West Virginia

Purchasing Division

The following documentation is an electronically-
submitted vendor response to an advertised
solicitation from the West Virginia Purchasing
Bulletin within the Vendor Self-Service portal at
wWVOASIS.gov. As part of the State of West Virginia’s
procurement process, and to maintain the
transparency of the bid-opening process, this
documentation submitted online is publicly posted
by the West Virginia Purchasing Division at
WVPurchasing.gov with any other vendor responses
to this solicitation submitted to the Purchasing
Division in hard copy format.
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Procurement Folder: 1395780 SO Doc Code: CRFQ
Procurement Type: Central Master Agreement SO Dept: 0211
Vendor ID: 000000101373 2 SO Doc ID: GSD2400000019
Legal Name: CRAMER SECURITY & INVESTIGATIONS INC Published Date: 3/29/24
Alias/DBA: Close Date: 4/2/24
Total Bid: $187,720.00 Close Time: 13:30
" Response Date: 04/02/2024 Status: Closed

) Solicitation Description: Security Guard Services - GSD Buildin
Response Time: 12:18 ° ™ ®

Responded By User ID: jdickens Q"{ V
First Name: [John Total of Header Attachments: 2
Total of All Attachments: 2

Last Name: Dickens
Email: jdickens@cramersecurity.c

Phone: 3042550300
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fg{a‘“’ﬁ?ﬁ’ Depari]'tm‘ent o_f Administration State of West Virginia
- Purchasing Division [N
2019 Washington Street East Solicitation Response
Post Office Box 50130
Charleston, WV 25305-0130

o

Proc Folder: 1395780

Solicitation Description: Security Guard Services - GSD Buildings

Proc Type: Central Master Agreement
Solicitation Closes Solicitation Response Version
2024-04-02 13:30 SR 0211 ESR04022400000005709 1
VENDOR
000000101373

CRAMER SECURITY & INVESTIGATIONS INC

Solicitation Number: CRFQ 0211 GSD2400000019
Total Bid: 187720 Response Date: 2024-04-02
Comments:

Response Time: 12:18:20

FOR INFORMATION CONTACT THE BUYER
Melissa Pettrey

(304) 558-0094

melissa.k.pettrey@wv.gov

Vendor
Signature X FEIN#

DATE

All offers subject to all terms and conditions contained in this solicitation

Date Printed:  Apr 3, 2024 Page: 1

FORM ID: WV-PRC-SR-001 2020/05




Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
1 Security guard services 2964.000C HOUR 19.000000 56316.00
Comm Code

Manufacturer

92121504

Specification

Model #

Commodity Line Comments:
Extended Description:
Building 34 - estimated annual hours

Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
2 Security guard services 2223.000C HOUR 19.000000 42237.00
Comm Code Manufacturer Specification Model #
92121504
Commodity Line Comments:
Extended Description:
Building 53 - estimated annual hours
Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
3 Security guard services 2223.000C HOUR 19.000000 42237.00
Comm Code Manufacturer Specification Model #
92121504
Commodity Line Comments:
Extended Description:
Building 54 - estimated annual hours
Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
4 Security guard services 2470.000C HOUR 19.000000 46930.00
Comm Code Manufacturer Specification Model #
92121504

Commodity Line Comments:
Extended Description:
Building 55 - estimated annual hours

Date Printed:  Apr 3, 2024

Page: 2

FORM ID: WV-PRC-SR-001 2020/05




Department of Administration State of West Virginia

2019 Washington Street East
J |Post Office Box 50130 Service - Misc
¥ |Charleston, WV 25305-0130

el ol re L Centralized Request for Quote

Proc Folder: 1395780
Doc Description: Security Guard Services - GSD Buildings

Reason for Modification:
Addendum No. 1

Proc Type: Central Master Agreement

Date Issued Solicitation Closes Solicitation No Version
2024-03-27 2024-04-02 13:30 CRFQ 0211 GSD2400000019 2
BID RECEIVING LOCATION
BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISICN
2019 WASHINGTON STE
CHARLESTON WV 25305

us
VENDOR

Vendor Customer Code: 000000 |p{ 373

Vendor Name : Cf((m{ ¢ Sttuer )—t/ > :l—nut_g}l_gc‘_} jon S

Address : ’[{0 ﬁm?‘fw‘!u Dl;‘/‘e

Street :

City : B{Lkl(\/ .

state: (y V Country: R 1444 zip: § S80
Principal Contact : \.)Ohﬂ 0\‘(1‘ S

Vendor Contact Phone: 3pY 2 S b o300 Extension;

FOR INFORMATION CONTACT THE BUYER
Melissa Pettrey

(304) 558-0094
melissa.k.pettrey@wv.gov

Vendor

Signature h\-o/ FEIN O (6395 i 4

DATE (/f J 9(/

All offers sub;act to all terms and conditlons contained in this solicitation

Date Printed;  Mar 27, 2024 Page: 1

FORM ID: WV-PRC-CRFQ-002 2020/05




ADDITIONAL INFORMATION

Addendum No. 1 is issued to publish and distribute the attached information to the vendor community.
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Request for Quotation

The West Virginia Purchasing Division is soliciting bids, on behalf of the Department of Administration, General Services Division, to
establish a Contract for the services of an experienced and qualified security services contractor te recruit, train, and maintain a
staff of security guards to provide security service of unarmed guards for various buildings and grounds throughout West Virginia

per the bid requirements, specifications and terms and conditions as attached hereto.

INVOICE TO SHIP TO

DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION

GENERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHIGAN AVENUE

CHARLESTON wv No City wv
us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Security guard services 2964.00000 HOUR

Comm Code Manufacturer Specification Model #
92121504

Extended Description:

Building 34 - estimated annual hours

INVOICE TO SHIP TO

DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION

GENERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHIGAN AVENUE

CHARLESTON wv No City Wwv
us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
2 Security guard services 2223.00000 HOUR

Comm Code Manufacturer Specification Model #
92121504

Extended Description:
Building 53 - estimated annual hours

Date Printed:  Mar 27, 2024

FPage: £

FORM ID: WV-PRC-CRFQ-002 2020/05




INVOICE TO SHIP TO
DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION
GENERAL SERVICES JOBSITE - SEE
DIVISION SPECIFICATIONS
103 MICHIGAN AVENUE
CHARLESTON wv No City wv
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
&) Security guard services 2223.00000 HOUR
Comm Code Manufacturer Specification Model #
92121504
Extended Description:
Building 54 - estimated annual hours
INVOICE TO SHIP TO
DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION
GENERAL SERVICES JOBSITE - SEE
DIVISION SPECIFICATIONS
103 MICHIGAN AVENUE
CHARLESTON wv No City wv
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
4 Security guard services 2470.00000 HOUR
Comm Code Manufacturer Specification Model #
92121504
Extended Description:
Building 55 - estimated annual hours
|SCHEDULE OF EVENTS
Line Event Event Date
1 Vendor question deadline @ 3:00 PM 2024-03-26

Date Printed:  Mar 27, 2024

Paga: 3

FORM ID: WV-PRC-CRFQ-002 2020/05




SOLICITATION NUMBER: CRFQ G5D2400000019
Addendum Number; 1

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ | Modify bid opening date and time
[ ] Modify specifications of product or service being sought

|/ | Attachment of vendor questions and responses

[ | Attachment of pre-bid sign-in sheet
[ | Correction of error
[ | Other

Description of Modification to Solicitation:

Addendum is issued to publish and distribute the following information to the Vendor community.

1. To publish responses to Vendor Technical Questions, per Attachment A.

No other changes.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 11/1/2022



ATTACHMENT A

Revised 11/1/2022



Security Guard Services
Vendor Technical Questions and Responses

QL.
Al

Q2.
A2

Q3.

Al

Q4.
Ad

QSs.
AS.

Q6.
A6.

Q7.
AT

Q8.
AS.

Q9.
A 10,

Does the security vendor need to provide any specialized equipment for these locations.

The Vendor will only need to provide a uniform for the guard.

What would be the official start date and time for the contract.

Anticipated start date for the contract is May 1, 2024, Start times may vary between location but
are typically either 7:00 am or 8:00 am.

In section 3.1.7.3.2 Drug Testing — Is there a specific company or contractor the testing is required
to be performed by?

The testing provider will be at the discretion of the vendor awarded the contract.

How long has the current provider been with you?

We are currently working under an Emergency Purchase Order as a result of cancellation of a
Statewide Contract for these services.

What was the total spend last year on security services?

Agencies spend for the previous year, for the locations to be serviced, was $146,160.00.

Can you provide the evaluation criteria for this solicitation?

The contract will be awarded to the lowest overall cost for all locations.

Does the department any specific format for the response submission?

Vendor(s) response should include any information they wish to provide, and they are required to
submit the completed Exhibit A — Pricing Page.

[s this a new requirement or an on-going requirement?

Security guards have been provided from a previous Statewide Contract.

Who is the incumbent contractor(s)?

We are currently under an Emergency Purchase Order contract with Monticola Security.



Security Guard Services
Vendor Technical Questions and Responses

Q 11. What is the current contract total value?

A 11. There is not a current contract. For prior year spend see response to Q 5.

Q 12, Are there any significant changes to coverage between the previous contract and this opportunity?
(a change in hours and/or post positions?)

A 12. There will not be any foreseeable changes to the number of hours utilized under this contract.

Q 13. Are all officer positions fully staffed?
A13. Yes.

Q 14. What is the hourly pay rate for each position and the hourly bill rate for the current incumbent
company?

A 14. We do not have a current active contract.

Q 15, Will there be any training for guards prior to covering shifts at the various locations? Like
orientation/site-specific training? If so, are these hours billable in addition to the set hours mentioned in
the solicitation?

A 15. There will be discussion of the specific expectations for guard coverage at the locations with the
on-site maintenance staff. This will include expectations of daily walk-throughs, any site specific
requirements, etc. The time in discussing the requirements will be included in the initial hours. The hours
on indicated in the solicitation are the Agencies best estimates of total hours for a 12-month period.
Changes in State holidays may effect the actual hours utilized (i.e. granting of Juneteenth holiday, should
the delivery order exclude holiday hours).

Q 16. Beyond the state and federal minimum wage, is there a prevailing wage, living wage ordinance,
local mandated ware, or contract-specific wage?

A 16. The State of West Virginia does not have a provision requiring a prevailing wage.

Q 17. Can you please provide us with the wage determination document applicable to this solicitation?

A 17. Wages are determined by the vendor. Solicitation will be awarded to the vendor bidding the
lowest amount for all locations.



Security Guard Services
Vendor Technical Questions and Responses

Q 18. When our guards are placed on site, please break down the background process that will be
required for them to work on the department (for example fingerprints first, walk-in appointment, EQIP,
Flash card or PIV, the timeframe it takes to get through background, etc.).

A 18. Please see included Memorandum from the Division of Protective Services on background check
requirements.

Q 19. Are guards allowed to work on-site if they have passed our background check and submitted
paperwork to the Department?

A 19. Guards will need to complete the background check requirements of the WV Division of
Protective Services (sce attachment).

Q 20, Approximately how many hours of government-provided training is required for each guard
assigned.

A 20. The Vendor will be required to administer the training as described in Section 3.1.7.4 of the
specifications of this solicitation,

Q 21. Does the department anticipate an award date? If so, please provide the award date.

A 21. Award will be completed as soon as possible after bid opening. The anticipated start date of the
resulting contract will be May 1, 2024.

Q 22. Will the department provide ample time after the announcement of the award for the new
contractor to properly on-board their personnel? (i.e. 30 days or so).

A 22. It is anticipated the vendors will have an adequate supply of available personnel to fulfill the
contact immediately.

Q 23. Will the department provide a debriefing upon request to the contractor after the award?

A 23. Agency is unsure of what this question is referring.

Q 24. Does the department anticipate usage of vchicles? If so, please provide the annual mileage for
each vehicle?

A 24. These positions will not require the usage of vehicles. Assignments will be for single
building location.

Q 25. Wil the CBA document be provided at this stage?



Security Guard Services
Vendor Technical Questions and Responses

A 25, There is not a collective bargaining agreement. Award of the contract will be a “Master
Agreement” from which the agency will issue Agency Delivery Orders (ADOs) for actual work.

Q 26. What is the annual scope of hours? Or how many hours of work was performed annually
by the incumbent?

A 26. The hours indicated on the Pricing Page are a fairly accurate estimate of the hours for
each location. Actual hours may differ based upon holidays granted during the year.

Q 27. Can the department clarify the mode of submission of bids? Can vendors submit
electronically or is it only hardcopy submission.

A 27, Vendors may respond electronically through the wvOASIS Vendor Self Service portal
(including attaching any required documentation), by fax at the number indicated in the
“Instructions to Vendors,” or by having a hard copy delivered to the Purchasing Division. Any
bid submission must be received in advance of the bid opening date and time.

Q 28. When does the department require the Certification of Qualification of guards to be
submitted?

A 28. Should be submitted as soon as possible upon assignment of role.

Q 29. With reference to section 3.1.10 Skill level categories: Please clarify which level of
guardsz are required for these services overall?

A 29. The Agency typically requests “Security Guard III/Shift Supervisor” due to the
requirements of the position.

Q 30. Is the Supervisor position billable?

A 30. The only billable hours will be for the actual security guard. Vendors bid price should
include their cost associated with the position.

Q 31. With reference to section 3.1.12: On-site Supervisory Responsibilities (for each shift):
Does the department require a separate supervisor? Or one the security guards based on the skill
level will be appointed as the shift supervisor?

A 31. A separate shift supervisor will not be required.



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ GSD2400000019

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
{Check the box next to each addendum received)

Addendum No. 1 [] Addendum No. 6
[0 Addendum No. 2 [] Addendum No. 7
[] Addendum No. 3 [[] Addendum No. 8
[J Addendum No. 4 [J Addendum No. 9
[] Addendum No. 5 [] Addendum No. 10

[ understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding.

CV U pr S\"fun‘ l/l’,.r dLnyashe f;&:}..iﬂ_ﬂ .

Compény

L (A 4«2

i AuthE)ﬂZE‘d'Si‘gnature

9-2-2y

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised 11/1/2022



Department of Administration State of West Virginia

Purchasing Division
2019 Washington Street East Centralized Request for Quote
“{ | Post Office Box 50130 Service - Misc

7% | Charleston, Wv 253050130

Proc Folder: 1395780
Doc Description: Security Guard Services - GSD Buildings

Reason for Modification:
Addendum No. 3

Proc Type: Central Master Agreement

Date Issued Solicitation Closes Solicitation No Version
2024-03-29 2024-04-02 13:30 CRFQ 0211 GSD2400000019 4

BID RECEIVING LOCATION

BID CLERK

DEPARTMENT QOF ADMINISTRATION

PURCHASING DIVISION
2019 WASHINGTON STE

CHARLESTON WV 25305

us
VENDOR

Vendor Customer Code: ©0ppoo (01373

Vendor Name : C{‘Ccr“(f SICU"-""‘/ 3 Tﬂ v4s LI'Q(&'} O 5

Address : |GD Tem Pf!le«/ Dr

Street :

City : ' B(LU:y

State : W J Country : Qa’”ﬁ"\ Zip : DfJ’V}
Principal Contact : ‘_)OLY\ b ;L‘I o

Vendor Contact Phone: 3() M- 9S5L-0300 Extension:

FOR INFORMATION CONTACT THE BUYER
Melissa Pettrey

(304) 558-0094
melissa.k.pettrey@wv.gov

il J pa)

\S’ie;:at::lre [ e ( rEme OL ] 685 Y19

pate_4-)- QY

L& I 1
All offers subject to all tetms and conditions contained in this solicitation

Date Printed:  Mar 29, 2024 Page: 1

FORM ID: WV-PRC-CRFQ-002 2020/05




ADDITIONAL INFORMATION

Request for Quotation

Addendum No. 3 is issued to publish and distribute the attached information to the vendor community.
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The West Virginia Purchasing Division is soliciting bids, on behalf of the Department of Administration, General Services Division, to
establish a Contract for the services of an experienced and qualified security services contractor to recruit, train, and maintain a
staff of security guards to provide security service of unarmed guards for various buildings and grounds throughout West Virginia
per the bid requirements, specifications and terms and conditions as attached hereto.

INVOICE TO IsHIP TO

DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION

GENERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHIGAN AVENUE

CHARLESTON wv No City wv
Us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Security guard services 2964.00000 HOUR

Comm Code Manufacturer Specification Modal #
92121504

Extended Description:

Building 34 - estimated annual hours

INVOICE TO SHIP TO

DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION

GENERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHIGAN AVENUE

CHARLESTON Wwv No City wv
us uUs

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
2 Security guard services 2223.00000 HOUR

Comm Code Manufacturer Specification Model #
92121504

Extended Description:
Building 53 - estimated annual hours

Date Printed:  Mar 29, 2024

Paga: 2

FORM ID: WV.PRC-CRFQ-002 2020/05




INVOICE TO SHIP TO

DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION

GENERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHIGAN AVENUE

CHARLESTON wv No City Wwv
us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 Security guard services 2223.00000 HOUR

Comm Code Manufacturer Specification Model #
92121504

Extended Description:

Building 54 - estimated annual hours

INVOICE TO SHIP TO

DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION

GENERAL SERVICES JOBSITE - SEE

DIVISICN SPECIFICATIONS

103 MICHIGAN AVENUE

CHARLESTON wv No City Wwv
us Us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
4 Security guard services 2470.00000 HOUR

Comm Code Manufacturer Specification Model #
92121504

Extended Description:

Building 55 - estimated annual hours
ISCHEDULE OF EVENTS

Line Event Event Date

1 Vendor question deadline @ 3:00 PM 2024-03-26

Dale Printed:  Mar 29, 2024

Pags: 3

FORM ID: WV-PRC-CRFQ-002 2020/05




SOLICITATION NUMBER ; CRFQ GSD2400000019
Addendum Number: 3

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ | Modify bid opening date and time
[ | Modify specifications of product or service being sought
{ ] Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[ | Correction of error

[ ] Other

Description of Modification to Solicitation:

Addendum is issued to publish and distribute the following information to the Vendor community.

1. To provide a revised (unlocked) version of the Exhibit A pricing page, per Attachment A.

No other changes.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith,
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 11/1/2022



ATTACHMENT A

Revised 11/1/2022



REVISED 03/29/2024

Security Guard Services - GSD Buildings

Estimated Bid- Hourly Labor Bid Amount -
Building Address Annual Hours Rate Location

34 100 Municipal Plaza 2964 X 19.00 =Sk 3l A

Weirton, WV 26062

53 153W.MainSwreet 2223 X 19.00 =43 )37 B
Clarksburg, WV 26301 )
54 400 Adams Street 223 Xxs19.pb =43 2Y7) C

Fairmont, WV 26554

55 130 Stratton Street 2470 x$ 9.0 - 4L 93D D

Logan, WV 25601
Total Bid Amount [Z ] 730.00

(A+B+C+D)




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ GSD2400000019

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

Addendum No. 1 [J Addendum No. 6
Addendum No. 2 [[] Addendum No. 7
Addendum No. 3 [] Addendum No. 8
[] Addendum No. 4 [] Addendum No. 9
] Addendum No. 5 [] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
[ further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding.

Cm <r S(w_ﬁ'(\}g‘{. Toviastigadige S

Company
Lty

Authorized Sigfature

H-2-2y

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised 11/1/2022



Department of Administration State of West Virginia

Purchasing Division
2018 Washington Street East Centralized Request for Quote

5i5/"f |Post Office Box 50130 Service - Misc
Charleston, WV 25305-0130

Proc Folder: 1395780 Reason for Meodification:
Doc Description: Security Guard Services - GSD Buildings Addendum No. 2

Proc Type: Central Master Agreement

Date Issued Solicitation Closes Solicitation No Version

2024-03-28 2024-04-02 13:30 CRFQ 0211 GSD2400000019 3

BID RECEIVING LOCATION

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E
CHARLESTON WV 25305
us

VENDOR

Vendor Customer Code: £000 00D IO‘ 3'73
Vendor Name : ((emy o Sf(ur;%, ,Inwshgt,#:onS
Address: | 4 'r(mp)( Jidw Dr

Street :

City : B((k (¢ Y

State : |, {/ Country : qulh‘ﬁ[ﬂ zp: D580
Principal Contact : JO An DQ'C" end

Vendor Contact Phone: 3pY ~d S b U300 Extension:

FOR INFORMATION CONTACT THE BUYER
Melissa Petirey

(304) 558-0094

melissa.k. pettrey@wv go

‘S’Iegnr:!a::lre./md\( | rene Do | LSS U9 pate H-2-7Y

v
All offers subject,u:nﬂ{ terms ons contained in this solicitation

Dale Printed:  Mar 28, 2024 Page: 1 FORM |D: WV-PRC-CRFQ-002 2020/05



ADDITIONAL INFORMATION
Addendum No. 2 is issued to publish and distribute the attached information to the vendor community.
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Request for Quotation

The West Virginia Purchasing Division is soliciting bids, on behalf of the Department of Administration, General Services Division, to
establish a Contract for the services of an experienced and qualified security services contractor to recruit, train, and maintain a
staff of security guards to provide security service of unarmed guards for various buildings and grounds throughout West Virginia

per the bid requirements, specifications and terms and conditions as attached hereto.

INVOICE TO [sHip TO

DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION

GENERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHIGAN AVENUE

CHARLESTON Wv No City Wwv
us us

Line Comm Ln Desc Gty Unit Issue Unit Price Total Price
1 Security guard services 2964.00000 HOUR

Comm Code Manufacturer Specification Model #
92121504

Extended Description:

Building 34 - estimated annual hours

INVOICE TO SHIP TO

DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION

GENERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHIGAN AVENUE

CHARLESTON Y No City wv
us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
2 Security guard services 2223.00000 HOUR

Comm Code Manufacturer Specification Model #
92121504

Extended Description:
Building 53 - estimated annual hours

Date Printed:  Mar 28, 2024

Paga: 2

FORM ID: WV-PRC-CRFQ-002 2020/05




INVOICE TO SHIP TO

DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION

GENERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHIGAN AVENUE

CHARLESTON wv No City wv
us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 Security guard services 2223.00000 HOUR

Comm Code Manufacturer Specification Model #
92121504

Extended Description:

Building 54 - estimated annual hours

INVOICE TO SHIP TO

DEPARTMENT OF STATE OF WEST VIRGINIA
ADMINISTRATION

GENERAL SERVICES JOBSITE - SEE

DIVISION SPECIFICATIONS

103 MICHIGAN AVENUE

CHARLESTON wv No City wv
us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
4 Security guard services 2470.00000 HOUR

Comm Code Manufacturer Spacification Model #
92121504

Extended Description:

Building 55 - estimated annual hours
|SCHEDULE OF EVENTS

Line Event Event Date

1 Vendor question deadline @ 3:00 PM 2024-03-26

Date Printed:  Mar 28, 2024

Page: 3

FORM |D: WV-PRC-CRFQ-002 2020/05




SOLICITATION NUMBER :; CRFQ GSD2400000019
Addendum Number: 2

The purpose of this addendum is to modify the solicitation identified as
(““Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
| | Modify bid opening date and time
| | Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
{ | Correction of error

(o] Other

Description of Modification to Solicitation:

Addendum is issued to publish and distribute the following information ta the Vendor community.

1. To provide Division of Protectiove Services, Background Check information omitted from Addendum 1, per
Attachment A.

No other changes.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 11/1/2022



ATTACHMENT A

Revised 11/1/2022



ExwmigiT E

DEPARTMENT OF HOMELAND SECURITY
CAPITOL POLICE

DIVISION OF PROTECTIVE SERVICES
¢ Building 1, Room 152-A
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305
Telephone: 304-558-9911
Fax: 304-558-5404

Kevin J. Foreman Jack C. Chambers
Director Deputy Director

Memorandum

To: All State Agencies awarding contracts for vendors working at the Capitol Complex property or
vendors that place employees either working on state facilities or working remotely via
computer and have access to sensitive information or systems.

From: Kevin J. Foreman, Director
WVDPS Capitol Police

Ref: Instructions for individuals to obtain fingerprints spending unit responsibilities

The government entities obtaining services from vendors and contractors shall obtain a list of the
individuals that will be present on the capitol complex and forward the list along with a completed and
signed WVDPS Form 12-26 to this office in order for us to verify the names when we receive results
from IndentoGo/ldemia. Please call the main office for an email address to send them or fax them to 304-
558-5604.

Vendor applicants must make an

appointment by calling the toll free number 1-855-766-7746 or register online at .
Large groups can be accommodated, but prior arrangements must be made with IdentoGo. The web site
lists multiple locations across the state for fingerprinting.

Payment must be recetved at the time of printing and the fee is the responsibility of the vendor or

contractor holding the contract. Prepayment is available once an account with IdentoGo has been set up.
. Al

background checks must be WV State and Federal Backgrounds to be acceptable.

If you have any questions feel free to contact me at 304-558-9911.

Revised: 8/30/2021

File: 2018-012



NONCRIMINAL JUSTICE APPLICANT’S PRIVACY RIGHTS

As an applicant who is the subject of a nationat fingerprint-based criminal history record check for
a noncriminal justice purpose (such as an application for a job or license, an immigration or
naturalization matter, security clearance, ar adoption), you have certain rights which are discussed

below. =
e

*  You must be provide \yﬁ'tfen notlﬂeqtlon ihat your fiigerprints will be used to check the
criminal history rewrds of the FBL i "' ¢
If you have a grimmal hlstnry tecord, the officials iiaking a d¢termination of your
suitability qu; the - job, license, or %’hﬁf begefit ust provide yon the opportunity to
complete ar challgnge'the acgmcy of the inforngation in the recond.
The oﬂ'u.'fals must-advise ;ﬁ)u that the procedireés for obtaining a change, correction, or
updatig of your crlmuiﬁl history record dre set forth at Title 28, Code of Federal
Regulntlons (CFR), Section 1634, % "
If yobt havé a crum*al hmﬁ' recur&,yw s!mld he afforded a reasonabie amdunt of time
to co!frect or comp Ete the record {or decline to do so) before the oﬂ'cmlsﬂeny yTu the job,
hcemie, or ot'her beheft '!Iﬁed on informatlon in the cmnmal blstqlry record.’

You have the right to expect ttl&t pifniali I'eﬁ!ehvink {’he resalts of the &riminal hlstm record

check will use it only fo} authorized pyrposes and will not retain or fiissemmak it ui violation of
federal statute, regnlatior or executive grder, or rule, procedure orstandaid ¢Stﬁbhshed by the

National Crinse Prevention and Privacy (igpaet Crafieil.” L . /

T
Ifagency policy permits, the officials may provide you mﬁl & copy of ymlr FBI criminal
history record for yeview and passible challenge. Jesgiency policy Joes nof permit it to
provide you a copy of the record, you ma%bmm a copy of the Fetord py submitting
fingerprints and a fee t& thp FBL Information regarding this Process may be obtained at

http://www.bi.2ov/about-us/ciis/background-checks, 2~
Db ey 0.5 0 A DOU NE ORIEL 0 R OB D EIEC S e

If you decide to challenge the accuracy or compsletenmusyour FBI criminal history record,

you should send your challenge to the agency y that contributed the questioned information to the
FBI. Alternatively, you may send your challenge directly to the FBI. The FBI will then
forward your challenge to the agency that contributed the questioned information and request
the agency to verify or correct the challenged entry. Upon receipt of an official communication
from that agency, the FBI will make any uecessary changes/corrections to your record in
accordance with the information supplied by that agency. (See 28 CFR 16.30 through 16.34.)

! Written notification includes electronic notification, but excludes oral notification.

2 See 28 CFR 50.12(b).
I §ee 5 U.S.C. 552a(b); 28 U.S.C. 534(b); 42 U.S.C. 14616, Article IV(c); 28 CFR 20.21(c), 20.33(d) and 906.2(d).




Scheduling an appointment:

Step by step process to schedule an appointment online:
1. Go to www.ident
2. In the middle of the page, you will see “Search for services by state”.
Select West Virginia from the dropdown and go,

Next screen, scroll down and select Digital Fingerprinting,

Next screen, enter the Service Code 228NY1 and go,

Next screen, select “Schedule or Manage Appointment”,

Next screen, enter your essential information (Name, DOB, phone, etc.)

and select next,

Next screen, enter your country of birth, city of birth, state of birth, and

country of citizenship and select next,

Next screen, answer the personal questions and select next,

Next screen, enter your personal information (height, weight, gender,

etc.),

10. Next screen, enter your mailing address, then select next,

11. Next screen, select the documents you will bring to your appointment
(driver’s license, passport, etc.), then select next,

12. Next screen, enter a postal code, city or state to search for location, a
list of locations will come up. Select the location for your appointment,
and select next,

13. Next screen, you will enter payment information, select next,

14. Next screen, you will be able to select your date and time for your
appointment.

e N ooe®

sswewpnoficant will follow the instructions for scheduling an appointment onling *******

IMPORTANT NOTE: The applicant should print the confirmation page. If
printer is not available applicant must write down their appointment
confirmation number, then click finish.



Revised 5/2019

WVDPS FORM 12-26

DIVISION OF PROTECTIVE SERVICES CAPITOL POLICE
STATE OF WEST VIRGINIA
ﬁgg%SESsgAFlg;/nlaD BADGE/BACKGROUND INQUIRY Peresloard Eumber_“ B l
[CJContractor/Vendor [[IPress
[CIBackground Inquiry ~ [JAccess Card [IiD Badge Expiration: [0 photo attached (contractors only)
[IMedification [Clcancel Card [[JCard Returned {TJcard not returned

Please report lost or stolen access cards/I1D Badges immediately to the Division of Protective Services access card coordinator at
558-4443, or the main office at 558-9911. Replacement cost for a lost or stolen access card or ID Badge is $10.00 {cash, money order, or
check payable to Division of Protective Services). Email forms with photos to: margaret.m.cash@cappd.wvsp.gov

Ptease print the following persenal information:

Name: {Last, First, M.]

Mailing Address: o : = .-
Home Phone: Cellular Phone: . . DateofBirth:

Agency Awarding Contract/Contact Name /Phone:
Company Name/Contact Name/Business Phone:
Type of Work: Building # Woeork Area;

Driver's License Number/5tate:

Vehicle Information:____ . I — .
Year Make Maodel Color Vehicle License Number

Person to contact in case of an emergency:

Relationshi: B ___ Phone Number: - == L

Building Access Requested -

Building: [0t [J03 [Jo4 CJos [los [Jo7 Cles Co [las [J1s [Jis [Ja7 Oze C21 022 23 24 O2s 027 O32 0O
33 (134 (036 (J37 (J53 [J54 J74 Us4 []ss (]88 [J97 [J Plaza East [] DNR Forks of Coal [] DOH Weston [] DOH Dry
Branch [] Ecenomic Development

Access Time Requested: [ public Hours M-F [ Extended Business Hours (530am- 7:30pm) M-F
[ Extended Business Hours {530am- 7:30pm) M-SSH [ 2477
Access needed on: ] saturdays [ sundays O Holidays
Access needed in other Buildings: [ Yes O ne If yes, which buildings:
= = ( )
Agency Access Card Coordinator Signature Date Requesting Agency Phone Number
sppli Back ! Inqui

Pursuant to West Virginia Code 15-2D-3 (e), service providers, such as vendors or contractors, whose employees are regularly
employed on the grounds or In the buildings of the Capitol complex, or who have access to sensitive or critical information, are
required to submit to a Angerprint based criminal history investigation completed by both the West Virginia State Police and Federal
Bureau of Investigation. Privacy Act Statement Attached.

Applicants are required to complete this application and forward the same to the Division of Protective Services before fingerprints
are submitted at IdentoGo (Idemia). Applicants have the opportunity to complete or challenge the accuracy contained in the FBI
identification record. The procedures for obtaining a change, correction, or updating of your FBI criminal history record are set

farth in Title 28, Code of Federal Regulations (CFR), Section 16.34.

Appltcant’s Signature: _




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ GSD2400000019

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

Addendum No. 1 [] Addendum No. 6
Addendum No. 2 [J] Addendum No. 7
[J Addendum No. 3 [[] Addendum No. 8
[] Addendum No. 4 [[] Addendum No. 9
[] Addendum No. 5 [] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is

binding.

Y -0- e

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised 11/1/2022



