
 
 
 

The  following  documentation  is  an  electronically‐
submitted  vendor  response  to  an  advertised 
solicitation  from  the  West  Virginia  Purchasing 
Bulletin  within  the  Vendor  Self‐Service  portal  at 
wvOASIS.gov.  As part of the State of West Virginia’s 
procurement  process,  and  to  maintain  the 
transparency  of  the  bid‐opening  process,  this 
documentation  submitted  online  is  publicly  posted 
by  the  West  Virginia  Purchasing  Division  at 
WVPurchasing.gov with any other vendor responses 
to  this  solicitation  submitted  to  the  Purchasing 
Division in hard copy format. 
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Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

Proc Folder: 1254315

Solicitation Description: Addendum No 1 - Bulk Paper Order (OT24004)

Proc Type: Central Purchase Order

Solicitation Closes Solicitation Response Version

2023-07-19 13:30 SR 0210 ESR07192300000000193 1

VENDOR

VC0000039603
STAPLES CONTRACT & COMMERCIAL LLC

Solicitation Number: CRFQ 0210 ISC2400000001

Total Bid: 46149.5999999999985448084771633148193359375Response Date: 2023-07-19 Response Time: 10:25:43

Comments: See attached response for details and required forms.

FOR INFORMATION CONTACT THE BUYER
Toby L Welch
(304) 558-8802
toby.l.welch@wv.gov

Vendor
Signature X                                                                     FEIN#                                                       DATE
All offers subject to all terms and conditions contained in this solicitation
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Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
1 Boise X-9 Multi-Use Print & Copy Paper, or 

equal
1200.00000CASE 38.458000 46149.60

Comm Code Manufacturer Specification Model #
14111507    

Commodity Line Comments: Staples 8.5" x 11" Copy Paper, 20 lbs., 92 Brightness, 500 Sheets/Ream, 40 Cases/Pallet 
See attached response for details.
NOTE:
Price based on pallet size orders
Pallet SKU #184482 has 40 Cartons      
Order #1                 15 pallets @ $1,538.32 = $23,074.80    (600 CT)
Order #2                 15 pallets @ $1,538.32 = $23,074.80    (600 CT)
Total                       $46,149.60

Extended Description:
Per Specification 3.1.1:
Multi-Use Print and Copy Paper
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State of West Virginia 
CRFQ 0210 ISC2400000001 
Bulk Paper Order (OT24004) 
 
July 19, 2023 
 
Presented by: 
Cathy Peterson-Jennings 
Business Development Director, Government & Education  
(586) 945-5789 
Cathy.Peterson-Jennings@Staples.com 
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July 19, 2023 

State of West Virginia 
Department of Administration, Purchasing Division 
2019 Washington Street East 
Post Office Box 50130 
Charleston, WV 25305-0130 
  
Attention: Toby L. Welch 

The West Virginia Purchasing Division is soliciting bids on behalf of West Virginia Office of Technology (WVOT) to 
establish a one-time purchase for multi-use print and copy paper. As a current supplier to the State of West 
Virginia, not only can we supply the paper needed, but the State of West Virginia can simplify processes by 
eliminating the need to implement a new vendor.  

At Staples, we are dedicated to helping organizations get more done every day. That’s why Staples makes 
finding, buying and delivering the right products and solutions faster and easier. Staples provides customized 
solutions to help the State of West Virginia achieve their goals.  

As you will see from our proposal, we have proposed a paper that meets your expectations for product 
specifications and competitive pricing. If the State of West Virginia requires a sample of the proposed product, 
please contact Cathy Peterson-Jennings to arrange for the sample to be delivered.  

This proposal provides pricing to which Staples is hereby committed. Our pricing offer is valid for 60 days from 
July 19, 2023. Should a contract not be executed in that time, we reserve the right to adjust pricing based on any 
incurred manufacturer price increases. No terms (including any pricing) shall apply prior to the date the parties 
fully execute an agreement. 

We welcome the opportunity for further discussion. 

Sincerely, 

Cathy Peterson-Jennings  
Director, Business Development Government & Education 
(586) 945-5789 
Cathy.Peterson-Jennings@Staples.com 
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CRFQ Submittal Terms & Details 
Terms & Conditions 
Staples Contract & Commercial LLC (Staples) is pleased to submit its response to the State of West Virginia’s 
Centralized Request for Quote (CRFQ). This offer is valid for 60 days from submission of this proposal. Should 
the State of West Virginia not make an award in that time, Staples reserves the right to adjust our offer based on 
any changes to pricing during this period.  

Staples has reviewed the terms and conditions of this CRFQ. To clarify Section 13 of the General Terms and 
Conditions, we interpret “public advertised pricing” to refer to StaplesAdvantage.com. 

 

Product Details 
Staples has proposed our own brand copy paper that meets the specifications in the CRFQ. Please note that the 
proposed pricing is based on ordering in pallet-size quantities. We have made the following ordering assumptions: 

Pallet SKU #184482 has 40 Cartons       
Order #1                 15 pallets @ $1,538.32 = $23,074.80    (600 CT) 
Order #2                 15 pallets @ $1,538.32 = $23,074.80    (600 CT) 
Total                       $46,149.60   
 

Please refer to the following page for product details. 

  



Copy Paper

To order, please visit StaplesAdvantage.com, your 
online ordering system or contact your Acunt Manager.

Features:
 Economical yet versatile paper for internal documents 

    and every day use
 Available in 20 lb. basis weight 

Good opacity

Environmental Characteristics:
SFI® Certified Sourcing
Made with Elemental Chlorine Free (ECF) virgin fiber content 
Manufactured under alkaline (acid-free) conditions for increased logevity and performance

Basis 
Weight (lb)

Brightness
US Opacity Smoothness Caliper PC 

Fiber

20 92 88 160 4.0 –

Specifications:

Acid Free

Yes

Moisture 
Content

Gurley 
Porosity Grade Finish Rotary Cut

4.5% 12 Premium No. 4 Xerocopy Yes

Country of 
Origin

USA

Listed in 
Grade Finders 

Index
Yes

Packaging Details:
5 00 Sheets/Ream, 10 Reams/Case
4 0 Case/Pallet 
2 1 Pallets = 840 Cases / Truckload

Size/SKU:

Staples

No.

Mfr.

No.
Description

324791 324791

184482 324791-LQO

1199946 04610

8.5 x 11 Carton

8.5 x 11 Pallet

 8.5 x 11 Truckload

To order, please visit StaplesAdvantage.com, your online 
ordering system or contact your Account Manager.

Tsijo001
Stamp
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Fast & Reliable Delivery 
Staples uses a combination of our own fleet, national delivery services, Staples-exclusive carriers and third-party 
couriers to ensure the fastest, most efficient delivery options for our customers. Our third-party couriers undergo a 
rigorous evaluation process and we require them to meet our customers’ service level agreements. We select our 
couriers based on the caliber of their management and delivery drivers, their equipment and, more specifically, 
their ability to provide timely and excellent customer service.  

Staples has the infrastructure to reach the entire State of West Virginia with next-
business-day delivery. The State of West Virginia is primarily supported by our 
fulfillment centers located in: 

 Charlotte, NC 
 Greencastle, PA 
 London, OH 

 

West Virginia Local Presence 
With a commitment to serving businesses throughout North America, Staples has a presence in many States 
throughout the U.S., including West Virginia. Our presence in the Mountain State includes: 

 50 Staples associates 
 $2.4M+ paid in West Virginia taxes last year* 
 3 Staples retail stores, including 1 near the Capital Complex 

*Reflects 2021 information 

 
  



 

 

 

See following pages for completed form. 

 

 

  

CRFQ ASSEMBLED FORM 
Solicitation No: CRFQ 0210 ISC2400000001  Versions: 1 and 2 
Final_CRFQ_0210_ISC2400000001_1_WV_CRFQ_FORM.PDF 
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ADDITIONAL INFORMATION
The West Virginia Purchasing Division is soliciting bids on behalf of West Virginia Office of Technology (WVOT) to establish a one-
time purchase for multi-use print and copy paper, per the specifications and terms and conditions as attached hereto.

INVOICE TO SHIP TO

DEPARTMENT OF 
ADMINISTRATION

STATE OF WEST VIRGINIA

OFFICE OF TECHNOLOGY JOBSITE - SEE 
SPECIFICATIONS

1900 KANAWHA BLVD E, 
BLDG 5 10TH FLOOR

 

CHARLESTON WV No City WV

US US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Boise X-9 Multi-Use Print & Copy Paper, or 

equal
1200.00000 CASE

Comm Code Manufacturer Specification Model #

14111507    

Extended Description:
Per Specification 3.1.1:
Multi-Use Print and Copy Paper

SCHEDULE OF EVENTS
Line Event Event Date
1 Questions are due by 4:00 p.m. 2023-07-13
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ISC2400000001 Final Bulk Paper Order (OT24004)
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ADDITIONAL INFORMATION
Addendum No 1 is issued for the following reasons:

1) To publish a copy of vendor questions with the agency's response. 

--no other changes--

INVOICE TO SHIP TO

DEPARTMENT OF 
ADMINISTRATION

STATE OF WEST VIRGINIA

OFFICE OF TECHNOLOGY JOBSITE - SEE 
SPECIFICATIONS

1900 KANAWHA BLVD E, 
BLDG 5 10TH FLOOR

 

CHARLESTON WV No City WV

US US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Boise X-9 Multi-Use Print & Copy Paper, or 

equal
1200.00000 CASE

Comm Code Manufacturer Specification Model #

14111507    

Extended Description:
Per Specification 3.1.1:
Multi-Use Print and Copy Paper

SCHEDULE OF EVENTS
Line Event Event Date
1 Questions are due by 4:00 p.m. 2023-07-13
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ISC2400000001 Final Addendum No 1 - Bulk Paper Order (
OT24004)



 

 

 

See following pages for completed form. 

 

 

  

CRFQ INSTRUCTIONS TO BIDDERS AND 
GENERAL TERMS & CONDITIONS 

CRFQ ISC2400000001 - Bid Documents.pdf 
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See following pages for completed form. 

 

 

 

ADDENDUM 1 
Addendum No 1_025.pdf 
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	unit price: $38.458
	total price: $46,149.60
	manf: Staples Brand / Sylvamo Corporation
	spec: Staples 8.5" x 11" Copy Paper, 20 lbs., 92 Brightness, 500 Sheets/Ream, 40 Cases/Pallet 
	model: 184482
	price note: *price based on pallet size orders
	form note: NOTE:
Pallet SKU #184482 has 40 Cartons      
Order #1                 15 pallets @ $1,538.32 = $23,074.80    (600 CT)
Order #2                 15 pallets @ $1,538.32 = $23,074.80    (600 CT)
Total                       $46,149.60  



