: Decking will be installed so the tracks will be level with the floor surface.
The decking will be as recommended by the filing system manufacturer and will be covered
with a finish flooring material. If the filing system manufacturer does not provide a covering,
the decking will be covered consistent with surrounding flooring.

2 6 WORKING HEIGHT: The maximum height of the top shelf shall not be higher than
what can be accessed by a 5' 2" person. Total installed height not to exceed 76" and that is

nonnegotiable.

27 REFERENCE SHELF: There shall be one retractable reference shelf located
approximately 38" above the floor surface on each side of each aisle at a point towards the
aisle center. The shelf should be capable of holding ten pounds of weight at a fully open
position.

2 8 INSTALLATION LOCATION: The system shall be installed in the location known as the
file room. The file room was constructed to accommodate a file system measuring
approximately 23'w x 12'-6"d and the proposed system cannot exceed the size limitations
of the file room including properly sized walk ways and the aisles as required in section
2.10.

2 9 UNDERCARRIAGE ANTI-TIP: For safe operation of the system, an undercarriage anti-
tip device shall be provided and bolted to the carriage that has a lip riding in the flange on
each rail, (2 per wheel). Anti-tip angles must be constructed of no less than 11 gauge steel
and must have a bottom flange (interlocking with rail) of no less than 7/8" wide. Overhead
mounted products are unacceptable.
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2.10 AISLES: Aisle requirements are minimum distances from a fully open position. The
system will be configured to provide two 34" aisle.

2 11 SHELF DIVIDERS: A minimum of three shelf dividers shall be provided with each
shelf opening.

2.12 CONTROLS: The system shall be designed so that the entire file system can be -

closed by turning the handle on the last shelf unit. The last shelf unit will push all open
shelf units to a closed position. The system will be capable of being locked in the closed

position.

2. 13 WARRANTY AND RESPONSE TIME: Please state the warranty period of the system
bid and the response time for warrantied and non-warrantied repairs. As a mandatory
minimum, a response time of 48 hours is requested and nothing less than a one year
warranty is acceptable.

2 14 EXISTING EQUIPMENT: The existing Preston County DHHR office is located at 410
Kingston Road, Kingwood, WV 26537. This location houses an existing TAB filing system
providing approximately 9,072 linear filing inches. The system footprint is 25’ w x 6’ d.

2 15 REMOVING EXISTING EQUIPMENT: The existing equipment as described in Section
2.14 shall be completely removed from it's existing installed location and relocated outside
to a remote section of the parking lot.

2.16 REUSING EXISTING EQUIPMENT: As a deductive alternate, bidders shall offer a
trade-in allowance for the existing file system that will allow the State to essentially sell the
existing file system to the contractor and the contractor will be permitted to reuse the
shelving, and any other reusable components on the new system. However, any reuse of
existing components shall not visibly detract from the new system or have any negative
effect on the intended use or warranty. Other than reusing the existing equipment as
stated, all other parts shall be new: If the deductive alternate for the trade-in allowance is
accepted, Contractor shall own the complete old file system and components that are not
reused must be removed from the existing office area no later than June 30, 2008.

PART 3 SPECIAL CONDITIONS

3.1 The contractor shall coordinate all site activities with a designated representative from
the physical location. '

3.2 The contractor shall be adequately bonded and insured to fully indemnify and hold

harmless the property owner and/or the Department of Health & Human Resources from
and against any and all claims arising from the performance of this contract.

3.3 The contractor shall complete all work within 90 calendar days after receiving the notice
to proceed. Installation shall be complete no later than June 6, 2008.
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3.4 One payment shall be made at 100% completion pending acceptance by the
Department of Health and Human Resources. The Department of Health & Human
Resources reserves the right to withhold payment if the installed system is not in
compliance with the specifications.

3.5 The contractor shall pay the higher of the U.S Department of Labor minimum wage
rates for all labor performed on site as established for Preston County pursuant to West
Virginia Code ' 21-5-1, et. seq.

3.6 Bidders shall submit one lump-sum base bid for all work and equipment under all
the terms and conditions as described herein.

3.7 Bidders shall also submit a trade-in allowance to purchase the existing file system as
described in Section 2.16.

COST SHEET

Price - Trade In Allowance = "~ Total

13



RFQ No. BCF80579

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon. : : o

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitied by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers’ compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency’'s policies, procedures and rules. Vendors should visit www.state.wv.us/admin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised 06/15/07)
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Agency 15

REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of . , as Principal, and
of , , a corporation organized and existing under the laws of the State of _
with its principal office in the City of , as Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of (63 ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shali be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this
day of , 20

Principal Corporate Seal

(Name of Principal)

By.

(Must be President or
Vice President)

(Title)

Surety Corporate Seal

(Name of Surety)

Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals
must be affixed, a power of attorney must be attached.
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BID BOND PREPARATION INSTRUCTIONS 16

WYV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.

Amount of bond in figures
Brief Description of scope of work
Day of the month

Month

Year
Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety
Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY (A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
©) of (D) , (E)
as Principal, and () of (&) ,
() , a corporation organized and existing under the laws

of the State of 1)) with its principal office in the City of
@) , as Surety, are held and firmly bound unto The State

of West Virginia, as Obligee, in the penal sum of (K)
s (L) ) for the payment of which, well and truly to be made,
we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) Ifsaid bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper ofﬁcers

thls N) day of (0) , 20 (1)

[(9)]
(Name of Principal)
®R) By (S)
(Must be President or
Vice President)
(1)
Title

Principal Corporate Seal

)
Surety Corporate Seal V)
(Name of Surety)

(W)
Attorney-in-Fact

IMPORTANT -- Surety executing bonds must be licensed in West Virginia to
transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 8/2007



