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RFQ COPY
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division,

Prior to any award, the apparent successtul vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services perormed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds. being appropriated by the Legislalure or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

interest may be paid for late paymen! in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.,

The State of West Virginia is exempt from federal and state taxes and will not pay or reimbutse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

The laws of the State of West Virginia and the Legislative Bules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted, The Coniract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: inthe event the vendor/contractor files {or bankrupley protection, this contract is automatically
nulf and void, and is terminated without further order.

HiIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Assoclate
Addendum {BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp:/fwww. state.wv.usfadmin/purchasefvre/hipaa.htm) is hereby made pan of the agreement. Provided that, the
Agency meels the definition: of a Covered Entity (45 CFR §160.103) and will be disclosing Profected Health
information (45 CFR §1690.103) to the vendor.

A U

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.

SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicaled by the bidder. Alternates offered by the bidder as EQUAL {o the specifications musi be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quotation form.
Unit prices shall prevail in cases of discrepancy.
All guotations are considered F.O.B, destination unless alternate shipping terms are clearly identified in the guotation.

BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below ptior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2008
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Purchasing Division

State of West Virginia
Department of Administration

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

T AFO NUMBER 5 CPAGE L

Request for
Quotation

PRS07003 5

CHUCX BOWMAN
304-558-21587

=T

PROTECTIVE SERVICES
DIVISION OF

BUILDING 1,

1900 KANAWHA BOULEVARD, EAST

CHARLESTON, WV
25305

ROOM 152-A

304-558-92911

L UDATEPRINTED 7 0

- TERMS OF SALE

TU/Z20/2006 |

BID OPENING DATE:

TO BE UNREASONABLE.

20% OR MORE
PRODUCTS.
PRODUCTS TO

DEPARTMENT
ONLY IF DOMESTIC
PRICE THAN THE F

IF, PRICR T
PROVISIONS,

D THE

HIGHER THi
[F THE
BE SUPPL/I}
LABOR SURPLUS AREA",
DF LABOR, 1

DOME

.

PRODA
DRETGI

AWARI

THE SPEND

DETERMINES THAT THERE
ALUMINUM, GLASS OR STEEL THAT IS REAS(
THAN THE LOWEST BID IX

CFFICE MAY REQUEST,

REDUCTION IN THE
ALIL VENDORS|MUST
SUPPLYING F

REV. 3/88

EXHIBIT 9

NOTICE FOR
PRCJECT ADDENDA

THE ARCHITE
TO ABIDE BY

DT /EN
THE

I3
LOWE]
INDI

DRETIGN ALU]

[SSUANCE &

G INEE]

FOLLOY

CONSTRUCTION PROJECT 4

(1} THE ARCHITE
AND A LIST

AND SPECIFI

AND LIST SHALL EI

PURCHASING DIVIS

~T/EN

DF ALL PAR’
CATTONS FOI

-

i FORY
[OIN .

T

AN THE BID PRICE
BSTIC ALUMINUM, C
tD OR PRODUCED T%
\S DEFINED BY THE
FOREIGN PRODUCTS
JCTS ARE 30% OR N
N MADE PRODUCTS.

D OF A CONTRACT T
[NG OFFICER OF T§
EXISTS A BID FOJ

PMESTIC PRODUCTS
¥ WRITING, A REEY
5T BID FOR SUCH 1
CATE IN THEIR BIl
IINUM, GLASS OR &

[

ACKNOWLEDGEMENT

g
[

R AND/OR AGENCY
VING SCHEDULE IN
ADDENDA FOR STATI

STNEER SHALL PRE}
I'TES THAT BAVE PJ
R THE PRCJECT. |
NARDED TC THE BUJ
THE ARCHITECT/E]

BUCH COST IS UNREASCNARLE IF IT IS

FOR FCREIGN MADE
sLASS OR STEEL
I A "SUBSTANTIAL
. UNITED STATES
MAY BE SUPPLIED
IORE HIGHER IN

INDER THE ABOVE
i SPENDING UNIT
¢t LIKE FOREIGN
NABLE AND LOWER

THE SPENDING
FALUATION AND
POMESTIC PRODUCTS
b IF THEY ARE
STEEL.

OF CONSTRUCTION

SHALL, BE REQUIRED
ISSUING
v AGENCIES:

PARE THE ADDENDUM
ROCURED DRAWINGS
[HE ADDENDUM

fER IN THE STATE
WGINEER SHALL ALS

SIGNATURE

~SEE REVERSE SIDE FOR TEAMS AND CONDITIONS

TELEPHONE.

“ToaE

TiTLE

FERN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Streét East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130
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R, RFQ COPY —

.| TYPE NAME/ADDRESS HERE | PROTECTIVE SERVICES

v 's| DIVISION OF

5 4 BUILDING 1, ROOM 152-A

B %l 1900 KANAWHA BOULEVARD, EAST

R 5| CHARLESTON, WV

: 25305 304~-5L8-9911

s CDATEPRINTED " . i) =i TERMS OF SALEY CFREIGHT TERMS
10/20/2006 LEEDE L ERMS:

BID OPENING DATE:

TI7/ T4/ 20086

O UNE

BUILDING 15

CHARLESTON, [WV

THE BID SHOUWLD C(
THE ENVELOPE
SEALED BID
BUYER:

REQ. NO.:
BID OPENING|DATE
BID OPENING|TIME

PLEASE PROVIDE A
TO CONTACT YOU REGARD]

PLEASE PRINT OR TYPE I
CONCERNING THIS QUOTE

2019 WASHINGTON S$TREET, EAST

NTAIN THIS INFORMATIC
OR THE BID MAY NOT BE CONSIDERED:

5305-0130

N ON THE

CB-23
PRS07003
11/14/2006

1:36 PM

FAX NUMBER IN CASE IT IS NECESSARY

NG YOUR BID:

FACE OF

SiSNaToRE -

i SEE BEVERSE SIDE FOR TERMS AND CONDITIONS -

TELEPHONE

DATE

TITLE

FEIN

ADDRESS CHANGES TC BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




Agency

REQ.P.C#
BID BOND “10
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of , . 88 Principal, and
of . ___.acorporalion organized andg existing under the laws of the State of
with its principaf office in the City of . 85 Surety, are held and firmly bound unto the Stale

of West Virginia, as Cbligee, in the pena! sum of {3 } for the payment of which,

well and truly 1o be made, we jointly angd severally bind ourseives, our heirs, administralors, executors, successors and assigns.

The Condilion of the above obligation is such that whereas the PrincgpaQ has submitted o the Purchasing Section of the
Depariment of Adrministration a certain bid or proposal, attached herelo and made a pant hereof, to enter inlo a contract in writing for

NOW THEREFORE,

{3) If said bid shall be rejecled, or ‘

(b) f said bid shali be accepted and the Principal shall enter into a contract in accordance with the bid or proposal attached
herelo and shall furnish any other bonds and insurance required by the bid or proposal, and shall in 2/l other respecls perform the
agreemenl created by the acceptance of said bid, then this obligation shall be nuli and void, otherwise this obligation shall remain infuli. - .
force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein siated.

The Surely, for the value received, hereby stipulates and agrees that lhe obligations of said Surety and its bond shall be in no
~ay impaired or affecled by any extension of the me within which the Obligee may accep! such bid, and said Surety does hereby
~aive nolice of any such extension.

TINWITNESS WHEREOF, Principal and Surety have hereunto sel their hands and seals, and such of them as are corporations
'ave caused thewr corporale seals to be affixed hergunio and these presents 16 be signed by their proper officérs, this
day of , 20

rincipal Corporale Seal

. {Name of Principal)

By

{Must be President or
Vice Presigent)

(Title)

rely Corporate Seal

{Name of Surety)

Attorney-in-Fact

'ORTANT — Surety executing bonds must be licensed in West Virginia to transact surety insurance. Corporale seals must be affixed,
wer of allorney must be attached - o



()

(©)
(D)
(E)

(X)

(L)
(M)
(N)
(0)

(P)
(QJ

“(R)
(8)

(T)

(U)
(V)

NOTE:

BID BOND PREPARATION INSTRUCTIONS

WV State Agency
(Stated on Page 1 "Spending Unit”)
Request for Quotation Number (upper
right comer of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surery

State, Location of Surety

State of Surety Incorporation

City ef Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
"5% of bid" or a specific amount on
this Hing in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Cormporate Seal of Principal
Signature of President or Vice
Fresident

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attomey in Fact of the

Surety
Dated, Power of Antorney with Raised
Surety Seal must accompany this bid

bond.”

R ST

AGENCY

Qﬂ'i RFQ/RFP# (R}
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
() of (980} (E)
as Principal, and {F) of (G} ,
{H} . @ corporation organized and existing under the laws
of the State of {1y with its principal office in the City of
(S} . 8 Surety, are held and firmly bound unto The State

of West Virginia, as Obligee, in the penal sum of
) for the payment of which, well and rruly to be made,
ors, executors,

(% (L)~

we jointly and severally bind ourselves, our heirs, administrat

successors and assigns,

(K)

The Condition of the above obligation is such that whereas the Principal
has submirted to the Purchasing Section of the Department of Administration
2 certain bid or propesal, attached hereto and made a part hereof to enterinto a

contract in writing for

(A

NOW THEREFORE.

(a) Ifsaid bid shail be rejected, or

(b) 1f said bid shall be accepted and the Principal shall enter into 2
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect: It is expressly understood and agreed that the lizbility of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipuiates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by

any extension of time within which the

Obligee may accept such bid: and

Surety does hereby waive notice of any such extension.
IN WITNESS WHEREOQF, Principal and Surety have hereunto set their

-hands and seals, and such of them as are co

seals to be affixed hereto and these

said

rporations have caused their corporate

presents to be signed by their proper officers,

this (N) day of {0 , 20 (P)
Principal Corporate Seal ()
(Name of Principal)
{R) By ($)
{Must be President or
Vice President)
(1)
Title
{U)
Surety Corporale Seal (V)

{Name of Sixrcz-y)

{X)

Attorney-in-Fact

IMPORTANT - Surety éxeculmg bonds must be licensed in West Virginia 1o

transact surely insurance. Corporale seal

must be attached,

s must be affixed, a power of attorney

REV 271200 -



REQ No. PRS07003

AFFIDAVIT RS P2

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective vendor or a related party to the vendor or
prospec’fve vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid fo the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor” means any individual, corporation, parinership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions.

“Political subdivision” means any county commission; municipality; county board of education: any
instrumentality established by a county or municipality; any separate corporation or instrumentality established
by one or more counties or municipalities, as permitted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coextensive with one or more counties or
municipalities.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability
company or any other form or business association or other entity whatsoever, related to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed
five percent of the total contract amount.

EXCEPTION:

The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
The vendor must be licensed in accordance with any and all state requirements to do business with the state of
West Virginia.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signhature: Date:

No Debt Affidavit
Revised 02/08/06




