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April 9, 2024 
 
Department of Administration, Purchasing Division 
Melissa Pettrey, Senior Buyer 
2019 Washington Street, East 
Charleston, WV 25305 
Melissa.k.pettrey@wv.gov 
 
 
Re: CEOI 0211 GSD2400000005 
 
Dear Ms. Pettrey, 
 
Mills Group is pleased to submit this expression of interest as an offer of our professional services the 
Architectural/Enginnering services for interior renovations located on the 2nd and 5th floors of Building 55, 
located at 130 Stratton Street, Logan, WV 26501. 
 
Our team has been executing master plans, overseeing design, rehabilitation, and coordination for a 
multitude of projects for over 18 years. We have a dedicated staff that is ready to assist with this contract 
who value the design process, budgetary requirements, and project deadlines. The caliber of talent of the 
Mills Group team will be an asset to your project. Success stories include:  
 

• Black Oak 2, Level 3 Executive Suites- Morgantown,WV 
• Northwestern Mutual Interior Fit Out- Morgantown, WV 
• Oglebay Foundation Office- Wheeling, WV 
• Morgantown Marriott- Morgantown, WV 

 
These projects are the result of effective and clear communication between the team and the client to ensure 
timeliness and adherence to the project budget.  
 
It is the mission of the Mills Group to “Design on the principles of the past and preserve for the future”.    This 
project directly aligns with our passions and expertise!  
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PPrrooppoosseedd  SSttaaffffiinngg  PPllaann  

Michael Mills, AIA is the Managing Principal of the Mills Group. Michael’s architecture experience ranges over three 
states and the District of Columbia. He will provide guidance to ensure that the projects are on time and on budget 
and serve are the client manager and project Principal. 
 
Alexis Behrens, NCIDQ, is the Director of Interior Design at Mills Group and will serve as the Interior Designer.  
 
Stephen DeNeui, of Mills Group will serve as the Architectural Designer. 
 
Jason Harper, PE, is the owner of Harper Engineering and will serve as the MEP Engineers.  
 
Dave Simpson, PE, MBA, is the Principal Engineer at Allegheny Design Services and will serve as the Structural 
Engineers. 
 
PPrroojjeecctt  TTeeaamm  

MMiillllss  GGrroouupp  specializes in architecture with a team of talented architects and planners. Our firm’s frequent 
and open dialogue with clients and regulatory agencies allows for streamlined project review and accurate 
results.    
 
HHaarrppeerr  EEnnggiinneeeerriinngg  utilizes the latest building information modeling software to provide the accurate 
system designs with minimal change orders during construction.  
 
AAlllleegghheennyy  DDeessiiggnn  SSeerrvviicceess  Founded in 2002, this engineering firm brings a wealth of knowledge to the 
project, and will provide quality, cost effective design solutions. 
 
 
SSccooppee  ooff  WWoorrkk 
Responsive to the RFP scope of work is understood: 

• Design and construct new private offices, a conference room, and storage space on the 5th floor 
(2529 sf), and a new reception area and conference rooms located on the 2nd floor (993 sf). 
There is an existing kitchenette on the 5th floor that may remain. Some selective demolition of 
existing walls will be required on the 2nd floor. 

  

MMeetthhooddoollooggyy  

Our team takes pride in the firm’s reputation for producing quality designs on projects large and small with 
the end goal of a completed project that meets or exceeds the client’s expectations. Mills Group architects, 
planners and designers will draw on our reservoir of experience – gleaned over decades and multiple 
states – to comprehend client needs and produce a design that we will lead to success at every step we can 
be relied on to keep all pertinent stakeholders abreast of developments. We pride ourselves on having 
open and transparent  conversations with our clients to ensure they are involved throught the entire design 
process. The end goal is to work all stakeholders to deliver a strategic plan. 
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Our first step would be comprehensive conversations with all the relevant stakeholders coupled with site 
visits to assess conditions and develop a more defined scope of work for the initial assessment.  It would be 
important to understand the programmtic goals, the building infrastructure goals and requirments of any 
future project. 
 
Once we have a defined scope and understanding of the existing conditions , we will then be able to 
provide a complete construction estimate for the project with a recommended approach and secondary 
alternates that might be structured as future deductive bid alternates. This will give us the basis needed to 
propose a definitive timeline for major project milestones. Sustainability assesment, code, life safety and 
zoning evaluations will be part of the scope. Precedent and product research will lead to design concepts, 
construction documents, bidding and negotiations.  
 
The overarching methodology to achieve the project objectives as agreed upon by the client are 
summarized in the following bullets points: 
 

• RResearch the site and its context 

• OObserve Existing Conditions 

• AAnalyze and Identify Issues and Opportunities 

• DDevelop Alternatives 

• MMake Recommendations and Creating a Solution  

• AAssemble Design documents  

• PProvide assistance with pricing and feasibility study 

 

For Mills Group, the ROADMAP, is a critical path to achieve the success of a project. The process outlined 
above is subject to change, based upon phasing of the work to be performed.  Mills Group will work with 
the Client to determine appropriate phasing of different scopes, as to not greatly disrupt the function of the 
facilities.   
 
Please find attached our firm and team member resumes along with examples and samples of our work.  
 
We would be delighted to aid the Acquisitions and Contract Administration Section of the Purchasing 
Division with the Architectural/Enginnering services for interior renovations of Building 55.  Should you 
have any questions, please feel free to contact me at 304-296-1010 or email me at 
mmills@millsgrouponline.com. Thank you for this opportunity.   
 
Sincerely, 

 
 

Michael Mills, AIA 
Managing Principal  











STRUCTURAL 
 

ENGINEERS 

"Providing reliable, 
responsible services 

of building system 
design and analysis" 

LOCATION: 
102 Leeway Street 

Morgantown, WV 26505    
P - 304.599.0771 
 F - 304.212.2393 

SITE: 
alleghenydesign.com  

Allegheny Design Services (ADS) is a consulting engineering firm specializing in 
structural building design and building analysis. ADS is dedicated to serving West 
Virginia and the surrounding region and recognizes the need for reliable, full-service 
engineering support. ADS provides all phases necessary for the successful 
completion of a building project including schematic design studies, design 
development, construction documents and specifications, and construction 
administration. 

ADS' experience in Design and Project Management includes: 
◼ Commercial Facilities 
◼ Industrial Facilities 
◼ Institutional Facilities 
◼ Educational Facilities 

ADS was established by David Simpson, PE, MBA, in 2002 as a result of a need in 
North Central West Virginia for reliable structural engineering services. ADS utilizes a 
combination of office technology and a motivated staff capable of delivering projects of 
all sizes and complexities. Our clients include architects, contractors, developers, 
attorneys, and insurance companies. 

ADS currently utilizes the latest engineering design and BIM software for the 
development of project work. 

 

 

In Service for 22 Years: 2002-2024 
 













David R. Simpson, PE, MBA 
President / Principal Engineer 
40+ Years’ Experience 

Professional Memberships: 
American Society of Civil Engineers, 

Structural Engineering Institute, Charter 
Member, American Concrete Institute, 

American Institute of Steel Construction, Inc.,  
American Iron and Steel Institute Member,  
National Academy of  Forensic Engineers 

          Education:  
          West Virginia Institute of Technology 
                                  B.S. Civil Engineering 

  
West Virginia University                                                         

Masters Business Administration  
 

West Virginia State College  
 Architectural Technology Courses 

102 Leeway Street 
Morgantown, WV 26505 
304-599-0771 

Professional Registrations: 
Year first registered: 1984  
West Virginia, Pennsylvania, Maryland, Virginia, Florida, New 
York, North Carolina, South Carolina, Ohio, 
 
 

Professional Experience:  
Responsible for strategic management, marketing, quality control, 
personnel development, business development, project management 
and design at Allegheny Design Services. Experience includes over 
40 years in structural design and project management for industrial, 
commercial, institutional, and nuclear/chemical facilities utilizing 
steel, concrete, masonry, and wood. Past accomplishments include 
design and construction administration of health care facilities, 
hotels, schools, shopping centers, aircraft hangars, numerous retail 
facilities, and numerous forensic engineering assignments. 
Experience has been obtained from the following assignments:  
 
 

Project Experience Includes: 
 
Elkins Conference & Rail Yard Event Center, Elkins, WV 
Waterfront Place Hotel & Conference Center, Morgantown, WV 
West Virginia Botanic Garden, Morgantown, WV 
Boy Scout Welcome Center,  
Morgantown Event Center, Morgantown, WV 
WVU Visitor’s Resource Center, Morgantown, WV 
Carnes Community Conference Center 
WVU Rockefeller Neuroscience Ins. Innovations Center, 
Morgantown, WV 
Biomedical Science Tower, BST3, Univ. of Pittsburgh, PA 
UPMC Hillman Cancer Center 
Mon Power Regional Headquarters 
Aquatic Center, Mountaineer Center for Wellness & Edu. 
GSD Fairmont– State Office Building 
The Marshall Foundry-Welding & Robotics Center 
The Health Plan Corporate Office Headquarters 
WVU Puskar Stadium North End Renovations 
WVU Monongalia County Park Baseball Stadium  & Ballpark 
WVU Parkersburg New Science Wing Conversion 
WVU Intermodal Transportation Center 
Boy Scouts - Fork in the Road Diner & Eagle’s Nest Lodge 
Boy Scouts - J.W. Marriott Jr. Leadership Center- Yamagata Lodge  
 
 

























Revised 8/24/2023  

DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

 

 
(Printed Name and Title)

(Address)

(Phone Number) / (Fax Number) 

(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation 
through wvOASIS, I certify that: I have reviewed this Solicitation/Contract in its entirety; that I
understand the requirements, terms and conditions, and other information contained herein; that
this bid, offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn;
that the product or service proposed meets the mandatory requirements contained in the
Solicitation/Contract for that product or service, unless otherwise stated herein; that the Vendor
accepts the terms and conditions contained in the Solicitation, unless otherwise stated herein; that
I am submitting this bid, offer or proposal for review and consideration; that this bid or offer was
made without prior understanding, agreement, or connection with any entity submitting a bid or 
offer for the same material, supplies, equipment or services; that this bid or offer is in all respects 
fair and without collusion or fraud; that this Contract is accepted or entered into without any prior 
understanding, agreement, or connection to any other entity that could be considered a violation of 
law; that I am authorized by the Vendor to execute and submit this bid, offer, or proposal, or any
documents related thereto on Vendor’s behalf; that I am authorized to bind the vendor in a
contractual relationship; and that to the best of my knowledge, the vendor has properly registered
with any State agency that may require registration. 

By signing below, I further certify that I understand this Contract is subject to the 
provisions of West Virginia Code § 5A-3-62, which automatically voids certain contract 
clauses that violate State law; and that pursuant to W. Va. Code 5A-3-63, the entity
entering into this contract is prohibited from engaging in a boycott against Israel.

 
 
 
________________________________________________________________________________ 
(Company)
_________________________________________________________________________
(Signature of Authorized Representative)
_____________________________________________________________
(Printed Name and Title of Authorized Representative) (Date)
__________________________________________________________
(Phone Number) (Fax Number)

(Email Address)

Michael Mills, AIA, Managing Principal

88 High Street Morgantown WV 26505

304-296-1010

mmills@millsgrouponline.com

Mills Group LLC

Michael Mills, AIA 4/17/2024

304-296-1010

mmills@millsgrouponline.com



Revised 11/1/2022 

ADDENDUM ACKNOWLEDGEMENT FORM 
SOLICITATION NO.: 

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by 
completing this addendum acknowledgment form. Check the box next to each addendum 
received and sign below. Failure to acknowledge addenda may result in bid disqualification. 

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the 
necessary revisions to my proposal, plans and/or specification, etc. 

Addendum Numbers Received: 
(Check the box next to each addendum received) 

[ ] Addendum No. 1          [ ] Addendum No. 6 
[ ] Addendum No. 2          [ ] Addendum No. 7 
[ ] Addendum No. 3          [ ] Addendum No. 8 
[ ] Addendum No. 4 [ ] Addendum No. 9 
[ ] Addendum No. 5 [ ] Addendum No. 10 

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 
I further understand that any verbal representation made or assumed to be made during any oral 
discussion held between Vendor’s representatives and any state personnel is not binding. Only 
the information issued in writing and added to the specifications by an official addendum is 
binding. 

________________________________________________________ 
Company 

_________________________________________________________ 
Authorized Signature 

__________________________________________________________ 
Date 

NOTE: This addendum acknowledgement should be submitted with the bid to expedite 
document processing. 

CEOI GSD2400000005

✔

Mills Group LLC

4/17/2024


