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Proc Folder :

Solicitation Description :

Proc Type :

Date issued Solicitation Closes Solicitation Response Version

Solicitation Response

Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130
Post Office Box 50130

State of West Virginia

696647

Addendum 2 - Accounting Technician II Temporary Staffing

Central Master Agreement

2020-04-23

13:30:00

SR 0511 ESR04232000000006194 1

 VENDOR

VS0000021644

Clark Schaefer Consulting, LLC.

Clark Schaefer Consulting

Comments:

Total Bid : Response Date: Response Time:Total Bid : 

Solicitation Number: CRFQ 0511 BCF2000000002

$391,040.00 2020-04-23 12:00:15

We are offering a 4% discount based upon the price offered in our proposal for an invoice that is
paid within 30 days of the invoice being issued.
In additional we will offer a 2% discount based upon the price offered in our proposal for an invoice
that is paid within 45 days of the invoice being issued.

FOR INFORMATION CONTACT THE BUYER

Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation

FORM ID : WV-PRC-SR-001

Brittany E Ingraham

(304) 558-0067
brittany.e.ingraham@wv.gov
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

1 Accounting Technician II 4160.00000 HOUR $94.000000 $391,040.00

80111605

Accounting Technician II

Comments: We understand that the project is for a period of one (1) year with two (2) senior level accounting technicians. Upon
reward, we typically ask for around 2 weeks to make sure we have the proper personnel available for the project.



 
 
 

Proprietary and Confidential 
This document and all of its contents constitute confidential information which belongs to Clark Schaefer Consulting, LLC. 

This information may NOT be published, used, or disclosed to any third party without prior written consent of Clark Schaefer Consulting, LLC. 
 

©2018 Clark Schaefer Consulting, LLC. All Rights Reserved 
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Executive Summary 

Clark Schaefer Consulting professionals serve as the experts on accounting, technology and risk 

management so you don’t have to. Our experienced consultants can become a virtual extension of your 

organization’s departments to enhance capabilities and capacity. Our proposal details a comprehensive 

and cost-effective approach to addressing the State of West Virginia’s accounting needs. 

Beyond our extensive technical expertise, we understand your challenges and vulnerabilities, we help you 

accomplish your goals, and we take responsibility for the outcome of every project. Clark Schaefer 

Consulting is your partner in growth and success. If you have any questions concerning this proposal, 

please contact us. 

Our Qualifications 

Elite and emerging companies who seek an alternative to national consulting firms choose Clark Schaefer 

Consulting for accounting, technology and risk management solutions.  

Unlike many national firms, we don’t need to fly in talent from around the country. Our consultants are 

locally-based and take the time to understand your challenges, goals, and take responsibility for the results.  

We enhance your ability to achieve financial and operational goals by serving as a virtual extension of your 

organization. You benefit from a wide range of expertise, as our consultants combine their specialized 

knowledge with that of other team members, and as needed, the resources of Clark Schaefer Hackett, one 

of the region’s largest CPA and advisory firms.  

Our Service Areas 

Our Accounting services include the following:

Documentation and Governance 

▪ Policies & Procedures  

▪ Regulatory Compliance 

Accounting Process Improvement  

▪ Financial Statement Analysis 

▪ Cash flow performance and Improvement 

▪ Costing Review and Improvement 

Accounting Training 

▪ Training Program Design 

▪ Training Delivery 

▪ Train the Trainer 

Reconciliations 

Advisory Services & Co-Sourcing 
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Project Scope 

The West Virginia Purchasing Division is soliciting bids on behalf of the Department of Health and Human 

Resources (“DHHR”), Bureau for Children and Families (“BCF”), to establish a contract for Accounting 

Technician II temporary employees as stated in the Request for Quotation (“RFQ”) document issued by the 

State of West Virginia. 

Comprehensive Solution 

In order to assist you with your needs, we will provide experienced consultants with relevant accounting, 

financial reporting, and technology skills.  To ensure your objectives are met, our consultants will employ 

the following methodology in compliance with the “Mandatory Requirements” as stated in the RFQ 

document issued by the State: 

1. Meet with management and designated personnel to gain an understanding of: 

▪ Current positions to be supplemented including job descriptions as well as specific roles, tasks and 

responsibilities required. 

▪ Software applications, automation tools, and hardware systems supporting the various functions to 

be performed. 

▪ Key management personnel accountable for the work and others involved with specific areas 

critical for achieving the roles being performed; and 

▪ Critical timeline events, deadlines and constraints. 

2. Review any relevant and available documentation including job descriptions, organizational charts, 

policies, procedures, and reports related to the roles, seeking to identify the impact and significance of 

each step in the process for assigned tasks. 

3. If feasible, shadow employees currently performing desired tasks to better understand assigned job 

responsibilities as well as timing of significant events within the company’s regular business cycles.   

4. Perform required functions for each position, consistent with State of West Virginia job descriptions, by 

preparing and maintaining: 

▪ Daily and monthly journal entry transactions; 

▪ Monthly balance sheet account reconciliations and the resolution of monthly reconciling items; 

▪ Standard financial reports created and used within the organization; and  

▪ Special projects as requested. 

5. Throughout the project, make any necessary changes to procedural documentation required for the 

following areas: 

▪ Daily, weekly, monthly and other functions performed during engagement; 

▪ Accounting data, information systems, key contacts, and reporting requirements; and 

▪ Scheduled events and deadlines. 
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6. Upon the completion of the project, assist with the transition of these tasks as required. 

Periodically meet with management to review current progress of the engagement, ensure the 

appropriateness and accuracy of our work, and discuss and resolve any outstanding matters that may arise. 

Deliverables 

Our deliverables for this engagement will include all reports and documents that we assist you in developing 

and maintaining throughout the engagement. For similar engagements, this documentation has typically 

included: 

▪ Internal reports as defined, developed and maintained based upon the role(s) and requirements we 

are fulfilling; 

▪ Any revised documentation of policies and procedures drafted throughout the engagement;  

▪ Any workpapers and supporting information required for documenting and disclosing how we created 

specific deliverables during the engagement; and 

▪ A final report that includes any observations and associated recommendations gathered during our 

efforts.  
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Our Management Team  

To ensure the quality of all our projects, we provide oversight from the first day we seek to identify and sell 

a project until all aspects of what was promised are delivered by our team.  To make sure we fulfill our 

obligations, we include time for project oversight and subject matter expertise within each of our project 

estimates to increase our staff’s effectiveness, obtain better time efficiencies and to increase overall client 

satisfaction.  For this project, our dedicated management team will include: 

Joe Schmidt, Manager 

Joe is responsible for the overall engagement quality and performance of the services we provide to 

individual clients.  Joe has extensive experience in accounting, risk & controls, and technology related 

services.  He has consulted with numerous organizations to enhance their financial, systems and 

operational processes within a wide variety of industries.   Joe oversees the progress and completion of 

our projects, ensuring that our staff are meeting your objectives at every step in the process.  As required, 

he will meet periodically with you and our staff to help ensure this project is a success. 

Christian Salzmann, Client Development Manager 

Christian is responsible for building and maintaining client business associations, understanding objectives, 

nurturing relationships and coordinating solutions for delivery of our services.  Christian has widespread 

experience in the consulting industry working within all major industries and a wide range of organizations.   

He has assisted many corporations with evaluating, developing and providing strategic business services 

relevant to organizational objectives, coordinating innovative solutions in order to respond to their 

customers’ requirements.   Although his time is provided at no cost, Christian will work diligently throughout 

the project to make sure deadlines, expectations, and objectives are met. 

Our Consultants 

Our consultants’ obligation is to come alongside our clients and serve in whatever capacity is required to 

meet the needs of any project.  Appreciating our client’s skills and talents, our consultants seek to 

complement the uniqueness of each organization in which they serve.  We do not believe “one size fits all” 

when it comes to staffing your engagement.  Being confident in our ability to service your specific business 

needs, our consulting team’s diverse backgrounds coupled with industry specific certifications is 

strategically designed to consistently deliver strong results for our clients. Our consultants have achieved 

professional designations which include: 

✓ CPA, Certified Public Accountant 

✓ CIA , Certified Internal Auditor 

✓ CRMA, Certification in Risk Management 

Assurance 

✓ CISA, Certified Information Systems Auditor 

✓ CISM, Certified Information Security Manager 

✓ CISSP, Certified Information Systems Security 

Professional 

✓ CITP, Certified Information Technology 

Professional 

✓ CFE, Certified Fraud Examiner 

✓ PMP, Project Management Professional  
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We invest in continuing education and encourage active involvement in professional memberships to 

enhance our consultants’ abilities to serve our clients.  To provide guidance to our approach for consulting, 

we hold professional affiliations which include:      

   

            

 

Based on our staffing model, all of our consultants come to our clients with real life experience prior to 

serving on their projects.  Our staff has spent their career prior to Clark Schaefer Consulting at a variety of 

local companies including: 

Abercrombie & Fitch 

CareSource 

Crowe Horwath 

Deloitte 

Ernst & Young 

Federal Home Loan Bank 

Fidelity Investments 

First Financial Bank 

Hewlett Packard 

Huntington National Bank 

JP Morgan Chase 

KPMG 

Macy’s 

Nationwide Insurance 

PwC 

Progressive Insurance 

Booz Allen 

Reynolds & Reynolds 

State of Ohio 

State Auto Insurance 

Western & Southern 

Upon your acceptance of this proposal, we will work with you to establish the engagement start date and 

schedule our consultants with relevant skills and experience.   
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Fees 

Our goal for all projects is to add value to our clients.  To do this, our pricing philosophy is simple – provide 

the highest quality services for a reasonable fee with no surprises.  You will know what you are being 

charged and why, without exception.  Bottom line – You will receive exceptional service for a great value! 

Our initial estimate of hours is based on our discussions with you; the estimates can be fine-tuned based 

upon further discussions, changes in scope/environment or a risk-based need to spend more or less time 

in a particular area, and any time constraints required to be achieved to ensure project completion prior to 

any required deadlines.  Our provided estimates are based on the following key assumptions: 

1. Our consultants will incur at least 40 hours each week.  Any consultant working in excess of 40 hours 

in a week will obtain authorization from the DHHR.  If the consultant is authorized to work more than 

40 hours in a week, they will be paid 1.5 times the hourly billing rate contained within the Pricing Page 

(attached separately). 

2. The scope of the project remains consistent as detailed within the Request for Quotation document 

issued by the State of West Virginia. 

3. The project timeline is not further restricted and extends for a period of 52 weeks once the project 

begins, pending no further extensions. 

Based on our strong desire to assist the State of West Virginia with their business needs, our professional 

services fees for this engagement will be based upon a rate of $94 per hour for our team of senior 

accounting consultants.  As indicated in the RFQ the project will require 2 accounting consultants with an 

estimated 2,080 hours for each for a total of 4,160 hours of effort which would result in a $391,000 fee.   

You will be charged for our actual hours worked at the rate stated above.  If for some unforeseen reason 

fees are required beyond this estimate, we will first meet with you to discuss and then adjust our approach 

and fees accordingly.  In addition to the fees for professional services, reasonable travel and incidental 

expenses will be billed based upon the travel clause located within the RFQ document issued by the State 

of West Virginia.  
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Terms & Acceptance 

Invoices  
To assist you in tracking the hours and costs accumulating on this project, our fees will be billed semi-

monthly based upon the actual expenses and time incurred on this project at our hourly rates.  Our invoices 

are due upon receipt.   

Termination 

This engagement may be terminated by either party following a 30-day prior written notice.  Upon 

termination by the State of West Virginia, the State of West Virginia shall be responsible for all fees to which 

it committed in the execution of this proposal letter. 

Non-Solicitation 

In order to maintain independence, to protect our employees from violating their employment agreements, 

and ensure the quality of services delivered, both parties agree not to hire, or solicit for hire, or in any 

manner engage the services of, or use of, directly or indirectly the other party’s personnel during the term 

of this engagement or extension thereof, and for a period of one year after the completion thereof.  If the 

State of West Virginia violates this clause by hiring Clark Schaefer Consulting personnel, the State of West 

Virginia agrees to pay a fee equal to twice the current salary of the hired personnel. 

Limitation of Liability 

Clark Schaefer Consulting, LLC its principals, members, and employees shall not be liable for any actions, 

damages, claims, liabilities, costs, expenses, or losses arising out of or relating to the services performed 

as detailed within this document for an aggregate amount in excess of the fees paid to Clark Schaefer 

Consulting for this engagement.  In no event shall Clark Schaefer Consulting, its principles, members or 

employees be liable for consequential, special indirect, incidental, punitive, or exemplary damages, costs, 

expenses, or losses including, without limitation, lost profits and opportunity costs. 

Acceptance 

This proposal is valid for 180 days from the date of issuance.  Please indicate your acceptance of this 

proposal by signing and returning this document by email to ccsalzmann@clarkschaefer.com. 

 

Accepted by:  ___________________________________ 

 

Name: 

 

 ___________________________________ 

 

Title:  

  

___________________________________ 

 

Date:  

  

___________________________________ 

 



Clark Schaefer Consulting, LLC. 
One East Fourth Street, Cincinnati, Ohio 45202
(877) 671-7100

3/25/202006-1670978













































DeAnna Bird, COO

One East Fourth Street, Cincinnati, Ohio 45202

(877) 671-7100

dbird@clarkschaefer.com

Clark Schaefer Consulting, LLC. 

DeAnna Bird, COO

COO

3/25/2020

(877) 671-7100

COO

















DeAnna Bird
(877) 671-7100

dbird@clarkschaefer.com
(513) 371-5612



94/hour 391,040

391,000
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Clark Schaefer Consulting, LLC. One East Fourth Street, Cincinnati, Ohio 45202

DeAnna Bird One East Fourth Street, Cincinnati, Ohio 45202

X

X

X
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Clark Schaefer Consulting, LLC. 

3/25/2020
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Clark Schaefer Consulting, LLC. 
One East Fourth Street, Cincinnati, Ohio 45202
(877) 671-7100

4/3/2020















Clark Schaefer Consulting, LLC. 

4/3/2020



  

 

SOLICITATION NUMBER: CRFQ BCF2000000002  

Addendum Number: 2 
The purpose of this addendum is to modify the solicitation identified as CRFQ BCF2000000002 (“Solicitation”) 

to reflect the change(s) identified and described below. 

 

Applicable Addendum Category: 

 

[X] Modify bid opening date and time  

 

[  ] Modify specifications of product or service being sought 

 

[  ] Attachment of vendor questions and responses 

 

[  ] Attachment of pre-bid sign-in sheet  

 

[  ] Correction of error 

 

[  ]  Other 

 

 

Additional Documentation: The purpose of this addendum is to: 

 

      1. Modify the bid opening date as follows: 

 

          Bid opening WAS 04/09/2020 at 1:30 PM ET 

          Bid opening IS NOW 04/23/2020 at 1:30 PM ET 

 

          No other changes. 

 

Terms and Conditions: 

1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and 

effect. 

 

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an 

Addendum Acknowledgment, a copy of which is included herewith.  Failure to acknowledge addenda 

may result in bid disqualification.  The addendum acknowledgement should be submitted with the bid to 

expedite document processing. 

 

 

 

 

 

 

 

 

 

 

 



ADDENDUM ACKNOWLEDGEMENT FORM 

SOLICITATION NO.: CRFQ BCF2000000002 

Instructions:  Please acknowledge receipt of all addenda issued with this solicitation by completing this 

addendum acknowledgment form.  Check the box next to each addendum received and sign below.  

Failure to acknowledge addenda may result in bid disqualification.   

Acknowledgment:  I hereby acknowledge receipt of the following addenda and have made the 

necessary revisions to my proposal, plans and/or specification, etc. 

Addendum Numbers Received:  

(Check the box next to each addendum received) 

[  X  ]  Addendum No. 1 [  ] Addendum No. 6 

[  X  ] Addendum No. 2 [  ] Addendum No. 7 

[    ] Addendum No. 3 [  ] Addendum No. 8 

[    ] Addendum No. 4 [  ] Addendum No. 9 

[    ] Addendum No. 5 [  ] Addendum No. 10 

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.  I 

further understand that that any verbal representation made or assumed to be made during any oral 

discussion held between Vendor’s representatives and any state personnel is not binding.  Only the 

information issued in writing and added to the specifications by an official addendum is binding. 

____________________________________________ 

Company 

____________________________________________ 

Authorized Signature 

____________________________________________ 

Date 

NOTE:  This addendum acknowledgement should be submitted with the bid to expedite document processing. 

Clark Schaefer Consulting, LLC.

4/8/2020
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Doc Description:
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Date Issued Solicitation Closes Solicitation No Version

Request for Quotation
State of West Virginia

2019 Washington Street East
Purchasing Divison

Post Office Box 50130
Charleston, WV 25305-0130 27 Miscellaneous

696647

Addendum 2 - Accounting Technician II Temporary Staffing

Central Master Agreement

2020-04-03 2020-04-23
13:30:00
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 BID RECEIVING LOCATION

  VENDOR

Vendor Name, Address and Telephone Number:

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON WV 25305

US

FORM ID : WV-PRC-CRFQ-001

All offers subject to all terms and conditions contained in this solicitation

DATEFEIN # Signature X 

FOR INFORMATION CONTACT THE BUYER

Brittany E Ingraham
(304) 558-0067
brittany.e.ingraham@wv.gov

4/8/202006-1670978
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 ADDITIONAL INFORMATION:

Addendum No.02 - the purpose of this addendum is to:

1. Modify the bid opening date as follows:

Bid opening WAS 04/09/2020 at 1:30 PM ET
Bid opening IS NOW 04/23/2020 at 1:30 PM ET

No other changes.

 INVOICE TO SHIP TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528

HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711

US

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528

HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV 25301-3711

US

 Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

1 Accounting Technician II 4160.00000 HOUR

Comm Code Manufacturer Specification Model #

Extended Description :

80111605

Accounting Technician II

 SCHEDULE OF EVENTS

EventLine Event Date
1 Q&A Deadline (10:00 AM ET) 2020-03-19






