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GENERAL TERMS & CONDITIONS
REGUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid,
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successtul vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee. ‘

All services performed or goods delivered under State Purchase Orders/Confracts are 1o be confinued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legistature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services,

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.,

The State of West Virginia is exempt from federal and state taxés and will not pay or reimburse such taxes.

The Director of Purchasing niay cancel any Purchase Order/Contract upon 30 days written notice fo the selier.

The laws of the State of West Virginia and the Legislative Bules of the Purchasing Division shall govern all rights
and duties under the Contrac, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon muiual written
agreement of the parties.

BANKRUPTCY: inthe event the vendor/coniractor files for bankruptey protection, this contract is automatically .
null and void, and is terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associale
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp:/fwww.state.wv.us/admin/purchase/vre/hipaa.him) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be discloging Protected Health
information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: ltems offered must be in compliance wilh the specifications. Any deviation from the specilications
must be dlearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be

clearly defined. A bidder offering an alternate should attach complete specifications and literature 1o the bid. The
Purchasing Division may waive minor devialions to specifications.

Complete all sections of the quotation form,
Unit prices shall prevail in cases of discrepancy.
All quotations are considered F.0.B. destinatior unless alternate shipping terms are clearly identified in the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BiD TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Chateston, WV 25305-0130

Rev. 08/21/2006
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RESURFACING POLYURETHANE ATHLETIC FLOORING

PART 1 - GENERAL

1.

1

1.2

,,‘
P

'

SUMMARY

Resurfacing of synthetic flooring system where shown on the drawings, 2s
specified hetein, and as needed for a complete and proper installation.

Related work:
1. Documents affecting work of this Section inciude, but are not

necessarily limited to, General Conditions, Supplementary
Conditions, and Sections in Division 1 of these Specifications.

Description of the flooring system:
1. The urethane flooring system shail include a poured-in-place, fuil
depth, seamless system in which the topping component consists of

Pelyturf urethane synthetic compounds and shall be continuously
bonded to the substrate and produce a monolithic wearing surface,

REFERENCES

Applicable Publications: The following publications form 2 past
of this specification to the extent of the referenced thereto.

1. American Society of Testing and Materials.

SUBMITTALS

Product data: Submit the following in accordance with the approved
submittal schedule:

1. Materials list of iterns proposed to be provided under this Section.
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2. Manufacturer’s specifications and other data needed to prove
compliance with the specified requirements.

3. Color samples showing colors and finishes currently available in
the proposed products.

4. Macufacturer’s recommended installation procedures which, when
approved by WVSDB will become the basis for accepting or
rejecting actual instaliation procedures used on the Work.

5. Manufacturer's recommended care and maintenance instructions.

6. Manufscturer’s warranty.

QUALITY ASSURANCE

A. Qualifications: Installer/manufacturer of the Polyturf flooring systermn

shall have a minimum of ten years experience in the application of
poured-in-place polyurethane surfacing for athletic, interior
applications and manufacturing of two-part polyurethans.

The installer/manufacturer must have completed at least ten (10)
facilities in the last two (2) years.

. All technicisns/mechanics shafl be factory trained and full-time

employees of the manufacturer and subcontractor, specializing in
the installation of the flooring system.

WARRANTY

A,

Fluid-applied resilient flooring found to be defective as a result
of faulty materials and/or workmanship shall be replaced or
repaired at no charge to Owner upon receipt of notification in
writing for a period not to exceed two years from the date of
substantial completion.
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PART 2 - PRODUCTS

2.1

2.2

2.3

MANUFACTURERS

Available Manufacturers: Subject to compliance with requirements,
manufacturers offering products that may be incorporated in the work
include but are not limited to the following:

1. Polyturf by Beynon Sports Strfaces, Inc. or approved equal,

2. Floor system is based on Beynon Sports Surfacing, Inc, products.

3. Substitutions: Provide equal products of other manufacturers when
approved by WVSDB.

PERRORMANCE STANDARDS
The polyurethane must exhibit the following minimum properties:

Weight approximately .§1/# per 1/8" thickness.
Tensile Strength Range from 500 PSI to 700 PSL
Hardness Range: 50-60 Shore A typical.
Temperature Stability: Essentially unaffected
from 0 degrees F to 120 deprees F.

Density: 1.20 to 1.30

Moisture Absorption: 0.8% to 1.05% by weight.
Compression Set: 90% to 98% immediate
recovery after 72 howrs @ 50% compression

set @ 50% compression set @ 72 degrees I

8. Ultimate Elongation: 250% to 350%

9. Compression Properties: 30 PSI to 60 PSI @ 10%
10.  Fungus Resistance: Complete

B W N

N o

PRODUCT HANDLING
Deliver materials in original packages and containers, with seals

unbroken, bearing manufacturers labels indicating brand nane and
directions for storing and mixing with other componeats.
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Store materials 1o comply with manufacturer’s written instructions to
prevent deterioration from moistize, heat, cold or other detrimental
effects. '

PART 3~ EXECUTION

3.1

32

PROJECT CONDITIONS

Examine the zreas and conditions under which work of this Section will be
performed. Owner/General Contractor shall correct all conditions
detrimental to timely and proper completion of the work. Do not proceed
until unsatisfactory conditions are comected.

I. Do not install flooring until spaces are enclosed and weatherproof; wet
work in spaces is complete and dry; and overbead work. including
installing mechanical systems, lighting, and athletic equipment is
commplete.

2. Maintain ambient temperature and humidity conditions in spaces to
receive flooring recommended by manufacturer for 7 days before
instailation, during installation end for 72 hours after installation.

Close spaces to traffic during flooring application and for a period after
application recommended by manufacturer to allow for the fiooring
systern, inclading game-line and marker paint to cure.

INSTALLATION — GENERAL

Coordinate as required with other trades to assure proper and adequate
provision in the work of those trades for iterface with the work of this
Section, :

Install the work of this Section in strict accordence with the original
design, the approved Shop Drawings, pertinent requirements of
governmental agencies having jurisdiction, and the manufacturer’s
recommended insiallation procedures.
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SUBSTRATE CONDITIONS AND PREPARATION

Ii shall be the General Contractors responsibility to perform all substrate
preparation, correction and cleaning procedures in compliance with the
manufacturer’s instruciions for ihe particular subsiraie conditions

specified for this project.

Pryness:

1. The building shall be dry.

2. The work shall not commence uatil the completion of spackling,
masoniy and wet-trade work.

3. The room temperature shall be maintzined at 2 minimum level of
70 degrees F for two weeks before and during the instailation.

4, The relative humidity shall not exceed 68 per cent during the
apphication of roaterials and for at least eight hours after the
completion of each prosess,

Bxisting Synthetic Surface:

1. Repair all visible splits, eracks, voids and delaminations with
Polyturf urethane.

2. Mechanically abrade and/or clean and prime the existing receiving
surface.

FLOOR INSTALLATION

Priming:

1. Final clean existing synthetic susface as required.

2. Apply one coat of manufacturer’s approved primer so that the

surface is thoroughly wet but no puddles are lefl standing,
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Pouring:

L

n
3.

Pour Polyturf urethane synthetic floor surfacing materials utilizing
electrenically controlled metering and mixing equipment.

Use a poured-in-place technique to achieve a monolithic surface to
the maximum extent possible.

The completed thickness of material shall average 1/8”.

Finishing and Game Lines:

L

2.

Allow the flooring materials to cure.

Apply manufacturer’s approved pigmented polyurethane finish.
Color to maich the base elastomer and shsil be applied to a
thickness of three (3) dry mils.

The final coat of finish shall be flat.

Layout and paint all gamelines and other required markings
according to approved shop drawings. Colors shall be selected
from manufacturer’s standard availgble colors and as approved by
WVSDB.

Protection:

1,

(S

No other trades shall be permitted in the area scheduled to receive
the flooring system from the time of the application of the primer
until ten (10) days after the application of the final coat of surface

fimsh.

Adequate protection of the finished floor shall be provided by the
General Contractor.

No smoking, cpen flames, or sparking from electrical outlets,
telephones or electric motors shall be permitted in the area during
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application of the primer, floor surfacing material, or finishing
materials.

CLEAN UP

Upon completion of the installation, the flooring contractor shell remove
fom the job site upused materials, tools, equipment and properly dispose
of rubbish.
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Agency

REQ.P.O#
PIb BOND T o
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of . , 85 Principal, and
of . . & corporation organized and existing under the laws of the State of ____
with its principal office in the City of , 88 Surety, are held and fimily bound unfo the State
of West Virginia, as Obligee, in the penal sum of (% ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our helrs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted fo the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b} If said bid shall be accepted and the Principal shall enter into & contract in accordance with the bid or proposal attached
hereto and shall fumnish any other bonds and insurance required by the bid or proposal, and shall in all other respecis perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. Itis expressly understood and agreed that the liability of the Surety for any and all ciaims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surely, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way Impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
walve notice of any such extension.

N WITNESS WHEREOF, Principat and Surety have hereunto set their hands and seals, and such of therm as are corporations
have caused their corporate seals tv be affixed hereunto and these presents to be signed by their proper officers, this
day of , 20

Principal Corporate Seal

" (Name of Principal)

By,
{(Must be President or
Vice President)
(Tiile)

Surety Corporaie Seal .

{Name of Surety)
Countersigned
Resident West Virginia Agent Atlorney-in-Fact

IMPORTANT ~ Surety executing bonds must be licensed in West Virginia o transact surety insurance. Corporate seals must be affixed,
a power of attorney must be attached, and a West Virginia agent must sign or countersign.
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(A)

©
(B)
(E)
(F)
(Q)
()
(
()
(K)

(1)
(M)
(N)
(O)
(P)
(Q
(R)
(5

(T)
)
V)
(W)
(X)

NOTE:

o g

018

BID BOND PREPARATION INSTRUCTIONS

WV State Agency

(Stated on Page 1 “Spending Unit™)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Cormpany
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Prineipal
Signature of President or Vice
President

Title of person siguing

Raised Corporate Seal of Surety
Corporate Nare of Surety

Counter Signature by WV agent
Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal rust accompany this bid
bond.

AGENCY____ (A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
(<) of {Mm (E)
as Principal, and {F) of {G)
0:3) , & corporation organized and existing under the laws

of the State of 18] with its principal office in the City of
(N , as Surety, are held and firmly bound unto The State

of West Virginia, as Obligee, in the penal sum of (K)
5 (L) ) for the payment of which, well and truly to be made,
we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns. ‘

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

{M)

NOW THEREFORE.

{a) If said bid shall be rejected, or

{b) If said bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or propesal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be pull and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this N day of [(9)] , 20 9]
Principal Corporate Seal ()
{Name of P'rincipal)
R) By ()
(Must be President or
Vice President)
(T)
Title
(U)
Surety Corporate Seal (V)
(Name of Surety)
Countersigned:
{W) {X)

Resident West Virginia Agent Attorney-in-Fact
IMPORTANT - Surety executing bonds must be licensed in West Virginia to
trapsact surety insurance, Corporate seals must be affixed, a power of attorney
must be attached, and a West Virginia resident must sign or countersign.

REV.2/1/90
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LABOR AND MATERIAL PAYMENT BOND
KNOW ALL MEN BY THESE PRESENTS: 048

That

(Name, address or legal titie of the Contractor)

as Principal, hereinafter called Centractor, and

, & corporation organized and existing under

the laws of the State of , with its principal office in the City of

as Surety, hereinafter called Surety, are held firmly bound unto
{(Name, address or fegal titie of Owner)

as Obligee, hereinafter called Owner, for the use and benefit of claimants as hereinbelow defined in the amount of

Dollars (3 3

forthe paymentwhereof Principal and Surety bind themseives, their heirs, executors, administrators, successors, and assigns,
jointly and severally, firmly by these presents.

WHEREAS, Contractor has by written agreement dated

entered into a contract with Owner for

in accordance with drawings and specifications prepared by

which contract fs by reference made a part hereof, and is hereinafter referred to as the CONTRACT.

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that if Contractor shall well and truly perform the
CONTRACT, and shali pay off, satisfy and discharge all claims of subcontractors, laborers, materialmen and all persons
furnishing material or doing work pursuant to the CONTRACT and shall save the Owner and its property harmless from any
and all iability, over and above the contract price thereof, between the owner and the Contractor, for all of such labor and
materials, and shall fully pay off and discharge and secure the release of any and all mechanics liens which may be placed
upon said property by any such subcontractor, laborer or materialmen, then this obligation shall be null and void. Otherwise

it shall remain in full force and effect.

Signed and sealed this * day of A D19

Principal Raised Corporate Seal (Seal)

{Contractor Name)

Surety Raised Corporate Seal By — {Seal)

{Must be Presidert or Vice President)

{Tite}
Countersigned: ‘
(Surety)
. — By — (Seal)
(Resident West Virginia Agent)
NOTE: Raised Corporate Seals are mandatory. NOTE: Applicable Section of attached acknowledge-
Piease attach Power of Attorney ment must be completed and returned as part of
W. Va. resident Agent must sign or countersign. the bond.
* Power of Attorney must be certified on this date or Iater APPROVED AG 10-30-95
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Acknowledgement by Principal if individual or Partnership

1.

P owon

@

ACKNOWLEDGEMENTS
~0r0
STATE OF

County of to-wit:
8 , a Notary Public in and for the

county and state aforesaid, do hereby certity that
whose name is signed 1o the foregoing writing, has this day acknowledged the same before me in my said county.

Given under my hand this day of 19

Notary Seal 7.

{Notary Public)

My commission expires on the day of 19

Acknowledgement by Principal if Corporation

8.
10.
11.
12.
13.
14.

15,
18.

18.

STATE OF

Gotinty of to-wit:
L, , a Notary Public in and for the

county and state aforesaid, do hereby certify that
who, as signed the foregoing writing for

a corporation,
has this day, in my said county, before me, acknowledged the said writing to be the act and deed of the said corporation.
Given under my hand this day of 18

Notary Seal 17.

(Notary FPublic)

My commission expires on the day of 19

Acknowledgement by Surety

19.
20.
21.
22.
23.
24.

25.
26.

28.

STATE OF

County of ' to-wit:
f , & Notary Public in and for the

county and state aforesald, do hereby cerify that
who, as ' : ‘ signed the foregoing writing for

a corporation,
has this day, in my said county, before me, acknowledged the said writing to be the actand deed of the said corporation.
Given under my hand this ' day of 19
Notary Seal 27.

{Notary Public)

My commission expires on the day of 19

Sufficiency in Form and Manner ‘
of Execution Approved Attorney General

This

day of 19 By

P20 (Assistant Attorney General)



ACKNOWLEDGEMENT PREPARATION INSTRUCTIONS

IF PRINCIPAL IS AN INDIVIDUAL OR PARTNERSHIP, HAVE NOTARY COMPLETE LINES (1) through (8).
IF PRINCIPAL IS A CORPORATION HAVE NOTARY COMPLETE LINES (9) through (18).
SURETY MUST HAVE NOTARY COMPLETE LINES (19) through (28).

ACKNOWLEDGEMENT BY PRINCIPAL IF INDIVIDUAL OR PARTNERSHIP

Enter name of principal covered by bond if individual or partnership.
Notary enters date bond was witnessed. Must be the same as or later than signature date.

ACKNOWLEDGEMENT BY PRINCIPAL IF CORPORATION

Enter name of Corporate Officer signing bond. (Must be President or Vice President.)

Notary enters date bond was witnessed. Must be the same as or later than signature date.

ACKNOWLEDGEMENT BY SURETY

Enter name of person having power of attorney to bind Surety Company.

Notary enters date bond was witnessed. Must be the same as or later than signature date.

1.
2.
3.
4. Notaries must:
1.  Enter name of State.
2. Enter name of County.
3. Enter name of Notary Public witnessing transactions,
4,
5,
6.  Affix Notary Seal.
7. Notary affixes his/her signature.
8.  Notary enters commission date.
9.  Enter name of State.
10.  Enter name of County.
11.  Enter name of Notary Public witnessing transactions.
12.
13.  Enter Title of Corporate Officer signing bond.
14.  Enter name of Company or Corporation.
15.
6.  Affix Notary Seal.
17.  Notary affixes his/her signature.
18. Notary enters commission date.
19.  Enter name of State.
20. Enter name of County.
21.  Enter name of Notary Public withessing transactions.
22.
23.  Enter Title of person binding Surety Company.
24.  Enter name of Insurance Company (Surety).
25,
26.  Afix Notary Seal.
27. Notary affixes his/her signature.
28.  Notary enters commission date.

POWER OF ATTORNEY INSTRUCTIONS

Power of attorney for surety must be attached showing that it was in full force and effect on signature date indicated on the
face of the bond. A raised corporate seal must also be affixed to the Power of Aftorney form.

a.

poaow

Name of attorney in fact must be listed (if attorney Is a non-resident, bond must be countersigned by West Virginia
resident agent). '

Power of Attorney may not exceed imposed limitations.

Ceriificate date, the signature date of bond must be entered.

Signature of authorizing official must be affixed. (Signature may be facsimile).

Raised seal must be affixed.
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PERFORMANCE BOND
KNOW ALL MEN BY THESE PRESENTS: T oRe

That

(Name, address or legal title of the Contractor)

as Principal, hereinafter called Contractor, and

a corporation organized and existing under

the taws of the Slate of . with its principal office in the City of

as Surety, hereinafler called Surety, are held firmly bound unto

{Name, address or legal title of Owner)

as Obligee, hereinafter called Owner, in the amount of

Doitars (§ ). for the payment whereof Contractor and Surety bind themselves, their heirs, executors,

administrators, successors, and assigns, jointly and severally, firmly by these presents.

WHEREAS, Contractor has by written agreement dated

entered into a contract with Owner for

in accordance with drawings and specifications prepared by

which contract is by reference made a part hereof, and is hereinafter referred to as the CONTRACT

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that if Contractor shail, promptly and faithfully perform
the CONTRACT, then this obligation shall be null and void, otherwise it shall remain in full force and effect,
The Surety hereby waives notice of any alteration or extension of time made by the Owner,
Whenever Contractor shalf be, and declared by Owner to be in default under the CONTRACT, the Owner having performed
Owner's obligations thereunder, the Surety may promptly remedy the default, or shall promptly:
1. Complete the CONTRACT in accordance with its terms and conditions, and
2. Shall save the Owner harmless from any claims, judgments, or liens arising from the Surety’s failure 1o either remedy
the default or to complete the CONTRACT in accordance with its terms and conditions in a timely manner.
No right of action shall accrue on this bond to or for the use of any person or corporation other than the Owner nared herein

or the successors of Owner.

Signed and sealed this * day of 20
Principal Raised Corporate Seal {Seal)
{Contractor Name)
Surety Raised Corporale Seal By {Seai}
(Must be President or Vice President)
(Title)
(Sureiy}
By {Seal
NOTE: Raised Corporate Seals are mandatory. NOTE:  Applicable Section of attached acknowledge-
Please attach Power of Attorney ment must be completed and returned as part of

the bond,

* Power of Altorney must be certified on this date or later, P29 APPROVED AG 10-30-85



ACKNOWLEDGEMENTS S
03

Acknowledgement by Principal if individuat or Partnership

1.

2.

5.

8.

8.

STATE OF

County of to-wit:

i, . a Notary Public in and for the

county and state aforesaid, do hereby certify that
whose name is signed to the foregoing writing, has this day acknowledged the same before me in my said county.

Given under my hand this day of

Notary Seal 7.

(Notary Pubiic)

My commission expires on the day of : 20

Acknowledgement by Principal if Corporation

9.

10

11.

12.

13.

14.

15.

18.

18.

STATE OF

. County of to-wit:

1, , @ Notary Public in and for the

county and state aforesaid, do hereby certify that

who a3, signed the foregoing wriling for

a corporation,

has this day, in my said county, before me, acknowledged the said writing to be the act and deed of the said corporation.
Given under my hand this day of 20
Notary Seal 17.

(Notary Public)
My commission expires on the day of 20

Acknowledgement by Surety

19. STATE OF
20. County of to-wit:
214 . @ Notary Public in and for the
22. county and state aforesaid, do hereby certify that
23. who as, signed the foregoing writing for
24, a corporalion,

has this day, in my said county, before me, acknowledged the said writing to be the act and deed of the said corporation.
25. Given under my hand this day of 20
26. Notary Seal 27.

(Notary Public)

28. My commission expires on the day of 20
Sufficiency in Form and Manner
Of Execution Approved Attorney General
This day of 20 By

{Assistani Attorney General)
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ACKNOWLEDGEMENT PREPARATION INSTRUCTIONS

IF PRINCIFPAL IS AN INDIVIDUAL OR PARTNERSHIP, HAVE NOTARY COMPLETE LINES (1) through (8).
IF PRINCIPAL IS A CORPORATION, HAVE NOTARY COMPLETE LINES (9) through (18).

SURETY MUST HAVE NOTARY COMPLETE LINES (19) through (28).

Notaries must:

Ll R

ACKNOWLEDGEMENT BY PRINCIPAL IF INDIVIDUAL OR PARTNERSHIP

Enter name of State.

Enter name of County.

Enter name of Notary Public witnessing transactions.

Enter name of principal covered by bond if individual or partnership, Notary enters date bond was witnessed.
Must be the same as or later than signature date.

Affix Notary Seal.

Notary affixes his/her signature.

Notary enters commission date.

ACKNOWLEDGEMENT BY PRINCIPAL IF CORPORATION

DNDTOSWN -

9. Enter name of State.

10. Enter name of County.

11. Enter name of Notary Public witnessing transactions.

12. Enter name of Corporate Officer signing bond. (Must be President or Vice Presidert.)

13. Enter Title of Corporate Officer signing bond.

14, Enter name of Company or Corporation.

15. Notary enters date bond was witnessed. Must be the same as or [ater than signature date.
16, Affix Notary Seal.

17. Notary affixes his/her signature.

18. Notary eniers commission date.

ACKNOWLEDGEMENT BY SURETY

19. Enter name of State.

20. Enter name of County.

21. Enter name of Nofary Public wilnessing transactions.

22. Enter name of person having power of attorney to bind Surety Company.

23. Enter Title of person binding Surety Company.

24. Enter name of Insurance Company {Surety).

25, Notary enters date bond was witnessed. Must be the same as or fater than signature date.
26, Affix Notary Seal.

27. Noflary affixes his/her signature.

2B. Notary enters commission date.

POWER OF ATTORNEY INSTRUCTIONS

Power of attorney for surety must be attached showing that it was in full force and effect on signature date indicated on
the face of the bond. A raised corporate seal must also be affixed fo the Power of Attorney form.

a. Name of atlorney in fact must be listed (if attorney is a non-resident, bond must be countersigned by West Virginia
resident agent).

Power of Attorney may not exceed imposed limitations.

Certificate date, the signature date of bond must be entered.

Signature of authorizing official must be affixed. (Signature may be facsimile).

Raised seal must be affixed.

caono
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RFQ No. DBSM72109
AFFIDAVIT e

POT

YA
West Virginia Code §5A-3-10a states: ’
No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective \endor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any

of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently definquent or due and required to be
paid to the state or any of its poiitical subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt fo the state or any of its political subdivisions. ‘

“Political subdivision” means any county commission; municipality; county board of education; any
instrumentality established by a county or municipality; any separate corporation or instrumentality established
by one or more counties or municipalities, as permitted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coextensive with one or more counties or

municipalities.

‘Related party” means a party, whether an individual, corporation, partnership, association, limited liability
company or any other form or business association or other entity whatsoever, related to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed

five percent of the total contract amount.

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to

chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
The vendor must be licensed in accordance with any and all state requirements to do business with the state of

West Virginia.

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

No Debt Affidavit
Revised 02/68/06
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