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GENERAL TERMS & CONDITIONS |
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in pat, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of thé Purchasing Division.

Prior to any award, the apparent successful vendor must be propetly regisiered whh the Purchasing Division and have
paid the required registration fee. (Effective June 8, 2006, the fee will change from $45.00 to $125.00 pursuant to

House Bill 4031.)

All services pefformed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contragt, conlingent upon funds being appropriated by the Legislalure or ctherwise being
made available. in the event funds are not appropriated or otherwise available for these setvices or goods, this
Purchase Order/Coniract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

interest may be paid for late payment in accordance with the West Virginia Code. .

Vendor preference will be granted upon written request in accordance with the West Virginia Code,

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
The Director of Purchasing may cancel any Purchase Order/Contract upen 30 days written nolice to the seller.

The laws of the State of West Virginia and the Legis/alive Rules of the Purchasing Division shall govem all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automaltic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: Inthe event the vendor/contracior files for bankrupicy protection, this contract is automaticaliy
null and void, and is terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division’s web site
(http//www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Cévered Entity (45 CFR §160.103) and will be disclosing Protected Health
nformation (45 CFR §160.103) to the vendor, ’

@ ¢ ok oW

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: ltemns offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder, Alternates offered by the bidder as EQUAL to the specifications must be

clearly defined. A bidder offering an altemate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quotation form.
Unit prices shall prevail in cases of discrepancy. .
All quotations are considered F.0.B. destination unless alternate shipping terms are clearly identified in the quotation.

DUPLICATE BIDS: All quotations must be delivered by the bidder to the respective offices listed below prior to the
date and time of the bid opening. Failure of the bidder to defiver the quotations on time will result in bid disqualifications,

ORIGINAL SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

NOTICE: Beginning June 8, 2008, there Is no need o submit a duplicate bid to the State Auditor's Office pursuant to House Bill 4031,

Rav. D5/05/2006
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2019 Washington Street East
Post Office Box 50130
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State of West Virginia Request for
Department of Administration  Quotation
Purchasing Division

2019 Washington Street East T ADRESS
Post Office Box 50130

Charleston, WV 25305-0130 CHUCK BOWMAN
34G-558-2187
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EXHIBIT 7

DOMESTIC ALUMINUM, GLASS & STEEL IN PUBLIC WORKS
PROJECTS

IN ACCORDANCE WITH WEST VIRGINIA CODE 5-19-1 ET.,
SEQ., EVERY [CONTRACT FIOR CONSTRUCTION, RECONSTRUCTION,
ALTERATION, REPAIR, IMPROVEMENT OR MAINTENANCE OF
PUBLIC WORKS|, WHERE THE COST IS MORE THAN $50,000 AND,
IN THE CASE DF STEEL ONLY, WHERE THE COST OF STEEL IS
MORE THAN $50,0000 OR WHERE MORE THAN 10,000 POUNDS OF
STEEL ARE REQUIRED, THE STATE WILL ACCEPT ONLY ALUMINU
GLASS, OR STEEL PRODUCTS PRODUCED IN THE UNITED STATES,
IN ADDITION, ITEMS OF MACHINERY OR EQUIPMENT PURCHASED
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THE PRODUCT |IS LESS THAN $50,000 OR LESS THAN 10,000
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State of West Virginia

Purchasing Division

2019 Washington Street Eas
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DEFK7002
Bid Date: 08/15/06..
Bid Time: 1:30 pm.

BID FORM

DATED:
(Bidder fo insert date bid submitted)

SUBMITTED BY: (Name and Address)

WEST VIRGINIA CONTRACTOR LICENSE NUMBER . WV

SUBMITTED TO:  Staie of West Virginia
West Virginia Army National Guard

The undersigned, being familiar with local conditions affecting the cost of the work and the contract
documents, including Instructions to Bidders, Bid Form, General Conditions, Drawings, and Specifications and any
Addenda 1ssued, hereby propose to perform everything required to be performed and to provide and furnish all the
labor, materials, tools, expendable equipment and all services necessary to complete in a workmanlike manner all

the work required for the:

REGIONAL TRAINING INSTITUTE -
INTERIOR REMEDIATION
CAMP DAWSON -~ KINGWOOD, WEST VIRGINIA

all in accordance with the drawings and specifications as prepared by ZMM, Inc., 222 Lee Street West, Charleston,
West Virginia 25302, as follows:

BASE BID:

For the sum of:

(% ).

For work shown in Keyed Notes 1, 12 and 15, include in Base Bid all costs to do the following work in quantities listed:

I. Remove and reinstall loose existing ceramic floor tile. 100 square feet
2. Remove damaged Armistone tile and replace with new Armistone tile provided by Qwner, 100 square feet
3. Remove damaged linoleum tile and replace with new lincleum tile provided by Owner. 500 square feet

In the event that unit quantities stated above differ from quantities required for completion of the Work, unit costs as
stated below shall be the basis of adjustments iz Contract Sum, in accordance with Contract Conditions.

fa. If final measured quantities for ceramic tile repair are over 100 s.f. ADD§ per s.f.
th. If final measured quantities for ceramic tile repair are under 100 s.f. DEDUCT §___ per s.£.
2a. If final measured quantities for Armistone tile replacement are over 100 s.£ ADD $ per s.f.
2b. If final measured quantities for Armistone tile replacement are under 100 s.f. DEDUCTS_ perst
3a. If final measured quantities for linoleum tile replacement are under 500 5.1, ADD § pers.f
3b. if final measured quantities for linofeum tile replacement are under 500 s.£.  DEDUCT P persf

BID FORM 00300 -1 01/20/06
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DEFK7002
Bid Date: 08/15/06
Bid Time: 1:30 pm

ALTERNATE BIDS: ' 11
The stated Base Bid is subject to the following additions or deductions for Altemates which the Owner
may select. (‘Provide’ means ‘furnish and install.” Include in bids below all related coordination and

modification requirements associated with the Work of each Alternate.)

Alternate Bid No, 1 - Nautitforium/Snack Bar Renovations

To provide ali work for the portion of renovations identified by Keyed Note 16, as shown on Drawings,

ADD the sum oft

$

For work shown in Keyed Note 1, include in Base Bid ail costs to do the following work in quantities listed:

I, Remove and reinstall loose existing ceramic floor tile. 100 square feet

In the event that unit quantities stated above differ from quantities required for completion of the Work, unit costs as

stated below shall be the basis of adjustments in Contract Sum, in accordance with Coatract Conditions.

la. If final measured quantities for ceramic tile repair are over 100 s.£. ADD § pers.f

tb. If final measured quantities for ceramic tile repair are under 100 s.£. DEDUCT § per s.i.
It is hereby certified that the undersigned is the only person(s) interested in this proposal as principal, and the

proposal is made without collusion with any person, firm, or corporation. Bidder hereby agrees 1o execute the

contract and furnish surety company bonds, in the forms incorporated in the contract documents, in the amount of

one hundred (100%) percent of the contract price for performance, including maintenance, and for payment for iabor

and materials, respectively at the time required by the bidding documents, and to begin work within five (5) days
following receipt of Notice to Proceed.

Bidder acknowledges receipt of the following addenda: (Please list by number and date)

Bidder guarantees that, if awarded the contract, he wiil furnish and deliver all materials, tools, equipment,
tests, transportation, secure all permits and licenses, and perform all labor, superintendence and all means of
construction, pay all fees, except those specifically excluded in the Project Manual and do all incidental work to
execute, construct, and finish the work in an expeditious, substantial, and workmanlike manner, in accordance with
the contract documents to the complete satisfaction and acceplance of the Owner, for the prices stated.

[t is undersicod that the OQwner reserves the right to reject any/or all proposals, or part thereof or items
therein, and to waive technicalities a$ required for the best interests of the Owner. [t is further understood that
competency and responsibility of bidders will receive consideration before the award of the contract.

The bidder hereby agrees that this proposal may not be revoked or withdrawn after the time set for the
opening of bids but shall remain open for acceptance for a period of ninety days following such time.

BID FORM 00300 -2 01/20/06



DEFK7002 »
Bid Date: 08/15/06
Bid Time: 1:30 pm

The bidder hereby agrees to commence work under this contract on or before a date (o be stipulated in the
written Notice to Proceed by the Owner and to fuily complete the scope of this prime contract in aceordance with
the Project Schedule and in sufficient time to permit FINAL COMPLETION of the entire project within one
hundred (100) consecutive days of receipt of the Notice to Proceed. The Bidder also agrees (o comply with the
phasing schedule required by the Owner, as described in the Drawing “Phasing Pian.”

THE CONTRACT AMOUNT STATED ABOVE INCLUDES ALL APPLICABLE SALES TAXES,
EXCISE AND OTHER TAXES FOR MATERIALS AND APPLIANCES SUBJECT TO AND UPON WHICH

TAXES ARE LEVIED.

The undersigned agrees that the contract documents are incorporated herein by reference and shall be
construed to be part thereof, with the same affect as if such were repeated at length herein, or where physically
attached hereto. The undersigned further certifies that: (1) this proposal is genuine and is not sham, collusive, or
fraudulent; (2) this proposal is not made in the interest or in behalf of any person other than the undersigned; (3) the
undersigned has not sought in any manner, by collusion or otherwise, to secure any advantage over any other

bidders.

Enciosed herewith is a bid security prepared in accordance with the Instructions to Bidders in the amount of
five percent {5%) of the amount of the bid {being not less than 5% of the total of the base bid). We agree that the
above stated amount is the proper measure of liquidated damages which the owner will sustain by our failure to
execuie the contract and to furnish the performance bond in case this proposal is accepted.

If this proposal is accepted within 90 days after the date set for the opening of bids and the undersigned fails
to execute the contract within 10 days after written notice of such acceptance or if the undersigred fails to furnish in
full force and effect the required payment and performance bonds for the project, the bid security will be forfeited
and the money payable thereon shall be paid into the funds of the owner as liquidated damages for such failure;
otherwise, obligations of the bond will be null and void.

SIGNATURE OF BIDDER:

Firm: By:
Address:__ Title:
Address: Phone:
Address: Fax:

END OF BID FORM

BID FORM 00300 -3 01/20/06
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AFFIDAVIT

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective vendor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS: _
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any

of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or due and required {o be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon.

"Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions.

“Political subdivision” means any county commission; municipality; county board of education: any

instrumentality established by a county or municipality; any separate corporation or instrumentality established
by one or more counties or municipalities, as permitted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coextensive with one or more counties or

municipalities.

"Related party” means a party, whether an individual, corporation, partnership, association, limited liabiity
company or any other form or business association or other entity whatsoever, reiated to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed
five percent of the total contract amount.

EXCEPTION:

The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
The vendor must be licensed in accordance with any and all state requirements to do business with the state of

West Virginia.

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name:

Authorized Signature: Date:

No Debt Affidavit
Revised 02/08/06
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BED BOND PREPARATION INSTRUCTIONS

WV Stazc Agency
(Stated on Page 1 " Spendmg Urm"}

“Request for Quoelation Number {upper |

- right corner of page #1):
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©NOTE:

“"Ycar oL
‘Name of Corporanon L

: Sngnamre of Premdent or VIC€
 President = R
cTitle ofperson s;gnmg

Your Company Name~ .

- City, Location of your Company _
State, Location of your’ Company

Surezy Corporate Name.

. Cisy, Location ofSureiy
- State, Location of Surety.,

State ofSure:y %rzcorporataon ‘
City of Surety Incorporahon
Minimum amount of acceptable bid

) -.bond is 5% of toral bid. You may sza%e
L "5% of bid" or a spemf’c amouni on, .

this Jing in words,

Amouni ofbond in Fgures
BnefDescnpsaon Gfscope ofwork
Day of the memh S SRR
Month DT R

Raised. Comorate Seal of?rmmpai

Raised Corporate Seal ofSurery
Corpora(c Name ofSurety e

Slgnature ofAnomey n Facz of th
Surety - ‘ -

Daled, Power of Artomey wzth Ransed:
R Smety Scal must accompany thls bnd
‘ bond : R

ofthe State of (-
_,as Surety, are held and ﬁrmiy bound unto The State

RGN (A

L force and effect:

AGENCY_ ()

-‘RFQ!RFP#-. By

()

with its principal office in'the City of .

ReE

' .of West Vnrgmaa as Obl:gee i the penal sum of
'} for the’ paymem o{whach wel] and rruly to be made,.

(K

- | " Bid Bond R
KNOW ALL MEN BY THESE ?RESE\'TS That we, the undersngned
{C) - - o of D i (B
as Pr mc1pal and . (F) T Ty

a corpbratlon ozgam_zed and existing under the laws

wejointly and severally bmd ourse%\ es; our hezfs adznimstraiors executms

successors and assigns.

, The Condition of the above obhgafaon I such thaz whereas {he Prmcmal
has subrmrted 1o the Purchasmg Sccuon of the Department o{Ademsrrataon
acertain bid or pmposa] anached herero and made a parl hereofto emer o a

-"conrrac[sn wrmng for . -

(7\.’.{)

CNOW THEREFORE

- (a). Ifsald bid shall Be re;ecled or
(b) If said bid shall be accepled and ihe Prmcapal shai? enier it

. cobtractin accmdancc with the bid or proposal’ attached hereto dnd shall furmsh.____ L
_"iany other bonds and insurance required by the bid or proposal, and shall inali T
“other respects perform the agreement created by the’ dcceptance of saxd bid 1hen ,
" this obhganon sha]l be nuH and void, otherwise this obhgation shail remain in full
. Itis BX})ICSS y uncierstood and agreed tha[ the habsluy of the -
SE Surety for any. and al} claims hereunder shall, m no evem exceed the penal
o arhount of this obligation as herein stated © o

“The Surety for va}ue recelved hereby snpulaies and ag:ees ihat the .

’ oblaganons of said Surety ‘and Hs bond shall be'in no way impaired or. affected by
‘any extension ofnme w;fhfn whxch the Obhoee may. accept such bad and Sald
'Surety does hereby waive noncc of ariy such extension, -+

SINW TNESS WHEREOF, Prmcypal and Surety have hereume set lhexr
_ 'hands and sea}s and such of thers as are corporahons have caused (hen corporate
seals to be afﬁxcd herelo and hese presenzs to be s:gned by thexr plopel offceas

this == (N) .- day of O) 20 m
ERERE Prznmpa!-Corporaie Seal - . (O)
BSREUEEE S e (?\Iame of Prmcipa%)
Ry "..B‘y"' - (S
R . (Must be President or
.7 Vice President) -
R o S
. Tiller
) AT
V)

' ‘ Surety Corpora(e Sea}

(Name of _Sﬂfel.y). 5

x)

Al!omey in- Fact

_IMPORTANT Surety executmg bonds must be hcensed in Wes[ Vnrgmxa ©
fransact surety insurance. Corporaie sea]s must be afﬁxed a power of attorney

‘r'nust be an:ached
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Agency
REQ P OH N1

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
‘ , as Principal, and

of
of . & corporation organized and existing under the laws of the State of
with its principal office in the City of , 85 Surety, are held and (lirmly bound unto the State
of Wesl Virginia, as Obligee, in the penal sum of % ) for the payment of which,

well and lruly to be made, we jointly and severally bind curselves, our heirs, adminisirators, execulors, successors and 255igns.

The Condition of the above obligation is such that wherzas the Principal has submitted lo the Purchasing Section of the

Depariment of Administration a certain bid or proposal, attached herelo and made a part hereof, to enter into a contract in wriling for

NOW THEREFORE,

{a} f s3id bid shall be rejected, or .
{b) f said bid shall be accepted and the Principal shall enterinto a conlract in accordance wilh the bid or proposal atlached

hereto and shall furnish any olher bonds and insurance required by Lhe bid or proposal, and shail in all other respects perform the
agreemenl crealed by the acceplance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed thal the fability of the Surety for any and all claims hereunder shall 1 no evenl,

exceed the penal amounl of this obligation as hersein sfated.

The Surely. for the value received, hereby stipulales and agrees that the obligations of said Surety and ils bond shall B2 in no
way impaired or affected by any extension of the time wilhin which lhe Obligee may accept such bigd, and said Surely does hereby ‘

waive nolice of any such exlension,
INWITNESS WHEREOF, Principal and Surely have hereunto set their hands and seals, and such of them as are corporalions
have caused their corporate seals lo be affixed hersunto a_nd these presenls 1o be signed by their proper ofﬁcérs, this

day of 20

Principal Corporate Seat
{Name of Principat)

By

{Musl be President or
Vice President)

(Title)

Surely Corporate Seat
{Name of Surety)

Altorney-in-Fact

IMPORTANT — Surely executing bonds must be licensed in West Virginia to transac! surety insurance. Corporate seals musl be affixed,
a power of altorney musl be aflached - o



