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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interes! of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5, All setvices performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Qrder/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available, inthe event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Coniract becomes void and of no effect afler June 36.

6. Payment may only be made after the delivery and acceptance of goods or services,

i, nterest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

g, The Stale of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10,  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice fo the seller.

11.  The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shail govern all rights

and duties under the Contract, including without limitation the validity of this Purchase Order/Coniract.

12, Any reference to automatic renewal is hereby deleted. The Gontract may be renewed only upon mutual written
agreement of the parties.

13.  BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this contract is automatically
nufl and void, and is terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{hitp://www.state wy.us/admin/purchase/vre/hipaa.hitm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) 1o the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division,

2, SPECIFICATIONS: ltems offered must be in compliance with the specilications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be

. clearly defined, A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Cormnplete all sections of the quolation form.

4, Unit prices shall prevail in cases of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: Ali quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev, 06/21/2006
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REQUEST FOR QUOTE

Building Maintenance Services

The West Virginia Purchasing Division for the agency, the Public Service
Commission of West Virginia (PSCWV),4 is requesting bids for the services of a general
contractor to perform certain maintenance and make limited repairs, alterations and
modifications to the Commission’s buildings (all property presently owned by the
PSCWYV), and the building’s offices and contents. The scope of this contract is generally
restricted to “odd-job” services; those items that are too small in scope or cost to warrant
separate bidding, and shall include all services, labor and materials to complete any and
all assignments under this contract

The PSCWYV is a state agency responsible for the regulation and oversight of all
public and private utilities operating within the state of West Virginia. The PSCWV’s
sole office facility is located at 201 Brooks Street, Charleston, West Virginia. This office
facility is a three-story, flat-roofed, brick and glass building of approximately 27,500
square feet with approximately 190 offices, one small and one large hearing room, 10
restrooms, two elevators and three, three-story atriums. The on-site parking lot has a
three story parking garage (which will require work not covered by warranty including
lighting, plumbing and electrical) and a parking lot which will accommodate
approximately 50 cars. Approximately 95% of the building is carpeted. The balance of
the floor space is either covered with finished oak or marble. There is a significant
amount of additional finished oak throughout the facility such as bannisters, hand-rails,
etc. The walls are of dry wall construction over aluminum studding with drop ceilings.

- There is.significant electrical and communication wiring throughout the building’s walls. ... . ...

and above the drop ceiling (all employees have personal computers, internet/intranet
connections, and telephones). The heating and cooling system is covered by a separate
maintenance agreement and is not a part of this contract.

A second building, which is located beside the main office building, is a three
story brick building of approximately 15,000 square feet which holds approximately 30
to 40 employees. The building is carpeted with dry wall construction and drop ceilings.

The Contractor shall be licensed, insured, bonded and certificated as required by
State and local regulations and law to perform any and all building maintenance, and any
and all building repair, alteration and modification as requested by the PSCWYV,
including electrical and plumbing. The Contractor shall provide evidence of all required
certificates and insurances prior to entering into the contract. The Contractor shall be on

P8



call 24 hours a day, seven days a week, and, shall be prepared to respond within 24 hours
of any request by the PSCWV for normal maintenance and repair items. In the event of
an emergency, the Confractor must respond to the premises within thirty minutes of the
PSCWV’s request. Vendor must be capable of overseeing all jobs and/or have enough
adequate staff. There will be no subcontracting allowed. Also there will be no overtime
pay - all work is a flat rate as per quote.

All work under this contract shall be turn-key. Contractor is responsible for
acquiring and providing all materijals and supplies necessary for the completion of any
contract assignment. Contractor shall agree to a specified percentage of mark-up that will
be permitted on any materials or supplies purchased by the Contractor in the fulfillment
of this contract not to exceed “2%.

All work will be inspected by the PSCWV prior to authorizing payment to the
Contractor. Contractor shall attach to all billing invoices, copies of invoices of all
material and supplies purchased to confirm the mark-up percentage agreed to in this
contract, The PSCWYV shall agree to process all Contractor invoices on the day received
if work performed is completed in a satisfactory manner.

While the following is not intended to portray a complete listing of the possible
jobs that might need to be completed, it is intended to give an idea of the nature of the
possible assignments under this contract:

1. Painting, including offices, hallways, floors, supply rooms, outside work

2. Plumbing repairs such as repairing leaks, replacing water/drain lines, repairing water

fountain chillers, relief valves and replacing fixtures

3. Electrical repairs such as replacing and relocating light fixtures, installing lines,

electrical panels, work on light timers for building, and door controls (handi-cap).

Vendor should be prepared to do work on timers related to lighting and entry system.

" 4. Replacement and refinishing of oak trim, and building of platforms

5. Installation and relocation of communication wiring

6. Delivery services such as taking items to State Surplus, Archive Services, and off-site
storage facility, city land fill, rental properties

7. Misc. repairs such as computer tray removal, repair furniture, move furniture, treat

drains, replace light bulbs and cleaning and turning on electric wall heaters in all

restrooms

Wage Rates: The contractor shall pay the higher of the U.S. Department of Labor
minimum wage rates as established for Kanawha County, pursuant to West Virginia
Code 21-5A, et, seq. Rates charged cannot be less than the hourly rates plus fringe
benefit costs as listed on the prevailing wage for Kanawha County.
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