West Virginia

Purchasing Division

The following documentation is an electronically-
submitted vendor response to an advertised
solicitation from the West Virginia Purchasing
Bulletin within the Vendor Self-Service portal at
wWVOASIS.gov. As part of the State of West Virginia’s
procurement process, and to maintain the
transparency of the bid-opening process, this
documentation submitted online is publicly posted
by the West Virginia Purchasing Division at
WVPurchasing.gov with any other vendor responses
to this solicitation submitted to the Purchasing
Division in hard copy format.
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Purchasing Division

Post Office Box 50130

State of West Virginia

2019 Washington Street East L.
9 Solicitation Response

Charleston, WV 25305-0130

Proc Folder : 594676

Solicitation Description : Addendum No. 3 - Graphic Design and Banner/poster

Proc Type : Central Purchase Order

Date issued Solicitation Closes

Solicitation Response

Version
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13:30:00

SR 0932 ESR07171900000000259

1

LVENDOR

000000109305
MANAHAN GROUP LLC
GEORGE B MANAHAN

Solicitation Number: CRFQ 0932

Total Bid : $52,660.00

DRS2000000001

Response Date: 2019-07-17 Response Time:

Comments: This bid replaces all previous bids.

16:28:05

Tara Lyle

(304) 558-2544
tara.l.lyle@wv.gov

FOR INFORMATION CONTACT THE BUYER

Signature on File

FEIN #

DATE

All offers subject to all terms and conditions contained in this solicitation

Page: 1

FORM ID : WV-PRC-SR-001




Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
1 GRAPHIC DESIGN SERVICES 1.00000 JOB $2,000.000000 $2,000.00
Comm Code Manufacturer Specification Model #
82140000
Extended Description: [PER ITEM 4.1.1 SPECIFICATIONS
Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
2 RETRACTABLE BANNER 160.00000 EA $312.500000 $50,000.00
Comm Code Manufacturer Specification Model #
82121505
Extended Description: [PER ITEM 4.1.2 SPECIFICATIONS
Line Comm Ln Desc Qty Unit Issue  Unit Price Ln Total Or Contract Amount
3 POSTER 200.00000 EA $3.300000 $660.00
Comm Code Manufacturer Specification Model #
82121505

Extended Description: [PER ITEM 4.1.3 SPECIFICATIONS

Page: 2




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: CRFQ DRS200000001

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid
disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have
made the necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

M Addendum No. 1 [ 1 Addendum No.6
N Addendum No. 2 [ ] Addendum No. 7
N Addendum No. 3 [ 1 AddendumNo. 8
[ 1 Addendum No. 4 [ 1 Addendum No.9
[ 1 Addendum No.5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of
this bid. I further understand that that any verbal representation made or assumed to be
made during any oral discussion held between Vendor’s representatives and any state
personnel is not binding. Only the information issued in writing and added to the
specifications by an official addendum is binding.

Yis /) inpatar Geovr LLL
// /' Company,”
// //_;,/! )

-/ G Aul horizéﬁgnature

7ficthory

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.



REQUEST FOR QUOTATION
CRFQ DRS2000000001
Graphic Design and Promotional Materials

10.1.3.Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

10.1.4. Failure to remedy deficient performance upon request.
10.2. The following remedies shall be available to Agency upon default.
10.2.1. Immediate cancellation of the Contract,

10.2.2. Immediate cancellation of one or more release orders issued under this
Contract.

10.2.3. Any other remedies available in law or equity.

11. MISCELLANEQUS:

11.1. Contract Manager: During its performance of this Contract, Vendor must designate
and maintain a primary contract manager responsible for overseeing Vendor's
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or her contact information
below.

Contract Manager: 31_:/\:/ S_ AARRLTT
Telephone Number: _204- 343 -2%00
FaxNumber: = Jo4-343-27%%

Email Address: RAsRRLTT () 2100 /s AW (- RO, € © 1)

Revised 12/12/2017



DESIGNATED CONTACT:; Vendor appoints the individual identified in thig Section as the
Contract Admipistrator an}d e initial point of contact for matters relating to this Contract.

_, ’f '_*_7,/, - -/(QA{A’“IZJJ..L&/{
(Name, Title) ' ]
<orntbr® /). Ny poivw, ComPrrsicér
(Printed Name and Title)
222 s2170L S Sve#00, (Mt esron v 25 S0/
(Address) '
204 -242-2800 /) Boy/-343-278F
(Phone Number) / (Fax Number)’ .
Mrrpesr (60 AN AKAN 6 ro P, Co 2
(email address) '

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOABSIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid, offer
or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the product
or service proposed meets the mandatory requirements contained in the Solicitation for that
product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that | am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that

1 am anthorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

V Az o plons Gpouvr? LL €
V4

(Comza:y’ ' '

y P

7_, —7 /Z—vg' _z;/zﬂa v€ | LoMPTRoc2EL
(Auli(wrized Signature) (Rofiresentative Name, Title) '

vgo»-/ﬂ e Sﬂgﬁ-fL_T R C@_ PP Y Korse
(Printed Name and Title of Authorized Representative)

7/:,// &/f20!7
{Date)

/.
304/ -343-2F00 | B0y -3/3 - 27F 3
(Phone Number) (Fax Number) ’

Revised 06/05/2019



STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W. Va. Code § 5-22-1(1), the contracting public entity shall not award a
construction contract fo any bidder that is known to be In default on any monetary obligation owed to the state or a
political subdivision of the state, including, but not limited to, obligations related o payroll taxes, property taxes, sales and
use taxes, fire service fees, or other fines or fees.

ALL CONTRACTS: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state
or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a refated
party to the vendor or prospective vendor is a debfor and: (1) the debt owed is an amount greater than one thousand
dollars in the aggregate; or (2) the debtor is in employer default. ’

EXCEPTION: The prohibition ksted above does not apply where e vendor has contested any tax administered pursuant to chiapter
eleven of the W, Va. Code, workers' compensation premium, permit fee or environmental fee or agsessment and the matter has
not become final or where the vandor has entered into a payment plan or agreement and the vendor is not In default of any of the
provislons of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fing, tax or other amount of money owed to the state or any of Its political
subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation premium, penalty
or other assessment presently delinquent or due and required to be pald 1o the state or any of its political subdivisions, including
any interest or edditional penalties accrued thereon.

“Employer default” means having an outstanding balance or liabliity to the old fund or to the uninsured employers' fund or being
in policy default, as defined in W. Va. Code § 23-2¢-2, fallure to maintain mandatory workers’ compensation coverage, or fallure to
fully meet its obligations as a workers’ compensation self-insured employer. An employer is not in employer default if it has entered
into a repayment agreementi with the Insurance Commissioner and remalns in compllance with the obligations under the

repayment agresment.

“Refated party” means a party, whether an individual, corporation, partnership, association, limited llablity company or any other
form or business association or other entity whatsoever, related to any vendor by blood, mariage, ownership or contract through
which the party has a relationship of ownership or other interest with the vendor so that the party will actually or by effect receive or
.conirol & portion of the benefit, profit or other consideration from performance of @ vendor contract with the parly receiving an
emount that meets or exceed five percent of the total coniract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3} that: (1} for construction contracts, the vendor is not In default on
any monetary obligation owed to the state or a political subdivision of the state, and (2) for ail other contracts,
that neither vendor nor any related party owe a dabt as defined above and that nelther vendor nor any related
party are in employer default as defined above, unless the debt or employer default is permitted under the

exception above.
WITNESS THE FOLLOWING SIGNATURE:
VendorsName: Y/ ¢ & f g sapsins GRovy LU E

Authorized Signature: ,_/ — %' 7 B Date: 7/16 A0 /9

statecf_bJest Virginte
County of KQMHL‘& , fo-wit:

Taken, subscribed, and swom to before me lhis\iuaay of J() ‘ \( , zo_lj.
My Commission expires M_L’ ey L2090,

AFFIX SEAL HERE NOTARY PUBLIC X[ &2r ﬂ/(g:@k) B
~ OFFICIAL SEAL )
Susan M. Mullins Purchasing Affidavit (Rovised 01/19/2018)
Notary Public
State of West Virginia
My Commission Expires J

March 16, 2021
5528 LENS CREEKROAD
HERNSHAW, WV 26107




DATE (MMDDIYYYY)

P
ACOR (>4 CERTIFICATE OF LIABILITY INSURANCE 0472272018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the
If SUBROGATION IS WAIVED, subject to the terms and condltions of ¢

policy(ies) must have ADDITIONAL INSURED provislons or be endorsed.
he policy, certaln policies may require an endorsement. A statement on

this certificate does not confer rights to the certificate holder In liew of such endorsement|(s).

FoNEET Donteako Wilson

THIS IS TO CERTIFY THAT THE PCLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIE

PRODUGER
Capital Insurance Group LLC PHONE. £a: (304)346-5232 "% N
184 Summers St Ste 310 A 5. don@cigwy.com o 1
INSURER(8) AFFORDING COVERAGE | macs
Charleston WV 25301 | INsuReR 4 ; Travelers insurance Company
INSURED INSURER B : Burns & Wilcax
The Manahan Group INSURERC : - j
222 Capitol St INSURER D : - -
INSURERE :
Charleston WV 25301 INSURER F ; |
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER;

THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
CR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
S DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

_ EXCLUSIONS AND CONDITIONS OF SUCH PCH.IE I_ES. _LNITS'SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIM%.
N TYPE OF INSURANCE ety POLICY NUMBER g T | ey | LmiTs
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE ¢ $1.000,000
CLAIMS-MADE DCCUR - | iﬁ“é&fsi&?;ﬁ?&i&m_. ; 300,000 B
Travelers Insurance Company MED EXP (Any ons person) | $ 5,000
L X 680-00L282488 07730118 | 07/30119 | peRSONAL & ADY INURY 3 1.000,000
| BENL. AGGREGAT E LIMIT APPUES PER: | | BENERAL AGGREGATE | § 2,000,000
lroucy || 5B Loc PRODUCTS - COMP/OP AGG | § 2,000,000
| srriem o . ) | deductible 1% 1.000
| AUTOMOBILE LIABILITY | SOMEINED SINGLE LT 1§ 1,000,000 N
| anyauTO _ BODILY JURY (Fer parson) | § 1,000,000
[ 2u“%§sﬂom | ] :g,:{%’:;i‘; X | | BA-DL28403A 07/30118 | 07/30/19 | BODILY WIURY (Per axsident) § 1,000,000
l AUTOS ONLY .lZ(" AUTOS ONLY i S:F:?EQEMPWME | d
|
; §
| X | umsreLLALIAE | | gccur | EACH OCCURRENCE | 1,000,000
| | ExcEssLAB | CLAMSMADE X CUP-001L212693 07/30N8 = O7/3019  accrecaTE $ 1,000,000
| ! pep RETENTION £ | il (1 $
WORKERS COMPENSATION ' PER o
AND EMPLOYERS' LIABILITY YN | | ! | STATUTE | |€R B
IEXE
T il ELsiisccoor |y
{Mandatory In RH) E.L DISEASE - EA EMPLOYE( §
ifyas, dascribe undar | T |
| DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY LIMIT | §
Professional Liabillty Professional liability . $1.000,000
X ESH00717751 07/30M18  07/3019

'DESCRIPTION OF OPERATIONS | LOCATIONS | VEHICLES {ACORD 101, Addhional Remarks Schedule, may be attached If more space fs required)
WV Development Office Administration

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

wv Da,elnpmem Offica ACCORDANCE WITH THE POLICY PROVISIONS.

A;iénini's:arahovch

11900 Kanawha Bivd E AUTHORIZED REPRESENTATIVE

Building 3 Room 800 R

Charleston, WV 25305-0311 AW B

® 1968-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD

Fax: Email:

ACORD 25 (2016/03)




WV-10 » State of West Virqinia
owaia ' VENDOR PREFERENCE CERTIFICATE

Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

Application is made for 2.5% vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia, or bidder is a partnership, association
or corporation resident vendor and has maintained its headquarters or principal place of business continuously in West
Virginia, for four (4) years immediately preceding the date of this certification; or,

Bidder is a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest
of bidder held by another entity that meets the applicable four year residency requirement; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)

years immediately preceding the date of this certification; or,

Application is made for 2.5% vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years

immediately preceding submission of this bid; or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which
has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commodities or
completing the project which is the subject of the bidder’s bid and continuously over the entire term of the project, on
average at least seventy-five percent of the bidder’s employees or the bidder’s affiliate’s or subsidiary’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor’s bid; or,

«\, 4. i Application is made for 5% vendor preference for the reason checked:
5.
—l

0* B 008

Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is

submitted; or,

6. Application is made for 3.5% vendor preference who is a veteran for the reason checked:

[ Bidderis aresident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.
[] Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-

and minority-owned business.

8. Application is made for reciprocal preference.
[] Bidderis a West Virginia resident and is requesting reciprocal preference to the extent that it applies.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) rescind the contract or purchase order;
or (b) assess a penalty against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to
the contracting agency or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

deemed by the Tax Commissioner to be confidential.
Bidder hereby certifies that this certificate is true and accurate in all respects; and that jf2’contract is issued to Bidder

and if anything contained within this certificate changes during the term 4fthe contra idder will notify the Purchas-
ing Division in writing immediately. /\/
Bidder: Y 2/ & anpilan Grodl LLE  signed: :

. 7 -
Date: 7/ / é/ 20/7 Title: CompfPTRrOLLERZ

*Check any combination of preference consideration(s) indicated above, which you are entitled to receive.




