Department of

State of West Virginia

Administration

Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE:

Request for |

Quotation

304

SHELLY M

T

UR
-558-8801

CO

ALCOHOL BEVERAGE CONTROL

MMISSION

VARIOUS LOCALES AS INDICATED
BY ORDER

07/03/2008 .
BID OPENING DATE: 08/14/72008 BID OPENING T1IMHE 01:30PM
THE WEST VIRGINIA PURCHASING DIVISICN, FOR THE AGENCY,
THE WV ALCOHOL BEVERAGE CONTROL ADMINISTRATION, IS
SOLICITING BIDS EOR A [CONTRACT TO PROVIIDE AND INSTALL
A VIDEOCCNTHRENCING SYSTEM.
ATTACHMENTS ;| SPEGIFICATIONS
PURCHASING AFFIDAVIT
BID |BOND |[PREPARATION INSTRUCTION/BID BOND
INQUIRES:
WRITTEN QUESTIONS SHAILL BE ACCPTED THROUGH CLOSE OF
BUSINESS ON |7/23/2008. QUESTIONS MAY [BE SENT VIA USPS,
FAX, COURIER, OR [EMAII}. 1IN ORDER TO ASSURE NO VENDOR
RECEIVES AN [UNFAIR ADVIANTAGE, NO SUBSTANTIVE QUESTIONS
WILL BE ANSWERED {ORALLY. IF POSSIBLE,] EMAIL QUESTIONS
ARE PREFERRED. ADDRESS INQUIRES TO:
SHEL, LY MURRAY
TOEPARTMENT OF ADMINISTRATION
HURCHASING DIVISION
2019 WASHINGTTON STREET, EAST
UJHARLESTON, WV 25311
FAX: 304-558-4115
BIMATL:: SHELLY.L.MURRAY@WV.GOV
000l L8 725-55-01-001
1
TELEPHONE OR VIDHO CONFERENCE EQUIPMENT

SIGNATURE

TELEPHONE

DATE

TITLE

FEN

ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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10.

11.

12,

13.

14,

15.

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION {RFGQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best inferest of the State of West Virginia,
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services performed or goods delivered under State Purchase Orders/Contracts are 10 be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise avaitable for these services or goods, this
Purchase Order/Contract becomes void and of no efiect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

interest may be paid for Jate payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written reguest in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
The Director of Purchasing may cancel any Purchase Order/Coniract upon 30 days written notice to the seller.

The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern ali rights
and dulies under the Contract, including without limitation the validity of this Purchase Order/Conlract.

Any reference to automatic renewal is hereby deleted. The Contract may be renawed only upon mutual writien
agreement of the patiies.

BANKRUPTCY: In the event the vendor/contractor files for bankruplcy protection, this Contract may be deemed
null and void, and terminated without further order.

HIPAA Business Associate Addendum: The West Virginia State Government HIPAA Business Associale
Addendum (BAA), approved by the Attorney General, and available online af the Purchasing Division’s web site
(http Jiveww.state. wv.us/admin/purchasefvre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160,103) to the vendor.

West Virginia Alcohol & Drug-Free Workplace Act: If this Conlract constitutes a public improvement construction

contract as set forth in Aricle 1D, Chapler 21 of the West Virginia Code ("The West Virginia Alcohol and Drug-Free Workplace
Act”), then the following language shall hereby become part of this Contraci: "The contractor and its subcontractors shall
implement and maintain a written drug-free workplace policy in compliance with the West Virginia Alcohol and Drug-Free
Workplace Act, as set forth in Article 1D, Chapter 21 of the West Virginia Code. The contractor and its subcontractors shall
provide a sworn slatement in writing, under the penaities of perjury, that they maintain a valid drug-free work place policy in
compliance with the West Virginia Alcohol and Drug-Free Workplace Act. 1t is understood and agreed that this Contract shall be
cancelled by the awarding authority if the Contraclor: 1) Fails to impiement its drug-free workplace policy; 2) Fails to provide
information regarding implementation of the contractor's drug-free workplace policy at the request of the public autherity;

or 3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: items offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be

cleadly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quotation torm.

Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quolation.
BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in-bid disqualifications:

Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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Purchasing Division
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ALCOHOL BEVERAGE CONTROL
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OPENING T1IMh CI:30PM

REV. 11/96

CONTRACQTORS LICENSE

WEST VIRGINIA STATE CUDE 21-11-2 REQUIRES THAT ALL
PERSONS DESIRING [TO PHRFORM CONTRACTING WORK IN THEIS
STATE MUST HE LICQENSED. THE WEST VIRGINIA CONTRACTORS
LICENSING BQARD 1S EMHOWERED TO ISSUE [THE CONTRACTORS
L ICENSE. ABPLICATIONS FOR A CONTRACTORS LICENSE MAY BH
MADE BY CONTACTING THH WEST VIRGINIA DIVISION OF LABOR
CAPITOL COMBLEX, [BUILOING 3, ROOM 319, CHARLESTON, WV
25305. TELHEPHONE: (304) 558-7820.

WEST VIRGINIA STATE CODE 21-11-11 REQUIRES ANY
PROSPECTIVE |BIDDHR TO [INCLUDE THE CONTRACTORS
LICENSE NUMBER ON THEIR BID.

BIDDER TO COMPLETE:
{CONTRACTORS [NAME: ... iiiiin i imaefoo o,
CONTRACTORS ILICENSE NUO.: i i e tfrnee s i i i aaa e
THE SUCCESSHUL BIDDER |WILL BE REQUIRED TC FURNISH A
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THE WEST VIRGINIA STANE CODE, PURCHASING DIVISION RULES
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PRCCUREMENT .
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RFQ COPY
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EFFECT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTCOR FILES
FOR BANXRUPTCY PROTECTION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VJID, AND IS TERMINATED WITHOUT FURTHER
ORDER .

REV. 1/20085

NOTICE
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DEPARTMENT OF ADMINISTRATION
PURCEHASING DIVISION

BUILDING 15
2019 WASHINGI'ON STREET, EAST
CHARLESTON, WV 25305-0130

THE BiD SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELOPE OR THE BID MAY NOT BE CONSIDERED:

SEALED BID

BUYER: SHELLY MURRAY |/ FILE 31
REQ. NO.=: ABC132

BID OPENING DATE: 08/14/2008
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REQUEST FOR QUOTATION

West Virginia Alcohol Beverage Control Administration
Videoconferencing

Requisition Number: ABC132

Purpose:

The Acquisition and Contract Administration Section of the Purchasing Division “State”
on behalf of WV Alcohol Beverage Control Administration (ABCA or Owner), is
soliciting a Request for Quotation (RFQ) from qualified firms to provide a
Videoconference system as per the Scope of Work.

Location:
ABCA 322 70" St. S.E. Charleston, WV 25304

SPECIFICATIONS:

Background:

The West Virginia Alcohol Beverage Control Commission (the “Commission”) is in
need to install a state of the art Videoconference system in order to be more cost efficient
and productive to achieve the commissions current and future goals. The Commission is
requesting qualified vendors to provide the following:

Scope of Work:

Provide a videoconferencing system at five (5) locations. Four of the videoconferencing
equipment locations are at ABCA 322 70th St. S.E. Charleston, WV and one in
Hedgesville WV as follows: Commissioner’s office, Enforcement Directors office, Ist
floor conference room, 2nd floor conference room and Enforcement Supervisor home
located at 166 Fishhook Lane in Hedgesville WV. This should including all materials,
labor, and delivery to specified location. Installation as recommended by the
manufacturer, as per the following specifications:

Equipment Specification: The qualified vendor shall provide a quote for the following
requested quantity, brand or equal to and equipment or equal to.

QTY | Brand/Manufacturer | Equipment, Software, Service Description
1 Tandberg Maestro HD Cam
1 Tandberg Maestro Natural Presenter Package
1 Tandberg Maestro Multi-site
1 Tandberg Maestro Bandwidth Option
Tandberg Onsite Installation & Training - Maestro
1 322 70™ Street SE
Charleston, WV 25304
Tandberg Customer Core Onsite Service List (w/Onsite labor) —
1 Maestro
322 70" Street SE
Charleston, WV 25304
1 Tandberg Edge 95 MXP With Tandberg Precision HD Camera




i Tandberg Edge 95 MXP Natural Presenter Package NPP

Tandberg Edge 95 MXP Multi-site (MS) Option

Tandberg Onsite Installation & Training — Edge 95 MXP
322 70" Street SE
Charleston, WV

1 Tandberg Customer Core Onsite Service List (w/Onsite labor) —
Edge 95

322 70™ Street SE

Charleston, WV 25304

3 Tandberg 1000 MXP (768 KBPS IP Only)

3 Tandberg 1000 MXP Natural Presenter Package

2 Tandberg Onsite Installation & Training — 1000 MXP
322 70™ Street SE
Charleston, WV 25304

2 Tandberg Customer Core Onsite Service List (w/Onsite labor) -~
1000 MXP

322 70™ Street SE

Charleston, WV 25304

1 Tandberg Onsite Installation & Training — 1000 MXP
166 Fishhook Lane
Hedgesville WV 25427

1 Tandberg Customer Core Onsite Service List (w/Onsite labor) —
1000 MXP

166 Fishhook Lane

Hedgesville WV 25427

Electrical work shall be performed in strict conformance to the National Electrical Code.
Qualified vendor will Warrant all parts, labor and materials against defect or failure for
36 months period at the time of start up. The Vendor shall make all repairs and replace
failed parts at his expense during the 36 month warranty period of the installation.

Time Frame: The scope of work shall be completed 90 day’s after contract is awarded
and notice to proceed is given.

Quotation Submitted: The proposed quotation shall be good for 60 days upon awarding
the contract.

Payment Schedule: Payment will be rendered upon completion and final testing from all
Jocations as agreed and approved by the Commission designee.

Mandatory Qualifications: By submitting a bid, the vendor adheres to the following:

1. The vendor verifies that they have at least 3 previous projects completed same
in nature in the past five (5) years.

2. Qualified vendor must be Certified on the proposed installed equipment

3 Qualified Vendor must be registered as a Vendor with the State of West
Virginia prior to award.
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RFQ No. ABC132

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded o a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, suppiies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia insurance Commission, or any
other state agencies or political subdivision. Furthermare, the vendor must provide ali necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENT!ALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compiiance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised G7/01/08}
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BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page 1 “Spending Unit”)
Request for Quotation Number (upper
right comer of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“504 of bid” or a specific amount on
this line in words,

Amount of bond in figures

 Brief Description of scope of work

Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

AGENCY {A)
RFQ/RFP# B
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
(C) of o ) (E)
as Principal, and (¥) of ) )
(H) , a corporation organized and existing under the laws

of the State of 13 with its principal office in the City of

(&)} , as Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of (K
($ (L) ) for the payment of which, well and truly to be made,

we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE.

(a) If said bid shall be rejected, or

(b) I said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such exiension,

IN WITNESS WHEREQF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this {N) day of (0) , 20 (P}
Principal Corporate Seal L9)]
(Name of Principal)
R} By (S)
(Must be President or
Vice President)
{I)
Title
)
Surety Corporate Seal (A'A]
(Name of Surety)
(W)

Attorney-in-Fact
IMPORTANT ~ Surety executing bonds must be licensed in West Virginia to

transact surety insurance. Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REV. 8/2007
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Agency
REQ.P.O#
BiD BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of . , as Principal, and
of . , a corporation organized and existing under the laws of the State of ___
with its principal office in the City of , as Surety, are held and firmly bound unto the State

of West Virginia, as Obligee, in the penal sum of % ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shali remain in full
force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be affixed hereunte and these presents to be signed by their proper officers, this
day of , 20

Principal Corporate Seal

{Name of Principal)

By

(Must be President or
Vice President)

(Title)

Surety Corporate Seal

(Name of Surety)

Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seais
must be affixed, a power of attorney must be attached.



