S UNIVERSITY

Research and Development Corporation

June 30, 2016

Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, West Virginia 25305-0130

RE: Concord University Research and Development Corporation’s bid for solicitation number
CRFQ 0511 BCF1600000002 with the Bureau for Children and Families
To Whom It May Concern,

Enclosed is the full bid package for the above referenced bid solicitation with the West Virginia
Department of Health and Human Resources, Bureau for Children and Families.

We appreciate your consideration of Concord’s bid package. Should you have any questions or
concerns please contact me at 304-384-6314 or mfarmer@concord.edu.

Sincerely,

%j

Grants and Contracts Assistant

Enclosure: (1) one

Phone (304) 384 — 6314 PO Box 1000 D - 142 Fax (304) 384 -- 6289
Athens, West Virginia 24712
osp(@concord.edu



Concord University Research and Development Corporation
Bureau for Children and Families

Proof of Accreditation Master of Social Work (MSW)/Bachelor of Social Work:
http://www.cswe.org/default.aspx?id=17491

The Concord University Research and Development Corporation will provide the services delineated in
section four of CRFQ 0511 BCF1600000002 through the advertising, interviewing, and hiring of staff. It
is the intent of the Corporation to work with the Bureau of Children and Families to announce and hire
the positions within the first month. The new employees will be oriented and will work closely with the
Training Director to carry out the program. The descriptions and announcements are ready for the
Training Director’s approval. The suggested position announcements are provided below for reference.

Administrative Technology Assistant Announcement (Position Three)

The Concord University Research and Development Corporation is accepting resumes for Administrative
Technology Assistant for the Bureau for Children and Families Training Division, in Charleston, WV. This
is a one-year funded position with an opportunity for renewal. The position will manage, maintain
and/or develop online learning courses using Blackboard, the BCF online learning help desk, various
databases, course design and implementation; and coordinate with appropriate state offices to update
websites and calendars. Successful applicants will hold a Bachelor's degree related to instructional
design, information technology, or online learning design and management, certified or with
demonstrated proficiency in Microsoft Office including Access, Word, Power Point, and Excel; and two
years of experience with Blackboard or other online Learning Management System platforms.
Application materials should include a resume and contact information of three references. Review of
materials will begin immediately and continue until position is filled. Electronic submissions are
preferred and should be sent to hr&d@concord.edu. Paper submissions should be mailed to: Concord
University Research and Development Corporation, Attn: Scott Inghram, P.O. Box 1000, Campus Box D-
142, Athens, WV 24712, Concord University Research and Development Corporation is an affirmative
action/equal opportunity employer. Women, minorities, and those with disabilities are encouraged to
apply.

Title IV-E Coordinator Announcement (Position Two)

The Concord University Research and Development Corporation is accepting resumes for Title IV-E
Coordinator for the Bureau for Children and Families Training Division, located in Charleston, WV. This is
a one-year funded position with an opportunity for renewal. The purpose of this position is to
coordinate the Title IV-E training activities for which the BCF Division of Training is responsible. This
position will work closely with the collegas and universities in Wect Virginia that have accredited social
work programs (the West Virginia Social Work Education Consortium, or SWEC) and the BCF Division of
Training for the purpose of strengthening relationships, expanding partnerships, and enhancing training
programs for children and families in WV. This individual will also work with the Division of Training to
identify training needs and evaluate the impact of its child welfare training, provide technical assistance
and provide for the development of professional development opportunities for BCF staff. Successful



candidates will have a Master’s Degree in Social Work, four years of experience in child welfare,
including two years of experience with meeting facilitation, program planning, and development related
to child welfare; and demonstrated knowledge and understanding of Title IVE regulations, funding, and
resources related to public child weifare training. Application materials should include a resume and
contact information of three references. Review of materials will begin immediately and continue until
position is filled. Electronic submissions are preferred and should be sent to hr&d@concord.edu. Paper
submissions should be mailed to: Concord University Research and Development Corporation, Attn:
Scott Inghram, P.O. Box 1000, Campus Box D-142, Athens, WV 24712. Concord University Research and
Development Corporation is an affirmative action/equal opportunity employer. Women, minorities, and
those with disabilities are encouraged to apply.

Training and Technical Assistant Specialist Announcement (Position One)

The Concord University Research and Development Corporation is accepting resumes for a Training and
Technical Assistant Specialist for the Bureau for Children and Families Training Division, located in
Charleston, WV. This is a one-year funded position with an opportunity for renewal. This position will be
based in Charleston WV within the Bureau for Children and Families’ Division of Training. Position
responsibilities include: Provide child welfare training development and technical assistance to the
Bureau for Children and Families {BCF) in carrying out the purpose of the Title IV-E Child Welfare
Training Program; develop training curricula to meet identified training needs based on recognized child
welfare and social work best practice; and conduct an annual training needs assessment survey and
report results. Successful candidates will possess a Master Degree in Social Work and a minimum of
four years of experience in public child welfare, including two years of experience years of experience in
teaching or training, instructional design, training methodology, and training evaluation methods.
Demonstrated knowledge and experience in training methodology and evaluation methods is
preferred. Application materials should include a resume and contact information of three references.
Review of materials will begin immediately and continue until position is filled. Electronic submissions
are preferred and should be sent to hr&d@concord.edu. Paper submissions should be mailed to:
Concord University Research and Development Corporation, Attn: Scott Inghram, P.0. Box 1000,
Campus Box D-142, Athens, WV 24712. Concord University Research and Development Corporation is
an affirmative action/equal opportunity employer. Women, minorities, and those with disabilities are
encouraged to apply.



%, | Purchasing Divison State of West Virginia
&% | 2019 Washington Street East

2Y| Past Office Box 50130 Request for.Quotatlon
§| Charleston, WV 25305-0130 34 — Service - Prof

Proc Folder: 203923

Doc Description: ASSISTANCE IN THE DEVELOPMENT & IMPLEMENTATION OF CHILD WELF
Proc Type: Central Contract - Fixed Amt

Date Issued Solicitation Closes | Solicitation No Verslon

2016-06-02 2016-07-05 CRFQ 0511 BCF1600000002
13:30:00

1

BID RECEIVING LGCATION

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON STE

CHARLESTON wv 25305
us

_ VENDOR i i

Vendor Name, Address and Telephone Number:

Concord University Research and Development Corporation
PO Box 1000 Box D-142

Athens, WV 24712

(304) 384-6314

FOR INFORMATION CONTACT THE BUYER
Mark A Atkins

(304) 558-2307

mark.a.atkins@wv.gov

Signature X FEIN # DATE

All offers subject to all terms and conditions contained in this sollcltation

Page: 1 FORM ID : WV-PRC-CRFQ-001



[ALOITICHAL IHFORMEITON: : _ '

The West Virginia Purchasing Division is soliciting bids on behalf of the West Virginia Department of Health and Human Resources {(WVDHHR),
Bureau for Children and Families (BCF), to establish a contract to obtain professional and support services to assist in the development and

Implementation of child welfare training activities reimbursable under Title |V-E Foster Care and Adoption Assistance Programs of the Social
Security Act per the attached documents.

INVOICE TO SHIP TG

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528

HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S QOFFICE

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730 350 CAPITOL ST, RM 730

CHARLESTON WV 25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 YEAR (1) STAFF POSITION 1 12.00000 MO 7,945 95,340
Comm Code Manufacturer Specification Model #

81112201

Extended Description :

3.1: YEAR (1) STAFF POSITION 1 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE DEVELOPMENT AND
IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

INVOICE TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES

BCF - COMMISSIONER'S OFFICE

350 CAPITCL ST, RM 730

SHiP TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES

BCF - COMMISSIONERS QOFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711

Uus Us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
2 YEAR (1) STAFF POSITION 2 12.00000 MO 7945 95.340
Comm Code Manufacturer Specification Model #
81112201

Extended Descriptlon :

3.2: YEAR (1) STAFF POSITION 2 TQ PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE DEVELOPMENT AND
IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

Page: 2



INVOICE TQ

SHIP TQ

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON W\V25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 YEAR (1) STAFF POSITION 3 12.00000 MO 7.023 84,276
Comm Code Manufacturer Specification Model #

81112201

Extended Description :

3.3: YEAR (1) STAFF POSITION 3 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE DEVELOPMENT AND

IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

INVOICE TC

SHIP TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESCURCES
BCF - COMMISSIONER'S QOFFICE

350 CAPITCL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
RCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON Wv25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit lssue Unit Price Total Price
L ERasmgvreea e Z
Comm Code Manufacturer Specification Model #
81112201

Extended Description :

3.1: YEAR (2) OPTIONAL RENEWAL STAFF POSITION 1 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

INVOICE TQ

SHIP TG

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESCURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528

HEALTH AND HUMAN RESQURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WvV25301-3711 CHARLESTON WV 25301-3711

Us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
Qe o o e 9534

Page: 3




Comm Code Manufacturer

Speciflcatlon Model #

81112201

Extended Description :

3.2: YEAR (2) OPTIONAL RENEWAL STAFF POSITION 2 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

IRVOICE TO

SHiF 10

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528

HEALTH AND HUMAN RESCURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL 8T, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
gy e o e 84275
Comm Code Manufacturer Specification Madel #

81112201

Extended Description :

3.3: YEAR (2) OPTIONAL RENEWAL STAFF POSITION 3 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE [V-E. EXHIBIT 3.

INVOICE TO

SHlip O

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528

HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
N o e 9530
Comm Code Manufacturer Specification Model #

81112201

Extended Description :

3.1: YEAR (3) OPTIONAL RENEWAL STAFF POSITION 1 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE [V-E. EXHIBIT 3.

Page: 4




WVQICE 70

-

SHie 1O

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528

HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528

HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 CHARLESTON Wv 25301-3711

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
 ERasmeTeea e o 95340
Comm Code Manufacturer Speciflcation Model #
81112201

Extended Description :

3.2: YEAR (3) OPTIONAL RENEWAL STAFF POSITION 2 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

INVCICE T¢

SHIP TQ

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSICNERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 -| CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price

9 YEAR (3) OPTIONAL RENEWAL 12.00000 MO 7,023 84,276
STAFF POSITION 3

Comm Code Manufacturer Specification Model #

81112201

Extended Description :

3.3: YEAR (3) OPTIONAL RENEWAL STAFF POSITION 3 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

INVOICE TO

SHIPTC

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOQOURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
10 YEAR {4) OPTIONAL RENEWAL 12.00000 MO 7,945 95,340

STAFF POSITION 1

Page: 5




Comm Code Manufacturer Specification Model #

81112201

Extended Descriptlon :
3.1: YEAR (4) OPTIONAL RENEWAL STAFF POSITION 1 TO PROVDE PROFESSIONAL AND SUPPCRT SERVICES TO ASSIST IN THE

DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

[\NVOICE TG SHIF TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITCL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unlt Issue Unit Price Total Price
T ERAey e e e 2530
Comm Code Manufacturer Specification Model #

81112201

Extenced Description :
3.2: YEAR (4) CPTIONAL RENEWAL STAFF POSITION 2 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE

DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

WVOICE TO GHIP TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOCURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unlt lssue Unit Price Total Price
T RshguTeee o s
Comm Code Manufacturer Speclification Model #

81112201

Extended Description :
3.3: YEAR (4) OPTIONAL RENEWAL STAFF POSITION 3 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE

DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

[SCHEDULE OF EVENTS 1
Line Event Event Date
1 Technical Questions due by 4:00 pm EST  2016-06-16

Page: 6
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ASSISTANCE IN THE DEVELOPMENT &
IMPLEMENTATION OF CHILD WELF

Page 7
of 7

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of 2 Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do s0 may result in disqualification
of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

A pre-bid meeting will not be held prior to bid opening

[] A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[JA MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one petrson
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid mesting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is represeating,

Revised 05/04/2016 1




Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility
t0 locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding, Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum ifa response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: ' hursday, June 18, 2016 by 4:00 pm EST

Submit Questions to: Mark Atkins, Senior Buyer

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: mark.a.atkins@wv.gov

3. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be feturned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptabie delivery methods inelude electronic submission
via WwOASIS, hand delivery, delivery by courier, or facsimile.

Revised 05/04/2016 2




The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID: CRFQ Professional and Support Services Child Weifa
BUYER: Mark Atkins, File 51 )
SOLICITATION NO.: CRFQ 0511 BCF1600000002

BID OPENING DATE: July 05, 2016

BID OPENING TIME: 1:30 pm EST

FAX NUMBER: 304-558-3970

The Purchasing Division may prohibit the submission of bids electronically through wvOASIS at
its sole discretion. Such a prohibition will be contained and communicated in the wvOASIS
system resulting in the Vendor’s inability to submit bids through wvOASIS. Submission of 2
response to an Expression or Interest or Request for Proposal is not permitted in wyQASIS,

For Request For Proposal (“RFP”) Responses Only: In the event that Vendor is responding
to a request for proposal, the Vendor shall submit one original technical and one original cost
proposal plus NA convenience copies of each to the Purchasing Division at the
address shown above. Additionaily, the Vendor should identify the bid type as either a technical
or cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)
[ Technical
[1Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvQASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: 14€8day, July 05, 2016 @ 1:30 pm EST
Bid Opening Location: Department of Administration, Purchasing Division

2019 Washington Street Fast
Charleston, WV 25305-0130

Revised 05/04/2016 3
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8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Selicitation will be
made by an official written addendurn issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith, Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid o expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to refiect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and eomplies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
iterns in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demionstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATIQON: Prior to Contract award, the apparent successful Vendor must be
propetly registered with the West Virginia Purchasing Division and must have paid the §125 fee,
if applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules,
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.

Revised 05/04/2016 4




16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. C8R § 148-22-9, any non-resident vendor certified as 2 small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18, ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed by the Purchasing Division staff immediately upon bid
opening. The Purchasing Division will consider any file that cannot be immediately opened
and/or viewed at the time of the bid opening (such as, encrypted files, password protected files,
or incompatibie files) to be biank or incomplete as context requires, and are therefore
unacceptable. A vendor will not be permitted to unencrypt files, remove password protections, or
resubmit documents after bid opening if those documents are required with the bid.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTICN: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ SA-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disciose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract,

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1, “Agency” or “Agencies™ means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract,

2.2, “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitatian,

2.4, “Director” means the Director of the West Virginia Department of Adminigtration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the

Selicitation, the entity that has been selected as the lowest responsible bidder, or the ‘entity that
has been awarded the Contract as context requires.

Revised 05/04/2016 ]




3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

Term Contract

Initiak Contract Term: This Contract becomes effective on

UPON AWARD ang extends for a period of ONE (1) year(s).
Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to THREE (3)

successive one (1) year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed THIRTY-5IX (36) months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required
for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

[] Fixed Period Contract with Renewals: This Contract becornes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached
specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services wiil be
provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this
Contract is prohibited. '

[7 One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal vear.

[] Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTYTTES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

[J Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

[] Combined Service and Goods: The scope of the service and deliverable goads to be
provided will be more clearly defined in the specifications included herewith.

[] One Time Purchase; This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goods or services in the open market that Vendor would otherwise provide
under this Contract if those goods or setvices are for immediate or expedited delivery in an
emergency. Emergencies shall include, but are not limited to, delays in transportation or an
unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract and
shall not entitle the Vendor to any form of compensation or damages. This provision does not
excuse the State from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the itetns checked below must be provided to the
Purchasing Division by the Vendor as specified below.

{ ] BID BOND (Construction Only): Pursnant to the requirements contained in W. Va. Code §
3-22-1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the hid.

[ 1PERFORMANCE BOND: The apparent successful Vendor shall provide a performance
bond in the amount of - The performance bond must be received by the
Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.
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[JLABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be deliversd to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide cettified checks, cashier’s checks, or irrevocable letters of credit, Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of & bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable.

I MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[J INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall kist the state as a certificate holder:

[1 Commercial General Liability Insurance: In the amount of
Oor more,

[] Builders Risk Insurance: In an amount -equal to 100% of the amount of the Contract.

|

The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.
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LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

4 Institution's Bachelor or Master Degres Program Accreditation In Soclal Work as
required in Specification Section 3 Qualifications. i

Degrees that identify the staff meets the qualifications required In Specification
Section 3 Subsections 3.1, 3.2, 3.3.

14 Certificates and Training that identify the staff meets the qualifications required in
Specification Section 3 Subsections 3.1, 3.2, 3.3.

Licenses that identify the staff meets the qualifications required in Specification
Section 3 Subsections 3.1, 3.2, 3.3.

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not

that requirement is listed above.

8. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon
request,

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in its entirety.

10. LIQUIDATED DPAMAGES: Vendor shall pay liquidated damages in the amount of

NIA

for NiA .
This clause shall in no way be considered exclusive and shall not limit the State or Apgency’s
right to pursue any other available remedy.
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11, ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, significs that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

12, PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicifation/Contract by the State. A Vendor's inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

13. PAYMENT': Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,

in arrears.

14. PURCBASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked,

[J Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for
all goods and services.

i5. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes,

16. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the
contract has been awarded may result in cancellation of the contract.

17. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July 1 of the fiscal year for which funding has not been appropriated or otherwise
made available.

18. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-6.1.e.

Revised 05/04/2016 11




19, TIME: Time is of the essence with regard to all matters of time and performance in thig
Contract.

20. APPLICABLE LAW: This Conttact is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

21. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinatices. By submiiting a bid, Vendor acknowiedges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.

22. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor's
bid, or in any American Institate of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.

23. MODIFICATIONS: This writing is the parties’ final expression of intent, Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

24. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must he
expressly stated in writing and signed by the waiving party.

25. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained thercon.

26. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempt purchases.
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27. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

28. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

29. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency's policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and lnformation Security Accountability Requirements, set forth in

ht_tg:!/www.state.wv.usfadmin/purchasefpg‘vacg/defalﬂt.html.

31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.e, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, inchuding, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with
the above entities.
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33. ANTITRUST: In submitting a bid to, signing 2 contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.

34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

35. VENDOR RELATIONSHIP; The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and afl individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense

againsi any and all claims inciuding, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.
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36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, ot subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3} Any failure of the Vendor,
its officers, employees, or subcontractors to obsetve State and Federal laws including, but not
limited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, sll
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the
Purchasing Affidavit is included herewith.

38. ADDETIONAE AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and poliiical subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Fntities, the -
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contract expenditures by agency, etc.

] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing requisitions@wyv.gov.
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41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inguiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physicalty present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal

‘background check. )

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in this
section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products™ means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from sieel made by the open heath, basic oxygen, eiectric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:

c. Thie cost for each contract item used does not exceed one tenth of one percent (.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materiais are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements,
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43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery ot equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasanable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products, If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Depattment of Labor, the cost of
domestic aluminum, glass, or steel producis may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for. foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by & spending unit for use by that spending unit and not as part of a single public
wotks project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.

Revised 05/04/2016 17




DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

Charles Scott Inghram
(Name, Title)
Charles Scott Inghram, Director of Grants and Contracts

(Printed Name and Title)
Concord University, PO Box 1000 Box D-142, Athens, WV 24712

(Address)
(304) 384-6318/(304) 384-9044
(Phone Number) / (Fax Number)

inghrames@concord.edu
(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilateraily withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, uniess otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require
registration.

Concord University Research and Development Corporation
{Company)

[CU-& l” (£ ye el iV Dj LEC ot

(Authorized Signature) (Representative Name, Title)

Charles P. Becker, Executive Director
(Printed Name and Title of Authorized Representative)

6/30/16
{Date)

(304) 384-5190
{Phone Number) (Fax Number)
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ADDENDUM ACKNQWLEDGEMENT FORM
SOLICITATION NQ.: CRFQ 0511 BCF1600000002

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I bereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

¥ Addendum No. 1 [] Addendum No. 6
[] Addendum No. 2 [] Addendum No. 7
[[J Addendum No. 3 [[] Addendum No. 8
[] Addendum No. 4 [J Addendum No. 9
[1 Addendum No. 5 {1 Addendum No. 10

Tunderstand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is
binding.

Concord University Research and Development Corporation

N, 454

Authorized Signature

6/30/16
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.
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REQUEST FOR QUCTATION
CRFQ 0511 BCF1600000002
Professional and Support Services

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on behalf
of the West Virginia Department of Health and Human Resources (WVDHHR), Bureau for Children
and Families (BCF), to establish a contract to obtain professional and support services to assist in
the development and iinplementation of child welfare training activities reimbursable under Title
IV-E Foster Care and Adoption Assistance Programs of the Social Security Act. Information
about training costs reimbursable under Title IV-E cam be found at

http://acf.hhs.gov/ewpm/programs/cb/laws policies/laws/cwpm/policy dsp.jsp?citiD=116 .

NOTE: This solicitation may be funded in whole or in part with Federal Funds and thus this
solicitation and its resulting awarded contract are subject to the requirements of Attachment 1;
Provisions Required for Federally Funded Procurements,

The Title IV-E Child Welfare Curriculum maintenance and Implementation Project is a
collaborative effort to provide child welfare training development and technical assistance to
the Bureau for Children & Families in carrying out the mandates and purposes of its Title TV-
E Child Weifare Training Program. The Training Program was created as part of the Child
Welfare and Adoption Assistance Act of 1980 (P>L> 96-272) to support training for foster
care and adoption services, and corresponding goals identified in the State’s 2015-2019 Child
and Family Services Plan (CFSP). This plan can be found at
htp//www.dbhr. wy. gov/bef/Reports/Pages/State-Plans.aspx . Federal financial participation
is available at the rates of seventy-five percent (75%) for the costs of:

a. Training personnel employed or preparing for employment by the State agency
administering the plan;

b. Providing short-term training including travel and per diem expenses to current and
prospective foster or adoptive parents and the members of state-licensed or approved
child care institutions providing care to foster and adopted children receiving Title IV-
E assistance;

€. Short-term and long-term training at educational institutions and in-service training
may be provided.

The Bureau for Children & Families’ Division of Training is responsible for the statewide
oversight, coordination, and delivery of training for all child welfare staff and foster parents.
This training includes new worker pre-service training, new worker in-service training,
tenured worker training, supervisory and management training, and pre-service and in-service
training for foster parents and prospective foster parents. Child welfare training supported by
the Title IV-E Training Program is provided directly by the BCF Division of Training and its
collaborative partners including the West Virginia Social Work Education Consortium
(SWEC). SWEC is a partnership between West Virginia’s six public accredited schools of
social work and the West Virginia Department of Health & Human Resources (WVDHHR).
The Schools include West Virginia University, Marshall University, West Virginia State
Revised 10/27/2014




REQUEST FOR QUQTATION
CRFQ 0511 BCF1600000002
Professional and Support Services

University, Concord University, Sheppard University, and West Liberty State University. The
goals of the Consortium are to prepare social workers for employment in public sector child
welfare programs; to enhance the skills, knowledge, and values of current child welfare staff
employed by WVDHHR, and to provide training for prospective and current foster/adoptive
parents and kinship relatives.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Services” means to provide child welfare training development and
technical assistance to the Bureau for Children and Families (BCF) in carrying out the
purposes of the Title IV-E Child Welfare Training Program as more fully described in
these specifications.

2.2 “Pricing Page” means the pageé, contained in wvOASIS, upon which Vendor should
list its proposed price for the Contract Services.

2.3 “Solicitation™ means the official notice of an oppormnity to supply the State with
goods or services that is published by the Purchasing Division.

2.4 “Full Time Staff’ means personnel will be required to work a minimum of forty (40)
hours per week.

Revised 10/27/2014




REQUEST FOR QUOTATION
CRFQ 0511 BCF1600000002
Professional and Support Services

3. QUALIFICATIONS: Vendor, or Vendor's staff if requirements are inherenty
limited to individuals rather than corporate entities, shall have the following minimum
qualifications:

Vendor must be a higher education institution with an accredited bachelor’s and/or master’s degree
program in Social Work and provide three (3) full time staff for the Burean for Children & Families/
Division of Training. Documentation related to the institutions® bachelor and/or master degree program
in Social Work program being accredited should be submitted with the bid but must be submitted prior
to award.

3.1 Position One — Full time staff person with a Master's Degree in Social Wark and four (4) years
of experience in child welfare, including two (2) years of experience in teaching or training,
instructional design, training methodology, and training evaluation methods, demonstrated by
aresume or vita outlining the staff person’s credentials and experience, Documentation should be
submitted with the bid but must be submitted prior to award.

3.2 Position Two — Full time staff person with a Master's Degree in Social Work and four (4)
years of experience in child welfare, including two (2) years of experience with meeting
facilitation, program planning, and development related to child welfare; and demonstrated
knowledge and understanding of Title IVE regulations, funding, and resources related to public
child welfare training, demonstrated by a resume or vita outlining the staff person’s
credentials and experience. Documentation should be submitted with the bid but must be
submitted prior to award.

3.3 Position Three — Full time staff person with a bachelor’s degree related to instructional design,
information technology, or online leaming design and management, certified or with
demonstrated proficiency in Microsoft Office including Access, Word, Power Point, and Excel;
and two (2) years of experience with Blackboard or other online Leaming Management
System platforms; demonstrated by a resume or vita outlining the staff person’s credentials and
experience. Documentation should be submitted with the bid but must be submitted prior to
award,

Revised 10/27/2014




REQUEST FOR QUOTATION
CRFQ 0511 BCF1600000002
Professional and Sypport Services

4, MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract Services
must meet or exceed the mandatory requirements listed below,

4.1.1 Vendor will be responsible for all wages and salaries of full time staff personnel.

412

4.1.3

This shall include (but is not limited too) any taxes, withholding payments, fringe
benefits, travel expenses, conference registration costs, and material costs to
support the program and any other costs related to the employment of three full-
time staff as listed in 3.1, 3.2, and 3.3. Estimated travel and materials expense for
all three (3) full time positions is $10,000.00 per year and may be included in the
mouthly unit price rate listed on the Vendor’s bid.

NOTE: Travel and material expenses will not be paid by the Agency separately.

Vendor must locate staff at the Diamond Building at 350 Capitol Street,
Charleston, West Virginia, 25301,

4.12.1 Parking: Staff may purchase parking passes in the WVDHHR parking

garage located at 300 Capitol Street, Charleston, West Virginia, 25301 at
the current established rate at time of employment.

Staff hired for the project must travel statewide as required.

42  Vendor must provide a work plan that includes (but not be limited to) the following
activities Histed below. This plan should be submitted with the bid but must be submitted
prior to award. Vendor should describe in detail their solution for the following:

42.1

4.2.2

Revised 10/27/2014

To develop and conduct an annual assessment of the Division of Training’s child
welfare training programs including an evalnation of the impact of its child
welfare training for staff and foster parents using a multi-level evaluation
system, and report the results.

To research, develop curricula, and implement child welfare training to meet
identified training needs of BCF child welfare staff and foster parents based
on the results of the annual assessment utilizing recognized best practices in
child welfare and social work. Research must display best practices in child
welfare training systems from other states and national professional child
welfare and social work organizations, and make recommendations for
integration within the Bureau's training program, Research must show evidence
based child welfare practices. Research must show best practice in adult leaming,
training methods, and curriculum design.
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4.2.3

424

4.2.5

4.2.6

42.7

Revised 10/27/2014

To provide technical assistance and support through the development and
implementation of work plans for the BCF Division of Training, DHHR staff,
and other child welfare training partners on BCF initiatives as identified by BCF
including the requirements of the Child and Family Services Plan (CFSP), Annual
Progress and Services Report (APSR), Title IV-B/IV-E Training Plan, the and the
SB559 Training Plan.

To work with the BCF Division of Training to develop, implement, and maintain
Access or other software databases to record and maintain searchable training
records related to the requirements of the CFSP, APSR, Title IV-B/IV-E Training
Plan, and the SB559 Training Plan. .

To schedule and conduct planning meetings to develop, implement, and maintain
training schedules that coordinate the activities of the WV Social Work Education
Consortium (SWEC) with the identified training goals and needs of the BCF
Division of Training and the Title IV-E contractual requirements of each school,
and to ensure these activities are consistent with the federal requirements of the Title
IV-E Child Welfare Program including the IV-E regulations at 45 CFR
1356.60(b) and (¢), the training regulations at 45 CFR 233.61 and 235.63
through 235.66(a) located at
http:/facf hhs. gov/ewpm/programs/chflaws_policies/laws/cwpm/policy ds

p.sp?citiD=116 , by an annual review and assessment of the how the
current training program is meeting the requirements.

To develop, schedule, and conduct training for new and tenured child
welfare and foster parent trainers, including the training of Division of
training trainers, provider foster parent trainers, and BCF staff who have
been sclected to provide specific training sessions through the “staff
faculty” system on topics such as curriculum design, presentation methods, and
adult learning.

To monitor and evaluate the performance based contract expectations of
participating schools of the WV Social Work Education Consortivm listed in
Section I by collecting, analyzing, and reporting on relevant data, including but
not limited to quarterly reports from SWEC, training evaluation data, foster parent
training records, staffing data, and other data necessary to assist the Bureau for
Children and Farnilies in meefing its staffing and service provision needs.

To develop and maintain online leaming resowrces including BCF's online leamning
management systesn (currenily Blackboard), SWEC’s online leaming management
system, online courses, and development software and to develop and maintain training
information on BCE websites and online calendars,




REQUEST FOR QUOTATION
CREQ 0511 BCF1600000002
Professional and Support Services

429 To work with the WV Social Work Education Consortium and BCF to develop
new initiatives and technology to support workforce recruitment, retention and
credentialing in accordance with the Bureau's staffing needs,

4210 To wark with the BCF Division of Training to develop and implernent a training program
far new child welfare supervisors and managers.

5. CONTRACT AWARD:

5.1 Contract Award: The Contract is intended to provide Agency with a purchase
price for the Contract Services. The Contract shall be awarded to the Vendor
that provides the Contract Services meeting the required specifications for the
lowest overall total cost bid as shown on the Pricing Pages.

This contract shall be awarded for Year one (Y1) only. Optional Renewals for
Year two (Y2), Year three (Y3), and Year four (Y4) will be used in the bid
evaluation to determine the overall total cost but will only be added by
Change Order upon mutual agreement between the Agency and the Vendor.
Optional Renewals shall be in accordance with the terms and conditions of the
original contract

5.2 Pricing Page: Vendor should complete the Pricing Page by calculating
wages, travel expenses, conference registration, material costs to support the
program, and any other costs related to the employment of three full-time staff
persons. Vendor should enter that rate as a Monthly Unit Price into WV {asis.

If responding on paper, the Vendor should enter their Monthly Unit Price rate,
then multiply the rate by the Quantity (12) for each commodity line on the
pricing page to arrive at an Extended Cost for each line, Then total the
extended Cost for each line to arrive at the overall Total Cost Bid.

If responding online in WVQasis, the calculation of Monthly Unit Price times
Quantity to arrive at an overall Total Bid Cost is done automatically.

Vendor should complete the Pricing Page in full as failure to complete the
Pricing Page in its entirety may result in Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Pages through wvQASIS, if available, or as an electronic document.
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6. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued against
this Contract.

7. PAYMENT: Vendor shall accept payment in accordance with the payment procedures of the
State of West Virginia.

8. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with performance of this Contract. Any anticipated mileage or travel costs may be
included in the flat fee or hourly rate listed on Vendor’s bid, but such costs will not be paid by
the Agency separately.

9. FACILITIES ACCESS: Performance of Contract Services may require access cards
and/or keys to gain entrance to Agency’s facilities. In the event that access cards and/or

keys are required:

a. Vendor must identify principat service personnel which will be issued access
cards and/or keys to perform service.

b. Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

¢. Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

d. Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

e. Vendor shall inform all staff of Agency’s security protocol and procedures.

Revised 10/27/2014
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10. VENDOR DEFAULT:

a

The following shall be considered a vendor default under this Contract,

i Failure to perform Contract Services in accordance with the requirements
contained herein,
i, Failure to comply with other specifications and requirements contained
herein.
i, Failure to comply with any laws, rules, and ordinances applicable to the

Contract Services provided under this Contract.”

iv. Failure to remedy deficient performance upon request.
b.  The foliowing remedies shall be available to Agency upon default.
i Immediate cancellation of the Contract,
ii, Immediate cancellation of one or more release orders issued under this
Contract,
i, Any other remedies available in law or equity.
11. MISCELLANEQUS:
a. Contract Manager: During its performance of this Contract, Vendor must designate

and maintain a primary contract manager responsible for overseeing Vendor’s
responsibilities under this Contract. The Contract manager must be available during
normal business hours to address any customer service or other issues related to this
Contract. Vendor should list its Contract manager and his or her contact information
below.

Contract Manager: __ Charles Scott Inghram

Telephone Number: -
Fax Number: (304) 384-9044
Emaii Address: __inghramcs@concord.edu

Revised 10/27/2014




wao State of West Virginia
wous . VENDOR PREFERENCE CERTIFICATE

Certiflcation and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts), West Virginia Code, §5A-3-37, provides an epportunity for qualifying vendors to request (atthe time of bid)
preference for thelr residency status. Such preference is an evajuation method only and will be applied only to the cost bid in
accordance with the West Virglnia Code. This cerlificate for application is to be used to request such prefsrence. The Purchasing
Division wil make the determination of the Vendor Preference, if applicable.

b Application is made for 2.5% vendor preference for the reason checked:
]

Bidder is an Individual resident vendor and has resided continuosly in West Virginia for four (4) years Immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or comporation resident vendor and has malntained s headquarters or principal place of
business continuously in West Virginia for four (4) years Immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or comporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder Is a nonresident vendor which has an affillate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immadiiately preceding the date of this certification; or,

Application Is made for 2.5% vendor preference for the reason checked: .

Bidder Is a resident vendor who certifles that, during the life of the contract, on average st least 75% of the employees
working on the project being bid are residents of West Virginla who have resided in the state continuously for the two ysars
Immediately preceding submission of this bid; or,

Application is made for 2.5% vendor preference for the reasen checkad:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is & nonresident vendor with an
afiifiate or subsidiary which maintains its headquarters or principal place of business within West Virgihia employing a
minimum of one hundred state residents who ceriifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affillate’s or subsidiary's employess are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% vendor preference for the reason checked:
Bldder meets elther the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above: or,

Appiication s made for 3.5% vandor preference who is a veieran for the reason checked:

Bidder Is an individual resident vendor who s a veteran of the United States armed forcas, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the resarves or the National Guard, If, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vencor’s bid and
continuously over the entire tarm of the project, an average at least saventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application Is made for preference =z 2 non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-5% and West Virginia Code of State Rules.

D Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Biddor receiving preference has failed to continue to mest the
requirements for such preference, the Secretary may order the Director of Purchasing to: {a) reject the bid; or (b} assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on ife coniract or purchase order.

By submission of this certificate, Bidder agrees fo disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose 1o the Direcior of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential,

Under penalty of law for faise swearing (West Virginia Code, §61-5-3), Bldder hereby cartifies that this certificate Is true
and accurate in all respects; and that if a contract is issued to Bidder and it anything contained within this certificate
changes during the term of the contraci, Bidder will notify the Purch Division in writing immediately.

i i h & Development Carporation
Bid‘:!‘ar:Ccrncord University Researc evelopmen S%ned: 4 5 (uz ,4,.

Date:__6/30/16 Tute:  Executive Director
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STATE OF WEST VIRGINIA  RFQ NO. BCF1600000002

Purchasing Division
PURCHASING AFFIDAVIT

MANDATE: Under W. va. Code §5A-3-10g, no contract or renewal of any coniract may be awarded by the state ar any
of lis political subdivisions to any vendor or prospective vendor when the vendor or prospective vender or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is anh amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administerad pursuant to
chapter eleven of the W, Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered Into a payment plan or agreemsent and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Rebt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
poiitical subdivisions because of a Judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penalty or other assessment presently delinguent or due and required {0 be paid to the state
or any of its political subdivisions, Including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being In policy defauli, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers’
compensation coverage, or failure to fully mest its obligations as a workers' compensation seli-insured empioyer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner -
and remalns In compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an indlvidual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other intarest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are In employer defauli as defined above, uniess the debt or
emplayer default le permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: ___Concord University Research & Development Corporation

Authorized Signature: A ‘Z,“_ Date: _é_’ZZn?Qr)I L

state of WY

County of Mﬁ\f oV , to-wit:
Taken, subscrlbed, and sworn to before me this Eti;y of _Q_\AL!L ,20
My Commission expires _Upéovelosc |4 , 2040 ,

NOTARY PUBLIC

AFFIX SEAL HERE

OFFICIAL SEAL
STATE OF WEST VIRGINIA
NOTARY PUBLIC

§ -ANGELA D. TAYLOR

§ 1370 ROCKY BRANCH RD.
4 PRINGETON, WV 24740

’ My cotnmlssion explres Dacember 14, 2016

Furchasing Affidavit (Revised 08/01/2015)
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S RECEIVING LOCATION

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON STE

CHARLESTON Wv 25305
us

L YENDOR

Vendor Name, Address and Telephone Number:

PO Box 1000 D-142
Athens, WV 24712
304-384-6314

Concord University Research and Development Corporation

FOR INFORMATION CONTACT THE BUYER
Mark A Atkins

(304) 558-2307

mark.a.atkins@wv.gov

Signature X FEIN #

DATE

All offers subject to all terms and conditions contained in this solicitation

Page: 1

FORM ID : WW-PRC-CRFQ-001




[ADDITIONAL INFORMAITON;

= |

The West Virginia Purchasing Division is soliciting bids on behalf of the West Virginia Department of Health and Human Resources (WVDHHRY),
Bureau for Children and Families {(BCF), to establish a contract to obtain professional and support services to assist in the development and

implementation of child welfare training activities reimbursable under Title IV-E Foster Care and Adoption Assistance Programs of the Soclal
Security Act per the attached documents.

\NVOICE TG
ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES

BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

BHIP TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES

BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit Issua UnH Price Total Price

1 YEAR (1) STAFF POSITION 1 12.00000 MO 7,206.50 86,478.00
Comm Code Manufacturer Specification Model #

81112201

Extended Description :

3.1: YEAR (1) STAFF POSITION 1 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE DEVELOPMENT AND
IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

INVCICETQ SHIP TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESCURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON Wv25301-3711 CHARLESTON WV 25301-3711

us us

Line Gomm Ln Desc Qty Unit Issue Unit Price Total Price
2 YEAR (1) STAFF POSITION 2 12.00000 MO 7,206.50 86,478.00
Comm Code Manufacturer Specification Model #
81112201

Extended Description :

3.2: YEAR (1) STAFF POSITION 2 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE DEVELOPMENT AND
IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.
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INVOICE TO SHIP TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528 ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESQURCES HEALTH AND HUMAN RESOURCES

BCF - COMMISSIONER'S OFFICE BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730 350 CAPITOL ST, RM 730

CHARLESTON Wv25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
3 YEAR (1) STAFF POSITION 3 12.00000 MO 6.284.50 75,414.00
Comm Code Manufacturer Speclfication Model #
81112201

Extended Description :

3.3: YEAR (1) STAFF POSITION 3 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE DEVELOPMENT AND
IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE [V-E. EXHIBIT 3.

INVGIGE TO § $HP TO
ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528 ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES HEALTH AND HUMAN RESQURCES
BCF - COMMISSIONER'S OFFICE BCF - COMMISSIONERS OFFICE
350 CAPITOL ST, RM 730 350 CAPITOL 8T, RM 730
CHARLESTON Wv25301-3711 CHARLESTON WV 25301-3711
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
4 YEAR (2) OPTIONAL RENEWAL 12.00000 MO
STAFF POSITION 1 7,206.50 86,478.00
Comm Code Manufacturer Specification Model #
81112201

Extended Description :
3.1: YEAR (2) OPTIONAL RENEWAL STAFF POSITION 1 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE

DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

INVOICE TG ! 8HIP TO
ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528 ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESCURCES HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE BCF - COMMISSIONERS OFFICE
350 CAPITOL ST, RM 730 350 CAPITOL 57, RM 730
CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
5 YEAR (2) OPTIONAL RENEWAL 12.00000 MO
STAFF POSITION 2 7,206.50 86,478.00

Page: 3



Comm Code Manufacturer

Specificatlon

Model #

81112201

Extended Description :

3.2: YEAR (2) OPTIONAL RENEWAL STAFF POSITION 2 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

[INVOICE TO

“SHIP TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528

HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESCURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit Issua Unit Price Total Price
6 g‘lgﬁlﬁF(%)OosFl.'}-llgﬁng RENEWAL 12.00000 MO 6,284.50 75,414.00
Comm Code Manufacturer Specificatlon Model #
81112201

Extended Description :
3.3: YEAR (2) OPTIONAL RENEWAL STAFF POSITION 3 TO

PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE

DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

INVCICE TO

SHIF TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESQURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711

uUs us

Line Comm Ln Desc Qty Unit issue Unit Price Total Price
7 ;'IEQIBF(%) C%:I"I-I'-Ilgiul?L RENEWAL 12.00000 MO 7.206.50 86,478.00
Comm Code Manufacturer Speclfication Model #

81112201

Extended Description :
3.1: YEAR (3) OPTIONAL RENEWAL STAFF POSITI

ON 1 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE

DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.
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INVOQICE 75 SHIP TO
ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528 ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES HEALTH AND HUMAN RESOQURCES
BCF - COMMISSIONER'S OFFICE BCF - COMMISSIONERS OFFICE
350 CAPITOL ST, RM 730 350 CAPITOL ST, RM 730
CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711
us us
Line Comm Ln Desc Qty Unit Issue Unlt Price Total Price
8 YEAR (3) OPTIQONAL RENEWAL 12.00000 MO
STAFF POSITION 2 7,206.50 86,47800
Comm Code Manufacturer Speclfication Model #
81112201
Extended Description :

3.2: YEAR (3) OPTIONAL RENEWAL STAFF POSITION 2 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

INVOICE TO

SHIP TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

CHARLESTON Wv25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unlt Issue Unlt Price Total Price

9 YEAR (3} OPTIONAL RENEWAL 12.00000 MO 6,284.50 75,414.00
STAFF POSITION 3

Comm Code Manufacturer Speclfication Model #

81112201

Extended Description :

3.3: YEAR (3) OPTIONAL RENEWAL STAFF POSITION 3 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

IHVOICETO

AHIP TO

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528

HEALTH AND HUMAN RESCURCES
BCF - COMMISSIONER'S OFFICE

350 CAPITOL ST, RM 730

ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONERS OFFICE

350 CAPITOL ST, RM 730

STAFF POSITION 1

CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
10 YEAR (4) OPTIONAL RENEWAL 12.00000 MO 7,206.50 86,478.00
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Comm Code Manufacturer Specification Model #

81112201

Extended Description :

3.1: YEAR (4) OPTIONAL RENEWAL STAFF POSITION 1 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

WVOICE 70 SHIP TO
ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528 ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESOURCES HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE BCF - COMMISSIONERS OFFICE
350 CAPITOL ST, RM 730 350 CAPITOL ST, RM 730
CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711
us us
Line Comm Ln Desc Qty Unlt issue Unit Price Total Price
11 YEAR (4) OPTIONAL RENEWAL 12.00000 MO
STAFE POSITION 2 7,206.50 86,478.00
Comm Code Manufacturer Specification Model #
81112201

Extended Description :

3.2: YEAR (4) OPTIONAL RENEWAL STAFF POSITION 2 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

INVOICE TG SHIP TO
ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528 ADMINISTRATIVE SERVICES ASSISTANT - 304-356-4528
HEALTH AND HUMAN RESQURCES HEALTH AND HUMAN RESOURCES
BCF - COMMISSIONER'S OFFICE BCF - COMMISSIONERS OFFICE
350 CAPITOL ST, RM 730 350 CAPITOL ST, RM 730
CHARLESTON WV25301-3711 CHARLESTON WV 25301-3711
us us
Line Comm Ln Desc ' Gty Unit Issue Unit Price Total Price
12 YEAR (4) OPTIONAL RENEWAL 12.00000 MO
STAFF POSITION 3 6,284.50 75,414.00
Comm Code Manufacturer Specification Model #
81112201

Extended Description :

3.3: YEAR (4) OPTIONAL RENEWAL STAFF POSITION 3 TO PROVDE PROFESSIONAL AND SUPPORT SERVICES TO ASSIST IN THE
DEVELOPMENT AND IMPLEMENTATION OF CHILD WELFARE TRAINING ACTIVITIES REIMBURSABLE UNDER TITLE IV-E. EXHIBIT 3.

]

[$CHEGLLE CF EVENTS
Line Event Event Date
1 Technical Questions due by 4:00 pm EST  2016-06-16
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ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




SOLICITATION NUMBER: CRFQ BCF1600000002
Addendum Number; 1

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change{s) identified and described below.

" Applicable Addendum Category:
| | Modify bid opening date and time
[ | Modify specifications of product or service being sought
| | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet

I ] Correction of error

[¢1 Other

Description of Modificatior to Solicitation:

1. Addendum_1 is issued to attach Provisions Required for Federally Funded Procurements as
Attachment_1,

No other changes made.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect,

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012




ATTACHMENT 1

Provisions Required for Federally Funded Procurements

1. Federal Funds: This purchase is being funded in whole or in part with Federal
Funds and is subject to the requirements established in 2 CFR § 200.- Pursuant
to 2 CFR § 200.317 the provisions of 2 CFR §§ 200.322 and 200.326 are
expressly included in this solicitation below and incorporated into any contract
resuiting from this solicitation by reference.

2. 2CFR §200.322 Procurement of recovered materials: A non-Federal entity
that is a state agency or agency of a political subdivision of a state and its
contractors must comply with section 6002 of the Soiid Wasté Disposal Act, as
amended by the Resource Conservation and Recovery Act. The requirements of
Section 6002 include procuring only items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the
highest percentage of recovered materials practicable, consisient with
maintaining a satisfactory level of competition, where the purchase price of the
item exceeds $10,000 or the value of the quantity acquired during the preceding
fiscal year exceeded $10,000; procuring solid waste management services in a
manner that maximizes energy and resource recovery; and establishing an
affirmative procurement program for procurement of recovered materials
identified in the EPA guidelines. -

3. §200.326 Contract provisions: Pursuant to the requirements contained in 2
CFR §§ 200.317 and 200.326, the following provisions are included any contract
resulting from this solicitation, to the extent that the provisions are applicable.

(A} At a minimum, the administrative, contractual, or legal remedies
contained in W. Va. CSR § 148-1-5 and the applicable definitions contained in
W. Va. CSR § 148-1-2 apply to any contract resuiting from this solicitation in
instances where contractors violate or breach contract terms for contracts for
more than the simplified acquisition threshold currently set at $150,000 (which
is the infiation adjusted amount determined by the Civilian Agency Acquisition
Council and the Defense Acquisition Regulations Council (Councils) as
authorized by 41 U.S.C. 1908).,

West Virginia Code of State Rules § 148-1-5 states:
§ 148-1-5. Remaeadies.
5.1. The Director may require that the spending unit attempt to resolve any
issues that it may have with the vendor prior to pursuing a remedy
contained herein. The spending unit must document any resolution efforts
and provide copies of those documents to the Purchasing Division.

5.2, Contract Cancellation.




5.2.a. Cancellation. The Director may cancei a purchase or contract
immediately under any one of the following conditions including, but not
limited to:

5.2.a.1. The vendor agrees to the cancellation;

5.2.a.2. The vendor has obtained the contract by fraud, collusion,
conspiracy, or is in conflict with any statutory or constitutional provision of
the State of West Virginia;

5.2.2.3. Failure to honor any contractual term or condition of to honor
standard commercial practices;

5.2.a.4. The existence of an organizational conflict of interest is identified;

5.2.a.5. Funds are not appropriated or an appropriation is discontinued by
the legislature for the acquisition.

5.2.a.8. Violation of any federal, state, or local law, regulation, or
ordinance.

5.2.b. The Director may cancel a purchase or contract for any reason or
no reason, upon providing the vendor with 30 days’ notice of the
cancellation.

5.2.c. Opportunity to Cure. In the event that a vendor fails to honor any
contractual term or condition, or violates any provision of federal, state, or
local law, regulation, or ordinance, the Director may request that the
vendor remedy the contract breach or legal violation within a time frame
the Director determines to be appropriate. If the vendor fails to remedy
the contract breach or legal violation or the Director determines, at his or
her soie discretion, that such a request is unlikely to yield a satisfactory
result, then he or she may cancel immediately without providing the
vendor an opportunity to perform a remedy.

5.2.d. Re-Award. The Director may award the cancelled contract to the
next lowest responsible bidder (or next highest scoring bidder if best value
procurement) without a subsequent solicitation if the following conditions
are met:

5.2.d.1. The next lowest responsible bidder (or next highest scoring
bidder if best value procurement) is able to perform at the price contained
in its original bid submission, and

5.2.d.2. The contract is an open-end contract, 2 one-time purchase
confract, or a contract for work which has not yet commenced.




Award to the next lowest responsibie bidder (or next highest scoring
bidder if best value procurement) will not be an option if the vendor's
failure has in any way increased or significantly changed the scope of the
original contract. The vendor failing to honor contractual and legal
obligations is responsible for any increase in cost the state incurs as a
result of the re-award.

5.3. Non-Responsible. If the Director believes that a vendor may be non-
responsible, the Director may request that a vendor or spending unit
provide evidence that the vendor either does or does hot have the
capability to fully perform the contract requirements, and the integrity and
refiability necessary to assure good faith performance. If the Director
determines that the vendor is non-responsible, the Director shall reject
that vendor’s bid and shall not award the contract.to that vendor. A
determination of non-responsibility must be evaluated on a case-by-case
basis and can only be made after the vendor in question has submitted a
bid. A determination of non-responsibility will only extend to the contract
for which the vendor has submitted a bid and does not operate as a bar
against submitting future bids.

5.4. Suspension.

5.4.a. The Director may suspend, for a period not to exceed one (1) year,
the right of a vendor to bid on procurements issued by the Purchasing
Division or any state spending unit under its authority if:

5.4.a.1. The vendor has exhibited a pattern of submitting bids and then
requesting that its bid be withdrawn after bids have been publicly opened.
For purposes of this provision, a pattern is two or more instances in any
12 month period.

5.4.a.2. The vendor has exhibited a pattern of poor performance in
fulfilling his or her contractual obligations to the State. Poor performance
includes, but is not limited to, two or more instances of any of the
following: violations of law, regulation, or ordinance; failure to deliver
timely; failure fo deliver quantities ordered; poor performance reports; and
failure to deliver commodities, services, or printing at the quality level
required by the contract.

9.4.a.3. The vendor has breached a contract issued by the Purchasing
Division or any state spending unit under its authority and refuses to
remedy that breach.

5.4.a.4. The vendor's actions have given rise to one or more of the
grounds for debarment listed in section 5A-3-33d.




5.4.b. Vendor suspension for the reasons listed in section 5.4 above shall
occur as follows:

5.4.b.1. Upon a determination by the Director that a suspension is
warranted, the Director will serve a notice of suspension to the vendor.

5.4.b.2, A notice of suspension must inform the vendor:

5.4.b.2.A. Of the grounds for the suspension;

$.4.b.2.B. Of the duration of the suspension:

5.4.b.2.C. Of the right to request a hearing contesting the suspension;

5.4.b.2.D. That a request for a hearing must be served on the Director no
later than five (5) working days of the vendor's receipt of the notice of
suspension;

9.4.b.2.E. That the vendor’s failure to request a hearing no later than five
(5) working days of the recéipt of the notice of suspension will be deemed
a waiver of the right to a hearing and result in the automatic enforcement
of the suspension without further notice or an opportunity to respond; and

5.4.b.2.F. That a request for a hearing must include an explanation of why
the vendor believes the Director's asserted grounds for suspension do not
apply and why the vendor should not be suspended.

5.4.b.3. A vendor's failure to serve a request for hearing on the Director
no later than five (5) working days of the vendor's receipt of the notice of
suspension will be deemed a waiver of the right to a hearing and may
result in the automatic enforcement of the suspension without further
notice or an opportunity to respond.5.4.b.4. A vendor who files a timely
request for hearing but nevertheless fails to provide an explanation of why
the asserted grounds for suspension are inapplicable or should not resuit
in & suspension, may result in a denial of the vendor's hearing request.

5.4.b.5. Within five (5) working days of receiving the vendor's request for
a hearing, the Director will serve on the vendor a notice of hearing that
includes the date, time and place of the hearing.

5.4.0.6. The hearing will be recorded and an official record prepared.
Within ten (10) working days of the conclusion of the hearing, the Director
will issue and serve on the vendor, a written decision either confirming or
reversing the suspension.




5.4.c. A vendor may appeal a decision of the Director to the Secretary of
Administration. The appeal must be in writing and served on the Secretary
no later than five (5) working days of receipt of the Director's decision.

9.4.d. The Secretary, or his or her designee, will schedule an appeal
hearing and serve on the vendor, a notice of hearing that includes the
date, time and place of the hearing. The appeal hearing will be recorded
and an official record prepared. Within ten (10) working days of the
conclusion of the appeal hearing, the Secretary will issue and serve on the
vendor a written decision either confirming or reversiny the suspension.

S.4.e. Any notice or service related to suspension actions or proceedings
must be provided by . certified mail, retum receipt requested.

5.5. Vendor Debarment. The Director may debar a vendor on the basis of
one or more of the grounds for debarment contained in West Virginia
Code § 5A-3-33d or if the vendor has been declared ineligible to
participate in procurement related activities under federal laws and
regulation.

5.9.a. Debarment proceedings shall be conducted in accordance with
West Virginia Code § 5A-3-33e and these rules. A vendor that has
received notice of the proposed debarment by certified mail, return receipt
requested, must respond to the proposed debarment within 30 working
days after receipt of notice or the debarment will be instituted without
further notice. A vendor is deemed to have received notice,
notwithstanding the vendor’s failure to accept the certified mail, if the letter
is addressed to the vendor at its last known address. After considering
the matter and reaching a decision, the Director shall notify the vendor of
his or her decision by certified mail, return receipt requested.

5.5.b. Any vendor, other than a vendor prohibited from participating in
federal procurement, undergoing debamment proceedings is permitted o
continue participating in the state’s procurement process until a final
debarment decision has been reached. Any contract that a debarred
vendor obtains prior to a final debarment decision shall remain in effect for
the current term, but may not be extended or renewed. Notwithstanding
the foregoing, the Director may cancel a contract held by a debarred
vendor if the Director determines, in his or her sole discretion, that doing
so is in the best interest of the State. A vendor prohibited from
participating in federal procurement will not be permitted to participate in
the state’s procurement process during debarment proceedings.

5.5.c. If the Director’s final debarment decision is that debarment is
warranted and notice of the final debarment decision is mailed, the
Purchasing Division shall reject any bid submitted by the debarred vendor,




including any bid submitted prior to the final debarment degision if that bid
has not yet been accepted and a contract consummated. 5.5.d.
Pursuant to West Virginia Code section 5A-3-33e(e), the length of the
debarment period will be specified in the debarment decision and will be
for a period of time that the Director finds necessary and proper to protect
the public from an irresponsible vendor.

5.5.e. List of Debarred Vendors. The Director shall maintain and publicly
post a list of debarred vendors on the Purchasing Division's website.

5.6. Damages.

5.6.2. A vendor who fails to perform as required under a contract shail be
liable for actual damages and costs incurred by the state.

5.6.b. If any commodities delivered under a contract have been used or
consumed by a spending unit and on testing the commodities are found
not to comply with specifications, no payment may be approved by the

Spending Unit for the merchandise until the amount of actual damages

incurred has been determined.

2.6.c. The Spending Unit shall seek to collect damages by following the
procedures established by the Office of the Attorney General for the
collection of delinquent obligations.

{B) At a minimum, the termination for cause and for convenience provisions
contained in W. Va. CSR § 148-1-5.2 and the applicable definitions
contained in W, Va. CSR § 148-1-2 apply to any confract in excess of
$10,000 resulting from this solicitation.

West Virginia Code of State Rules § 148-1-5.2 states:
5.2. Contract Canceliation.
5.2.a. Cancellation. The Director may cancel a purchase or contract
immediately under any one of the following conditions inciuding, but not
limited to:
5.2.a.1. The vendor agrees to the cancellation:
5.2.a.2, The vendor has obtained the contract by fraud, callusion,

conspiracy, or is in confiict with any statutory or constitutional provision of
the State of West Virginia;




5.2.a.3. Failure to honor any contractual term or condition or to honor
standard commercial practices;

5.2.a.4. The existence of an organizational conflict of interest is identified:

5.2.a.5. Funds are not appropriated or ah appropriation is discontinued by
the legisiature for the acquisition.

5.2.a.6. Violation of any federal, state, or local law, regulation, or
ordinance.

5.2.b. The Director may cancel a purchase or contract for any reason or
10 reasen, upon providing the vendor with 30 days’ notice of the
cancellation.

5.2.c. Opportunity to Cure. In the event that a vendor fails to honor any
contractual term or condition, or violates any provision of federal, state, or
tocal law, regulation, or ordinance, the-Director may request that the
vendor remedy the contract breach or legal violation within a time frame
ihe Director determines fo be appropriate. If the vendor fails to remedy
the contract breach or iegal violation or the Director determines, at his or
her sole discretion, that such a request is unlikely to yield a satisfactory
result, then he or she may cancel immediately without providing the
vendor an opportunity to perform a remedy.

(C) Equal Employment Opportunity. Except as otherwise provided under 41
CFR Part 80, all contracts that meet the definition of “federally assisted
construction contract” in 41 CFR Part 60-1.3 must include the equal
opportunity clause provided under 41 CFR 60-1.4(b), in accordance with
Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319,
12835, 3 CFR Part, 1964—1965 Comp., p. 339), as amended by Executive
Order 11375, “Amending Executive Order 11248 Relating to Equal
Employment Opportunity,” and implementing regulations at 41 CFR part
60, “Office of Federal Contract Compliance Programs, Equal Employment
Cpportunity, Department of Labor.”

41 CFR § 60-1.3 defines “Federally assisted construction contract” as any
agreement or modification thereof between any applicant and a person for
construction work which is paid for in whole or in part with funds obtained
from the Government or borrowed on the credit of the Government
pursuant to any Federal program involving a grant, contract, loan,
insurance, or guarantee, or undertaken pursuant to any Federal program
involving such grant, contract, ioan, insurance, or guarantee, or any
application or modification thereof approved by the Government for a
grant, contract, loan, insurance, or guarantee under which the applicant
itself participates in the construction work.




Accordingly, to the extent that this contract meets the definition of a “federally
assisted construction contract” under 41 CFR Part 60-1.3, the following
clause is included:

41 CFR 60-1.4 - Equal opportunity clause. (b) Federally assisted
construction contracts.

In accordance with the requirements of described above, and except as
otherwise provided in the applicable regulations, the following language is
hereby incorporated into any contract resulting from this solicitation
involving federaily assisted construction which is not exempt from the
requirements of the equal opportunity clause:

The applicant hereby agrees that it will incorporate or cause to be
incorporated into any contract for construction work, or modification
thereof, as defined in the regulations of the Secretary of Labor at 41
CFR Chapter 60, which is paid for in whole or in part with funds
abtained from the Federal Government or borrowed on the credit of
the Federal Government pursuant to a grant, contract, loan
insurance, or guarahtee, or underaken pursuant to any Federal
pregram involving such grant, contract, loan, insurance, or
guarantee, the following equal opportunity clause:

During the performance of this contract, the contractor agrees as
follows:

(1) The contractor will not discriminate against any employee or
applicant for employment because of race, color, religion, sex, or
national origin. The contractor will take affirmative action to ensure
that applicants are empioyed, and that employees are treated
during employment withoui regard to their race, color, religion, sex,
or national origin. such action shall include, but not be limited to the
following: Employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates of
pay or other forms of compensation; and selection for training,
including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants for
employment, notices to be provided setting forth the provisions of
this nondiscrimination clause.

(2) The contractor will, in all solicitations or advertisements for
empioyees placed by or on behalf of the contractor, state that ail
qualified applicants will receive considerations for employment
without regard to race, color, religion, sex, or national origin.




(3} The contractor will send to each labor union or representative of
workers with which he has a collective bargaining agreement or
other contract or understanding, a notice to be provided advising
the said labor union or workers' representatives of the contractors
commitments under this section, and shail post copies of the notice
in conspicuous piaces available to employees and applicants for
employment.

(4) The contractor will comply with all provisions of Executive Order
11246 of September 24, 1965, and of the rules, regulations, and
relevant orders of the Secretary of Labor.

(5) The contractor will furnish ail information and reports required by
Executive Order 11246 of September 24, 1965, and by rules,
regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts
by the administering agency and the Secretary of Labor for
purposes of investigation to ascertain compliance with such rules,
regulations, and orders.

(6) In the event of the contractor's noncompliance with the
nondiscrimination clauses of this contract or with any of the said
rules, regulations, or orders, this contract may be canceled,
terminated, or suspended in whole or in part and the contractor
may be declared ineligible for further Government contracts or
federally assisted construction contracis in accordance with ,
procedures authorized in Executive Order 11246 of September 24,
1965, and such other sanctions may be imposed and remedies
invoked as provided in Executive Order 11246 of September 24,
1965, or by rule, regulation, or order of the Secretary of Labor, or
as otherwise provided by iaw.

(7) The contractor will include the portion of the sentence immediately
preceding paragraph (1) and the provisions of paragraphs (1)
through (7) in every subcontract or purchase order unless
exempted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to section 204 of Executive Order 11246 of
September 24, 1965, so that such provisions will be binding upon
each subcontractor or vendor. The contractor will take such action
with respect to any subcontract or purchase order as the
administering agency may direct as a means of enforcing such
provisions, including sanctions for noncompliance: Provided,
however, That in the event a contractor becomes involved in, or is
threatened with, litigation with a subconiractor or vendor as a result
of such direction by the administering agency the contractor may




request the United States to enter into such litigation to protect the
interests of the United States.

The applicant further agrees that it will be bound by the above
equal opportunity clause with respect to its own emiployment
practices when it participates in federally assisted construction
work: Provided, That if the applicant so patticipating is a State or
local government, the above equal opportunity clause is not
applicabie to any agency, instrumentality or subdivision of such
government which does not participate in work on or under the
contract. ’

The applicant agrees that it will assist and cooperate actively with
the administering agency and the Secretary of Labar in obtaining
the compliance of contractors and subcontractors with the equal
opportunity clause and the rules, regulations, and relevant orders of
the Secretary of Labor, that it will furnish the administering agency
and the Secretary of Labor such information as they may require for
the supervision of such compliance, and that it will otherwise assist
the administering agency in the discharge of the agency's primary
responsibility for securing compliance.

The applicant further agrees that it will refrain from entering into any
contract or contract modification subject to Executive Order 11246
of September 24, 1965, with a contractor debarred from, or who
has not demonstrated eligibility for, Government coniracts and
federally assisted construction contracts pursuant to the Executive
order and will carry out such sanctions and penalties for violation of
the equal opportunity clause as may be imposed upon contractors
and subcontractors by the administering agency or the Secretary of
Labor pursuant to Part I, Subpart D of the Executive order. In
addition, the applicant agrees that if it fails or refuses to comply with
these undertakings, the administering agency may take any or all of
the following actions: Cancel, terminate, or suspend in whole or in
part this grant (contract, loan, insurance, guarantee); refrain from
extending any further assistance to the applicant under the program
with respect to which the failure or refund occurred untit satisfactory
assurance of future compliance has been received from such
applicant; and refer the case to the Department of Justice for
appropriate legal proceedings.

(D)Davis-Bacon Act, ac amended (40 U.£.C.2141-2148). Ay construction
contract resulting from this solicitation hereby requires compliance with the
Davis-Bacon Act (40 U.S.C.3141-3144, and 3146-3148) as
supplemented by Department of Labor regulations (29 CFR Part 5, “Labor




Standards Provisions Applicable to Contracts Covering Federally
Financed and Assisted Construction”). In accordance with the statute,
contractors are required to pay wages to laborers and mechanics at a rate
not less than the prevailing wages specified in a wage determination made
by the Secretary of Labor. In addition, contractors are required to pay
wages not less than once a week.

Any construction contract resulting from this soliicitation hereby requires
compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as
supplemented by Department of Labor regulations (28 CFR Part 3,
“Contractors and Subcontractors on Pubiic Building or Public Work
Financed in Whole or in Part by Loans or Grants from the United States”).
The Act provides that each contractor or subrecipient are prohibited from
inducing, by any means, any person employed in the construction,
completion, or repair of public work, to give up any part of the
compensafion to which he or she is otherwise entitled.

(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-
3708). Where applicable, any contract resulting from this solicitation in
excess of $100,000 that involve the employment of mechanics or
laborers hereby requires compliance with 40 U.S.C. 3702 and 3704, as
supplemented by Department of Labor regulations (28 CFR Part 5).
Under 40 U.S.C. 3702 of the Act, each contractor is required to compute
the wages of every mechanic and laborer on the basis of a standard
work week of 40 hours. Work in excess of the standard work week is
permissible provided that the worker is compensated at a rate of not less
than one and a half times the basic rate of pay for all hours worked in
excess of 40 hours in the wotk week. The requiremenis of 40 U.S.C.
3704 are applicable to construction work and provide that no laborer or
mechanic must be required to work in surroundings or under working
conditions which are unsanitary, hazardous or dangerous. These
requirements do not apply to the purchases of supplies or materials or
articles ordinarily available on the open market, or contracts for
transportation or transmission of intelligence.

(F) Rights to Inventions Made Under a Contract or Agreement. If the
Federal award meets the definition of “funding agreement’ ‘'under 37 CFR
§ 401.2 (a) and the recipient or subrecipient wishes to enter into a
contract with a small business firm or nonprofit organization regarding the
substitution of parties, assignment or performance of experimental,
developmental, or research work under that “funding agreement,” the
recipient or subrecipient must comply with the requirements of 37 CFR
Part 401, “Rights to inventions Made by Nonprofit Organizations and
Small Business Firms Under Government Grants, Contracts and
Cooperative Agreements,” and any implementing regulations issued by
the awarding agency.




(G) Clean Air Act (42 U.S.C. 7401-7671¢.) and the Federal Water
Poliution Control Act (33 U.S.C. 1251-1387), as amended— Any
contract resulting from this solicitation in excess of $150,000 hereby
requires compliance with all applicable standards, orders or regulations
issued pursuant to the Clean Air Act {42 U.S.C. 7401-7671q) and the
Federal Water Pollution Control Act as amended (33 U.S.C.1251~1 387).

(H) Debarment and Suspension (Executive Orders 12546 and 12689)—
Any contract resulting from this solicitation will not be awarded to parties
listed on the government wide Excluded Parties List System in the
System for Award Management (SAM), in accordance with the OMB
guidelines-at 2 CFR 180 that implement Executive Orders 12549 (3 CFR
Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235),
“Debarment and Suspension."”

{I} Byrd Anti-Lobbying Amendment (31 U.8.C. 1352)— Any contract
resulting from this solicitation requires compliance with the Byrd Anii-
Lobbying Amendinent (31 U.8.C. 1352). Contractors that apply or bid for
an award of $100,000 or rhore must file the required certification. Each tier
certifies to the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or )
attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member
of Congress in connection with obtaining any Federal contract, grant or
any other award covered by 31 U.8.C. 1352. Each tier must aiso disclose
any lobbying with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are forwarded from tier to
tier up to the non-Federal award.




ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.; BCF1800000002

Instroctions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: Thereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

v ] Addendum No. 1 [ 1 Addendum No. 6
[ } Addendum No.2 [ 1 Addendum No.7
[ 1] Addendum No. 3 [ ] AddendumNo. 8
[ 1 Addendum No. 4 [ 1 Addendum No.?¢
[ 1 Addendum No. 5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding,

Concord University Research & Development Corporation

@’m ﬂé:méiny

Authorized Signature

6/30/186
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012



