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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. All qﬁotalions are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

5. All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller..

11.  The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this contract is automatically
null and void, and is terminated without further order, B

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time

of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.
SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Past Office Box 50130
Charleston, WV 25305-0130

Rev. 06/21/2006
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11

The West Virginia Schools for the Deaf and the Blind
Blind School Building: New Roof Specifications

A. Special Conditions

L.

10.

11.

Building Operations: This building will be in full operation during the course of this
work. Contractor must keep the WVSDB’s representative fully advised of work
areas and sequence of construction. All removal work must be planned so that areas
uncovered during the day are made water tight (permanent or temporary) before the
close of work the same day. Absolutely NO exceptions to this will be permitted.
Project Supervision: The Contractor must appoint an Onsite Project Supervisor at the
beginning of this project. This Supervisor can not be removed and replaced without
written permission of the WVSDB’s representative.

Temporary Toilets: Use of WVSDB’s toilet facilities will not be permltted
Contractor must supply portable type toilets for use by its crew.

Power and Water: WVSDB will supply one (1) 120 volt 20 amp power supply and
one (1) garden hose type water supply for the contractors use. Cost for extension of
same will be the responsibility of the Contractor.

Protection of Contractors Property: The Contractor is solely responsible for the
protection of his property against loss by theft or otherwise.

Storage of Materials: The Contractor shall make arrangements for storage of his
equipment and materials in an area designated by the WVSDB representative.
Protection Against Weather: The Contractor shall carefully protect his work,
materials and WVSDB property against damage or injury from weather. If any
work, materials or any part of the building has been damaged by reason of failure or
neglect, such materials and work shall be removed and replaced at the expense of the
Contractor and to the satisfaction of the WVSDB representative.

Removal of Debris: The Contractor will clean up, daily, all refuse, rubbish, scrap
materials and debris caused by or related to his operations, so that at all times, the
jobsite is orderly and neat. Existing roof materials, removed, or debris from the new
roofing materials shall be lowered from the roof by approved methods; materials can
not be thrown off of the roof to the ground or dumpsters below.

Drainage System: The Contractor shall take care to see that the existing roof
drainage system does not become blocked or plugged by debris, cuttings, cement,
etc, during the course of this work, and at the conclusion of the work, will conduct
tests as are deemed necessary to assure free flowing operation of the roof drainage
system. Contractor must verify drains are open prior to beginning of work.

Existing Roof Mounted Equipment: Contractor is responsible for raising and
resetting all roof mounted equipment, if required for new construction, in accordance
with approved procedures. If the Contractor needs to disconnect any equipment then
it is the responsibility of the Contractor to reconnect that equipment in accordance
with approved methods.

Mandatory Prebid: Contractor must attend a mandatory prebid meeting as set forth
elsewhere in this document. Contractor acknowledges by his bid he has visited the
site, ascertained quantities of work, inspected existing construction conditions,
conducted his own investigation and is fully aware of the extent and nature of all
work to be performed under this contract.



12

12. Project Completion Date: Contractor acknowledges by his bid that this project must
be completed by June 30, 2007 or in the number of working days specified in the
pricing section of this document, whichever date comes first. Exception will be
made for and the contract completion date extended for unusual periods of inclement
weather. Contractor is to assume a maximum of six (6) inclement weather days per
calendar month in his work schedule.

B. Technical Specifications

1. The Blind School Building has five (5) separate roof sections with an approximate
total area of 18,116 square feet. Roof Section 1 (Auditorium Wing) is approximately
56°-2” by 105°-3°*, is covered by EPDM roofing over insulation on metal decking,
has six (6) roof drains and numerous roof penetrations (vent pipes, ducts, and _
equipment curbs). Roof Section 2 (Classroom Wing) is approximately 64°-8” by
178°-0”, is covered by EPDM roofing over insulation on concrete decking, has
fourteen (14) roof drains and numerous roof penetrations (vent pipes, ducts and
equipment curbs). Roof Sections 3 (Storage Area A/B) and 4 (Storage Area C/D) are
approximately 12°-0” by 23°-8” each, is covered by built-up type roofing over
insulation on metal decking and have one (1) roof drain each. Roof Section 5
(Elevator Shaft) is approximately 9°-7” by 13°-17, is covered by built-up type
roofing over insulation on metal decking, has one (1) roof drain and one (1) roof
hatch curb.

2. The existing Lightning Arrestor System is to be removed before the existing roof
materials are removed; then reinstalled upon completion of the new roofing system.
This work is to be completed by persons or subcontractors who are licensed by
Underwriters Laboratory. Upon completion of the reinstallation the Contractor shall
supply the WVSDB’s representative with a Letter of Certification that the reinstalled
system was completed to UL specifications.

3. Remove all existing roofing (built-up or EPDM), insulation, counter flashing,
flashings and gravel stops to expose the supporting deck. Special care must be taken
not to damage the decking or soffit panels Any decking or soffit panels damaged by
the Contractor’s neglect shall be repair or replaced at his expense.

4. Broom clean all substrates before applying any new work.

Once the roof is removed, any deteriorated decking is to be reported to the

WYVSDB’s representative immediately.

6. Remove all existing roof drains and retrofit the roof drain system with new roof
drains, except for the roof drain on Roof Section 5 (Elevator Shaft). The new roof
drains shall be complete from the dome strainer down to the hub and/or clamping
collar connection to the existing drain pipe. The new roof drains shall be compatible
with the new EPDM roof system and approved by its manufacturer. The roof drain
on Roof Section 5 shall not be replaced; the existing drain pipe for this drain shall be
capped below the roof deck with a pipe support added and anchored to the existing
building wall. The resulting deck opening shall be covered with a new section of
metal roof decking of similar design or 11 ga. painted flat metal; either patch may be
welded or mechanically fastened to the existing deck.

b
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7. All new roofing materials shall be received on site in original packages with
identifying labels. All materials shall be kept dry at all times prior to use. Handle
and store materials carefully to avoid damage prior to use.

8. Install two (2) layers of 1” polyisocyanurate roof insulation over the existing roof
decking. Insulation shall have an inorganic fiberglass facer suitable for rubber roof
insulation and shall comply with Federal Specification No. HH1972/2. Each layer of
insulation shall have an R value of 6, for a total R value of 12. The insulation shall
be attached by method(s) approved by the EPDM manufacturer and shall have the
layer seams staggered.

9. Install a new .060” thick non-reinforced EPDM membrane roof fully adhered over
the insulation; by method approved by the manufacturer. The EPDM membrane
shall meet or exceed the minimum requirements set forth by ASTM D 4637, and
CGSB 37-GP-52M, for Type I, Class A, non-reinforced EPDM single-ply roofing
membranes. A o

10. Install wall and curb flashing utilizing new cured .060” thick EPDM membrang;
install in accordance with the EPDM manufacturer’s latest flashing details. Install
aluminum counter flashing at wall terminations; apply silicone caulk joint where
flashing meets the building walls. EPDM flashing shall be covered under the roofing
warranty as a flashing endorsement.

11. Install new gravel stops, fabricated out of .040” thick aluminum, around the
perimeter of all roof sections; terminate using good roofing practices approved by
the EPDM manufacturer.

12. Special consideration shall be taken on Roof Section 5 (Elevator Shaft). Due to the
elimination of the roof drain, this roof section shall be constructed with flashing
and/or tapered insulation to divert the water to the east side of the section. On the
east side of this section the Contractor shall install an aluminum gutter or scupper
with flashing and a downspout to lower the water down to Roof Section 3 (Storage
Area A/B).

13. Roof Warranty shall be fifteen (15) years with no penal sum guarantee from the
EPDM roofing manufacturer. It shall include and cover all materials included in the
roof assembly. In addition, Contractor shall provide a two (2) year Contractor’s
Warranty covering workmanship and installation of materials.

C. Pricing

Total Cost for new roof as describe herein $




RFQ No. DBSM72249

AVIT

AFFID

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective vendor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any

of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or.any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the -
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the

total contract amount.

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to

chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good

standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

No Debt Affidavit (Revised 10/13/06)



