
 
 
 

The  following  documentation  is  an  electronically‐
submitted  vendor  response  to  an  advertised 
solicitation  from  the  West  Virginia  Purchasing 
Bulletin  within  the  Vendor  Self‐Service  portal  at 
wvOASIS.gov.  As part of the State of West Virginia’s 
procurement  process,  and  to  maintain  the 
transparency  of  the  bid‐opening  process,  this 
documentation  submitted  online  is  publicly  posted 
by  the  West  Virginia  Purchasing  Division  at 
WVPurchasing.gov with any other vendor responses 
to  this  solicitation  submitted  to  the  Purchasing 
Division in hard copy format. 
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Proc Folder :

Solicitation Description :

Proc Type :

Date issued Solicitation Closes Solicitation Response Version

Solicitation Response

Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130
Post Office Box 50130

State of West Virginia

738312

Addendum_1: SWC -TEMPORARY STAFFING SERVICES

Statewide MA (Open End)

2020-06-25

13:30:00

SR 0212 ESR06182000000007746 1

 VENDOR

VS0000022449

Melissa Pappas

ATHENA Consulting

Comments:

Total Bid : Response Date: Response Time:Total Bid : 

Solicitation Number: CRFQ 0212 SWC2000000004

$0.00 2020-06-18 17:29:33

FOR INFORMATION CONTACT THE BUYER

Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation

FORM ID : WV-PRC-SR-001

Mark A Atkins

(304) 558-2307
mark.a.atkins@wv.gov
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

1 TEMPORARY EMPLOYEE
SERVICES

0.00000 JOB $0.000000 $0.00

80111600

TEMPORARY EMPLOYEE SERVICES:

Note: Vendor shall use Exhibit_A Pricing Page(s) for bid pricing.
If vendor is submitting a bid online, Vendor should enter $0.00 in the Oasis commodity line.



REGION 1:
NOTE: If you do not cover entire region, enter XX
below the counties where you do supply temporaries.

REQUEST FOR QUOTATION
CRFQ SWC2000000004

TEMP21
Temporary Staffing Services

EXHIBIT A 

Hancock Brooke Ohio Marshall Wetzel Monongalia Marion Harrison Dodridge Gilmer Pleasants Calhoun Wirt Wood Tyler Ritchie

Phone #:
Fax #:
Email:

Date:

Office Assistant 2
Office Assistant 3

Paralegal
Parking  Attendant

Word Processor

8.80$                             1.06$                         

* Vendor should  enter their Worker Rate + Withholding Rate + Overhead Rate and the Total Rate box will automatically calculate.

2.19$                       12.05$                       
9.05$                             1.09$                         2.26$                       12.40$                       

 9.00$                             1.08$                         2.22$                       12.30$                       

10.25$                           1.23$                         

Accounting Technician 2
Administrative Services Assistant 1
Administrative Services Assistant 2

Cook
Custodian

Data Entry Operator2
Executive Secretary

Groundskeeper
Health Service Worker

9.00$                             1.08$                         2.22$                       12.30$                       
9.20$                             1.10$                         2.30$                       12.60$                       

1.15$                         2.40$                       13.15$                       
9.00$                             1.08$                         2.22$                       12.30$                       

9.00$                             1.08$                         2.22$                       12.30$                       
9.00$                             1.08$                         2.22$                       12.30$                       
9.60$                             

2.52$                       14.00$                       
9.00$                             1.08$                         2.22$                       12.30$                       

10.65$                           1.28$                         2.67$                       14.60$                       
9.00$                             1.08$                         2.22$                       12.30$                       

Classification Worker Pay Rate Withholding Rate Overhead Rate Total Rate*

9.00$                             1.08$                         2.22$                       12.30$                       
14.30$                       10.40$                           1.25$                         2.65$                       

9.00$                             1.08$                         2.22$                       12.30$                       
9.00$                             1.08$                         2.22$                       12.30$                       

Laboratroy Assistant 3
Laborer

Mail Runner

melvin@athenaconsultingllc.com
240.396.4110
484.477.7747

Mark E. Elvin

6/20/2020

Vendor Name: ATHENA Consulting
 ___________________

_______________________________________________________

Contact Person:

Signature: 

REGION 1 Please type or write Legibly



REGION 2:
NOTE: If you do not cover entire region, enter XX
below the counties where you do supply temporaries.

REQUEST FOR QUOTATION
CRFQ SWC2000000004

TEMP21
Temporary Staffing Services

EXHIBIT A 

Mason Cabell Wayne Mingo Logan Boone Lincoln Kanawha Putnam Roane Jackson

Phone #:
Fax #:
Email:

Date:

 

Accounting Technician 2 9.00$                             1.08$                         2.22$                       12.30$                       

Contact Person:

Signature: 

Mark E. Elvin

_______________________________________________________

melvin@athenaconsultingllc.com
240.396.4110
484.477.7747

6/20/2020

* Vendor should  enter their Worker Rate + Withholding Rate + Overhead Rate and the Total Rate box will automatically calculate.

Vendor Name: ATHENA Consulting
 ___________________

Parking  Attendant 9.00$                             1.08$                         2.22$                       12.30$                       
Word Processor 9.00$                             1.08$                         2.22$                       12.30$                       

Office Assistant 3 9.05$                             1.09$                         2.26$                       12.40$                       
14.30$                       Paralegal 10.40$                           1.25$                         2.65$                       

Mail Runner 9.00$                             1.08$                         2.22$                       12.30$                       
Office Assistant 2 8.80$                             1.06$                         2.19$                       12.05$                       

Laboratroy Assistant 3 9.00$                             1.08$                         2.22$                       12.30$                       
Laborer 9.00$                             1.08$                         2.22$                       12.30$                       

Groundskeeper 9.00$                             1.08$                         2.22$                       12.30$                       
Health Service Worker 10.25$                           1.23$                         2.52$                       14.00$                       

Data Entry Operator2 9.20$                             1.10$                         2.30$                       12.60$                       
Executive Secretary 10.65$                           1.28$                         2.67$                       14.60$                       

Classification Worker Pay Rate Withholding Rate Overhead Rate Total Rate*

2.22$                       12.30$                       
Custodian 9.00$                             1.08$                         2.22$                       12.30$                       

Administrative Services Assistant 2 9.60$                             1.15$                         2.40$                       13.15$                       
Cook 9.00$                             1.08$                         

Administrative Services Assistant 1 9.00$                             1.08$                         2.22$                       12.30$                       

REGION 2 Please type or write Legibly



REGION 3:
NOTE: If you do not cover entire region, enter XX
below the counties where you do supply temporaries.

REQUEST FOR QUOTATION
CRFQ SWC2000000004

TEMP21
Temporary Staffing Services

EXHIBIT A 

Lewis Upshur Randolph Pendelton Hardy Grant Hampshire Mineral Morgan Berkeley Jefferson Tucker Barbour Taylor Preston

Phone #:
Fax #:
Email:

Date:

 

Accounting Technician 2 9.00$                             1.08$                         2.22$                       12.30$                       

Contact Person:

Signature: 

Mark E. Elvin

_______________________________________________________

melvin@athenaconsultingllc.com
240.396.4110
484.477.7747

6/20/2020

* Vendor should  enter their Worker Rate + Withholding Rate + Overhead Rate and the Total Rate box will automatically calculate.

Vendor Name: ATHENA Consulting
 ___________________

Parking  Attendant 9.00$                             1.08$                         2.22$                       12.30$                       
Word Processor 9.00$                             1.08$                         2.22$                       12.30$                       

Office Assistant 3 9.05$                             1.09$                         2.26$                       12.40$                       
14.30$                       Paralegal 10.40$                           1.25$                         2.65$                       

Mail Runner 9.00$                             1.08$                         2.22$                       12.30$                       
Office Assistant 2 8.80$                             1.06$                         2.19$                       12.05$                       

Laboratroy Assistant 3 9.00$                             1.08$                         2.22$                       12.30$                       
Laborer 9.00$                             1.08$                         2.22$                       12.30$                       

Groundskeeper 9.00$                             1.08$                         2.22$                       12.30$                       
Health Service Worker 10.25$                           1.23$                         2.52$                       14.00$                       

Data Entry Operator2 9.20$                             1.10$                         2.30$                       12.60$                       
Executive Secretary 10.65$                           1.28$                         2.67$                       14.60$                       

Classification Worker Pay Rate Withholding Rate Overhead Rate Total Rate*

2.22$                       12.30$                       
Custodian 9.00$                             1.08$                         2.22$                       12.30$                       

Administrative Services Assistant 2 9.60$                             1.15$                         2.40$                       13.15$                       
Cook 9.00$                             1.08$                         

Administrative Services Assistant 1 9.00$                             1.08$                         2.22$                       12.30$                       

REGION 3 Please type or write Legibly



REGION 4:
NOTE: If you do not cover entire region, enter XX
below the counties where you do supply temporaries.

REQUEST FOR QUOTATION
CRFQ SWC2000000004

TEMP21
Temporary Staffing Services

EXHIBIT A 

Braxton Clay Nicholas Fayette Raleigh Wyoming McDowell Mercer Summers Greenbrier Pocahontas Wesbster Monroe

Phone #:
Fax #:
Email:

Date:

 

Accounting Technician 2 9.00$                             1.08$                         2.22$                             12.30$                           

Contact Person:

Signature: 

Mark E. Elvin

_______________________________________________________

melvin@athenaconsultingllc.com
240.396.4110
484.477.7747

6/20/2020

* Vendor should  enter their Worker Rate + Withholding Rate + Overhead Rate and the Total Rate box will automatically calculate.

Vendor Name: ATHENA Consulting
 ___________________

Parking  Attendant 9.00$                             1.08$                         2.22$                             12.30$                           
Word Processor 9.00$                             1.08$                         2.22$                             12.30$                           

Office Assistant 3 9.05$                             1.09$                         2.26$                             12.40$                           
14.30$                           Paralegal 10.40$                           1.25$                         2.65$                             

Mail Runner 9.00$                             1.08$                         2.22$                             12.30$                           
Office Assistant 2 8.80$                             1.06$                         2.19$                             12.05$                           

Laboratroy Assistant 3 9.00$                             1.08$                         2.22$                             12.30$                           
Laborer 9.00$                             1.08$                         2.22$                             12.30$                           

Groundskeeper 9.00$                             1.08$                         2.22$                             12.30$                           
Health Service Worker 10.25$                           1.23$                         2.52$                             14.00$                           

Data Entry Operator2 9.20$                             1.10$                         2.30$                             12.60$                           
Executive Secretary 10.65$                           1.28$                         2.67$                             14.60$                           

Classification Worker Pay Rate Withholding Rate Overhead Rate Total Rate*

2.22$                             12.30$                           
Custodian 9.00$                             1.08$                         2.22$                             12.30$                           

Administrative Services Assistant 2 9.60$                             1.15$                         2.40$                             13.15$                           
Cook 9.00$                             1.08$                         

Administrative Services Assistant 1 9.00$                             1.08$                         2.22$                             12.30$                           

REGION 4 Please type or write Legibly



REGION 1:

NOTE: If you do not cover entire region, enter XX

below the counties where you do supply temporaries.

REQUEST FOR QUOTATION

CRFQ SWC2000000004

TEMP21

Temporary Staffing Services

EXHIBIT A 

Hancock Brooke Ohio Marshall Wetzel Monongalia Marion Harrison Dodridge Gilmer Pleasants Calhoun Wirt Wood Tyler Ritchie

Phone #:

Fax #:

Email:

Date:

Office Assistant 2

Office Assistant 3

Paralegal

Parking  Attendant

Word Processor

8.80$                             1.06$                           

* Vendor should  enter their Worker Rate + Withholding Rate + Overhead Rate and the Total Rate box will automatically calculate.

2.19$                        12.05$                         

9.05$                             1.09$                           2.26$                        12.40$                         

 9.00$                             1.08$                           2.22$                        12.30$                         

10.25$                           1.23$                           

Accounting Technician 2

Administrative Services Assistant 1

Administrative Services Assistant 2

Cook

Custodian

Data Entry Operator2

Executive Secretary

Groundskeeper

Health Service Worker

9.00$                             1.08$                           2.22$                        12.30$                         

9.20$                             1.10$                           2.30$                        12.60$                         

1.15$                           2.40$                        13.15$                         

9.00$                             1.08$                           2.22$                        12.30$                         

9.00$                             1.08$                           2.22$                        12.30$                         

9.00$                             1.08$                           2.22$                        12.30$                         

9.60$                             

2.52$                        14.00$                         

9.00$                             1.08$                           2.22$                        12.30$                         

10.65$                           1.28$                           2.67$                        14.60$                         

9.00$                             1.08$                           2.22$                        12.30$                         

Classification Worker Pay Rate Withholding Rate Overhead Rate Total Rate*

9.00$                             1.08$                           2.22$                        12.30$                         

14.30$                         10.40$                           1.25$                           2.65$                        

9.00$                             1.08$                           2.22$                        12.30$                         

9.00$                             1.08$                           2.22$                        12.30$                         

Laboratroy Assistant 3

Laborer

Mail Runner

melvin@athenaconsultingllc.com

240.396.4110

484.477.7747

Mark E. Elvin

6/20/2020

Vendor Name: ATHENA Consulting

Vendor Name:_______________________________________________________________

_______________________________________________________

Contact Person:

Signature: 

REGION 1 Please type or write Legibly



REGION 2:

NOTE: If you do not cover entire region, enter XX

below the counties where you do supply temporaries.

REQUEST FOR QUOTATION

CRFQ SWC2000000004

TEMP21

Temporary Staffing Services

EXHIBIT A 

Mason Cabell Wayne Mingo Logan Boone Lincoln Kanawha Putnam Roane Jackson

Phone #:

Fax #:

Email:

Date:

 

Accounting Technician 2 9.00$                             1.08$                           2.22$                        12.30$                         

Contact Person:

Signature: 

Mark E. Elvin

_______________________________________________________

melvin@athenaconsultingllc.com

240.396.4110

484.477.7747

6/20/2020

* Vendor should  enter their Worker Rate + Withholding Rate + Overhead Rate and the Total Rate box will automatically calculate.

Vendor Name: ATHENA Consulting

Vendor Name:_______________________________________________________________

Parking  Attendant 9.00$                             1.08$                           2.22$                        12.30$                         

Word Processor 9.00$                             1.08$                           2.22$                        12.30$                         

Office Assistant 3 9.05$                             1.09$                           2.26$                        12.40$                         

14.30$                         Paralegal 10.40$                           1.25$                           2.65$                        

Mail Runner 9.00$                             1.08$                           2.22$                        12.30$                         

Office Assistant 2 8.80$                             1.06$                           2.19$                        12.05$                         

Laboratroy Assistant 3 9.00$                             1.08$                           2.22$                        12.30$                         

Laborer 9.00$                             1.08$                           2.22$                        12.30$                         

Groundskeeper 9.00$                             1.08$                           2.22$                        12.30$                         

Health Service Worker 10.25$                           1.23$                           2.52$                        14.00$                         

Data Entry Operator2 9.20$                             1.10$                           2.30$                        12.60$                         

Executive Secretary 10.65$                           1.28$                           2.67$                        14.60$                         

Classification Worker Pay Rate Withholding Rate Overhead Rate Total Rate*

2.22$                        12.30$                         

Custodian 9.00$                             1.08$                           2.22$                        12.30$                         

Administrative Services Assistant 2 9.60$                             1.15$                           2.40$                        13.15$                         

Cook 9.00$                             1.08$                           

Administrative Services Assistant 1 9.00$                             1.08$                           2.22$                        12.30$                         

REGION 2 Please type or write Legibly



REGION 3:

NOTE: If you do not cover entire region, enter XX

below the counties where you do supply temporaries.

REQUEST FOR QUOTATION

CRFQ SWC2000000004

TEMP21

Temporary Staffing Services

EXHIBIT A 

Lewis Upshur Randolph Pendelton Hardy Grant Hampshire Mineral Morgan Berkeley Jefferson Tucker Barbour Taylor Preston

Phone #:

Fax #:

Email:

Date:

 

Accounting Technician 2 9.00$                             1.08$                           2.22$                        12.30$                         

Contact Person:

Signature: 

Mark E. Elvin

_______________________________________________________

melvin@athenaconsultingllc.com

240.396.4110

484.477.7747

6/20/2020

* Vendor should  enter their Worker Rate + Withholding Rate + Overhead Rate and the Total Rate box will automatically calculate.

Vendor Name: ATHENA Consulting

Vendor Name:_______________________________________________________________

Parking  Attendant 9.00$                             1.08$                           2.22$                        12.30$                         

Word Processor 9.00$                             1.08$                           2.22$                        12.30$                         

Office Assistant 3 9.05$                             1.09$                           2.26$                        12.40$                         

14.30$                         Paralegal 10.40$                           1.25$                           2.65$                        

Mail Runner 9.00$                             1.08$                           2.22$                        12.30$                         

Office Assistant 2 8.80$                             1.06$                           2.19$                        12.05$                         

Laboratroy Assistant 3 9.00$                             1.08$                           2.22$                        12.30$                         

Laborer 9.00$                             1.08$                           2.22$                        12.30$                         

Groundskeeper 9.00$                             1.08$                           2.22$                        12.30$                         

Health Service Worker 10.25$                           1.23$                           2.52$                        14.00$                         

Data Entry Operator2 9.20$                             1.10$                           2.30$                        12.60$                         

Executive Secretary 10.65$                           1.28$                           2.67$                        14.60$                         

Classification Worker Pay Rate Withholding Rate Overhead Rate Total Rate*

2.22$                        12.30$                         

Custodian 9.00$                             1.08$                           2.22$                        12.30$                         

Administrative Services Assistant 2 9.60$                             1.15$                           2.40$                        13.15$                         

Cook 9.00$                             1.08$                           

Administrative Services Assistant 1 9.00$                             1.08$                           2.22$                        12.30$                         

REGION 3 Please type or write Legibly



REGION 4:

NOTE: If you do not cover entire region, enter XX

below the counties where you do supply temporaries.

REQUEST FOR QUOTATION

CRFQ SWC2000000004

TEMP21

Temporary Staffing Services

EXHIBIT A 

Braxton Clay Nicholas Fayette Raleigh Wyoming McDowell Mercer Summers Greenbrier Pocahontas Wesbster Monroe

Phone #:

Fax #:

Email:

Date:

 

Accounting Technician 2 9.00$                             1.08$                           2.22$                              12.30$                            

Contact Person:

Signature: 

Mark E. Elvin

_______________________________________________________

melvin@athenaconsultingllc.com

240.396.4110

484.477.7747

6/20/2020

* Vendor should  enter their Worker Rate + Withholding Rate + Overhead Rate and the Total Rate box will automatically calculate.

Vendor Name: ATHENA Consulting

Vendor Name:_______________________________________________________________

Parking  Attendant 9.00$                             1.08$                           2.22$                              12.30$                            

Word Processor 9.00$                             1.08$                           2.22$                              12.30$                            

Office Assistant 3 9.05$                             1.09$                           2.26$                              12.40$                            

14.30$                            Paralegal 10.40$                           1.25$                           2.65$                              

Mail Runner 9.00$                             1.08$                           2.22$                              12.30$                            

Office Assistant 2 8.80$                             1.06$                           2.19$                              12.05$                            

Laboratroy Assistant 3 9.00$                             1.08$                           2.22$                              12.30$                            

Laborer 9.00$                             1.08$                           2.22$                              12.30$                            

Groundskeeper 9.00$                             1.08$                           2.22$                              12.30$                            

Health Service Worker 10.25$                           1.23$                           2.52$                              14.00$                            

Data Entry Operator2 9.20$                             1.10$                           2.30$                              12.60$                            

Executive Secretary 10.65$                           1.28$                           2.67$                              14.60$                            

Classification Worker Pay Rate Withholding Rate Overhead Rate Total Rate*

2.22$                              12.30$                            

Custodian 9.00$                             1.08$                           2.22$                              12.30$                            

Administrative Services Assistant 2 9.60$                             1.15$                           2.40$                              13.15$                            

Cook 9.00$                             1.08$                           

Administrative Services Assistant 1 9.00$                             1.08$                           2.22$                              12.30$                            

REGION 4 Please type or write Legibly
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ATHENA Consulting

e071739
Typewritten Text
State of West Virginia, WV Purchasing Division

e071739
Typewritten Text
Included but not limited to the following:Personal Health InformationPersonal Identifiable InformationSocial Security NumberAddressesTax Identification InformationPersonal Phone NumbersAll Correspondence marked ConfidentialFinancial InformationFinancial Account numberCredit Card NumbersDebit Card Numbers,Driver's License Numbers,State ID NumbersMarital StatusHome Address





 
 
 

 
ATHENA/documents and forms/How to’s/ATHENA Document Format  Page 1 of 2 
Updated:  6/18/20 

 
Information Provided for  

CRFQ 0212 SWC2000000004  
Temporary Staffing Services (TEMP21) 

 
 
1.  Section 11.1- Contract Manager 
 
 Contract Manager:  Mr. Mark E. Elvin 
 Telephone Number:  484-477-7747 
 Fax Number:  240-396-4110 
 Email Address: melvin@athenaconsultingllc.com 
 
2. Section 11.- Exceptions and Clarifications 
 
 ATHENA requests no exceptions to, clarifications of, or modifications of a 
 requirement or term and condition of the Solicitation. 
 
3. Section 16.- Small, Woman-Owned, or Minority-Owned Businesses 
 
 ATHENA is certified by the Maryland Department of Transportation as a 
 small, woman-owned business and has attached the certificate provided 
 by the Maryland Department of Transportation. 

 
  

mailto:melvin@athenaconsultingllc.com


 
 
 

 
ATHENA/documents and forms/How to’s/ATHENA Document Format  Page 2 of 2 
Updated:  6/18/20 

SAMPLE LETTER FORMAT 
          

August 2, 2019 
 
 
Attn:  Nancy B. Knudsen, CPPB 
Charles County Department of Social Services 
Bid Submission #CHA/AD/17-004-S 
200 Kent Avenue 
LaPlata, MD  20646 
 

 
Re:  #CHA/AD/17-004-S, Small Procurement Solicitation for Temporary Help  
 
 

Dear Ms. Knudsen: 
 
 ATHENA is pleased to submit our proposal in response to the Small Procurement 
Solicitation for Temporary Help  #CHA/AD/17-004-S.  We accept all terms of the solicitation.  
ATHENA is MDOT certified MBE (#03-066) and Maryland Small Business Reserve.   
 ATHENA is a Maryland-based, national staffing agency that specializes in recruiting 
and placing temporary professionals and executive search services for state and local 
government health and human services organizations.  ATHENA’s mission is to work in 
partnership with government to improve the health and well-being of individuals, families 
and communities.  We improve lives by bringing top-level professionals to bear on some of 
society’s most challenging problems – health care,  
 
         Respectfully yours, 
 
 
 
 
 
         Melissa Pappas 

      Chief Executive Officer 
 

 



 

 

7201 Corporate Center Drive, Hanover, Maryland 21076 | 410.865.1269 or 1.800.544.6056 | Maryland Relay TTY 410.859.7227 | 

mdot.maryland.gov 

 

February 26, 2020 
 
MELISSA PAPPAS       
ATHENA CONSULTING, LLC 
506 MAIN STREET, SUITE 215 
GAITHERSBURG, MD  20878 
 

Re: ANNUAL REVIEW  
 

Dear MELISSA PAPPAS (Cert # 03-066): 
 

We are pleased to inform you that your company is eligible to continue participation in the programs and services on the 
attached Programs and Services List.  
  

Your current certification status can be found in the Maryland Department of Transportation’s (MDOT) Directory of 
certified firms available online at http://mbe.mdot.state.md.us/directory.  MDOT’s online Directory is the official record of 
your firm’s certification status.  It is important that you review the accuracy of your listing in the Directory.   

 

If you wish to expand the area(s) of work for which your firm is currently certified, you may request an expansion of 
services.  The application for an expansion of services can be found at http://www.mdot.maryland.gov/Office of Minority 
Business Enterprise/ExpansionCover.html   Please submit your expansion application to: 

 

Maryland Department of Transportation 
Office of Minority Business Enterprise 
7201 Corporate Center Drive 
Hanover, MD 21076 
410-865-1309 (fax)  
 

Your firm must complete the annual review to maintain its certification.  The OMBE will provide notification when it is 
time to begin the next annual review.  If you have any questions regarding your certification status please contact the 
OMBE at 410-865-1269 or 1-800-544-6056. 
 

In order to receive notices of solicitations posted by state agencies as well as county and local government procurement 
buyers, you must register as a vendor on Maryland’s online procurement portal, eMaryland Marketplace Advantage 
(eMMA).  Visit www.procurement.maryland.gov  to learn more. 
 
The Governor's Office of Small, Minority & Women Business Affairs has oversight of the State's Minority Business Enterprise 
(MBE) Program. As a coordinating office under Governor Larry Hogan, they connect small businesses to greater economic 
opportunities. Visit their website at www.goMDsmallbiz.maryland.gov  for information on business development and 
training events, and to access a wide range of small business resources. 
 

Sincerely, 

 
Sabrina Bass 
Director, Office of Minority Business Enterprise 
 
ATHENA CONSULTING, LLC 

http://mbe.mdot.state.md.us/directory
http://www.mdot.maryland.gov/Office%20of%20Minority%20Business%20Enterprise/ExpansionCover.html
http://www.mdot.maryland.gov/Office%20of%20Minority%20Business%20Enterprise/ExpansionCover.html
http://www.procurement.maryland.gov/
http://www.gomdsmallbiz.maryland.gov/


 

 

506 MAIN STREET, SUITE 215 
GAITHERSBURG, MD 20878 
 
CERTIFICATION NUMBER:  03-066 
 
PROGRAMS AND SERVICES LIST  
 
Your firm is currently certified in the below programs and services.  If you have any questions or concerns regarding the 
below information please contact the Maryland Department of Transportation’s Office of Minority Business Enterprise at 
410-865-1269 or 1-800-544-6056. 
 
CERTIFICATION: MBE/DBE/SBE 

NAICS CODE: 541611 

SERVICE(S): ADMINISTRATIVE MANAGEMENT AND 

   GENERAL MANAGEMENT CONSULTING 

   SERVICES 

 

CERTIFICATION: MBE/DBE/SBE 

NAICS CODE: 541612 

SERVICE(S): HUMAN RESOURCES CONSULTING SERVICES 

 

CERTIFICATION: MBE/DBE/SBE 

NAICS CODE: 561311 

SERVICE(S): EMPLOYMENT PLACEMENT AGENCIES 

 

CERTIFICATION: MBE/DBE/SBE 

NAICS CODE: 561312 

SERVICE(S): EXECUTIVE SEARCH SERVICES 

 

CERTIFICATION: MBE/DBE/SBE 

NAICS CODE: 561320 

SERVICE(S): TEMPORARY HELP SERVICES 

 



ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

6/18/2020

(703) 827-2277 (703) 827-2279

18058

Athena Consulting LLC
506 Main Street, Suite 215
Gaithersburg, MD 20878

10120

A 1,000,000

PHPK2095691 2/9/2020 2/9/2021 100,000
Contractual Liab. 5,000

1,000,000
3,000,000
3,000,000

1,000,000A
PHPK2095691 2/9/2020 2/9/2021 1,000,000

B
8600000856-201 2/9/2020 2/9/2021 1,000,000

1,000,000
1,000,000

A Professional Liab. PHPK2095691 2/9/2020 Per Claim 2,000,000

Professional Liability Aggregate Limit: $3,000,000
Crime Policy PHSD1408482 Effective Dates: 02/09/2020 - 02/09/2021 Limit: $1,000,000

RE: WEST VIRGINIA TEMPORARY STAFFING SERVICES BID

The State of West Virginia is included as additional insured with respect to General Liability and Automobile Liability when required by written contract.

State of West Virginia
Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

ATHECON-01 KGODWIN

Ames & Gough
8300 Greensboro Drive
Suite 980
McLean, VA 22102

admin@amesgough.com

Philadelphia Insurance Company
Everest National Insurance Company A+(XV)

X

2/9/2021

X
X

X

XX

X
X
X
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