, 2019 Washington Street East
2| Post Office Box 50130

Purchasing Divison State of West Virginia
Request for Quotation

3| Charleston, WV 25305-0130 09 — Construction

Proc Folder: 244810

Proc Type: Central Master Agreement

Doc Description: Addendum 1-OPEN END CONTRAGT FOR CCTV MAINTENANCE

Date Issued Solicitation Closes | Solicitation No Version
2016-09-20 2016-09-27 CRFQ 0506 HHR1700000002 2
13:30:00

BID RECEIVING LOCATION

BiD CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON STE

CHARLESTON wv 25305

us
[VENDOR

Vendor Name, Address and Telephone Number:

Electronic Specialty Company
1325 Dunbar Avenue

Dunbar, WV 25064
Telephone: (304) 766-6277

FOR INFORMATION CONTACT THE BUYER

Jesslca S Chambers
{304) 558-0246
jessica.s.chambers@wv.gov

Owen S. iggins, 1T, Vice President

Signature X (3 FEIN # 55-0452548

DATE % "22 -f{ Q

All offers subject to all terms-and conditions contained in this solicitation

Page : 1

FORM ID : WV-PRC-CRFQ-001




[ADDITIONAL INFORMAITON:

Addendum

Addendum No.01 issued to publish and distribute the attached information to the vendor community.

The West Virginia Purchasing division is soliciting bids on behalf of the West Virginia Department of Health and Human Resources (WV DHHR)
Office of Safety, Security, and Loss Management to establish an open-end contract for Closed Circuit Television (CCTV) System Maintenance per
the bid requirements, specifications, and terms and conditions that are apart of this solicitation and attached hereto.

INVOIGE TO . SHIP TO

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES STATE OF WEST VIRGINIA

OFFICE OF OPERATIONS VARIOUS LOCATIONS AS INDICATED BY ORDER

ONE DAVIS SQUARE, RM 115

CHARLESTON WvV25301 No City WV 99999
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Annual Preventative Maintenance - 0.00000 $12,585.00
Varicus Locations
Comm Code Manufacturer Specification Model #
81112201

Extended Description :
Annual Preventative Maintenance for various locations per the attached detailed specs. and exhibits.

Page: 2
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Document Phase
Final

Document Description
Addendum 1-OPEN END CONTRACT FOR
CCTV MAINTENANCE

Page 3
of 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




SOLICITATION NUMBER; CRFQ HHR1700000002
Addendum Number: No.0f

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[y ] Modify bid opening date and time
[ ] Modify specifications of product or service being sought
| / ] Attachment of vendor questions and responses
[¢'| Attachment of pre-bid sign-in sheet
[ | Correction of error

[ | Other

Description of Modification to Seolicitation:
Addendum issued to publish and distribute the attached documentation to the vendor community.

1. The purpose of this addendum is to provide the attendees of the mandatory pre-bid and publish all
technical questions received.

2. Modify the bid opening date from 9/22/2016 to 9/27/2016

No other Changes.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference,

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



ATTACHMENT A

Revised 6/8/2012



CRFQ 0506 HHR1700000002

ADDENDUM QUESTIONS AND RESPONSES BY AGENCY

Question #1
According to the contract under 3.2.1 Preventive Maintenance this refers to an per site annual basis. How

many time will this be required per site per year?

Agency Response
As stated in 3.2.1, the vendor shall perform preventive maintenance on a per site annual basis in

accordance with a schedule mutually agreed upon by the vendor and the agency. This means annually
(1) per site a year.

No other changes.



SIGN IN SHEET

Request for Proposal No. cRFQ 0S5 PLEASE PRINT

AHR N\ 00000002
* PLEASE BE SURE TO PRINT LEGIBLY - IF POSSIBLE, LEAVE A BUSINESS CARD
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Instructions; Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ l/]ﬁndum No. 1 [ ] Addendum No. 6
[ 1 Addendum No.2 [ ] Addendum No.7
[ ] Addendum No. 3 [ ] Addendum No. 8
[ ] Addendum No. 4 [ 1 Addendum No.9
[ 1 Addendum No. 5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

© Fctrome $Peciaer Gonead

Company
@wi Zd? SN Kl‘ll‘dﬂll\hﬁ
Wathorized Signature
Q- -2016
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012



Purchasing Divison State of West Virginia

=\ | 2019 Washington Street East g
)| Post Office Box 50130 Request for Quotation

/23| Charleston, WV 25305-0130 09 — Construction

Proc Folder: 244810
Doc Description: OPEN END CONTRACT FOR GCTV MAINTENANCE
Proc Type: Central Master Agreement

Date Issued Solicitation Closes | Solicitation No Version
2016-09-01 2016-09-22 CRFQ 0506 HHR1700000002 1
13:30:00

BID CLERK
DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305
us

_;.-,?‘ ‘ -r_{_‘-‘-.-n‘p'ri oy i ‘_-1".: _:“ ..1,..‘.-,.,;‘ T T TR S“‘\;‘"r .-;F!
Ende g e & \_", ?{'&‘—"\M&» RS f'!-;- =

Vendor Name. Address and Telephone Number:

Electronic Specilalty Company
1325 Dunbar Avenue

Dunbar, WV 25064
Telephone: (304) 766-7277

FOR INFORMATION CONTACT THE BUYER

Jessica S Chambers
(304) 558-0246
jessica.s.chambers@wv.gov

DATE ?—-2_2 -1€

Owen_S. Higgins, II, Vice President
Signature X ; \ Ed’ FEINg# 55-0452548
all

All offers sub) terms ant conditions contalned in this sollcitation

Page: 1

FORM ID : WY-PRC-CRFQ-001



[ADOTIONAL INFORMAITON: : - ]

The West Virginia Purchasing division is soliciting bids on behalf of the West Virginia Department of Health and Human Resources (WV DHHR)
Office of Safety, Security, and Loss Management to establish an open-end contract for Closed Circuit Television (CCTV) System Maintenance per
the bid requirements, specifications, and terms and conditions that are apart of this solicitation and attached hereto.

g W T

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES STATE OF WEST VIRGINIA

OFFICE OF OPERATIONS VARIOUS LOCATIONS AS INDICATED BY ORDER

ONE DAVIS SQUARE, RM 115

CHARLESTON WV25301 No City WV 99999

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Annual Preventative Maintenance -

Various Locations $12,585.00

Comm Code Manufacturer Specification Modei #
81112201
Extended Description :

Annual Preventative Maintenance for various locations per the attached detailed specs. and exhibits.

Page: 2



HHR1700000002

Document Phase
Final

Document Description
OPEN END CONTRACT FOR CCTV
MAINTENANCE

Page 3
of 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




Agency Division of Health
REQ.P.O#_cRFo 0508 HHR1700000002

BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, Electronic Specialty Company
of Dunbar . wv , as Principal, and Merchants Bonding Company (Mutual)
of Des Moines , 1A , a corporation organized and existing under the laws of the State of
1A with its principal office in the City of Des Moines , as Surety, are held and firmly bound unto the State
of West Virginia, as Obliges, in the penal sum of Five Percent of Amount Bid {$__ 5% ) for the payment of which,

well and truly to be made, we jontly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the

Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for
OPEN END CONTRACT FOR CCTV MAINTENANCE CRFQ 0506 HHR1700000002 - According to Plans &
Specifications

NOW THEREFORE,

(a) If sald bid shall be rejected, or
{b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal

attached hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform
the agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in
full force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no
event, exceed the penal amount of this obligation as hereln stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby

waive notice of any such extension.

WITNESS, the following signatures and seals of Principal and Surety, executed and sealed by a proper officer of Principal and

Surety, or by Principal individually if Principal is an individual, this_22nd _dayof ___ September 2016
Principal Seal Electronic Specialty Company
f\jNa of Principal)
0 ML OuaShuai T
(Must be President, Vice President, or
Duly Authorized Agent)
\] \cH Diﬁ's: DA
(Title)
Surety Seal Merchants Bonding Company (Mutual)

(Name of Surety)

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance, must affix its seal, and
must attach & power of attorney with its seal affixed.



MERCHANTS S

BONDING COMPANY.
POWER OF ATTORNEY

Know All Persons By These Presents, that MERCHANTS BONDING COMPANY (MUTUAL) and MERCHANTS NATIONAL BONDING,
INC., both being corporations of the State of lowa (herein collectively called the “Companies”) do hereby make, constitute and appoint,

individually,

Allan L McVey; Gregory T Gordon; Kimberly J Wilkinson; Patricia A Moye

their true and lawfut Attorney(s)-in-Fact, to make, execute, seal and deliver on behalf of the Companies, as Surety, bonds, undertakings
and other written obligations in the nature thereof, subject to the limitation that any such instrument shall not exceed the amount of:

EIGHT MILLION ($8,000,000.00) DOLLARS

This Power-of-Attorney is granted and is signed and sealed by facsimile under and by authority of the following By-Laws adopted by the
Board of Directors of Merchants Bonding Company (Mutual) on Aprif 23, 2011 and adopted by the Board of Directors of Merchants
National Bonding, [nc., on October 24, 2011,

"The President, Secretary, Treasurer, or any Assistant Treasurer or any Assistant Secretary or any Vice President shall have power and
authority to appoint Attorneys-in-Fact, and to authorize them to execute on behalf of the Company, and attach the seal of the Company
thereto, bonds and undertakings, recognizances, contracts of indemnity and other writings obligatory in the nature thereof.”

“The signature of any authorized officer and the seal of the Company may be affixed by facsimile or electronic transmission to any Power of

Attorney or Certification thereof authorizing the execution and delivery of any bond, undertaking, recognizance, or other suretyship
obligations of the Company, and such signature and seal when so used shall have the same force and effect as though manually fixed."

In connection with obligations in favor of the Florida Department of Transportation only, it is agreed that the power and authority hereby given
to the Attorney-in-Fact includes any and all consents for the release of retained percentages and/or final estimates on engineering and
construction contracts required by the State of Florida Department of Transportation. It is fully understood that consenting to the State of Florida
Department of Transportation making payment of the final estimate to the Contractor and/or its assignee, shall not relieve this surety company

of any of its obligations under its bond.
In connection with obligations in favor of the Kentucky Department of Highways only, it is agreed that the power and authority hereby given

to the Attorney-in-Fact cannot be modified or revoked unless prior written personal notice of such intent has been given to the Commissioner-
Department of Highways of the Commonwealth of Kentucky at least thirty (30) days prior to the modification or revocation.

In Wilness Whereof, the Companies have caused this instrument to be signed and sealed this 15th day of August , 2015
Jrridiieny,,
o MERCHANTS BONDING COMPANY (MUTUAL)

PRELAEL

Al by, " »
W' ‘| *r, . L3
SN _‘_‘.‘.96!:!_{ ; _.'Q‘\Q.o,‘.“% b-c.‘.’_fif,;-, MERCHANTS NATIONAL BONDING, INC.
So aW0R Gy SRR U, T
TR R A .‘.4“% A
T = N ': - : o fuig) = -0~ L
oy i ::-::-5 -t o:=.
E s ioci ot lent
i Th 2003 Jof o e 1833 . S, & A
= -.. ._o “. . .‘. “.. A
"-,d:p;y'“o-.olﬂ:g\‘}‘\‘ ..&.9‘&' caprt \\ P
o, L. e ®e L P
STATE OF IOWA RO *eengent
COUNTY OF Dallas  ss. et President
On this 15th day of August , 2015 , before me appeared Larry Taylor, to me personally known, who being by me swom did say that

he is President of the MERCHANTS BONDING COMPANY (MUTUAL) and MERCHANTS NATIONAL BONDING, INC.; and that the seals affixed
to the foregoing instrument are the Corporate seals of the Companies; and that the said instrument was sighed and sealed in behalf of the

Companies by authority of their respective Boards of Directors.

PRAL, WENDY wOQDY
fi\";' Conh}mlésmn Numbe{E 784854
FA y Commission Expires
ot Aune 20 2017 Notary Publit; County, lowa

(Expiration of notary’s commission
does not invalidate this instrument)

I, William Warner, Jr., Secretary of the MERCHANTS BONDING COMPANY (MUTUAL) and MERCHANTS NATIONAL BONDING, INC.,
do hereby certify that the above and foregoeing is a true and correct copy of the POWER-OF-ATTORNEY executed by sald Companies,

which is still in full force and effect and has not been amended or revoked.
In Witness Whereof, | have hereunto set my hand and affixed the seal of the Companies on this 22nd  day of September, 2016

NOx

.,.u“"u,'

““ W (10H4 ( . - ¥? N _.4.;;.. .
SRS SN Ll Hener .

S AR T
5:25 . (% : ,i:_— > Secretary
: ot PZE oo ‘)
L5 2008 sof g, Sy
W NS e

i" “I
”“"““"“qll

POA 0014 (8/15)



)\ | Purchasing Divisen . State of West Virginla
3 ashington Stre 5|
Post Office Box 50130 Request for Quotation
§| Gharteston, WV 25305-0130 09 — Construction

Proc Falder: 244810
Doc Desoription: OPEN END CONTRACT FOR CCTV MAINTENANGCE

Proc Type: Central Master Agreement

Date Issued Solicltatlon Closes | SolicHation No Verslon
2016-00-01 2016-09-22 CRFQ 0506 HHR1700000002 1
13:30:00

BID CLERK
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2019 WASHINGTON STE
CHARLESTON wv 25305
uUs

Vendor Name, Address and Te!ephone Numbor

Electronic Specialty Company
1325 Dunbar Avenue

Dunbar, WV 25064
Telephone: (304) 766~6277

FOR INFORMATION CONTACT THE BUYER
Jessica 8 Chambers

(304) 558-0248
jesslca.s.chambers@wv.gov

Owen S. Hi Vice President
Signature X \j\i_hﬁf FEIN# 55-0452548

DATE ?‘22_-{ ¢

All offers sub]ecf‘ 10 all terms and.conditions contained In this soliciation
Page: 1

FORM ID : WV-PRC-CRFQ-001




The West Virginla Purchasing division s soficifing bids on behalf of the West Virginia De

Office of Safaty

, Security, and Loss Management to establish an

en-end contract for

artment of Heaith and Human Resources (WV DHHR

)
op iosed Circuit TelevlsionregCTV) System Maintenance per
the bid requirements, specifications, and terms and conditfons that are apart of this solici 3

BUYER - 304-957-0209

HEALTH AND HUMAN RESOURCES
OFFICE OF OPERATIONS

ONE DAVIS SQUARE, RM 115
CHARLESTON

tation and attached he

STATE OF WEST VIRGINIA
VARIOUS LOCATIONS AS INDICATED BY ORDER

Wv25301 No City WV 99999
uUs us
Line Comm Ln Desc Qly Unit issue Unit Price Total Price
1 ‘A}gggaglmoh;‘gva Maintenance - $12,585.00
Comm Code Manufacturer Spocification Model #
81112204
Extended Description :

Annual Preventative Malntenance for various locations per the attached detailed specs. and exhibits,

Page: 2
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Document Phase
Draft

Document Description
OPEN END CONTRACT FOR CCTV
MAINTENANCE

Page 3

ADDITIONAL TERMS AND CONDITIONS

Sec attached document(s) for additional Terms and Conditions




INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These

instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. Alf bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification

- of Veador’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the

Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation,

[ A pre-bid meeting witl not be held prior to bid opening

[0 A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:
WV DHHR
One Davis Square, Suite 100 W
Charleston, WV 25301
Date: 9/13/2016 Time: 10:00 AM EASTERN

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.

Revised 05/04/2016



Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail

address, phone number, and Fax number on the attendance sheet. It is the Vendor's responsibility

to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheef as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitied to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible, Any discussions or answers io questions at the pre-bid meeting
are preliminary in nature and are non-binding, Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers
regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: September 16, 2016 at 9:00 AM (EST)

Submit Questions to: Jessica S. Chambers

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)
Email: Jessica.S.Chambers@WV.Gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference, Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvQASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include efectronic submission
via wvOASIS, hand delivery, delivery by courier, or facsimile.

Revised 05/04/2016

i



8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division, Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with

the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid
1o prevent etrors in the evaluation. Failure to fype or electronically enter the information may

result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed model or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alterate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the altemate
items in its bid and should include manufacturer’s specifications, indusiry literature, and/or any
other relevant documentation demonstrating the equality of the alternate items, Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid

disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,

if applicable.
14, UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid,

15, PREFERENCE: Vendot Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s failure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to construction projects.

Revised 05/04/2016



16, SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-

37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must identity itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shalt be applied in

accordance with W. Va, CSR § 148-22.9,

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minot irregularities in bids or specifications in accordance with West Virginia Code of State

Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed by the Purchasing Division staff immediately upon bid
opening. The Parchasing Division will consider any file that cannot be immediately opened
and/or viewed at the time of the bid opening (such as, encrypted files, password protected files,
or incompatible files) to be blank or incomplete as context requires, and are therefore
unacceptable. A vendor will not be permitted to unencrypt files, remove password protections, or
resubmit documents after bid opening if those documents are required with the bid.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendar as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
5.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and § 148-1-6.4.b.”

21. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “irade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions

are subject to public disclosure without notice.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Confract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to be bound

by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications

included with this Solicitation/Contract,

2.1, “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identificd on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2, “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the

contract holder.

2.7. “Solicitation™ means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division,

2,8, “State™ means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requites.

2.9. “Vendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that

has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identificd as applicable to this

Contract below:
Term Contract

Initial Contract Term: This Contract becomes effective on

award and extends for a period of ons {1) _year(s).
Renewal Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only). Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited fo three (3)
successive one (1) year periods or multiple renewal periods of less than one year, provided that
the muitiple renewal periods do not exceed _thinysix(38) months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required

for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract

has expired.

[[] Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice
to proceed and must be completed within days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the attached

specifications must be completed within days.

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic renewal of this

Contract is prohibited.

[] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this

Contract extend for more than one fiscal year.

[] Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract inmediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Confract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less

than the quantities shown,

[] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[ One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goeds or services in the open market that Vendor would otherwise provide
under this Contract if those goods or services are for immediate or expedited delivery in an
emergency. Emergencies shall include, but are not limited to, delays in transportation or an
unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract and
shall not entitle the Vendor to any form of compensation or damages. This provision does not
excuse the State from fulfilling its obligations under a One Time Purchase contract.

7. REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

BID BOND (Construction Only): Pursuant to the requirements contained in W, Va. Code §
5-22-1(c), All Vendors submitting a bid on a construction project shall fiurnish a valid bid bond
in the amount of five percent (5%) of the total amount of the bid protecting the State of West
Virginia. The bid bond must be submitted with the bid.

PERFORMANCE BOND: The apparent successfal Vendor shall provide a performance
bond in the amount of _100% of BidAmount | The performance bond must be received by the

Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.
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LABOR/MATERIAL PAYMENT BOND: The apparent successfull Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value, The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lien of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable.

[JMAINTENANCE BOND: The apparent successfisl Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and

delivered to the Purchasing Division prior to Contract award.

[JINSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

Commercial General Liability Insurance: In the amount of (§1,000,000.00)

or more,

[] Builders Risk Insurance; In an amount equal to 100% of the amount of the Contract.

General Automobile Liability: 500,000.00

4 WV. Workers Compensation Insurance

O

O

The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that

insurance requirement is listed above.
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[CJLICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shail furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

O

O

0O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardiess of whether or not

that requirement is listed above.

8. WORKERS’ COMPENSATION INSURANCE: The apparent successfitl Vendor shail
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon

request,

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater, The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payabie to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer’s office. If it is determined that the protest has not been filed for frivolous or improper

purpose, the bond or deposit shall be retumed in its entirety.

10. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for .
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s

right to pursue any other available remedy.
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11. ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

12. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor®s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

13. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,

in atrears,

14. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

[[] Vendor is not required to accept the State of West Virginia’s Parchasing Card,as payment for
all goods and services.

15. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

16. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lump sum bid amount that Vendor is
required by the solicitation to provide. Including such fees or charges as notes to the solicitation
may result in rejection of vendor’s bid. Requesting such fees or charges be paid after the
contract bas been awarded may result in cancellation of the confract.

17. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
beginning on July ! of the fiscal year for which funding has not been appropriated or otherwise

made available.

18. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules § 148-1-5.2.b.
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19. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract,

20. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in

specification manuals, or any ather source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void

and of no effect.

21, COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,

understands, and will comply with all applicable laws, regulations, and ordinances.

22, ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in amy American Institute of Architects documents pertaining to this Contract are hereby

deleted, void, and of no effect.

23. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attomey General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of

work affected by the change.

24. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the fiture of such term, provision, option,
right, or remedy, but the same shall continue in full force and effect, Any waiver must be

expressly stated in writing and signed by the waiving party.

25. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, sales agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance

of the terms and conditions contained thereon.

26. ASSIGNMENT: Neither this Contract nor any monies due, ot to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other government
agency or office that may be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval may or may not be required on certain agency delegated

or exempt purchases.
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27. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship.

28. STATE EMPLOYEES: State employees are not permitted fo utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

29, BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

30. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual whoe is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in

hitp://www.state wv.us/admin/purchase/privacy/defauit.html.

31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 ef seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document fo the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Parchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Codé § 47-22-1 et seq. All submissions
are subject to public disclosure without aotice,

32. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1.¢, Vendor
must be licensed and in good standing in accordance with any and all state and local [aws and
requirements by any state or local agency of West Virginia, inciuding, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Comenission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with

the above entities.
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33, ANTITRUST: In submitting a bid fo, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the Statc
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment

to Vendor.

34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered info
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractuaf relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State

agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee refationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and al! individuals employed pursuant to the terms
of this Solicitation and resulting contract, Neither the Vendor, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
deferred compensation plans, including but not limited to, Workers® Compensation and Sociat
Security obligations, licensing fees, etc. and the filing of all necessary documents, forms, and

returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including, but not limited to, the foregoing payments, withholdings,

contributions, taxes, Social Security taxes, and employer income tax returns.
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36. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Coniract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3} Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not

limited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A~3~10a, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor’s bid. A copy of the

Purchasing Affidavit is included herewith.

38, ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by other agencies, spending units, and political sabdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities”). Any extension of this Contract to the aforementioned Other Government
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent confract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

39. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of

interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total

contract expenditures by agency, etc.

(] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a
listing of purchases by agency. Quarterly reports should be delivered to the Purchasing Division

via email at purchasing.requisitions@wv.gov.
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41. BACKGROUND CHECK: In accordance with W, Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any cests associated
with the fingerprint-based state and federal background inquiry.

Afier the contract for such services has been approved, but before any such employecs are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from & criminal

background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant to W. Va. Code § SA-3-56. As used in this

section:

a. “State Contract Project”” means any erection or construction of;, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,

or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001,

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. The Purchasing Division Director may, in writing, authorize the use
of foreign steel products if:

¢. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

d. The Director of the Parchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to

meet contract requirements.
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43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va, Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unfess the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products,

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products, If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Depariment of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, when
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a singie public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as patt of a single public

works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign atuminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steef products plus the applicable preference. If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, ali
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with

this rule.
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons
desiring to perform contracting work in this state be licensed. The West Virginia Contractors
Licensing Board is empowered to issue the contractor’s license. Applications for a contractor’s
license may be made by contacting the West Virginia Division of Labor. West Virginia Code §
21-11-11 requires any prospective Vendor to include the contractor’s license number on its bid.
Failure to include a contractor’s license number on the bid shalf result in Vendor’s bid being
disqualified. Vendors should include a contractor’s license number in the space provided below.

Contractor’s Name: Electronic Specialty Company

Contractor’s License No. WV-010229

The apparent successfil Vendor must furnish a copy of its contractor’s license prior to the
issuance of a Award Document.

2. DRUG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any
solicitation for a public improvement contract requires each Vendor that submits a bid for the
work to submit at the same time an affidavit that the Vendor has a written plan for a drug-free
workplace policy. To comply with this law, Vendor must either complete the enclosed drug-free
workplace affidavit and submit the same with its bid or complete a similar affidavit that fulfills
all of the requirements of the applicable code. Failure to submit the signed and notarized drug-
free workplace affidavit or a similar affidavit that fully complies with the requirements of the
applicable code, with the bid shall result in disqualification of Vendor’s bid. Pursuant to W. Va,
Code 21-1D-2(b) and (k), this provision does not apply to public improvement contracts the
value of which is $100,000 or Icss or temporary or ecmergency repairs.

2,1.DRUG-FREE WORKPLACE POLICY: Pursuant to W. Va. Code § 21-1D-4, Vendor and
its subcontractors must implement and maintain a written drug-free workplace policy that
complies with said article. The awarding public authority shall cancel this contract if: (1) Vendor
fails to implement and maintain a written drug-free workplace policy described in the preceding
paragraph, (2) Vendor fails to provide information regarding implementation of its drug-free
workplace policy at the request of the public authority; or (3) Vendor provides to the public
authority false information regarding the contractor's drug-free workplace policy.

Pursuant to W. Va. Code 21-1D-2(b) and (k), this provision does not apply to public
improvement contracts the value of which is $100,000 or less or temporary or emergency repairs.

3. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va, Code § 21-1D-7b, no less than
once per yeat, or upon completion of the project, every contractor shall provide a certified report
to the public authority which let the contract. For contracts over $25,000, the public authority
shall be the West Virginia Purchasing Division. For contracts of $25,000 or less, the public

authority shall be the agency issuing the contract. The report shall include:

(1) Information to show that the education and training service to the requirements of
West Virginia Code § 21-1D-5 was provided,

Revised 05/04/2016
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(2) The name of the laboratory certified by the United States Department of Health and

Human Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the puiblic
improvement;

(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C)
Post-accident; and (D} Random,

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when
submitting the report required hereunder. Pursuant to W. Va. Code 21-1D-2(b) and (k), this
provision does not apply to public improvement contracts the value of which is $100,000 or less

or temporary or emergency repairs,

4. ATA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectoral services procured under Chapter 5G of the West Virginia Code will be governed by
the AIA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the
Supplementary Conditions for the State of West Virginia, in addition to the terms and conditions

contained herein.

5. SUBCONTRACTOR LIST SUBMISSION: In accordance with W, Va, Code § 5-22-1,

The apparent low bidder on a contract for the construction, alteration, decoration, painting or
improvement of a new or existing building or structure valued at more than $250,000.00 shall
submit a list of all subcontractors who will perform more than $25,000.00 of work on the project
including labor and materials. This provision shall not apply to any other construction projects,
such as highway, mine reclamation, water or sewer projects. Additionally, if no subcontractors
who will perform more than $25,000.00 of work are to be used to complete the project, it will be

noted on the subcontractor list.

a. Required Information. The subcontractor list shall contain the following information:

i. Bidder's name

i, Name of each subcontractor _

iii. License numbers as required by W. Va. Code § 21-11-1 et. seq.

iv. Notation that no subcontractor will be used to perform more than $25,000.00 of work,

when applicable

b. Submission. The completed subcontractor list shall be provided to the Purchasing Division
within one business day of the opening of bids for review. Failure to submit the subcontractor list
within one business day after the deadline for submitting bids shall result in disqualification of

the bid.

¢. Substitution of Subcontractor. Written approval must be obtained from the State Spending
Unit before any subcontractor substitution is permitted. Substitutions are not petmitted unless:

i. The subcontractor listed in the original bid has filed for bankruptcy;

ii. The subcontractor in the original bid has been debarred or suspended; or

iii. The contractor certifies in writing that the subcontractor listed in the original bill fails,

is unable, or refuses to perform his subcontract.

Revised 05/04/2016
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6. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-
29-4, all new building construction projects of public agencies that have not entered the
schematic design phase prior to July 1, 2012, or any building construction project receiving state
grant funds and appropriations, including public schools, that have not entered the schematic
design phase prior fo July 1, 2012, shall be designed and constructed complying with the ICC
International Energy Conservation Code, adopted by the State Fire Commission, and the
ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any construction project has a
commitment of federal funds to pay for a portion of such project, this provision shall only apply
to the extent such standards are consistent with the federal siandards.

Revised 05/04/2016
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SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing division is soliciting bids on

behalf of the West Virginia Department of Health and Human Resources (WV DHHR)
Office of Safety, Security, and Loss Management to establish an open-end contract for
Closed Circuit Television (CCTV) System Maintenance.

Delivery Orders issued from contract awarded as a result of this solicitation may be funded
in whole or in part with Federal Funds and thus this solicitation and its resulting awarded
contract are subject to the requirements of Attachment 1: Provisions Required for Federally

Funded Procurements.

Vendor should provide with their bid a copy of any hardware or software licensing and/or
support terms and conditions to which the State of West Virginia or the Agency must agree
to or accept, cither in writing or digitafly, in order to order and receive the commodities or
services resulting from this solicitation. Failure to provide additional terms and conditions
may result in disqualification of the vendor’s bid.

DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions,

2.1 “CCTV Maintenance” means Preventive Maintenance and Corrective Maintenance
services provided by Vendor under this Contract.

2.2 “Preventive Maintenance” means activities that have been specifically identified
on Exhibit A. Preventive maintenance is intended to include regularly scheduled
activities that are known and anticipated in advance rather than one-time repairs.

2.3 “Corrective Maintenance” includes all work not identified as Preventive
Maintenance on Exhibit A. Corrective Maintenance is intended to cover work
performed on an as-needed basis to identify and correct a malfunction or failure in
the CCTV system, and testing to ensure that equipment is in proper working order
after the repait. Corrective Maintenance under this contract does not include an
individual project that exceeds $25,000 in total value (including both parts and
labor). Any project that exceeds $25,000 in total value must be completed through
the Purchasing Division’s formal competitive bidding process.

24 *“Pricing Pages” means the schedule of prices, estimated quantity, and totals attached
hereto as Exhibit C.

2,5 “RFQ” means the official RFQ published by the Purchasing Division.
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3. PERFORMANCE REQUIREMENTS: Vendor shall provide Agency with
CCTV Maintenance on an open-end and continuing basis as outlined in this

Contract.

3.1 CCTV Maintenance (Preventive and Corrective)

3.1.1

3.1.2

3.1.3

3.1.4

3.15

3.1.6

3.1.7

3.1.8

319

Vendor shall provide CCTV Maintenance in accordance with
manufacturer’s recommendations and specifications, as well as
industry best practices, at all facilities listed on Exhibit B attached
hereto and incorporated herein by reference.

Vendor shall furnish and install parts as necessary to keep the CCTV
systems at each facility listed on Exhibit B in proper working order.

Vendor shall furnish all equipment, tools, and parts necessary for
the performance of the CCTV Maintenance. Equipment and tools
will be provided at no cost to the Agency.

Vendor shall provide expendable materials used in the scope of
performing under this Contract at no cost to the Agency. Such items
may include, but are not limited to, grease, cleaning supplies, rags,
ete.

Vendor may only remove equipment from service for a period of 24
hours or more with written permission from the Agency. Any
request to remove equipment for 24 hours or more must include a
description of the work required and an estimate of the time the
equipment will be out of service.

Vendor shall maintain a continuous 24-hour emergency telephone
service where they can be reached every day of the week, including
Sundays and Holidays.

Vendor shall not perform any CCTV Maintenance under this
contract without prior approval from Agency.

Under no circumstances shall the vendor install new equipment to
any part of the CCTV system.

Vendor shall furnish a warranty of 12 months for ali parts and labor
performed under this contract.
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3.2 Preventive Maintenance:

3.2.1

3.2.2

323

Vendor shall perform Preventive Maintenance on a per site annual
basis in accordance with a schedule mutually agreed upon by the
Vendor and Agency.

Vendor will be compensated for Preventive Maintenance activities
through a per site annual fee. Vendor must provide parts necessary
to perform Preventive Maintenance at no additional cost to Agency.
Any cost for such parts must be included in the per site annual
Preventive Maintenance fee.

Vendor shall submit a proposed schedule of all Preventive
Maintenance within 30 days of Vendor being awarded this contract
for approval by Agency, at Agency’s discretion.

3.3 Corrective Maintenance:

3.3.1

3.3.2

3.33

Vendor shall perform Corrective Maintenance as needed to restore
the CCTV system to working order. Vendor shall bill for Corrective
Maintenance on an hourly basis. Parts for Corrective Maintenance
may be billed using the multiplier bid as described on the Pricing

Page.

Vendor shall respond to Corrective Maintenance calls from Agency
by phone or in person within two hours and must arrive on site to
begin performance as soon as possible, but no later than four hours
after Vendor is notified of the request. Vendor may only deviate
from the required four hour response time with written permission
from the Agency.

Corrective Maintenance must be performed between the hours of
8:00 AM. and 4:30 P.M., Monday through Friday, excluding
Holidays, unless the Agency approves work at another time,

3.3.3.1 Notwithstanding section 3.3.3 above, Agency may request

Corrective Maintenance on an emergency basis by notifying the
Vendor of the emergency. Vendor must respond to all
emergency requests within 30 minutes of being notified of the
emergency request and arrive on site to begin performance no
later than two hours after being notified of the emergency.
Emergency requests can be authorized by Director of Safety,
Security, and Loss Management and must be completed anytime
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24 hours per day, 7 days per week unless otherwise permitted by
Agency.

3.34 Corrective Maintenance performed under this Contract shall not
exceed $25,000 per project in total cost. Vendor and Agency are
prohibited from dividing or planming a series of Corrective
Maintenance activities to circumvent this $25,000 limit.

3.3.5 Parts:

3.3.5.1 Vendor is responsible for procuring ail necessary parts needed
to perform CCTV Maintenance under this Contract within the
required time frames established herein. Vendor must, however,
obtain advanced approval from Agency prior to purchasing any
part in excess of $2,500.00. Freight charges for parts are not
permitted. See section 10.2.2. for more detail on freight charges.

3.3.5.2 Vendor shall maintain a supply or inventory of routinely used
replacement parts for the CCTV systems utilized by the Agency.
All replacement parts shall be equal to or better than original
manufacturer’s parts. All parts used for replacement for normal
wear or failed parts shali be new and obtained from authorized

parts suppliers of the appropriate equipment manufacturer.

3.3.5.3 Disposal: Vendor is responsible for disposal of all replaced
perts, oils, or anything relating to CCTV systems. Such disposal
shall comply with all applicable EPA (Environmental Protection
Agency) standards.

3.3.5.4 Parts Warranty: The Contractor shall provide a copy of the
manufacturer’s warranty on parts with the invoice.

4. FACILITIES ACCESS: The facilities identified in this contract may require
access cards and/or keys to gain entrance.

4,1 Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service.

4.2 Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.
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4.3 Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

4.4 Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

4.5.1 Pursuant to West Virginia Code 15-2D-3 (e) The Director of
the Division of Protective Services shall require any service
providers whose employees are regularly employed on the
grounds or in the buildings of the Capitol Complex or who
have access fo sensitive or critical information submit to a
fingerprint based background inquiry through the state

repository.

Any Vendor service personnel that will provide CCTV
maintenance service to the Office of Inspector General office
located at Building 6 must complete the attached form
(WVDPS Form 26) prior to any maintenance work being
performed on the Capitol Complex grounds.

Any fees associated with this background inquiry will be the
responsibility of the Vendor.

4.5 Vendor shall inform all staff of Agency's security protocol and procedures.

5. QUALIFICATIONS:

5.1 Experience: Vendor, or Vendor’s employees that will be performing under
this contract, must have successfully maintained CCTV systems of the type,
character and magnitude currently being utilized by Agency and included on
the list of CCTV equipment, attached hereto as Exhibit B, on two or more
occasions in the last five years. Vendor must provide information confirming
ifs experience prior to contract award.

5.2 Training: Vendor, or Vendor’s employees that will be performing under this
contract, shall be trained and/or certified to provide CCTV Maintenance on the
equipment located at the Agency’s facilities as shown on Exhibit B. Vendor
must provide Agency with documentation satisfactory to verify training and
certification upon request,
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5.3 Factory Authorization: Vendor must be authorized by the applicable
manufacturer to perform repair and warranty work on the equipment listed on

Exhibit B.

5.4 Certifications: Vendor shall ensure that all CCTV Maintenance performed
under this Confract is performed by an appropriately licensed individual.
Required licenses may include, but are not limited to the following:

5.4.1 Eleciricians — WV Electricians License
54.2 WV Contractor’s License

5.5 Building Codes: At a minimum, the CCTV Maintenance shall comply with

the current editions of building standards and codes in effect at the time of
performance.

6. REPORTS: Vendor shall provide all of the reports as outlined below.

6.1 Preventive Maintenance Log: Vendor shall provide and update a Preventive
Maintenance log and submit to the Office of Safety, Security, and Loss Management.
The Preventive Maintenance log must include a listing of all Preventive Maintenance
performed, the name of the individual performing the Preventive Maintenance, the date
it was performed, and the time spent performing the Preventive Maintenance. Vendor
must submit the preventive maintenance log to the Agency 15 days after the scheduled

preventive maintenance has been completed.

6.2 Corrective Maintenance Log: Vendor shall provide and update a log of all Corrective
Maintenance performed under this Contract. The log must include the name of the
individual performing the Corrective Maintenance, a description of the work
performed, a list of any parts that were repaired or replaced, the total time spent
performing the Corrective Maintenance, and the date and time Corrective Maintenance
was performed. Vendor shall submit a copy of this log to Agency upon Agency’s

request.

7. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel time,
associated with performance of this Contract. Such costs will not be paid by the Agency.

8. CONTRACT AWARD: This Contract will be awarded to the Vendor meeting the required

specifications that provides the lowest Total Cost on the Pricing Pages.
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8.1 Pricing Pages: Vendor should complete the Pricing Pages by inseriing the requested
information in the appropriate location and performing the calculations necessary to
arrive at a total cost. The requested information includes: A per site preventative
maintenance cost, an hourly labor rate for corrective maintenance, a parts multiplier,
and a total cost. Vendor should complete the Pricing Pages in their entirety as failure
to do so may result in Vendor’s bid being disqualified.

The Pricing Pages contain an estimated number of labor hours and an estimated
cost for parts. The estimates for labor and parts represent an amount that will
be utilized for evaluation purposes only. No future use of the Contract or any
individual item is guaranteed or implied,

Vendor should type or electronically enter the information into the Pricing Pages to
prevent errors in the evaluation. Notwithstanding the foregoing, the WV DHHR may
correct errors at its discretion

9. ORDERING:

9.1 Preventive Maintenance Ordering: After award of this Contract Agency and Vendor
shall agree upon a Preventive Maintenance schedule. The Agency shall then issue a
release order against this Contract covering the agreed upon Preventive Maintenance
to be performed. '

9.2 Corrective Maintenance Ordering: The Agency shall define the scope of each
Corrective Maintenance project to be performed under this Contract and submit it to
Vendor for a cost quote prior to Vendor’s commencement of any work. The cost quote
must detail the intended scope of work required to complete the project and contain an
itemized listing of time and parts that will be required. If the Vendor’s quote is
satisfactory to the Agency, then Agency will issue a release order allowing Vendor to
commence work. This release order shall have a unique number, reference the master
confract number, and detail the scope of work for the project in question. Issuance of
the release order to the Contractor shall be considered anthorization to begin work. If
the Agency determines that the cost quote is not satisfactory, then Agency and Vendor
shall work to obtain a satisfactory cost quote by modifying the project, requesting
different parts, performing labor with state employees, or other methods that Agency
and Vendor deem appropriate. Agency shall not issue a release order that allows
Corrective Maintenance performed under this Contract to exceed $25,000 per

project in total cost.

9.3 Vendor is not permitted to perform any work other than that specified on the release
order issued under section 9.1 or 9.2 of this Contract.
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9.4 Issuance of multiple release orders to circumvent the $25,000 per project limitation on
Cotrective Maintenance is strictly prohibited.

9.5 Change orders that cause Corrective Maintenance to exceed $25,000 per project will
not be permitted.

10, BILLING / PAYMENT:

10.1 Preventive Maintenance; Ali labor and parts associated with the
Preventative Maintenance activities must be included in the per site annual
charge. Vendor may submit invoices for each individual site once Preventive
Maintenance has been completed to obtain payment for Preventive
Maintenance,

10.2 Corrective Maintenance:

10.2.1 Labor: Labor for Corrective Maintenance will be billed on a per hour
basis using the number of hours actually worked and the single hourly
rate bid by vendor. Vendor shall submit requests for payment of
Cormrective Maintenance on a separate invoice from Preventive
Maintenance provided the work has been completed.

10.2.2 Parts: Parts for Corrective Maintenance will be billed on a cost plus
basis with the multiplier designated by Vendor on the Pricing Page to
serve as the markup. (Examples of how the multiplier should be used
are shown on the Pricing Page} For purposes of this Contract,
Vendor’s cost is the amount paid by Vendor to the manufacturer or
supplier and does not include Vendor’s overhead, stocking fees,
delivery charges, or other fees that are not direct payment for parts.
All charges not associated with direct payments to the manufacturer
or supplier must be accounted for in the markup represented by the
multiplier.

Notwithstanding the foregoing, Vendor may invoice Agency for
expedited or emergency delivery of parts provided that the expedited
or emergency delivery was requested by the Agency in advance, the
delivery charge is specifically listed on the billing invoice to the
Agency, the Agency pays no more than the actual delivery charge, and
the actual delivery charge documentation is included with the invoice.
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11. DEFAULT:
11.1 The following shail be considered a default under this Contract.

11.1.1 Failure to perform CCTV Maintenance in accordance with the
requirements contained in herein.

11.1.2 Failure to comply with other specifications and requirements contained
herein.

11.1.3 Failure to comply with any applicable law, rule, ordinance, or building
code applicable to this Contract or CCTV Maintenance generally.,

11.1.4 Failure to remedy deficient performance upon request.
11.2 The following remedies shall be available upon default.

11.2.1 Cancellation of the Contract.
11.2.2 Cancellation of one or more release orders issued under this Contract,
11.2.3 Any other remedies available in law or equity.

11.3 Agency reserves the right to inspect the CCTV Maintenance to ensure that
Vendor’s performance is in compliance with this Contract, If Agency determines
that Vendor has failed to perform in accordance with this Contract, Agency may
demand that the Vendor immediately remedy the failure or consider the failure to
be a default. Vendor’s failure to remedy the deficient performance, if given the
opportunity to do so, shall be considered a default.
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EXHIBIT A - PREVENTIVE MAINTENANCE

Preventive Maintenance Activities Include:

1.

9.

Vendor shall adjust camera/lens focus and auto iris as requested by the Agency.
Vendor shall adjust the camera field of view as requested by the Agency.

Vendor shall ensure the camera/housing viewing window is clean, inside and out.
Vendor shall ensure the camera lens is dust free.

Vendor shall ensure the interior of camera enclosure is clean and dry.

Vendor shali check operation of pan, tilt, and zoom focus. Vendor shall use controiler in
control rooms to check all these operations.

Vendor shall check wiring and cable harnesses for wear and fray.
Vendor shall check to make sure cable is dressed properly.

Vendor shall check connectors and cable entry points for loose wiring,

10. Vendor shall check that the cable is transmitting an adequate video signal to control

room. Signal should be free of distortion, tearing, hum-bars, EMI, and rolling,

11. Vendor shall ensure monitors are free from picture burn-in and distortion.

12. Vendor shall ensure monitors have proper contrast and brightness.

13. Vendor shall ensure DVRs are functioning properly and providing distortion free

recording.

14. Vendor shall check that all control equipment is operational.

15. Vendor shall clean all monitor screens and control panels with a diluted cleaning

solution,

16. Vendor shall check all connectors on the back panels for loose connections.



REQUEST FOR QUOTATION
Closed Circuit Television System Maintenance

17. Vendor shall check all power connections to ensure AC plugs are not loose.

18. Vendor shall ensure that all workstations with remote viewing software is up to date and
is fonctioning properly.

34



REQUEST FOR QUOTATION
Closed Circnit Television System Maintenance

EXHIBIT B - AGENCY FACILITIES AND UNITS

Facility Location: One Davis Square — 321 Capitol Street, Charleston

- Two 16 channel Hikvision DVRs, 6 PTZ Pelco D/Pelco P Protocol Cameras, 7 Fixed
Pelco D/Pelco P Protocol Cameras, 6 workstations with Hikvision iVMS-4200 Client
Viewing Software , Four 32 inch LG LCD Monitors (32LD350)

Facility Location: Diamond Building — 350 Capitol Street, Charleston
- One 16 channel Hikvision DVR, 4 PTZ Pelco D/Pelco P Protocol Camerss, 4 Fixed Pelco
D/Pelco P Protocol Cameras, 4 workstations with Hikvision iVMS-4200 Client Viewing

Software

Facility Location: DHHR Parking Garage — 500 Capitol Street, Charleston
- Four 16 channel Hikvision DVR, 63 Fixed Pelco D/Pelco P Protocol Cameras

Facility Location: Kanawha County Bureau for Child Support Enforcement (BCSE) — 231

Capitol Street, Charleston
- One 8 channel Hikvision DVR, 4 Fixed Pelco D/Pelco P Protocol Cameras

Facility Location: Office of Laboratory Services (OLS) — 167 11 Avenue, South Charleston
- One 16 channel Hikvision DVR, 7 PTZ Pelco D/Pelco P Protocol Cameras, 8 Fixed Pelco

D/Pelco P Protocol Cameras

Facility Location: Office of the Chief Medical Examiner (OCME) 619 Virginia Street West,

Charleston
- One 16 channel Hikvision DVR, 8 Fixed Pelco D/Pelco P Protocol Cameras, 2

workstations with Hikvision iVMS-4200 Client Viewing Software

Facility Location: Office of Inspector General (Leon Sullivan Way) (OIG-LSW) —~ 408 Leon

Sullivan Way, Charleston
- One 16 channel Hikvision DVR, 4 PTZ Pelco D/Pelco P Protocol Cameras, 6 Fixed Pelco

D/Pelco P Protocol Cameras

Facility Location: Office of Inspector General (Building 6) (OIG B6) — 1900 Kanawha

Boulevard East, Building 6, Charleston
- One 16 channel Hikvision DVR, 3 Fixed Pelco D/Pelco P Protocol Cameras
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9. Facility Location: Office of Nutrition Services (ONS) — 3406 Winficld Road, Winfield
- One 16 channel Hikvision DVR, 3 PTZ Pelco D/Pelco P Protocol Cameras, 2 Fixed Pelco
D/Pelco P Protocol Cameras

10. Facility Location: DHHR Warchouse — 900 Bullitt Street, Charleston
- One 16 channel Hikvision DVR, 2 PTZ Pelco D/Pelco P Protocol Cameras, 3 Fixed Pelco
D/Pelco P Protocol Cameras
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EXHIBIT C - PRICING PAGES

Preventive Maintenance:

Location (See Exhibit B) Annual Total Cost for PM
B1 (One Davis Square) = $ 487.50
B2 (Diamond Building) = $ 337.50
B3 (DHHR Parking Garage) = $ 975.00
B4 (Kanawha County BCSE) = 3 75.00
BS (OLS) = $ 225.00
B6 (OCME) = $ 225,00
B7 (OIG LsSW) = $ 187.50
B$ (OIG B6) = $ 112.50
B9 (ONS) = $ 187.50
B10 (DHHR Warehouse) 3 112,50
Corrective Maintenance:

Hourly Labor Rate X Estimated Hours = Total Labor Cost
$ 95.00 X 100 = $_9,500.00
Vendor Manufactured Parts x Multiplier = Total Parts Cost
$100.00 X (M)__-20 = $ 80.00

(M should be the multiplier calculated when subtracting the vendor’s discount percentage, related
in decimal (eg, 10% discount is .10), from 1.00. For example, a 10% discount would calculate as

1.00-.10= 90 = M)

Non-Vendor Manufactured Parts  x Multiplier = Total Parts Cost

$100.00 X N .20 = $ 80.00
(N should be the multiplier calculated when adding the vendor’s markup percentage, related in

decimal (eg, 10% markup is .10), to 1.00. For example, a 10% markup would calculate as 1.00 +
d0=110=N)

Total Cost * § 12,585.00

* Total Cost is calculated by adding the Total per site Preventive Maintenance Cost,
Total Labor Cost, the Total Vendor Manufactured Parts Cost, and the Non-Vendor

Manufactured Parts Cost.

**Quantities listed are for bidding purposes only., Actual quantities may differ.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to this Contract.

Karen Ratliff, Inspection Program Manager

ame, Title
(b{(aren Ra)tlif f

rinted Name and Title
(P1325 Dunbar Avem)xe, Dunbar, WV 25064

(Address)
(304) 766-6277 / (304) 766-6270

(Phone Number) / (Fax Number)

karenfelectronicspecialty.com
(email address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through wvQOASIS, I certify that I have reviewed this Solicitation in its entirety; that ¥ understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that I am submitting this
bid, offer or proposai for review and consideration; that I am authorized by the vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on vendor’s behalf; that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agency that may require

registration.

Electronic Specialty Company

(Company)
Owen S. Higgins, II, Vice Presiden@“}%

(Authorized Signature) (Representative Name, Title)

Owen S. Higgins, II, Vice President
(Printed Name and Title of Authorized Representative)

-4
(Date)

(304) 766-6277 / (304) 766-6270
(Phone Number) (Fax Number)

Revised 05/04/2016
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.Agency, .

REQP-O#
BID BOND
KROW ALLMEN BY THESE PRESENTS, Thet we, tho undersigned, ... .
of X e 88 Principal, and __
of . , acorperalion orgenized and existing under the laws of the State of .
———Véth 1% piincipal office in the City of , 83 Stirely,-are field bad fimnly bourid unio the Stele
.of Wiast Virginls, 5 Qbligse, (n1he pette! sum of & j for the payment of which,

veol} and.trafy to b made, we Jointly and séverelly bind Gurséives, out libifs, adminisizatars, Biecitors, sutotssors aid assigns.

“The Conuilion of the sbove obligalion Is such-that whereas, the Principal hes submitied fo-the Purchaging Section of (he
Depariniant of Admirlsization'd cortaln bid-or proposal; attached hereto and made a part hereo; o anter info & confract In wrillng for

NOW THEREFORE,

8 1€ seld bid shed be refected, or .

{g‘.;- X §0id bld: el bé gmeined and the Pringipal shall.enter fnto a ‘confapt In' agcordance with the bid or proposal
altached heceto.and shall fumish eny ollwer bands and Insurance.requirsd by the bid pt pidpogel,and slidllIn all bthhr respacis pérfom
the dgréepienl crdated by the atcaplanté of safd bid, then this glﬁgallon-shall be nulf-and vold; alherwisu-this obligation shall remaln.in
Tuli.foros and effect. iEis-expressiy toad and aegread that the fiablitiy of the Surely Tor any, arid &l claiiie’ hdreurider shell, in no
‘GVen, sXE4ed the ponal smount of this obligation es hdreln slated,

Tita Surely, for the value:recelved, hareby siipuiales end egréds: that thie obligutians bf.éald Sgfoty end I3 bord shall be In no
way lmba!iéﬁof'alfg‘ﬁsl ” any extansici o?irggym Within avhich: tha Obligee may-accept:such bid, and-seld Susely does hereby

walve nolice of.any &
WITNESS, the fallowing skinalures ang seals bf Prncipal arid Susely, exeouted and sealed by a proper officer of Princlpai end
'8ura§y. orby Principal ingividdally ¥ Pripgipal is an Individust, this, day of Lt A

Principel Seaf N “WName of Prrcipal)

{MustBe Pregidani, Vice President, or
DPuly Avlhorized Agenty

" {Tite)

Sureily Seal R T ET ")

—AlomayInFacl

!MFQ_I:{:MT ~ Buréty execuling bands must be lioensaed In Wast Viginia to transact surely.Insurance, must affix fte seal, and
must eflach 2 powerof atiomey with is seal afilxed.
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5
STATE OF WEST VIRGINIA,
Kanawha

COUNTY OF ; TO-WIT:
Neal Stone , .
I, , after being first duly sworn, depose and state as follows:
Electronic Specialty C
1. I am an employee of nic Specialty Company ; and,

(Company Name)

2. I do hereby attest that Electronic Specialty Company

{Company Name)

maintains a written plan for a drug-free workplace policy and that such plan and
policy are in compliance with West Virginia Code §21-1D.

The above statements are sworn to under the penalty of perjury.

Printed Name: iedliStens

Signature:  ~ %l S

Business Manager

Title:

Electronic Specialty Compa
Company Name: pecialty Company

Date: 7/93/30”0

Taken, subscribed and sworn to before me this_2 & day of 207/ .
By Commission expires Q&cemﬁgz 3@, /T
(Seal) ot
e OFFICIAL SEAL
| 45,7 Notary Public, State Of West Virginia |

TONJIA HARBERT

Rev. August 1, 2015



STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2} the debtor is in employer defauk.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or fiability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢c-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penaity of
law for false swearing {W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default Is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

) 5 i 1 i P ident - -
Authorized Signature: Owen 5. Higgius, { ’/\%ce residen Date: Y-T~1G

COud

State of  West Virginia

County of __ Kanawha , to-wit:

Taken, subscribed, and sworn to before me this A2 day of _‘%Q&g_gef ,20/6.
My Commission expires 4 }geméer 20 , 20 ﬁ

AFFIX SEAL HERE NOTARY PUBLIC W

Purchasing Affidavit (Revised 08/01/2015)

‘ OFFICIAL SEAL
~&, Notary Public, State Of West Virginia |
‘ TONJIA HARBERT




wero State of West Virginia
wos o VENDOR PREFERENCE CERTIFICATE

Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opporiunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable.

Application [s made for 2.5% vendor preference for the reason checked:
|L__| Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4} years immediately preced-
ing the date of this certification; or,
Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,
Bidder is a nonresident vendor which has an affiliate or subsidiary which employs 2 minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
irmmediately preceding submissicn of this bid; or,

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employaes or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% vendor preference for the reason checked:
Bidder meets elther the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application Is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is anindividual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four ysars immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% vendor preference who Is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of Stafe Rules.

Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that 2 Bidder receiving preference has failed to continue to mest the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby ceriifies that this certificate is true
and accurate In all respects; and that if a contract is Issued to Bidder and if anything contained within this certificate

changes during the term of the contract, Bidder will notify the P ivislon In writing immediately.
Bidder: Electronic Specialty Company Si Owen §. Higgins, IT

Date: @L -1~ [E Tide: Vice President

S

Ds»

[ e

D.ﬂ




WV-96 AGREEMENT ADDENDUM

Rev. 911

In the event of conflict between this addendum and the agreement, this addendum shall control:

1.

2.

@ N oo

10.

11

12,

13.

14,

15.

16.

17.

18.

19.
20.

21.

DISPUTES - Any references in the agreement to arbitration or to the jurisdiction of any court arc hereby deleted. Disputes arising out of the
agreement shall be presented to the West Virginia Court of Claims.

HOLD HARMLESS - Any provision requiring the Agency to indemnify or hold harmless any party is hereby deleted in its entirety.

GOVERNING LAW - The agreement shall be governed by the laws of the State of West Virginia. This provision replaces amy references to any
other Stafe’s governing law.

TAXES - Provisions in the agreement requiring the Agency to pay taxes arc deleted. As a State entity, the Agency is exempt from Federal, State,
mthmes and will not pay taxes for any Vendorinch:%ng%viduals, nor will the Agency file any tax 1'et1.'1.1'1‘:sy or reports on behalf of Vendor
or any other party.

PAYMENT - Any references to prepayment are deleted. Payment will be in arrears.
INTEREST - Any provision for interest or charges on late payments is deleted. The Agency has no statutory authority to pay interest or late fees.
NO WAIVER - Any language in the agreement requiring the Agency to waive any rights, claims or defenses is hereby deleted.

FISCAL YEAR FUNDING - Service performed under the agreement may be continued in succeeding fiscal for the term of the agreement
contingent upon Funds being appropriated by the Legi htmeorothergviﬂeingavai]ableforthis%. Intgagremﬁmdsarenot i :i
or otherwise available for this service, the agreement terminate without penalty on Jume 30. Afterthat date, the agreement becomes of no effect
and is null and void. However, the Agency agrees to use its best efforts to have the amounts contemplated under the agreement included in its
budget. Non-appropriation or non-funding shall not be considered an event of default.

STATUTE OF LIMITATION - Any clauses limiting the time in which the Agency may bring suit against the Vendor, lessor, individual, or amy
other party ere deleted.

SIMILAR SERVICES - Any provisions limiting the Agency's right to obtain similar services or equipment in the event of default or non-funding
¢ term of the agreement are hereby deleted.

FEES OR COSTS - The recognizes an obligation to pay attomey’s fees or costs only when assessed by a court of commpetent jurisdiction.
Any other provision is in 'damdcongs.;‘.cleledlrullam:lv-:)id.p !

ASSIGNMENT - Notwithstanding any clause to the contrary, the Agency reserves the right to assign the agreement to another State of West
Iginia agency, board or commission upon thirty {30) days wntten notice to the Vendor and Vendor shall olbtain the written consent of Agency

prior to assigning the agreement.

LIMITATION OF LIABILITY - The cy, as a State entity, cannot agree to assume the potential liabilit& of a Vendor. Acoordmgg, atay
rovision limiting the Vendor's Lability for dircct damages to a certain dollar amount or to the amount of the t is hereby deleted.
imitations on special, incidental or consequential ges are acceptable. Inaddition, any limitation is null and void to the extent that if precludes

any action for injury to persons or for damages to personal propetty.

RIGHTTO TERM]NATE-%gﬂ:wyshallhavethg ight to terminate the agreement upon thirty (30) days written notice to Vendor. Agency agrees
to pay Vendor for services rendered or goods received prior to the effective date of termination.

TERMINATION CHARGES - Any provision requiring thm to pay a fixed amount or liquidated damages upon termination of the
a

1 up!
agreement is hereby deleted. The Agency may only agree to endor for actual costs incurred or losses sustamed during the current
ywduetowmngﬁllte:minanonbc{rtheAgencypriortoiheendofanycmmtagmcmcntterm.

RENEWAL - Any reference to automatic renewal is deleted. The agreement may be renewed only upon mutual written agreement of the parties.

INSURANCE - vision requiring the Agency to purchase insurance for Vendor’s property is deleted. The State of West Virginia is insured
mﬂ%m Insurance Management, and will provide a certificate of property insurance upon fequest.

RIGHT TO NOTICE - Any provision for repossession of equipment without notice is hereby deleted. However, the Agency does recognize a
right of Tepossession with notice.

ACCELERATION - Any reference to acceleration of payments in the event of default or non-funding is hereby deleted.

CONFIDENTIALITY - vision regarding confidentiality of the terms and conditions of the agreement is hereby deleted. State contracts
are public records under the West Vﬂglma% of Inﬁ)rnnugon Act,

AMENDMENTS - All amendments, modifications, alterations or cm to the ement shall be in writing and siFned both parties. No
md thcmA 1, mnHiGenﬁcauegln, alteration or change may be made to this wi&gguet the express written al:apmtmg val of the Purchasmgby in, Division
an ttomey .

ACCEPTED BY:
STATE OF WEST VIRGINIA VENDOR

Spending Unit: Company Name: __ Electronic Specialty Company

Signed: Signed: @;L‘: 3 %%q/

Title:

Date:

Owen S-Higgind'TI
Title: Vice President

Date: q - ?.1'(. B




