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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFG) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The Stale may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of thé Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required registration fee. (Effective June 8, 20086, the fee will change from $45.00 to $125.00 pursuant to
House Bill 4031.)

All services performed or goods delivered under State Purchase Orders/Contracts are to be continted for the term
of the Purchase Ordei/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30,

Payment may only be made after the delivery and accepla_nce of goods or services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upen written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and stale taxes and will not pay or reimburse such taxes.
The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller,

The laws of the State of West Virginia and the Legis/ative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptoy protection, this contract is automatically
nult and void, and is terminated without further order,

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{(http:/iwww.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor, "

LU

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division,
SPECIFICATIONS: ltems offered must be in compliance wiih the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be

clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Compilete all sections of the quetation form.
Unit prices shall prevail in cases of discrepancy. ‘
All quotations are considered F.O B. destination unless alternate shipping terms are clearly identified in the quotation.

DUPLICATE BIDS: All quolations must be delivered by the bidder to the respective offices listed below prior to the
date and time of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualiiications.

ORIGINAL SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

NOTICE: Beginning Juna 8, 20086, there Is no nead to submit a duplicate bid to the State Auditor's Office pursuant to House Sill 4031,

Rev. 05/05/2006
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Pre-Bid Conference

SIGN IN SHEET

(Please print legibly)
Request for Proposal No: JAYDRR TS v yA Date: (& ~14~2006
Representative & Firm Mailing Address Telephone & Fax Number
Name Email Address
EX:. PO Box 50130 T: 304-558-2157 (}
Chuck Bowman 2019 Washington Street, East F: 304-558-4115 '
WYV State Purchasing Division Charleston, WV 25305 Email: cbowman@wvadfii,gov
1N Meroee 2 A(Cmm )«? T: (114\1 3252307
M@QLN M8 n’ﬂ \ UL‘“LP\‘ SN F: ™
Pl sy Email:
20 m, Lo Paxn Mt T T8 T 50094
Semanr (fow F i sme, Sty 2372, FL s 1% (o 9id
/)LQ M&Q@fi} (A Emal:Iames bi [l /€ aoL, Lom
k 3004657 -
3. Jerrad Mills //736 Saa Viceate Bfvd v T, 3/0-§26- 4357
Aachdoe Consulting, Tne _FSSO Fi 300~ 8§20~ 7049
LA _CA 90079 Email:_Serrel (@ blackitone ~ cugultinsg. com

4 Rici KRpLSE & ARmory R. T B04-84a- saoc
Ao Foor MAwe WHee o WY F' . 30% -G - %39
Ser_LeC KPLO3 Email: ARAVSE @ R womirood: < ory

5. T:

e 6 cATHY TASKEE. T
M A F:

S, 7. cAHERNL STERLING T.
MLA F:

Email:

Please PRINT legibly. All information is essential to contact attendees in a timely manner.
If possible, piease provide a company business card.
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Mountaineer ChalleNGe Academy
RFQ# ADJ07002

Bid Date: 06/30/2006

Opening Time: 1:30 pm

REVISED BID SCHEDULE

Vendors are REQUIRED to submit the following prior to the agency evaluation of the
bids. It is PREFERED that this information be submitied with the bid proposais. The
agency reserves the right to request additional information or clarification at any time
during the bid evaluation process.

1. Provide company description and history, it is required the company be in
business a minimum of two (2) years. Provide a description and history for a
minimum of three (3) food service contracts or projects of this type and size
complete with references. (References must include name and current phone
number). If applicable, also provide a description and history of any Child
Nutrition Contracts complete with references.

2. Operating Procedures- Please provide a sample of the following as they would
apply to this contract:
A. Training Manual or Plan for Dining Facility Employees
1. Standard Operating Procedures (SOP) for Food Handling —
Food Procurement, Food Preparation, & Food Serving,
Facility Care, Cleaning, & Sanitation.
B. Sample Work Schedule for Dining Facility Employees
1. Provide Job Descriptions for personnel. Include required
education, training, and experience for required positions
a. Dining Facility Manager
b. Cook
c. Dietician
d. Accountant
2. Provide Base Pay and Benefit information for each position

3. Provide Sample Menus as they would apply to this contract
A. Standardized recipes for the following items expected to be

included in the 42-day rotation from at least three sources other
than the USDA:

Cabbage Rolls

Chicken Noodle Soup

Pepperoni Rolls

Potato Soup

Shepard’s Pie

Cherry Pie

Beef Stir Fry

Chicken Livers

N RN~



REVISED BID SCHEDULE

B. Provide a weekly (7 day) meal plan (breakfast, lunch, & dinner)
including meals from the following ethnic groups. (A minimum of
one from each category per week.)

AW

Thati

Greek
Hungarian
Appalachian
Vendor's Choice

C. Provide a two (2) day meal plan for the following diet situations

1.
2.
3.
4.
5.

Clear Liguids
High Fiber
Low Sodium
Diabetic

Food Allergies

$ FOOD per day x 100 cadets x 30 days=$ Total Food/Month*
$ LABOR per day x 30 days=$ Total Labor/Month*
$ MONTHLY TOTAL*

*Totals are estimates used for evaluation purposes ONLY.

** Invoices are 1o be submitted monthly in arrears

Vendor:

Bid Preparer:

Signature:

Date:
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