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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia. '

2. The State may accept or reject in part, or in whole, any bid,

3. All quotations are governed by the West Virginia Code and the Legis/ative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5, All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Conlract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. Inthe event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may enly be made after the delivery and acceptance of goods or services.

7. interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11.  The laws of the State of West Virginia and the Legislative Rules of the Furchasing Division shall govern all rights

and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Coniract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: in the event the vendor/contractor files for bankruptey pretection, this contract is automatically
null and void, and is terminated without further order.

14.  HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate

‘ Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{httpJ/rarwrw.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: liems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL fo the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Divisfon may walive minor deviations to specifications.

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in cases of discrepancy.

5. All guotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time wilt result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Hev. 06/21/2006

77717




State of West Virginia
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State of West Virginia Request for ——=romwwer = TTTPAGE T |
Department of Administration  Quotation DNR80211 3 :
Purchasing Division - 3
2019 Washington Street East T ADDRESS CORRESPONDENCE TO ATTENTION OF T :
Post Office Box 50130
Charleston, WV 25305-0130 BUTCH CHITTUM

304-558-8806

RFQ COPY
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PRINTED:
05/23/2007
BID OPENING DATE: 0670772007 BID DOPENING TIME __ 01:30PM

THE DRIGINAL COPY| OF THE WV-39 SHALL BE MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, |A SECOND COPY
MAILED 70 THE PURCHASING DIVISION, AND A THIRD COPY
RETAINED BY [THE SPENDING UNIT.

BANKRUFPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTICY PROTECTIION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VOID, AND IS TERMINATED| WITHOUT FURTHER
ORDER.
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SUCH PRICE ADJUSTMENT COVERS BOTH UPWARD AND DOWNWARD
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SUBSTANTIAL PART [OF A PRODUCT. ADJUSTMENTS ARE TO BE =
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o G ~SEE REVERSE SIDE FOH TERMS AND CONDITIONS
SIGNATURE TELEPHONE DATE
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WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRE_SS IN SPACE ABOVE LABELED 'VENDOR'
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State of West Virginia
Department of Administration
Purchasing Division
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State of West Virginia

Purchasing Division
2019 Washington Street
Post Office Box 50130
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State of West Virginia Request for F———mrommmeem—2 ToPAGE
Department of Administration Quotaticon DNR80211 3 £
Purchasing Division a
2019 Washington Street East S0 : Ty
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ltem no.

Quaniity

Description

Unit Price

Amount

Delivery schedules will vary. Unless specified in the attached
specifications for each facility, linens must be delivered to the
spending unit on a schedule mutually agreed upon by the vendor and
area superintendent or his/her designee. Deliveries to each area shall
be prior to 4:00 pm unless changed by approval of area
superintendent or his/her desighee.

Vendor must provide an ample supply of linen bags for soiled linens at
each facility.

It is understood and agreed that the contract shall cover the
quantities actually ordered for delivery during the term of this
contract, whether more or less than the guantities shown.

In case of an error in delivered supplies or shortage of lineps due to a
high volume of use by the spending unit, the vendor will arrange for
additional linens to be delivered to the spending unit within 24 hours
of notification by the area superintendent or his/her designee. To
avoid shortages or extra delivery, all dirty linen picked up on a given
day will be returned to the area on the next delivery.

Payment
Orders under $2,500.00 shall be paid using State of West Virginia

issued Visa purchasing credit card as condition of award. Order in
excess of $2,500 shall be invoiced to the respective park. Original
invoice is required with delivery or packing slip.

Bed linen thread count shall be a minimum of 180 thread count
blended 50% cotton/50% polyester with 2" top and bottom hems.
Standard pillow cases must have 2" hems and where noted, King
pillows cases must have 3" hems.

Bath Linen

All terry products are a blend of 86% cotton/14% polyester allows for
a 2% variance in both blend and specified weight. Double cam or
woven dobby borders are acceptable,

Bed linen color — unless otherwise specified all bed linens and bath
linens shall be white.

Agency shall be respensible for items lost, or damaged while in thelr
possession. Contractor is to provide replacement cost for each item
and agency shall only recognize replacement costs based upon the
individual item prices of this contract. Replacement costs for lost or
damaged items must.be billed to the area within 30 days or the loss
will not be the responsibility of the area. Damaged items shall be
returned to the area for verification and ultimate possession.

Linen loss or removal from park inventory must be reported
immediately to the area superintendent or his/her designee.

[RH
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ltem no.

Quantity

Description

Unit Price

Amount

Linens delivered to each facility shall be high quality and free of odors
and stains; shall be plain and free of property markings or ink
labeling; shall not be thread bare; worn out or with holes and frayed
edges.

Vendors may bid on one or both locations depending on their ability to
service these areas.

Agency shall not be held responsible for invoiced items which are
delivered to the agency damaged or in an unusable condition.

Agency is not responsible for payment for delivery of linen not crdered
from the vendeor.

Vendor shall provide an original or certified original copy of the
delivery invoice after each deliver. Linen credits shall be on an involce
and issued at the time of the shoriage.

Quantities listed are estimates and actual numbers may vary.
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Cabwaylingo State Forest

Rt. 1, Box 85
Duniow, WV 25511
Telephone: 304-385-4255

Color — Bone

Ité;'rt # Eshmated Description 7 Umt Pnce Extended

Monthly Amount
Usage Otv,
1 400  [Queen Sheets, Flat $ $
2 400  |Queen Sheets, Fitted L] $
3 100  |{Twin Sheets, Flat $ §
4 100 [Twin Sheets, Fitted $ $
5 350 |Pillowcases 42" x 36" $ $
6 250 Bath Towels, 25" x 46”; 11 Ibs/doz $ $
7 250  |Face/Hand Towels, 16" x 24" 3 |bs/doz $ $
8 250 Wash Cloths, 12" x 12”; 1 |bs/doz $ 3
9 250 |Kitchen/tea/dish towels, 15" x 25” $ $
10 200 |Dish Cloths/rags $ $
11 80 Walk-Off Mats, 3’ x 5’ rubberized 18 $
o SRR R s e R R R
Laund Items Owned b the Park
12 1 Each Cotton blankets $ $
13 1Each |Bedspreads $ $
14 1 Each |Mattress covers $ $
15 1 Each {Shower curtain $ $
16 1EBach _|Similar misc. item $ 3
B EoCr oo o o e R O PR o s i & Db o B i R ;@

Dry cleanin |temsownedb the Park

G R S R R S R R B e T T e S R R

Couch covers

18 Bolster covers
19 Blankets

20 Drapes, Short
21 Drapes, Long

M ttress Pads

Replacement costs for lost and/or mlssmg |tems
(Pﬂce to be quoted for each plece spemf’ ed)

Queen Sheets, Flat
24 Queen Sheets, Fitted
.25 1 Each  ;Twin Sheets, Flat
26 1 Each  |Twin Sheets, Fitted
27 1Each |Pillowcases 42" x 36"
- 28 1Each {Bath Towels, 25" x 46"
29 1 Each {Face/Hand Towaels, 217 x 28"
30 1Each |Wash Cloths, 15" x 25"
3 1 Each iKitchen/tea/dish towels
12 1 Each  |Dish Cloths/rags

33 1 Each Wa]k OFf Mats 3' x5 rubbenzed i

m:;;ﬁm S e
Plckup and defiver weekiy to and from the state forest by vendor’s

truck.
{A park representative will contact the vendor prior to the First delivery

to specify the quantity of linens to be delivered. The final linen pickup

-] of the season shall be on or about November 1 of each year. e
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Blackwater Falls State Park

Rt. 29, PO Drawer 490

Davis, WV 26260
nTele phone: 304-259 5216

Ttem # Estimated Descrlpt:on — Unit Price Extended

Monthly Usage Amount
i 8 White Brad Chef Coats, Sizes S, M, L, XL, XXL $ $
2 70 White Chef Bib Apron, Sizes: 5, M, L, XL, XXL $ $
3 400 Soda Towels, 12" x 15" % $
4 10 White Tablecloths, Linen, 52" x 52" $ %
5 99 White Tablecioths, Linen, 527 x 120" $ $
6 400 White Table Napkins, Linen, 19 1/2" x 19 1/2" $ $
7 2 Nylon Laundry Bag H43"x W33" w/Stand $ $
8 120 Grilt Wipes Approximately 12" x 15" $ $
9 27 Walnut Brown Carpet Mat, 3" x 5° % $
10 14 Walnut Brown Carpet Mat, 3'x 10 $ $
11 21 Walnut Brown Carpet Mats, 4' x 6 $ 3
$

contents and sizes. Unacceptable items will be returned
for exchange or credit. Successful bidder should provide
emergency numbers for off hours contact or orders.
1Successful bidder should provide contact name for
s resolution of complaints or issues.

CEn e = z : 2
12 1 Each W:.I\;hl‘;;Brapd Chet Conts, Szes 5. M L XL 00— 3 3 3
13 1 Each White Chef Bib Apron, Slzes: 5, M, L, XL, XXL $ $

14 1 Each Soda Towels, 12" x 15" $ $

15 1 Each White Tablecloths, Linen, 52" x 52” $ $

16 1 Each White Tablecloths, Linen, 52" x 120”7 $ $

17 1 Each White Table Napkins, Linen, 19 1/2" x 19 1/2" $ $

i8 1 Each Nylon Laundry Bag H43"x W33" w/Stand $ $

19 1 Each Grill Wipes Approximately 12" x 15" $ 3

20 1 Each Walnut Brown Carpet Mat, 3' x 5’ $ %

21 1 Each Walnut Brown Carpet Mat, 3" x 10° $ $

22 1 Each Walnut Brown Carpet Mats, 4’ x 6 $ $ L




REQ No. DNR80211

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owned is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the siate or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently delinguent or due and required to be
paid io the staie or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt 6 the state or any of its political subdivisions. "Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipalily; any separats corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whalsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
fotal contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contesied any tax
adminisiered pursuant to chapter eleven of this code, workers’ compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other staie agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases fo obtain information to enable the Director or spending unit fo verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direcily or indirectly, any
“such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consenis to the disclosure in writing or the disclosure is made
pursuant o the agency's policies, procedures and rules. Vendors should visit www.state.wv.us/
admin/purchase/privacy for the Notice of Agency Gonfidentiality Policies.

Under penalty of law for false swearing {(West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in comptiance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

Purchasing Affidavit (Revised 04/15/07)
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