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Date Printed: Sep 16, 2021 Page: 1 FORM ID: WV-PRC-SR-001 2020/05

Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Solicitation Response

Proc Folder: 914412

Solicitation Description: Statewide Contract for DIGITAL COPIERS & Accessories

Proc Type: Statewide MA (Open End)

Solicitation Closes Solicitation Response Version

2021-09-16 13:30 SR 0212 ESR09082100000001667 1

VENDOR

000000103733
SHARP ELECTRONICS

Solicitation Number: CRFQ 0212 SWC2200000002

Total Bid: 0 Response Date: 2021-09-15 Response Time: 16:07:06

Comments:  

FOR INFORMATION CONTACT THE BUYER
Mark A Atkins
(304) 558-2307
mark.a.atkins@wv.gov

Vendor
Signature X                                                                     FEIN#                                                       DATE
All offers subject to all terms and conditions contained in this solicitation



Date Printed: Sep 16, 2021 Page: 2 FORM ID: WV-PRC-SR-001 2020/05

Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
1 Digital Copiers & Accessories (Purchased) 0.00000 LS 0.000000 0.00

Comm Code Manufacturer Specification Model #
44101501    

Commodity Line Comments:  

Extended Description:

PURCHASED: Digital Copiers & Accessories
Note: Vendor shall complete each tab in the Exhibit_A Pricing Pages for bid pricing AND must attach with bid.
If vendor is submitting a bid online via wvOasis, Vendor should enter $0.00 in the wvOasis commodity line and attach the Exhibit_A Pricing Pages 
to their bid.
See Section #6 BID SUBMISSION in the Instructions to Bidders document for additional information.Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
3 Digital Copiers & Accessories (Leased) 0.00000 MO 0.000000 0.00

Comm Code Manufacturer Specification Model #
44101501    

Commodity Line Comments:  

Extended Description:

LEASED: Digital Copiers & Accessories
Note: Vendor shall complete each tab in the Exhibit_A Pricing Pages for bid pricing AND must attach with bid.
If vendor is submitting a bid online via wvOasis, Vendor should enter $0.00 in the wvOasis commodity line and attach the Exhibit_A Pricing Pages 
to their bid.
See Section #6 BID SUBMISSION in the Instructions to Bidders document for additional information.Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount
4 Per Click Charge (Inc. Maintenance & 

Consumables)
0.00000   0.00

Comm Code Manufacturer Specification Model #
44101501    

Commodity Line Comments:  

Extended Description:

Per Click Charge - MONOCHROME & COLOR ( Includes Maintenance and Consumables)
Note: Vendor shall complete each tab in the Exhibit_A Pricing Pages for bid pricing AND must attach with bid.
If vendor is submitting a bid online via wvOasis, Vendor should enter $0.00 in the wvOasis commodity line and attach the Exhibit_A Pricing Pages 
to their bid.
See Section #6 BID SUBMISSION in the Instructions to Bidders document for additional information.
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Sharp Electronics Corporation

100 Paragon Drive

Montvale
New Jersey USA 07645

Christine Bush

804-519-3703

Mike Marusic, President of SIICA 13-1968872 8/25/21

000000103733
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SOLICITATION NUMBER: CRFQ 0212 SWC2200000002 

Addendum Number: 1 
The purpose of this addendum is to modify the solicitation identified as CRFQ 0212 SWC2200000002 

(“Solicitation”) to reflect the change(s) identified and described below. 

Applicable Addendum Category: 

[X] Modify bid opening date and time

[   ] Modify specifications of product or service being sought

[   ] Attachment of vendor questions and responses

[   ] Attachment of pre-bid sign-in sheet

[   ] Correction of error

[   ] Other

Description of Modification to Solicitation: 

1. To move the bid opening date from 08/31/2021 to 09/09/2021 at 1:30pm EDT.

No other changes made. 

Additional Documentation:  Documentation related to this Addendum (if any) has been included herewith as 

Attachment A and is specifically incorporated herein by reference. 

Terms and Conditions: 

1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and

effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an

Addendum Acknowledgment, a copy of which is included herewith.  Failure to acknowledge addenda

may result in bid disqualification.  The addendum acknowledgement should be submitted with the bid to

expedite document processing.



ADDENDUM ACKNOWLEDGEMENT FORM 

SOLICITATION NO.: CRFQ 0212 SWC2200000002 

Instructions:  Please acknowledge receipt of all addenda issued with this solicitation by completing this 

addendum acknowledgment form.  Check the box next to each addendum received and sign below.  

Failure to acknowledge addenda may result in bid disqualification.   

Acknowledgment:  I hereby acknowledge receipt of the following addenda and have made the 

necessary revisions to my proposal, plans and/or specification, etc. 

Addendum Numbers Received:  

(Check the box next to each addendum received) 

[  ] Addendum No. 1 [  ] Addendum No. 6 

[  ] Addendum No. 2 [  ] Addendum No. 7 

[  ] Addendum No. 3 [  ] Addendum No. 8 

[  ] Addendum No. 4 [  ] Addendum No. 9 

[  ] Addendum No. 5 [  ] Addendum No. 10 

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.  I 

further understand that that any verbal representation made or assumed to be made during any oral 

discussion held between Vendor’s representatives and any state personnel is not binding.  Only the 

information issued in writing and added to the specifications by an official addendum is binding. 

____________________________________________ 

Company 

____________________________________________ 

Authorized Signature 

____________________________________________ 

Date 

NOTE:  This addendum acknowledgement should be submitted with the bid to expedite document processing. 

X

Sharp Electronics Corporation

8/25/21
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Sharp Electronics Corporation

100 Paragon Drive

Montvale

New Jersey USA 07645

Christine Bush

804-519-3703

Mike Marusic, President of SIICA 13-1968872 9/1/21



� � � � � � � � � � � 	 
 � � 
 � � � � � � � � � � � � � � � � � � 	 � � � � � � � � � �  � � � � � � � � ! � "

y b p t r f u b x d e v �| r v b q t r e u u q b q d r s { d u q y t p x t e t bb u t e c t v b q d c � � r p c d p y b p t r f u | r v b q t r e u b ut e c t v b q d c � � r p c d pe � v � � � { y e � v � � � { yf u f uk c � � � � � � v � � � � � � � b � � � � � � � � � � � o � � � � � � � � � j � j j j j j | u



� � � � � � � � � � � 	 
 � � 
 � � � � � � � � � � � 
 � � � � � � 	 � � � � � � � � � �  � � � � � � � � ! � "

y b p t r f u b x d e v �| r v b q t r e u u q b q d r s { d u q y t p x t e t bb u t e c t v b q d c � � r p c d p y b p t r f u | r v b q t r e u b ut e c t v b q d c � � r p c d pe � v � � � { y e � v � � � { yf u f un c � � � � � � v � � � � � � � b � � � � � � � � � � � | � � � � � � j � j j j j j g r

y b p t r f u b x d e v �| r v b q t r e u u q b q d r s { d u q y t p x t e t bb u t e c t v b q d c � � r p c d p y b p t r f u | r v b q t r e u b ut e c t v b q d c � � r p c d pe � v � � � { y e � v � � � { yf u f u� o � � v � � � � v � � � � � � t � � � g � � � � � � � � � � �v � � � � � �   � � � � j � j j j j j



� � � � � � � � � � � 	 
 � � 
 � � � � � � � � � � � ¡ � � � � � � 	 � � � � � � � � � �  � � � � � � � � ! � "



SOLICITATION NUMBER: CRFQ 0212 SWC2200000002 

Addendum Number: 2 
The purpose of this addendum is to modify the solicitation identified as CRFQ 0212 SWC2200000002 

(“Solicitation”) to reflect the change(s) identified and described below. 

Applicable Addendum Category: 

[  ] Modify bid opening date and time 

[X] Modify specifications of product or service being sought

[X] Attachment of vendor questions and responses

[X] Attachment of revised specifications (8/27/2021)

[X] Attachment of revised Exhibit_A Pricing Pages (8/27/2021)

[X] Open second Technical Question period.

Description of Modification to Solicitation: 

1. To publish the State’s response to the questions submitted by Vendors during the

Technical Questioning period.

2. To publish the Revised 8/27/2021 Specifications.

3. To publish the Revised 8/27/2021 Exhibit_A Pricing Pages.

4. To open a second technical question period round.

No other changes made. 

Additional Documentation:  Documentation related to this Addendum (if any) has been included herewith as 

Attachment A and is specifically incorporated herein by reference. 

Terms and Conditions: 

1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and

effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an

Addendum Acknowledgment, a copy of which is included herewith.  Failure to acknowledge addenda

may result in bid disqualification.  The addendum acknowledgement should be submitted with the bid to

expedite document processing.



Addendum_2 CRFQ 0212 SWC2200000002 Attachment_A 

DIGCOP21 

Technical Question Response 

Question #1: Would you please clarify the section on Cloud Printing and Card Readers?  We need more 

information to present the solution for the RFQ. 

Response #1: Do to the lack of a specific question, the State has little direction to clarify. As such, for 

example purposes only, and without preference for brand or product,  the State is seeking 

a cloud printing solution similar to EveryonePrint Cloud Print Management System or 

equal. 

Question #2: There is a requirement for both 15- and 20-amp protectors.  Must we include both when 

the unit will require one or the other? 

Response #2: Per Specification 3.1.17.13 Vendors must include a surge and ground noise protection unit 

for every copier purchased/leased under this contract.  3.1.17.13.1 Power protector must 

meet the manufacturer’s recommended minimum standard.  This would be either a 15- or 

20-amp protector depending on the machine requirements.  Additionally, both protectors

require a price on the Exhibit_A Pricing Pages in the event an agency would like to

purchase additional protectors.

Question #3:  How many machines were cancelled, with current vendor on the existing contract over 

the last 4 years? 

Response #3: The Purchasing Division does not have this information. 

Question #4:  In Specifications – Section 3.1.17.20 & Instructions to Bidders AND General Terms & 

Conditions – Section 19 Cancellation: Please Confirm that this cancelation is for the master 

agreement per section 19 cancelation and that the survivability language per section 

3.1.17.20 reference will apply to individual unit placed before the cancellation date. 

Response #4: The cancelation of a master agreement or any purchase is governed by West Virginia Code 

of State Rules §148-1-5.2.b. 

Question #5:  In Specifications – Section 3.1.16.3 You state Vendor’s print resolution must allow for print 

release via “swipe card”.  What type of card will the end user be using? 

Response #5:  End users will be using a close-proximity swipe card. 

Question #6: In Specifications – Section 3.1.17.13 You must include a surge and ground moist protection 

unit for every copier but on the pricing sheet you have these line itemed separate. Which 

do you want included or separate? 

Response #6: See Response #2 



Addendum_2 CRFQ 0212 SWC2200000002 Attachment_A 

DIGCOP21 

Technical Question Response 

Question #7: In Specifications – Section 3.1.17.15 You ask that cable and cards be included, what type of 

cards are you referring to? 

Response #7: Please see Response #5. 

Question #8:  On Band 6 and 7 color (Exhibit_A Pricing Pages): On band 6 and 7 color you ask for large 

capacity tray twice the only difference is you say on the side.  Please clarify what would be 

the difference. 

Response #8: Side mount refers to an external unit that attaches to the side of the machine as opposed 

to configured into the base of the copier. 

Question #9:  On Band 6 and 7 color (Exhibit_A Pricing Pages): With inclusion of the Band 6 and 7 color 

would you consider adding the option for an advance print controller?  These machines 

offer multiple options standard for office but if the agency is doing a lot of printing 

(printshop) they will want/need the option of an advanced print controller. 

Response #9: No. The State has print services for agencies that they must use for large printing jobs. 

Question #10:  Exhibit_B Usage Document: The equipment total dollars reference on attachment 

Exhibit_B Usage Report for each year does this include just the service and maintenance 

or just new machines purchased/lease or total spend? 

Response #10:  It is the total spend for all equipment and services combined. 

Question #11: Exhibit_A Pricing Pages: On the pricing sheet, is the estimated quantity unit of measure, 

each (per year), the total opportunity or the new contracts for each year? Are there 983 

copiers in place or 983 copiers replaced each year? 

Response #11: Per Specifications Section 4.3 “The Pricing Pages also contain a list of estimated 

quantities that will be purchased.  The estimated quantity for each item represents the 

approximate volume of anticipated purchases only.  No future use of the Contract or any 

individual item is guaranteed or implied.  The State does not have the current number of 

copers in place.  The total spend amounts provided in Exhibit_B is the total spend 

reported by the incumbent vendor for the DIGCOP17 contract and is intended to be 

informational only.  



Addendum_2 CRFQ 0212 SWC2200000002 Attachment_A 

DIGCOP21 

Technical Question Response 

Question #12: Instructions to Bidders AND General Terms & Conditions: We have identified terms that 

are not addressed in your RFP such as Title & Risk of Loss.  Can a Vendor submit 

additional Terms & Conditions that don’t conflict with your current RFP requirements to 

be negotiated after bid award? 

Response #12:  See Section 11 Exceptions and Clarifications: “The Solicitation contains the specifications 

that shall for the basis of a contractual agreement.  Vendor shall Cleary mark any 

exceptions, clarifications, or other proposed modifications in its bid.  Exceptions to, 

clarifications of, or modifications of a requirement or term and conditions of the 

Solicitation may result in bid disqualification”. 

Question #13:  Specification 3.1.17.8 New/Re-Manufactured Requirement: All Contract Items must be 

New (not used previously or remanufactured), of current manufacturer. Re-

manufactured equipment is not acceptable. Equipment designated as factory new or 

newly manufactured shall be accepted with a new machine warranty.  Newly 

manufactured means manufactured in the current year and has not been use.  The term 

“Newly Manufactured: is an extremely restrictive term only used by Xerox.  The term 

“Newly Manufactured: is not a manufacturing industry term, but a marketing term.  The 

definition from their literature says “ These machines are assembled on the 

manufacturing g line and include products that contain new parts as well as those that 

may contain a limited number of reused parts, such as internal frames, covers, or glass 

used inside the  imaging unit of a device. Xerox has placed significant effort and mand 

substantial investments to meet corporate sustainability goals and the expectations of 

our customers and other stakeholders.  Our quality manufacturing process ensures that 

every Xerox machine complies with all product performance and reliability specifications, 

as confirmed by results of final testing.  Each of these machines comes with a new serial 

number, and you, our customer, are the first user of this new equipment”.  We would 

request that this be changed to read: Only devices being marketed by the Contractor 

with a manufacture-defined build status of either “New”, “newly Manufactured or 

Similar Equal models and used for the first time may be installed at the inception of, and 

during this Contract.  If named other than New, the equipment must be shown at a 

minimum, to be factory produced, built using ISO Certified processes such as ISO 9001 

and 14001, be BLI Listed, have a new unique serial number, zero meter and carry the 

same warranty as new. 

Response #13: The Specifications 3.1.17.8 has been revised to read as such, “ 3.1.17.8 New/Re-

manufactured Requirement:  All Contract Items must be New (not used previously or 

remanufactured), of current manufacturer. Re-manufactured equipment is not 

acceptable.  Only equipment designated as factory new shall be accepted with a new 

machine warranty”. 



Addendum_2 CRFQ 0212 SWC2200000002 Attachment_A 

DIGCOP21 

Technical Question Response 

Question #14:  Specification 3.1.16.3 Vendor’s print release solution must allow for print release via 

“swipe card”, in which the end-user can scan a badge in lieu of entering credentials 

manually.  Please provide the type of “swipe card” used (magnetic stripe card, proximity 

reader card, smart card etc.) – Different types of Swipe Card may require different set-

ups and have different pricing.  How should we provide pricing in the current pricing 

sheets to meet various customer needs? 

Response #14: Please see Response #5. 

Question #15:  Specification 3.1.16.3 Vendor’s print release solution must allow for print release via 

“swipe card”, in which the end-user can scan a badge in lieu of entering credentials 

manually.  Approximately how many devices are currently equipped with card readers? 

Response #15:  The number is unknown, as it is an agency-by-agency decision. 

Question #16:  Specification 3.1.16.3 Vendor’s print release solution must allow for print release via 

“swipe card”, in which the end-user can scan a badge in lieu of entering credentials 

manually.  Please provide a list of agencies currently utilizing “swipe cards” for copy/print 

devices as well as the types of “swipe cards”. 

Response #16:  See Responses #5 and #15. 

Question #17:  3.1.1-3.1.6 Band 1-6 Monochrome Copier. We would request that the maximum speeds 

in these bands be removed so you are not restricting a vendor from providing a faster 

copier which may allow the vendor to provide a better pricing to the state. 

Response #17:  The maximum speeds have been removed.  See the attached Specifications (Revised 

8/27/2021 with this addendum. 

Question #18:  3.1.8 – 3.1.13 Band 1-6 Color Copier.  We would request that the maximum speeds in 

these bands be removed so you are not restricting a vendor from providing a faster 

copier which may allow the vendor to provide a better pricing to the state. 

Response #18:  See response #17. 



Addendum_2 CRFQ 0212 SWC2200000002 Attachment_A 

 DIGCOP21 

 Technical Question Response 

 

Question #19:  3.1.1 – 3.1.14 Maximum Speeds.  We would request that the vendor be allowed to have 

a 1 CPM +/- variance in the minimum speed.  This will allow the vendor to not have to 

change models which may require a higher price to the State.  It is a restriction that is an 

unfair advantage for some vendors.  No operator could notice the difference and no 

process would be delayed in any measurable way.  The minimum speeds for the majority 

of bands in the last bid were even speeds, 30, 40, 50, etc. which was much fairer process. 

Response #19:  The Specifications (Revised 8/27/2021) have the maximum speeds removed for all bands 

except Band 7.  Also, the minimum speeds have been made to even numbers.  No 

machine provided will be accepted below the minimum cpm for each copier. 

 

Question #20:  Overall Total Bid Pricing Page Specification 4.1 Failure to bid all Contract items may result 

in rejection of a vendor’s bid.  The list of additional accessory line items for each of the 

Bands is very manufacturer specific, restrictive and does not necessarily represent what 

the needs of the State of WV end users may be.  We would respectfully request  that the 

accessory items be limited to the generic items they were for the last bid or allow the 

vendors to provide a list of accessories that would complement the units bid for a set of  

specific functions without the penalty of rejection or any other downgrading.  It would be 

extremely unfair to reject a vendor’s vid because they didn’t have a table, keyboard or 

some other items that aren’t exactly as described and possibly not needed for the 

models they are bidding.  All of the vendors have a feature rich set of accessories for 

their models but may not be defined the same. 

Response #20:  The accessories listed on the pricing pages are generic in description and without 

reference to any manufacturer model or part number.   The State has determined that 

only accessories listed on the pricing pages will be permitted for purchase under the new 

contract awarded.  Tables and keyboards are commonly purchased items and therefore 

must be available for an agency to procure when needed.  If a Table or Keyboard is 

included in the copier base price, then per specification 4.2.2.1 the term “INCLUDED” 

should be entered into the Brand Name and Model Number fields of the accessory.  See 

Specification 4.2.2.1.1 for additional information. 

 

Question #21:  3.1.2.1g. Dual Scan document Feeder: Does Dual Scan mean Scanning both sides of 

document simultaneously in a single pass? 

Response #21:  Yes. 

 

Question #22:  3.1.17.2 Service and Maintenance: Can you please provide historical copy volumes for 

the Bands both BW and Color? 

Response #22:  The Purchasing Division does not have this information. 
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Question #23:  5.5 Invoice/Meter Reading: Are the volumes shown in the pricing spreadsheet meant to 

be guaranteed minimum monthly or base volumes?  If so, where would overage charges 

be input into the pricing sheet? 

Response #23:  Specification 5.5 Invoice/Meter Read has been updated to read as such, “Normal 

invoicing shall be monthly in arrears.  However, upon mutual agreement of the 

Vendor and Agency, invoicing may be done on a quarterly basis in arrears.  This 

option is being made available to diminish the administrative burden of obtaining a 

monthly meter read.  Agencies may provide meter readings monthly or quarterly as 

agreed.  Vendors may accept meter readings via their web site, fax, telephone, or 

any means agreeable to the Vendor and Agency”. 

 

Question #24:  Regarding Section 3.1 Mandatory Requirements. Please consider removing Maximum 

cpm for each band.  Having both  a minimum and maximum cpm listed on the bands 

limits the response for vendors. 

Response #24:  See response #17. 

 

Question #25:  3.1.17.5 Paper Requirement: To qualify as a paper source, a tray must contain a 

minimum of 500 sheets.  Band 2 states 2 paper sources but 500 sheet paper capacity. 

Would this be 1 paper source? 

Response #25:  The Band 2 specifications have been revised to read 2 paper sources, 1,000 sheet paper 

capacity. 

 

Question #26:  3.1.17.5 Paper Requirement: To qualify as a paper source, a tray must contain a 

minimum of 500 sheets.  Band 7 states 4 paper sources but only a 2000 sheet paper 

capacity. With this size device, a large capacity tray is standard.  If paper capacity is met, 

can 3 paper sources be the requirement? 

Response #26:  Yes, if the minimum capacity requirement for the copier is met without using a by-pass 

tray as a source for the capacity requirement. 

 

Question #27:  3.1.16.3 Vendor’s print release solution must allow for print release via “swipe card”, in 

which the end user can scan a badge in lieu of entering credentials manually.  Due to the 

added cost of providing badge readers on each device, can this be made optional for only 

those department that require badge access? 

Response #27:  Badge readers are not required for each device but are priced optionally. The pricing 

pages have been updated to allow pricing for Cloud Printing Software, Card Reader, and 

Swipe cards if an agency desires to have these items. 
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Question #28:  3.1.16.3 Vendor’s print release solution must allow for print release via “swipe card”, in 

which the end user can scan a badge in lieu of entering credentials manually.  Please 

provide types of cards being used. 

Response #28:  See Response #5.  

 

Question #29:  For bands 2-7 monochrome & color specs, please clarify dual scan document feeder.  Is 

this a dual-scan/single-pass document feeder so that the document feeder doesn’t have 

to recirculate the document 3 times just to scan both sides? 

Response #29:  See response #21.   

 

Question #30:  For band 1 monochrome & color, is the maximum speed necessary?  I think the main 

intension for a band-1 is to be desktop systems for offices that don’t have the floor space 

for a console unit. 

Response #30:  See response #17. 

 

Question #31:  Section 3.1.1.16.1 – Please provide more details on what is expected with a “Cloud 

Printing” solution.  What end-user devices would be compatible?   

Response #31:  Users would send print jobs via PCs, laptops, and tablets to the copier purchased.  

Currently, Dell provides a vast majority of the State’s computer equipment under the 

IP19 Statewide Contract, but that is subject to change.  

 

Question #32:  Section 3.1.1.16.1 – Please provide more details on what is expected with a “Cloud 

Printing” solution.  And does “without the need for on-premise printing infrastructure” 

just mean a print server is not required? 

Response #32:  Please see Response #1.   

 

Question #33:  Section 3.1.16.2 – The price lists don’t include a card reader.  Can a line item be added to 

the price sheets? 

Response #33:  This has been added.  See the Revised Exhibit_A Pricing Pages included with this 

addendum. 
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Question #34:  Section 3.1.16.2 – The price lists don’t include a card reader.  Also, should the cards and 

card readers be Proximity based instead of old-style magnetic strip cards? 

Response #34:  See Response #5. 

Question #35:  Will the Office of Technology be responsible for installing print drivers and setting up 

network settings, such as scan location, or will this be the responsibility of the vendor? 

Response #35:  The Vendor must work with the Office of Technology to install the print drivers and 

network settings. 

Question #36:  All the calculations sheets are off when calculating the cost per click charges. 

Response #36:  No errors found.  See Specification Section 4.2.10 for how the pricing pages calculate the 

Per Click Charges.   The per click calculations in the pricing pages are used to determine 

the estimated total cost of the machine for the period requested (i.e. Purchased is 1 year 

and Leased is the term of the lease).      

Question #37:  Section 3.1.17.2.G – What is the purpose of a 30-minute call back, if the agency has 

already called in the issue? Would this only be applicable if the agency places a call by 

some other means such placing a call by fax, email, or website? 

Response #37:  The purpose of the 30-minute call back is to coordinate  and confirm the time the 

technician will arrive at the agency for the needed repair. 

Question #38:  I’m assuming all systems must be toner based and not inkjet like previous contracts 

specs. 

Response #38:  Yes, toner based.  No inkjet toner is permitted under this RFQ. 

Question #39:  Can vendors have at least two week bid extension? 

Response #39:  The bid date has been extended to 09/09/2021 at 1:30pm EDT. 

Question #40:  When can we expect questions to be answered? 

Response #40:  Questions will be published by addenda for all the vendor community to review at the 

same time. 
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Question #41:  When can we expect award to be announced? 

Response #41:  The contract will be awarded after all bid evaluations have been concluded.  All vendors 

will receive notification of an award. 

 

Question #42:  Our parent company does not service West Virginia directly but our authorized dealers 

do, will you allow us to use them to service the equipment? 

Response #42:  The State will contract with one vendor only.  The agencies and political subdivisions 

utilizing the contract will only order and pay the contracted vendor.  All bids received 

must meet the qualifications required in the RFQ.   See Specification 3.1.17.18 Vendor 

Certification, Specification 3.1.17.2.E Certification Requirement,  and Specification 8.5 

Minimum Qualification Experience for additional information. 

 

Question #43:  What is West Virginia’s expectations for our local service certification? Factory 

authorized? 

Response #43:  See response #42 and specification Section 3.1.17.2 E. Certification Requirement. 

 

Question #44:  For political subdivisions can our local dealers, respond directly to the customers for 

service calls, we would still have 800 and centralized dispatch for those who want it. 

Response #44:  Vendors will respond directly to end user.  See Specification Section 3.1.17.2.G Response 

Requirement for additional information. 

 

Question #45:  For political subdivisions, that already do business with our local dealers, can those 

dealers utilize the state contract and receive orders and bill those local governments 

directly if the local government chooses? 

Response #45:  This contract is available for all political subdivisions. The State does not have authority 

over how those subdivisions order or pay under this contract. 

 

Question #46:  For band one, can we offer a larger piece of equipment that is over 20ppm that is over 

spec’d to mee band requirement? 

Response #46:  Maximum speeds for cpm have been removed for all bands per the revised 

specifications attached with this addendum.  Please note that the maximum 90 cpm 

cannot be exceeded for any copier under this RFQ. 
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Question #47:  If a machine needs an additional paper deck to meet minimum requirements do you 

want it included with the base unit or listed in accessories?  Do you have a preference? 

Response #47:  All machines bid under this contract must meet the minimum specifications of the 

machine listed in the RFQ.  As such, an additional paper deck to meet the minimum 

requirements would be required to be included in the base unit and provided to the end 

user in that configuration.   
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SPECIFICATIONS 

 

1. PURPOSE AND SCOPE:  The West Virginia Purchasing Division is soliciting bids for 

an Open-End, Statewide Contract for Digital Copiers and Accessories.   The Contract may 

be utilized by all West Virginia State agencies and Political Subdivisions within the State’s 

55 counties. 

 

The previous contract was previously bid under CRFQ 0212 SWC1700000015 and 

opened on 7/21/2017.  All bids received may be viewed at: 

http://www.state.wv.us/admin/purchase/Bids/FY2018/BO20170721.html  

 

The current contract was awarded as CMA 0212 SWC0000000019 (DIGCOP17A) and 

may be viewed on the Purchasing Division’s website at: 
http://www.state.wv.us/admin/purchase/swc/DIGCOP.htm  

 

Note: The previous yearly spend totals for the SWC0000000019 (DIGCOP17A) contract 

as reported by the current vendor maybe viewed in Exhibit_B Usuasge Report:   

   

These spend totals are for informational use only and the State does not intend to imply 

or guarantee the spending amounts for the future contract resulting from this RFQ in any 

manner.  

 

 

2. DEFINITIONS:  The terms listed below shall have the meanings assigned to them below.  

Additional definitions can be found in section 2 of the General Terms and Conditions. 

 

2.1 “Contract Item” or “Contract Items” means the list of items identified in Section 

3.1 below and on the Pricing Pages. 

 

2.2 “CPM” means copies per minute. 

 

2.3 “MFP” means “Multi-Function Printer” configured to be the following: Copier, 

Printer, Scanner for all bands both Monochrome and Color. 

 

2.4 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals 

attached hereto as Exhibit A and used to evaluate the RFQ.  

 

2.5 “RFQ” means the official RFQ published by the Purchasing Division and identified 

as CRFQ 0212 SWC2200000002 (DIGCOP21). 
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3. GENERAL REQUIREMENTS:   

 

3.1 Contract Items and Mandatory Requirements:  Vendor shall provide 

Agency with the Contract Items on an open-end and continuing basis.  

Contract Items must meet or exceed the mandatory requirements shown 

below.    

      

 

MONOCHROME COPIERS (Bands 1-7) 

 
 

3.1.1 BAND 1 – MONOCHROME COPIER 

 

3.1.1.1 Band 1  must have the following minimum specifications: 

 

a. Manufacturer copy volume 5,000 per month 

b. Copy speed: Minimum 15 

c. 250 sheet paper capacity 

d. Bypass tray 

e. Auto document feeder 

f. Minimum 8 1/2” x 11” capacity paper tray  

g.  Network Printing and Scanning 

 

 

3.1.2 BAND 2 – MONOCHROME COPIER 

 

3.1.2.1 Band 2  must have the following minimum specifications: 

 

a. Manufacturer copy volume 15,000 per month 

b. Copy speed: Minimum 20 

c. 1000 sheet paper capacity 

d. 2 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 
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3.1.3 BAND 3 – MONOCHROME COPIER 

 

3.1.3.1 Band 3  must have the following minimum specifications: 

 

a. Manufacturer copy volume 30,000 per month 

b. Copy speed: Minimum  30 

c. 1,000 sheet paper capacity 

d. 2 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

3.1.4 BAND 4 – MONOCHROME COPIER 

 

3.1.4.1 Band 4  must have the following minimum specifications: 

 

a. Manufacturer copy volume 45,000 month 

b. Copy speed: Minimum 40 

c. 1,500 sheet paper capacity 

d. 3 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

3.1.5 BAND 5 – MONOCHROME COPIER 

 

3.1.5.1 Band 5  must have the following minimum specifications: 

 

a. Manufacturer copy volume 65,000 month 

b. Copy speed: Minimum 50 

c. 1,500 sheet paper capacity 

d. 3 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 
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3.1.6 BAND 6 – MONOCHROME COPIER 

 

3.1.6.1 Band 6  must have the following minimum specifications: 

 

a. Manufacturer copy volume 80,000 month 

b. Copy speed: Minimum 60 

c. 2,000 sheet paper capacity 

d. 4 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

3.1.7 BAND 7 – MONOCHROME COPIER 

 

3.1.7.1 Band 7  must have the following minimum specifications: 

 

a. Manufacturer copy volume 150,000 month 

b. Copy speed: Minimum 70,  Maximum 89 cpm 

c. 2,000 sheet paper capacity 

d. 4 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

COLOR COPIERS (Bands 1-7) 

 

3.1.8 BAND 1 – COLOR COPIER 

 

3.1.8.1 Band 1  must have the following minimum specifications: 

 

a. Manufacturer copy volume 5,000 month 

b. Copy speed: Minimum 15 

c. 250 sheet paper capacity 

d. Bypass tray 

e. Auto document feeder 

f. Minimum 8 1/2” x 11” capacity paper tray 

g.  Network Printing and Scanning 
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3.1.9 BAND 2 – COLOR COPIER 

 

3.1.9.1 Band 2  must have the following minimum specifications: 

 

a. Manufacturer copy volume 20,000 month 

b. Copy speed: Minimum 20 

c. 10000 sheet paper capacity 

d. 2 paper sources  

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

3.1.10 BAND 3 – COLOR COPIER 

 

3.1.10.1 Band 3  must have the following minimum specifications: 

 

a. Manufacturer copy volume 30,000 month 

b. Copy speed: Minimum 30 

c. 1,000 sheet paper capacity 

d. 2 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

3.1.11 BAND 4 – COLOR COPIER 

 

3.1.11.1 Band 4  must have the following minimum specifications: 

 

a. Manufacturer copy volume 40,000 month 

b. Copy speed: Minimum 40 

c. 1,500 sheet paper capacity 

d. 3 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 
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3.1.12 BAND 5 – COLOR COPIER 

 

3.1.12.1 Band 5  must have the following minimum specifications: 

 

a. Manufacturier copy volume 60,000 month 

b. Copy speed: Minimum 50 

c. 1,500 sheet paper capacity 

d. 3 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g. Dual Scan automatic document feeder 

h. Network Printing and Scanning 

 

3.1.13 BAND 6 – COLOR COPIER 

 

3.1.13.1 Band 6 must have the following minimum specifications: 

 

a. Manufacturier copy volume 75,000 month 

b. Copy speed: Minimum 60 

c. 2,000 sheet paper capacity 

d. 4 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g. Dual Scan automatic document feeder 

h. Network Printing and Scanning 

 

3.1.14 BAND 7 – COLOR COPIER 

 

3.1.14.1 Band 7 must have the following minimum specifications: 

a. Manufacturier copy volume 125,000 month 

b. Copy speed: Minimum 70, Maximum 89 cpm 

c. 2,000 sheet paper capacity 

d. 4 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g. Dual Scan automatic document feeder 

h. Network Printing and Scanning 
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3.1.15 PROHIBITION OF 90 COPIES PER MINUTE:  Vendor shall 

not include in its bid any copier that produces copies at a rate of 90 

copies per minute or more.  If Vendor does bid a copier that 

produces copies at 90 copies per minute or more, that copier will be 

rejected and Vendor’s bid will be evaluated as if Vendor failed to 

bid a copier for that band.  

 

3.1.16 OPTIONAL CLOUD PRINTING SOFTWARE 

 

3.1.16.1 For agencies requiring cloud printing, the Vendor must 

provide the software and any necessary accessories to make 

its cloud printing solution fully functional with the copiers 

it is providing as part of this contract.  

 

3.1.16.1.1 For purposes of this contract, the State 

defines ‘cloud printing’ as the ability print 

jobs by connecting enduser devices to a 

copier on the same enterprise network 

without the need for on-premise printing 

infrastructure.  Users would send print jobs 

via, PCs, Laptops, and Tablets to the copier 

purchased. 

 

3.1.16.2 The software must allow for ‘print release’, whereby the 

print job does not occur until the enduser has entered 

credentials at the copier or authorized the print release in 

some manner.   

 

3.1.16.3 Vendor’s print release solution must allow for print release 

via a close proximity ‘swipe card’, in which the enduser can 

scan a badge in lieu of entering credentials manually.   

 

3.1.16.4 Vendor must provide on-going software maintenance and 

support including patches and upgrades.   

 

 

3.1.17 ADDITIONAL CONTRACT ITEM REQUIREMENTS: 

 

3.1.17.1 Copier Requirements:  All copiers provided under this contract 

must:  

 

A. Be digital equipment.  Analog models will not be accepted. 
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B. Be capable of reproducing general office correspondence, 

reports, and bound documents. 

 

C. Be able to reproduce quality copies from any of the 

following types of original documents while operating in an 

automated exposure mode: laser printed originals, multi-

generation copies of copies, faxed documents, standard 

black graphite #2 pencils, red pen & pencil, blue ball point 

pen, NCR forms (blue or black print on white or colored 

paper stocks), photographs (color or B&W), solid lines and 

grids, solids, and graduated gray-scale tones. 

 

D. Be capable of automatically selecting the proper paper size 

in respect to the original being copied. 

 

E. Have the ability to be set for reduction and enlargement in 

1% increments. 

 

F. Be in production and available for sale at time of submitted 

quote.  

 

G. Be Energy Star Compliant and be installed with energy 

saving features enabled. 

 

 

H. Be capable of copying on plain bond paper in both 8 ½” x 

11”, 8 ½” x 14” and 11” x 17”.     

 

a. The 11” x 17” size is required for Bands 2 and 

above. 

 

I. Must be compatible with using recycled paper, up to and 

including 100% Post-Consumer Waste (PCW) paper.   
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a. Vendor may not fault the use of recycled paper 

for Device failures, as long as the recycled 

paper in use meets the standard paper  

 

specifications (e.g., mulit-purpose, copy, or 

laser paper). 

 

 

3.1.17.2 SERVICE AND MAINTENANCE: 

 

A. Full Service Requirement:  Vendor must have the ability 

to provide on-site service and maintenance for all Contract 

Items.   

a. Leased Copiers: Agency must enter into a full 

service and maintenance contract (Per Click Charge) 

for all Contract Items that are leased.  

 

b. Purchased Copiers: If the Contract Items are 

Purchased, the Agency may elect to include 

maintenance contract (Per Click Charge) in the 

purchase price at the time of the purchase. 

 

c. Vendors must provide an 800 telephone number for 

service support prior to Contract award. 

 

B. Maintenance A preventative maintenance schedule shall be 

provided as needed on all Contract Items as specified by the 

manufacturer.  This includes, but is not limited to: routine 

cleaning, lubrications, replacement of unserviceable parts 

and all necessary adjustments to ensure successful 

performance of the equipment. 

 

C. Per Click Charge:  Vendor shall provide a per click charge 

for all monochrome and color copiers to include all parts, 

supplies and consumables (excluding paper) for each band.  

Service and maintenance costs include the cost of all 

inspections, lubrications, cleaning, adjustments, parts, 

repairs, travel expenses, and supplies (excepting paper) that 
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are necessary to maintain satisfactory performance of the 

copier.   

 

 

a. 11”x17” impressions may be counted as two (2) 

clicks. 

 

b. A two-sided document may be counted as two (2) 

clicks. There shall be no charge for service 

impressions.  

 

c. There may not be more than one cost per impression 

for color impressions, regardless of the number of 

colors (i.e. a higher charge for 4 colors than for 3 

colors). 

 

D. Connectivity Service Support:  Vendor must provide 

service support to coordinate installation of Contract Items 

with agency personnel.  

 

E. Certification Requirement:  Service representatives must 

be full time employees of the Vendor or of a subcontracted 

party designated by Vendor in writing.  All service 

representatives must be factory trained technicians.  The 

State reserves the right to request proof of certification at any 

time. 

 

F. Replacement Units:  Vendor shall provide a temporary 

replacement copier for any copier being rented, at no charge, 

if the Agency’s copier is estimated to be down for 16 

consecutive working hours or longer for repair.  Temporary 

replacement copiers shall be of comparable size and 

functionality as the copier it is replacing.  The Agency will 

not pay any charges associated with the temporary 

replacement unit, but shall pay the charges that it would have 

incurred if its copier had not been temporarily replaced.  
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G. Response Requirement:  Vendors must respond to all 

requests for service within 30 minutes by phone call of an 

Agency’s request and be on site to complete the repair within 

four (4) working hours of the request throughout the term of  

 

this Contract for all requests in the following 25 mile radius 

of these cities: Beckley, Charleston, Huntington, 

Martinsburg, Morgantown, Parkersburg,  All other areas 

shall respond onsite within eight (8) working hours.  

 

Repetitive complaints concerning the failure to meet this 

requirement may be cause for cancellation of the contract.  

Service must be provided during normal working hours 

(8:00 am to 5:00 pm EST), Monday through Friday, with the 

exception of State holidays. 

 

H. Failure Rate:  Any copier averaging more than two 

malfunctions per month for a three (3) month period shall be 

reviewed by the Agency with the Vendor present to 

determine a course of corrective action, which may include 

but not be limited to, replacement of the machine or 

cancellation of the order and removal of the machine at no 

additional cost to the State.  All service complaints shall be 

documented in writing by the Agency.  The Purchasing 

Division shall determine the corrective action necessary in 

the event that an impasse cannot be resolved to the Agency’s 

satisfaction.  This section will apply to the machine for the 

life of the contract. 

For machines without maintenance agreements, this section 

will apply for the first year of contract for any copier with 

the understanding that the machine adheres to the published 

copy volumes as provided by the vendor and/or 

manufacturer for that particular make/model copier.   

3.1.17.3 Training:  Vendor shall provide Agency with in-house at the 

agency’s location or online training within five (5) working days 

of installation of the equipment or as otherwise agreed to by 

Agency.   
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3.1.17.4 Manuals:  Vendors shall provide at least one (1) copy of the 

operator’s instruction manual for each Copier leased or 

purchased to the Agency that has leased or purchased it.  Each  

 

manual shall include the vendor’s name, telephone number(s), 

contact person(s), and complete instructions for inspecting, 

adjusting, clearing jams and operating the machine and any 

installed accessories.  The instruction manual may be provided 

in an electronic format. 

 

3.1.17.5 Paper Requirement:  To qualify as a paper source, a tray must 

contain a minimum of 500 sheets.  

 

3.1.17.5.1 A stack feed bypass (allows insertion of 20 to 150 

sheets at a time and provides multi-copy capability) 

may not be substituted or included for the paper 

requirement. 

 

3.1.17.6 Fees and Costs:  Purchase price for monochrome and color 

copiers, monthly rental fees, per click charges, and other supply 

costs and maintenance costs shall remain firm for the life of the 

Contract.  Pricing shall also be inclusive of shipping, delivery, 

installation, and training fees. 

 

If the item bid is discontinued, the vendor may propose an 

equivalent product meeting or exceeding the specifications at the 

same bid price to the Purchasing Division for approval.  If the 

replacement item is accepted/approved, the item will be added 

by change order. 

 

3.1.17.7 Manufacturer Accessory Listing Requirements: Vendors 

shall only provide pricing for accessories listed on the Pricing 

Pages.  Agencies are not permitted to purchase any accessory 

not included on the pricing pages. 

 

3.1.17.8 New/Re-manufactured Requirement:  All Contract Items 

must be New (not used previously or remanufactured), of current 
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manufacturer. Re-manufactured equipment is not acceptable.  

Only equipment designated as factory new shall be accepted 

with a new machine warranty.  

 

3.1.17.9 Retrofits:  Any convenience, performance or safety-related 

retrofits that may be mandated by the vendor or manufacturer 

must be installed at no additional cost on copiers placed in 

service resulting from a contract.   

 

3.1.17.9.1 Features must be installed within 90 calendar days 

after it becomes available to the public. 

 

3.1.17.10 Published Specifications: All copiers quoted must have 

published copy volumes per month and copies per minute.  

Vendors must provide published descriptive literature to 

illustrate compliance with the minimum, mandatory band 

specifications, which include copy volumes per month, 

copies/minute data, available memory, paper sources and paper 

capacity prior to award.  Vendor should highlight all standard 

features on the literature provided for each copier bid. 

   

3.1.17.11 Parts Availability: Vendors must guarantee that all parts and 

service on all purchased units shall be available for a period of 

seven years from the date of purchase and for the term of the 

rental on all rental units. All parts shall not be used.   

 

3.1.17.12 Scan Charges: Scanning charges, in addition to, or as a part of 

the per copy charge, shall not be allowed.  Scanning can only be 

billed as an accessory that may increase the monthly cost per 

unit as shown on the Pricing Pages.    There shall be no charge 

for scans which do not produce a physical document. 

 

3.1.17.13 Power Protection: Vendors must include a surge and ground 

noise protection unit for every copier purchased/leased under 

this contract (price included in copier). 

 

3.1.17.13.1 Power proctector must meet the manufacturer’s 

recommended minimum standard.  
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3.1.17.14 Power Requirements:  If a copier requires a dedicated power 

line, it is the joint responsibility of the vendor and Agency to 

determine if this requirement can be met.  Vendor is not 

responsible for providing power if the necessary power outlets 

or junctions are not available. 

 

3.1.17.15 Network Connection:  All network connected units must 

include all cable, cards, etc. for connection to the Agency’s 

network at no additional cost to the Agency.  Vendor’s 

equipment must be capable of connecting to an  Ethernet/Fast-

Ethernet network that has either Microsoft or Novell as the 

network operating system. 

 

3.1.17.16 Firmware/Software:  Vendors shall ensure that it provides all 

necessary firmware/software with each copier to allow Agency 

to obtain full use of the copier being installed.  The cost of any 

firmware/software shall be included in the base price of the 

copier being bid.  Agency must obtain approval from the 

appropriate entity prior to connecting any firmware/software to 

a State network. Vendor must maintain current 

Firmware/Software updates for each copier as per manufacturer 

updates.  

 

3.1.17.17 Information Security:  All stored information must be secured 

and rendered unreadable by Vendor whenever a copier is 

removed from service.  Removal and rendering information 

unusable must be conducted in accordance with the policies and 

procedures of the Office of Technology or other entity that has 

authority over technology related matters for the Agency, 

specifically pursuant to NIST standards and provide a certificate 

of validation with all pertinent hard drive identification 

information such as the serial number.   

 

For purchased machines, the agency must dispose of the 

machine and hard drive per the policies of the WV State Agency 

for Surplus Property and the Office of Technology.   
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For leased machines:  At the end of the lease, if the agency does 

not choose to keep the machine, the vendor shall remove the 

machine’s hard drive and leave it with the agency for disposition 

in accordance with procedures prescribed by the Office of 

Technology.   

 

The cost associated to remove the hard drive must be 

incorporated into the unit pricing. 

 

3.1.17.18 Vendor Certification:  Vendor, if other than the manufacturer, 

should provide the following authorization/certification prior to 

award of the Contract:  Verification from the manufacturer that 

vendor or vendor’s subcontractor is an authorized distributor 

and/or service representative that is authorized to sell and 

service manufacturer’s products.   

 

3.1.17.19 Leasing of machines:  If a third party leasing company is used, 

they will be held to the specifications of the contract.  The State 

cannot permit payment to the leasing agency directly, the State 

can only pay the vendor who is awarded the contract.  The State 

cannot sign lease documents if leased through another company 

meaning any other entity other than the awarded vendor. 

 

3.1.17.19.1 If an agency has a lease under an expired master 

contract, the current placements will remain under 

that master contract until the lease term expires.  

Once the lease term expires, the state agency will be 

required to procure a new machine on the then 

current master contract. 

3.1.17.19.2 Equipment Removal. Upon termination of the 

Lease, the Vendor shall take required action to have 

all equipment removed. Upon written notification 

by the State, the equipment shall be removed within 

ten (10) days from lease termination or the 

expiration date, at no additional cost to the State. 

Equipment not removed within the allotted time 

frame, shall be shipped to Vendor at the Vendor’s 

expense. 
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3.1.17.19.2 Equipment Relocation/Transfer. The State shall be 

allowed to move or transfer the equipment from one 

location to another, at its own expense, as deemed 

necessary with no change to lease, maintenance 

plans nor loss of equity. The State shall provide 

written notification to Vendor of any move or 

transfer and include new location information. No 

installation or de-installation charges will be billed 

based on changes in location. 

 

 

3.1.17.20 Survivability:  

 

3.1.17.20.1 Any order placed under the Contract (DIGCOP21) 

shall survive the expiration of the contract. 

 

3.1.17.20.1.1 Any order placed under the Contract shall 

survive the expiration of the Contract. 

 

Example: 

An agency enters into a 48 month lease 

one (1) week before the Contract 

expires. That lease will remain in effect 

for the full 48 months, unless the 

customer terminates the lease sooner. In 

addition, all the Contract requirements 

that accompany the 48 month lease will 

also remain in effect until the lease is 

terminated.  

 

 

3.1.17.20.1.2 Vendor will not be permitted to increase 

pricing on any Order that was placed 

prior to the expiration of the Contract.  

 

Example: 

Purchase: A customer purchases a 

Device and enters into a 12 month 

Maintenance Agreement (Per Click 

Charge) one (1) week before the 

Contract is set to  expire. The pricing for 

that Maintenance Agreement must 

remain firm for the 12 month term.  
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Example: 

Lease: A customer enters into a 48 

month lease one (1) year before the 

Contract expires. The pricing for that 

lease (including the Equipment, the 

Maintenance Agreement, an MPS 

statement of work, etc.) must remain 

firm for the 48 month term, unless the 

customer terminates the lease sooner. 

 

3.1.17.20.1.3   Vendor shall maintain compliance with 

all requirements of the Contract 

throughout the duration of the Contract. 

 

 

4. CONTRACT AWARD: 

 

4.1 Contract Award:  The Purchasing Division intends to award this Contract to 

a single vendor that will provide the Contract Items listed on the Exhibit_A 

Pricing Pages.  This Contract shall be limited to only the Contract Items 

(Copiers and Accessories) included in the Pricing Pages. This Contract will 

be awarded to the Vendor that provides the Contract Items for the lowest Total 

Overall Bid Price for the Items on the Pricing Pages.  Failure to bid the 

requested Contract Items may result in rejection of a vendor’s bid.  

Notwithstanding the foregoing, the Purchasing Division reserves the right to 

split the award of this Contract among multiple Vendors if doing so is found 

to be in the best interest of the State of West Virginia.   

Pricing must include setup, delivery of equipment, software, installation of 

equipment/accessories/software, network installation, removal of all waste 

material, initial training costs, and removal cost (of the equipment placed 

under any subsequent agreement). No additional charges or fees will be paid 

under this contract. 

 

Accessories:  Vendor shall not provide any accessories other than those 

listed on the Exhibit_A Pricing Pages under this contract. All prices for the 

listed copiers on the pricing pages should include the vendor’s profit, 

shipping, setup cost and installation for all items.  Any attempt to provide a 

separate charge for fees is prohibited under this contract. Only the copier bid 

for each band and the related accessories listed on the Pricing Pages shall be 

provided to an Agency at the established pricing.   
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4.2 Pricing Pages:  The Pricing Pages consist of the six item numbers each listing 

an order type and containing 1 through 7 monochrome copier bands with 

accessories or 1 through 7 color copier bands with accessories.  Vendor 

should bid only one copier per band.  In the event that a single Vendor submits 

multiple copiers for any given band, only the lowest cost copier will be 

considered for evaluation purposes.  The bands are defined in Section 3 above.  

Additionally, the Pricing Pages contain the only approved accessories that 

may be provided for each copier bid in a specific band.  Each Band contains 

some or all of the following: 

 

 

Purchased Machines (Items No. 1 and 2) 
 

4.2.1 Copier – Vendor must list the brand name and Model No. of the 

single copier that it is bidding for the item no. and band number 

requested.  Vendor must also list the unit price for each item number 

bid.  Then, the vendor should multiply the unit price by the 

Estimated quantity to get the Total price for each line item, if not 

completing the Pricing Pages electronically. 

 

4.2.2 Accessories – Vendor must include the brand name of the 

accessory, the model number of the accessory and the Unit Price for 

each accessory. If the accessory is included in the base copier bid, 

then “INCLUDED” should be entered into the Brand Name and 

Model Number field.  By entering Unit Price into the pricing pages, 

the Total Pricing will automatically calculate the bid totals.    

 

4.2.2.1 In the event that Vendor’s copier already includes 
one or more of the listed accessories, Vendor 
should write “included” in the space for the brand 
name of the accessory and list the Unit Price as $0 
for the accessory in question.  The cost of an accessory 

already included in the copier being bid should be reflected 

in the Unit Price of the copier and “INCLUDED” entered into 

the Brand Name and Model Number fields of the accessory. 

 

4.2.2.1.1 Any accessory that does not have a price 

provided will be considered available and 

will be awarded as a “NO CHARGE” item 

to the agency on the contract for purchase. 
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4.2.3 Per Click Charge Per Copier (Monochrome) - Vendor must 

provide a unit price for the per click charge price which must include 

maintenance and consumables.  By entering Unit Price into the 

pricing pages, the Total Pricing will automatically calculate the bid 

totals.   

 

4.2.4 Per Click Charge Per Copier (Color) – Vendor must provide a 

unit price for the per click charge price which must include 

maintenance and consumables.  By entering Unit Price into the 

pricing pages, the Total Pricing will automatically calculate the bid 

totals.   

 

 

4.2.5 Total for Bands 1 through 7 (Monochrome) and Bands 1 

through 7 (Color) – This is the line below each band to allow the 

Vendor to add up all of the Total Costs for each band.  The total for 

each band will then be added together to arrive at either the Total 

Purchase Price of Monochrome Bands 1 – 7 or the Total Purchase 

Price of Color Bands 1 – 7.   By entering Unit Price into the pricing 

pages, the Total Pricing will automatically calculate the bid totals.   

 

 

 

Leased Machines (Items Number  3 through 6) 
 

4.2.6 Copier (including maintenance for ___ copies) – Vendor must list 

the brand name and Model No. of the copier that it is bidding for the 

item no. and band number in question.  As indicated, the Unit Price 

on all leased copiers must include any service and maintenance costs 

for the number of copies per month listed.  The space above has been 

left blank because each band has a different number of copies 

included.  By entering the Unit Price into the pricing pages, it will 

automatically calculate the Total Price Per Month (Including 

Maintenance). 

 

4.2.7 Copier – Same as above. 

 

4.2.8 Accessories – Same as above. 

 

4.2.9 Total for Band 1  through 7  ( for Monochrome & Color) – Same 

as above. 
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4.2.10 Per Click Copy Charge (Monochrome) – Vendor must  list the per 

click copy charge for monochrome copies in the Unit Price column 

for this line item.  The unit price should then be multiplied by the 

Estimated Quantity clicks per month and by the estimated  copiers 

for the specific band to arrive at the Total Price per Month.  Then 

the Total Price Per Month should be multiplied by the lease term (36 

or 48 months) to arrive at the Total Lease Term cost. By entering 

Unit Price into the pricing pages, the Total Pricing will 

automatically calculate the bid totals.   

4.2.10.1.1 EXAMPLE: MONOCHROME 36 month 

Lease Band 2:   

2,200 (Estimated Clicks Per Month) 

       x   $1.00 (Unit Price Per Click)  

       x          3  (Estimated Number of copiers) 

    =  $6,600.00  (Total Monthly Price) 

       x  __36__   (Number of Lease Months) 

=  $237,600.00 (Total Lease Term Cost) 

 

4.2.10.1.2 EXAMPLE:  MONOCHROME  

Purchase Band 3: 

4,500 (Estimated Clicks Per Month) 

       x   $1.00 (Unit Price Per Click)  

       x          5  (Estimated Number of copiers) 

    =  $54,000.00  (Total Monthly Price) 

       x  __12__   (Months per Year) 

=  $270,000.00 (Total Yearly Cost) 

 

4.2.11 Per Click Copy Charge (Color) – Vendor must list the per click 

copy charge for color copies and monochrome copies in the Unit 

Price column for each line item.  The unit price should then be 

multiplied by the Estimated Quantity clicks per month and by the 

estimated  copiers for the specific band to arrive at the Total Price 

per Month.  Then the Total Price Per Month should be multiplied by 

the lease term to arrive at the Total Lease Term cost. By entering 

Unit Price into the pricing pages, the Total Pricing will 

automatically calculate the bid totals.  (SEE ABOVE EXAMPLE). 

 

4.2.12 Total Monthly Lease Price of Monochrome Bands 1 through 7 

for ____ Month Lease – This line item represents a combined total 

of all monochrome bands in the specified monthly lease period.  

Vendor should ensure that this line item has been properly added 

and completed.  The space above is left blank because on the pricing 

pages it will continue either 36 or 48 months.   
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4.2.13 Total Monthly Lease Price of Color Bands 1 through 7 for 

______Month Lease – This line item represents a combined total 

of all color bands in the specified monthly lease period.  Vendor 

should ensure that this line item has been properly added and 

completed.  The space above is left blank because on the pricing 

pages it will continue either 36 or 48 months.   

 

 

Final Pricing Page 
 

4.2.14 Total Price for All Items – The last page of the Pricing Pages (Tab 

labeled Overall Total Bid Price) contains a chart of each items (Item 

Nos. 1 through 6) total Price and a combined total of all items 

identified as the Total Price for All Items.  The prices for each tab 

will automatically populate the Total Bid Amount for each tab on 

this page.  However, Vendor should ensure that each of these line 

items has been properly added and completed before submitting 

their bid. 

 

4.3 Vendor should complete the Pricing Pages by filling in any blank spaces with 

the information requested.  The information requested on the Pricing Pages 

for each Eligible Item includes the Brand Name of the Item Bid, the Model 

No. of Item Bid, and the Unit Price of the item bid, totals for each band, totals 

for each combined set of bands (For example:  Total Purchase Price of 

Monochrome Bands 1 through 7), and the Total Price for all Items.  Vendor 

should complete all columns as failure to complete the Pricing Pages in their 

entirety may result in Vendor’s bid being disqualified.  Notwithstanding the 

foregoing, the Purchasing Division may correct errors at its discretion. 

 

The Pricing Pages also contain a list of estimated quantities that will be 

purchased.  The estimated quantity for each item represents the approximate 

volume of anticipated purchases only.  No future use of the Contract or any 

individual item is guaranteed or implied.   

 

Vendor should type or electronically enter the information into the Exhibit_A 

Pricing Pages to prevent errors in the evaluation.  The Pricing Pages will 

automatically perform the necessary calculations once the Unit Price has 

been entered for each item.  Vendor is required, however, to ensure that the 

calculation is correct.  The Pricing Pages were created as a Microsoft Excel 

document and Vendor can request an electronic copy for bid purposes by 

sending an email request to Tara Lyle at Mark.A.Atkins@wv.gov.    
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5. ORDERING AND PAYMENT: 

 

5.1 Ordering Procedure:  At the time of need, agencies shall review the minimum 

specification requirements for copier bands to determine the appropriate band 

required.  The agency should should execute an ADO (Agency Delivery Order) in 

wvOasis or use the WV-39 form to obtain Contract Items under this Contract.   

 

An Agency may either lease or purchase the Contract Items from the vendor awarded 

this Contract.   

 

Vendor shall accept orders by regular mail, facsimile, e-mail, or any other written 

forms of communication.  Vendor may, but is not required to, accept on-line orders 

through a secure internet ordering portal/website.  If Vendor has the ability to accept 

on-line orders, it should include in its response a brief description of how Agencies 

may utilize the on-line ordering system.  Any on-line ordering system must have the 

capability to restrict prices and available items to conform to the Catalog originally 

submitted with this RFQ.   Vendor shall ensure that its on-line ordering system is 

properly secured prior to processing Agency orders on-line. 

 

 

5.2 Maintenance (optional for Purchases only):  Agencies have the option of not 

entering into a maintenance/service contract (Per Click Charge) on purchased 

copiers.   

5.2.1 If maintenance is not obtained through this Contract at the time of the 

initial purchase, an Agency may obtain it at a later date through a 

separate procurement process (not part of this Contract)  utilizing their 

agency delegated authority, on a per call, time and materials basis. 

 

5.3 Short Term Rental:  Any Agency requiring a copier for less than a 36-month term 

shall bid the procurement on the open market in accordance with State of West 

Virginia, Department of Administration, Purchasing Division rules and regulations. 

 

5.4 Payment:  Vendor shall accept payment in accordance with the payment procedures 

of the State of West Virginia.  Methods of acceptable payment must include the West 

Virginia Purchasing Card.  Payment in advance is not permitted under this Contract. 

 

5.5 Invoicing/Meter Read: Normal invoicing shall be monthly in arrears.  However, 

upon mutual agreement of the Vendor and Agency, invoicing may be done on a 

quarterly basis in arrears.  This option is being made available to diminish the 

administrative burden of obtaining a monthly meter read.  Agencies may provide 

meter readings monthly or quarterly as agreed.  Vendors may accept meter readings 

via their web site, fax, telephone, or any means agreeable to the Vendor and Agency.
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6. DELIVERY AND RETURN: 

 

6.1 Delivery Time:  Vendor shall deliver standard orders within 30 working days after 

orders are received.  Vendor shall ship all orders in accordance with the above 

schedule and shall not hold orders until a minimum delivery quantity is met.   

 

6.2 Late Delivery:  The Agency placing the order under this Contract must be notified 

in writing if orders will be delayed for any reason.  Any delay in delivery that could 

cause harm to an Agency will be grounds for cancellation of the delayed order, and/or 

obtaining the items ordered from a third party.   

 

Any Agency seeking to obtain items from a third party under this provision must first 

obtain approval of the Purchasing Division.  

 

6.3 Delivery Payment/Risk of Loss:  Standard order delivery shall be F.O.B. destination 

to the Agency’s location.  Vendor shall include the cost of standard order delivery 

charges in its bid pricing/discount and is not permitted to charge the Agency 

separately for such delivery.  The Agency will pay delivery charges on all emergency 

orders provided that Vendor invoices those delivery costs as a separate charge with 

the original freight bill attached to the invoice. 

The Vendor must assume all shipping and installation charges and all insurance 

charges associated with the delivery of the equipment.  Any delivery or installation 

charge, including connection to the end user’s network, if desired, shall be 

incorporated into the base price of the equipment.  Prices must include initial training 

and start-up supplies.  Start-up supplies shall be the normal quantity to begin 

operation of the equipment.   

 

6.4 Installation and Removal Charges: All Contract Items sold or leased to an 

Agency under this Contract shall be installed and removed free of charge.  This 

applies to all situations or de-installations. 

 

 

6.5 Return of Unacceptable Items:  If the Agency deems the Contract Items to be 

unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense 

and with no restocking charge. Vendor shall either make arrangements for the return 

within five (5) days of being notified that items are unacceptable, or permit the 

Agency to arrange for the return and reimburse Agency for delivery expenses.  If the 

original packaging cannot be utilized for the return, Vendor will supply the Agency 

with appropriate return packaging upon request.  All returns of unacceptable items 

shall be F.O.B. the Agency’s location.  The returned product shall either be replaced, 

or the Agency shall receive a full credit or refund for the purchase price, at the 

Agency’s discretion. 
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Patent Defect – the right to return 10 business days after installation and testing; and  

Latent Defect – the right to return 10 business days after discovery and confirmation 

that there is a defect. 

 

6.6 Return Due to Agency Error:  Items ordered in error by the Agency will be returned 

for credit within 30 days of receipt, F.O.B. Vendor’s location.  Vendor shall not 

charge a restocking fee if returned products are in a resalable condition.  Items shall 

be deemed to be in a resalable condition if they are unused and in the original 

packaging.  Any restocking fee for items not in a resalable condition shall be the 

lower of the Vendor’s customary restocking fee or 5% of the total invoiced value of 

the returned items. 

 

 

7. VENDOR DEFAULT: 

  

7.1 The following shall be considered a vendor default under this contract. 

 

7.1.1 Failure to provide Eligible Items in accordance with the requirements 

contained herein. 

 

7.1.2 Failure to comply with other specifications and requirements contained 

herein. 

 

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the 

Contract Services provided under this Contract. 

 

7.1.4 Failure to remedy deficient performance upon request. 

 

7.2 The following remedies shall be available to Agency upon default. 

 

7.2.1 Immediate cancellation of the Contract. 

 

7.2.2 Immediate cancellation of one or more release orders issued under this 

Contract. 

 

7.2.3 Any other remedies available in law or equity. 
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8. MISCELLANIOUS:  

 

8.1 No Substitutions:  Vendor shall supply only Contract Items submitted in response 

to the RFQ.  Vendor shall not supply substitute items without Purchasing Division 

approval.   

 

8.2 Vendor Supply:  Vendor must carry sufficient inventory of the Contract Items being 

offered to fulfill its obligations under this Contract.  By signing its bid, Vendor 

certifies that it can supply the Contract Items contained in its bid response. 

 

8.3 Quarterly Reports:   

 

8.3.1 Agency: Vendor shall provide quarterly reports and annual summaries 

to the Agency showing the Agency’s items purchased, quantities of 

items purchased, and total dollar value of the items purchased.  Vendor 

shall also provide reports, upon request, showing the items purchased 

during the term of this Contract, the quantity purchased for each of those 

items, and the total value of purchases for each of those items.  Failure 

to supply such reports may be grounds for cancellation of this Contract. 

 

8.3.2 Purchasing Division: The Vendor shall provide quarterly utilization 

reports containing at a minimum the following information pertaining 

to the State of West Virginia agencies, boards, commissions, and 

political subdivisions:  

 

8.3.2.1 Ordering Entity; 

8.3.2.2 Purchase order number; 

8.3.2.3 Description; 

8.3.2.4 Quantity; 

8.3.2.5 Price. 

8.3.2.6 Onstie service response. 

 

These reports will be provided in editable Excel format and sent via email to 

Mark.A.Atkins@wv.gov on a quarterly basis as follows: 

 

  PERIOD END   REPORT DUE 

  December 31    January 31 

  March 31    April 30 

  June 30    July 31 

  September 30    October 31 

 

Failure to supply such reports may be grounds for cancellation of this Contract. 
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8.4 Contract Manager:  During its performance of this Contract, Vendor must designate 

and maintain a primary contract manager responsible for overseeing Vendor’s 

responsibilities under this Contract.  The Contract manager must be available during 

normal business hours to address any customer service or other issues related to this 

Contract.   

 

8.5 Minimum Qualification Experience:  Vendors must have a minimum of five (5) 

years of relevant experience in copier sales and service and must be an authorized 

manufacturer representative.  Vendors must provide a written manufacturers’ 

certification evidencing authorization to sell and service the copiers that will be 

offered in each band.  Failure to provide required information when requested by the 

Purchasing Division may result in disqualification of the bid. 

8.6 Subcontracts/Joint Ventures:  The Vendor is solely responsible for all work 

performed under the Contract and shall assume prime contractor responsibility for 

all services offered and products to be delivered under the terms of this Contract.  

The State will consider the Vendor to be the sole point of contact with regard to all 

contractual matters.  The Vendor may, with the prior written consent of the State, 

enter into written subcontracts for performance of work under this Contract; 

however, the Vendor is totally responsible for payment of the subcontractor.   

8.7 Rental Term: Prices for all standard rental units are to be for a 36 and 48 month 

term.  In addition, rental orders may be extended on a month to month basis upon 

mutual written agreement of the parties.  Month to month extension should only be 

used when an agency has a compelling reason such as anticipation of an office 

move or closing.  After expiration of this Contract, month to month extensions are 

not permitted, but lease agreements entered into under this Contract prior to 

expiration shall remain in effect for the remainder of the lease term. 

8.8 Damages: Agencies shall be responsible for damages or loss of rental 

equipment caused by misuse, abuse, vandalism, theft, fire, flood, or any other 

occurrence where necessary care was not taken by the agency to prevent loss to the 

vendor.  
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8.9 Contract Manager:  During its performance of this contract, Vendor must 

designate and maintain a primary contract manager responsible for overseeing 

Vendor’s responsibilities under this Contract.  The Contract manager must be 

available during normal business hours to address any customer service or other 

issues related to this Contract.  Vendor should list its Contract manager and his or 

her contact information below. 

Contract Manager:  _________________________________________________ 

Telephone Number:  ________________________________________________ 

Fax Number:  ______________________________________________________ 

Email Address:  ____________________________________________________ 

Christine Bush

804-519-3703

BushC@sharpsec.com
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Monochrome Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

1 Purchase Monochrome

Band 1 

Copier with Scanning, Network Printing, & Power Protector 5
each

(per year)
-$  -$  

Fax Kit 2
each

(per year)
-$  -$  

Power Protector 120v/15A 1 each -$  -$  

Power Protector 120v/20A 1 each -$  -$  

Automatic Document Feeder 1 each -$  -$  

Inner Finisher w/stapling 1 each -$  -$  

Floor Finisher w/stapling 1 each -$  -$  

Floor Finisher w/stapling + Saddle Stitcher 1 each -$  -$  

Punch kit for inner finisher 1 each -$  -$  

Punch kit for floor finisher 1 each -$  -$  

Job separator tray 1 each -$  -$  

Paper Feed Cabinet (500-sheet universal tray + storage 1 each -$  -$  

Paper Feed Cabinet (2 x 500-sheet universal tray) 1 each -$  -$  

Paper Feed Cabinet (2,500 sheets/Letter size only)   1 each -$  -$  

Basic Stand 1 each -$  -$  

Stand w/storage only 1 each -$  -$  

Per Click Charge  (includes maintenance and consumables) 500 per month -$  -$  

Optional Cloud Printing Software 1 each -$  -$  

Optional Card Reader 1 each -$  -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  

Total for Band 1 -$  
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(DIGCOP21)

Monochrome Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

1
Purchase, 

Continued
Monochrome

Band 2 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                      -$                                   

Fax Kit 2
each                   

(per year)
-$                      -$                                   

Power Protector 120v/15A 1 each -$                      -$                                   

Power Protector 120v/20A 1 each -$                      -$                                   

Inner Finisher w/stapling 1 each -$                      -$                                   

Floor Finisher w/stapling 1 each -$                      -$                                   

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                      -$                                   

Punch kit for inner finisher 1 each -$                      -$                                   

Punch kit for floor finisher 1 each -$                      -$                                   

Job separator tray 1 each -$                      -$                                   

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                      -$                                   

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                      -$                                   

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                      -$                                   

Working Table 1 each -$                      -$                                   

Stand w/storage only 1 each -$                      -$                                   

Per Click Charge  (includes maintenance and consumables) 2,200 per month -$                      -$                                   

Optional Cloud Printing Software 1 each -$                      -$                                   

Optional Card Reader 1 each -$                      -$                                   

Optional Cloud Printing Swipe Card 10 each -$                      -$                                   

Total for Band 2 -$                                   
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(DIGCOP21)

Monochrome Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

1
Purchase, 

Continued
Monochrome

Band 3 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                      -$                                   

Fax Kit 2
each                

(per year)
-$                      -$                                   

Power Protector 120v/15A 1 each -$                      -$                                   

Power Protector 120v/20A 1 each -$                      -$                                   

Inner Finisher w/stapling 1 each -$                      -$                                   

Floor Finisher w/stapling 1 each -$                      -$                                   

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                      -$                                   

Punch kit for inner finisher 1 each -$                      -$                                   

Punch kit for floor finisher 1 each -$                      -$                                   

Job separator tray 1 each -$                      -$                                   

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                      -$                                   

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                      -$                                   

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                      -$                                   

Large Capacity trays 2 each 1 each -$                      -$                                   

Large Capacity Tray side mount 3,000 sheet 1 each -$                      -$                                   

Working Table 1 each -$                      -$                                   

Keyboard 1 each -$                      -$                                   

Stand w/storage only 1 each -$                      -$                                   

Basic Stand 1 each -$                      -$                                   

Per Click Charge  (includes maintenance and consumables) 4,500 per month -$                      -$                                   

Optional Cloud Printing Software 1 each -$                      -$                                   

Optional Card Reader 1 each -$                      -$                                   

Optional Cloud Printing Swipe Card 10 each -$                      -$                                   

Total for Band 3 -$                                   
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(DIGCOP21)

Monochrome Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

1
Purchase, 

Continued
Monochrome

Band 4 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
15

each

(per year)
-$  -$  

Fax Kit 4
each

(per year)
-$  -$  

Power Protector 120v/15A 1 each -$  -$  

Power Protector 120v/20A 1 each -$  -$  

Output Tray 1 each -$  -$  

Finisher w/50-sheet stapling 1 each -$  -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  

Finisher w/100-sheet stapling 1 each -$  -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  

Punch kit for inner finisher 1 each -$  -$  

Punch kit for floor finisher 1 each -$  -$  

Post inserter 1 each -$  -$  

Z-fold unit 1 each -$  -$  

Job separator tray 1 each -$  -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  

Large Capacity Tray 2500 1 each -$  -$  

Large Capacity Trays 2 each 1 each -$  -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  

Working Table 1 each -$  -$  

Keyboard 1 each -$  -$  

Stand w/storage only 1 each -$  -$  

Basic Stand 1 each -$  -$  

Per Click Charge  (includes maintenance and consumables) 7,000 per month -$  -$  

Optional Cloud Printing Software 1 each -$  -$  

Optional Card Reader 1 each -$  -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  

Total for Band 4 -$  
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Monochrome Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

1
Purchase, 

Continued
Monochrome

Band 5 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                      -$                                   

Fax Kit 2
each                

(per year)
-$                      -$                                   

Power Protector 120v/15A 1 each -$                      -$                                   

Power Protector 120v/20A 1 each -$                      -$                                   

Output Tray 1 each -$                      -$                                   

Finisher w/50-sheet stapling 1 each -$                      -$                                   

Finisher w/50-sheet stapling + booklet finisher 1 each -$                      -$                                   

Finisher w/100-sheet stapling 1 each -$                      -$                                   

Finisher w/100-sheet stapling + booklet finisher 1 each -$                      -$                                   

Punch kit for inner finisher 1 each -$                      -$                                   

Punch kit for floor finisher 1 each -$                      -$                                   

Post inserter 1 each -$                      -$                                   

Z-fold unit 1 each -$                      -$                                   

Job separator tray 1 each -$                      -$                                   

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                      -$                                   

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                      -$                                   

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                      -$                                   

Large Capacity Tray 2500 1 each -$                      -$                                   

Large Capacity Trays 2 each 1 each -$                      -$                                   

Large Capacity Tray side mount 2,500 sheet 1 each -$                      -$                                   

Large Capacity Tray side mount 3,000 sheet 1 each -$                      -$                                   

Working Table 1 each -$                      -$                                   

Keyboard 1 each -$                      -$                                   

Stand w/storage only 1 each -$                      -$                                   

Basic Stand 1 each -$                      -$                                   

Per Click Charge  (includes maintenance and consumables) 12,000 per month -$                      -$                                   

Optional Cloud Printing Software 1 each -$                      -$                                   

Optional Card Reader 1 each -$                      -$                                   

Optional Cloud Printing Swipe Card 10 each -$                      -$                                   

Total for Band 5 -$                                   
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Monochrome Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

1
Purchase, 

Continued
Monochrome

Band 6 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                      -$                                   

Fax Kit 2
each                

(per year)
-$                      -$                                   

Power Protector 120v/15A 1 each -$                      -$                                   

Power Protector 120v/20A 1 each -$                      -$                                   

Output Tray 1 each -$                      -$                                   

Finisher w/50-sheet stapling 1 each -$                      -$                                   

Finisher w/50-sheet stapling + booklet finisher 1 each -$                      -$                                   

Finisher w/100-sheet stapling 1 each -$                      -$                                   

Finisher w/100-sheet stapling + booklet finisher 1 each -$                      -$                                   

Punch kit for inner finisher 1 each -$                      -$                                   

Punch kit for floor finisher 1 each -$                      -$                                   

Post inserter 1 each -$                      -$                                   

Z-fold unit 1 each -$                      -$                                   

Job separator tray 1 each -$                      -$                                   

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                      -$                                   

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                      -$                                   

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                      -$                                   

Large Capacity Tray 2500 1 each -$                      -$                                   

Large Capacity Trays 2 each 1 each -$                      -$                                   

Large Capacity Tray side mount 2,500 sheet 1 each -$                      -$                                   

Large Capacity Tray side mount 3,000 sheet 1 each -$                      -$                                   

Working Table 1 each -$                      -$                                   

Keyboard 1 each -$                      -$                                   

Stand w/storage only 1 each -$                      -$                                   

Basic Stand 1 each -$                      -$                                   

Per Click Charge  (includes maintenance and consumables) 18,000 per month -$                      -$                                   

Optional Cloud Printing Software 1 each -$                      -$                                   

Optional Card Reader 1 each -$                      -$                                   

Optional Cloud Printing Swipe Card 10 each -$                      -$                                   

Total for Band 6 -$                                   
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Monochrome Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

1
Purchase, 

Continued
Monochrome

Band 7 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each

(per year)
-$  -$  

Fax Kit 2
each

(per year)
-$  -$  

Power Protector 120v/15A 1 each -$  -$  

Power Protector 120v/20A 1 each -$  -$  

Output Tray 1 each -$  -$  

Finisher w/50-sheet stapling 1 each -$  -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  

Finisher w/100-sheet stapling 1 each -$  -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  

Punch kit for inner finisher 1 each -$  -$  

Punch kit for floor finisher 1 each -$  -$  

Post inserter 1 each -$  -$  

Z-fold unit 1 each -$  -$  

Job separator tray 1 each -$  -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  

Large Capacity Tray 2500 1 each -$  -$  

Large Capacity Trays 2 each 1 each -$  -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  

Working Table 1 each -$  -$  

Keyboard 1 each -$  -$  

Stand w/storage only 1 each -$  -$  

Basic Stand 1 each -$  -$  

Per Click Charge  (includes maintenance and consumables) 25,000 per month -$  -$  

Optional Cloud Printing Software 1 each -$  -$  

Optional Card Reader 1 each -$  -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  

Total for Band 7 -$  

-$  Total Purchase Price of Monochrome Bands 1 through 7
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Color Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

2 Purchase Color

Band 1

Copier with Scanning, Network Printing, & Power Protector 10
each                   

(per year)
-$                         -$                                  

Fax Kit 4
each                

(per year)
-$                         -$                                  

Power Protector 120v/15A 1 each -$                         -$                                  

Power Protector 120v/20A 1 each -$                         -$                                  

Automatic Document Feeder 1 each -$                         -$                                  

Inner Finisher w/stapling 1 each -$                         -$                                  

Floor Finisher w/stapling 1 each -$                         -$                                  

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                         -$                                  

Punch kit for inner finisher 1 each -$                         -$                                  

Punch kit for floor finisher 1 each -$                         -$                                  

Job separator tray 1 each -$                         -$                                  

Paper Feed Cabinet (500-sheet universal tray + storage 1 each -$                         -$                                  

Paper Feed Cabinet (2 x 500-sheet universal tray) 1 each -$                         -$                                  

Paper Feed Cabinet (2,500 sheets/Letter size only)   1 each -$                         -$                                  

Basic Stand 1 each -$                         -$                                  

Stand w/storage only 1 each -$                         -$                                  

     Per Click Charge (Color) (includes maintenance and consumables) 200 per month -$                         -$                                  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
500 per month -$                         -$                                  

Optional Cloud Printing Software 1 each -$                         -$                                  

Optional Card Reader 1 each -$                         -$                                  

Optional Cloud Printing Swipe Card 10 each -$                         -$                                  

Total for Band 1 -$                                  
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Color Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

2
Purchase, 

Continued
Color

Band 2

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                         -$                                  

Fax Kit 2
each                

(per year)
-$                         -$                                  

Power Protector 120v/15A 1 each -$                         -$                                  

Power Protector 120v/20A 1 each -$                         -$                                  

Inner Finisher w/stapling 1 each -$                         -$                                  

Floor Finisher w/stapling 1 each -$                         -$                                  

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                         -$                                  

Punch kit for inner finisher 1 each -$                         -$                                  

Punch kit for floor finisher 1 each -$                         -$                                  

Job separator tray 1 each -$                         -$                                  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                         -$                                  

Working Table 1 each -$                         -$                                  

Stand w/storage only 1 each -$                         -$                                  

     Per Click Charge (Color) (includes maintenance and consumables) 1,000 per month -$                         -$                                  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$                         -$                                  

Optional Cloud Printing Software 1 each -$                         -$                                  

Optional Card Reader 1 each -$                         -$                                  

Optional Cloud Printing Swipe Card 10 each -$                         -$                                  

Total for Band 2 -$                                  
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Color Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

2
Purchase, 

Continued
Color

Band 3

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                         -$                                  

Fax Kit 2
each                

(per year)
-$                         -$                                  

Power Protector 120v/15A 1 each -$                         -$                                  

Power Protector 120v/20A 1 each -$                         -$                                  

Inner Finisher w/stapling 1 each -$                         -$                                  

Floor Finisher w/stapling 1 each -$                         -$                                  

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                         -$                                  

Punch kit for inner finisher 1 each -$                         -$                                  

Punch kit for floor finisher 1 each -$                         -$                                  

Job separator tray 1 each -$                         -$                                  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                         -$                                  

Large Capacity trays 2 each 1 each -$                         -$                                  

Large Capacity Tray side mount 3,000 sheet 1 each -$                         -$                                  

Working Table 1 each -$                         -$                                  

Keyboard 1 each -$                         -$                                  

Stand w/storage only 1 each -$                         -$                                  

Basic Stand 1 each -$                         -$                                  

     Per Click Charge (Color) (includes maintenance and consumables) 2,000 per month -$                         -$                                  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$                         -$                                  

Optional Cloud Printing Software 1 each -$                         -$                                  

Optional Card Reader 1 each -$                         -$                                  

Optional Cloud Printing Swipe Card 10 each -$                         -$                                  

Total for Band 3 -$                                   
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Color Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

2
Purchase, 

Continued
Color

Band 4

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
20

each                   

(per year)
-$                         -$                                  

Fax Kit 5
each                

(per year)
-$                         -$                                  

Power Protector 120v/15A 1 each -$                         -$                                  

Power Protector 120v/20A 1 each -$                         -$                                  

Output Tray 1 each -$                         -$                                  

Finisher w/50-sheet stapling 1 each -$                         -$                                  

Finisher w/50-sheet stapling + booklet finisher 1 each -$                         -$                                  

Finisher w/100-sheet stapling 1 each -$                         -$                                  

Finisher w/100-sheet stapling + booklet finisher 1 each -$                         -$                                  

Punch kit for inner finisher 1 each -$                         -$                                  

Punch kit for floor finisher 1 each -$                         -$                                  

Post inserter 1 each -$                         -$                                  

Z-fold unit 1 each -$                         -$                                  

Job separator tray 1 each -$                         -$                                  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                         -$                                  

Large Capacity Tray 2500 1 each -$                         -$                                  

Large Capacity Trays 2 each 1 each -$                         -$                                  

Large Capacity Tray side mount 2,500 sheet 1 each -$                         -$                                  

Large Capacity Tray side mount 3,000 sheet 1 each -$                         -$                                  

Working Table 1 each -$                         -$                                  

Keyboard 1 each -$                         -$                                  

Stand w/storage only 1 each -$                         -$                                  

Basic Stand 1 each -$                         -$                                  

     Per Click Charge (Color) (includes maintenance and consumables) 4,000 per month -$                         -$                                  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$                         -$                                  

Optional Cloud Printing Software 1 each -$                         -$                                  

Optional Card Reader 1 each -$                         -$                                  

Optional Cloud Printing Swipe Card 10 each -$                         -$                                  

Total for Band 4 -$                                  
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Color Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

2
Purchase, 

Continued
Color

Band 5

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
15

each                   

(per year)
-$                         -$                                  

Fax Kit 4
each                

(per year)
-$                         -$                                  

Power Protector 120v/15A 1 each -$                         -$                                  

Power Protector 120v/20A 1 each -$                         -$                                  

Output Tray 1 each -$                         -$                                  

Finisher w/50-sheet stapling 1 each -$                         -$                                  

Finisher w/50-sheet stapling + booklet finisher 1 each -$                         -$                                  

Finisher w/100-sheet stapling 1 each -$                         -$                                  

Finisher w/100-sheet stapling + booklet finisher 1 each -$                         -$                                  

Punch kit for inner finisher 1 each -$                         -$                                  

Punch kit for floor finisher 1 each -$                         -$                                  

Post inserter 1 each -$                         -$                                  

Z-fold unit 1 each -$                         -$                                  

Job separator tray 1 each -$                         -$                                  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                         -$                                  

Large Capacity Tray 2500 1 each -$                         -$                                  

Large Capacity Trays 2 each 1 each -$                         -$                                  

Large Capacity Tray side mount 2,500 sheet 1 each -$                         -$                                  

Large Capacity Tray side mount 3,000 sheet 1 each -$                         -$                                  

Working Table 1 each -$                         -$                                  

Keyboard 1 each -$                         -$                                  

Stand w/storage only 1 each -$                         -$                                  

Basic Stand 1 each -$                         -$                                  

     Per Click Charge (Color) (includes maintenance and consumables) 1,000 per month -$                         -$                                  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$                         -$                                  

Optional Cloud Printing Software 1 each -$                         -$                                  

Optional Card Reader 1 each -$                         -$                                  

Optional Cloud Printing Swipe Card 10 each -$                         -$                                  

Total for Band 5 -$                                  
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Color Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

2
Purchase, 

Continued
Color

Band 6

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
10

each                   

(per year)
-$                         -$                                  

Fax Kit 3
each                

(per year)
-$                         -$                                  

Power Protector 120v/15A 1 each -$                         -$                                  

Power Protector 120v/20A 1 each -$                         -$                                  

Output Tray 1 each -$                         -$                                  

Finisher w/50-sheet stapling 1 each -$                         -$                                  

Finisher w/50-sheet stapling + booklet finisher 1 each -$                         -$                                  

Finisher w/100-sheet stapling 1 each -$                         -$                                  

Finisher w/100-sheet stapling + booklet finisher 1 each -$                         -$                                  

Punch kit for inner finisher 1 each -$                         -$                                  

Punch kit for floor finisher 1 each -$                         -$                                  

Post inserter 1 each -$                         -$                                  

Z-fold unit 1 each -$                         -$                                  

Job separator tray 1 each -$                         -$                                  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                         -$                                  

Large Capacity Tray 2500 1 each -$                         -$                                  

Large Capacity Trays 2 each 1 each -$                         -$                                  

Large Capacity Tray side mount 2,500 sheet 1 each -$                         -$                                  

Large Capacity Tray side mount 3,000 sheet 1 each -$                         -$                                  

Working Table 1 each -$                         -$                                  

Keyboard 1 each -$                         -$                                  

Stand w/storage only 1 each -$                         -$                                  

Basic Stand 1 each -$                         -$                                  

     Per Click Charge (Color) (includes maintenance and consumables) 2,000 per month -$                         -$                                  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$                         -$                                  

Optional Cloud Printing Software 1 each -$                         -$                                  

Optional Card Reader 1 each -$                         -$                                  

Optional Cloud Printing Swipe Card 10 each -$                         -$                                  

Total for Band 6 -$                                  
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(DIGCOP21)

Color Purchase Bands 1-7

Item 

No.
Order Type Item Description Brand Name of Item Bid

Model No. of Item 

Bid
Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price 

 Total Purchase Price 

(includes annual estimated 

click charges) 

2
Purchase, 

Continued
Color

Band 7

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
15

each                   

(per year)
-$                         -$                                  

Fax Kit 4
each                

(per year)
-$                         -$                                  

Power Protector 120v/15A 1 each -$                         -$                                  

Power Protector 120v/20A 1 each -$                         -$                                  

Output Tray 1 each -$                         -$                                  

Finisher w/50-sheet stapling 1 each -$                         -$                                  

Finisher w/50-sheet stapling + booklet finisher 1 each -$                         -$                                  

Finisher w/100-sheet stapling 1 each -$                         -$                                  

Finisher w/100-sheet stapling + booklet finisher 1 each -$                         -$                                  

Punch kit for inner finisher 1 each -$                         -$                                  

Punch kit for floor finisher 1 each -$                         -$                                  

Post inserter 1 each -$                         -$                                  

Z-fold unit 1 each -$                         -$                                  

Job separator tray 1 each -$                         -$                                  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                         -$                                  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                         -$                                  

Large Capacity Tray 2500 1 each -$                         -$                                  

Large Capacity Trays 2 each 1 each -$                         -$                                  

Large Capacity Tray side mount 2,500 sheet 1 each -$                         -$                                  

Large Capacity Tray side mount 3,000 sheet 1 each -$                         -$                                  

Working Table 1 each -$                         -$                                  

Keyboard 1 each -$                         -$                                  

Stand w/storage only 1 each -$                         -$                                  

Basic Stand 1 each -$                         -$                                  

     Per Click Charge (Color) (includes maintenance and consumables) 4,000 per month -$                         -$                                  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$                         -$                                  

Optional Cloud Printing Software 1 each -$                         -$                                  

Optional Card Reader 1 each -$                         -$                                  

Optional Cloud Printing Swipe Card 10 each -$                         -$                                  

Total for Band 7 -$                                  

-$                                  Total Purchase Price of Color Bands 1-7
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(DIGCOP21)

Monochrome 36 Month Lease

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

3
36 Month 

Lease
Monochrome

Band 1 

Copier with Scanning, Network Printing, & Power Protector 10
each                   

(per year)
-$                          -$                         36 -$                                      

Fax Kit 3
each                

(per year)
-$                          -$                         36 -$                                      

Power Protector 120v/15A 1 each -$                          -$                         36 -$                                      

Power Protector 120v/20A 1 each -$                          -$                         36 -$                                      

Automatic Document Feeder 1 each -$                          -$                         36 -$                                      

Inner Finisher w/stapling 1 each -$                          -$                         36 -$                                      

Floor Finisher w/stapling 1 each -$                          -$                         36 -$                                      

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                          -$                         36 -$                                      

Punch kit for inner finisher 1 each -$                          -$                         36 -$                                      

Punch kit for floor finisher 1 each -$                          -$                         36 -$                                      

Job separator tray 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet (500-sheet universal tray + storage 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet (2 x 500-sheet universal tray) 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet (2,500 sheets/Letter size only)   1 each -$                          -$                         36 -$                                      

Basic Stand 1 each -$                          -$                         36 -$                                      

Stand w/storage only 1 each -$                          -$                         36 -$                                      

Per Click Charge  (includes maintenance and consumables) 500 per month -$                          -$                         36 -$                                      

Optional Cloud Printing Software 1 each -$                          -$                         36 -$                                      

Optional Card Reader 1 each -$                          -$                         36 -$                                      

Optional Cloud Printing Swipe Card 10 each -$                          -$                         36 -$                                      

Total for Band 1 -$                                      
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(DIGCOP21)

Monochrome 36 Month Lease

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

3

36 Month 

Lease, 

Continued

Monochrome

Band 2 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                          -$                         36 -$                                      

Fax Kit 2
each                

(per year)
-$                          -$                         36 -$                                      

Power Protector 120v/15A 1 each -$                          -$                         36 -$                                      

Power Protector 120v/20A 1 each -$                          -$                         36 -$                                      

Inner Finisher w/stapling 1 each -$                          -$                         36 -$                                      

Floor Finisher w/stapling 1 each -$                          -$                         36 -$                                      

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                          -$                         36 -$                                      

Punch kit for inner finisher 1 each -$                          -$                         36 -$                                      

Punch kit for floor finisher 1 each -$                          -$                         36 -$                                      

Job separator tray 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                          -$                         36 -$                                      

Working Table 1 each -$                          -$                         36 -$                                      

Stand w/storage only 1 each -$                          -$                         36 -$                                      

Per Click Charge  (includes maintenance and consumables) 2,200 per month -$                          -$                         36 -$                                      

Optional Cloud Printing Software 1 each -$                          -$                         36 -$                                      

Optional Card Reader 1 each -$                          -$                         36 -$                                      

Optional Cloud Printing Swipe Card 10 each -$                          -$                         36 -$                                      

Total for Band 2 -$                                      
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(DIGCOP21)

Monochrome 36 Month Lease

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

3

36 Month 

Lease, 

Continued

Monochrome

Band 3 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                          -$                         36 -$                                      

Fax Kit 2
each                

(per year)
-$                          -$                         36 -$                                      

Power Protector 120v/15A 1 each -$                          -$                         36 -$                                      

Power Protector 120v/20A 1 each -$                          -$                         36 -$                                      

Inner Finisher w/stapling 1 each -$                          -$                         36 -$                                      

Floor Finisher w/stapling 1 each -$                          -$                         36 -$                                      

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                          -$                         36 -$                                      

Punch kit for inner finisher 1 each -$                          -$                         36 -$                                      

Punch kit for floor finisher 1 each -$                          -$                         36 -$                                      

Job separator tray 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                          -$                         36 -$                                      

Large Capacity trays 2 each 1 each -$                          -$                         36 -$                                      

Large Capacity Tray side mount 3,000 sheet 1 each -$                          -$                         36 -$                                      

Working Table 1 each -$                          -$                         36 -$                                      

Keyboard 1 each -$                          -$                         36 -$                                      

Stand w/storage only 1 each -$                          -$                         36 -$                                      

Basic Stand 1 each -$                          -$                         36 -$                                      

Per Click Charge  (includes maintenance and consumables) 4,500 per month -$                          -$                         36 -$                                      

Optional Cloud Printing Software 1 each -$                          -$                         36 -$                                      

Optional Card Reader 1 each -$                          -$                         36 -$                                      

Optional Cloud Printing Swipe Card 10 each -$                          -$                         36 -$                                      

Total for Band 3 -$                                      
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(DIGCOP21)

Monochrome 36 Month Lease

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

3

36 Month 

Lease, 

Continued

Monochrome

Band 4 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
10

each                   

(per year)
-$                          -$                         36 -$                                      

Fax Kit 3
each                

(per year)
-$                          -$                         36 -$                                      

Power Protector 120v/15A 1 each -$                          -$                         36 -$                                      

Power Protector 120v/20A 1 each -$                          -$                         36 -$                                      

Output Tray 1 each -$                          -$                         36 -$                                      

Finisher w/50-sheet stapling 1 each -$                          -$                         36 -$                                      

Finisher w/50-sheet stapling + booklet finisher 1 each -$                          -$                         36 -$                                      

Finisher w/100-sheet stapling 1 each -$                          -$                         36 -$                                      

Finisher w/100-sheet stapling + booklet finisher 1 each -$                          -$                         36 -$                                      

Punch kit for inner finisher 1 each -$                          -$                         36 -$                                      

Punch kit for floor finisher 1 each -$                          -$                         36 -$                                      

Post inserter 1 each -$                          -$                         36 -$                                      

Z-fold unit 1 each -$                          -$                         36 -$                                      

Job separator tray 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                          -$                         36 -$                                      

Large Capacity Tray 2500 1 each -$                          -$                         36 -$                                      

Large Capacity Trays 2 each 1 each -$                          -$                         36 -$                                      

Large Capacity Tray side mount 2,500 sheet 1 each -$                          -$                         36 -$                                      

Large Capacity Tray side mount 3,000 sheet 1 each -$                          -$                         36 -$                                      

Working Table 1 each -$                          -$                         36 -$                                      

Keyboard 1 each -$                          -$                         36 -$                                      

Stand w/storage only 1 each -$                          -$                         36 -$                                      

Basic Stand 1 each -$                          -$                         36 -$                                      

Per Click Charge  (includes maintenance and consumables) - See revised 

narrative in Section 4.2.10 of the specifications
7,000 per month -$                          -$                         36 -$                                      

Optional Cloud Printing Software 1 each -$                          -$                         36 -$                                      

Optional Card Reader 1 each -$                          -$                         36 -$                                      

Optional Cloud Printing Swipe Card 10 each -$                          -$                         36 -$                                      

Total for Band 4 -$                                      
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(DIGCOP21)

Monochrome 36 Month Lease

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

3

36 Month 

Lease, 

Continued

Monochrome

Band 5 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                          -$                         36 -$                                      

Fax Kit 2
each                

(per year)
-$                          -$                         36 -$                                      

Power Protector 120v/15A 1 each -$                          -$                         36 -$                                      

Power Protector 120v/20A 1 each -$                          -$                         36 -$                                      

Output Tray 1 each -$                          -$                         36 -$                                      

Finisher w/50-sheet stapling 1 each -$                          -$                         36 -$                                      

Finisher w/50-sheet stapling + booklet finisher 1 each -$                          -$                         36 -$                                      

Finisher w/100-sheet stapling 1 each -$                          -$                         36 -$                                      

Finisher w/100-sheet stapling + booklet finisher 1 each -$                          -$                         36 -$                                      

Punch kit for inner finisher 1 each -$                          -$                         36 -$                                      

Punch kit for floor finisher 1 each -$                          -$                         36 -$                                      

Post inserter 1 each -$                          -$                         36 -$                                      

Z-fold unit 1 each -$                          -$                         36 -$                                      

Job separator tray 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                          -$                         36 -$                                      

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                          -$                         36 -$                                      

Large Capacity Tray 2500 1 each -$                          -$                         36 -$                                      

Large Capacity Trays 2 each 1 each -$                          -$                         36 -$                                      

Large Capacity Tray side mount 2,500 sheet 1 each -$                          -$                         36 -$                                      

Large Capacity Tray side mount 3,000 sheet 1 each -$                          -$                         36 -$                                      

Working Table 1 each -$                          -$                         36 -$                                      

Keyboard 1 each -$                          -$                         36 -$                                      

Stand w/storage only 1 each -$                          -$                         36 -$                                      

Basic Stand 1 each -$                          -$                         36 -$                                      

Per Click Charge  (includes maintenance and consumables) 12,000 per month -$                          -$                         36 -$                                      

Optional Cloud Printing Software 1 each -$                          -$                         36 -$                                      

Optional Card Reader 1 each -$                          -$                         36 -$                                      

Optional Cloud Printing Swipe Card 10 each -$                          -$                         36 -$                                      

Total for Band 5 -$                                      
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(DIGCOP21)

Monochrome 36 Month Lease

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

3

36 Month 

Lease, 

Continued

Monochrome

Band 6 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each

(per year)
-$  -$  36 -$  

Fax Kit 2
each

(per year)
-$  -$  36 -$  

Power Protector 120v/15A 1 each -$  -$  36 -$  

Power Protector 120v/20A 1 each -$  -$  36 -$  

Output Tray 1 each -$  -$  36 -$  

Finisher w/50-sheet stapling 1 each -$  -$  36 -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  36 -$  

Finisher w/100-sheet stapling 1 each -$  -$  36 -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  36 -$  

Punch kit for inner finisher 1 each -$  -$  36 -$  

Punch kit for floor finisher 1 each -$  -$  36 -$  

Post inserter 1 each -$  -$  36 -$  

Z-fold unit 1 each -$  -$  36 -$  

Job separator tray 1 each -$  -$  36 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  36 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  36 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  36 -$  

Large Capacity Tray 2500 1 each -$  -$  36 -$  

Large Capacity Trays 2 each 1 each -$  -$  36 -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  36 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  36 -$  

Working Table 1 each -$  -$  36 -$  

Keyboard 1 each -$  -$  36 -$  

Stand w/storage only 1 each -$  -$  36 -$  

Basic Stand 1 each -$  -$  36 -$  

Per Click Charge  (includes maintenance and consumables) 18,000 per month -$  -$  36 -$  

Optional Cloud Printing Software 1 each -$  -$  36 -$  

Optional Card Reader 1 each -$  -$  36 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  36 -$  

Total for Band 6 -$  
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(DIGCOP21)

Monochrome 36 Month Lease

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

3

36 Month 

Lease, 

Continued

Monochrome

Band 7 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each

(per year)
-$  -$  36 -$  

Fax Kit 2
each

(per year)
-$  -$  36 -$  

Power Protector 120v/15A 1 each -$  -$  36 -$  

Power Protector 120v/20A 1 each -$  -$  36 -$  

Output Tray 1 each -$  -$  36 -$  

Finisher w/50-sheet stapling 1 each -$  -$  36 -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  36 -$  

Finisher w/100-sheet stapling 1 each -$  -$  36 -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  36 -$  

Punch kit for inner finisher 1 each -$  -$  36 -$  

Punch kit for floor finisher 1 each -$  -$  36 -$  

Post inserter 1 each -$  -$  36 -$  

Z-fold unit 1 each -$  -$  36 -$  

Job separator tray 1 each -$  -$  36 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  36 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  36 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  36 -$  

Large Capacity Tray 2500 1 each -$  -$  36 -$  

Large Capacity Trays 2 each 1 each -$  -$  36 -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  36 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  36 -$  

Working Table 1 each -$  -$  36 -$  

Keyboard 1 each -$  -$  36 -$  

Stand w/storage only 1 each -$  -$  36 -$  

Basic Stand 1 each -$  -$  36 -$  

Per Click Charge  (includes maintenance and consumables) 25,000 per month -$  -$  36 -$  

Optional Cloud Printing Software 1 each -$  -$  36 -$  

Optional Card Reader 1 each -$  -$  36 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  36 -$  

Total for Band 7 -$  

-$  Overall Total Monthly Lease Price of Monochrome Bands 1 through 7 for 36 Month Lease
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(DIGCOP21)

Color 36 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

4
36 Month 

Lease
Color

Band 1

Copier with Scanning, Network Printing, & Power Protector 5
each

(per year)
-$  -$   36 -$   

Fax Kit 2
each

(per year)
-$  -$   36 -$   

Power Protector 120v/15A 1 each -$  -$   36 -$   

Power Protector 120v/20A 1 each -$  -$   36 -$   

Automatic Document Feeder 1 each -$  -$   36 -$   

Inner Finisher w/stapling 1 each -$  -$   36 -$   

Floor Finisher w/stapling 1 each -$  -$   36 -$   

Floor Finisher w/stapling + Saddle Stitcher 1 each -$  -$   36 -$   

Punch kit for inner finisher 1 each -$  -$   36 -$   

Punch kit for floor finisher 1 each -$  -$   36 -$   

Job separator tray 1 each -$  -$   36 -$   

Paper Feed Cabinet (500-sheet universal tray + storage 1 each -$  -$   36 -$   

Paper Feed Cabinet (2 x 500-sheet universal tray) 1 each -$  -$   36 -$   

Paper Feed Cabinet (2,500 sheets/Letter size only)   1 each -$  -$   36 -$   

Basic Stand 1 each -$  -$   36 -$   

Stand w/storage only 1 each -$  -$   36 -$   

     Per Click Charge (Color) (includes maintenance and consumables) 200 per month -$  -$   36 -$   

     Per Click Charge (Monochrome) (includes maintenance and 

consumables) 
500 per month -$  -$   36 -$   

Optional Cloud Printing Software 1 each -$  -$   36 -$   

Optional Card Reader 1 each -$  -$   36 -$   

Optional Cloud Printing Swipe Card 10 each -$  -$   36 -$   

Total for Band 1 -$   
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(DIGCOP21)

Color 36 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

4

36 Month 

Lease, 

Continued

Color

Band 2

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each

(per year)
-$  -$   36 -$   

Fax Kit 2
each

(per year)
-$  -$   36 -$   

Power Protector 120v/15A 1 each -$  -$   36 -$   

Power Protector 120v/20A 1 each -$  -$   36 -$   

Inner Finisher w/stapling 1 each -$  -$   36 -$   

Floor Finisher w/stapling 1 each -$  -$   36 -$   

Floor Finisher w/stapling + Saddle Stitcher 1 each -$  -$   36 -$   

Punch kit for inner finisher 1 each -$  -$   36 -$   

Punch kit for floor finisher 1 each -$  -$   36 -$   

Job separator tray 1 each -$  -$   36 -$   

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$   36 -$   

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$   36 -$   

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$   36 -$   

Working Table 1 each -$  -$   36 -$   

Stand w/storage only 1 each -$  -$   36 -$   

     Per Click Charge (Color) (includes maintenance and consumables) 1,000 per month -$  -$   36 -$   

     Per Click Charge (Monochrome) (includes maintenance and 

consumables) 
1,000 per month -$  -$   36 -$   

Optional Cloud Printing Software 1 each -$  -$   36 -$   

Optional Card Reader 1 each -$  -$   36 -$   

Optional Cloud Printing Swipe Card 10 each -$  -$   36 -$   

Total for Band 2 -$   
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(DIGCOP21)

Color 36 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

4

36 Month 

Lease, 

Continued

Color

Band 3

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                       -$                          36 -$                                       

Fax Kit 2
each                

(per year)
-$                       -$                          36 -$                                       

Power Protector 120v/15A 1 each -$                       -$                          36 -$                                       

Power Protector 120v/20A 1 each -$                       -$                          36 -$                                       

Inner Finisher w/stapling 1 each -$                       -$                          36 -$                                       

Floor Finisher w/stapling 1 each -$                       -$                          36 -$                                       

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                       -$                          36 -$                                       

Punch kit for inner finisher 1 each -$                       -$                          36 -$                                       

Punch kit for floor finisher 1 each -$                       -$                          36 -$                                       

Job separator tray 1 each -$                       -$                          36 -$                                       

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                       -$                          36 -$                                       

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                       -$                          36 -$                                       

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                       -$                          36 -$                                       

Large Capacity trays 2 each 1 each -$                       -$                          36 -$                                       

Large Capacity Tray side mount 3,000 sheet 1 each -$                       -$                          36 -$                                       

Working Table 1 each -$                       -$                          36 -$                                       

Keyboard 1 each -$                       -$                          36 -$                                       

Stand w/storage only 1 each -$                       -$                          36 -$                                       

Basic Stand 1 each -$                       -$                          36 -$                                       

     Per Click Charge (Color) (includes maintenance and consumables) 2,000 per month -$                       -$                          36 -$                                       

     Per Click Charge (Monochrome) (includes maintenance and 

consumables) 
1,000 per month -$                       -$                          36 -$                                       

Optional Cloud Printing Software 1 each -$                       -$                          36 -$                                       

Optional Card Reader 1 each -$                       -$                          36 -$                                       

Optional Cloud Printing Swipe Card 10 each -$                       -$                          36 -$                                       

Total for Band 3 -$                                       



Exhibit_A Pricing Pages (Revised 8/27/2021) CRFQ 0212 SWC2200000002

(DIGCOP21)

Color 36 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

4

36 Month 

Lease, 

Continued

Color

Band 4

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
20

each

(per year)
-$  -$   36 -$   

Fax Kit 5
each

(per year)
-$  -$   36 -$   

Power Protector 120v/15A 1 each -$  -$   36 -$   

Power Protector 120v/20A 1 each -$  -$   36 -$   

Output Tray 1 each -$  -$   36 -$   

Finisher w/50-sheet stapling 1 each -$  -$   36 -$   

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$   36 -$   

Finisher w/100-sheet stapling 1 each -$  -$   36 -$   

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$   36 -$   

Punch kit for inner finisher 1 each -$  -$   36 -$   

Punch kit for floor finisher 1 each -$  -$   36 -$   

Post inserter 1 each -$  -$   36 -$   

Z-fold unit 1 each -$  -$   36 -$   

Job separator tray 1 each -$  -$   36 -$   

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$   36 -$   

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$   36 -$   

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$   36 -$   

Large Capacity Tray 2500 1 each -$  -$   36 -$   

Large Capacity Trays 2 each 1 each -$  -$   36 -$   

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$   36 -$   

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$   36 -$   

Working Table 1 each -$  -$   36 -$   

Keyboard 1 each -$  -$   36 -$   

Stand w/storage only 1 each -$  -$   36 -$   

Basic Stand 1 each -$  -$   36 -$   

     Per Click Charge (Color) (includes maintenance and consumables) 4,000 per month -$  -$   36 -$   

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$  -$   36 -$   

Optional Cloud Printing Software 1 each -$  -$   36 -$   

Optional Card Reader 1 each -$  -$   36 -$   

Optional Cloud Printing Swipe Card 10 each -$  -$   36 -$   

Total for Band 4 -$   



Exhibit_A Pricing Pages (Revised 8/27/2021) CRFQ 0212 SWC2200000002

(DIGCOP21)

Color 36 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

4

36 Month 

Lease, 

Continued

Color

Band 5

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
15

each

(per year)
-$  -$   36 -$   

Fax Kit 4
each

(per year)
-$  -$   36 -$   

Power Protector 120v/15A 1 each -$  -$   36 -$   

Power Protector 120v/20A 1 each -$  -$   36 -$   

Output Tray 1 each -$  -$   36 -$   

Finisher w/50-sheet stapling 1 each -$  -$   36 -$   

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$   36 -$   

Finisher w/100-sheet stapling 1 each -$  -$   36 -$   

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$   36 -$   

Punch kit for inner finisher 1 each -$  -$   36 -$   

Punch kit for floor finisher 1 each -$  -$   36 -$   

Post inserter 1 each -$  -$   36 -$   

Z-fold unit 1 each -$  -$   36 -$   

Job separator tray 1 each -$  -$   36 -$   

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$   36 -$   

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$   36 -$   

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$   36 -$   

Large Capacity Tray 2500 1 each -$  -$   36 -$   

Large Capacity Trays 2 each 1 each -$  -$   36 -$   

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$   36 -$   

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$   36 -$   

Working Table 1 each -$  -$   36 -$   

Keyboard 1 each -$  -$   36 -$   

Stand w/storage only 1 each -$  -$   36 -$   

Basic Stand 1 per year -$  -$   36 -$   

     Per Click Charge (Color) (includes maintenance and consumables) 1,000 per month -$  -$   36 -$   

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$  -$   36 -$   

Optional Cloud Printing Software 1 each -$  -$   36 -$   

Optional Card Reader 1 each -$  -$   36 -$   

Optional Cloud Printing Swipe Card 10 each -$  -$   36 -$   

Total for Band 5 -$   



Exhibit_A Pricing Pages (Revised 8/27/2021) CRFQ 0212 SWC2200000002

(DIGCOP21)

Color 36 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

4

36 Month 

Lease, 

Continued

Color

Band 6

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
10

each                   

(per year)
-$                       -$                          36 -$                                       

Fax Kit 3
each                

(per year)
-$                       -$                          36 -$                                       

Power Protector 120v/15A 1 each -$                       -$                          36 -$                                       

Power Protector 120v/20A 1 each -$                       -$                          36 -$                                       

Output Tray 1 each -$                       -$                          36 -$                                       

Finisher w/50-sheet stapling 1 each -$                       -$                          36 -$                                       

Finisher w/50-sheet stapling + booklet finisher 1 each -$                       -$                          36 -$                                       

Finisher w/100-sheet stapling 1 each -$                       -$                          36 -$                                       

Finisher w/100-sheet stapling + booklet finisher 1 each -$                       -$                          36 -$                                       

Punch kit for inner finisher 1 each -$                       -$                          36 -$                                       

Punch kit for floor finisher 1 each -$                       -$                          36 -$                                       

Post inserter 1 each -$                       -$                          36 -$                                       

Z-fold unit 1 each -$                       -$                          36 -$                                       

Job separator tray 1 each -$                       -$                          36 -$                                       

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                       -$                          36 -$                                       

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                       -$                          36 -$                                       

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                       -$                          36 -$                                       

Large Capacity Tray 2500 1 each -$                       -$                          36 -$                                       

Large Capacity Trays 2 each 1 each -$                       -$                          36 -$                                       

Large Capacity Tray side mount 2,500 sheet 1 each -$                       -$                          36 -$                                       

Large Capacity Tray side mount 3,000 sheet 1 each -$                       -$                          36 -$                                       

Working Table 1 each -$                       -$                          36 -$                                       

Keyboard 1 each -$                       -$                          36 -$                                       

Stand w/storage only 1 each -$                       -$                          36 -$                                       

Basic Stand 1 each -$                       -$                          36 -$                                       

     Per Click Charge (Color) (includes maintenance and consumables) 2,000 per month -$                       -$                          36 -$                                       

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$                       -$                          36 -$                                       

Optional Cloud Printing Software 1 each -$                       -$                          36 -$                                       

Optional Card Reader 1 each -$                       -$                          36 -$                                       

Optional Cloud Printing Swipe Card 10 each -$                       -$                          36 -$                                       

Total for Band 6 -$                                       



Exhibit_A Pricing Pages (Revised 8/27/2021) CRFQ 0212 SWC2200000002

(DIGCOP21)

Color 36 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

4

36 Month 

Lease, 

Continued

Color

Band 7

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
15

each

(per year)
-$  -$   36 -$   

Fax Kit 4
each

(per year)
-$  -$   36 -$   

Power Protector 120v/15A 1 each -$  -$   36 -$   

Power Protector 120v/20A 1 each -$  -$   36 -$   

Output Tray 1 each -$  -$   36 -$   

Finisher w/50-sheet stapling 1 each -$  -$   36 -$   

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$   36 -$   

Finisher w/100-sheet stapling 1 each -$  -$   36 -$   

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$   36 -$   

Punch kit for inner finisher 1 each -$  -$   36 -$   

Punch kit for floor finisher 1 each -$  -$   36 -$   

Post inserter 1 each -$  -$   36 -$   

Z-fold unit 1 each -$  -$   36 -$   

Job separator tray 1 each -$  -$   36 -$   

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$   36 -$   

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$   36 -$   

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$   36 -$   

Large Capacity Tray 2500 1 each -$  -$   36 -$   

Large Capacity Trays 2 each 1 each -$  -$   36 -$   

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$   36 -$   

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$   36 -$   

Working Table 1 each -$  -$   36 -$   

Keyboard 1 each -$  -$   36 -$   

Stand w/storage only 1 each -$  -$   36 -$   

Basic Stand 1 each -$  -$   36 -$   

     Per Click Charge (Color) (includes maintenance and consumables) 4,000 per month -$  -$   36 -$   

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$  -$   36 -$   

Optional Cloud Printing Software 1 each -$  -$   36 -$   

Optional Card Reader 1 each -$  -$   36 -$   

Optional Cloud Printing Swipe Card 10 each -$  -$   36 -$   

Total for Band 7 -$   

-$   Total Monthly Lease Price of Color Bands 1 through 7 for 36 Month Lease
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(DIGCOP21)

Monochrome 48 Month Lease Bands 1-7

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

5
48 Month 

Lease
Monochrome

Band 1 

Copier with Scanning, Network Printing, & Power Protector 18
each

(per year)
-$  -$  48 -$  

Fax Kit 4
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Automatic Document Feeder 1 each -$  -$  48 -$  

Inner Finisher w/stapling 1 each -$  -$  48 -$  

Floor Finisher w/stapling 1 each -$  -$  48 -$  

Floor Finisher w/stapling + Saddle Stitcher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet (500-sheet universal tray + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet (2 x 500-sheet universal tray) 1 each -$  -$  48 -$  

Paper Feed Cabinet (2,500 sheets/Letter size only)   1 each -$  -$  48 -$  

Basic Stand 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

Per Click Charge  (includes maintenance and consumables) 500 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 1 -$  



Exhibit_A Pricing Pages (Revised 8/27/2021) CRFQ 0212 SWC2200000002

(DIGCOP21)

Monochrome 48 Month Lease Bands 1-7

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

5

48 Month 

Lease, 

Continued

Monochrome

Band 2 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
5

each                   

(per year)
-$                          -$                         48 -$                                      

Fax Kit 2
each                

(per year)
-$                          -$                         48 -$                                      

Power Protector 120v/15A 1 each -$                          -$                         48 -$                                      

Power Protector 120v/20A 1 each -$                          -$                         48 -$                                      

Inner Finisher w/stapling 1 each -$                          -$                         48 -$                                      

Floor Finisher w/stapling 1 each -$                          -$                         48 -$                                      

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                          -$                         48 -$                                      

Punch kit for inner finisher 1 each -$                          -$                         48 -$                                      

Punch kit for floor finisher 1 each -$                          -$                         48 -$                                      

Job separator tray 1 each -$                          -$                         48 -$                                      

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                          -$                         48 -$                                      

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                          -$                         48 -$                                      

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                          -$                         48 -$                                      

Working Table 1 each -$                          -$                         48 -$                                      

Stand w/storage only 1 each -$                          -$                         48 -$                                      

Per Click Charge  (includes maintenance and consumables) 2,200 per month -$                          -$                         48 -$                                      

Optional Cloud Printing Software 1 each -$                          -$                         48 -$                                      

Optional Card Reader 1 each -$                          -$                         48 -$                                      

Optional Cloud Printing Swipe Card 10 each -$                          -$                         48 -$                                      

Total for Band 2 -$                                      



Exhibit_A Pricing Pages (Revised 8/27/2021) CRFQ 0212 SWC2200000002

(DIGCOP21)

Monochrome 48 Month Lease Bands 1-7

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

5

48 Month 

Lease, 

Continued

Monochrome

Band 3 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
15

each

(per year)
-$  -$  48 -$  

Fax Kit 4
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Inner Finisher w/stapling 1 each -$  -$  48 -$  

Floor Finisher w/stapling 1 each -$  -$  48 -$  

Floor Finisher w/stapling + Saddle Stitcher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  48 -$  

Large Capacity trays 2 each 1 each -$  -$  48 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  48 -$  

Working Table 1 each -$  -$  48 -$  

Keyboard 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

Basic Stand 1 each -$  -$  48 -$  

Per Click Charge  (includes maintenance and consumables) 4,500 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 3 -$  



Exhibit_A Pricing Pages (Revised 8/27/2021) CRFQ 0212 SWC2200000002

(DIGCOP21)

Monochrome 48 Month Lease Bands 1-7

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

5

48 Month 

Lease, 

Continued

Monochrome

Band 4 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
135

each                   

(per year)
-$                          -$                         48 -$                                      

Fax Kit 34
each                

(per year)
-$                          -$                         48 -$                                      

Power Protector 120v/15A 1 each -$                          -$                         48 -$                                      

Power Protector 120v/20A 1 each -$                          -$                         48 -$                                      

Output Tray 1 each -$                          -$                         48 -$                                      

Finisher w/50-sheet stapling 1 each -$                          -$                         48 -$                                      

Finisher w/50-sheet stapling + booklet finisher 1 each -$                          -$                         48 -$                                      

Finisher w/100-sheet stapling 1 each -$                          -$                         48 -$                                      

Finisher w/100-sheet stapling + booklet finisher 1 each -$                          -$                         48 -$                                      

Punch kit for inner finisher 1 each -$                          -$                         48 -$                                      

Punch kit for floor finisher 1 each -$                          -$                         48 -$                                      

Post inserter 1 each -$                          -$                         48 -$                                      

Z-fold unit 1 each -$                          -$                         48 -$                                      

Job separator tray 1 each -$                          -$                         48 -$                                      

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                          -$                         48 -$                                      

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                          -$                         48 -$                                      

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                          -$                         48 -$                                      

Large Capacity Tray 2500 1 each -$                          -$                         48 -$                                      

Large Capacity Trays 2 each 1 each -$                          -$                         48 -$                                      

Large Capacity Tray side mount 2,500 sheet 1 each -$                          -$                         48 -$                                      

Large Capacity Tray side mount 3,000 sheet 1 each -$                          -$                         48 -$                                      

Working Table 1 each -$                          -$                         48 -$                                      

Keyboard 1 each -$                          -$                         48 -$                                      

Stand w/storage only 1 each -$                          -$                         48 -$                                      

Basic Stand 1 each -$                          -$                         48 -$                                      

Per Click Charge  (includes maintenance and consumables) 7,000 per month -$                          -$                         48 -$                                      

Optional Cloud Printing Software 1 each -$                          -$                         48 -$                                      

Optional Card Reader 1 each -$                          -$                         48 -$                                      

Optional Cloud Printing Swipe Card 10 each -$                          -$                         48 -$                                      

Total for Band 4 -$                                      
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(DIGCOP21)

Monochrome 48 Month Lease Bands 1-7

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

5

48 Month 

Lease, 

Continued

Monochrome

Band 5 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
25

each

(per year)
-$  -$  48 -$  

Fax Kit 6
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Output Tray 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Post inserter 1 each -$  -$  48 -$  

Z-fold unit 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  48 -$  

Large Capacity Tray 2500 1 each -$  -$  48 -$  

Large Capacity Trays 2 each 1 each -$  -$  48 -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  48 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  48 -$  

Working Table 1 each -$  -$  48 -$  

Keyboard 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

Basic Stand 1 each -$  -$  48 -$  

Per Click Charge  (includes maintenance and consumables) 12,000 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 5 -$  
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(DIGCOP21)

Monochrome 48 Month Lease Bands 1-7

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

5

48 Month 

Lease, 

Continued

Monochrome

Band 6 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
10

each

(per year)
-$  -$  48 -$  

Fax Kit 3
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Output Tray 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Post inserter 1 each -$  -$  48 -$  

Z-fold unit 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  48 -$  

Large Capacity Tray 2500 1 each -$  -$  48 -$  

Large Capacity Trays 2 each 1 each -$  -$  48 -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  48 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  48 -$  

Working Table 1 each -$  -$  48 -$  

Keyboard 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

Basic Stand 1 each -$  -$  48 -$  

Per Click Charge  (includes maintenance and consumables) 18,000 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 6 -$  
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(DIGCOP21)

Monochrome 48 Month Lease Bands 1-7

Item 

No.
Order Type Description Brand Name Model No. Est. Quantity 

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

5

48 Month 

Lease, 

Continued

Monochrome

Band 7 

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
20

each

(per year)
-$  -$  48 -$  

Fax Kit 5
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Output Tray 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Post inserter 1 each -$  -$  48 -$  

Z-fold unit 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  48 -$  

Large Capacity Tray 2500 1 each -$  -$  48 -$  

Large Capacity Trays 2 each 1 each -$  -$  48 -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  48 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  48 -$  

Working Table 1 each -$  -$  48 -$  

Keyboard 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

Basic Stand 1 each -$  -$  48 -$  

Per Click Charge  (includes maintenance and consumables) 25,000 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 7 -$  

-$  Overall Total Monthly Lease Price of Monochrome Bands 1 through 7 for 48 Month Lease



Exhibit_A Pricing Pages (Revised 8/27/2021) CRFQ 0212 SWC2200000002

(DIGCOP21)

Color 48 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

6
48 Month 

Lease
Color

Band 1

Copier with Scanning, Network Printing, & Power Protector 5
each

(per year)
-$  -$  48 -$  

Fax Kit 2
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Automatic Document Feeder 1 each -$  -$  48 -$  

Inner Finisher w/stapling 1 each -$  -$  48 -$  

Floor Finisher w/stapling 1 each -$  -$  48 -$  

Floor Finisher w/stapling + Saddle Stitcher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet (500-sheet universal tray + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet (2 x 500-sheet universal tray) 1 each -$  -$  48 -$  

Paper Feed Cabinet (2,500 sheets/Letter size only)   1 each -$  -$  48 -$  

Stand 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

     Per Click Charge (Color) (includes maintenance and consumables) 200 per month -$  -$  48 -$  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
500 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 1 -$  
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(DIGCOP21)

Color 48 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

6

48 Month 

Lease, 

Continued

Color

Band 2

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
10

each                   

(per year)
-$                     -$                        48 -$                                    

Fax Kit 3
each                

(per year)
-$                     -$                        48 -$                                    

Power Protector 120v/15A 1 each -$                     -$                        48 -$                                    

Power Protector 120v/20A 1 each -$                     -$                        48 -$                                    

Inner Finisher w/stapling 1 each -$                     -$                        48 -$                                    

Floor Finisher w/stapling 1 each -$                     -$                        48 -$                                    

Floor Finisher w/stapling + Saddle Stitcher 1 each -$                     -$                        48 -$                                    

Punch kit for inner finisher 1 each -$                     -$                        48 -$                                    

Punch kit for floor finisher 1 each -$                     -$                        48 -$                                    

Job separator tray 1 each -$                     -$                        48 -$                                    

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$                     -$                        48 -$                                    

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$                     -$                        48 -$                                    

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$                     -$                        48 -$                                    

Working Table 1 each -$                     -$                        48 -$                                    

Stand w/storage only 1 each -$                     -$                        48 -$                                    

     Per Click Charge (Color) (includes maintenance and consumables) 1,000 per month -$                     -$                        48 -$                                    

     Per Click Charge (Monochrome) (includes maintenance and 

consumables) 
1,000 per month -$                     -$                        48 -$                                    

Optional Cloud Printing Software 1 each -$                     -$                        48 -$                                    

Optional Card Reader 1 each -$                     -$                        48 -$                                    

Optional Cloud Printing Swipe Card 10 each -$                     -$                        48 -$                                    

Total for Band 2 -$                                    
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(DIGCOP21)

Color 48 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

6

48 Month 

Lease, 

Continued

Color

Band 3

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
10

each

(per year)
-$  -$  48 -$  

Fax Kit 3
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Inner Finisher w/stapling 1 each -$  -$  48 -$  

Floor Finisher w/stapling 1 each -$  -$  48 -$  

Floor Finisher w/stapling + Saddle Stitcher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  48 -$  

Large Capacity trays 2 each 1 each -$  -$  48 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  48 -$  

Working Table 1 each -$  -$  48 -$  

Keyboard 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

Basic Stand 1 each -$  -$  48 -$  

     Per Click Charge (Color) (includes maintenance and consumables) 2,000 per month -$  -$  48 -$  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 3 -$  
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(DIGCOP21)

Color 48 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

6

48 Month 

Lease, 

Continued

Color

Band 4

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
180

each

(per year)
-$  -$  48 -$  

Fax Kit 45
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Output Tray 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Post inserter 1 each -$  -$  48 -$  

Z-fold unit 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  48 -$  

Large Capacity Tray 2500 1 each -$  -$  48 -$  

Large Capacity Trays 2 each 1 each -$  -$  48 -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  48 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  48 -$  

Working Table 1 each -$  -$  48 -$  

Keyboard 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

Basic Stand 1 each -$  -$  48 -$  

     Per Click Charge (Color) (includes maintenance and consumables) 4,000 per month -$  -$  48 -$  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables) 
1,000 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 4 -$  
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(DIGCOP21)

Color 48 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

6

48 Month 

Lease, 

Continued

Color

Band 5

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
150

each

(per year)
-$  -$  48 -$  

Fax Kit 38
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Output Tray 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Post inserter 1 each -$  -$  48 -$  

Z-fold unit 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  48 -$  

Large Capacity Tray 2500 1 each -$  -$  48 -$  

Large Capacity Trays 2 each 1 each -$  -$  48 -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  48 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  48 -$  

Working Table 1 each -$  -$  48 -$  

Keyboard 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

Basic Stand 1 each -$  -$  48 -$  

     Per Click Charge (Color) (includes maintenance and consumables) 1,000 per month -$  -$  48 -$  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 5 -$  
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(DIGCOP21)

Color 48 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

6

48 Month 

Lease, 

Continued

Color

Band 6

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
100

each

(per year)
-$  -$  48 -$  

Fax Kit 25
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Output Tray 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Post inserter 1 each -$  -$  48 -$  

Z-fold unit 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  48 -$  

Large Capacity Tray 2500 1 each -$  -$  48 -$  

Large Capacity Trays 2 each 1 each -$  -$  48 -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  48 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  48 -$  

Working Table 1 each -$  -$  48 -$  

Keyboard 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

Basic Stand 1 each -$  -$  48 -$  

     Per Click Charge (Color) (includes maintenance and consumables) 2,000 per month -$  -$  48 -$  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables)
1,000 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 6 -$  
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Color 48 Month Lease Bands 1-7

Item 

No.
Order Type Item Description Brand Name Model No. Est. Quantity

Est. Quantity 

Unit of 

Measure

 Unit Price Per 

Month 

 Total Price Per 

Month  
No. of Months  Total Lease Term Cost 

6

48 Month 

Lease, 

Continued

Color

Band 7

Copier with Scanning, Network Printing, Dual Scan automatic 

document feeder, & Power Protector
65

each

(per year)
-$  -$  48 -$  

Fax Kit 16
each

(per year)
-$  -$  48 -$  

Power Protector 120v/15A 1 each -$  -$  48 -$  

Power Protector 120v/20A 1 each -$  -$  48 -$  

Output Tray 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling 1 each -$  -$  48 -$  

Finisher w/50-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling 1 each -$  -$  48 -$  

Finisher w/100-sheet stapling + booklet finisher 1 each -$  -$  48 -$  

Punch kit for inner finisher 1 each -$  -$  48 -$  

Punch kit for floor finisher 1 each -$  -$  48 -$  

Post inserter 1 each -$  -$  48 -$  

Z-fold unit 1 each -$  -$  48 -$  

Job separator tray 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 1x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/ 2x500 universal drawer + storage 1 each -$  -$  48 -$  

Paper Feed Cabinet w/large capacity tray 8 1/2 x 11 1 each -$  -$  48 -$  

Large Capacity Tray 2500 1 each -$  -$  48 -$  

Large Capacity Trays 2 each 1 each -$  -$  48 -$  

Large Capacity Tray side mount 2,500 sheet 1 each -$  -$  48 -$  

Large Capacity Tray side mount 3,000 sheet 1 each -$  -$  48 -$  

Working Table 1 each -$  -$  48 -$  

Keyboard 1 each -$  -$  48 -$  

Stand w/storage only 1 each -$  -$  48 -$  

Basic Stand 1 each -$  -$  48 -$  

     Per Click Charge (Color) (includes maintenance and consumables) 4,000 per month -$  -$  48 -$  

     Per Click Charge (Monochrome) (includes maintenance and 

consumables) 
1,000 per month -$  -$  48 -$  

Optional Cloud Printing Software 1 each -$  -$  48 -$  

Optional Card Reader 1 each -$  -$  48 -$  

Optional Cloud Printing Swipe Card 10 each -$  -$  48 -$  

Total for Band 7 -$  

-$  Total Monthly Lease Price of Color Bands 1 through 7 for 48 Month Lease



Exhibit_A Pricing Pages (Revised 8/27/2021) CRFQ 0212 SWC2200000002
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Overall Total Bid Price for All Items

Item 1 -$  

Item 2  $ -   

Item 3 -$  

Item 4 -$  

Item 5 -$  

Item 6 -$  

-$  

Phone No.:

Fax No.:

Overall Total Bid Price for All Items     

Vendor Information:

Company Name:

Contact Name:

Overall Total Monthly Lease Price of Monochrome Bands 1 - 7 for 36 Month Lease

Overall Total Monthly Lease Price of Color Bands 1 - 7 for 36 Month Lease

Overall Total Monthly Lease Price of Monochrome Bands 1 - 7 for 48 Month Lease

Overall Total Monthly Lease Price of Color Bands 1 - 7 for 48 Month Lease

Total Price for All Items

Overall Total Purchase Price of Monochrome Bands 1 - 7

Overall Total Purchase Price of Color Bands 1 - 7

Email: 

Authorized Signature:

SPECIFICATION 4.1 This Contract shall be limited to only the Contract Items 

(Copiers and Accessories) included in the Pricing Pages. This Contract will be 

awarded to the Vendor that provides the Contract Items for the lowest Total 

Overall Bid Price for the Items on the Pricing Pages.  Failure to bid the 

requested Contract Items may result in rejection of a vendor’s bid. 

Notwithstanding the foregoing, the Purchasing Division reserves the right to 

split the award of this Contract among multiple Vendors if doing so is found 

to be in the best interest of the State of West Virginia.  

Pricing must include setup, delivery of equipment, software, installation of 

equipment/accessories/software, network installation, removal of all waste 

material, initial training costs, and removal cost (of the equipment placed under any 

subsequent agreement). No additional charges or fees will be paid under this 

contract.

Accessories:  Vendor shall not provide any accessories other than those listed on the 

Exhibit_A Pricing Pages under this contract. All prices for the listed copiers on the 

pricing pages should include the vendor’s profit, shipping, setup cost and installation 

for all items.  Any attempt to provide a separate charge for fees is prohibited under 

this contract. Only the copier bid for each band and the related accessories listed on 

the Pricing Pages shall be provided to an Agency at the established pricing.  



ADDENDUM ACKNOWLEDGEMENT FORM 

SOLICITATION NO.: CRFQ 0212 SWC2200000002 

Instructions:  Please acknowledge receipt of all addenda issued with this solicitation by completing this 

addendum acknowledgment form.  Check the box next to each addendum received and sign below.  

Failure to acknowledge addenda may result in bid disqualification.   

Acknowledgment:  I hereby acknowledge receipt of the following addenda and have made the 

necessary revisions to my proposal, plans and/or specification, etc. 

Addendum Numbers Received:  

(Check the box next to each addendum received) 

[  ] Addendum No. 1 [  ] Addendum No. 6 

[  ] Addendum No. 2 [  ] Addendum No. 7 

[  ] Addendum No. 3 [  ] Addendum No. 8 

[  ] Addendum No. 4 [  ] Addendum No. 9 

[  ] Addendum No. 5 [  ] Addendum No. 10 

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.  I 

further understand that that any verbal representation made or assumed to be made during any oral 

discussion held between Vendor’s representatives and any state personnel is not binding.  Only the 

information issued in writing and added to the specifications by an official addendum is binding. 

____________________________________________ 

Company 

____________________________________________ 

Authorized Signature 

____________________________________________ 

Date 

NOTE:  This addendum acknowledgement should be submitted with the bid to expedite document processing. 

X

X

Sharp Electronics Corporation

9/1/21



West Virginia Ethics Commission 

Disclosure of Interested Parties to Contracts

Pursuant to W. Va. Code § 6D-1-2, a state agency may not enter into a contract, or a series of related 
contracts, that has/have an actual or estimated value of $1 million or more until the business entity submits 
to the contracting state agency a Disclosure of Interested Parties to the applicable contract.  In addition, 
the business entity awarded a contract is obligated to submit a supplemental Disclosure of Interested 
Parties reflecting any new or differing interested parties to the contract within 30 days following the 
completion or termination of the applicable contract. 

For purposes of complying with these requirements, the following definitions apply: 

"Business entity" means any entity recognized by law through which business is conducted, including a 
sole proprietorship, partnership or corporation, but does not include publicly traded companies listed on a 
national or international stock exchange. 

"Interested party" or “Interested parties” means: 

(1) A business entity performing work or service pursuant to, or in furtherance of, the applicable contract,
including specifically sub-contractors;

(2) the person(s) who have an ownership interest equal to or greater than 25% in the business entity
performing work or service pursuant to, or in furtherance of, the applicable contract. (This subdivision
does not apply to a publicly traded company); and

(3) the person or business entity, if any, that served as a compensated broker or intermediary to actively
facilitate the applicable contract or negotiated the terms of the applicable contract with the state agency.
(This subdivision does not apply to persons or business entities performing legal services related to
the negotiation or drafting of the applicable contract.)

“State agency" means a board, commission, office, department or other agency in the executive, judicial 
or legislative branch of state government, including publicly funded institutions of higher education: 
Provided, that for purposes of W. Va. Code § 6D-1-2, the West Virginia Investment Management Board 
shall not be deemed a state agency nor subject to the requirements of that provision. 

The contracting business entity must complete this form and submit it to the contracting state agency prior 
to contract award and to complete another form within 30 days of contract completion or termination. 

This form was created by the State of West Virginia Ethics Commission, 210 Brooks Street, Suite 300, 
Charleston, WV 25301-1804. Telephone: (304)558-0664; fax: (304)558-2169; e-mail: ethics@wv.gov; 
website: www.ethics.wv.gov.  

Revised June 8, 2018 

mailto:ethics@wv.gov
http://www.ethics.wv.gov/


West Virginia Ethics Commission 

Disclosure of Interested Parties to Contracts 
 (Required by W. Va. Code § 6D-1-2) 

Name of Contracting Business Entity: ____________________ Address:  _________________________________ 

     _________________________________ 

Name of Authorized Agent:  ____________________________ Address: _________________________________ 

Contract Number:  __________________________  Contract Description:  ____________________________ 

Governmental agency awarding contract:  

☐ Check here if this is a Supplemental Disclosure

List the Names of Interested Parties to the contract which are known or reasonably anticipated by the contracting business 
entity for each category below (attach additional pages if necessary):  

1. Subcontractors or other entities performing work or service under the Contract

□ Check here if none, otherwise list entity/individual names below.

2. Any person or entity who owns 25% or more of contracting entity (not applicable to publicly traded entities)

□ Check here if none, otherwise list entity/individual names below.

3. Any person or entity that facilitated, or negotiated the terms of, the applicable contract (excluding legal
services related to the negotiation or drafting of the applicable contract)

□ Check here if none, otherwise list entity/individual names below.

Signature: ________ Date Signed: ______________________________ 

Notary Verification 

State of _____________________________________, County of _________________________________________: 

I, _______________________________________________________, the authorized agent of the contracting business 
entity listed above, being duly sworn, acknowledge that the Disclosure herein is being made under oath and under the 
penalty of perjury. 

Taken, sworn to and subscribed before me this ______________ day of _______________________, _____. 

 ________________________________________________________ 
Notary Public’s Signature 

To be completed by State Agency: 
Date Received by State Agency:  _________________________________ 
Date submitted to Ethics Commission: _____________________________ 
Governmental agency submitting Disclosure: ________________________ 

Revised June 8, 2018 

e071739
Typewritten Text
Purchasing Division
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Cross-Out



STATE OF WEST VIRGINIA 
Purchasing Division 

PURCHASING AFFIDAVIT 

CONSTRUCTION CONTRACTS:  Under W. Va. Code § 5-22-1(i), the contracting public entity shall not award a 
construction contract to any bidder that is known to be in default on any monetary obligation owed to the state or a 
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property taxes, sales and 
use taxes, fire service fees, or other fines or fees. 

ALL CONTRACTS:  Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state 
or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related 
party to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand 
dollars in the aggregate; or (2) the debtor is in employer default. 

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to chapter 
eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and the matter has 
not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in default of any of the 
provisions of such plan or agreement.  

DEFINITIONS:  

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its political 
subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation premium, penalty 
or other assessment presently delinquent or due and required to be paid to the state or any of its political subdivisions, including 
any interest or additional penalties accrued thereon. 

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers' fund or being 
in policy default, as defined in W. Va. Code § 23-2c-2, failure to maintain mandatory workers' compensation coverage, or failure to 
fully meet its obligations as a workers' compensation self-insured employer. An employer is not in employer default if it has entered 
into a repayment agreement with the Insurance Commissioner and remains in compliance with the obligations under the 
repayment agreement. 

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company or any other 
form or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or contract through 
which the party has a relationship of ownership or other interest with the vendor so that the party will actually or by effect receive or 
control a portion of the benefit, profit or other consideration from performance of a vendor contract with the party receiving an 
amount that meets or exceed five percent of the total contract amount.  

AFFIRMATION:  By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of 
law for false swearing (W. Va. Code §61-5-3) that:  (1) for construction contracts, the vendor is not in default on 
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all other contracts, 
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related 
party are in employer default as defined above, unless the debt or employer default is permitted under the 
exception above. 

WITNESS THE FOLLOWING SIGNATURE: 

Vendor’s Name: ___________________________________________________________________________________ 

Authorized Signature: ______________________________________________ Date: ___________________________ 

State of _____________________________ 

County of ______________________, to-wit: 

Taken, subscribed, and sworn to before me this ___ day of ____________________________, 20___. 

My Commission expires ______________________________, 20___. 

AFFIX SEAL HERE NOTARY PUBLIC ____________________________________ 

Purchasing Affidavit (Revised 01/19/2018) 
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SPECIFICATIONS 

1. PURPOSE AND SCOPE:  The West Virginia Purchasing Division is soliciting bids for

an Open-End, Statewide Contract for Digital Copiers and Accessories.   The Contract may

be utilized by all West Virginia State agencies and Political Subdivisions within the State’s

55 counties.

The previous contract was previously bid under CRFQ 0212 SWC1700000015 and

opened on 7/21/2017.  All bids received may be viewed at:

http://www.state.wv.us/admin/purchase/Bids/FY2018/BO20170721.html

The current contract was awarded as CMA 0212 SWC0000000019 (DIGCOP17A) and

may be viewed on the Purchasing Division’s website at:
http://www.state.wv.us/admin/purchase/swc/DIGCOP.htm

Note: The previous yearly spend totals for the SWC0000000019 (DIGCOP17A) contract

as reported by the current vendor maybe viewed in Exhibit_B Usuasge Report:

These spend totals are for informational use only and the State does not intend to imply

or guarantee the spending amounts for the future contract resulting from this RFQ in any

manner.

2. DEFINITIONS:  The terms listed below shall have the meanings assigned to them below.

Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Item” or “Contract Items” means the list of items identified in Section 

3.1 below and on the Pricing Pages. 

2.2 “CPM” means copies per minute. 

2.3 “MFP” means “Multi-Function Printer” configured to be the following: Copier, 

Printer, Scanner for all bands both Monochrome and Color. 

2.4 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals 

attached hereto as Exhibit A and used to evaluate the RFQ.  

2.5 “RFQ” means the official RFQ published by the Purchasing Division and identified 

as CRFQ 0212 SWC2200000002 (DIGCOP21). 



REQUEST FOR QUOTATION 

CRFQ 0212 SWC2200000002 

(DIGCOP21) 

Digital Copiers  

3. GENERAL REQUIREMENTS:

3.1 Contract Items and Mandatory Requirements:  Vendor shall provide

Agency with the Contract Items on an open-end and continuing basis. 

Contract Items must meet or exceed the mandatory requirements shown 

below.    

MONOCHROME COPIERS (Bands 1-7) 

3.1.1 BAND 1 – MONOCHROME COPIER 

3.1.1.1 Band 1  must have the following minimum specifications: 

a. Manufacturer copy volume 5,000 per month

b. Copy speed: Minimum 15, Maximum20 cpm

c. 250 sheet paper capacity

d. Bypass tray

e. Auto document feeder

f. Minimum 8 1/2” x 11” capacity paper tray

g. Network Printing and Scanning

3.1.2 BAND 2 – MONOCHROME COPIER 

3.1.2.1 Band 2  must have the following minimum specifications: 

a. Manufacturer copy volume 15,000 per month

b. Copy speed: Minimum 21, Maximum 30 cpm

c. 500 sheet paper capacity

d. 2 paper sources

e. Auto duplexing

f. Electronic sorting

g. Dual Scan automatic document feeder

h. Network Printing and Scanning
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3.1.3 BAND 3 – MONOCHROME COPIER 

 

3.1.3.1 Band 3  must have the following minimum specifications: 

 

a. Manufacturer copy volume 30,000 per month 

b. Copy speed: Minimum  31. Maximum 40 cpm 

c. 1,000 sheet paper capacity 

d. 2 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

3.1.4 BAND 4 – MONOCHROME COPIER 

 

3.1.4.1 Band 4  must have the following minimum specifications: 

 

a. Manufacturer copy volume 45,000 month 

b. Copy speed: Minimum 41, Maximum 50 cpm 

c. 1,500 sheet paper capacity 

d. 3 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

3.1.5 BAND 5 – MONOCHROME COPIER 

 

3.1.5.1 Band 5  must have the following minimum specifications: 

 

a. Manufacturer copy volume 65,000 month 

b. Copy speed: Minimum 51, Maximum 60 cpm 

c. 1,500 sheet paper capacity 

d. 3 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 
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3.1.6 BAND 6 – MONOCHROME COPIER 

 

3.1.6.1 Band 6  must have the following minimum specifications: 

 

a. Manufacturer copy volume 80,000 month 

b. Copy speed: Minimum 61, Maximum 70 cpm 

c. 2,000 sheet paper capacity 

d. 4 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

3.1.7 BAND 7 – MONOCHROME COPIER 

 

3.1.7.1 Band 7  must have the following minimum specifications: 

 

a. Manufacturer copy volume 150,000 month 

b. Copy speed: Minimum 71, Maximum 89 cpm 

c. 2,000 sheet paper capacity 

d. 4 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

COLOR COPIERS (Bands 1-7) 

 

3.1.8 BAND 1 – COLOR COPIER 

 

3.1.8.1 Band 1  must have the following minimum specifications: 

 

a. Manufacturer copy volume 5,000 month 

b. Copy speed: Minimum 15, Maximum 20 cpm 

c. 250 sheet paper capacity 

d. Bypass tray 

e. Auto document feeder 

f. Minimum 8 1/2” x 11” capacity paper tray 

g.  Network Printing and Scanning 
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3.1.9 BAND 2 – COLOR COPIER 

 

3.1.9.1 Band 2  must have the following minimum specifications: 

 

a. Manufacturer copy volume 20,000 month 

b. Copy speed: Minimum 21, Maximum 30 cpm 

c. 500 sheet paper capacity 

d. Bypass tray 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

3.1.10 BAND 3 – COLOR COPIER 

 

3.1.10.1 Band 3  must have the following minimum specifications: 

 

a. Manufacturer copy volume 30,000 month 

b. Copy speed: Minimum 31. Maximum 40 cpm 

c. 1,000 sheet paper capacity 

d. 2 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 

 

3.1.11 BAND 4 – COLOR COPIER 

 

3.1.11.1 Band 4  must have the following minimum specifications: 

 

a. Manufacturer copy volume 40,000 month 

b. Copy speed: Minimum 41, Maximum 50 cpm 

c. 1,500 sheet paper capacity 

d. 3 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g.  Dual Scan automatic document feeder 

h.  Network Printing and Scanning 
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3.1.12 BAND 5 – COLOR COPIER 

 

3.1.12.1 Band 5  must have the following minimum specifications: 

 

a. Manufacturier copy volume 60,000 month 

b. Copy speed: Minimum 51. Maximum 60 cpm 

c. 1,500 sheet paper capacity 

d. 3 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g. Dual Scan automatic document feeder 

h. Network Printing and Scanning 

 

3.1.13 BAND 6 – COLOR COPIER 

 

3.1.13.1 Band 6 must have the following minimum specifications: 

 

a. Manufacturier copy volume 75,000 month 

b. Copy speed: Minimum 61. Maximum 70 cpm 

c. 2,000 sheet paper capacity 

d. 4 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g. Dual Scan automatic document feeder 

h. Network Printing and Scanning 

 

3.1.14 BAND 7 – COLOR COPIER 

 

3.1.14.1 Band 7 must have the following minimum specifications: 

a. Manufacturier copy volume 125,000 month 

b. Copy speed: Minimum 71, Maximum 89 cpm 

c. 2,000 sheet paper capacity 

d. 4 paper sources 

e. Auto duplexing 

f. Electronic sorting  

g. Dual Scan automatic document feeder 

h. Network Printing and Scanning 
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3.1.15 PROHIBITION OF 90 COPIES PER MINUTE:  Vendor shall 

not include in its bid any copier that produces copies at a rate of 90 

copies per minute or more.  If Vendor does bid a copier that 

produces copies at 90 copies per minute or more, that copier will be 

rejected and Vendor’s bid will be evaluated as if Vendor failed to 

bid a copier for that band.  

 

3.1.16 OPTIONAL CLOUD PRINTING SOFTWARE 

 

3.1.16.1 For agencies requiring cloud printing, the Vendor must 

provide the software and any necessary accessories to make 

its cloud printing solution fully functional with the copiers 

it is providing as part of this contract.  

 

3.1.16.1.1 For purposes of this contract, the State 

defines ‘cloud printing’ as the ability print 

jobs by connecting enduser devices to a 

copier on the same enterprise network 

without the need for on-premise printing 

infrastructure.   

 

3.1.16.2 The software must allow for ‘print release’, whereby the 

print job does not occur until the enduser has entered 

credentials at the copier or authorized the print release in 

some manner.   

 

3.1.16.3 Vendor’s print release solution must allow for print release 

via ‘swipe card’, in which the enduser can scan a badge in 

lieu of entering credentials manually.   

 

3.1.16.4 Vendor must provide on-going software maintenance and 

support including patches and upgrades.   

 

 

3.1.17 ADDITIONAL CONTRACT ITEM REQUIREMENTS: 

 

3.1.17.1 Copier Requirements:  All copiers provided under this contract 

must:  

 

A. Be digital equipment.  Analog models will not be accepted. 
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B. Be capable of reproducing general office correspondence, 

reports, and bound documents. 

 

C. Be able to reproduce quality copies from any of the 

following types of original documents while operating in an 

automated exposure mode: laser printed originals, multi-

generation copies of copies, faxed documents, standard 

black graphite #2 pencils, red pen & pencil, blue ball point 

pen, NCR forms (blue or black print on white or colored 

paper stocks), photographs (color or B&W), solid lines and 

grids, solids, and graduated gray-scale tones. 

 

D. Be capable of automatically selecting the proper paper size 

in respect to the original being copied. 

 

E. Have the ability to be set for reduction and enlargement in 

1% increments. 

 

F. Be in production and available for sale at time of submitted 

quote.  

 

G. Be Energy Star Compliant and be installed with energy 

saving features enabled. 

 

 

H. Be capable of copying on plain bond paper in both 8 ½” x 

11”, 8 ½” x 14” and 11” x 17”.     

 

a. The 11” x 17” size is required for Bands 2 and 

above. 

 

I. Must be compatible with using recycled paper, up to and 

including 100% Post-Consumer Waste (PCW) paper.   

 

a. Vendor may not fault the use of recycled paper 

for Device failures, as long as the recycled 

paper in use meets the standard paper  
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specifications (e.g., mulit-purpose, copy, or 

laser paper). 

 

 

3.1.17.2 SERVICE AND MAINTENANCE: 

 

A. Full Service Requirement:  Vendor must have the ability 

to provide on-site service and maintenance for all Contract 

Items.   

a. Leased Copiers: Agency must enter into a full 

service and maintenance contract (Per Click Charge) 

for all Contract Items that are leased.  

 

b. Purchased Copiers: If the Contract Items are 

Purchased, the Agency may elect to include 

maintenance contract (Per Click Charge) in the 

purchase price at the time of the purchase. 

 

c. Vendors must provide an 800 telephone number for 

service support prior to Contract award. 

 

B. Maintenance A preventative maintenance schedule shall be 

provided as needed on all Contract Items as specified by the 

manufacturer.  This includes, but is not limited to: routine 

cleaning, lubrications, replacement of unserviceable parts 

and all necessary adjustments to ensure successful 

performance of the equipment. 

 

C. Per Click Charge:  Vendor shall provide a per click charge 

for all monochrome and color copiers to include all parts, 

supplies and consumables (excluding paper) for each band.  

Service and maintenance costs include the cost of all 

inspections, lubrications, cleaning, adjustments, parts, 

repairs, travel expenses, and supplies (excepting paper) that 

are necessary to maintain satisfactory performance of the 

copier.   
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a. 11”x17” impressions may be counted as two (2) 

clicks. 

 

b. A two-sided document may be counted as two (2) 

clicks. There shall be no charge for service 

impressions.  

 

c. There may not be more than one cost per impression 

for color impressions, regardless of the number of 

colors (i.e. a higher charge for 4 colors than for 3 

colors). 

 

D. Connectivity Service Support:  Vendor must provide 

service support to coordinate installation of Contract Items 

with agency personnel.  

 

E. Certification Requirement:  Service representatives must 

be full time employees of the Vendor or of a subcontracted 

party designated by Vendor in writing.  All service 

representatives must be factory trained technicians.  The 

State reserves the right to request proof of certification at any 

time. 

 

F. Replacement Units:  Vendor shall provide a temporary 

replacement copier for any copier being rented, at no charge, 

if the Agency’s copier is estimated to be down for 16 

consecutive working hours or longer for repair.  Temporary 

replacement copiers shall be of comparable size and 

functionality as the copier it is replacing.  The Agency will 

not pay any charges associated with the temporary 

replacement unit, but shall pay the charges that it would have 

incurred if its copier had not been temporarily replaced.  

 

G. Response Requirement:  Vendors must respond to all 

requests for service within 30 minutes by phone call of an 

Agency’s request and be on site to complete the repair within 

four (4) working hours of the request throughout the term of  
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this Contract for all requests in the following 25 mile radius 

of these cities: Beckley, Charleston, Huntington, 

Martinsburg, Morgantown, Parkersburg,  All other areas 

shall respond onsite within eight (8) working hours.  

 

Repetitive complaints concerning the failure to meet this 

requirement may be cause for cancellation of the contract.  

Service must be provided during normal working hours 

(8:00 am to 5:00 pm EST), Monday through Friday, with the 

exception of State holidays. 

 

H. Failure Rate:  Any copier averaging more than two 

malfunctions per month for a three (3) month period shall be 

reviewed by the Agency with the Vendor present to 

determine a course of corrective action, which may include 

but not be limited to, replacement of the machine or 

cancellation of the order and removal of the machine at no 

additional cost to the State.  All service complaints shall be 

documented in writing by the Agency.  The Purchasing 

Division shall determine the corrective action necessary in 

the event that an impasse cannot be resolved to the Agency’s 

satisfaction.  This section will apply to the machine for the 

life of the contract. 

For machines without maintenance agreements, this section 

will apply for the first year of contract for any copier with 

the understanding that the machine adheres to the published 

copy volumes as provided by the vendor and/or 

manufacturer for that particular make/model copier.   

3.1.17.3 Training:  Vendor shall provide Agency with in-house at the 

agency’s location or online training within five (5) working days 

of installation of the equipment or as otherwise agreed to by 

Agency.   

 

3.1.17.4 Manuals:  Vendors shall provide at least one (1) copy of the 

operator’s instruction manual for each Copier leased or 

purchased to the Agency that has leased or purchased it.  Each  
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manual shall include the vendor’s name, telephone number(s), 

contact person(s), and complete instructions for inspecting, 

adjusting, clearing jams and operating the machine and any 

installed accessories.  The instruction manual may be provided 

in an electronic format. 

 

3.1.17.5 Paper Requirement:  To qualify as a paper source, a tray must 

contain a minimum of 500 sheets.  

 

3.1.17.5.1 A stack feed bypass (allows insertion of 20 to 150 

sheets at a time and provides multi-copy capability) 

may not be substituted or included for the paper 

requirement. 

 

3.1.17.6 Fees and Costs:  Purchase price for monochrome and color 

copiers, monthly rental fees, per click charges, and other supply 

costs and maintenance costs shall remain firm for the life of the 

Contract.  Pricing shall also be inclusive of shipping, delivery, 

installation, and training fees. 

 

If the item bid is discontinued, the vendor may propose an 

equivalent product meeting or exceeding the specifications at the 

same bid price to the Purchasing Division for approval.  If the 

replacement item is accepted/approved, the item will be added 

by change order. 

 

3.1.17.7 Manufacturer Accessory Listing Requirements: Vendors 

shall only provide pricing for accessories listed on the Pricing 

Pages.  Agencies are not permitted to purchase any accessory 

not included on the pricing pages. 

 

3.1.17.8 New/Re-manufactured Requirement:  All Contract Items 

must be New (not used previously or remanufactured), of current 

manufacturer. Re-manufactured equipment is not acceptable.  

Equipment designated as factory new or newly manufactured 

shall be accepted with a new machine warranty.  Newly  
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manufactured means manufactured in the current year and has 

not been used. 

 

3.1.17.9 Retrofits:  Any convenience, performance or safety-related 

retrofits that may be mandated by the vendor or manufacturer 

must be installed at no additional cost on copiers placed in 

service resulting from a contract.   

 

3.1.17.9.1 Features must be installed within 90 calendar days 

after it becomes available to the public. 

 

3.1.17.10 Published Specifications: All copiers quoted must have 

published copy volumes per month and copies per minute.  

Vendors must provide published descriptive literature to 

illustrate compliance with the minimum, mandatory band 

specifications, which include copy volumes per month, 

copies/minute data, available memory, paper sources and paper 

capacity prior to award.  Vendor should highlight all standard 

features on the literature provided for each copier bid. 

   

3.1.17.11 Parts Availability: Vendors must guarantee that all parts and 

service on all purchased units shall be available for a period of 

seven years from the date of purchase and for the term of the 

rental on all rental units. All parts shall not be used.   

 

3.1.17.12 Scan Charges: Scanning charges, in addition to, or as a part of 

the per copy charge, shall not be allowed.  Scanning can only be 

billed as an accessory that may increase the monthly cost per 

unit as shown on the Pricing Pages.    There shall be no charge 

for scans which do not produce a physical document. 

 

3.1.17.13 Power Protection: Vendors must include a surge and ground 

noise protection unit for every copier purchased/leased under 

this contract.   

 

3.1.17.13.1 Power proctector must meet the manufacturer’s 

recommended minimum standard.  
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3.1.17.14 Power Requirements:  If a copier requires a dedicated power 

line, it is the joint responsibility of the vendor and Agency to 

determine if this requirement can be met.  Vendor is not 

responsible for providing power if the necessary power outlets 

or junctions are not available. 

 

3.1.17.15 Network Connection:  All network connected units must 

include all cable, cards, etc. for connection to the Agency’s 

network at no additional cost to the Agency.  Vendor’s 

equipment must be capable of connecting to an  Ethernet/Fast-

Ethernet network that has either Microsoft or Novell as the 

network operating system. 

 

3.1.17.16 Firmware/Software:  Vendors shall ensure that it provides all 

necessary firmware/software with each copier to allow Agency 

to obtain full use of the copier being installed.  The cost of any 

firmware/software shall be included in the base price of the 

copier being bid.  Agency must obtain approval from the 

appropriate entity prior to connecting any firmware/software to 

a State network. Vendor must maintain current 

Firmware/Software updates for each copier as per manufacturer 

updates.  

 

3.1.17.17 Information Security:  All stored information must be secured 

and rendered unreadable by Vendor whenever a copier is 

removed from service.  Removal and rendering information 

unusable must be conducted in accordance with the policies and 

procedures of the Office of Technology or other entity that has 

authority over technology related matters for the Agency, 

specifically pursuant to NIST standards and provide a certificate 

of validation with all pertinent hard drive identification 

information such as the serial number.   

 

For purchased machines, the agency must dispose of the 

machine and hard drive per the policies of the WV State Agency 

for Surplus Property and the Office of Technology.   
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For leased machines:  At the end of the lease, if the agency does 

not choose to keep the machine, the vendor shall remove the 

machine’s hard drive and leave it with the agency for disposition 

in accordance with procedures prescribed by the Office of 

Technology.   

 

The cost associated to remove the hard drive must be 

incorporated into the unit pricing. 

 

3.1.17.18 Vendor Certification:  Vendor, if other than the manufacturer, 

should provide the following authorization/certification prior to 

award of the Contract:  Verification from the manufacturer that 

vendor or vendor’s subcontractor is an authorized distributor 

and/or service representative that is authorized to sell and 

service manufacturer’s products.   

 

3.1.17.19 Leasing of machines:  If a third party leasing company is used, 

they will be held to the specifications of the contract.  The State 

cannot permit payment to the leasing agency directly, the State 

can only pay the vendor who is awarded the contract.  The State 

cannot sign lease documents if leased through another company 

meaning any other entity other than the awarded vendor. 

 

3.1.17.19.1 If an agency has a lease under an expired master 

contract, the current placements will remain under 

that master contract until the lease term expires.  

Once the lease term expires, the state agency will be 

required to procure a new machine on the then 

current master contract. 

3.1.17.19.2 Equipment Removal. Upon termination of the 

Lease, the Vendor shall take required action to have 

all equipment removed. Upon written notification 

by the State, the equipment shall be removed within 

ten (10) days from lease termination or the 

expiration date, at no additional cost to the State. 

Equipment not removed within the allotted time 

frame, shall be shipped to Vendor at the Vendor’s 

expense. 
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3.1.17.19.2 Equipment Relocation/Transfer. The State shall be 

allowed to move or transfer the equipment from one 

location to another, at its own expense, as deemed 

necessary with no change to lease, maintenance 

plans nor loss of equity. The State shall provide 

written notification to Vendor of any move or 

transfer and include new location information. No 

installation or de-installation charges will be billed 

based on changes in location. 

 

 

3.1.17.20 Survivability:  

 

3.1.17.20.1 Any order placed under the Contract (DIGCOP21) 

shall survive the expiration of the contract. 

 

3.1.17.20.1.1 Any order placed under the Contract shall 

survive the expiration of the Contract. 

 

Example: 

An agency enters into a 48 month lease 

one (1) week before the Contract 

expires. That lease will remain in effect 

for the full 48 months, unless the 

customer terminates the lease sooner. In 

addition, all the Contract requirements 

that accompany the 48 month lease will 

also remain in effect until the lease is 

terminated.  

 

 

3.1.17.20.1.2 Vendor will not be permitted to increase 

pricing on any Order that was placed 

prior to the expiration of the Contract.  

 

Example: 

Purchase: A customer purchases a 

Device and enters into a 12 month 

Maintenance Agreement (Per Click 

Charge) one (1) week before the 

Contract is set to  expire. The pricing for 

that Maintenance Agreement must 

remain firm for the 12 month term.  
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Example: 

Lease: A customer enters into a 48 

month lease one (1) year before the 

Contract expires. The pricing for that 

lease (including the Equipment, the 

Maintenance Agreement, an MPS 

statement of work, etc.) must remain 

firm for the 48 month term, unless the 

customer terminates the lease sooner. 

 

3.1.17.20.1.3   Vendor shall maintain compliance with 

all requirements of the Contract 

throughout the duration of the Contract. 

 

 

4. CONTRACT AWARD: 

 

4.1 Contract Award:  The Purchasing Division intends to award this Contract to 

a single vendor that will provide the Contract Items listed on the Exhibit_A 

Pricing Pages.  This Contract shall be limited to only the Contract Items 

(Copiers and Accessories) included in the Pricing Pages. This Contract will 

be awarded to the Vendor that provides the  Contract Items for the lowest 

Total Overall Bid Price for All Items on the Pricing Pages.  Failure to bid all 

Contract Items may result in rejection of a vendor’s bid.  Notwithstanding the 

foregoing, the Purchasing Division reserves the right to split the award of this 

Contract among multiple Vendors if doing so is found to be in the best interest 

of the State of West Virginia.   

Pricing must include setup, delivery of equipment, software, installation of 

equipment/accessories/software, network installation, removal of all waste 

material, initial training costs, and removal cost (of the equipment placed 

under any subsequent agreement). No additional charges or fees will be paid 

under this contract. 

 

Accessories:  Vendor shall not provide any accessories other than those 

listed on the Exhibit_A Pricing Pages under this contract. All prices for the 

listed copiers on the pricing pages should include the vendor’s profit, 

shipping, setup cost and installation for all items.  Any attempt to provide a 

separate charge for fees is prohibited under this contract. Only the copier bid 

for each band and the related accessories listed on the Pricing Pages shall be 

provided to an Agency at the established pricing.   
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4.2 Pricing Pages:  The Pricing Pages consist of the six item numbers each listing 

an order type and containing 1 through 7 monochrome copier bands with 

accessories or 1 through 7 color copier bands with accessories.  Vendor 

should bid only one copier per band.  In the event that a single Vendor submits 

multiple copiers for any given band, only the lowest cost copier will be 

considered for evaluation purposes.  The bands are defined in Section 3 above.  

Additionally, the Pricing Pages contain the only approved accessories that 

may be provided for each copier bid in a specific band.  Each Band contains 

some or all of the following: 

 

 

Purchased Machines (Items No. 1 and 2) 
 

4.2.1 Copier – Vendor must list the brand name and Model No. of the 

single copier that it is bidding for the item no. and band number 

requested.  Vendor must also list the unit price for each item number 

bid.  Then, the vendor should multiply the unit price by the 

Estimated quantity to get the Total price for each line item, if not 

completing the Pricing Pages electronically. 

 

4.2.2 Accessories – Vendor must include the brand name of the 

accessory, the model number of the accessory and the Unit Price for 

each accessory. If the accessory is included in the base copier bid, 

then “INCLUDED” should be entered into the Brand Name and 

Model Number field.  By entering Unit Price into the pricing pages, 

the Total Pricing will automatically calculate the bid totals.    

 

4.2.2.1 In the event that Vendor’s copier already includes 
one or more of the listed accessories, Vendor 
should write “included” in the space for the brand 
name of the accessory and list the Unit Price as $0 
for the accessory in question.  The cost of an accessory 

already included in the copier being bid should be reflected 

in the Unit Price of the copier and “INCLUDED” entered into 

the Brand Name and Model Number fields of the accessory. 

 

4.2.2.1.1 Any accessory that does not have a price 

provided will be awarded as a “NO 

CHARGE” item to the agency on the 

contract for purchase. 
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4.2.3 Per Click Charge Per Copier (Monochrome) - Vendor must 

provide a unit price for the per click charge price which must include 

maintenance and consumables.  By entering Unit Price into the 

pricing pages, the Total Pricing will automatically calculate the bid 

totals.   

 

4.2.4 Per Click Charge Per Copier (Color) – Vendor must provide a 

unit price for the per click charge price which must include 

maintenance and consumables.  By entering Unit Price into the 

pricing pages, the Total Pricing will automatically calculate the bid 

totals.   

 

 

4.2.5 Total for Bands 1 through 7 (Monochrome) and Bands 1 

through 7 (Color) – This is the line below each band to allow the 

Vendor to add up all of the Total Costs for each band.  The total for 

each band will then be added together to arrive at either the Total 

Purchase Price of Monochrome Bands 1 – 7 or the Total Purchase 

Price of Color Bands 1 – 7.   By entering Unit Price into the pricing 

pages, the Total Pricing will automatically calculate the bid totals.   

 

 

 

Leased Machines (Items Number  3 through 6) 
 

4.2.6 Copier (including maintenance for ___ copies) – Vendor must list 

the brand name and Model No. of the copier that it is bidding for the 

item no. and band number in question.  As indicated, the Unit Price 

on all leased copiers must include any service and maintenance costs 

for the number of copies per month listed.  The space above has been 

left blank because each band has a different number of copies 

included.  By entering the Unit Price into the pricing pages, it will 

automatically calculate the Total Price Per Month (Including 

Maintenance). 

 

4.2.7 Copier – Same as above. 

 

4.2.8 Accessories – Same as above. 

 

4.2.9 Total for Band 1  through 7  ( for Monochrome & Color) – Same 

as above. 
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4.2.10 Per Click Copy Charge (Monochrome) – Vendor must  list the per 

click copy charge for monochrome copies in the Unit Price column 

for this line item.  The unit price should then be multiplied by the 

Estimated Quantity clicks per month and by the estimated  copiers 

for the specific band to arrive at the Total Price per Month.  Then 

the Total Price Per Month should be multiplied by the lease term to 

arrive at the Total Lease Term cost. By entering Unit Price into the 

pricing pages, the Total Pricing will automatically calculate the bid 

totals.   

4.2.10.1.1 EXAMPLE: MONOCHROME 36 month 

Lease Band 2:   

2,200 (Estimated Clicks Per Month) 

       x   $1.00 (Unit Price)  

       x          3  (Estimated Number of copiers) 

    =  $6,600.00  (Total Monthly Price) 

       x  __36__   (Number of Lease Months) 

=  $237,600.00 (Total Lease Term Cost) 

 

 

4.2.11 Per Click Copy Charge (Color) – Vendor must list the per click 

copy charge for color copies and monochrome copies in the Unit 

Price column for each line item.  The unit price should then be 

multiplied by the Estimated Quantity clicks per month and by the 

estimated  copiers for the specific band to arrive at the Total Price 

per Month.  Then the Total Price Per Month should be multiplied by 

the lease term to arrive at the Total Lease Term cost. By entering 

Unit Price into the pricing pages, the Total Pricing will 

automatically calculate the bid totals.  (SEE ABOVE EXAMPLE). 

 

4.2.12 Total Monthly Lease Price of Monochrome Bands 1 through 7 

for ____ Month Lease – This line item represents a combined total 

of all monochrome bands in the specified monthly lease period.  

Vendor should ensure that this line item has been properly added 

and completed.  The space above is left blank because on the pricing 

pages it will continue either 36 or 48 months.   

 

4.2.13 Total Monthly Lease Price of Color Bands 1 through 7 for 

______Month Lease – This line item represents a combined total 

of all color bands in the specified monthly lease period.  Vendor 

should ensure that this line item has been properly added and 

completed.  The space above is left blank because on the pricing 

pages it will continue either 36 or 48 months.   
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Final Pricing Page 
 

4.2.14 Total Price for All Items – The last page of the Pricing Pages (Tab 

labeled Overall Total Bid Price) contains a chart of each items (Item 

Nos. 1 through 6) total Price and a combined total of all items 

identified as the Total Price for All Items.  The prices for each tab 

will automatically populate the Total Bid Amount for each tab on 

this page.  However, Vendor should ensure that each of these line 

items has been properly added and completed before submitting 

their bid. 

 

4.3 Vendor should complete the Pricing Pages by filling in any blank spaces with 

the information requested.  The information requested on the Pricing Pages 

for each Eligible Item includes the Brand Name of the Item Bid, the Model 

No. of Item Bid, and the Unit Price of the item bid, totals for each band, totals 

for each combined set of bands (For example:  Total Purchase Price of 

Monochrome Bands 1 through 7), and the Total Price for all Items.  Vendor 

should complete all columns as failure to complete the Pricing Pages in their 

entirety may result in Vendor’s bid being disqualified.  Notwithstanding the 

foregoing, the Purchasing Division may correct errors at its discretion. 

 

The Pricing Pages also contain a list of estimated quantities that will be 

purchased.  The estimated quantity for each item represents the approximate 

volume of anticipated purchases only.  No future use of the Contract or any 

individual item is guaranteed or implied.   

 

Vendor should type or electronically enter the information into the Exhibit_A 

Pricing Pages to prevent errors in the evaluation.  The Pricing Pages will 

automatically perform the necessary calculations once the Unit Price has 

been entered for each item.  Vendor is required, however, to ensure that the 

calculation is correct.  The Pricing Pages were created as a Microsoft Excel 

document and Vendor can request an electronic copy for bid purposes by 

sending an email request to Tara Lyle at Mark.A.Atkins@wv.gov.    

 

5. ORDERING AND PAYMENT: 

 

5.1 Ordering Procedure:  At the time of need, agencies shall review the minimum 

specification requirements for copier bands to determine the appropriate band 

required.  The agency should should execute an ADO (Agency Delivery Order) in 

wvOasis or use the WV-39 form to obtain Contract Items under this Contract.   
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An Agency may either lease or purchase the Contract Items from the vendor awarded 

this Contract.   

 

Vendor shall accept orders by regular mail, facsimile, e-mail, or any other written 

forms of communication.  Vendor may, but is not required to, accept on-line orders 

through a secure internet ordering portal/website.  If Vendor has the ability to accept 

on-line orders, it should include in its response a brief description of how Agencies 

may utilize the on-line ordering system.  Any on-line ordering system must have the 

capability to restrict prices and available items to conform to the Catalog originally 

submitted with this RFQ.   Vendor shall ensure that its on-line ordering system is 

properly secured prior to processing Agency orders on-line. 

 

 

5.2 Maintenance (optional for Purchases only):  Agencies have the option of not 

entering into a maintenance/service contract (Per Click Charge) on purchased 

copiers.   

5.2.1 If maintenance is not obtained through this Contract at the time of the 

initial purchase, an Agency may obtain it at a later date through a 

separate procurement process (not part of this Contract)  utilizing their 

agency delegated authority, on a per call, time and materials basis. 

 

5.3 Short Term Rental:  Any Agency requiring a copier for less than a 36-month term 

shall bid the procurement on the open market in accordance with State of West 

Virginia, Department of Administration, Purchasing Division rules and regulations. 

 

5.4 Payment:  Vendor shall accept payment in accordance with the payment procedures 

of the State of West Virginia.  Methods of acceptable payment must include the West 

Virginia Purchasing Card.  Payment in advance is not permitted under this Contract. 

 

5.5 Invoicing/Meter Read: Normal invoicing shall be monthly in arrears.  However, 

upon mutual agreement of the Vendor and Agency, invoicing may be done on a 

quarterly basis in arrears.  If quarterly billing is done, the monthly copy volume shall 

be aggregated for the quarter to determine per copy overage charges.  For example, 

if the monthly copy volume included in the base charge is 30,000 copies per month, 

90,000 copies for a three month period will be allowed before an overage charge is 

billed, regardless of how many copies were completed in each of the three months of 

the three month period. 

 

This option is being made available to diminish the administrative burden of 

obtaining a monthly meter read.  Agencies may provide meter readings monthly or 

quarterly as agreed.  Vendors may accept meter readings via their web site, fax, 

telephone, or any means agreeable to the Vendor and Agency.  
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6. DELIVERY AND RETURN: 

 

6.1 Delivery Time:  Vendor shall deliver standard orders within 30 working days after 

orders are received.  Vendor shall ship all orders in accordance with the above 

schedule and shall not hold orders until a minimum delivery quantity is met.   

 

6.2 Late Delivery:  The Agency placing the order under this Contract must be notified 

in writing if orders will be delayed for any reason.  Any delay in delivery that could 

cause harm to an Agency will be grounds for cancellation of the delayed order, and/or 

obtaining the items ordered from a third party.   

 

Any Agency seeking to obtain items from a third party under this provision must first 

obtain approval of the Purchasing Division.  

 

6.3 Delivery Payment/Risk of Loss:  Standard order delivery shall be F.O.B. destination 

to the Agency’s location.  Vendor shall include the cost of standard order delivery 

charges in its bid pricing/discount and is not permitted to charge the Agency 

separately for such delivery.  The Agency will pay delivery charges on all emergency 

orders provided that Vendor invoices those delivery costs as a separate charge with 

the original freight bill attached to the invoice. 

The Vendor must assume all shipping and installation charges and all insurance 

charges associated with the delivery of the equipment.  Any delivery or installation 

charge, including connection to the end user’s network, if desired, shall be 

incorporated into the base price of the equipment.  Prices must include initial training 

and start-up supplies.  Start-up supplies shall be the normal quantity to begin 

operation of the equipment.   

 

6.4 Installation and Removal Charges: All Contract Items sold or leased to an 

Agency under this Contract shall be installed and removed free of charge.  This 

applies to all situations or de-installations. 

 

 

6.5 Return of Unacceptable Items:  If the Agency deems the Contract Items to be 

unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense 

and with no restocking charge. Vendor shall either make arrangements for the return 

within five (5) days of being notified that items are unacceptable, or permit the 

Agency to arrange for the return and reimburse Agency for delivery expenses.  If the 

original packaging cannot be utilized for the return, Vendor will supply the Agency 

with appropriate return packaging upon request.  All returns of unacceptable items 

shall be F.O.B. the Agency’s location.  The returned product shall either be replaced, 

or the Agency shall receive a full credit or refund for the purchase price, at the 

Agency’s discretion. 
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Patent Defect – the right to return 10 business days after installation and testing; and  

Latent Defect – the right to return 10 business days after discovery and confirmation 

that there is a defect. 

 

6.6 Return Due to Agency Error:  Items ordered in error by the Agency will be returned 

for credit within 30 days of receipt, F.O.B. Vendor’s location.  Vendor shall not 

charge a restocking fee if returned products are in a resalable condition.  Items shall 

be deemed to be in a resalable condition if they are unused and in the original 

packaging.  Any restocking fee for items not in a resalable condition shall be the 

lower of the Vendor’s customary restocking fee or 5% of the total invoiced value of 

the returned items. 

 

 

7. VENDOR DEFAULT: 

  

7.1 The following shall be considered a vendor default under this contract. 

 

7.1.1 Failure to provide Eligible Items in accordance with the requirements 

contained herein. 

 

7.1.2 Failure to comply with other specifications and requirements contained 

herein. 

 

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the 

Contract Services provided under this Contract. 

 

7.1.4 Failure to remedy deficient performance upon request. 

 

7.2 The following remedies shall be available to Agency upon default. 

 

7.2.1 Immediate cancellation of the Contract. 

 

7.2.2 Immediate cancellation of one or more release orders issued under this 

Contract. 

 

7.2.3 Any other remedies available in law or equity. 
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8. MISCELLANIOUS:  

 

8.1 No Substitutions:  Vendor shall supply only Contract Items submitted in response 

to the RFQ.  Vendor shall not supply substitute items without Purchasing Division 

approval.   

 

8.2 Vendor Supply:  Vendor must carry sufficient inventory of the Contract Items being 

offered to fulfill its obligations under this Contract.  By signing its bid, Vendor 

certifies that it can supply the Contract Items contained in its bid response. 

 

8.3 Quarterly Reports:   

 

8.3.1 Agency: Vendor shall provide quarterly reports and annual summaries 

to the Agency showing the Agency’s items purchased, quantities of 

items purchased, and total dollar value of the items purchased.  Vendor 

shall also provide reports, upon request, showing the items purchased 

during the term of this Contract, the quantity purchased for each of those 

items, and the total value of purchases for each of those items.  Failure 

to supply such reports may be grounds for cancellation of this Contract. 

 

8.3.2 Purchasing Division: The Vendor shall provide quarterly utilization 

reports containing at a minimum the following information pertaining 

to the State of West Virginia agencies, boards, commissions, and 

political subdivisions:  

 

8.3.2.1 Ordering Entity; 

8.3.2.2 Purchase order number; 

8.3.2.3 Description; 

8.3.2.4 Quantity; 

8.3.2.5 Price. 

8.3.2.6 Onstie service response. 

 

These reports will be provided in editable Excel format and sent via email to 

Mark.A.Atkins@wv.gov on a quarterly basis as follows: 

 

  PERIOD END   REPORT DUE 

  December 31    January 31 

  March 31    April 30 

  June 30    July 31 

  September 30    October 31 

 

Failure to supply such reports may be grounds for cancellation of this Contract. 
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8.4 Contract Manager:  During its performance of this Contract, Vendor must designate 

and maintain a primary contract manager responsible for overseeing Vendor’s 

responsibilities under this Contract.  The Contract manager must be available during 

normal business hours to address any customer service or other issues related to this 

Contract.   

 

8.5 Minimum Qualification Experience:  Vendors must have a minimum of five (5) 

years of relevant experience in copier sales and service and must be an authorized 

manufacturer representative.  Vendors must provide a written manufacturers’ 

certification evidencing authorization to sell and service the copiers that will be 

offered in each band.  Failure to provide required information when requested by the 

Purchasing Division may result in disqualification of the bid. 

8.6 Subcontracts/Joint Ventures:  The Vendor is solely responsible for all work 

performed under the Contract and shall assume prime contractor responsibility for 

all services offered and products to be delivered under the terms of this Contract.  

The State will consider the Vendor to be the sole point of contact with regard to all 

contractual matters.  The Vendor may, with the prior written consent of the State, 

enter into written subcontracts for performance of work under this Contract; 

however, the Vendor is totally responsible for payment of the subcontractor.   

8.7 Rental Term: Prices for all standard rental units are to be for a 36 and 48 month 

term.  In addition, rental orders may be extended on a month to month basis upon 

mutual written agreement of the parties.  Month to month extension should only be 

used when an agency has a compelling reason such as anticipation of an office 

move or closing.  After expiration of this Contract, month to month extensions are 

not permitted, but lease agreements entered into under this Contract prior to 

expiration shall remain in effect for the remainder of the lease term. 

8.8 Damages: Agencies shall be responsible for damages or loss of rental 

equipment caused by misuse, abuse, vandalism, theft, fire, flood, or any other 

occurrence where necessary care was not taken by the agency to prevent loss to the 

vendor.  
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8.9 Contract Manager:  During its performance of this contract, Vendor must 

designate and maintain a primary contract manager responsible for overseeing 

Vendor’s responsibilities under this Contract.  The Contract manager must be 

available during normal business hours to address any customer service or other 

issues related to this Contract.  Vendor should list its Contract manager and his or 

her contact information below. 

Contract Manager:  _________________________________________________ 

Telephone Number:  ________________________________________________ 

Fax Number:  ______________________________________________________ 

Email Address:  ____________________________________________________ 

Christine Bush

804-519-3703

BushC@Sharpsec.com 



Date Printed: Aug 13, 2021 Page: 1 FORM ID: WV-PRC-CRFQ-002 2020/05

Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

State of West Virginia
Centralized Request for Quote

Office Equip.

Proc Folder: 914412 Reason for Modification:
Doc Description: Statewide Contract for DIGITAL COPIERS & Accessories

Proc Type: Statewide MA (Open End)

Date Issued Solicitation Closes Solicitation No Version

2021-08-13 2021-08-31     13:30 CRFQ     0212     SWC2200000002 1

BID RECEIVING LOCATION

BID CLERK
DEPARTMENT OF ADMINISTRATION
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2019 WASHINGTON ST E
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US

VENDOR

Vendor Customer Code:

Vendor Name :

Address :

Street :

City :

State : Country : Zip :

Principal Contact :

Vendor Contact Phone: Extension:

FOR INFORMATION CONTACT THE BUYER
Mark A Atkins
(304) 558-2307
mark.a.atkins@wv.gov

Vendor
Signature X FEIN# DATE

All offers subject to all terms and conditions contained in this solicitation

Sharp Electronics Corporation

100 Paragon Drive

Montvale

New Jersey USA 07645

Christine Bush

804-519-3703

Mike Marusic, President of SIICA 13-1968872 8/25/21

000000103733
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ADDITIONAL INFORMATION
The West Virginia Purchasing Division is soliciting bids on behalf of all state agencies and political subdivisions to establish an open-
end contract for Digital Copiers and Accessories per the attached documentation.

INVOICE TO SHIP TO

VARIOUS AGENCY 
LOCATIONS

STATE OF WEST VIRGINIA

AS INDICATED BY ORDER VARIOUS LOCATIONS AS 
INDICATED BY ORDER

No City WV No City WV

US US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Digital Copiers & Accessories (Purchased) 0.00000 LS

Comm Code Manufacturer Specification Model #

44101501

Extended Description:
PURCHASED: Digital Copiers & Accessories

Note: Vendor shall complete each tab in the Exhibit_A Pricing Pages for bid pricing AND must attach with bid.

If vendor is submitting a bid online via wvOasis, Vendor should enter $0.00 in the wvOasis commodity line and attach the Exhibit_A 
Pricing Pages to their bid.

See Section #6 BID SUBMISSION in the Instructions to Bidders document for additional information.
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INVOICE TO SHIP TO

VARIOUS AGENCY 
LOCATIONS

STATE OF WEST VIRGINIA

AS INDICATED BY ORDER VARIOUS LOCATIONS AS 
INDICATED BY ORDER

No City WV No City WV

US US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 Digital Copiers & Accessories (Leased) 0.00000 MO

Comm Code Manufacturer Specification Model #

44101501

Extended Description:
LEASED: Digital Copiers & Accessories

Note: Vendor shall complete each tab in the Exhibit_A Pricing Pages for bid pricing AND must attach with bid.

If vendor is submitting a bid online via wvOasis, Vendor should enter $0.00 in the wvOasis commodity line and attach the Exhibit_A 
Pricing Pages to their bid.

See Section #6 BID SUBMISSION in the Instructions to Bidders document for additional information.

INVOICE TO SHIP TO

VARIOUS AGENCY 
LOCATIONS

STATE OF WEST VIRGINIA

AS INDICATED BY ORDER VARIOUS LOCATIONS AS 
INDICATED BY ORDER

No City WV No City WV

US US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
4 Per Click Charge (Inc. Maintenance & 

Consumables)
0.00000

Comm Code Manufacturer Specification Model #

44101501

Extended Description:
Per Click Charge - MONOCHROME & COLOR ( Includes Maintenance and Consumables)

Note: Vendor shall complete each tab in the Exhibit_A Pricing Pages for bid pricing AND must attach with bid.

If vendor is submitting a bid online via wvOasis, Vendor should enter $0.00 in the wvOasis commodity line and attach the Exhibit_A 
Pricing Pages to their bid.

See Section #6 BID SUBMISSION in the Instructions to Bidders document for additional information.

SCHEDULE OF EVENTS
Line Event Event Date
1 Technical Questions due by 10:00am EDT. 2021-08-19
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SWC2200000002 Final Statewide Contract for DIGITAL 

COPIERS & Accessories
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BID CLERK
DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E
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US

VENDOR

Vendor Customer Code:

Vendor Name :

Address :

Street :

City :

State : Country : Zip :

Principal Contact :

Vendor Contact Phone: Extension:

FOR INFORMATION CONTACT THE BUYER
Mark A Atkins
(304) 558-2307
mark.a.atkins@wv.gov

Vendor
Signature X FEIN# DATE

All offers subject to all terms and conditions contained in this solicitation

Sharp Electronics Corporation

100 Paragon Drive

Montvale

New Jersey USA 07645

Christine Bush

804-519-3703

13-1968872 9/7/21Mike Marusic, President of SIICA



Date Printed: Aug 31, 2021 Page: 2 FORM ID: WV-PRC-CRFQ-002 2020/05

ADDITIONAL INFORMATION
ADDENDUM_2: Is issued for the following: 
1. To publish the State's response to the questions submitted by Vendors during the Technical Questioning period.
2. To publish the Revised 8/27/2021 Specifications.
3. To publish the Revised 8/27/2021 Exhibit_A Pricing Pages.
4. To open a second technical question period round.

NO OTHER CHANGES

The West Virginia Purchasing Division is soliciting bids on behalf of all state agencies and political subdivisions to establish an open-
end contract for Digital Copiers and Accessories per the attached documentation.

INVOICE TO SHIP TO

VARIOUS AGENCY 
LOCATIONS

STATE OF WEST VIRGINIA

AS INDICATED BY ORDER VARIOUS LOCATIONS AS 
INDICATED BY ORDER

No City WV No City WV

US US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Digital Copiers & Accessories (Purchased) 0.00000 LS

Comm Code Manufacturer Specification Model #

44101501

Extended Description:
PURCHASED: Digital Copiers & Accessories

Note: Vendor shall complete each tab in the Exhibit_A Pricing Pages for bid pricing AND must attach with bid.

If vendor is submitting a bid online via wvOasis, Vendor should enter $0.00 in the wvOasis commodity line and attach the Exhibit_A 
Pricing Pages to their bid.

See Section #6 BID SUBMISSION in the Instructions to Bidders document for additional information.
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INVOICE TO SHIP TO

VARIOUS AGENCY 
LOCATIONS

STATE OF WEST VIRGINIA

AS INDICATED BY ORDER VARIOUS LOCATIONS AS 
INDICATED BY ORDER

No City WV No City WV

US US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 Digital Copiers & Accessories (Leased) 0.00000 MO

Comm Code Manufacturer Specification Model #

44101501

Extended Description:
LEASED: Digital Copiers & Accessories

Note: Vendor shall complete each tab in the Exhibit_A Pricing Pages for bid pricing AND must attach with bid.

If vendor is submitting a bid online via wvOasis, Vendor should enter $0.00 in the wvOasis commodity line and attach the Exhibit_A 
Pricing Pages to their bid.

See Section #6 BID SUBMISSION in the Instructions to Bidders document for additional information.

INVOICE TO SHIP TO

VARIOUS AGENCY 
LOCATIONS

STATE OF WEST VIRGINIA

AS INDICATED BY ORDER VARIOUS LOCATIONS AS 
INDICATED BY ORDER

No City WV No City WV

US US

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
4 Per Click Charge (Inc. Maintenance & 

Consumables)
0.00000

Comm Code Manufacturer Specification Model #

44101501

Extended Description:
Per Click Charge - MONOCHROME & COLOR ( Includes Maintenance and Consumables)

Note: Vendor shall complete each tab in the Exhibit_A Pricing Pages for bid pricing AND must attach with bid.

If vendor is submitting a bid online via wvOasis, Vendor should enter $0.00 in the wvOasis commodity line and attach the Exhibit_A 
Pricing Pages to their bid.

See Section #6 BID SUBMISSION in the Instructions to Bidders document for additional information.

SCHEDULE OF EVENTS
Line Event Event Date
1 Technical Questions due by 10:00am EDT. 2021-08-19
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Line Event Event Date
2 Technical Questions due by 10:00am EDT. 2021-09-03
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NAME ADDRESS CITY STATE ZIP PHONE COUNTY COVERAGE

CENTRAL BUSINESS SYSTEMS, INC. 3138 CUSTER DR, SUITE 210 LEXINGTON KY 40517 859-276-1690
Barbour, Boone, Brxton, Cabell, Calhoun, 

Clay, Doddride, Fayette, Gilmer, Grant, 

Greenbrier, Hampshire, Hardy, Harrison, 

Jackson, Kanawha, Lewis, Lincoln, Logan, 

Marion, Mason, McDowell, Mercer, 

Mineral, Mingo, Monongalia, Monroe, 

Nicholas, Pendeleton, Pleasants, 

Pocahontas, Preston, Putnam, Raleigh, 

Randolph,  Ritchie, Roane, Summers, 

Taylor, Tucker, Upshur, Wayne, Webster, 

Wetzel, Wirt, Wood

CENTRIC BUSINESS SYSTEMS, INC. 10702 RED RUN BLVD OWINGS MILLS MD 21117 410-902-3300 Berkeley, Jefferson

COMPTON OFFICE MACHINE CO 1829 BIGLEY AVENUE CHARLESTON WV 25302 800-230-4329 Boone, Braxton, Cabell, Clay, Fayette, 

Gilmer, Grant

COMPTON OFFICE MACHINE CO 422 NINTH STREET, SUITE 101 HUNTINGTON WV 25701 800-230-4329 Hardy, Harrison, Jackson, Kanawha, Lewis, 

Lincoln, Logan, Marion, Mason, McDowell, 

Mercer, Mingo, Monongalia, Monroe, 

Nicholas, Pendleton, Pocahontas, Preston, 

Putnam, Raleigh, Randolph, Roane, 

Summers, Taylor, Tucker, Upshur, Wayne, 

Webster, Wyoming

COMPTON OFFICE MACHINE CO 267 DAWKINS DRIVE, SUITE B LEWISBURG WV 24901 304-645-7428 Greenbrier

COMPTON OFFICE MACHINES 1038 N EISENHOWER DR BECKLEY WV 25801 800-230-4329 Raleigh

DOING BETTER BUSINESS, INC 2735 RAILROAD STREET PITTSBURGH PA 15222 301-797-1399 Berkeley, Grant, Hampshire, Hardy, 

Jefferson

DONNELLEN MCCARTHY ENTERPRISES 610 GREEN ST PARKERSBURG WV 26101 513-769-7800 Wood

DONNELLON MCCARTHY ENTERPRISES 10855 MEDALLION DR CINCINNATI OH 45241 513-769-7800 Calhoun, Doddridge, Jackson, Pleasants, 

Ritchie, Wirt, Wood 

MARCO INC 501 FULLING MILL RD MIDDLETOWN PA 17057 717-944-0400 Berkeley, Jefferson, Morgan

MOS OFFICE SYSTEMS 3153 BELMONT STREET BELLAIRE OH 43906 740-676-2943 Brooke, Hancock, Marshall, Ohio

QUEEN CITY BUSINESS SYSTEMS 505 NATIONAL HWY LA VALE MD 21502 301-759-4700 Grant, Hampshire, Hardy, Harrison, 

Marion, Mineral, Preston, Randolph, 

Taylor, Tucker, Upshur

RELIABLE OFFICE TECHNOLOGIES CORP 211 SOUTH JEFFERSON ST FREDERICK MD 21701 800-564-0989 Berkeley, Jefferson, Morgan

VALLEY BUSINESS SYSTEMS 610 GLENMORE LOOP ROAD ELKINS WV 26241 304-636-0504 Barbour, Gilmer, Grant, Hardy, Lewis, 

Randolph, Taylor, Tucker, Upshur

SHARP AUTHORIZED WEST VIRGINIA DEALERS
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ADVANCED SERIES MONOCHROME DOCUMENT SYSTEMS

BUYERS LAB

2019

“2019 Copier MFP Line of the Year”
“New to the Line”

MX-M3071  MX-M3571  MX-M4071



DESIGNED FOR THE TECHNOLOGY-DRIVEN WORKPLACE

The New Sharp Monochrome Advanced Series document systems 
deliver cutting-edge integration and powerful productivity.   

The Sharp MX-M3071, MX-M3571 and MX-M4071 Advanced Series monochrome document systems are 

built using the latest technology available to deliver the performance, features and reliability needed 

in today’s busy workplace environments. These new MFPs are also easy to use and offer enhanced 

productivity, all to provide customers with a seamless, intuitive experience, and the confidence in knowing 

their jobs will come out right the first time, every time. The new Monochrome Advanced Series also offers 

leading-edge security features to help businesses protect their data and personal information.

Key Features

• Ease of Use – Award-winning touchscreen display offers a user-friendly graphical interface with 

simplified Easy Modes, integrated user guides and quick access to network services. With Sharp’s new 

MFP Voice feature available for these models, you can interact with the machine with the power of 

natural language.

•  Productive Features – Standard full multifunction capability out-of-box, including copying, network 

printing and color network scanning. New Adobe Embedded Print Engine technology direct prints PDF files 

from a variety of sources with greater performance and rendering accuracy. 

•  Workplace Friendly –  Integrates seamlessly with today’s complex network environments, and 

supports popular cloud services and mobile technologies. Sharp’s new Application Portal enables 

administrators to easily add new apps or update existing apps right from the MFP. 

The new MX-M3071, MX-M3571 and MX-M4071 Monochrome Advanced Series offers businesses powerful 

multitasking features, enabling them to quickly execute the ever-changing workflow tasks of today's 

busy office environments.

DESIGNED FOR THE TECHNOLOGY-DRIVEN WORKPLACE
ad

va
nc

ed



An advanced design plus multifunctional capability 
allow you to meet tomorrow’s business needs today.

•  Standard 150-sheet duplexing single-pass document feeder scans documents at speeds 
up to 220 images per minute (ipm).

•  Flexible paper handling supports media up to 110 lb. cover (300 gsm) and feeds up to 
12" x 18" through the paper trays, allowing users to print on a wide variety of media.

•  Sharp’s available MFP Voice feature enables users to control the device with simple verbal 
commands. Experience hands-free, voice-first interaction with Amazon Alexa.

•  Network-ready PCL® 6 and Adobe® PostScript® 3™ printing systems ensure your documents 
print with the clarity and formatting you expect.

•  Easily convert documents to popular Microsoft® file formats, as well as a variety of PDF 
formats, with standard OCR (optical character recognition) capabilities.

•   Award-winning 10.1" (diagonal) customizable touchscreen display with a clean design 
enables easy access to features and functions when setting up jobs.

•  Built-in walk-up motion sensor automatically detects approaching users and immediately 
wakes the machine, making it ready for use within seconds. 

•  Standard wireless networking feature can connect directly to your network or to mobile 
devices for convenient scanning and printing with the Sharpdesk® Mobile App. 

•  Access popular cloud services, such as Microsoft  OneDrive™ for Business, SharePoint® Online, 
Google Drive™, Dropbox and more with Sharp’s Cloud Connect feature.

•  Multi-layered, leading-edge security features provide enhanced protection while an 
End-of-Lease feature can erase all data and personal information at time of trade-in.

POWERFUL PERFORMANCE, STRONG PRODUCTIVITY

EASY TO USE

PRODUCTIVE FEATURES

WORKPLACE FRIENDLY

“PaceSetter Award in 
 Ease of Use 2018–2019” 

EASY TO USE

PRODUCTIVE FEATURES

WORKPLACE FRIENDLY

* This function is available via Qualcomm® DirectOffice™ technology.

“PaceSetter Award in 
 Ease of Use 2018–2019” 

POWERFUL PERFORMANCE, STRONG PRODUCTIVITY

Built-in retractable keyboard simplifies 
email address and subject line entries as 
well as repetitive scanning tasks and user 
authentication.



From paper handling to networking, the MX-M3071, 
MX-M3571 and MX-M4071 Monochrome Advanced 
Series will exceed your expectations. 

Simple and Intuitive Operation
From the most basic of copy functions, to the most complex scan jobs, the Monochrome Advanced 
Series will perform them with ease and efficiency. Use one of the Easy Modes for fast, simple 
operation, with basic functions displayed in large, clearly-labeled tiles and keys. Easy Modes are 
available for the standard copy and scan functions, as well as for the optional fax expansion kit. 
And for more advanced features, just touch the “Details” button–it’s that easy.

The Productivity You Need with the Performance You Want
When it’s time to get the job done, the Advanced Series monochrome document systems are 
outstanding performers. Quickly scan documents at speeds up to 220 ipm. Then use the manual 
stapling feature on select finishers to restaple your originals. Multiple finishing options give 
you the output you require, be it stacked, stapled, or saddle-stitched. There’s even an available 
built-in stapleless finishing feature, which can bind up to five sheets of paper by adding a crimp 
to the corner of the set, saving regular staples for larger sets. These models also feed up to 50 
envelopes from the standard paper tray. *

Experience Hands-free, Voice-first Interaction at the MFP with Alexa
Sharp has always been known for enhancing MFP productivity in the workplace by offering 
innovative, easy-to-use features. Sharp has done it again with the new MFP Voice feature
available for the new Monochrome Advanced Series document systems. With Sharp’s MFP Voice 
feature, you can interact with the machine just by using the power of natural language. With simple 
voice commands, you can ask the Sharp document system to make copies or scan a document.

ENHANCED FUNCTIONALITY – INTUITIVE DESIGN

MX-M4071 shown in both a compact configuration with inner 
finisher and full configuration with saddle stitch finisher and 
large capacity cassette.

Feeds up to 50 envelopes from the standard paper tray.

* See specifications for a list of supported envelopes.

MX-M4071 shown with 
available Sharp MFP Voice 
feature with Alexa.

“Alexa, ask Sharp Copier 
to scan to me.” 

Easy Copy Screen offers the most commonly used settings.



*See specifications for a list of supported envelopes.

HIGH IMPACT VERSATILITY AND SCALABILITY

The MX-M3071/M3571/M4071 Advanced Series monochrome document systems provide 
high-performance functionality that easily adapts to your business needs.

Flexible Paper Handling
Paper drawers feed up to 12" x 18" 
and support media up to 300 gsm. 
Also feeds up to 50 envelopes through 
the standard paper tray.* A variety 
of paper tray options are available, 
including a large capacity cassette 
and split tandem paper drawers. 

Advanced Finishing 
Sharp gives you a choice of five 
high-performance finishers to give 
your documents a professional look. 
Choose from a compact inner finisher 
to a high capacity, floor-standing 
saddle stitch finisher.

In-line Stapling
Produce professional-looking 
corner-staple or edge-staple 
documents up to 65 pages.

Built-in Retractable Keyboard
Full-size QWERTY keyboard enables 
easy data entry.

Manual Stapler
Manual stapling feature 
makes it easy to re-staple 
originals after scanning.

Saddle Stitch Finishers
Make high quality booklets 
up to 80 pages.

Duplexing Single Pass Feeder (DSPF)
Standard 150-sheet dual head 
document feeder scans both sides 
of a document in a single pass, and a 
built-in indicator light flashes to remind 
you to take your originals.

Hands-free Operation
The available MFP Voice feature 
enables users to control the device 
using simple verbal commands 
with Alexa.

Walk-up Motion Sensor
Detects walk-up users and wakes 
the machine from sleep mode, making 
it ready for use within seconds.

Easy-to-Use Smart Touchscreen
Award-winning, tablet-style menu 
provides quick access to features 
and functions.

Convenient Wireless Networking
Scanning and printing from mobile 
devices is made quick and easy with 
the available Sharpdesk Mobile App.    

Large Capacity Cassette
Large capacity cassette option 
adds an additional 3,000 sheets 
of paper for a total on-line 
capacity of up to 6,300 sheets.

High Quality Printing
1,200 x 1,200 dpi resolution 
produces razor-sharp documents. 
Adobe PostScript 3 drivers offer 
extensive job control.

100-sheet Bypass Tray
Manual bypass tray feeds envelopes, 
OHP film, glossy paper, as well as 
paper up to 300 gsm.

Multi-layered Security Features
Leading-edge security features 
provide enhanced protection of data 
and personal information and helps 
protect against network intrusions.

innovat ive features

Easily Access Popular Cloud Applications
With the available Cloud Connect feature, 
users gain access to Microsoft OneDrive, 
Google Drive, Dropbox and more. Sharp’s 
new Application Portal makes it easy for 
administrators to add or update apps right 
from the MFP.



Powerful document workflow solutions help you 
work more efficiently. 

Distribute, Access and Print Your Documents with Ease
Sharp makes it easy to go beyond traditional network scanning with standard Email Connect and 
Cloud Connect features. With Email Connect, scan to email is seamlessly integrated with Microsoft 
Exchange/Office 365® and Gmail™ user accounts, making it easy to identify the sender of scanned 
files. With Cloud Connect, users can easily scan-to and print-from Microsoft 
OneDrive for Business, SharePoint Online, Google Drive, Box and Dropbox. 
And with Sharp’s new Application Portal, administrators can easily add new 
apps and update existing apps right from the MFP touchscreen panel.  

Scan and Print Files Easily from Mobile Devices
The Advanced Series monochrome document systems also make it easy to scan and print files 
from tablets and smart phones using Sharpdesk Mobile, a free downloadable app available for 
most mobile devices.* These new models also support popular mobile technologies such as Apple®

Airprint®, Android™ print framework and Google Cloud Print™. With standard wireless 
networking, users can also print directly to the MFP from mobile devices without interfering with 
the corporate network! 

Simplify Managing Different File Types with Intelligent Image Processing
With standard OCR capabilities, users can easily scan and convert documents to popular file 
formats including Microsoft Word, PowerPoint and Excel, as well as Searchable PDF, Encrypted PDF 
and others. You can even directly print these same file types from thumb drives, cloud applications 
and mobile devices. This function is enabled via Qualcomm DirectOffice technology. These new 
models also support the new Adobe Embedded Print Engine, which direct prints PDF files from 
a variety of sources with greater performance and rendering accuracy.

Flexible Printing Solutions Help Maximize Productivity
Standard PCL 6 and Adobe PostScript  3 printing systems to help you speed through all of your 
output needs. Sharp’s Serverless Print Release feature enables users to securely print a job and 
release it from up to six supported models on your network.* And with Google Cloud Print, you can 
send print jobs from Chromebook™ notebook computers, PCs and more from virtually anywhere.  

Simplify Complex Business Workflows with Sharp OSA® Technology 
Sharp OSA technology can help your business leverage the power of your network applications, 
back-end systems and cloud services. Easily automate complex processes and help eliminate 
redundant tasks. Talk to your authorized Sharp dealer to see how they can 
help you implement a streamlined workflow solution. 

Access popular cloud applications, distribute files and print 
documents more easily.

cloud 
applications

Standard Serverless Print Release enables users to securely 
print a job and release it from up to six supported models on the 
same network. 

Achievements

Achievements

Achievements

Achievements

ENHANCED COLLABORATION FOR STREAMLINED WORKFLOWS

DOCX XLSX PDFPPTX

SCAN

PRINT

Scan and convert documents to popular file types seamlessly 
with Sharp's built-in OCR function.

* Go to www.sharpusa.com for a list of supported equipment and operating systems.



TAKING CARE OF BUSINESS SAFELY AND SECURELY

To help protect employees’ privacy and intellectual property, the new 
Monochrome Advanced Series is armed with leading-edge, multi-layered 
security features, including Firmware Attack Prevention and Self 
Recovery, which can help identify a malicious intrusion and restore the 
machine firmware to its original state. The new Application Whitelisting 
feature detects access attempts to the machine file system and denies 
access if the source data is not on the whitelist. Authority Groups help 
manage and restrict copying, printing and scanning features to safeguard 
data and control costs. Administrators can also apply Active Directory® 
Group Policy to the device, which offers centralized configuration and 
control. Confidential Printing helps ensure sensitive documents are kept 
safe by requiring users to enter a PIN code to print them. These models  
also support Active Directory user authentication and secure 
Single Sign-On. Integrated ID card authentication is also 
available.* When you are ready to trade the machine in, a 
convenient End-of-Lease feature can erase all data and 
personal information, as well as print a confirmation report. 

These scalable security offerings aim to help protect your confidential 
and personal information, as well as help your business meet regulatory 
requirements. For additional information visit: www.sharpusa.com/security.

With Sharp Remote Device Manager (SRDM), administrators can take 
control of system features and simplify installation and management. SRDM 
makes it easy to view service logs, click counts, history reports and more. 
Event-driven service alerts help monitor the device and maximize uptime. 
The centrally managed security dashboard monitors security settings and 
can automatically reset the security policy if changed locally at the machine. 
Also, Centralized Admin Password Management and Centralized Power 
Management make it easy to deploy changes when needed. The Remote 
Front Panel feature enables administrators to control the machine’s LCD 
panel from a PC to troubleshoot issues and train operators. Sharp also offers 
both built-in and additional auditing hardware and software to control, 
access and track usage of each device on the network.* 
And with My Sharp™, you get a dedicated training website 
customized to your Advanced Series model to help you 
understand all of the features.

ENVIRONMENTAL COMMITMENT

Manage your device, help safeguard your data, help protect your business.

An Environmentally Responsible Approach to Product Design
Sharp is committed to environmental sustainability and corporate responsibility 
including planning, design, manufacturing, distribution and product end-of-life 
management. The Monochrome Advanced Series adhere to Sharp’s Green 
Products Guidelines in pursuit of these commitments. These guidelines include 
designing products that consume less power, using recycled materials, 
reducing the amount of material used in products and packaging, and labeling 
the type of materials used. Sharp also aims to design products that are 
upgradable, easy to repair and easy to take apart for recycling.

The MX-M3071/M3571/M4071 document systems are ENERGY STAR® 
qualified and RoHS compliant to restrict the use of hazardous  
substances. These products also have low TEC values.  
Sharp MFPs are EPEAT® registered.

Toner Recycling Program
As part of our commitment to help preserve the environment, Sharp offers 
zero-waste-to-landfill recycling for Sharp consumables at no cost to our 
customers. This program includes cartridges, bottles, toner collection 
containers and drum units. Sharp encourages customers to recycle their 
used Sharp toner cartridges in bulk by providing them with a pre-paid 
recycling kit for their return to our facility.

Environmental Leadership
As a testament to our commitment to the environment, Sharp is a multi-year 
winner of the ENERGY STAR annual Excellence in Energy Proficiency Product 
Design. Sharp is also a multi-year winner of the SmartWay® Excellence Award 
which recognizes companies for conserving energy and lowering greenhouse 
gas emissions in logistics and transportation.

For more information about Sharp’s environmental leadership including 
information about energy efficient products, electronics or toner cartridge 
recycling, please visit www.sharpusa.com/environment.

CONTROL AND  
         MANAGE YOUR WORKFLOW

* Some features require optional equipment and/or software.



Main Specifications 
MX-M3071/ Base models include multitasking controller, 150-sheet 
M3571/M4071  DSPF, PCL® 6 and Adobe PostScript® 3™ printing systems, 

network scanning, auto duplexing, 1 x 550-sheet paper drawer, 
100-sheet bypass tray.

Type  Monochrome multi-function digital document system
Display  10.1" (diagonally measured) color dot matrix high-resolution 

touch panel tilting display. 1,024 x 600 dots (W-SVGA)
Functions  Copy, print, network print, network scan, document filing and fax1

Copy System   Dry electrostatic transfer/Dual component developer/Magnetic 
brush development/OPC drums/Belt fusing/white LED exposure 

Originals  Sheets and bound documents
Max. Original Size  11" x 17"
Output Size  Min. 5½" x 8½", Max. 12" x 18"
Copy Speed  30/35/40 ppm (8½" x 11")
Multiple Copy  Max. 9,999 copies
First Copy Time  Platen Glass: 4.5
(In Seconds)2 DSPF: 7.4
Warm Up Time   27 seconds (from main power switch on), 14 seconds 

(from [Power] button on)
Magnification   25% to 400% in 1% increments (with DSPF 25%-200%)   
Original Feed   150-sheet DSPF with original size detection
Scan Speed   Copy: Up to 220 ipm (Mono)

Scan: Up to 220 ipm (Mono/Color)
Original Sizes  5½" x 8½", 8½" x 11", 8½" x 11" R, 8½" x 14", 11" x 17"
Paper Capacity Standard: 650 Sheets, Maximum: 6,300 Sheets
Paper Feed Standard: (1) paper drawer 550 sheets (letter/legal/ledger/ stmt. 
System  size) or up to 50 envelopes (max. height: 25 mm), 100-sheet 

(or 20 envelope) bypass tray. 
Optional: Single, double, or triple paper drawer(s) (550, 1,100, 
or 1,650 sheets), split tandem paper drawers 2,100 sheets 
(letter) + (1) 550-sheet paper drawer (letter/legal/ledger/ 
statement size).

Paper Weights Paper drawers: 18 lb. bond to 110 lb. cover. 
and Types  Drawer 1: 20-24 lb. bond or Monarch/Com-9 envelopes. 

Split Tandem Drawers: 18 lb. bond to 28 lb. bond or plain, 
pre-printed, recycled, pre-punched, letterhead and color 
paper. Bypass tray: 16-28 lb. bond (plain paper), 13-16 lb. 
bond (thin paper), 28 lb. bond-110 lb. cover (heavy paper), 
tab paper (letter) and Monarch/Com-10 envelopes. Also label, 
gloss, preprinted, recycled, pre-punched, letterhead and color 
paper or OHP film.

Duplexing  Standard automatic duplex copying and printing
CPU  Up to 1.4 GHz multi-processor design
Interface   RJ-45 Ethernet (10/100/1000 Base-T), USB 2.0: 2 host ports 

(front and rear), wireless 802.11 b/g/n
Memory  Standard 5 GB copy/print (shared)
Hard Disk Drive  500 GB
Copy Resolution   Scan: Up to 600 x 600 dpi

Output: Up to 1200 x 1200 dpi
Copy Modes   Monochrome/Grayscale
Exposure Control  Modes: Automatic, Text, Text/Photo, Text/Printed-Photo, 

Printed-Photo, Photo, Map, Pale-Color Document
Settings: Auto or 9 step manual

Halftone  256 gradations/2 levels (monochrome)
Copy Features   Scan-Once Print-Many, electronic sorting, offset-stacking, Auto 

Paper Selection (APS), Auto Magnification Selection (AMS), Auto 
Tray Switching (ATS), black-white reversal, blank page skip, 
book copy, book divide, card shot, center erase, centering, 
cover pages, dual page copy, edge erase, image edit, image 
preview, insert pages, job build, job programs, margin shift, 
mirror image, mixed size original, multi-page enlargement, 
original count, pamphlet style, proof copy, repeat layout, 
reserve copy, rotated copy, stamp, stamp custom image, 
suppress background, tab copy, tab-paper insertion, tandem 
copy, toner save mode, transparency inserts, watermark, 2-
in-1 / 4-in-1 / 8-in-1 multi shot

Account Control   Up to 1,000 users. Supports user-number authentication via 
local, LDAP and Active Directory for copy, print, scan and 
document management

Main Specifications (continued)
Output Tray  Center Exit Tray (Main): 250 sheets (face down)  
Capacity  Job Separator (Upper Tray): 100 sheets (face down) 

Right Side Exit Tray: 100 sheets (face down)
Cloud Supported  Google Cloud Print, Google Drive, Box, OneDrive for
Services  Business, SharePoint Online, Dropbox, Office 365, Gmail
Network Protocols  TCP/IP (IPv4, IPv6, IPsec), HTTP/HTTPS, IPP/IPP-SSL, 

FTP/FTPS, SNMPv3, SMTP/SMTP-SSL, POP3/POP3-SSL, 
LDAP/LDAP-SSL, 802.1x for Windows and Unix.

Network and  Includes IP/MAC address filtering, protocol filtering, port
Data Security  control, user authentication (local/LDAP/Active Directory), 

TLS Encryption, Kerberos support 
Firmware  Flash ROM with local (USB), network update capability 
Management   and firmware update 1 to N with SRDM (Sharp Remote 

Device Manager)
Device Setup  Web-based management with user/admin level login
Service/Functions   Remote Front Panel, remote access to service logs and 

click counts
Accessibility  Free stop tilting front panel, adjustment of key touch sound 
Features   and speed, concave key, document feeder free stop, job 

programs, remote front panel, universal grip for paper trays, 
and disable screen timeout

Environmental International Energy Star Program Ver. 3.0, European RoHS, 
Standards  Blue Angel (RAL-UZ205)
Power Source 110-127 V AC, 60 Hz, 15 A receptacle
Power Consumption 1.5 kW or less 
Weight  Approx. 159 lbs.
Dimensions  Approx. 24" (w) x 26" (d) 33" (h)

Network Printing System
PDL  Standard PCL 6, Adobe PostScript 3
Resolution 1200 x 1200 dpi
Print Speed  30/35/40 pages per minute (8½" x 11")
Print Drivers  Windows® 7, Windows 8.1, Windows 10, Windows Server®

2008, Windows Server 2012, Windows Server 2016, Windows 
Server 2019, Windows PPD, Mac® OS X® (including 10.9 to 
10.14), all Mac PPD, UNIX®, Linux®

Mobile Printing1  Android printing framework (Sharp Print Service Plugin), 
Sharpdesk Mobile, Google Cloud Print, Apple AirPrint

Print Features   Auto configuration, serverless print release, chapter inserts, 
confidential print, continuous printing, custom image 
registration, document control, document filing, duplex 
printing, electronic sorting, form overlay, hidden pattern print, 
image rotation, job bypass print, job retention, layout print, 
margin shift, multiple pamphlet, network tandem print, N-up 
printing, offset stacking, page interleave, pamphlet style, 
poster print, proof print, print and send, tab paper print, tab 
printing, transparency inserts, tray status, user authentication 
single sign-on, watermarks, zoom print

Direct Printing   File Types: TIFF, JPEG, PCL, PRN, TXT, and PNG. Optional: PDF, 
Compact PDF, Encrypted PDF, PS, DOCX, XLSX and PPTX. 
Methods: FTP, SMB, Web page, Email and USB memory. PDF 
file formats support the Adobe Embedded Print Engine

Resident Fonts  80 outline fonts (PCL), 139 fonts (PS)
Interface  RJ-45 Ethernet 10/100/1000 Base-T, USB 2.0, Wireless
Operating Systems Windows 7, Windows 8, Windows 10, Windows Server 2008, 
and Environments Windows Server 2012, Windows Server 2016, Windows 

Server 2019, Chrome®, Mac OS X10.9 to 10.14, Unix, Linux, 
Citrix®, and SAP device types1

Printing Protocols   LPR, IPP, IPPS, PAP, Raw TCP (port 9100), FTP, POP3 
and HTTP

Network Scanning System
Scan Modes  Standard: Color, monochrome, grayscale
Max. Original Size  11" x 17"
Optical Resolution  600 dpi
Output Modes  600 dpi, 400 dpi, 300 dpi, 200 dpi, 150 dpi, 100 dpi
Image Monochrome Scanning: Uncompressed, G3 (MH), G4 (MR/MMR) 
Compression  Color/Grayscale: JPEG (high, middle, low)

Internet Fax mode: MH/MMR (option)1

Network Scanning System (continued)
Image Formats   Monochrome: TIFF, PDF, PDF/A, Encrypted PDF, XPS, 

Searchable PDF, DOCX, XLSX, PPTX, TXT, and RTF.
Color/Grayscale: TIFF, JPEG, PDF, PDF/A, Compact PDF, 
Encrypted PDF, XPS, Searchable PDF, DOCX, XLSX, PPTX, 
TXT, and RTF. Internet Fax: TIFF-FX, TIFF-F, TIFF-S1

Scan Destinations   Email, Desktop, FTP, Folder (SMB), USB, Internet fax (option), 
Super G3 fax (option)

One-touch Up to 2,000 (combined scan destinations)
Destinations
Group Destinations  Up to 500
Programs  48 (combined)
Max. Jobs  Up to 100
Enhanced Email  Standard Gmail connector, standard Exchange connector 
Integration
Scanning Protocols   HTTP/HTTPS, FTP/FTPS, SMTP/SMTP-SSL/ESMTP, SMB, 

POP3, LDAP, S/MIME
Software1  Sharpdesk personal document management software, 

Network Scanner tool, Sharpdesk Mobile (download) 

Optional Equipment
MX-60ABD Deluxe Copier Cabinet Base (with front door) 
MX-DE25N Stand/1 x 550-sheet Paper Drawer 
MX-DE26N Stand/2 x 550-sheet Paper Drawers
MX-DE27N Stand/3 x 550-sheet Paper Drawers
MX-DE28N  Stand/1 x 550 + 2,100-sheet Split Tandem Paper Drawers
MX-DE29N Low Stand/1 x 550-sheet Paper Drawer
MX-LC17N  3,000-sheet Large Capacity Cassette 

(letter, requires MX-DE25N/26N/27N/28N) 
MX-LT10 Long Paper Feeding Tray
MX-FN27N 50-sheet Staple Inner Finisher
MX-FN28 1K Stacking 50-sheet Staple Finisher
MX-FN29 1K Stacking 50-sheet Staple/Saddle Stitch Finisher
MX-FN30 3K Stacking 65-sheet Staple Finisher 
MX-FN31 3K Stacking 65-sheet Staple/Saddle Stitch Finisher 
MX-RB25N Paper Pass Unit (required for MX-FN28/29/30/31)
MX-PN14B 3-Hole Punch Unit (requires MX-FN27N)
MX-PN15B 3-Hole Punch Unit (requires MX-FN28/29)
MX-PN16B 3-Hole Punch Unit (requires MX-FN30/31) 
MX-SCX1 Staple Cartridge for MX-FN27N/28
AR-SC2 Saddle-stitch Staple Cartridge for MX-FN29
MX-SC11 Staple Cartridge for MX-FN30/31
MX-SC12 Saddle-stitch Staple Cartridge for MX-FN31
MX-TR19N Right Side Exit Tray
MX-TR20 Job Separator Tray
MX-TU16 Center Exit Tray
MX-UT10 Utility Table
MX-FX15 Fax Expansion Kit
MX-FWX1L Internet Fax Kit
MX-PF10 Bar Code Font Kit
AR-SU1  Stamp Unit (requires AR-SV1 Stamp Cartridge)
AR-SV1  Stamp Cartridge
MX-AMX1L Application Integration Module
MX-FR64U Data Security Kit
DVENDFSV  Generic Vendor Interface Kit

Supplies
MX-561NT Toner Cartridge
MX-561NV Developer
MX-560DR Drum
MX-609HB Toner Collection Container

MX-M3071/M3571/M4071 SPECIFICATIONS

1 Some features require optional equipment. See your local dealer.
2  May vary depending on product configuration, machine settings and 

operating and/or environmental conditions.
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