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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best inferest of the Stale of West Virginia.

The State may accept or reject in part, or in whole, any bid.

All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

_ Prior to any award, the apparent successful vendor must be properly registered with thé Purchasing Division and have

paid the required $125.00 registration fee,

All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or seivices.

Interast may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice o the sefler.

The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the paries. X

BANKRUPTCY: Inihe event the vendor/contractor files for bankruptoy protection, this contract is automatically
null and veid, and is terminated without further order. .

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{(hittp:/Awww.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (46 CFR §160.103) and will be disclosing Protected Health
Information {45 CFR §180.103) fo the vendor,

g = & oW

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Allernates offered by the bidder as EQUAL o the specifications must be

clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. '

Complete all sections of the guotation form.

Unit prices shall prevail in cases of discrepancy.
Al quotations are considered F.0O.B. destination unless alternate shipping terms are clearly identified in the quotation,

BID SUBMISSION: Al quotations must be delivered by the bidder to the officé listed below prior to the date and time

" of the bid opening. Failure of the bidder to defiver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

. Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130
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WEST VIRGINIA DEPARTMENT OF EDUCATION
BUILDING 6 — SIXTH FLOOR RENOVATION
REQUEST FOR QUOTATION

Background Information:

The Department of Education is renovating office space on the sixth floor. The space
consists of approximately 4500 square feet. If is currently unoccupied. This contract will include
electrical renovations, plumbing, general construction and coordination as detailed below in the
Scope of Work. New carpet and furniture will be provided under a separate contract. The
Department of Education will be doing all painting in house. The area above the ceiling in the
space does contain asbestos. No work will be done in this contract that disturbs the ceiling tile or
the area above the ceiling.

Scope of Work:

This contractor is responsible for the following work:

1. Remove and replace panel wall sections as indicated on the attached sketches. Additional
panels shown on attached sketches will be provided by owner.

2. Remove two doors from their hinges. Refer to attached sketches for locations.

3. Construct partial wall using metal stud and drywall construction to form data room.
Provide door for said wall. See attached sketches for details.

4. Provide a 3” hole in each office floor for data cable installation. Location will be
determined in the field.

5. Remove cabinet indicated on attached sketch and turn over to owner.

7. Relocate receptacles as shown on sketches. Provide new surface mount junction box and
receptacle.

8. Puil new circuits as indicated on sketches. New wiring will be located in the floor. Field

verify existing conditions before work begins.

9. Provide new circuits and junction boxes for new furniture. Coordinate requirements with
the furniture supplier.

10.  Coordinate work by all other contractors in the area as follows: Paint and electrical work
is to be complete before carpet is installed in an area. Carpet is to be installed before new
furniture is placed in an area. Coordinate plumbing line installation with asbestos
contractor. Coordinate painting with WV Department of Education employees.

11.  All work must be in accordance with all applicable codes and regulatory requirements.
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12.  Notify the Office of School Facilities immediately if any discrepancies are noted.

I13.  Electrical contractor is responsible for tracing circuits, locating space in panels,
coordinating loads, etc. required to provide a complete, code compliant job. Coordinate
work with the General Services Division.

14.  Time for completion of project is 45 days from the award of the bid.

Add Alternates:

Add Alt. #1

Remove and reinstall cabinets as required for plumbing chase. Install stainless steel
double bowl sink, pump, goose neck faucet, and all necessary piping in location indicated
on attached sketches, Connect hot water supply, cold water supply, and sanitary line to
existing lines in janitor’s closet. Provide shutoff valve for hot water supply and cold
water supply. Pump is to be Liberty Pumps model number 403 automatic drain pump or
equivalent. Provide circuit as required. This contractor is to provide all materials. An
asbestos contractor (under a separate contract) will install the lines above the ceiling.
Add Alt. #2

Paint all rooms in area with “Dover White” semi-gloss paint by Pittsburg Paint. Mask and
prime as required.

Pre Bid Meeting:

A mandatory pre bid meeting will be held on Tuesday, January 1, 2007 at 9:00 am.

Confractors are to meet on the 6% floor of Building six in room B617 (immediately to the left as
you exit the elevator).

Registered Vendors:

The successful vendor is required to be a registered vendor with the WV State Purchasing
Division upon award and before construction begins. Complete attached W-9 and WV-1 to
register. Vendors are not required to register to bid.
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