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GENERAL TERMS 8 CONDITIONS
REQUEST FOR QUOTATION (RFQ)} AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The Stale may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasmg Division and have
paid the required $1 25.00 registration fee,

5. All services performed or goods delivered under State Purchase Orders/Contracls are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made avallable. in the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract hecomes void and of no effect alter June 30,

6. Payment may only be made after the delivery and acceplance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon wrilten request in accordance with the West Virginia Code.

g, The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Coniract upon 30 days writien notice 10 the seller.

11.  The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern alf rights
and duties under the Contract, including without limiation the validity of this Purchase Order/Coniract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13.  BANKRUPTCY: Inthe event the vendor/contractor files for bankrupicy protection, this contract is automatically
null and void, and is terminated without further order.

14.  HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available enline at the Purchasing Division's web site
{(hitp:/herane. state wv.isfadmin/purchasefvrc/hipaa.htm) is hereby made pan of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicaled by the bidder. Allernates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an allernate should attach complete specifications and {iterature to the bid. The
Purchasing Division may waive minor deviations to specifications,

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in cases of discrepancy.

5. All quotations are considered F.O.B. desiination unless alternate shipping terms are clearly identified in the quotation.

6, BiD SUBMISSION: All quotations must be delivered by the bidder to the office listed betow prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Sireet East
Post Cffice Box 50130
Charleston, WV 25305-0130

Rev, 06/21/2006
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DNR80086 — SURVEYS FOR 60 WEST VIRGINIA CAVES
BID OPENING: 12/19/2006; 1:30 PM -

Scope of Work:
Conduct cave invertebrate surveys for terrestrial and aquatic invertebrates in the 60
caves listed below. Methods will include "hand collection” as well as the use of bait
stations. Note: researchers must hold a US Fish and Wildlife Service permit to
collect any federally listed species (i.e., Madison Cave isopod) and apply for and
secure a WV Scientific Collecting permit.

Have the specimens collected and identified by taxonomic experts for each
taxonomic group.

Deposit voucher specimens in a reputable museum collection (i.e., Smithsonian
Institation).

Compile historic cave invertebrate data for WV caves from the literature, museum
collections and other sources and compare historic and recent survey data to
better understand the status of cave invertebrate populations.

Assist the WVDNR in populating its Biotics database with records of rare cave
invertebrate species tracked by the Wildlife Diversity Program.

Provide the following deliverables.

For each cave surveyed:
Cave name
County

~ Topographic quadrangle

Coordinates
Owner information (minimally to include name(s) and contact information)
Dates surveyed
Threats to invertebrate communities noted
Previous invertebrate records for cave (if previous surveys were conducted).
List of invertebrate species found in current survey
Map of cave showing survey sites/areas of current survey
Notes on any sign of Allegheny wood rats observed

Page 8



Final report including:

Description of field and laboratory methods used

Curriculum vita for each person conducting field and lab work
Curriculum vita for each expert who identified specimens in each taxonomic

group.

Discussion of findings including status of cave invertebrate populations, potential
threats, changes in faunal communities where there are previous data and
conservation needs,

Summary of cave invertebrate records for WV caves from literature, museum
collections, and any other sources, by cave, including new records found during
the contracted surveys.

Copies of all documents in hard copy and electronic formats
including survey results presented in spreadsheet format.

List of caves to be surveyed:

Berkeley (Donaldson Cave)
Berkeley {(Funnel Trap Cave)
Berkeley (Indian River Cave)
Berkeley (Jones Quarry Cave)
Berkeley (Key Hole Calamity Cave)
Berkeley (Whitings Neck Cave)
Grant (DeaheartCave)

Grant {(Elkhorn Mountain Cave)
Grant (Indian Cave Most East)
Grant (Indian Cave East)

Grant (Klines Gap Cave)

Grant (Smokehole Caverns)

Hardy (Bob and Tim Cave)

Hardy (Dyers Cave)

Jefferson (Fruit Fly Cave)

Jefferson (George Washington Cave)
Jefferson (John Brown Cave)
Jefferson (Molers Cave)

Mercer (Arch Cave)

Page 9



Mercer (Beacon Cave)

Mercer (Beaver Pond CaVe)
Mercer (Big Spring Cave)

Mercer (Brickyard Ridge Cave)
Mercer (Caldwell Cave)

Mercer (Chris' Last Look Cave)
Mercer (Hole Cave)

Mercer (Honaker 2 Cave)

Mercer (Honaker Cave)

Mercer (Jones Cave)

Mercer (Lorton Lick Cave)

Mineral (Ridgevilie Cave)
Monongalia (Coopers Rock Cave)
Monongalia (Lower Beaver Hole Cave)
Monongalia (Maiden Run Cave No. 2)
Ohio (Nickles Cave)

Pendleton (Big Root Cave)
Pendleton (Bili Hendricks Cave)
Pendieton (Blood Cave)
Pendleton (Cedar Cave)
Pendleton (Conrad Cave)
Pendleton (Dave Maliow Cave)
Pendleton (Hamilton Cave)
Pendleton (Hoffman Pit)
Pendleton (Kee! Spring Cave)
Pendieton (Kenny Simmons Cave)
Pendleton (Key Cave)

Pendleton (New Trout Cave)
Pendleton (Quarry Cave)
Pendleton (Seneca Caverns)
Pendleton {Skidmore Cave)
Pendleton (Smoke Hole Cave)
Pendleton (Stratosphere Balloon Cave)
Pendleton (Trout Cave)

Pendleton (Vandevender Cave)
Preston (Beaver Hole Cave)
Preston (Collins Cave No. 3)
Preston (Fiint Cave No. 3)
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Preston (Fox Den Cave}
Preston (Kelly Quarry Cave)
Summers (Barger's Spring Cave)
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RFQ No.

AFFIDAVIT

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective vendor or a related parly to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand doliars in the
aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penaity, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defauited
workers' compensation premium, penaity or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor’” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total confract amount.

EXCEPTION:

The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement,

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is ficensed and in good
standing with the above entiies.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendors Name:

Authorized Signature: Date:

No Debt Affidavit (Revised 10/13/06)



