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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL {RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part. or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparent successiul vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5. All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Confract, contingent upon funds being appropriated by the Legislature or otherwise baing
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Coniract becomes void and of no effect after June 30.

5. Payment may only be made after the dalivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the Wesf Virginia Code.

B. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such laxes.

10.  The Direcfor of Purchasing may cancel any Purchase Order/Confract upon 30 days written nofice to the seller.

11. The laws of the State of West Virginia and the Legisfative Rufes of the Purchasing Division shalf govern alf rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mulual written
agreement of the parlies,

13. BANKRUPTCY: Inthe event the vendorlcontractor tiles for bankruptcy protection, this Contract may be desmed
null and void, and terminated without further order.

14.  HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA)}, approved by the Atiorney General, and available online at the Purchasing Division's web site
{httpfiwww.stale.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entily (45 CFR §160.102) and will be disclosing Protected Health
Information (45 CFR §160.103) fo the vendor.

INSTRUCTIONS TO BIDBERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: Htems offered must be in ecompliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL fo the specifications must be
clearly defined. A bidder offering an allernate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.
5. All quotalions are considered F.0.B. destination unless aliernate shipping terms are clearly identified in the quotation.
8. BID SUBMISSION: All quotations must be delivered by the bidder 1o the office listed balow prior 1o the date and #ime

of the bid cpening. Failure of the bidderto deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Straeet East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 92507

g (11811 4588
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State of Wast Virginia Request for = "BEQ NOMBEF - s

Department of Administration Quotation 85802028 3 -
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FOR BANKRUPTCY PROTECTION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VOID, AND IS TERMINATED WITHOUT FURTHER
GRDER.
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EXHIBIT 4
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ACCEPT THE PRICE ADJUSTMENT AND AMEND |[THE CONTRACT
ACCORDINGLY DR REJECT THE ADUSTMENT IN| ITS ENTIRETY
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Scope of Contract

The purpose of this Contract shall be to supply flat sheet and pre-cut aluminum
to the Waest Virginia Division of Highways, West Virginia Correctional industries,
other state agencies, and local municipalities for use in the manufacturing of
highway signing.

Class Il - Aluminum Flat Sheet and Class lll - Aluminum Pre-Cut
Material Specifications

Material shall be in accordance with Section 661 of the West Virginia Division of
Highways' Standard Specifications for Roads and Bridges, latest edition, and
subsequent Supplemental Specifications, as applicable.

Class |l Sheets and Class Il Pre-Cuts shall be either 6061-T6 or 5052-H38
aluminum alloy and shall meet ASTM specifications ASTM- B 209 and ASTM*
B449. Vendor must state which alloy will be supplied.

Alloy 5052-H38 stable flat sheet, must be thermal flattened fo reduce internat

stresses and must show excellent flatness after shear by full width of shest.

The metal surface shall be given a chromate type chemical conversion treatment
conforming fo ASTM-B-449 Class | or Class Il

Inspectors will sample each coil of aluminum from which the Vendor intends to
fabricate Class Il Sheets or Class lll Pre-Cuts. If fabricated into Class Ill Pre-
Cuts, each size will be sampled. The Division further reserves the right to random
sample upon delivery.

Class Il - Aluminum Flat Sheet Fabrication and Packaging

Description: All sheets to be commercially flat, free from waves, scratches and
buckles, corrosion, analysis markings, heat or oil stains, or any blemish which will
prevent finishing to a bright uniform surface by a light cleaning process (bright
dip), which prepares aluminum sheets for the application of paint, reflective
sheeting, electro-cut sheeting, etc. All sheets to be free of oil and grease, and
must be dry and not contaminated with waxes or dirt. Piugged holes will not be
accepted. The edges, holes, and cormers of the aluminum sheets shall be
smooth, de-burred and free of dents and deformation.
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Packaging: All aluminum sheets to be interlaced with a suitable paper that will
not contaminate the aluminum and packed in crates/pallets not to exceed 2,000
pounds. Each crate/pallet of aluminum shall be suitable wrapped in waterproof
paper. Asphalt impregnated paper will not be permitted. The crates/pallets must
be of suitable construction to withstand normal handling and must be free of dirt,
oil, grease and all foreign matter. If shipped motor freight, crates or palliets shall
not be stacked more than five (5) parcels high. A piece of cardboard or paper
shall be placed and secured under the strapping at the top of each individual
stack of sheets. The top of this piece of cardboard or paper is to be marked with
the size of the sheets including in_the stack, and the guantity of sheets in the
stack. Varying size sheets shall not be mixed in a particular stack.

Class lll = Aluminum Pre-Cut Fabrication and Packaging:

Description: All blanks to be commercially flat, free from waves, scratches and
buckles, corrosion, analysis markings, heat or oil stains, or any blemish which will

‘prevent finishing to a bright uniform surface by a light cleaning process (bright
dip), which prepares aluminum blanks for the application of paint, reflective
sheeting, electro-cut sheeting, etc. All blanks are to be free of oil and grease, and
must be dry and not contaminated with waxes or dirt. Piugged holes will not be
accepted. The edges and corners of the aluminum blanks are to be smooth, de-
burred and free of dents and deformation.

Packaging: All aluminum blanks are to be packed in crates/pallets not to
exceed 2,000 pounds. No stacks shall contain more than 500 ea. blanks due to
storage rack space limitations. 0.080 blanks larger than 7.21 square feet (and up
to 18 square feet) shall be 100 ea. maximum per pallet. 0.080 blanks less than
7.21 square feet shall be 250 ea. maximum per pallet, with the exception of
blanks that are no more than 3.6 square feet. 0.080 blanks up to 3.6 square feet
shall be 500 ea. maximum per pallet. Stacks shall not be larger than the
maximum allowed, as shown on the bid schedule.

To prevent scratching and damage to individual sheets, the stacks of aluminum
blanks shall be banded to the crate/pallet securely enough to prevent shifting
between individual sheets during shipping. Each crate/pallet of aluminum shall be
suitably wrapped in waterproof paper. Asphalt impregnated paper will not be
permitted. The crates/pallets must be of a suitable construction to withstand
normal handling and must be free of dirt, oil, grease and all foreign matter. If
shipped motor freight, crates or pallets shall not be stacked more than (5) parcels
high. A piece of cardboard or paper shall be placed and secured under the
strapping at the top of each individual stack of blanks. The top of this piece of
cardboard or paper is to be marked with the size of the blanks including in the
stack, and the guantity of blanks in the stack. Varying size blanks shall not be
mixed in a particular stack.
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Flatness Tolerances and Hole Punching / Corner Radius
Requirements: 192

Ali Class Il aluminum sheeting shall meet a tolerance for buckies and edgewaves
of not more than 3/8".

All Class [l aluminum Pre-Cut blanks shall meet the following maximum
tolerances for buckies and edgewaves based on square footage. Both the long
and short dimensions of each sign blank shall meet the following tolerances:

-Less or equal to 4 Sq Ft = 3/16”
-Greater than 4 Sq Ft, but less or equal to 6 Sq Ft = 5/16”
-Greater than 6 Sq Ft = 3/8"

Hole punching, if required, shall be per the reference noted on the Bid Schedule.
All corner radiuses shall be 1-1/2” or in accordance with the FHWA publication
“Standard Highway Signs”, latest edition. Class || material shall not have holes or
corner radiuses. Class [ll octagons, Interstate shields, and US Route shields
shall not have corner radiuses.

Shop Drawing Requirement for WVDOH Orders

Shop drawing submittal and approval will be required for WVDOH orders if
indicated on the Release Order. If required, the vendor shall submit eight (8) sets
of shop drawings for the Division of Highways' approval. The vendor shall not
deliver any material until receipt of approved shop drawings. Shop drawings shall
be sent to the WVDOH at the following address:

WYV Division of Highways
Traffic Engineering Division
Building 5, Room A-550
1900 Washington Street, East
Charleston, WV 25305
ATTN: Bruce Miller

Availability of Standard Details and Specifications

The WVDOH Standard Specifications and WVDOH Standard Details referenced
in this contract may be obtained by contacting the West Virginia Division of
Highways Engineering Division at 304-558-2830, or may be viewed online at the
following web address:

www.wvdot.com/engineering/TOC engineering.htm

SN Ui




Shipping Information

All crates/pallets must be clearly marked with quantity and size of sheets
contained in crate or on pallet. All materials must be tarped and shipped via flat
bed truck. Materials shipped via enclosed truck or box van will be refused. A
packing slip shall accompany each delivery. Acceptance of material will be based
on normal testing procedures of the State of West Virginia. This may require
certifications and/or random samples.

Correctional Industries Delivery- Due to security requirements and unloading
scheduling at the Mount Olive Correctional Complex, Vendors shall notify
Correctional Industries at least 48 hours prior to delivery. Vendors may call the
prison at (304) 442-5958.

Division of Highways Delivery- All shipments to the Division of Highways must be
made between the hours of 7:30AM and 3:00PM. Agency personnel shall be
advised at least 48 hours in advance of delivery. Vendors may notify Traffic
Engineering at (304) 558-3063, or the Central Sign Shop at (304) 558-6356.

All materials shall be delivered within 45 days ARO. Late delivery charges
against the Vendor may be assessed at a rate of $50.00 per calendar day after
45 days ARO. The minimum order for free shipping is 10.000 pounds. For orders
less than 10,000 pounds, the Vendor may add actual shipping costs (prepaid) to
the invoice as a separate item.
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RFQNo. 858C2028

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penally, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penaity or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
theraon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
totai contract amount,

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers’ compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit fo verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency's policies, procedures and rules. Vendors shouid visit www.state.wv.us/admin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby cerlified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Furchasing Affidavit {(Revised 06/15/07}
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