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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior io any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5. All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9, The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11.  The laws of the State of West Virginia and the Legis/ative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this contract is automatically
null and void, and is terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atlorney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) fo the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in cases of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2006



SBEEENUMBEH::
AGR0824 2

Request for ¢

State of West Virginia d
Quotation

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

306-558-2596

RFQ COPY
TYPE NAME/ADDRESS HERE DEPARTMENT OF AGRICULTURE
ADMINISTRATIVE SERVICES
BUILDING 2, ROOM 106
4720 BRENDA LANE
CHARLESTON, WV

25312

306-558-2221

09/24/2007

BID OPENING DATE:

10/17/2007

BID

OPENING TIME

01:30PM

UPON AWARD AND EXTENDS
YEAR OR UNTIL SUCH "RE
NECESSARY TO} OBTAIN A
ORIGINAL CONTRACT. TH
NOT EXCEED TWELVE| (12)
TIME™ THE VENDOR MAY T
REASON UPON [GIVING THE
WRITTEN NOTICE.

UNLESS SPECIFIC PROVIS
IN THIS CONTRACT [DOCUM
PRICING SET HEREIN ARE
CONTRACT.

RENEWAL: THIS CONTRACT
WRITTEN CONSENT OF THE
SUBMITTED TO] THE DIREC
DAYS PRIOR Ti0 THE| EXP1
BE IN ACCORDANCE WITH

DRIGINAL CONTRACT) AND

(1) YEAR PERIODS.

CANCELLATION;: THE| DIRE
RIGHT TO CANCEL THIS C
NOTICE TO THE VENDOR I
SUPPLIED ARE| OF AN INF
TO THE SPECIFICAT|IONS

OPEN MARKET
AUTHORIZE A [SPEND[ING-U
MARKET, WITHOUT THE FI
ESTIMATE, ITEMS SPECIF
IMMEDIATE DELIVERY IN
CAUSES (INCLUDING BUT
PORTATION OR| AN UNANTI
OF WORK.) :

CLAUSE: TH

FOR A PERIOD OF
ASONABLE TIME™ T
NEW CONTRACT OR
E "REASONABLE TI
MONTHS. DURING
ERMINATE THIS CO
DIRECTOR OF PUR

IONS ARE STIPULA
ENT, THE TERMS,
FIRM FOR THE LI

MAY BE RENEWED
SPENDING UNIT A
TOR OF PURCHASIN
RATION DATE. SU
THE TERMS AND CO
SHALL BE LIMITED

CTOR OF PURCHASI
ONTRACT IMMEDIAT
F THE COMMODITIE
ERIOR QUALITY OR
OF THE BID AND C

E DIRECTOR OF PU
NIT TO PURCHASE

LING OF A REQUIS
IED ON THIS CONT
EMERGENCIES DUE

NOT LIMITED TO D
CIPATED INCREASE

ONE (1)
HEREAFTER AS IS
RENEW THE
ME™ PERIOD SHALL

THIS "REASONABLE
NTRACT FOR ANY
CHASING 30 DAYS

TED ELSEWHERE
CONDITIONS AND
FE OF THE

UPON THE MUTUAL
ND VENDOR,

G THIRTY (30)

CH RENEWAL SHALL
NDITIONS OF THE
TO TWO (2) ONE

NG RESERVES THE
ELY UPON WRITTEN
S AND/OR SERVICES
DO NOT CONFORM
ONTRACT HEREIN.

RCHASING MAY

ON THE OPEN
ITION OR COST
RACT FOR

TO UNFORESEEN
ELAYS IN TRANS-
IN THE VOLUME

SIGNATURE

TELEPHONE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




Purchasing Division

RFQ COPY
TYPE NAME/ADDRESS HERE

State of West Virginia
Department of Administration

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

BRI NUMBER::

Request for
Quotation

AGRO0824

3ESRONDENCE-TOATTENTION.OF:

KR1I
3046

STA FERRELL
-b5h8-2594

DEP
ADM
BUI
G672
CHA

2

ARTMENT OF AGRICULTURE
INISTRATIVE SERVICES
LDING 2, ROOM 106

0 BRENDA LANE

RLESTON, WV

5312 304-558-2221

09/24/2007

BID OPENING DATE:

10/17/2007

BID

DPENING TIME 01:30PM

QUANTITIES: QUANT

ITIES

APPROXIMATIO
THE STATE SP
THAT THE CON
ORDERED FOR
WHETHER MORE

NS ON
ENDIN
TRACT
DELIV
OR L

ORDERING PRO
WRITTEN STAT
THE VENDOR F
THE ORIGINAL
VENDOR AS AU
MAILED TO TH
RETAINED BY

CEDUR
E CON
OR CO
COPY
THORI
E PUR
THE S

BANKRUPTCY:
FOR BANKRUPT
CALLY NULL A
ORDER.

IN T
CY PR
ND VO

LY, B
G UNI
SHAL
ERY D
ESS T

E: SP
TRACT
MMODI
OF T
ZATIO
CHASI
PENDI

HE EV
OTECT,
ID, A

THE TERMS AND CON
SHALL SUPERSEDE A
CONDITIONS WHICH

DOCUMENTS SUCH AS
AGREEMENTS OR MAI
ELECTRONIC MEDIUM

REV. 04/11/2001

EXHIBIT 4

LOCAL GOVERNMENT
IN THE BID HIS RE
AND CONDITIONS OF
AND OTHER LOCAL G

DITIO
NY AN
MAY A
PRIC
NTENA
SUCH

BODIE
FUSAL
THE

LISTED IN THE R
ASED ON ESTIMATE
T. 1IT IS UNDERS
L COVER THE QUAN
URING THE TERM O
HAN THE QUANTITI

ENDING UNIT(S) S
ORDER (FORM NUM
TIES COVERED BY

HE WV-39 SHALL B
N FOR SHIPMENT,

NG DIVISION, AND
NG UNIT.

ENT THE VENDOR/C
ION, THIS CONTRA
ND IS TERMINATED

NS CONTAINED IN

D ALL SUBSEQUENT
PPEAR ON ANY ATT
E LISTS, ORDER F
NCE AGREEMENTS,

AS CD-ROM.

S: UNLESS THE
TO EXTEND THE P

OVERN

BID TO COUNTY, §
MENT BODIES, THE

EQUISITION ARE
S SUPPLIED BY
TOOD AND AGREED
TITIES ACTUALLY
F THE CONTRACT,
ES SHOWN.

HALL ISSUE A
BER WV-39) TO
THIS CONTRACT.
E MAILED TO THE
A SECOND COPY

A THIRD COPY

ONTRACTOR FILES
CT IS AUTOMATI-
WITHOUT FURTHER

THIS CONTRACT
TERMS AND
ACHED PRINTED
ORMS, SALES
INCLUDING ANY

VENDOR INDICATES
RICES, TERMS,

CHOOL, MUNICIPAL
BID SHALL EXTEN

ERMS AND:

SIGNATURE

TELEPHONE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



RFQ COPY

State of West Virginia
Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

FRFNUMBER:

Request for
Quotation

AGR0824 G

304

-hh8-2594

DEP
ADM
BUI
672
CHA

2

ARTMENT OF AGRICULTURE
INISTRATIVE SERVICES
LDING 2, ROOM 106

0 BRENDA LANE

RLESTON, WV

5312 304-558-2221

09/24/2007

BID OPENING DATE:

10/17/2

007

BID

OPENING TIME 01:30PM

TO POLITICAL
VIRGINIA. IfF
PRICES, TERMS
POLITICAL SUB
CLEARLY INDIC
SHALL NOT PRE
MANNER .

REV. 3/88

EXHIBIT 6

PRICE ADJUSTM
THE STATE OF
CONTAIN PROVI
ORIGINAL EXP|I
SUCH PRICE AD
GOVEMENT OF |T
IS BASED ON (T
RAW MATERIALS
SUBSTANTIAL P
BASED UPON AN
ALL PRICE ADJ
A MANNER ACCE
GOVERNMENTAL
PUBLISHED PRjI
SHOULD BE RE(C
PURCHASING AT
DATE OF THE |1
PRICE ADJUSTM
ACCEPT THE PR
ACCORDINGLY O
AND CANCEL TH

SUBD
THE
» AN
DIVI
ATE
JUDI

ENT
WEST
SION
RATI
JUST,
HE C
HE "
AND
ART
ACT
USTM
PTAB
BENC
CE L
EIVE
LEA
NCRE
ENT,
ICE
R RE
E CO

IvVisi
VEND
D CON
SIONS
SUCH

CE TH

PROVI
VIRG
S FOR
ON OF
MENT
OMMOD
PASS
/OR L
OF A
UAL D
ENT R
LE TO
H MAR
ISTS.
D IN
ST 30
ASE .
THE
ADJUS
JECT
NTRAC

ONS OF THE STATE
OR DOES NOT WISH
ITIONS OF THE B
OF THE STATE, T
REFUSAL IN HIS B
E AWARD OF THIS

SION:

OF WEST

TO EXTEND THE

ID TO ALL

HE VENDOR MUST
ID. .SUCH REFUSAL
CONTRACT IN ANY

INIA WILL CONSID
PRICE ADJUSTMEN
THE CONTRACT, P

COVERS BOTH UPWA

ITY PRICE, AND T

THROUGH™ INCREAS

ABOR, WHICH MAKE

PRODUCT. ADJUST

OLLAR FIGURE, NO

EQUESTS MUST BE
THE DIRECTOR PU

KS, GENERAL MARK

SUCH REQUESTS

WRITING BY THE D
DAYS IN ADVANCE
ANY TIME THE VE

PURCHASING DIVIS

TMENT AND AMEND

THE ADUSTMENT IN

T.

ER BIDS THAT
TS PRIOR TO THE
ROVIDED THAT
RD AND DOWNWARD
HAT ADJUSTMENT
E OR DECREASE OF
UP ALL OR A
MENTS ARE TO BE
T A PERCENTAGE.
SUBSTANTIATED IN
RCHASING, E.G.
ET INCREASE,
FOR AND INCREASE
IRECTOR OF

OF THE EFFECTIVE
NDOR REQUESTS A
ION MAY EITHER
THE CONTRACT

ITS ENTIRETY

TELEPHONE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



RFQ COPY

State of West Virginia
Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

Request fOl' KBER = BROD BEH:: R 7 Y ] SR
Quotation AGR0826 5
B ABDRESS: CORBESPON]
KRISTA FERRELL
306-558-2594

DEP
ADM
BUI
G472
CHA

2

ARTMENT OF AGRICULTURE
INISTRATIVE SERVICES
LDING 2, ROOM 106

0 BRENDA LANE

RLESTON, WV

5312 304-558-2221

09/24/2007

BID OPENING DATE:

10/17/2

007

BID

OPENING TIME 01:30PM

PREFERRED TE
IT IS PREFER
FIRM FOR LIF
OF CONTRACT
(1) YEAR.PRI
TIME OF RENE

R
R
E
C
C
W

EXHIBIT 10
ADDENDUM ACKN
I HEREBY ACK

ADDENDUM(S)
PROPOSAL, PL

N
A
A

ADDENDUM NO.(["

NO.

lcoooooQ

NO.

20000..0

NO .

300.0.0-

NOUQ‘o.oo-'.

No. 5 ® & 9 5 & wie
I UNDERSTAND
ADDENDUM(S)

VENDOR MUST [C
REPRESENTATIO
ODRAL DIScusS
AND ANY STATE

MS:
ED T
OF
LLAUS
E AD
AL O

OWLE
OWLE

ND H
NS A

THAT,

MAY B

LEAR
N MA
ON H
PER

HAT T
THE C
E CON
JUSTM
NLY.

DGEME

DGE R
IAVE M
ND/OR

FAIL
E CAU

LY UN
DE OR
ELD B
SONNE

HE PRICES ON THI
ONTRACT, AS INDI
TAINED HEREIN, N
ENTS MAY ONLY BE

REQUISITION
NT

ECEIPT OF THE FOQO
IADE THE NECESSAR
SPECIFICATION,

URE TO CONFIRM T
SE FOR REJECTION

DERSTAND THAT AN
ASSUMED TO BE M
ETWEEN VENDOR'S
L IS NOT BINDING

S CONTRACT ARE
CATED IN THE LIFE
0T TO EXCEED ONE
MADE AT THE

NO. :

® 5 0 0 00 0 8 0 0 0 e

LLOWING CHECKED
Y REVISIONS TO MY
ETC.

HE RECEIPT OF TH
OF BIDS.

Y VERBAL

IADE DURING ANY
REPRESENTATIVES
. ONLY THE

SIGNATURE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



Purchasing Division

RFQ COPY
TYPE NAME/ADDRESS HERE

State of West Virginia
Department of Administration

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Request for

AGROS824

Quotation

304

-hh3-2594

BUI
472
CHA

2

LDING 2, ROO
0 BRENDA LANE
RLESTON, WV
5312

DEPARTMENT OF AGRICULTURE
ADMINISTRATIVE SERVICES

M 106

306-558-2221

09/24/2007

BID OPENING DATE:

10/17/2007

BID

OPENING TIME

01:30PM

INFORMATION
SPECIFICATIO

ISSUE
NS BY|

REV. 11/96

PURCHASING C
CURRENTLY UT
IS ISSUED TH
MUST ACCEPT
CARD FOR PAY)
AGENCY AS A

ARD A
ILIZE
ROUGH
THE S
MENT
CONDI

VEND

CERTIFICATIO

PREFERENCE I
5A-3-37 (DOE

N AND
N ACC
S NOT

A. APPLICAT
REASON CHECK

ION
ED:

I

( ) BIDDER IS A
HAS RESIDED [CONTI
(4) YEARS IMMEDIA

D IN
AN O

CCEPT,
S AV
A BA
TATE
OF AL
TION

OR PR
APPL
ORDAN
APPL
S MAD
N IND

NUOUS
TELY

WRITING AND ADDE
FFICIAL ADDENDUM

® e 0 0 0 0 0 0 0 00

SI

* e 8 80 060 000 0 00

Co

* 6 0 6 00 080 s

DA

.

ANCE: THE STATE
ISA PURCHASING C
NK. THE SUCCESS
OF WEST VIRGINIA
L ORDERS PLACED
OF AWARD.

EFERENCE CERTIFI
ICATION% IS HERE
CE WITH WEST VIR
Y TO CONSTRUCTIO
E FOR 2.5% PREFE
IVIDUAL RESIDENT

LY IN WEST VIRGI
PRECEDING THE DA

D TO THE
IS BINDING.

¢ ¢ 0 0 0 0 08 0 00 0 e

GNATURE

® 0 8 0 0 0 0 8 0 006 00

MPANY

*® 5 6 6 06 06060 0 0.0 000

TE

OF WEST VIRGINIA
ARD PROGRAM WHIC

FUL VENDOR
VISA PURCHAS
BY ANY STATE

CATE

BY MADE FOR
GINIA CODE,
N CONTRACTS).

RENCE FOR THE
VENDOR AND

NIA FOR FOUR
TE OF THIS

e o o 0

ING

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




R

Purchasing Division

FQ COPY

State of West Virginia
Department of Administration

2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

Request for

Quotation

AGRD824

RESS CORBESFONDENCE TOATIENTIONOE

KRI
304

STA FERRELL
-Kh8-2696

ADM
BUI
472
CHA

2

DEPARTMENT OF AGRICULTURE

INISTRATIVE SERVICES
LDING 2, ROOM 106

0 BRENDA LANE
RLESTON, WV

5312 304-558-2221

09/24/2007

BID OPENING DATE:

10/17/2007

BID

OPENING TIME 01:30PM

CERTIFICATIO

( ) BIDDER
TION RESIDEN
QUARTERS OR
WEST VIRGINI
THE DATE OF
INTEREST OF
PARTNERSHIP,
WHO HAS MAIN
DOF BUSINESS
YEARS IMMEDI
CERTIFICATIO

Is A
T VEN
PRINC
A FOR
THIS
BIDDE

ASSO
TAINE
CONTI
ATELY
N; OR

( ) BIDDER
WHICH HAS AN AFFI
A MINIMUM OF| ONE

HAS MAINTAINED IT
BUSINESS WITHIN W
FOUR (4) YEARS IM
CERTIFICATION.

IS A

B. APPLICAT
REASON CHECK

I0N
ED:

I

DOR A

PART

IPAL
FOUR
CERTI
R IS
CIATI
D ITS
NUOUS
PREC

CORP
LIATE
HUNDR
S HEA
EST V
MEDIA

S MAD

( ) BIDDER
DURING THE L
75% OF THE E
ARE RESIDENT
THE STATE CO
PRECEDING SU
OR

C ) BIDDER
MINIMUM OF O
NONRESIDENT

IS A
IFE O
MPLOY
S OF
NTINU
BMISS

IS A
NE HU
VENDO
INS 1

RESI
F THE
EES W
WEST
OUSLY,
ION O

NONR
NDRED
R WIT
TS HE

NERSHIP, ASSOCIA
ND HAS MAINTAINE
PLACE OF BUSINES
(4) YEARS IMMED
FICATION; OR 80%
HELD BY ANOTHER
ON OR CORPORATIO
HEADQUARTERS OR
LY IN WEST VIRGI
EDING THE DATE O

TION OR CORPORA-

D ITS HEAD-

S CONTINUOUSLY IN
IATELY PRECEDING
OF THE OWNERSHIP
INDIVIDUAL,

N RESIDENT VENDOR
PRINCIPAL PLACE
NIA FOR FOUR (4)
F THIS

ORATION NONRESID
OR SUBSIDIARY W
ED STATE RESIDEN
QUARTERS OR PRIN
IRGINIA CONTINUO
TELY PRECEDING T

E FOR 2.5% PREFE

DENT VENDOR WHO
CONTRACT, ON AV
ORKING ON THE PR
VIRGINIA WHO HAV
FOR THE TWO YEA
F THIS BID;

ESIDENT VENDOR E
STATE RESIDENTS
H AN AFFILIATE O
ADQUARTERS OR PR

rHICH MAINTA

ENT VENDOR

HICH EMPLOYS

TS AND WHICH
CIPAL PLACE OF
USLY FOR THE

HE DATE OF THIS

RENCE FOR THE

CERTIFIES THAT,
ERAGE AT LEAST
OJECT BEING BID
E RESIDED IN

RS IMMEDIATELY

MPLOYING A

OR IS A

R SUBSIDIARY
INCIPAL PLACE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



RFQ COPY

State of West Virginia
Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

Request for

Quotation

AGR0824 8

RESS. CORBESPONDENCE TOATT

KRI
306

STA FERRELL
-Hh8-2594

DEP
ADM
BUI
472
CHA

2

ARTMENT OF AGRICULTURE
INISTRATIVE SERVICES
LDING 2, ROOM 106

0 BRENDA LANE

RLESTON, WV

5312 304-558-2221

09/24/2007

BID OPENING DATE:

10/17/2

007

BID

OPENING TIME 01:50PM

OF BUSINESS W
OF ONE HUNDRE
DURING THE LI
75% OF THE EM
SUBSIDIARY'S
WHO HAVE RESI
YEARS IMMEDIA

BIDDER UNDERSS
DETERMINES TH
FAILED TO CON
PREFERENCE, |T
PURCHASING T|O
ORDER ISSUED;
BIDDER IN AN
AND THAT SUCH
AGENCY OR DED
CONTRACT OR P

.

BY SUBMISSION
DISCLOSE ANY)|
PURCHASING DI
TAX AND REVEN
PURCHASING AP
BIDDER HAS PA
THAT SUCH INF
TAXES PAID NO
COMMISSIONER
UNDER PENALTY
CODE 61-5-3)|,
CERTIFICATE |I
THAT IF A CON
CONTAINED WIT
TERM OF THE [C
PURCHASING DI

ITHI
D ST
FE O
PLOY
EMPL
DED
TELY

TAND
AT A
TINU
HE S
H (
OR
AMOU
PEN
UCTE
URCH

OF
REAS
VISI
UE T
PROP

ID THE RE

ORMA
R AN
TO B

OF

BID
S TR
TRAC
HIN

ONTR
VISI

N WES
ATE R
F THE

T VIRGINIA EMPLO
ESIDENTS WHO CER
CONTRACT, ON AV

EES O
OYEES
IN TH
PREC

S IF
BIDD
E TO
ECRET)|
A) RE
(B) A
HT NO
LTY
D FRO
ASE O

THIS
ONABL

0 DIS
RIATE

TION
Y OTH
E CON

LAW F
DER H
UE AN
T IS
THIS

R BIDDERS" AFFIL
ARE RESIDENTS 0
E STATE CONTINUO
EDING SUBMISSION

THE SECRETARY OF
ER RECEIVING PRE
MEET THE REQUIRE
ARY MAY ORDER TH
SCIND THE CONTRA
SSESS A PENALTY
T TO EXCEED 5% O
WILL BE PAID TO
M ANY UNPAID BAL
RDER.

CERTIFICATE, BID
Y REQUESTED INFO

ON AND AUTHORIZES THE

CLOSE TO THE DIR
INFORMATION VER
QUIRED BUSINESS
DOES NOT CONTAIN
ER INFORMATION D
FIDENTIAL.

OR FALSE SWEARIN
EREBY CERTIFIES
D ACCURATE IN AL
ISSUED TO BIDDER
CERTIFICATE CHAN
BIDDER WILL NOTI
WRITING IMMEDIA

YING A MINIMUM
TIFIES THAT,
ERAGE AT LEAST
IATE'S OR

F WEST VIRGINIA
USLY FOR THE TWO
OF THIS BID.

TAX & REVENUE
FERENCE HAS
MENTS FOR SUCH
E DIRECTOR OF
CT OR PURCHASE
AGAINST SUCH
F THE BID AMOUNT
THE CONTRACTING
ANCE ON THE

DER AGREES TO
RMATION TO THE
DEPARTMENT OF
ECTOR OF
IFYING THAT
TAXES, PROVIDED
THE AMOUNTS OF
EEMED BY THE TAX

G (WEST VIRGINIA
THAT THIS

L RESPECTS; AND
AND IF ANYTHING
GES DURING THE
FY THE

TELY.

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for [

Quotation

2019 Washington Street East

B NUMBE RS

AGR0824

3046-558-2596

ADMINISTRATIVE S
BUILDING 2, ROO
4720 BRENDA LANE
CHARLESTON, WV

25312

DEPARTMENT OF AGRICULTURE

ERVICES
M 106

304-558-2221

09/24/2007

BID OPENING DATE:

10/17/2007

BID

OPENING TIME

01:30PM

(REV.

* CHECK ANY
IN EITHER "A" OR
ARE ENTITLED
MAXIMUM 5% PREFER

A SIGNED BID

SEALED BID

COMBI

TO0O R

12/700)

MUST

DEPARTMENT O
PURCHAS|ING D
BUILDING 15
2019 WASHING
CHARLES|TON,

THE BID SHOULD CO
THE ENVELOPE

OR T

BIDDE

DATE :

SIGNE

TITLE
NATIO
"B!I >
ECEIV
ENCE
NOT
BE S

F ADM
IVIisI

TON S
WV 2

NTAIN
HE BI

N OF PREFERENCE
DR BOTH ™A™ AND
E. YOU MAY REQU
FOR BOTH “A™ AND

ICE

UBMITTED TO:

INISTRATION
ON

TREET, EAST
5305-0130

THIS INFORMATIO
D MAY NOT BE CON

CONSIDERATIONCS)
"B" WHICH YOU
EST UP TO THE

llBll .

N ON THE
SIDERED:

FACE OF

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia quuestt for TBFONUMBER. =
Department of Administration uotation

Purchasing Division AGR0824 10
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

304-558-2594

RFQ COPY
TYPE NAME/ADDRESS HERE DEPARTMENT OF AGRICULTURE
ADMINISTRATIVE SERVICES
BUILDING 2, ROOM 106
4720 BRENDA LANE
CHARLESTON, WV

25312 304-558-2221

09/24/2007
BID OPENING DATE:

BUYER: KRISTA FERRELL-FILE 21
RFQ. NO.: AGR0824

BID OPENING DATE: OCTOBER 17, 2007

BID OPENING TIME: 1:30 PM

PLEASE PROVIDE A FAX NUMBER IN CASE IT/ IS NECESSARY
TO CONTACT YOU REGARDING YOUR BID:
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RFQ Number: AGR0824
Specifications

The West Virginia Department of Agriculture (WVDA) is soliciting bid response from
vendors for the below enumerated coveralls. The contract will be WVDA agency open-end that
will permit WVDA to purchase any quantity of coveralls during the initial one year contract and
two (2) one year renewals, upon agreement by WVDA and vendor.

The price of the coveralls will include the embroidered WVDA logo into the coveralls.
The location of the embroidered logo will be above the upper left breast pocket. Attached is a
picture of the logo. The successful vendor will be provided, by WVDA, the WVDA logo in
electronic form. Above the upper right breast pocket vendor shall make available, as an option,
sewn eyelets (badge tabs) that may be used to attach a badge to the coveralls. WVDA will
specify specific coveralls that will include the sewn eyelets. This option will be priced separately
in the bid response. The price for the eyelets will be the same for all sizes of the coveralls.

Initial coverall order will be approximately 250 short sleeve and approximately 250 long
sleeve coveralls. WVDA upon placement of order(s) will specify the color and sizes. No
minimum order will be applicable. WVDA must be able to purchases quantities as needed. Cost
per unit must remain constant no matter what the size of the order. Vendor must accept VISA
card for purchases less than $2,500 and purchases greater than $2,500 will be via written
purchase order. Items must be delivered to WVDA 4720 Brenda Lane Charleston, WV 25312
with the vendor responsible for all delivery/freight charges for all orders regardless of size of
purchases.

Specifications for Coveralls
Lion Apparel Brand Lot # 2156TN or Equal

Content: 65% and 35% Polyester and Cotton Twill
Weight: 7.5 Oz.
Color Coveralls Must Be Available In: Tan, Navy, and Spruce

STYLE: The coveralls are made from a poly/cotton twill fabric. The coveralls feature two front
set-in slash pockets, two hip patch pockets, two chest pockets with left side pencil slot, side pass-
through openings for undergarment access, right side ruler pocket, and bi-swing action back.

FRONT: The coveralls shall have a full zippered front for easy on/ off. There shall be a two way
ratcheting zipper made of heavy -duty brass. There shall be a gripper closure at the neck.

SLEEVES: The sleeves shall be one-piece set-in style. They shall have a hemmed barrel style
cuff. Shall be available in both short sleeve and long sleeve lengths.

FABRIC: The shell fabric shall be permanent press and shall have a SoftWear treatment for
comfort and wear ability.

Additional Features:

Safety stitched seams for added durability

e Generously sized for maximum comfort

e Reinforced bartacks at all stress points

o Heavy duty polyester/cotton core thread throughout

LABELS: Identification, size and care label shall be sewn into the collar seam on the inside at
center.

SIZES: Regular lengths —~Small through 3XI.  Long lengths — Medium through 3XL

11
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’' compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers’ compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised 06/15/07)
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