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Proc Folder :

Solicitation Description :

Proc Type :

Date issued Solicitation Closes Solicitation Response Version

Solicitation Response

Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130
Post Office Box 50130

State of West Virginia

377625

Addendum 3 - Large Print Library Materials

Central Master Agreement

2017-12-05

13:30:00

SR 0433 ESR12051700000002438 1

 VENDOR

000000222424

CENTER POINT LARGE PRINT

Comments:

Total Bid : Response Date: Response Time:Total Bid : 

Solicitation Number: CRFQ 0433 LIB1800000002

$21.33 2017-12-05 13:19:10

FOR INFORMATION CONTACT THE BUYER

Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation

FORM ID : WV-PRC-SR-001

Michelle L Childers

(304) 558-2063
michelle.l.childers@wv.gov
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

1 Large Print Library Materials 1.00000 EA $21.330000 $21.33

14111536

Enter the Total Bid Cost in the commodity line of wvOASIS and attach the Exhibit A Pricing page

Comments: Center Point does not currently offer softcover versions of its original large print publications. All books are large print,
library-bound, hardcovers editions.



Purchasing Divison
2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305'0130

State of West Virginia
Request for Quotation

30 - Printing

Proc Folder: 377625

Doc Description: Adclenclum 3 - Large Prirrt Library Materials

CRFQ 0433 1181800000002201 7-1 2-05
'13:30:00

2A17 -11 -17

BID CLERK

DEPARTIU ENT OF ADful IN ISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON

US

Vendor Name, Address and Telephone Number:

Center Point Large Print

PO Box '1 , 600 Brooks Road

Thorndike, ME 0498G

1 (8oo)92e-91 o8

Michelle L Cltilders
(304) 558-2063
michelle.l.childers@rvv.gov

FE|N # 72-1422269
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Addendum

Addendum #3 issued for the followitlg reasons:

1. To
2.To
3. To
4. To

the bid opening date to December 5,2017 at 1:30 PM, EST.
soecifications 5.1. ancJ 5.2 as attached
lir Eini6it n-p,icinq Fase io include discount percentages by Category for Hard Cover and Paperback.
vendor questions and agency anslvers.

F.19..,.1 19.d.:* xl.. "...,... -..
Request for Quotation

The West Virginia purchasrng Division rs soliciting bids on belralf of the West Virginia Library Commission to establish an Open-End contract

i;,g" F;;iufio[ino p1.inin1St.iiirrjl"rr"ctirel1, rGige Frint t-iorarv Materials".)"The Contrict awarded from this Solicitation shallcover Eligible

Itenrs fronr Vendor's Catalog.

Extcnded DcscriPtion :

Enter the Total Bici cost in the commodity line of wvoASls and attach the Exhibit A Pricing page

LIBRARY COtulrvllSSlON

CULTURAL CENTER

lgOO I<ANAIVHA BLVD E

CHARLESTON WV25305-0620

US

LIBRARY COMMISSION

CULTURE CENTER

19OO KANAWHA BLVD E

CHARLESTON WV 25305.0620

US

1 Large Print Library Materials I'00000

Oomm Code Manufacturer

ffiigePrintLargePrint,Library-BoundHardcoverBooksnla
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SoLICITATION NUMBER' CRFQ LlBl 800000002

Addendum Number: 03

The purpose of this addendum is to modify the solicitation identified as

l"soiiciiation') to reflect the change(s) identified and described below.

Applicable Addeudum CategorY:

l{ | Modi$'bid oPening date and time

l{ | Modify specifications of product or service being sought

l{ | Attachment of vendor questions and responses

I I Attachment of pre-bid sign-in sheet

I I Correction of enor

I I Other

Description of Modification to Solicitation:

This addendum is issued to modify the solicitation per the attached documentalion and the following:

1. To modifo the bid opening date to December 5,2A17 at 1:30 PM, EST.

2. To modiff specifications 5.1. and 5.2 as attached'

3. To modify m" e*[uiil pricing Fage to include discount percentages by Category for Hard Cover

and Paperback.
4. To publish vendor questions and agency answeni'

No other changes.

Additional Documentation: Documentation related to this Addendum (if any) has been

included herewith as Attachment A and is specifically incorporated herein by reference'

Terms and Conditions:

l. All provisions of the Solicitation and other addenda not modified herein shall remain in

full force and effect.

Z. Vendor should acknowledge receipt of all addenda issued for this Solicitation by

completing an Addendumlctcnowledgmery, a.coPY-of which is included herewith'

Failure to urkno*l.dge addenda may iesult in bid'disqualification. The addendum

acknowledgement sh6uH be submitted with the bid to expedite document processing'

Revised 6/82012
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INSTRUCTIONS TO VBNDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The anached documents contairr a solicitation

for bids. Plcase read these instructions and all docunrents attached in their entirety' These

insrructiorrs provide critical in{brmation atrout requirements that if overlooked could lead to

ciisqualificatlon of a Vendor's biii. All bids must be submitted in accordance with the provisions

coniained in these instructions and the Solie'itation. Failure to do so ma1'result in disqualification

of Vendor's bid.

Z. MANDATORY TERMS: The Solicitation rnay contain mandatory provisions identified by

t6e use of the wortjs "mLlst,'' "will.'' and "shall." ]'ailure to compll'rvith a mandatory tenn in the

Solicitation rvill result in bid disqualification.

3. pREBID MEETTNG: The iterl identified belorv shall apply to this Solicitation.

fl A pre-bid nleeting rvill not be held prior to bid opening

I A NON-MANDATORY PRE-BID nreeting w,ill be held a1 thc fbllowing place and time:

f, A MANDATORY PRII-IIID rneeting rvill be held at the follon'ing place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the

mandatory pre-bid meeting shall result in disqualificatiort of the Vendor's bid. No one person

attending the pre-bid nreeting may represetrt more than one Vendor.

An atlenclance sheet provided at the pre-bid nreeting shalI serve as the of]lcial document

verifl,ing attendance. The State lvill nol accept any olher form olproof or documentation to

verifl,atiendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on

tlrt'aitenclance sheet his or her nanre and the nante of the Vendor he or she is representing.

Revised 08/3L/20L7



Adelitionally, the person atlending the pre-bid meeting should include the Vendor's E-lr4ail

ar.lclrcss, phone number. and Fax number on the atlendance slrcet. It is the Vendor's responsibility

to tocateihe atlendance sheet ancl provide the required infonnation. Failure to complete the

attendance sheet as requirecl tnay result in disqualilication of Vendor's bid.

All Vendors should arrive prior to the starting tirne for the pre-bid. Vendors who arive after the

starting tirne but prior to the encJ of the pre-bid witl be permitted to sign in. but are charged with

knorving all matters discussed at the pre-bid.

Quesrions subrritted at least five business dal,s prior to a scheduled pre-bid will be discussed at

the pre-bid nreeting il'possible. Anv discussions or answers to questiolls at the pre-bid meeting

are prclirninary in nature and are non-binding. Ol'flcial and binding arlswers to questions will be

published in a qritten addendunl to the Solicitation prior to bid gpening.

4. VENDOR QUBSTION DBADLINE: Vendors nray submit questions relating to this

Solicitatiol to the Purchasing Division. Questions must be subrnitted in w-riting. All qLrestions

must be subrnitted on or bel'ore the date listed belorv and to the address listed belorv in order to

be considered. A written response rvill be published in a Solicitation addenduni if a resportse is

possitrle and appropriate. Non-rvritten discussions. conversatiotts. or questiolls atrd answers

regardirrg this Solicitation are prelitttinary" in natut'e and are nonbindirig.

Sut'rmittecl c-rnails should havr-' solicitation nunrber in the subject Iine.

euestion subnrission Deadline: November 8' 2017 at 10:00 AM EST

Subrrrit Questions to:
2019 Washirrgton Street. I-ast
(--harlestort. W V 25305

Michelle Childers, Senior Buyer

Fax: (304) 558-.+l l5 (Vendors should not use this lax number for bid subnrission)

Enrail: Michelle.L,childers@wv,gov

5. \rERllAL COMMUNICATION: Any verbal comrnunication betu,een the Vendor atrd any

Slate personnel is not binding, including verbal commutrication at the ntandatory pre-bid

confererrce. Onl-v infonnation issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding'

6. BID SUBMISSION: All bids must be subrnitted electronically through TvvOASIS or signed

and delivered by'the Vendor to the Purchasing Division at tlie address listed below on or before

tlie clate and time of thc bid opening. Any bid received by the Purchasirrg Division staff is

cotisiclered to be irr the possession of the Purchasing Division and rvill notbe returned ftirany
reason. The Purchasing Division rvill not accepl bids, modiflcatiorr of bids, or addetldum

acknowledgment forms via e-nrail. Acceptable delivery nrethods include electronic submission

via TwOASIS. hand delivery', delivery by courier. or facsirrrile.

Revised 08/3L/2oL7



The bid delivery address is:

Department of Administration, Purchasing Divisior,

201 9 Washington Street East

Charleston. WV 25305-01 30

A bid that is not sirbnritted electronically through m'OASIS should contain the information

listed below on rhe face of the' envelope r:r the bid may be rejected by the Purchasing Division.:

SEALED BID;
BTJ\'ER:
SOLICITAT'ION NO.:
BID OPENINC DA-|E:
BID OPENINC TI]\,IE:
FAX NUN4BER:

'I'he Pgrchasing Divisiorr may prohibit tlre submission of bids electrorrically through rvvOASlS at

its sole discretion. Suclr a prohibitiorr rvitl be cotttained and comtnunicated in the wvOASIS

system resultirrg ip the Vend6r's inabilitl, to subr:rit bids through rvvOASlS. Sut:missiorr of a

,.rpnrr" to a1 Expression or lnterest or Request for Proposal is not penlitted in u'vOASIS.

Iror Request For Proposa! ("RFP") Responses Onll': ln the event that Vendor is responding

to u ,.qr.rt for proposil. the Vendor slrall subrrit one original technical and one original cost

p.oporrl plus NIR convenience copies of each to the Purcl-tasing Division at the

u.Jd..r. sirotu,, abovi. naOlfo"ill1,. the Vendor should identifi' the Lrid type as either a technical

or.cost proposal on rhe face of cach hid envelope subnritted in response to a request fbr proposal

as ltollou,s:

BID'I"YPE: ('l'lris onli,applies to CRFI'])

flTechnical
I Cost

7. BII) OPENING: Bicls subnritted in response to this Solicitation ivill be opened at the location

idenrilied belorv on the date and tirne listed below. Dclivery of a bid after the bid opening date

arrd rimc will result in bid disqualil-ication. For purposes of tltis Solicitation, a bid is considered

delivered rvlren conflrmation of deliver), is provided b1,' *,vOASIS (in the case of electronic

subnrission) ol rvhen the bicl is tirne stamped by the o{ficial Purchasing Division tirne clock (in

the case of hancl delivcrl').

Bid Opening Date and l'irne: November 15, 2A17 at 1:30 PM EST

Bid Opening Location: Departtnent of Adrninistration. Putchasing Division
2019 Washington Street East
Clharleston. WV 25305-0 I 30

Revised 08/3a/zott



8. ADDENDUM ACKNOWLEDGENIENT: Changes or revisions to this Solicitation will be

rnade by an off-rcial written addendum issued by the Purchasing Division. Vendor should

ackpo*leclge receipt of all addenda issued with this Solicitation by completing an Addendunr

Ackrorvledgment iorm, a copy of which is ineluded herewith. Failure to ackno*'ledge addenda

mal,resutt ii Uia airqualificaribn. The a<ldendum ackrrowledgement should be subrnitted with

the bid to expedite document proccssittg.

9. BID FORMATTING: Vendor should type or electronically enter the inl'orrnation onto its bid

to prevent errors in the evaluation. Failure to type or electronicall;' errter the infonnation may'

result in bid disqualification.

10. ALTERNATES: Any model, brarrd. or specification Iisted in this Solicitation establishes the

acceptable level o1'clualitl,only and is not intended to reflect a preference fbr. or in any u'ay

lavoi. a particular biand or vendor. Vendors rnay bicl altelrates to a listed modcl or brand

pr,tviclei that tlre altenrate is at least eqr.ral to the model or brand and cornplies rvith the required

specifications, l-he equality of anl,alternate being bid shall be detenlined by the State at its sole

discretion. Any Vendor bidding an alternate model or brand should clearl,v identify the alternate

iterrs in irs bid ancl shourld inclurle uranufacturer's specifications, industry literature' and/or any

other relevanf docLtrnerllation demonstrating the equality' of the ahernate itenrs. Failure to provide

infbmration for altemate items ntal,be grounds fbr rejection of a Vendor's bid.

t [. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains tlre specifications thal

shall fbrm the basis ol'a contractual agreement. Vendor shall clearll'mark atry exceptions.

clarilrcations. or other proposed nrodificatiorrs in its lrid. Ilxceptiolls to. clarifications ol' or

ruroclificatiorrs o1'a requirenrent or tenll and condition of the Solicitatiort rna-"- result in bid

disqualilication.

I2. CON{I\{UNICATION LIMITATIONS: In accordance rvith Wcst Virginia Code o1'State

Rules $ 148-1-6.6. comnrunicatiorr n ith the State of West Virginia or any of its employees

regarding this Solicitation during the solicitation, bid. evalualion or anard periods. except

rhrough the Purchasing Division, is strictly prohibited without prior Purchasing Division
appror,al. Purchasing Division approval lbr suclr coltrmunication is irrrplied l'or all agenc)'

delegated and exenrpt purcliases.

13. RBCTSTRATION: Prior to Contract aw'ard. the apparent successful Vendor must be

properly registered vvith the West Virginia Purchasing Division and rnust have paid the $125 l-ee.

if applicable.

14. UNIT PRICE: LJnit pric.es shallprevail in cases of a discrepancy in the Vendor's bid.

15. PREFERENCB: Vcndor Pre{brence may onll'be granted upon rvritten request and onl), itt

accordance u,ith the West Virgirria Code $ 5A-3-37 and the West Virginia Code of State Rules.

A Vendor Prcference Certificate fbnn has been attached hereto to allow Vendor to apply tbr: the

prel-erence, Vendor's failure to submit the Vendor Preference Certificate fbrrn u'ith its bid will
result in deltial of Vendor Pref'erencc. Vendor Preference does ttot apply to construction projects.

Revised 08/31 /2017



16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For an1',

solicitations publicly advertised for bid. in accordance rvith West Virginia Code $5A-3-

31(a)(7) and W. Va. CSR $ 148-22-9. onlr 11or-..rident vendor certilLed as a small, won'len-

o,uvned,'or rlinority-owned business under W. Va. CSR $ 148-22'9 shall be provided the same

prefbrence made available to any resident vendor. Any non*resident small, women-owned. or

minority-orvned business must identify itself as suclr itr rvriting, must submit that lvriting to the

Irurchaiirrg Division with its bicl. and must be properly cenified under W. Va. CSR $ 148-22-9

prior to contract arvard to receive the preferences tnade available to resident vendors. Preference

ib1. u ,.,on-.*siderrt small. women-owned, or rninorit5, orvned business shall be applied in

accordance rvith \V. Va. CSR * 148-22-9'

I7. WAMR OF MINOR IRREGULARITIES: l'he Director resen/es the right to rvaive

minor irregularities in bids or specifications in accordance rvith Wesl Virginia Code of State

Rules $ 148-l-4.6.

18. ELECTITONIC FILE ACCESS RESTRICTIONS: VCNdOT I11USI CIISUI'E thAt itS

subrnission i1 TvvOASIS can be accessed ancl vieu'ed by the Purchasing Division stafl

irlmediatcll,, upon bid opening. lhe Purchasing Division will consider any file that cannot be

inrrleclialely aicessed ald viewed at the tinre of the bid opening (such as. encrypted files.

passrvgrd piotected files. or irrcornpatible Iiles) to be blank or irrconrplete as context requires,

ancl are therefore unacceptable. A vendor will not be permitted to Llnencrypt files, remove

passrvord prorecliorls. trr resubmit docurnents after bid opening to make a file viewable if those

docunrelti are requirecl witfi the bicl. A Venc]or may be rcquired to provide docunretlt passwords

ol.renlove acccss restrictions to alloq, tlre Purchasing Division to print or electronically save

documents provided that tltose documents are vie*able by the Purrhasing Division prior to

obtaining the password or removing the access restriction.

1g. NON-RESPONSIBLE: 
-l'he Purchasing Division Director reseryes the right to re.lect the

bid o1'anyvendor asr.r-on-ltesponsible in accordance rvith W. Va. Code of State Rules $ 148'l-

5.3. rvhen the Director deterntines thal the vendor subrnittitlg the bid does nol have the capability

to fulll,perfbrm, or lacks rhe itrtegrily'and reliability 10 assure good-faith perfonrance."

20. ACCEPTANCE/R0,IECTION: 'l he Stare may accept or reject any trid in rvhole' or in pafi

in accordance witlr W. Va. Cocle of State Rules $ 148-i-4.5. and $ 148-l-6.4.b."

Revised oe/3L/2077



21. YOUR SUBMISSION IS A PUI}LIC DOCUMENT: VCNdOT,S ENtiTC TCSPONSE tO thE

Solicitatiorr and the resulting Contract are public documents. As public documents, they will be

disclosed to the public folloiving the bid/pioposal opening or award of the contract, as required

by the competitive bidding laws-of west virginia code $$ 5A-3-1 et seq., 5-22-l et seq" and

Sb-f -f er seq. and the FrJedorn of Inlbnnation Act WestVirginia Code $$ 298-1-1 et seq'

DO NOT SUBMIT MATER1AL YOU CONSIDER TO BE CONI'IDENTIAL. A TRADE

SEC]RET, OR OTHERWISE NOT SI]BJECT TO PIJBLIC DISCLOSTJRE.

Submission of any bicl. proposal. or other document to the Purchasing Division constitutes your

explicit consent to the suUslquent public ilisclosr'rre of the bid' proposal' or document' The

puichasing Diyisiop u,ill disclose any documeut labeled "confidential," "proprietary." "trade

secret." .,p-rivate." or labeled rvith any other claim against public disclosure of the documents. to

include any "trade secrets" as defirred by West Virginia Code $ 47-22'l et seq' All

subn1issions are sub.iect to public disclosure without trotice.

22. INTERBSTED PARTY DISCLOSURE: W. Va. Code s 6D-1-2 requires that lor

contracts rvith arr actual or estimated value of at least $ I 00.000. the vendor must submit to the

purchasing Diyision a disclosure of interested parlies to the contract. prior to contract award'

That disclosure ntust occur oll tire fornr prescribed and approved by the WV Ethics Commission'

A cop1,of that forrn is included rvith thii solicitation or can be obtained tiom the WV Ethics

Comrnission. "ltrterested pa$ies" mealls: (1) A business entit)'performing rvork or service

pLlrsuapt to. or ip furtherarice of. the applicable contract. irrcluding specifically-sub-contractors:

iZ),t. person(s) rvho have un oro,n"rrllip interest equal to or greater than25o/o in the business

eniity perfo.n.ri,ig nork orscrvice pursuant to. or in lurtherance of. the applicable contract; and

(3) tlte persou oibusiness entity. iiany. that servecl as a conlpensated broket'or interrrrediar-v to

actiyel, facilitate the applicabll contracr or ne-qotiated the terms of the applicable contract n'ith

rlie staie agency: Proviclld, That subdivision (2) shaltbe inapplicable if a business entity is a

publicly t;dejcorrparl),: Provicled.lrou,e'\,er,'l-hat subdivision (3) shall not include persons or

irurin"i, entitics pe,fogning legalservices related to tire negotiation or drafiing of the applicable

contract,

Revised 08/3A/20a7



GEI{ERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREIIMBNT: lssuance of a Award Document signed by tlie

Purchasing Division Director. or his designee, and approved as to lbrm by the Attorney

Ceneral's office constitutes acceptance oithis Contract rnade by and between the State of West

Virginia and the Vendor. Vencloi's signature on its bid signifies Veudor's agreement to be bound

by and accept the tenns and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contmct. the following terms shall have the

meapings attributcd to them below. Additional definitions rnay be found in the specifications

included u,ith this SolicitationlContract.

2.1.,,Agency,'or,.Agencies" mealls the agency. board, conrnrission, orotherentityCrf tlie State

of WesiVir:ginia tt atls identified on tlre fiist page of the Solic.itation or any other public entity

see king to procure goods or serr ices under this Contract'

2.2. "Bid" r:r .,Proposal" rneans tlre vendors submitted respot.lse to this solicitation.

2.3. .,Cr;ntract,, rneans the binding agreernent that is entered ittto betrveen the State and the

Verrdor to provide the goods or services requested in the Solicitation.

2.4. o.Director,, mealts the Director ol'the Slest Virginia Department of Administration'

Purchasirrg Division.

2.5. ..purchasiug Division" means the West Virginia [)epaftnlent of Administration' Purchasilrg

Division.

2.6. ..An,ard Docunrent" nteans the document signed by (tre Agencl'and tlre Purchasing

Division, and approved as to formbl,the Attorney Ceneral. that identif'ies the Vendor as the

contract holder.

Z.7...Solicitation" rreans the of{rcialnotice of an opportunity to supply the State rvith goods or

serr,ices that is published by the Purchasittg Division'

2.8. ,.State,, meal.ls the State of West Virginia and/or an,v of its agencies, comnrissions. boards.

etc, as context requires.

2.9. ..Vendor" or.,.Vendors" lneans any entit,v submitting a bid in respotlse to the

Solicitation. the entity that has been selected as the lowesl respolisible bidder, or tlie entity that

has been awarded the Contract as context requites.

Revised o8/3L/201"7



Renen,al Term: This coutract lxay be renewed upon the mutual written consent of the Agettcy,

and the Vendor. q,ith approval of tie Purchasing Division and the Attorney General's office

(Attoney,General appioval is as to fornr orrly'). An.v request fbrrenewal sliould tre subrnitted to

ih. pur.iruring Division rhirty (30) days prior to the expiration date of the initial contract term or

appropriate re"newal tenn. A Contract renewal shall be in accordance with the terms and

.oiraiiionr oi the original contract. Renerval of this Contract is lirnited to three (3) -
successive one (1) year periods or multiple renewal periods of less than one year' provided that

thcmultiple1..n.r"ul p*rio,t,clonotexceed thirtv-six(36) . months.intotal.Autornaticrenewal ol

this Conri.act is prohilitccl. Notrvithstanding tlre toregoing. Purchasing Division approval is not

required oo ug"n.y delegated or exempt pui'chares. Attortre;' Ceneral approval nlay be required

fbr vendor terms and conditions.

Ileliyery Order Linritations: ln the event that this contract pennits deliverl' orders- a deliveY

orde, n1a,u olly be issued durirrg the lirne tlris Contract is in eff'ect' Any deliverl'order-issued

*,ithi, o,ie 1,sa, ol-the expiratioi of tliis Contract sliall be ef-fective lor one .vear fi'om the date tlie

delir.ery, orcler is issued. No deliverl, order may be extended beyond one year after this Clonfact

has expired.

f Fixed periocl Contract: This Contract becomes effective upon Vetrdor's receipt o{'the nolice

3. CONTRACT TBRN{; RENEWAL; EXTENSION: The temr of this contract shall be

cletennined itr accordance rvith the categorl'that has been identified as applicable to this

Contract belolv:

[] Term Contract

Initial Contract Term: 'fhis Contract becomes effective on

upon award and extettds for a period of one (1 ) year(s).

to proceed and rnust be completed within days.

I Fixed pcriod Contract t,ith Renervals: This Conlract becomes eff-ective upon Vetrdor's

,Tceipt ol-the notice to proceecl ancl part o1'the Contract more ful11'desc'ribcd in the attached

specificatiorrs ut'tst be corrpleted within da5,s.

Upon complctiou, the venclor agrr:es that maintenance. monitoring, or warrantyservices rvill be

providedfbroneyeartherea1ieirvitlrarradditional-successiveoneyear
i;;;;;ri p"riJr * 

'"ur,iple 
rcnewal periocls of lets thon oiiJ y.ut provided that the multiple

, Lt- ------.-.^l ^f+1.
renc,wal periods d0 not exceed months in total. Autornatic renewal of this

Corrtract is prohibited.

I Onc Time purchase: The rerm of this Contract shall run from the issuance of the Arvard

Documept until all olthe goods contracted for have been delivered, but in no event willthis

Contract extend for more tlran one fiscal year'

I Other: See attached.

Revised 08/3L/20L7



4. NOTICE TO PROCEED: Venclor shallbegin performance of this contract irnmediately

upon receiving noticeto proceed unless otherrvlse iristructed by the Agency' Unless otlrerwise

specified. tt. f-rtty, execuied A*,ard Document will be considered notice to proceed'

5. eIIANTITIES: The quantities required under this Contract shall be determined in accordance

with the categorl,that hai been identit'ied as applicable to this Contracl below.

g1 Opcn End Contract: Quantities listed in this Solicitation are approximations.only' based on

es-stimut", supplied by the ,ig.r.y. 11 is understood and agreecl tliat the Contract shall cover the

quantities actually oidered 6r O"tiu"ry cluring the term of the Contract, whether more or less

than the quantities shown.

I Sen ice: 1'he scope of the service to be provided u'ill be more clearly defined in the

specifications included herewith.

fl combined service antl Goocls: llie scope of the service and deliverable goods to be

i-rovided rvill be more clearly clefined in the specifications included hereu'ith.

I One Tinre Purchase: This Contract is {br the pttrchase of a set quantity of goods that are

ILntif red in the specifications included herervith. Ottce those iterns have been delivered. no

adclitional goocls ma,v be procurecl under this Coutract without an appropriate change order

approved bi,tne Velldor. Agettc1,. Purchasing Division. ancl Attortrey ceneral,s office'

6. EMERGENCY PLIRCHASES: Ihe Purchasirrg Division Director may autirorize the Agencv

to purcirase goods or services irr the open market that Venclor would otherwise provide undel' this

Contracr if titose goods or services are fbr irnnlediate or expedited delively in an enrergency'

Eliergencies shall include- but are not linritecl to. dela,vs in transporlation or an rrtranticipated

increase in the volume of rvork. An emergencl, purchase in tlre open nlarket, approved by the

purchasing Division Director, shall not constiiuie of breach of this Contract and shallnot enlitle

thc Vendoi to ap), fbrm ol'compensation or clamages. This provision does not excuse the State

tiom lirllilling its obligatiotrs urtder a One Ti6e Purchase contract.

?. REQUIRED DOCUMENTS: All o1'the items checked below must be provided to the

Pulchasing Division b,v the Vendor as specified below'

;1 BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code $

laZ-l(c), All Vendors subrnitting u Uid on a constructiotr project shall lirmisli a valid bid bond

in the amount of five percenr (5o,{) of the totalamount of tire bid protecting tlre State of West

Virginia. The bid bond nrust be srrbnritted u'itlr the bid'

n PERFORN.{ANCE I}OND: The apparenr successful vendor shall provide a perfortnance

bond in the amount of -'..- . . The perforlrallce bond musl be received by the

purchasing Division prior to contract aruurcl. On constructiotr contracts. the perfortnance bond

must lre 100% of the Contract value.
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f, LABOR/NIATERIAL PAYMENT BOND: The apparent successful Vendo| shall provide a

ii-trorlmaterial payment bond in the amount of 100% of the Contract value. The labor/rnaterial

payment boncl must be clelivered to the Purcl'tasing Division prior to Contract alvard.

In lieu of the Bid Bond. Performance Bond. and Labor/Material Paylnent Bond, the Vendor may

provicle certified checks. c,ashier's checks, or irrevocable letters of credit. An1'' certified check'

iashier's check, or in'evocable letter of credit provided in lieu of a bond rnust be of the same

amou6l arrd delivered orr the sarne schedule as the bond it replaces. A letter of credit submitted in

liey of a perfonnance and labor/rnaterial payment bond will only be allorved for projects under

$ 100.000. Personal or business checks are not acceplable. Notwithstanding the foregoing' West

Virginia Clode $ 5-22-t (d) mandates that a vendor provide a perfornrance and labor/tnaterial

pay ment bond fbr construction projects. Accordingly. substitutiorts for the performattce and

labor/rnaterial paytnent bonds fbr construction pro.iects is not pernritted.

I MAINTENANCE BOND: The apparent successful Vendor shallprovide a two (2) year

ilraintenance bond covering the rooling s),slern. l'he maintenance bond must be issued and

clelivercd to the Purchasing Division prior 1cl Contraat arvard.

I LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to an)/thirlg reqr-rired under the

Section cptitled Licensilg, of the Ceneral'lenrsand Conditiotls" the apparent successful Vendor

s6all {urnis[ prciolof thc lollotving licenses, certiflcations, atrd/or perntits prior to Contract

aw'ard. in a tornr acceptable to the Purchasing Division.

n

n

l

il

'l'lre apparent successful Vendor shall also fumish proof of any additional licenses or

cerlifications contained in the specifications prior to Contract award regardless of whether or not

that requiretnent is listed above.
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B. INSURANCE: The apparent successful Verrdor shall furnish proof of-the insurance identified

by a checkmark belorv piior to Contract arvard. Subsequent to contract arvard. and prior to the

insurance expiration clate, Vendor shall provide the Agenc-v with proof that the ilsurance

lrandated heiein has been continued. Vendor must also provide Agency with irrrmediatc nolice of

apy chalges in its insurance policies mandatcd herein, including but not limited to, policy

cancelation, policy reduction. or change in insurers. 'l"he insurance coverages identified belorv

must be rnaintained throughout the life o1'this contract. The apparent succcssful Vendor shall also

fu6rish proof o{'any,,additional irrsurance requirements contained in the specifica]iot]! prior to

Contr.aci award r.egardless of whether or not that insurance requirement is listed in this section,

Vendor mttst maintain:

I Commercial General Liabilitl Insurance in at least an amount of-:

flAutonrobile Liabili$'ltrsurancc in at least an amounl of:

fl professionallMalpractice/Errors anrl Omission lnsurance in al least alt amottnt o{':

I Cgmnrer.cial Crimc and Third Par$ Fideliry Insurance in an amount o1:

I Cr:ber Liabilitl Insurance in an arnount of:

f] Builclers Risk Insurance in an amount equal

n

to I 00% of the anrourtt of llre Contracl.

T

n

n

n
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9. WORKERS' COMPENSATION INSURANCE: The apparent successlul Vendor shall

complS,r.l,ith lau,s relating to u,orkers compensation. shall maintain workers' compensation

insurance wlren requit'ed. and shall lurnislr proolof workers' compensation insurance upon

request.

10. LITIGATION BOND: The Director reserves the right to require any Vendor that files a

protest of an arvard to submit a litigation boud in the amount equal to one percent of the lor'vest

bid submitted or $5.000, whichever is greater. The entire anlount of the bond shalI be forfeited if
the hearirig officer determines that the protest u,as Iiled for frivolous or improper purpose,

including but not limitecl to. the purpose of harassing. causing unnecessary delay. or needless

expense for the Agenc1,. All litigation bonds shall be made payable to the Purchasing Division.

Ip lie u of a bond. the protester may subrnit a cashier's check or cer1ified check payable to tl,e

Purchasing Division. Cashier's or cefiified checks rvill be deposited u'ith and held bt'the State
'freasurer's office. If it is determined that the protest has rrot been filed for I'rivolous or improper

purpose, the bond or deposit shall be retumed in its entirety.

1 1. LIQUIDATED DAMAGES: Vendor shall pa1' liquidated damages in the amount o{'

lbr _

Thir .lu,,se shall in no rr.q\, be co*id fu i* a,rd shalt not lir,rit the State or Agency's

right to pLlrsue an5'other available remedy.

12. ACCEPTANCE: Vendor's signature on its bid, or on the certification and signature page,

cgnstitutes an of'fer to fhe State that cannot be unilaterally rvithdrawn. signifies that the product

or service proposecl b1,' venclor ntcets the mandatory requirements cotttainecl in the Solicitation

for that produit or seir,ice, unless otlrern,ise inclicateci, and signifies acceptance of the terms and

conditions contained in ttre Solicitation unless othem'ise irrdicated.

I3. PITICING: J"lie pricing set tbrlh herein is finn lor the lif'e o1'the Contract. unless specified

elsewhere rvirhin this Solicitarion/Contract b1,the State. A Vendor's inclusion of price

adjustrlent provisions in its bid. rvithout an express authclrization fl'om the State in the

Solicitarion to do so. may result in bid disqualillcation.

ld. PAYMENT: Pal,msnt in advance is prohibited under this Contract. Payment may onll' be

macle afler the delivery aud acceptance o{'goods or services.'l'he Vendor shall submit invoices,

in arrears.

15. PURCHASING CARD ACCEPTANCE: 'fhe Srate of west Virginia curreutly utilizes a

purchasing Card program. a<lministered under contract try a banking institution, to process

pa).lnent fo, gond. and services. 'fhe Vendor rrlnst accept the State of West Virginia's

irurchasing Card lbr payrnenl of all orders uncler this Contract unless the box below is chccked.

flVendor is uot reqr.rir.ed to accept the State of West Virginia's Purchasing Car:d as paynrent for

all goods and services.
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16. TAXES: The Veridor shall pay any applicable sales, use, personalpropefty or any other

taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt fronr federal and state taxes and will not pay or reimburse such taxes'

17. ADDIT'IONAL FEES: Vendor is not permitted to charge additional fees or assess

adclitional charges that rvere not either expressly provided for in the solicitation published by the

State of West Virginia or inclucled in the unit price or lump surrr bid amount that Vendor is

requirecl by the solicitation to provide. Including such fees or charges as notes to the solicitation

may resuli in rejection of vendor's bid. Requestittg suclt l-ees or charges be paid after the

contract has been awarded may result in cancellation of the cotrtract.

i8. FUNDING: l'his Contract shall continue fbr the term stated herein, contingent upon funds

being appropriated by the Legislature or otlrerwise being rlade available. Itt the event funds are

nor appic,priatec'l or otlrerq,ise nrade available. this Contract becomes void and of no effect

begiririing on.July I of the fiscal year for rvhich l'unrling has not been appropriated or otherwise

nrade available.

Ig. CANCELLATION: 
-lhe 

Purcl"rasing Division Director reserves tlre riglit to cancel this

C'ontract irnmediately upon rvritten notice to the vendor if the traterials or rvorkmansliip supplied

ilo lol conform to the specillcations containccl in the Contract. The Purchasing Division Director

ma5, also cancel an1, puichase or Contract upon 30 days r.l'ritterr notice to the Vendor in

accordance u,ith West Virginia Code of State Rtrles ss I48- I -6. I .e'

20. TIME: Tinre is of tlre esserrce u'ith regardto alJmatters oltime and perlormance in this

Conlract.

Zl. ApPLICABLE LAW: This Contract is governed by'and intet?l'eted under West Virginia

lau, u,ithour giving eflecr to its choice of lau, principles. Atrf information provided in

specificatiorimu,riials, ol an), other source , verbal or written. rvhich contradicts or violates the

West Virginia Constiturion. West Virginia Code or West Virginia Clode o1'State Rules is void

and ofno effect.

ZZ. COMpLIANCE \ryITH LAWS: Vendor shall comply rvith all applicable f-ederal. state.

and local larvs, regulations and orilinances. By subrnitting a bid, Vendor acknoivledges that

it has revieu,ed. understancls, and r,vill comply lvith all applicable larvs, regulations, and

ordinances.

23. AR-BITRAI'ION: Anl,references made to arbitratiort contained in tliis Contract. Vendor's

bid, or irr any Arnerican Inititule of Architects documents pertaining to this Contract are hereb.v

deleted. void. and of no effect.
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2.{. h{ODIFICATIONS: This u,riting is the paflies' final expression of intent. Notwithstanding
an!,thifig contained in this Contract to the contrary no nrodification of this Contract shall be

binding ivitlrout mutual written consenl olithe Agency. and tlte Vendor. with approval of the

Purchasing Division and the Attorney Ceneral's office (Attonrey General approval is as to form
onlr,). An}, change to existing contracts that adds work or changes contract cost. and were not
included in the original contract, must be approved by the Purchasing Division and the Attomey
General's Office (as to tbnl) prior to the implementation of the change or commencement of
work affected by the change.

25. WAMRI Tlre failure of either pafty to insist upon a strict performance of any of the terms
orprovisiou of this Contract, orto exercise auy option. riglrt. or remedy herein corrtained, shall
not be construed as a u,aiver or a relinquishment for tlre future of such term. provision. option.
right. or rernedr,. br"rt the same slrall c,ontinue in lull fbrce and effl,ct. Any rvaiver rnust be

expressly stated in rvriting and sipred by the u,aiving party.

26. SUBSEQUENT FORMS: 'lhe lernrs and conditions contained in this Contract shall

supersede aur,ancl all subsequent terrls and conditions u'hiclt may appear on any fonn
documents submitted by Verrdor to the Agency or Purchasing Division sucl: as price lists, order

lbrms. int'oices. sales agrcernents, ot'utaintenance agreements. and includes ittternet rvehsites or
other electronic documents. Acceptance or use of Vertdor's lorms does not constitttte acceptance

of the terrns and corrditions contained tltereon.

27. ASSIGNMENT: Neither this Contract nor any rnonies due. or 1o become due hereunder,

rnav be assigned bythe Vendor n,ithout the express wrilten consent of the Agerrcy. the

Purchasin-u Division. the Attornel, Ceneral's o1fice (as to fbnn only). atld any otlrer governlrent

agenc), or olilce that nray be reqr-rired to a1:pror:e such assigurnerlts. tr'otwithstanding the

tbregoing, Purchasing Division approval rnay or may not be required on cefiain agency delegated

or exempt purchases.

28. WARIiANTY: The Vendor expressly \\,arrarlts that the goods and/or services cot'ered b5'

this Conlract lvill: (a) confonn to the speci{ications, dra*'ittgs. samples. or othel'description
I'urnishecl or spe cified b1, the Agenc\,: (b) Lre merchantable and fit for tlre purpose intended; and

(c) be {iee lrtlnr def'ect in material and rvorkmanship'

29. STATE EMPLOYEIIS: State employees "1re 
not penlitted to utilize this Contract for

personal usc and the Vcndor is prohibited from permitting or facilitating the sattre.

30. BANKRUPTCY: [n the event the Vendor llles for bankrirptcy protection, the State of West

Virginia may deem this Contract null and void. and tertninate tltis Contract u'ithout notice.

3I.I,RIVACY, SECURITY, AND CONFIDENT1ALITY: The Vendor AgTCES thAt it TViII NOt

disclose to anyolte. directly or irrdirectli,, auy such personally identifiable infor:nation or other

confidential inlbrmation gained liom the Agency, unless the individual rvlto is the subject of the

ilfonratiop consents to the disclosure in rvriting or the disclosure is made pursuant to the

Agency's policies. procedures, and rules. Vendor ftrrther agrees to comply with the

Ctoltlcientiality Policies and Infonrration Security Accountalrilit5' Requirements. set tbnh in

httldiu,u,u,.siatc.n'r'. trsi adnrin/pr"rrchase/privacr'/delault.htrnI'
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32. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire respottse to the

Solicitation and the resulting Contract are public documents. As public documents, they will be

clisclosed to the public follorving the bid/proposal opening or arvard of the contract, as required

by the conrpetitive bidding larvs of West Virginia Code $$ 5A-3-l et seq., 5-72-1 et seq.. and

5G- l - I et seq. ancl the Freedom of Infonnation Act West Virginia Code $$ 298- l -1 et seq.

DO NOT SUtsMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A'|RADE
SECRET, OR OTI{ERWISE NOT SUBJECT TO PIJBLIC DISCLOSURE.

Submission of any bid, proposal. or other document to the Purchasing Division constilutes your

explicit consent to the subsequent public disclosure of the bid. proposal. or clocument. 'l'lie

Purchasing Division rvill disclose any document labeled'"cont'idential.'' "proprietary," "trade

secret." "private." or labeled rvith any other claim against public disclosure of the doculllents. to

include an-v "trade secrets" as defined by West Virginia Code $ 47 -22-1 et seq. All submissions

are subject to public disclosure u'ilhout notice.

33. LICENSING: In accordance with West Virginia Code o{'State Rules $ 148-l-6.1.e. Vettdor

must be licensed ancl irr good starrcling in accordartce u'ith any and all state and local lau's arld

requirements by any state or localagencl,of West Virginia. irrcluding, bttt tlot limited to. the

West Virginia Sccrerar\/ of State's Office. the West Virginia Tax Depanmenl, West Virginia

Insurarrce Commission, or an)r other state agenc), or political subdivision. Upou request, the

Veudor rnust provide all necessary releases ro obtain infon-tration to enable the Purchasing

Division Director or the Agency. to verify that the Vendor is licensed and in good standing rvith

the above entities.

34. ANTITRUST: in subnritting a bid to. signing a corltract vvith. or accepting a Award

Document ll'oln anv ageuc),of thc State o1'West Virginia. the Vendor agrees to conve,v. sell.

assign. or transf'er to the State ot'West Virginia all rights. litle, and inlerest in and to all caltses of
actiin it rna-v lto\\, or hereaiiel acquire under the antitrust larvs olthe United States and the State

o1'West Virginia fbr price fixing and/or unreasonable restraints of trade relating to the particular

cr:mproditiei 6r services purchased or acquired b), the State of West Virginia' Such assignment

s6all be n-racle and become effective at the lirne tlie purchasing agenc)'tenders the initial pa)'rnent

to Vendor.

35. VENDOII CERTIFICATTONS: By, signirig its bid or entering into this Contract, Vendor

certifies ( l) that its bid or offer was nrade rvithout prior understanding, agreement. or connectiott

with an1, oorporation. flrm, Iirnited liability company, pannership. person or entity subrnitting a

hid or of{,er for tlre sanre rnaterial, supplies. equipment or services; (2) that its bid or off'er is in all

respects fair and without collusion or fi'aud; (3) that this Contract is accepted or entered into

rlithout any prior understanding, agrcement. ot connection to any other entitl' that c_r:uld be

considered a violatiop of larv; ,n,t (+)that it has revierved this Solicitation irt its entirely;

unclerstands the requirements. terrns and conditir:ns. atrd other information contained herein'
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Vendor's signature on its bid or ofler also atTinns that neither it nor its representatives have any

interest, nor shall acquire any interest. direct or indirect, which would compromise the

performance of its services hereunder. Ariy such interests shall be prornptly presented in detail to

the Agenc5,. 'fhe individual signing this bid or offer on behalf of Vendor certifies that he or she is

authorized by the Vendor to execute this bid or off-er or ally docutnents related thereto on

Vendor's behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and

tlrat. trt the besl of his or her knowledge, the Vendor has properly registered rvith any State

agency that may require registration.

36. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an

independent contractor arrd no principal-agent relationship or employer-enrplo,vee relationship is

c,ontenrplate<J or created bl, this Contract. "l'lre Vendor as an irrdependent contractor is solel5'

liable fbr.the acts and omissions ol'its emplol,ees and a-eents. Vendor shall be respronsible for

selecting. supervising. and contpensatillg an)' and all irrdividuals entplol'ed pursuant to the terms

of this Solicitation and resulting contract. Neither the Ve'ndor, llor an)/ employees or

subcontractors of the Vendor. shall be deenred to be ernployees of the State for any purpose

\\,hatsoever. Vendor shall be exclusively responsible for paynrent of emplol'ees and contractors

lbr all u.agcs and salaries. taxes. u,ithholding pa,r,ntents, penalties. fees, fringe benellts.

prol'essional Iiability insurance premiums. contributions to insurance and pension. or other

fleferred compensation plans. including but not limited to, Workers' Clompensatior, and Social

SecLrrity obligations,licensing f'ees. e1c. and the liling of allllecessar)/ documetrts. forms. and

returns pertinent to all of tlie loregoing.

Vendor shall holcl harmless the State. and shall provide the State atrcl Agencl'uith a defense

against an5'ancl all claims irrcluding. but not lirnited to. the foregoing pa-vmetr1s, r'vithholdings.

corttributions. taxes. Social Securitl'taxes. attd emplol'er inconre tax returns.

37. INDEMNIFICATION: l'he Vcndor agrees to indemnif,v, def'end. and hold harmless the

State and the Agepc5,. rheir officers. and ernplol'ees fionr and against: (l) Anv claims or losses

lbr services rendcrecl bl,anl, subcontractor. person. or f1rm performing or supplying services.

rrrarerials" or supplies in connection r,ith thc perfonrrance o1'the Contract: (2) Any claims or

losses resulting to any person or entit), injured or damaged b1'the Vendor, its offlcers^

employees- or subcontractors b1,the y:ublication, trattslalion, reproductiorr, delivery.

p.rforir"n... use. or disposition of any data used under the Contract in a mantler not authorized

ty the Conlract. or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,

its officers. enrplol,ees. or subcontractors to observe State and Federal lalvs including, but not

lirnited to. labor and u,age and hour larvs.

38. PURCHASING AFFIDAVIT: ln accordance r.vith West Virginia Code S 5-22-l(i), the

corrtl.acting public entity shatl not award a conlract for a construction project to an)' bidder that

is klown to'1.,. i, detauit on any monerary obligarion owed to the state ora polirical subdivision

ol.the state. ipcludilg. but not lirnited to. obligations related to payroll taxes, property taxes,

sales anc.l use iaxes. fire service tees. or other fines or fees. Accordingly. prior to contract

award. Vendors are required to sigri, notarize. anrl subrnit the Purchasing Aflidavit to the

purchasing Division afhn-ning under oath that it is not in default on any monetary obligation

owed to the state or a political subdivision of tlre state.
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39, ADDITIONAL AGENCY AND LOCAL GOVETTNMENT USE: ThiS CONITACI NTAY bC

utilizetl iry ot6er agelcies, spending units, attd political subdivisions of the State of West

Virginia; count-r-, nrunicipal. arrd oiher local government bo.dies; and school districts ("Other

Covernrrent Entities"). Any extension of this Contract to the aforementiorted Other Government

Entities ntust be on tlie same prices, terms, and corlditions as those offered and agreed to in this

Contract, provided that such extension is irr cornpliance witlt the applicable la\l's, rules, and

ordinances of the Other. (iovernment Entity. lf tire Vendor does not wish to extend the prices,

ternts, and conditions of its bicl and suLrsequent contract to the Other Covernment Entities' the

Vendor rnust clearly indicate such relusal in its tria. A relusal to extend lhis Contract to the Other

Goverumetrt l;ntities shall not impact or influence the arvard of this Contracl in atry n]annel"

40. (QNFLICT OF INTEREST: Vendor. irs officers or rnembers or employees, shall not

prese.tly have or acquire an interest. direct or indirect, rvlrich rvoulcl conflict rvith orcr:nrpromise

it,. p.rforn,ance of iis obligations hereuncler. Vendor shall periodically inquire of its-officers'

mernbers ald enrployees to eusure tlrat a cottllict of interest cloes not arise. Any conflict of

illeresl cliscovered shall be proprptly presented ip detail to the Agency'

41. REPORTS: Vendor.shall provide the Agencl' and/or the Purchasing Division rvith the

lollorving reports iclenrified b1'a checked box below:

p Such reports as the Agenct, and/or the Purchasjng Division lnay rcqLlest. Rcquested rePofls

ma, i,clride, but are notlinriied to. quantities purchisecl. agencies utilizing the contract, total

contlact expettditures b)' agellcY- etc.

f, euarterly reports detailing the total quantity of purclrases,in.units and dollars' along rvith a

tisting of purchases i.ry.ageni. Qr-rartc-ri1, reports s-hould be deli'ered to the Purcl-rasing Divisio,

v ia erlai I at put'c hasin g. reclu i s itiott s(4)li'v'glr v'

42. IIACK(;ROI"IND CIIECK: ln accorcl:rnce rvith w. Va. Code $ l5-2D-3' the Director of the

Division ol'lrrotcctir,. S.rui.es slrall require an5:5g11ril-s pr<;vicler rvhose rjtnployees are regularly

ernplo\,ecl on tlte grounrJs trr itt fhe buildings of the Capitol complex or u'ho have access to

sersiti'e or critical inlbnnation to subririt to a lingerpiint-based state and f-ederal background

incluirl.,through the state repositor}". Tlre service f'ovider is tesponsible {br a.'v costs associated

,riil", the lingJrprinr-base6 itate and federal background inquirl"

Afier fhe cotttract for sucir sen'ices has been approved, bul before an,v such ernployees are

perrnitted to be on the grounds or in the buildings of the capitolcotnplex or irave access to

sensitive or critical ipfJrmation. the service proiid"r. shall submit a list of allpcrsons rvho will be

physically present a1d rvorkitrg at rhe Capitol cornplex to the Director of the Division of

Protective Services to,. pu'po'is of veriff ing cornpliance rvith this provision' The'State reserves

the right to prohibit a s"ruice prgviclcr's .n1floy..t from accessing seusitive or critical

inforrnation or to b. preient al the Capitol .o*pl.* based upon reiults addressed frotn zr crit,inal

background check'

Service providers should contact the West Virginia l)ivision of Protective Services by phone at

(304) 558-991 I lor tnore inlbrmation'
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43. PREFERENCE FOR USE OF DOMESTIC STEEL PROITUCTS: Except when

authorized by the Director ol'the Purchasing Divisiorl pursuant to W. Va. Code $ 54-3-56, no

contractor lnay use or suppl.v steel products fbr a State Contract Project other than those steel

products made in the United State's. A contractor who uses steel products in violation of this

sectiorr rnay be subject to civil penalties pursuant to W. Va. Code $ 5A-3-56. As used in this

section:

a. "State Contract Pro.iect" means any erection or construction of, or any addition to" alteration of
or other improvement to any building or structure. including. but not limited to, roads or

highrvays, or the installation of any heating or cooling or ver:tilating plants or other equipment,

or tt-,e suppt), oland materials fbr such projects. pursuant to a colltract rvith the State of West

Virginia fbr nhich bids rvere solicited on or afler -lune 6- 2001'

b. "Steel Products" mcans pro<1ucts rolled, lbnned, shaped, drawn, extrttded, forged. cast,

fabricated gr otherrvise siurilarl.v processed, or processed by a combination of trvo or lllore or

sucS operations. fronr steel nrade by the open heath, basic oxygetr. electric furnace. Bessemer or

other steel tnaking process. Tlie Purchasing Divisiorr Director may. in u'riting. autlrorize the Llse

of {breign steel products il:
c. l'he cost I'or e'ach contract itenr used does no1 exceed orre tentlt of one percellt (.1%) ol'the

lotal contract cost or trvo rhousand flve hunclred dollars ($2,500.00), rvhichever is greater' For the

purposes of this section" llre cost is the value of the steelproduct as delivered to the project;or

i. 'fn. Director of the Purchasing Division deternines that specified steel ntaterials are not

proclucecl in thc Ulited States in sutficient qr.rantity or othertvise at'e uot reasonably available to

meet contract requiretnents.

Revised a8/31/20L7



4,1. I}REFERENCB FOR USE OF DOMESTIC ALUL'IINUM, GLASS' AND STEEL: IN

Accordance with \v. va. code $ 5- l 9-l et seq,, and w. va. cSR $ 148- 10- I et seq.. for everl'

contract or subcontract. subject io the linritations contained herein, fbr the construction.

reconstructiott, alteration. repair. improvemcnt or maintenance of public rvorks or for the

purchase of any itern of ,.,.,u"hin.ry or equipnietrt to be used at sites of public works,-only

domestic alurninum. glass gr steeiproducts shall be supplied unless the spending officer

clerelnines. in writin[, after tire receipt of off'ers or bids. (1) that the cost of domestic aluminum'

glass or sreelproduct-s-is unreasonable or inconsistent ivith the public interest of the State of

iVest Virgin ii, {Z)that domesric atuminum. glass or steel qlo.cl.ucts are not produced in sufficient

quantities to meei the contract requirements. or (3) the available dornestic aluurinum. glass' or

sieel clo not meet the c.ontract specifications. This provision only applies to public 
-works

co.rracts arvarded in an amouni ,.,',o." than fifty thousand dollars ($50.000) or public rvorks

contracts that requirc rnore tltan 1en thgusand pounds ofsteel products'

l-he cgst of dornestic aluminum. glass. or steel products ma.v be unreasotrable if the cost is nrore

tl"ran l$,enty percerlt (20%i) orttre-trio or offbredprice for foreign made alumiultm, glass. or steel

proclucts. U ih. .ln,r".tic alLrnTir:um. glass or steel products to be supplied or produced in a
..subslantial labor strryrlus area''. as de-fitred by the Lrnitecl States f)epaftntent of Labor. tlre cost of

domestic alumirrum. llurr, o1. steel products ma!' be unreasouable if the cost is r:rore than tltirly

percenr (30%) of ttre"Uid or oftbred'price fbr Ibrcign nrade aluminum. glass, or steel products'

This pr.e{brence shall be applied to an itenl of nrachinery or equipment. as indicated above' rvhen

1he iter-p is a silgle unit of e:quipment or machirrery manutactured primaril.v.. of aluminunr' glass

ot steel. is part of a public u'orks cotrtract and has the sole purpose or of being a pennanenl pal1

ol'a single public u,orks proiect. This provisiotr does not apply to equipment or machinery

purclas"ecl i;-, a spendisg'lnit lbr ur. by that spending rrnit artd not as part o1'a single pubiic

rvorks pro.iect.

All bids and ofl'ers inclgcling domestic aluminum. glass or steel products that exceed bid or ofltr

prices including lbleign aluirrinunr, glass or steel prodLrcts aftcr application ol'the preferences

pr.ovided in thii p.ouilio, rna1, be re.luced to a price equal. to or lorver tharl the low.est bid or

Lff.. pri..1br Irireigir alunrininr, glass or steellrodr.rcts plus tire applicable prefbrence' lf the

reducecl bid or 6i1'er prices u.. ,1.,ud. irr n,ritir-rg ind supersede the prior bid or off'er prices' all

bids or olfers, inclucling the reduced bid or ofler prices. rvill bre reevaluated in accordance with

this rule,

Revised 0B/31 /zatt



45.INTERESTED PARTY SUPPLEMENTAL DTSCLOSURE: W. Va. Code $ 6D-l-2
requires that lbr contracls rvith an actual or estinlated value of at least $100.000, the vendor

must submit to the Agency a supplernentaldisclosure of interested parties reflecting any new

or difl'ering interesled parties to the contract, which were rlot included in the original pre-

awarci intcrcstecl party disclosure. witlrin 30 days fbllorving the cornpletion or terrnination of
the cclutract. A iopi,ol'that lbrnr is included with this solicitation orcan be obtained liom the

WV Ethics Commission. "lnterested parties" means: (l) A business entity perlorming ll'ork or

service pursuant to. or in t'ufiherance of'. the applicable ccllttract. including specifically sub-

contractorsl (2) the person(s) nho have an ownership interest equalto or greater than25ohirt
the business entit.v perlbnning rvork or se rvice pursuant to. or in furtherance of. the applicable

corrtract: and 13) the persorr or business entity. if any. that sen,ed as a compensated broker or

irrtermediarl, io actively tacilitate tlie applicable contract or nego(iated the teruts of 1he

applicable cotrtract u,ith the state agenc),; Pr:ovided, That subdivision (2) shall be inapplicable

iia business cnlity is a pulrlicly traded colrpan)': Provided. horvever. That subdivision (3) shall

not inclucle persons ol business errtities performing legal services related to lhe negotiation or

draliing of the applicable contract. The Agency shallsubmit a copy of the disclosure to the

I--tfiics Commission vvithin 15 days after receiving the suppk'mental disclosLrre ol itlterested

paftie s.

Revised 08/3L12al.7
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2.

REQUEST FOR QUOTA'I'ION
Large Print Library Materials

SPECIFICATIONS

pURpOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on

behalf of the West Virginia Library Commission to establish an Open-End contract Large

Prilt book and print materials (collectively "Large Print Library Materials"') T!"
Contract awardld frorn this SolicitaLion shall cover Eligible ltems from Vendor's

Catalog.

DEFINITIONS; The terms listed below shall have the meanings assigned to them

belorv. Additional definitions can be found in section 2 of the General T'erms and

Conditions.

Z.l .,Catalog" means the price list or sales catalog that includes all iterns that Vendor can

and will sell under this Contract.

2.2 .,Catalog Price" means the lowest price listed for an Eligible ltem in Vendor's

Catalog. (Ex. A box ol'200 tissues iriced at $4'00 per box has a catalog price of

$4.00. A crate of tissr.re boxes pricedat 5400.00 has a catalog price of $a00.00).

2.3 .,fliscount Percentage" means the percentage discount that Vendor n'ill apply to all

AgencypurohasesofEligibleltemsirtagivenproductcategoly

2.4 .,Discounted Price" rleans the price that the vendor r,vill charge Agencies for the

purchase of Eligible Items undeithis Contract. The Discounted Price is the Catalog

Price reduced by the Discount Percentage'

z.s .,Discounted Unit price" means the cliscounted price of one Unit of an Eligible Item

purchase6 under this Contract, 'fhe Discounled Unit Price will only be used for

evaluation PulPoses.

2.6 ,,Eligible Item" means any item contained in vendor's catalog that vendor-can and

will sell to the state under this contract and includes generally b9oks, audiovisual

materials, and electronic resources (collectively "Library Materials"')

2.7 "Pricing Page" or "Pricing Pages" means the schedule of prices' Discount

Percentage. eitimated usage, ind totals coutained in wvOASIS or attached hereto as

Exhibit A ancl used to evaluate the solicitation responses.

2.8 "solicitation"' means the oflicial notice of an opportunity to supply the State with

goods or services that is published by the Purchasing Division'

Revlsed 1012712074



REQUEST FOR QUOTATION
Large Print Library Materials

Z,g .,Total Bid Cost" means the sum of the bid total column on the Pricing Pages shown

belorv the bid total colurnn and identified as the total bid cost.

2.10 ..Unit" means the smallest measurable arnount of an Eligible Item and is identified

on rhe pricing Pages in the Unit column. 'fhe Unit will only be utilized fbr bid

evaluation pllrposes.

2.11 ..Unit price" means tl"re price of an individual unit of an Eligible Item as shown on

the Pricing Pages.

Z.LZ ,,lJnits Provided for Catalog Price" nleans the total number of uuits of an Eligible

Item contained in the package advertised for sale in Vendor's Catalog that

conesponds with the Catalog Piice. (Ex. A box of 200 nuts advertised in vendor's

catalog tbr $4.00 has a Units Provided for Catalog Price of 200. A crate of nuts

advertised in Vendor's catalog lor $400.00, each containing 100 boxes with 200 nuts

perbox,yieldsaUrritsProvidedforCatalogPriceof20,000.)

Revised L0127 /2014



REQUEST FOR QUOTAI'ION
Large Print Library N'Iaterials

3. GENERAL REQUIREMENTS:

3.1 Mandatory Eligible Item Requiremcnts: Eligible Items must meet or

exceed the mandatory requirements listed belorv.

3.1.1 Eligible Items must be in compliance u,ith current copyright and

intellectual ProPertY laws.

3.1.1.1 Vendor shall be abie to provide Adult Fiction and

Nonfiction large Print titles.

3.L.L.z Vendor shall be able to provide"[een Fiction and

Nonfiction large print titles'

3.1.1.3 Vendor shall be able to provide.Iuvenile Fiction and

Nonfiction large Print titles.

3.1.1.4 The vendor shall operate a websile that provides the

Library Conrmission with bibl iographic inforrlatior-r

and stock information as r'vell as the ability to create

individual shopping carts that can be managed by a

central administrative account.

3.1.1.5 The vendor shall provide suggested seiection lists for

adult fiction, adult nonfiction, teen and juvenile, from
which Library Comrnission staff may select titles'
J'hese selection lists shall be created bv vendor's staff,

rather than by the vendor's other customers'

3.1.1.6 Vendor shall offer the ability to place standing orders

via its website or some similal means. The Library

Commission shall be able to place standing orders for

new titles, cancel standing order titles. and claim

volumes in standing orders that were not received'

3.1.1.7 Vendor should provide optional processing services e.g.

plastic jacket applied per item, plastic jacket loose per

it.*, tpin. label applied per item, plastic jacket/spine

labei applied per item, upon Library Commission

requests.

4.CONTRACTAWARD,PERCBNTAGEDISC0UNT,CATALOG:

Revised 1-0127120L4



REQUEST FOR QUOTATION
Large Print Library Materials

Contract Arvard: This Contract is intended to provide the Agency with a

discounted price on all Eligible ltems. The Contract shall be awarded to the

Vendor that meets the Solicitation specifications and provides the lowest

Total Bid Cost for the Eligible Items listed on the Pricing Pages.

Discount Percentage: Vendor shall quote a single Discount Percentage that

rvill reduce the lowest price shor.^,'n in thc Catalog fbr every Eligible ltem. The

resulting Discounted Price shall be the price Agencies pay for purchases of
that Eligible Item under this Contract,

Vendor shall not incorporate Discount Percentages into its Catalog unless the

Vendor ciearly shows the Catalog Price and then separately lists the

applicable Discount Percentage and the Discounted Price for each Eligible
itern.

The Discount Percentage and subsequent Discounted Price derived tiom that

discount must take into account any and all fees, charges, or other

miscellaneous costs that Vendor may require, including delivery charges as

indicated below, because those fees, charges, or other rniscellaneous costs

will not be paid separately. The Agency shall only pay the appropriate

Discounted Unit Price for items purchased under this Contract.

4.3 Pricing Pages: Vendor should complete the Pricing Pages by filling in any

blank spaces with the inforrnation requested. The infonnation requested on

the Pricing Pages for each frequently purchased Eligibie Item includes the

Vendor's Eligible Item manul'acturer, the manufacturer's number for each

Eligible Item. Catalog Prices. Units Provided for Catalog Price, Unit Prices,

Discount Percentage. Discounted Unit Prices, and item total costs. The

Vendor should also include the Total Bid Cost. Vendor should complete all

columns as failure to complete the Pricing Pages in their entirety may result

in Vendor's bid being disqualified.

The Pricing Pages contain a list o1'tiequently purchascd items and estimated

unit quantity that will be purchased. The estimated unit quantity for each item

represents the approximate volume of anticipated purchases only. No future

use of the Contract or any individual item is gllaranteed or irnplied.

Vendors are strongly encouragecl to cornplete the Pricing Pages through

wvOASlS or electronically in Microsoft Excel. Doing so will reduce the

nurlber of. and the possibility for. calculation erors. If Vendor is submitting

bicl on line Vendor must submit Pricing Page as attachment. TOTAL BID

AMOLINT is the amount Vendor is to enter into wvOASIS corrmodity line

u,hen subniitting. The Pricing Pages werc created as a Microsoft Excel

Revised 10121l2}l4

4.1

4.2



REQUEST FOR QUOTATION
Large Print Library Materials

document and Venclor can request an electronic copy for bid purposes by

sending an email request to the following address:

Michelle. L.Childers@wv. gov'

The Purchasilg Division reserves the right to take Vendor's Pricing Pages

and insert the 
-appropriate 

numbers into the Microsoft Excel spreadsheet if
vendor chooses to complete the Pricing Pages in any other way.

5. Catalog:

5.1 Submission. Vendor must submit its Catalog prior to award of this Contract

for evaluatioll purposes. Vendor shall also mail the Catalog free of chargc to

any Agency desiring to use this Contract if the Catalog is not eletctronically

entered into wvOASlS. Vendor may be required to input its Catalog data into

W.OASIS utilizing the fomrat required by wvOASIS. Copies of the Cata-log

may also be requested in an electronic fonlat.. Vendor's Catalog' or data

from the Catalog entered irrto wvOASIS will be used by Agencies to order

Etigible ltems under this Contract'

Vendor shoulcl identify all iterns listed on the Pricing Pages by circling or

highlighting those items in its Catalog and earmarking, tabbing, or listing the

p[.r fo. tf,ose iterns, to assist in the evaluation and verification of the bids

anf, pricing. If any discrepancies exist between the Pricing Pages and the

actual pricJ lirted in the Caialog, the actual price shall prevail and the Pricing

pages may be corected by the Purchasing Division buyer for evaluation

pLlrposes.

3.2 Catalog Modification. The Purchasing Division may permit Vendor to

update It, Cotulog at each renewal date. Determination of whether or not to

allow a Catalog Jpdate is ar the sole discretion of the Purchasing Division'

Any request by"Vlnclor to update its Catalog rnust include a detailed iisting

of the following: (l) any Eligible ltems being removed. Discounted Unit

Prices for thoseltelrs, Agencies quantity usage of tl"rose items, and total spent

by Agelcies o11those items; (2) any Eligible Items being added to the Catalog

and the Discounted Unit Price of those items; (3) all changes in the

Discounted Unit Price to Eligible ltems, estirnated usage relating to items that

have changecl in price, and the total impact of the price change on the State;

anci (4) jui"titication for updating its Catalog- The- Purchasing Division may

wai'e the detailed listing requirernent if it finds that doing so is in the best

interest of the State. Unless ar. uirdated catalog is approved' the Eligible ltems

available under this contract and prices for those items shall remain

unchanged durirlg the term of this Contract'

Revised 3.0/21/201'4



REQUEST FOR QUO'I'ATION
Largc Print Library Materials

6. ORDERING AND PAYMEII{T:

Ordering: Vendor shall accept orders through wrrOASIS, regular mail, facsimile, e-

mail. or any other rvritten forms of communication. Vendor may, but is not required

to, accept on-line orders thror.rgh a secure inter:ret ordering portal/website. If Vendor
has the ability to accept on-line orders, it should include in its response a brief
description of how Agencies may utilize the on-line ordering system. Any on-line
ordering system must have the capability to restrict prices and available items to

confbnl to the Catalog originally subrnitted with this Solicitation. Vendor shall

ensure that its on-line ordering s-vstem is properly secured prior to processing Agency
orders on-line.

Vendor shall provide the Purchasing Division witli access to its internet ordering
portal/website, if one will be used under this Contract, to allow the Purchasing

Division to ensure that the requirements of this Contract are being met.

Invoicing and Payment: Vendor shall indicate the discount received on each

invoice subrnitted lor payment, Vendor shall accept payment in accordance with the

payment procedures of the State of West Virginia. Methods of acceptable payment

must include the West Virginia Purchasing Card. Payment in advance is not

permitted under this Contract.

7. DELIVERY AND RETURN:

Delivery Time and Place: Vendor shall deliver standard orders within 14

working days after orders are received. Vendor shall delivel emergency

orders within 7 u,orking days after orders are received. Vendor shall ship all

orders in accordance with the above schedule and shall not hold orders until
a minimum delivery quantity is met. Eligible Items must be delivered to

Agency at West Virginia Library Commission. ATTN: State Library Services

Division, 1900 Kanar,t'ha Blvd. E, Culture Center, Charleston, WV 25305.

Late Delivery: The Agency placing the order under this Contract must be

notifted in writing if orders will be delayed for any reason. Any delay in

delivery that could cause harm to an Agency will be grounds for cancellation

olthe delayed order, an<l/or obtainirrg the items ordered from a third party'

6.1

6.2

1.1

7.2

Revised 10/27/2014



REQTJEST FOR QUOTATION
Large Print Library Materials

A11y Agency seeking to obtain items from a third party under this provision must first

obtain approval of the Purchasing Division'

7.3 Delivery Payment/Risk of Loss: Standard order delivery shall be F.O.B.

destination to the Agency's location. Vendor shall include the cost of
standar<I order delivery charges in its bid pricing/discount and is not permitted

to charge the Agency separately for such delivery. The Agency will pay

delivery charges on all emergency orders provided that Vendor invoices those

delivery costs as a separate charge with the original freight bill attached to the

invoice.

7.4 Return of Unncccptable ltems: Items that Agency deems unacceptable

shall be retumed to Vendor at Vendor's expense and with no restocking

charge. Vendor shali either make arrangements for the return within five (5)

days of being notitied that items are unacceptable. or permit the Agenry to

u.iang" for the return and reimburse Agency for delivery expenses' If the

original packaging cannot be utilized for the return, Vendor will supply tire

Rgency ivith appropriate return packaging upon l'equest. All retums of
unacceptable items shall be F.O.B. tlie Agency's location. The returned

protlgci shall either be replaced. or the Agency shall receive a full credit or

refund for the purchase price, at the Agency's discretion.

7.5 lleturn Due to Agency Error: ltems ordered in error by the Agency will be

returned tbr credit within 30 days of receipt. F,O.B. Vendor's location.

Vendor-shall not charge a restocking lbe if retumed products are in a resalable

condition. Iterns shall be deemed to be in a resalable condition if they are

unused and in the original packaging. Any restocking fbe fbr items not in a

resalable condition shall be the lower of the Vendor's customary restocking

fee or 5% of the total invoiced value of the returned items'

8. VENEOIT DEF'AULT:

8.1 The following shail be considered a vendor defar.rlt under this Contract.

8.1.1 Faiiure to provide Eligible Items in accordance with the requirements

contained herein.

g.1.2 Failure to comply with other speciiications and requirements contained

herein.

8.1.3 Failure to comply with ar"ry laws, rules, and ordinances applicable to the

Contract Services provided under this Contract'

Revised 1A127/2074



RLiQLIESI' F OR QUO]-A]'1ON
Largc Print Library Mrterials

8.1.rt Failure to remedy deficicnt performance Llpon request.

8.2 The follorving reme<lies shall be availabie to Agency upon default.

8.2.1 lmmediate cancellatiotl o1'the Contract'

8.2.2 lmmediate cancellation of one or more release orders issued under this

Contract.

8.2.3 Anv otlter remeciies available in lau'or equity'

MISCELI AITIEO{-lS:

9'l No Substitutions: venclor shall supply' only Eligible ltems contained in its Catalog

subrnitted in response to the Solicliation or an updated Catalog approved by the

Purchasing Division as describecl above. Vendor shail not supply substitute items'

g.Z Vendor Supply: Vendor must carry sufficient inventory of the Eligible Iterns being

oflered to fultill its obligations under this Contract. By signing its bid' Vendor

certifies that it can supply the Eligible Items contained in its bid response'

9.3 llcports: veudor shall provide quarlerly leports and annual summaries to the

Agenc.v showing the Agency"s itenis purchased, qualtities of items purchased, and

total dollar valu-e of the items purchasecl. Vendor shall also provide reports, upon

request" showing the items purchased ciuring the term of this Contract' the quantity

puichased for eiich of those items, and the total value of purchases for-each of those

items. Failure to supply such reporls may be grounds for cancellation of this

Cclntract.

9.4 Contract Mnnager: During its perlormance of this Contract' Vendor must designate

anci maintain a prin"rary contract manager responsible tbr overseeing vendor's

rcsponsibilities uirder this Contract. The Contract manager must be available during

normal business hours to address an)' ct"tstotuer sen'icc or other issues related to this

Contract. vendor should liSt its contract manager ancl his or her coutact information

below.

Contract lVIanager:
Telephone Number:
Fax Number:

Revised L0l27l?-01'4
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Addendum No.3 - Specification Change

Catalog:

5.1 Submission. Vendor may be required to submit its Catalog prior to award of
this Contract for evaluation purposes. Vendor may submit link to online catalog

or mail the Catalog free of charge to any Agency desiring to use this Contract

if the Catatog is not eletctonically entered into wvOASIS. Copies of the

Catalog *uy ulto be requested in an electronic format. Vendor's Catalog, or

data from the Catalog entered into unTOASIS will be used by Agencies to order

Eligible Items under this Contract.

Vendor should identify all items listed on the Pricing Pages by circling or

highlighting those items in its Catalog and earmarking, tabbing, listing the

p[.r-for tliose items, or attaching link from online catalog or Vendor's website

io issist in the evaluaiion and verification ofthe bids and pricing. Eligible Items

and Vendor's submitted price to be verified using ISBN number on Exhibit A

Pricing Page. If any discrepancies exist between the Pricing Pages Tq 1l1"

actual'pric; fisted in the Catalog, the actual price shatl prevail and the Pricing

Pages may be corrected UV thi Purchasing Division buyer for evaluation

purposes.

5.2 Catalog Modification. The pricing of individuat Eligible Items in a catalog will
--- 

be updated by Vendor from time io time, but the quoted Percentage Discount

ana btgiUt" it"-. listed in a Catalog will remain nnchanged.



Vendor Questions and Agency Answers

CRFQ 1181800000002

Large Print Ubrary Materials

eU Which West Virginia entities will be receiving book through these contracts?

A1)The West Mrginia Library Commission will be receiving the books for their Special Services

Division's Library for the Blind and Physically Handicapped.

e2) What are the estimated values for both the Print Library Material and the Large Print Material

contracts?

A2) The law forbids disclosure of budgeted amount.

e3) Does the Purchasing Division plan to award these contracts to one or multiple vendors?

A3)This contract will be awarded to one vendor.

e ) The publishing industry divldes books into classes according to the nature and binding type of the

book. Vendors issue different discounts for the different binds available (hardcover, paperback,

etc.). Because your pricing sheet is in Excel format and only accepts one discount - how can we

offer the applicable discounts for large print material? We would like to attach a list of discounts to

our response, however, this cannot be done in the format of your pricing sheet'

R4)The Exhibit A Pricing Page has been revised to accommodate categories for Hard cover and

PaPerback-

Q5) Willthis be a single award contract or will this allow for multiple vendors?

A5) Refer to answer A.3.

e6) who is the intended audience of this contract? All public libraries in the state? would school libraries

use this contract? lt is not clear in the bid document who would be using this contract and what the

projected sPend might be'

A6) Refer to answer 41



ilESIGNATED CONTACT:
Contract Adnrinistrator altd the

Verrdor appoints the inclividual iclentific'd in this Section as the

iriitial point of contact 1br matters relating to this Contract'

(Pltone Nunrtrer) / (Fax Nurnber')

Kstarlr@ssnlgrpqrdlalgglrintcom -
(ernail acldressJ

CERTIFICATION AI{l} SIGNATUIlE: B,v signing belou'. or submitting docutnentatiotr

thr.oug5 i.r,r,OASIS. I ce rti11, tSat I liave reviervecl il',ir Soli"irrtion in its entirety; that I understand

the requirenlents. rerms and conclitious. and other inlbrmation coutained herein: thal this bid'

ol.fe. or propclsal constitutes an ofl'er to thr: Stale that cannot be urrilateralll' rvithdrarun: that the

procluc-t i",r rervi.e proposed mects tlie marrdatory requircmenls cotttained in the Solicitatiorr tbr

t6at pro,iuct or r.rui".j. unless othcnvise statccl hereirt: that the Verrdor accepts the terns and

conclitions contaiued in the Solie,italion. unless rttheru'isc statcd herein: thal l am submittirig this

briej. ollcL or proposal lbr revies' ancl consideration: that I arrr autlrorized by the Ycndor to exe clltc

and subnrit rlris tric1. olltr. or prttposal. or an.\r docuntents related thereto otl t'endor's behall';thal

I arn authorized to bincl tlre vendol in a contiactrtal relatiottship: and that to the best of n-ry

knou,lcdgc. tlte l,etrclor has properll'registerecl lrith anr"state a-Uency that ma)'require

registratiort.

(Printed Nanre and Title)
PO Box 1, 600 Brooks Road, Thorndike, ME 04986

(Acldress)
1 (800)929-91 0B I (207) 568-3727

Center Point Large Print

Kimberlv Stark, Adminiqtrator -
(P' rrcif Ninrl a,,cl 

-l-itle of Autlrorized Represenlative)

1210512017

(Date)

lGoQ)9?9-91Q9{(?01)!99 31-2I . *, -(Phone Number) {Fax Number)

(Conrpanl')

o)' i R.pr.t*trtative Narnc''l'itle)

Revi sed OB / 31, / zott

,)

Stark, Administrator



West Virginia Ethics Commission

Disclosure of lnterested Parties to Contracts

Pursuant lo W. Va. Code $ 6D-1-2, a state agency may not enter into a contract, or a series of related
contracts, that has/have an actual or estimated value of $100,000 or more until the business entity submits
to the contracting state agency a Disclosure of lnterested Parties to the applicable contract. ln addition,
the business entity awarded a contract is obligated to submit a supplemental Disclosure of lnterested
Parties reflecting any new or differing interested parties to the contract within 30 days following the

completion or termination of the applicable contract.

For purposes of complying with these requirements, the following definitions apply:

'Busrness entity" means any entity recognized by law through which business is conducted, including a

sole proprietorsh ip, partnersh ip or corporatio n.

"lnterested party" or "lnterested pafties" means:

(1)A business entity performing work or service pursuant to, or in furtherance of, the applicable contract,

including specifi cally sub-contractors;
(2) the perJon(s) who 

-have 
an ownership interest equal to or greater than 25ok in the business entity' ' 

performing worX or service pursuant to, or in furtherance of, the applicable contract. (This subdivision

does not apply to a publicly traded company); and
(3) the person orbusiness eniity, if any, that served as a compensated broker or intermediary to actively' ' 

faciiitate the applicable contract or negotiated the terms of the applicable contract with the stale agency.

(This subdivision does not apply to persons or business entities performing legal services related to

the negotiation or drafting of the applicable contract')

"Stafe agency" means a board, commission, office, department or other agency in the executive, judicial

or legisl-ative branch of state government, including publicly funded institutions of higher education:

Proviied, that for purposes of W. Va. Code $ 6D-1-2, the West Virginia lnvestment Management Board

shall not be deemed a state agency nor subject to the requirements of that provision.

The contracting business entity must complete this form and submit it to the contracting state agency prior

to contract award and to complete another form within 30 days of contract completion or termination'

This farm was created by the Sfafe of West Virginia Ethics Commission, 210 Brooks Sfreet, Suite 300,

Chartestop, WV 2fiA1-i804. Telephone: (304)558-0664;fax: (304)558-2169;e-mail: etllics0.wv.qav:

Lvebsr'te; wwv,. elh i c s, wv. Q ov.

Revlsed October 7, 2a17



West Virginia Ethics Commission
Sisclssure of lnterested Farties to Contnacts

(Required by W. Va. Code g 6D-1-2)

Contracting Business Entity: Center Point Large Print Address: PO Box 1, 600 Brooks Road, Thorndike, ME 04986

Authorized Asent: [g1y:31 Address:PO Box 1, 600 Brooks Road, Thorndike, ME 04986

Contract Number: CRFQ 0433 1181800000002 Contract Description' Large Print Library Materials

Governmental agency awarding contract:

n Check here if this is a Supplemental Disclosure

List the Names of lnterested Parties to the contract which are known or reasonably anticipated by the contracting business
entity for each category below (attach additionalpages if necessary):

1. Subcontractors or other entities performing work or service under the Contract

dCne* here if none, otherwise iist entity/individual names below.

2. Any person or entity who owns 25olo or more of contracting entity (not applicable to publicly traded entities)

n Check here if none, olhenvise list entity/individual names below.

Phr^J Gcr<.tl.i , kcsidrn+
3. Any person or entity that facilitated, or negotiated the terms of, the applicable contract (excluding legal

services related to the negotiation or drafting of the applicable contract)

dCn".X here if none, otherwise list entity/individual names below"

Date Signed: 1210512017

stateor [1k(nL . ,county,r U)il&9.
I,

entity listed being duly sworn, acknowledge that the Disclosure
penalty of perjury.

Taken, sworn to and subscribed before me this Sd^-

To be completed bv Statq Aseqcv:
Public's Signature

MICHTILE L,A.NIiAEEE

Date Received by State Agency:
i!^r- ,l), -l^ | s
l;il,'(-.-". '

f.ly Ccr"'i,.ti* .L'1 :- ' i''', 22'2i ii
Date submitted to Ethics Commission:
Governmental agency submitting Disclosure:

Revised October7,2017

the authorized agent of the contracting business
herein is being made under oath anri untlet ihe



wv-1 0
Approved I Revised
'12/16/15

State of West Virginia
VEruB&R PREFERENCE-CERTIFICATE

't.

ff
fl
tf
tf
2.rf

certilication and application is hereby made for Prefe,rence in accordance with lyesf vipiniacode, g5A-3-37. (Does not apply toconstruction contracls)' west virginia coae, ssn-s-si p."ci,". J, 
"iplnuniry 

ror quaririiirgl"iJ,]rs ro.requesr (ar the rime of bid)prelerence for their residency stir'" Su"n pi"i"t"n"" is an evaruaiion meihod onty aho-witt be appried onry to the cosr bid in
3:-,Tiffl:fr,HjlJT"TffJ,.K'ifrlx:i,A:. JJI'.:?pH:',:1.#i'jtT[#' i;;";il il?lio*', !1"'; prere,ende ** r,,ciasing

Application is made ror.2.5o/o vendor preference for the reason checked:

fi,;ff::"t ;ilxiglffin:;il::?:"';'E h"i '"sio"o;";ffiilrv in-w;;ifisinia ror rour (4) years immediatery preced-
Bidder is a partnership, as.sociaiionor corporation resident vendor and has maintained.its headquarters or principal place ofousrness continuously in west virgrnia for four (+) years imm.JrGrv plceoing the date of this certification;
Bidder is a resident vendor partnership, association, orcorporation with.at least eighty percent of ownership interestof bidder held bv another entity tnat #;i;th; apptiiabreliur yeii'resioency requirement; or,
Bidder is a nonresident venrjor which has an afliliate or subsidiary which emproys a minimum of one hundred state residentsand which has maintained ils headquarters or principar price oi ousi""ri *nNn wesr viiginL coitinrously for the four (4)years immedialely preceding the date of this c;nific;tion;oi
Application is made ror 2.5'/, vendor preference for the reason checked:Bidder is a residenl vendor w.ho certifies tnai ouring trra rife oitl;.ontru.r, on. average at least 7s"/, olthe employeesworking on the proiecl being bid are residenti oiwesi virginii ;h;;;;;;"rided in theliar" tonrinrou.ty ror rhe lwo yearsrmmedialely preceding submission of this bid; or,
Application is made tor 2.so/o vendor preference for lhe reason checked:Bidder is a nonresident vendor.that emptoysi minimum orone r,unoiei rr"tu residents, or a nonresident vendor whichhas an affiliate or subsidiary wnich maintdlns irs treaoquart"r. oi piin"p.ar ptace oi orsinuis *ithin west virginia andemploys a minimum o{ one hundred state residents, anal;;il;d;;s of producing or distributing the commodities orcompletins the proiecl,wf,icf ll tle quli.ectot rne uioJer;s oii;;J;;;ri.;o;;t;r-e;ih;nii" t.,, o*he projecr, onaverage at least seventy-iive percent o{ the bidder's 

"rprov"u= 
oit[i'oioa",.'. itiriite;s Lisuniioi"ry,. emptoyees areresidents of west Virgiiia who have resided in t".titu-roirinuJrcri, 6r the two immediately preceding years and thevendor's bid;or,

Application is made lor soh vendor preference lor the reason checked:
Bidder meets either the requirement of 

'both 
subdivisionJ ir I ano fzt oi-riruoiririon (1 ) and (3) as stated above; or,

Ap.plicalion is made lor 3.5% ve.ndor prelerence who is a veteran ,or the reason checked:Bidder is an individual residenl vendor v,,ho is a veleran of the unireo stiteiirmed forces, the reserves orthe National Guardand has resided in west Virginia continuously lor the i;;r-y;;;;'iioiurury preceding rhe date on which rhe bid issubmitted; or,

Application is made lor 3.5% vendor prelerence who is a veteran for the reason checked:Bidder is a resident vendor who is a veteran of the united states irn eo ior.u., the reserves or the National Guard, if , forpurp.oses of producing or distributing the commodities or completing the pioject *r.,icnlJ ttre suolecior tne vendor,s bid andconlinuously over the entire,lerm oi the.project, on average'at teait seveniy-five percent oi iniirlnoor,s employees areresidents of west virginia who have resibed in lhe state c5ntinuouslyforitre wo immediately preceding years.
Application is made for preference as a non-resident smatl, women- and minority-owned business, in accor-
f.a19e,wit! west virginia code gsA-B-S9 and west viisiiii eidZ'ii strte Hutes.
ulooer nas Deen or expects to be approved prior to contraciaward by the Purchasing Division as a certilied small, women-and minority-owned business.

Bidder understands if the-Secretary ol Bevenue determines that a Bidder receiving preference has failed to continue lo meel therequirements for such preference, thq-Secrelary may order the oirectoioipurchasing to: (a) rescind the cortraciriprrrnase-oroer;or (b) assess a penaltv against such Bidder in in amount not to exceed 5% of the uiil aniJlnrind thal ;;ch p;n;riy wrir[e-paio rothe contracling agency or deducled f rom any unpaid balance on tlie .trtra.t or purchase order. 
-

By submission of this certificate, Bidder agrees lo discllse any relsonably requested information to the purchasing Division andauthorizes the Depa(ment of Revenue to d'isclose to the Directoi ot Furct]aslng #propiia"lntoi*itio, veritying that Bidder has paidthe required business taxes, provided that such information does nol coniaitid arounis oitaxes palo nor any other informationdeemed by the Tax Commissionerto be confidential.

4.ff
5.t:
6.Tf

7.

r:

Bid.{gr hereby cerlities that this certificate is true and accurate in all respecls; and thal if a contracl is issued to Bidder
ilyXJHT?S .:.:X,t:Lglit-h,1]11i" certilieate chanses uuiing ihe ierm or rhe contract, aiaoei witi nolrv t[" F*"r,.r.ing Division in writing irnmediately.

Bidder: KimberlY Stark
Signedr

Dater 1210512017

'Check any conbination of preference consideration(s) indicated above, which you are entilled lo rcceive



STATE OF WEST VIRGINIA
Purchasing Division

Pi.F RCFTAST NG AFFI DAVIT
MANDATE: Under W' Va. Code $5A-3'10a, no contract or renewal o{ any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or proipective vendorbr a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate;or (2) the debtor is in emptoyer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has conlested any tax administered pursuant to
chapter eleven of the W' Va. Code, workers'compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in delault of any of the provisions ol such plan or agreement.

DEFINITIONS:

"Debt" rneans any assessment, premium, penalty, fine, tax or other amount of money owed lo the state or any of its
political subdivisions because of a judgment, fine, permit violation, license aisessment, defaulted workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any ol its political subdivisions, including any interest or additional penalties accrued thereon.

"Employer default" means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as delined in W. Va. Code g 23-Zc-2,lailure to maintain mandatory workers'
compensation coverage, or {ailure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the lnsurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

"Belated party" means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever. related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effecl receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent o{ the total
contract amount.

AFFIHMATION; By signing this form, lhe vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code 561-5-3) that neither vendor nor any related party owe a debt as defined
above and thal neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exceplion above.

WITNESS THE FOLLOWING SIGNATUHE:

Vendor's Name: Center Point Large Print

Authorized Signature: Dale: 1210512017 _-__.

State of

County of

Taken, subscribed, and sworn to before

Mycommissionexpires ff)a\ aA, aO91 ,za-.
l',liill :rr-'!'!: ! .i '-'---{
[,. ' ' .^.]IOTARYPUBLIC

My Cor:rrii,::;'-" 1 , '- ' )"'' -l' tu t

merhisdhror Oot o.rnkoz,'tr ,zel1 .

Purchaslng Atlidavit (Revised 0B/01 /20 t 5)

AFFIX SEAL HERE
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--ACOFID CERTIFICATE OF

CENTPOI-01

LIABILITY INSURANCE
DATE (MM/DDryYYY)

1111712017

,HISrcERT"ICA"E 
'S 

ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER' THIS

cERlFrcArE DoES NoiAirtnruartverv on ruecarrvELY AMEND, ExrEND.oR^ALrt-TJ,ll5.9o-u.=Il::,fIiS5?5=%.P"ITfrnhi9!1t
3E[J';:"+-i.'3Eiri.""oiE'lli''^*;li'oh;i ,btt r.ror corusrrrurE A coNrRAcr BETwEEN rHE rssurNG TNSURER(s), AUTHoRTZED

nEFneseNrnrtvE oR PRoDUCER, AND THE cERTIFIcATE HoLDER'

NALlNSURED,thepolicy(ies)musthaveADDlTloNALlNSUREDprovisionsorbeendorsed.
lf SUBROGATION lS WAIVED, subject to the termsandconditionsof thepoiicy,certain.policiesmayrequireanendorsement' Astatementon

J^--^-^-1r^\
this certificate does not confer righti to the certificate holder in lieu of such

PRODUCER

Norton I nsurance AgencY
275 US Route 1

Cumberland Foreside, ME 04110

Center Point lnc
POBoxl
Thorndike, ME 04986

EENlSSUEDToTHElNSUREDNAMEDABoVEFoRTHEPoLlCYPERloD

rNDrcArED. NorwrrHSrANDrNG ANy REQUTREMENT,'iERM oR coNotrtoru or w-:b*n*.1"s="":g:s,,"":yyr:HlllilFiiF8',^13#ll?EJ#i:
5="-?[]5R;. \XY[|:JSUE]3f t'^i?t'Ji^:il]ilF ,'^Elj#X,i'"I;iljr?+_.pv rnE poucres DESCRTBED HERETN IS suBJECr ro ALL rHE rERMS'

EXCLUSToNS aruo cor'rorrroil5 o"i'siibr-r 
"qrrcrc!.llrtrs 

s-tgrv!!4!l  Eq\BEe^ :.D lYI4l"l9Lalus

COMMERCIAL GENERAL LTABILITY

cLATMS-I!1ADE X occuR

L AGGREIATE LIMIT APILIES PER:

po.,c" ifcoi roc

OWNED SCLiEQULED
AI.]TOS ONLY AU IU5
ilratrn NON-OWNED
[uib"s Ol-v Atrlos oNLY

RETENI9N$ 10,000

WORKERS COMPENSATION
AHo e[aploYens'LteatLtrY y i N

AN I PROORIFTOR DAR.] \ER F4LCIJ.I /E
OFF 

'ER 
MLMBLR E\C -UDED '

(-Manatatory in NH)

DEScRIPTIoNoFoPERATIoNS/LocATloNS/VEHIcLES(AcoRDlol,AdditionalRemarksschedule,maybeattachedifmorespaceisrequired)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

rHE ExptRATloN DATE riEneor, N-orlcE wlLL BE DELIvERED lN

aiioiiiiril-ce wiiH rne poltcv PRovlsloNS'
Department of Administration
Purchasing Division
20'19 Washington St. E

Gharleston, WV 25305

o 1988-2015 ACORD
ACORD 2s (2016/03)

The ACORD name and logo are registered marks of ACORD

CORPORATION. All rights reserved'

AUTOMOBILE LIABILITY



ADDENDUM ACKNOWLEDGEMENT FORM

soLrcrrATION NO.: enl?3, ot{"8 LlBlrorca

Instructions: please acknowledge receipt of atl addenda issued with this solicitation by completing this

addendum acknowredgment form. checl the box next to each addendum received and sign below.

Failure to acknowledgl addenda may result in bid disqualification'

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the

necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:

(Ch*k th" b"x next to each addendum received)

t'"trJl Addendum No. 1 t I Addendum No. 6

t 1 Addendum No. 7

I I AddendumNo. S

t I Addendum No.9

t I AddendumNo' l0

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid' I

further understand that any verbal represent;tion made or assumed to be made during any oral

discussion held between vendor,s representatives and any state personnel is not binding' only the

information issued in writing and added to if,t 
'p""ificatitns 

by an official addendum is binding'

hdflf Addendum No.2

t r''{ Addendum No' 3

t I Addendum No.4

t I Addendum No. 5

Center Point Large Print

1210512017

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing'

Revised 6/8/2012

CompanY



ADDENDUM AC] KNO WLEDCEMENI' FORM
solrcrrA'rroN No.: CPfq Oq33 UB lfO0m62

Irrstructions: ['lease acknowledge receipt oIall addenda issued *'ith this solicitation by
completing tliis addendum acknorvledgnrenl form. Check the box next to each addendutn

received and sign belorv. Irailure to acknou,ledge addeuda may result irr bid disqualiflcation.

Acknorvledglncnt: I lrercby acknolvledge receipt of the following addenda and have rnade the

necessar),. revisiolrs to my ploposal. plans and/or specification, etc.

Adderrdunr Nurnbers Received :

(Che'c'k thc hrx ncxt to cuch adtlentlum rcc'aivecl)

s
ffiAddendunr t\\o. I

@Addr.ndurn No. f
Sadderrclum No. 3

f Addendum No.4
I Addendr"rrn No. 5

I Addendunr No. 6

flAddendLrnr No. 7

I Addendunt No. 8

f] Addendurn No. 9

f, Addendunr No. 10

I unclerstand that lailule 1o contlnn the receipt oladdcncJa mavbe cause {irr rejection ol this bid.

I furthcr utrclersiand that an1, r,crlral representatior: made or assutrted to be made during an1' oral

cliscussion lield betneen Veudor's representatives and an)'state personnel is not binding. Onll'"

tftc iu{brrlation issued in lrriting and added to the specifications b1'an officialadclendum is

l'rinding.

Center Point Large Print

1210512017

Date

NOTE: 'l"ttis addendum ucknon,ledgenrent should be submitted rvith the bid to expedite

document plocessing.

Cornpanl'

Revj-sed 08/31/ZOU


