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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 regisiration fee.

All services performed of goods delivered under State Purchase Orders/Confracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not approptiated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or sefvices.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and stale taxes and will not pay or reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

The laws of the State of Wesl Virginia and the Legis/ative Rules of the Purchasing Division shall govern all rights
and duties undet the Contract, including without fimitation the validity of this Purchase Order/Gontract.

Any reference to automalic renewal is hereby deleted. The Contract may be renewed only upon mutual wiitten
agreement of the parties. .

BANKRUPTCY: In the event the vendor/contracior files for bankruptcy protection, this contract is automatically
null and void, and is lerminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Altorney General, and available online at the Purchasing Division's web site
(htip:/iwww.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity {45 CFR §160.103) and will be disclosing Protected Health
infermation (45 CFR §160.103) to the vendor,

INSTRUCTIONS TO BIDDERS
tIse the quotation forms provided by the Purchasing Division,

SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complele all sections of the quetation form.
Unit prices shall prevail in cases of discrepancy.
All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotatien.

BID SUBMISSION: All quotations must be delivered by the bidder 1o the office listed below prior 1o the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will resuit in bid disquafifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25308-0130

Rev. 06/21/2006
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WINDOW SHADES SPECIFICATIONS
GSD066433 — Bid Opening: July 7, 2006, 1:30 PM

Quotations must include materials and installation. Measurements listed below are
estimates only; it is the responsibility of the bidder to arrange a site visit to verify exact
measurements with Sheree Kesler at (304) 558-3588. The bid opening is scheduled for
July 7, 2006, 1:30 PM.

Delivery & Installation shall be completed within 14 working days upon receipt of the
purchase order. The window shades will be delivered and installed in the State of West
Virginia Governor’s Mansion, Kanawha Boulevard, Charleston, WYV 25305.

The following information represents the type shades, room locations
and estimated sizes.

Serenade Roman Shades: Teardrop 6 inch width
Fabric: Torino Marble
6216101 Sparkling Wine

Room 319:
Oty.

1 30 1/8”x 377

Room 302;
Qty.

1 30 1/8”x 377

Room 300;
Qty.

2 30 1/8”x 377

Room 307:
Qty.

2 30 /87 x 377

Room 200:
Qty.

2 367/87x 637
2 18”7 x 687



Room 203:

Oty.

1 24 7/87 x 627
2 18" x 68”
Room 205:

Oty.

2 36 %7 x 62127

Room 207:

Oty.

3 37V X 62 W7
2 333/87x29%”
Room 210:

Oty.

2 IR 62%

Room 216:
Qty.
2 37 % 62147

Room 221:
Oty.

3 37x62%”
2 28 7/8” x 62 147

Room 224:
Oty.

3 377 x 627

Room 227:

Qty.

2 187 x 68
Room 231:

Oty.

2 377 x 624"
2 18" x 68”
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Room 215:
Oty.

2 20 4" x 627

2 Inch Faux White Wood Blinds:

Page 8

Room 319:
Qty.

1 30 1/8” x 377

Room 303:
Oty.

1 30" x 377

Roont 202;
Oty.

1 277 x 45 %7

Room 206:
Oty.

1 36 7/8” x 47

Room 223;
Oty.

1 36 1/87 x 477

Room 229:
Oty.

1 307x48%”

Cordless Honey Comb Shade:

Room 215:
Oty.

1 27 x 617
2 93/8” x 60 %"
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BID FORM — WINDOW SHADES FOR THE STATE OF WEST VIRGINIA
GOVERNOR’S MANSION -~ BID OPENING JULY 7, 2006, 1:30 PM

Bid prices shall include all materials & iabor for the instaliation of the below listed shades.

Note: Reference is made to the specifications, whereas the below list of shade
measurements are rough estimates only; the vendor is responsibie to verify exact

measurements for complete accuracy prior to the bid opening.

Installation: Measurements & installation shall be made inside of the window frames,
Absolutely no shades will be instalied on trim or walls,

Serenade Roman Shades: Teardrop 6 inch width
Fabric: Torino Marble — 6216101 Sparkling Wine

Room 319:
Oty.

1 30 1/87 x 377

Room 302:
Qty.

1 30 1/8" x 37

Room 300:;
Qty.

2 30 /8" x 377

Room 307
Qty.

2 301/87x 37"

Room 200;
Oty.

2 36 7/87 x 637
2 18”7 x 68"

Room 203;
Oty.

H 24787 x 627
2 187 x 687

Room 205:
Qty,

2 I6HT k62"

Unit Price

§

&2 &3

Extended Price

8

o o2
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Room 207:

Ofty.

3 37 W x 62 W $ hy
2 333/87x29 %7 $ $
Room 210;

Oty.

2 37" x 624" $ $
Room 216;

Oty.

2 37" x 62 W $ $
Room 221:

Qty.

3 37Tx 62 %" 5 $
2 28 T8 x 62 A" $ 5
Room 224:

Oty.

3 37" x 62 %" 3 $
Room 227:

oty.

2 18” x 68" 3 $
Room 231:

Qty,

2 37 x62 % Y $
2 18" x 68™ $ $
Room 215:

Oty.

2 20 %" % 627 3 3
2 Inch Faux White Wood Blinds:

i

Room 319:

Oty.

1 30 1/87x 377 3 $
Room 303:

Oty

1 0rx 37T $ $
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Room 202;

Oty.

1 27 x 45 47 $ $
Room 206

Qty.

1 367/8" x 47 $ $
Room 223:

Qty,

1 36 1/8” x 47 $ $
Room 229:

Qty,

1 307 x 48 7 g $

Cordless Honey Comb Shade:

Room 215:
Qty.

1 27 x 617
2 93/87x 60 W

s o
& o

Grand Total $

Bidder Information:

Name:
Address:

Phone#: { ) -
Fax#: ( } -
Email:
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RFQ No.

AFFIDAVIT

West Virginia Code §5A-3-10a states:
No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any

vendor or prospective vendor when the vendor or prospective endor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS: ,
“Debt” means any assessment, premium, penaity, fine, tax or other amount of money owed fo the state or any

of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additiona! penailties accrued

thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions.

“Political subdivision” means any county commission; municipality; county board of education; any
instrumentality established by a county or municipality; any separate corporation or instrumentality established
by one or more counties of municipaiities, as permitted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coextensive with one or more counties or

municipalities.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability
company or any other form or business association or other entity whatsoever, related to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed

five percent of the total contract amount.

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to

chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
The vendor must be licensed in accordance with any and all state requirements to do business with the state of

West Virginia.

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

No Debt Affidavit
Revised 02i08106



