
 
 
 

The  following  documentation  is  an  electronically‐
submitted  vendor  response  to  an  advertised 
solicitation  from  the  West  Virginia  Purchasing 
Bulletin  within  the  Vendor  Self‐Service  portal  at 
wvOASIS.gov.   As  part  of  the  State  of  West 
Virginia’s procurement process, and to maintain the 
transparency  of  the  bid‐opening  process,  this 
documentation  submitted online  is publicly posted 
by  the  West  Virginia  Purchasing  Division  at 
WVPurchasing.gov  with  any  other  vendor 
responses  to  this  solicitation  submitted  to  the 
Purchasing Division in hard copy format. 
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Proc Folder :

Solicitation Description :

Proc Type :

Date issued Solicitation Closes Solicitation Response Version

Solicitation Response

Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130
Post Office Box 50130

State of West Virginia

265346

Overhead, Archival Document Scanner, large format.

Central Purchase Order

2016-11-30

13:30:00

SR 0432 ESR11301600000002460 1

 VENDOR

000000193364

CROWLEY MICROGRAPHICS

Comments:

Total Bid : Response Date: Response Time:Total Bid : 

Solicitation Number: CRFQ 0432 DCH1700000010

$75,792.00 2016-11-30 09:46:41

FOR INFORMATION CONTACT THE BUYER

Signature on File FEIN # DATE

All offers subject to all terms and conditions contained in this solicitation

FORM ID : WV-PRC-SR-001

Michelle L Childers

(304) 558-2063
michelle.l.childers@wv.gov
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

1 Overhead, Archival Document
Scanner, large format.

1.00000 EA $75,792.000000 $75,792.00

43211711

Overhead, Archival Document Scanner, large format.

Comments: The holidays may delay delivery.





Quotation
The Crowley Company

5111 Pegasus Court - Suite M

Frederick, MD 21704

l21ol 21s-o221 1a,: l21ol 21ro214

www.TheCrowlevcomoanv.com

West Virignia State Archives
1900 Kanawha Blvd. East

(304) 558-0230
Chuck Ocheltree

Equipnent - Consolidated Quote

1.00

1.00

1.00

1.00

1.00

1.00

1.00

1.00

't.00

HX4772 I HX.{905

M-3884

sw,2030
sw-2000

sw-2001

sw-201s
HX-4751.01

CM.INSTALL.LV2

ZE.FREIGHT

ZeuEchel Omnlscan OS 12000 Al Color Scanner

Fast. high porlormance table.top scanning sv6tem for books, newrpaPers and

larq6 docLrm€nts forscanning with o.withoutglass plato (mai. book thickness

170 mm / 6.7 an. withoutglass Plata)

-mar. siz. oforighals:> DIN 41 / D€ize 646mm x 60omm (!3.4 in. r 23.6ln.)

- 100.600 dpi r.solution, cornerto come.

- superior image qualitywith high rosolution CCD and pr.cision lens

- 36.bit color, 12-bit grayscale, !_bit biton.l

-rast scanning (Al / 3oodpi):aPprox.5 soc. (color); apprct.2 sec. (gravsc.le):

.PPror- ! sec. (bitonal)

- Omniscan 12 B.sic Module,64 bit

- Foot pedallor€rposue

23" TFT monltor. mounted to column

Sottware Module Multithread, for higher productivity

Sofhvare Module IMAGING KIT

Job managoment, multi-tasking, .ulomaric maskinq, page sPlining, cropping,

d€5l(ewing, bl.ct-bord.r removal, sh.rPening, unsh.rp masking, desp€cklo' etc'

Software Module Book clrrve correctaon

Software Module OCR

Pertect book (factory lnstallect) - reptaces Software Module Book curve correction

3D Boot cuNe correction, book shadow removal lhumb romoval, deskewinq

automatic masking, a!tomatic intelligent Page splitting

On-Site lnstallation and Training _ Level 2 _ up to two days onsite

Shlpping - Tailgate Delivery to Loading Dock. lnside delivery is additional

75,792.00

1,120.00

1,115.00

4,720.0O

2,350.00

540.00

4,100.00

3,400.00

lncluded

$

lncludod

lncluded

lncluded

lncluded

lncluded

TOTAL 75,792.OO

Optional Accesso es/ Consumables

ADDITIONAL OPTIONS AVAILABLE IJPON RE QUEST

Optional liaintenance / Suppo'l

NOO IOT.IIL OPTIOTIS AVAILABLE UPON REQUEST

THANK YOU FORYOURAUgNESSI

ww.Thecrcwl6vComoanv.com

7s.7s2.00 

|
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The Future af the Past.

Easy, fast

and effective

lnnovative and



"Nothing rs sfron ger
than
time

an idea whose
has come."

Victat Huga (1802 1 885)

Product advantages

I h gh scan speed

I ROI scan feature (lmitaton ol scan area)

I hgh produclvty

I best results wth aulomatc

co oT management

I Perfeci Book 3D scan technoogy

for perfect book curve correction and

automat c document detection

I no UV/ R radaton

I low exposure to lght ( lum nalon w

ony be aclivated when scann ng)

I no ref ections w th high g oss onginais

I excelenl cost-performance ral o

LdJy, rd>L

and effective'

Form lo lows luncton. lnnovatve design

ihe atest Ohtng technoogy and easy-io

use lunctions are the features of our new

generaton ol Al scanners. EveMh ng you

need 1o digitze arge-format documents,

books and maps. The OS 12000 Al hrgh

precison scanner s the rdea, fulure-proof

solrlion. The reat g are-free llumrnatron and

the intLrilve operatng system, wilh monitor

image viewng, provide perfect results. Fauty

scans and uneven ilum naton are thus

th ngs of the past.The OS 12000 range ls

partcuarly kind to documents and s Lrser

lriendly thanks to ts very h gh processng

speed. The low levei oi ight emisson does

nol lust protect valLrable documents but also

makes handlng safe, effcient, and ergono

m cally iunct onal. With i1s luncUonal form,

the OS 12000 makes scann ng ch d's p ay. t

comb nes nnovaton and ntu t on n a unlque

way and w ns everyone over wth lslop

design.



Specifrcations

Oescriplion: overhead labletop scanner

{or books, newspapers, and large format

documents (cert cales, drawings, maps)

Scan arga: 846 x 600 mm

(> DIN A1, D size)

Book cradlo: maxrmum b@k thickness

170 mm, book cradle wlh glass plate

(scanning wilh and wilhout gass plale)

Auto focus apprcx. 50 mm

Scan mode:

36 brt coior / outpul 24 bit color,

12 bil gray / output I bii gray,

1 bit b&w / output 1 bt b&w

Maximum resolutlon: 100 - 600 pp

Scan speod:

5 seconds / 300 ppi (A1 color)

Scanner intorface: Firewre

Perfoct Book (optional): 3D scan

iechnology lor perlecl book curve coneclion

and aulomat c document detecl on

Oata display: all standard lormats,

e.g. Ttl r.rncompressed. TIFF G4, JPEG,

JP2, Nlultipage Tiil, PDF, BMP PCX, PNG

Us€r softwaro: software OS 11 and/or

OS 12 for high productivity

lmag6 procassing/image enhancement

software (optional):

integraied coor firanagemenl, contrast

improvemeni, Lmage rotalion, despecke,

deskewing, cropp nO, masking, b&w

scannino with dynamc threshold, elc.

Power requiromsnts: 230 V 50/60 Hz,

1.1 A, other voltaoes on request

Dimensions:

(w x d x h): I130 mm x 1050 mm x

1500 mm;fool orinl940 x 840 mm

Accessories:

PC, monilor. worksiation

ZEUTSCHELZ
The Future of the Past

]

Fl1T

We reserve the rghl to make lechn ca

changes wthout notce.
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tf you are lookng ior a perfecl so ulion lor d gilizat on

and preservation ot valuable cultural assets and

documents, tak to us, For 50 years we hav€ been

managing all processes of documenl captuing,

archivjng. processing and provison of dig(al data

w t'l oJr atlog ad dg(a, sysle,rs lor scann,ng

and microf lm lechnology at lhe highesl level.

Our slstems are used woidwide by renowned

archives, iibrarEs, unversrties, and regstrles as well

as commercia enlerpris€s and seruice providers.

The Future of
the Past

ZZEUTSCHEL
Zeutschel GmbH . Heerweg 2 72070 Tnbingen

Tel.: +497071 9706-0 - Fa* +4970719706-44

i nf o@zeutschel.de . wrrvw.zeutschel.com



Purchasing Dlvison
2019 Washlngton Street East
Post Office Box 50130
Charls6ton, WV 25305-0130

State of West Virginia
Request for Quotation
21 - lnfo Technology

Date lssued

Proc Folder 265346

Doc Descrlplion: Overhead, Archival Document Scanner, large format

PJoc TYPe: Central Purchase Order

2016-11-02 2016-11-30

13:30:00

CRFO 0432DCH1700000010 1

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON

US

wv 25305

Vendor Name, Address and Telephone Number:
Crowley Micrographics dba The Crowley Company

5111 Pegasus Ct.
s i te M

Frederick, MD 27'l A4

l24A) 215-0224

FOR INFORMATION CONTACT THE BUYER

i/ichelle L Childers
(s04) 558-2063
michelle.l.childers@wv.gov

Signature X I / -23-FE|N # s2-1172395 DATE

All oflers subject to all terms and dltions conta ls sollcltatlon

Page : 1 FORM lD : wV-PRC,CRFO-oo1

Sollcltatlon Closes lsoticttation No

BID REcEtvtNG LoCATroNi:::: r:f i'::

I



Requesl for Ouotalion

Il9,["-.l-Vl|.sl!,.. Plrch*ing. Division js soliciting bids on b-ehalf of the West Virginia Division of Cutture and History to establish a contract for theone trme purchase ol an Overhead Digital BooUDocument Scanner Table Top and related Digital Capturing Soflware.

RECEIVING DEPARTMENT

DIVISION OF CULTURE & HISTORY
CULIURAL CENTER

19OO KANAWHA BLVD E

RECEIVING DEPARTI\,4ENT

DIVISION OF CULTURE & HISTORY
CULTURAL CENTER

19OO KANAWHA BLVD E

CHARLESTON WV 2S3OS_0300

USUS

Comm Ln Desc QtvLine Unlt lssue Unll Prlce TotalPrlce
1.00000 s'75,792.00$75,'t92.OA1 EA

Scanner, a formal
Overhead, Archival Document

Comm Code Manufacturer Model#ation
43211711 Zeutschel Color Scanner Omniscan OS 12000 A1

Extended Descriptlon :

Overhead, Archival Document Scanner, large format.

Page: 2

CHARLESTON wv25305-0300



DCH1700000010

Document Phase

Dreft

Page 3Document Description

Overhead, Archival Document Scanner,

large lormat.

See atlached document(s) for additional Terms and Conditions

ADDITIONAL TEIIMS AND CONDITIONS
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INSTRUCTIONS TO VENDORS SUBMITI'ING BIDS

f . REVIEW DOCUMENTS TI{OROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical infonnation about requirements that ifoverlooked could lead to
disqualification of a Vendor's bid. All bids must be submitted in accordance with the provisions
contained in thesc instructions and the Solicitation. Failure to do so may result in disqualification
ofVendor's bid.

2. MANDATORY TERMS: The Solicitation rnay contain mandatory provisions identificd by
the use of the words "must," "will," and "shall." Failurc to comply with a maudatory term in the
Solicitation will rcsult in bid disqualification.

3. PREBID MEETING: The item identificd below shall apply to this Solicitatioll.

A pre-bid meeting will not be held prior to bid opcning

D A NON-MANDATORY PRE-BID rneeting wrll be held a1 the follorving place and timc:

n A MANDATORY PRE-BID moeting will bc held at the following place and time:

All Vendors submitting a bid must attend the mandatory prc-bid mceting. Failure to attend the

mandatory pre-bid meeting shall result iu disqualification ofthe vendor's bid. No one person

attending the pre-bid meeting may represent more than one Vetrdor'

An attendance sheet provided at the pre-bid meeting shall setve as the official document

verifying attendance-'Ihe State will not accept any othcr fom ofproofor documentation to

verify atiendance. Any person attending the pre-bid meeting on behalfofa Vendor must list on

the aitendance sheet his o[ her name aud the name of the Vendor he or she is reprcsenting.

Revised 09/09/2016
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Additionally, the person attending the pre-bid rneeting should include the Vendor's E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor's responsibility
to locate the attendance sheet and provide the required information. Failure to complete the
altendancc sheet as required may result in disqualification of Vendor's bid.

All Vendors should arrive prior to the starting time for the prc-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sig1l in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at

the pre-bid meeting ifpossible. Any discussions or answors to questions at thc prc-bid meeting
are preliminary in nature and are non-binding. Official and birrding answers to questions will be

published in a written addendum to the Solicitation priot to bid opening.

4. VENDOR QUESTION DEADLINE: Vcndors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions

must be submitted on or before the date listed below and to the address listcd below in order to

be considered. A written response willbe published in a Solicitation addendum ifa response is

possible and appropriate. Non-written discussions, conversations, or questions and answers

regarding this Solicitation are preliminary in nature and are nonbinding.

Subnitted e-mails should have solicitation number in the subject linc.

Question Submission Deadline: November 16, 2016 at 9:00 AM EST

Submit Questions to: Ir/ichelle Childers, Senior Buyer
2019 WashingXon Street, East

Charleston, WV 25305
Fax: (304) 558-41 I 5 (Vendors should not use this fax number for bid submission)

Ernail: michelle.l. ch ilders@wv.gov

5, VERBAL COMMUNICATION: Any verbal comrnunication between the vendot and any

State personnel is not binding, including velbal communication at the mandatory pre-bid

confeience. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed

aud delivered by the Vendor to the Purchasing Division at the address listed below on or before

the date and time ofthe bid opening. Any bid received by the Purchasing Division staffis

considered to be in the possession ofthe Purchasing Division and will not be retumed fbr any

reason. The Purchasing Division will nol accept bids, modification ofbids, or addendum

acknowledgnent forms via e-mai[. Acceptable delivery methods include electronic submission

via wvOASIS, hand delivery, delivery by courier, or facsimile'

Revised 09/09/2016
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The bid delivery address is:
Departmenl of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0 130

A bid that is not submitted electronically though wvOASIS should contain the information
listed below on the face ofthe envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE
BID OPENING TIME:
FAX NUMBER:

The Purchasing Division may prohibit the subrnission ofbids electronically through wvOASIS at

its sole discretion. Such a prohibition will be contained and cornmunicated in the wvoASIS
system resulting in the Vendor's inability to submit bids through wvOASIS. Submissiono-f a

.irponr" to an Expression or interesl or Request for Proposal is not permitted in wvOASlS.

For Request For Proposat (,.RFP") Responses Only: In the event that Vendor is responding

to a request for proposal, the Vendor shall submit one original technical and one original cost

p.oporul plus N/A convcnience copies oleach to the Purchasing Division at the

uaai".. r!,o*n uUo*. Aaaitonally, the Vendor should identify the bid type as either a technical

or cost proposal on the face ofeach bid envelope submitted in response to a request for proposal

as follows:

BID TYPE: (This only applies to CRFP)

I Technical

I Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location

identified below on the date and time listed below. Delivery of a bid after the bid opening date

and time witl result in bid disqualification. For purposes of this Solicitation, a bid is considered

delivered when confirmation ofdelivery is provided by wvoASIS (in the case ofelcctronic

submission) or when the bid is time stamped by the official Purchasing Division time clock (in

the case ofhand deliverY).

Bid Opening Date and Time: November 90' 2016 at 1:30 PM EST

Bid Opening Location: Department of Adrninistration, Purchasing Division

20i 9 Washington Street East

Charleston, wv 25305-01 30

Revised 09/09/2016
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L ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by thc Purchasing Division. Vendor should
acknowledge receipt ofall addenda issued with this Solicitation by completing an Addendum
Acknowledgr.nent Form, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
thc bid to cxpedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the infomation onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the
acceptable level ofquality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid altemates to a listed tnodel or brand
provided that the alternato is at least equal to the model or brand and mmplies with the rcquired
specifications. The equality ofany alternate being bid shall be determir:ed by the State at its sole

discretion. Any Vendor bidding an altemate model or brand should clearly identify the altematc
items in its bid and should include manufacturer's specifications, industry liteLature, and/or any

other relevant documentation demonstrating the equality ofthe alternate items. Failure to provide

information for altemate items may be gtounds for rejection of a Vendor's bid.

11, EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specificatiorls that

shall form the basis ofa contractual agrcemcnt. Vendor shall clearly mark any exceptions,

clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or

modifications ofa requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with west virginia code of State

Rules $ 148-1-6.6, communication with the State of West Virginia or any of its employees

regarding this Solicitation during the solicitation, bid, evaluation or award periods, except

through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency

delegated and exempt purchases.

13. REGISTRATION: Prior to contract award, the apparent successful vendor rnust be

properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,

ifapplicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid'

f 5. PREFERENCE: Vendor Preference may only be gmnted upon writteu request and only in

accordance with the West Virginia Code $ 5A-3-37 and the West Virginia Code of State Rules

A Vendor Preference Certificate form has becn attachcd hereto to allow Vendor to apply for the

preference. Vendor's failure to submit the Vendor Preference Cedificate form with its bid will
iesult i1 denial ofVeldor Preference. Vendor Preference does not apply to construction projects.

Revised 09/09/2016
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16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code $5A-3-
37(a)(7) and W. Va. CSR i 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business urlder W. Va. CSR 5 148-22-9 shall be provided the same
preference made available to any resident vendor. Any non-resident small, women-owned, or
minority-owned business must idcnti$z itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR $ 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for a non-resident small, women-owned, or minority owned business shall be applied in
accordance with W. Va. CSR $ 148-22-9.

17, WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules g 148-l -4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accassed by the Purchasing Division staff immediately upon bid
opening. The Purchasing Division will consider any file that cannot be immediatcly opened

and/or viewed at the time of the bid opening (such as, encrypted files, password protected files,
or incompatible files) to be blank or incomplete as context requires, and are theretbre
unacceptable. A vendor will not bc pcrmitted to unencrypt files, rcmove password protections, or
rcsubmit documents after bid opening ifthose documents are required with the bid.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to rejeot the

bid ofany vendor as Non-Responsible in accordancc with W. Va. Code of State Rules $ 148-1-

5.3, when the Director dotermines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith perfonnance "

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in pad

in accordance with W. Va. Codc of State Rules $ 148-i-4.5. and $ 148-l-6.4.b."

21, YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the

Solicitation and the resulting Contract are public documents. As public documents, theywill be

disclosed to the public following the bid/proposal opening or award ofthe contract, as required

by the competitive bidding laws of West Virginia Code $$ 5A-3-l et seq.,5-22-l et seq., and

5G-1-1 et seq. and the Freedom of Information Act West Virginia Code $$ 29B-l-l et scq.

DO NOT SUBMIT MATERIAL YOU CONSIDEIT TO BI1 CONI.-IDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Revised 09/09/2016

Submission ofany bid, proposal, or other document to the Purchasing Division constitutes your

explicit consent to the subsequent public disclosure ofthe bid, proposal, or document. The

Purchasing Division will disclose any document labeled "confidential," "proprietary," "trade
secret," "private," or labeled with any other claim against public disclosure of the documents, Lo

include any "trade secrets" as defined by West Virginia Code $ 47 -22-l et seq. All submissions

are subject to public disclosure without notice.
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GENEIIAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to fon.n by the Attorney
General's office constitutes acceptance ofthis Contract made by and betwoen the State of West
Virginia and the Vendor. Vendor's signaturc on its bid signifies Vendor's agreement to be bound
by and accept the terms and conditions contained in this Contract.

2, DEFINITIONS: As used in this Solicitation/Contract, the following tenns shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included $,ith this Solicitation/Contract.

2,1. "Agency" or ('Agencies" means the agency, board, cornmission, ol other entity ofthe State
of West Virginia that is identified on the first page ofthe Solicitation or any other public entity
seeking to procure goods or serices under this Contraot.

2,2. "Bid" or "Proposal" means the vendors submitted response to this solicitation

2,3. "Contracf' means the binding agreement that is entered into between the State and the
Vendor to providc the goods or services requested in the Solicitation.

2.4. "Director" means the Dirsctor of the Wcst Virginia Department of Administration,
Purchasing Division.

2.5. ,,Purchasing Division" means the West Virginia Department of Administration, Purchasing

Division.

2.6. "Award Document" means the document signod by the Agency and the Purchasing

Division, and approved as to form by the Attomey General, that identifies the Vendor as the

contract holder.

2.7, ,,solicitation" means the official notice of an opportunity to supply the State with goods or

services that is published by the Purchasing Division.

2.8. ,,State" means the State of West Virginia and/or any of its agoncies, commissions, boards,

etc. as context requires.

2.9. "Vendor" or "Vendors" means any entity submitting a bid in response to the

Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that

Iras been awardcd thc Colttract as conlext requircs.

Revised 09/09/2016



10

3. CONTRACT TERM; RENEWAL; EXTENSION: 'Ihe term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

I Term Contract

Initial Contract Tcrm: This Contract becomes effective on
and extends for a period of vear(s).

Rcnewal Tcrm: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attomey General's officc
(Attomey Gcneral approval is as to form only). Any rcqucst for rcnewal should bc submittcd to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract tenrr or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and

conditions of the original contract. Renewal of this Contract is limited to
successive one (l) year periods or multiple renewal periods ofless than one year, provided that
the multiple renewal periods do not excecd months in total. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attomey General approval may be required
for vendor terms and conditions.

Dctivcry Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued

within one year of the expiration ofthis Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contracl
has expired.

I Fixed Period Contract: This Contlact becomes eff'ective upon Vendor's receipt ofthe notice

to proceed and must be completed within days.

I Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor's
receipt of the notice to proceed and part ofthe Contract more fully described in the attached

specifications must be completed within days.

Upon cornpletion, the vendor agrees that maintenance, monitoring, or warranty services will be

provided for one year thereafter with an additional
renewal periods or multiple renewal periods of les

successlve one year

s than one year provided that the multipls
months in total. Autonratic renewal of thisrenewal periods do not exceed

Contract is prohibited.

Do
One Time Purchase: The term of this Contract shall run fiom the issuance of the Award
cument until all ofthe goods contracted for have been delivered, but in no event will this

Contract extend for more than one fiscal year.

I Othcr: See attached,

Revised 09/09/2016
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4. NOTICE To PRoCEED: vedor shall begin performance of this contract immediately
upon receiving notice to proceed unlcss otherwise instructed by thc Agcncy. Unless olherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES:1tre quantities required under this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

! opcn End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplicd by the Agency. It is understood and agreed that the Contract shall cover the
_quantities actually ordered for delivery during the term ofthe contract, whether more or less
than the quantities shown.

I Service: The scope ofthe service to be provided will be nrore clearly defined in thc
specifi cations included herewith.

I combincd scrvice and Goods: The scopc ofthe service and deliverabre goods to be
provided will be more clearly defined in thJspecifications included herewithl

6' EMERGENCY *URCHASES: The purchasing Division Director may authorize theAgency to purchase goods or services in the open riartet tliat Vendor wo;rd othe;is;;rovide
under this contract ifthose goods or services are for immediate or expedited delivery in anemergency. Emergencies shall irrclude, but are not limited to, delays in transportation or anunanticipated increase in the volume of.work. An emergency purcirase in the open rnarkei,
app.roved by the Purchasing Division Director, shall nolconstitute ofbreach of this Contract andshall not entitle the vendor to any fonn of compensation or damages. 1.rris provision does notexcuse the State from fuIfifling its obrigations under a one Time purchase contract.

7' REQUIRED D.GUMENTS: A, of the items checked bclow must be provided to thePurchasing Division by the Vendor as specified below.

n BID BOND (Construction only): pursuant to trre requirements contained in w. Va. code g5-22-1(c), All Vendors submitti,g i bid on a constructiori prqect shall flumish a valid bid bond
l:. 

th: l-1y*:r five percenl (5%) of the total amount or tfi" uia protecting the st.," 
"i 

*".tVirginia. The bid bond must be submitted with the bid.

One Timc Purchas e; This Contract is for the purchase ofa set quanti ty ofgoods that ale
identified in the specifications included herewith. Once those items have been delivercd, noadditional goods rnay be procurcd under this Contract without an app ropriate change orderapproved by the Vend or, Agency, Purchasing Division, and Attomey General's office

r PERFORMANCE BoND: The apparent successful Vendor shall provide a performance
bond in the arnount of The performance bond must b" .#;;;;;;
Purchasing Division prGito c-contract award. on ionstruction contracts, tlie perlbmrance bondmust be 100% ofthe Conhact value.

Revised 09/09/2016
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I LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of I00% ofthe Contract value. The labor/material
payrnent bond must be delivered to the Purchasing Division prior to Contract award.
In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier's checks, or irrevocable letters ofcredit. Any certified check,
cashier's check, or irrevocable lctter ofcredit provided in lieu ofa bond must be ofthe same
amount and delivered on the same schedule as the bond it replaces. A letter ofcredit submitted in
lieu ofa performance and labor/material payment bond will only be allowed for projccts under
$ I00,000. Personal or business checks are not acceptablc.

MAINTENANCE BOND: The apparent sucoessful Vendor shall provide a two (2) year
intenance bond covering the roofing system. The nraintenance bond must be issuetl a.<l
ivered to the Purchasing Division prior to Contract award.

fl INSURANCE; The apparent successful Vendor shall fumish proof of the following insurance
prior to Conkact award and shau list thc statc as a ccrtificatc holder:

fl Commercial General Liability Insurancc: In the amount of

ma
del

or more

I Builders Risk Insurance: In au amount equal to 100% ofthe amount of the contract

!

The apparent successful Vendor shall also furnish proofofany additional insurance requirements
contained in the specifications prior to contract award regardless olwhether or not that
insurance requirement is listed above.

Revised 09/09/2016
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I LICENSE(S) / CERTIFICATIONS / PERMITS: Ia addition to any,thing required under the
Section entitled Licensing, of the General Terms and Conditions, the appareni suciessful Vendor
shall fumish proof of the following licenses, certifications, and/or permits prior to contract
award, in a form acceptable to the Purchasing Division.

tr

tr

!

D

The apparent successful Vendor shall also furnish proofofany additional licenses or
certifications contained in the specifications priol to Contract award regardless ofwhether or not
lhal requiremenl is lisled above.

9. LITIGATION BOND; The Director reserves the right to require any Vendor that files a
protest ofan award to submit a litigation bond in the arnount equal to one percent ofthe lowest
bid submitted or S5,000, whichever is greater. The entire amount ofthe bond shall be forfeite.d if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose ofharassing, causing unnecessary dclay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu ofa bond, the protester may submit a cashier's check or cerlified check payable to the
Purchasing Division. Cashier's or ceftified checks will be deposited with and held by the State
Treasurer's office. If it is detennined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be retumed in its entirety.

10. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for
This clause shall in no way be considered exclusive and shall not limit the State or Agency's
right to pursue any other available remedy.

Revised 09/09/2016

8. WORKERS' COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers' compensation
insurance when required, and shall fuinish proofofworkers' cornpensation insurance upon
request.
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11. ACCEPTANCE: Vendor's sigmature on its bid, or on the certification and signature pagc,
constitutes an offer to the State that cannot be unilatcrally withdrawn, signifies that the product
or service proposed by vcndor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance ofthe terms and
conditioDs contained in the Solicitation unless otherwise indicated.

12' PRICING: The pricing set forth herein is firm for the life ofthe contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor's inclusion ofprice
adjustment provisions in its bid, without an express authorization fiom the State in the
Solicitation to do so, may result in bid disqualification.

13. PAYMENT: Payment in advance is prohibited under this Contract. payrnent may only be
made after the delivery and acceptance ofgoods or selices. The Vendor sha[[ submit invoices,
in arrears.

14. PURCHASING CARD ACCEPTANCE: The State of West Virginia cumently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
paynenl for goods and services. The Vendor must acccpt the State of West Virginia,s
Purchasing Card for paynent ofall orders under tliis Contract unless the box below is checked,

15. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxcs and will not pay or reimburse such taxes.

16, ADDITIONAL FtrES: Vendor is not permitted to charge additional fees or assess
additional charges that were not either expressly provided for in the solicitation published by the
State of West Virginia or included in the unit price or lurnp sum bid amount that Vendor is
required by the solicitation to provide. Including such lees or charges as notcs to the solicitation
may result in rejection ofvendor's bid. Requesting such fees or charges bepaid after the
contract has been awarded may result in cancellation of the contract.

17, FUNDING; This Contract shall continue for the tenn stated herein, contillgent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and ofno effect
beginning on July I ofthe fiscal year for which funding has not been appropriated or otherwise
made available.

18. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor iflthe materials or workmanship supplied
do not conform to the specifications containcd in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days wdtten notice to the Vendor in
accordance with West Virginia Code of State Rules $ 148-1-6.1.e.

Revised 09/09/2015

I Vendor is not required to accept the State of West Virginia's Purchasing Card as payment l.or
all goods and services.
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19. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract

20. APPLICABLE LAW: TlTis Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
west Virginia constitution, west virginia code or west virginia code of Statc Rules is void
and ofno effect.

21. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vcndor acknowledgcs that it has rcviewcd,
understands, and will comply with all applicable laws, regulations, and ordinances.

22. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor,s
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and ofno effect.

24. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shall
not be construed as a waiver or a relinquishment for the future ofsuch term, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

25. SUBSEQUENT I'ORMS:'I'he tems and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which rnay appear on auy fomr
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, ordcr
1brms, invoices, sales agreemgnts, or maintenance agreements, and includes intemet websites or
other electronic documents. Acceptance or use ofVendor's Ibrrns does not constitute acceptancc
of the terms and conditions contained thereon.

26. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General's office (as to fbrm only), and any other govefilment
agency or office that rnay be required to approve such assignments. Notwithstanding the
foregoing, Purchasing Division approval lnay or may not be required on certain agency delegated
or exempt purchases.

Revised 09/09/2016

23. MODIFICATIONS: This writing is the parties' final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modif,rcation ofthis Contract shall bc
binding without mutual written consent ofthc Agency, and the Vcndor, with approval ofthe
Purchasing Division and the Attomey General's office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and tlie Attomey
General's Office (as to form) prior to the implementation of the change or commencemcnt of
work affected by the change.
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27. WARRANTY: The Vendor expressly warants that the goods and,/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or speoified by the Agency; (b) bc merchantable and fit for the purpose intended; and
(c) be frec from defect in material and workmanship.

28. STATE EMPLOYEES: State employees are not pennitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

29. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of Wcst
Virginia may decm this Contract null and void, and tcrminate this Contract witlrout notice.

30. PRMCY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees thar it will nor
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained l]om the Agency, unless the individual who is the subject ofthe
information consents to the disclosurc in writing or the disclosure is made pursuant to the
Agency's policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
http://www.statr:.wv.us/adrnin/ purr:hase/rrri v acyldctault. hhr l.

31. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the
Solicitation and the resulting Contract are public docurnents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award ofthe contract, as required
by the competitive bidding laws of West Virginia Code $$ 5A-3-1 et seq., 5-22-l et seq., and
5G-l-l et seq. and the Freedom of lnfbnnation Act West Virginia Code $$ 29ts-l-1 et scq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission ofany bid, proposal, or other document to the Purchasing Division constitutes your
explicitconsenttothesubsequentpublicdisclosureofthebid,proposal,ordocument.'lhe
Purchasing Division will disclose any document labeled "confidential," "proprietary," "trade
secret," "private," or labeled with any other clairn against public disclosure ofthe documents, to
include any "trade secrets" as defined by West Viryinia Code $ 47-22-l ct seq. All submissions
are subject to public disclosure without notice.

Revised 09/09/2016

32. LICENSING: In accordance with West Virginia Code of State Rules $ 148-1-6.1.e, Vendor'
must be licensed and in good standing in accordancc with any and all state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State's Office, the West Virginia'fax Depaftment, West Virginia
Insurance Commission, or any other state ageucy or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain infomration to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with
the above entities.
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34. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (l) that its bid or offcr was made with.out prior undcrstanding, agrcemcnt, or comection
with any corporation, firm, limited liability company, partnership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fi'aud; (3) that this Conhact is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
cousidered a violation of law; and (4) that it has revicwed this Soticitation in its entirety;
understands the requirements, terms and conditions, and other infonnation contained herein.

Vendor's signature on its bid or offer also affinns that neither it nor its representativcs havc any
interest, nor shall acquire any intcrcst, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shall be promptly presented in detail to
the Agency. The individual sigring this bid or ofi'er on behalfofVendor ce(ifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor's behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best ofhis or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

35. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an indepenclent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shall be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
ofthis Solicitation and resulting contract. Neither the Vendor, nor any employees or
subcontractors ofthe Vendor, shall be deerned to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for paynent ofemployees and contractors
for all wages and salaries, taxcs, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension, or other
defercd compensation plans, including but not limitcd to, Workers' Compensation and Social
Security obligations, licensing fees, etc. and the filing ofall necessary documents, forms, and
retun)s perlinent to all of lhe foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defensc
against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer incorne tax returns.

Revised 09/09/2016

33. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency ofthe State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws ofthc United States and the State
of West Virginia for price fixing and/or unreasonable restraints oftrade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payrnent
to Vendor.



36. INDEMNIFICATION: The Vendor agrccs to indemnify, dcfend, and hold harmless the
State and the Agency, their officers, and cmployees from and against: ( I ) Any claims or losses
for services rendered by any subcontractor, person, or firm perfbrming or supplying services,
materials, or supplies in connection with the performance ofthe Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subcontractors by the publication, translation, reproduction, delivcry,
perfonnance, use, or disposition ofany data used under the Contract in a ma6er not authorized
by the Contract, or by Federal or State statutes or regulations, and (3) Any failure ofthe Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
Iimited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Codc g 5A-3-10a, all
Vendors are required to sign, notarize, and submit the Purchasiug Affidavit stating that neither'
the Vendor nor a related party owe a debt to the State in excess of $ I ,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor's bid. A copy of the
Purchasing Affidavit is included herewith.

38. ADDITIONAL AGENCY AND LOCAL GOVERNMEN'I USE:'l'his Contract may be
utilized by other agencies, spending units, and political subdivisions ofthc State of West
Viryinia; county, municipal, and other local govcrnment bodies; and school districts ("Other
Govemment Entities"). Any extension olthis Contract to the albrementioned Othcr Govcrnment
Entities rnust be on the same prices, terrns, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Govemment Entity. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor rnust clearly indioate such refusal in its bid. A refusal to extend this Contract to the Other
Govemment Entities shall not impact or influence the award of this Contract in any manner.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with tlie
following reporls identified by a checked box below:

Such reports as the Agcncy and/or the Purchasing Division may request. Requested reports
may include, but are not limited to, quantities purchased, agencies utilizing the contract, total
contracl expenditures by agency, etc.

I Quarterly reports detailing the total quantity ofpurchases in units and dollars, along with a
Iisting ofpurchases by agency. Quarterly reporls should be delivered to the Purchasing f)ivision
via ernail at purchasinA.req

Revised 09/09/2016
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39. CONFLICT OF INTEREST: Vendor, its officers or members or ernployees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or compromise
the performance of its obligations hereunder. Vendor shall periodically inquire of its officels,
rnembers and employees to ensure that a conflict ofinterest does not arise. Any conflict oi
interest discovered shall be promptly presented in detail to the Agency.



41. BACKGROUND CHECK: In accordance with W. Va. Code g l5-2D-3, the Director of the
Division ofProtective Services shall require any selice provider whose employces are regularly
employed on the grounds or in the buildings ofthe Capitol complex or who have access to
sensitive or critical information to submit to a fingerprint-based state and federal background
inquiry through the state repository. The servicc provider is responsible fbr any costs associated
with the fingerprint-based state and fedcml background inquiry.

After the contract for such services has been approved, but belbre any such employees arc
permitted to be on the grounds or in the buildings ofthe Capitol complex or have access to
sensitivc or critical infomation, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director ofthe Division of
Protective Services for purposes of veriffng con.rpliance with this provision. The State reseryes
the right to prohibit a service provider's cmployees {iom accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed fionr a crirninal
background check.

Service providers should contact the West Virginia Division ofProtective Services by phone at
(304) 558-991 I for morc information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code $ 5A,3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil pcnalties pursuant to W. Va. Code $ 5,4.-3-56. As used in this
section:

a. "State Contract Project" means any erection or construotion of, or any additiori to, alteration of
or other improvement to any building or structule, including, but not limited to, roads or
highways, or the installation ofany heating or cooling or ventilating plants or other equipment,
or the supply ofand materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.
b. "Steel Products" means products rolled, formed, shaped, drawn, extrudcd, forged, cast,
f'abricated or otherwisc similarly processed, or processed by a combination of two or more or
such operatiorrs, from steel made by the open heath, basic oxygen, electric furnace, Bessemcr or
other steel making process. Thc Purchasing Division Director may, in writing, authorize the use
of fbreign steel products if:
c. The cost for each contract item used docs not exceed one tenth ofone percent (.1%) ofthe
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. Fol the
purposes of this section, the cost is the value ofthe steel product as delivered to the project; or
d. The Director ofthe Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or othcrwiss are not reasonably available to
rneet contract requirements.

Revised 09/09/2016
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43, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va. Code S 5-19-l et seq., and W. Va, CSR $ 148-10-1 et seq., for cvcry
contract or subcontract, subject to the limitations contained herein, for the construclion,
reconstruction, alteration, repair, improvement or n]aintenance olpublic works or for the
purchase ofany item of machinery or equipment to be used at sites ofpublic works, only
domestic aluminum, glass or steel products strall be supplied unless the spending officer
detcrmines, in writing, after the receipt of offers or bids, (l) that the cost of domestic aluminurn,
glass or steel products is unreasonable or inconsistent with the public interest of thc State ol:
west virginia, (2) that domestic aluminum, glass or steel products are not produced in sufficient
quantities to meet the conhact requirements, or (3) thc available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than tsn thousand pounds ofsteel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty perc ent (2oYo) ofthe bid or offercd price fol foreigrr made aluminum, glass, or steel
products. Ifthe domestic aluminum, glass or steel products to be supplied or produced in a
"substantial labor surplus area", as defined by the United states Department ofLabor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) ofthe bid or offered price for loreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or equipment, as indicated above, whcn
the item is a single unit of equipment or machinery manufactured primarily of aluminum, glass
or steel, is part ofa public works contract and has the sole purposc or olbeing a permanent part
ofa single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part ofa single public
works project.

Revised O9l09/2016

All bids and offers including dornestic aluminum, glass or steel ploducts that exceed bid or offer
prices including foreign aluminum, glass ol steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the lowest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference. Ilthe
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or ofler prices, will be reevaluated in accordance with
this rule.



REQUEST FOR QUOTATION
Overhead Digital Boot</Docum€nt Scanner Table Top and Software

2l

I PURPOSE AND scoPE: The west virginia purchasing Division is soriciting bids on
behalf of the west virginia Division of culture and History to establish a contract lor the
one time purchase ofan Overhead Digital Book/Document Scanner Table Top and
related Digital Capturing Software.

DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found i, section 2 ofthe Generar rerms and
Conditions.

2.1 "contract rtem" means overhead Digitar Docume,t Scanner Table Top, and rerated
Digital Capturing Software as more fully described by these specifications.

2,2 "Prici,og Page,' means the pages, contained in wvOASIS or attached as Exhibit A,
upon which Vcndor should list its proposed price for the Contract Items.

2.3 "solicitation" means the official notice ofan opportunity to supply the state with
goods or services that is published by the purchiiing Division.

2,4 "CCD" means Charge Couplcd Device a device for the movement of electrical
charge, usually frorn within the device to an area where the charge can be
manipulated.

2.5 "ccD Line sensor" means a solid-state device that converts an optical image into a
digital signal in a line-by-line fashion.

2.6 "dpi" means Dots per inch.

2.7 "lso" means Intematio,al organization for Standardization, chemin de Blando,.et
8, CP 401,1214 Vernier, Geneva,Switzerland

2.8 "format Al" means ISO paper size Al (594 mm x g4lmm ,23.4inx 33.1 in)

2,9 "LED" means Light Ernitting Diode.

2.l0"LUx" means a unit of iUurninance and luminous emittance, measuring ruminous
flux per unit area. It is equal to one lumen per square meter.

2.ll "Metadata" means "data [information] that provides infonnation about other data',

2
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2.12 "ICC" Means International Color Consortiuml an organization providing an
open, vendor-neutral, color management standard that functions transparently
across all operating systems and software packages.

2.13 "ICC Profilc" means a set ofdata that characterizes a color input or output
device, or a color space, according to standards promulgated by the Intemational
Color Consortium (lCC).

2.14 "FADGI" means Federal Agcncies Digitization Guidelines Initiativc; a

collaborative cffort by federal agencies to define common guidelines, rnethods,
and practices for digitizing historical content.

2.15 "FADGI GUIDELINES" Means "Technical Guidelines.for Digitiztng Cultttral
Heritage Materials "

://www.di izalion lines idelines/FADGl Still Ima e Tech Lll

2.16 "NARA" rneans National Archives and Records Administration, 8601 Adclphi
Road, Collcge Park, MD 20740, USA.

2,17 (NARA GUIDELINES " Means "NARA Guidelines.for Digitizing Archival
Materia ls.fo r E leclro nic Access "

//www.archives reservalio lines

2,18 "METAMORFTOZE" is the Netherlands' natiotal program for the prescrvation
ofpapcr hcritage.

2.19 (METAMORFOZE GUIDELINES" Means " Metamorfoze Preservation
Imaging Guidelines"

tps://www-metamo r /b z e. n I /s i t es /m e t a m o r foze. n I ti I e s /pu blicatie documentut/

le

2.20 "TIFF" Mcans Tagged Image lrile Format

2.21 " JPG" Means a file format that commonly uses a method of compression for
digital images; created by the Joint Photographic Experts Group (JPEG)

2.22 (JPEG 2000" Means a file fonnat that commonly uses a method of compression
for digital images. It supersedes the JPG fonnat.

2.23 "PNG" Means Portablc Nelwork Graphics a raster glaphics file irnage fonnat

Revised l0/2'1/2014

delines_201 6.pdf)

Metamo r.foze _P re servatio n_Imagins_Guide lines l. 0. pdt)
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2.24 "BMP" Means bitmap image file or device independent bitmap (DIB) a raster

graphics image file format.

2.25 "PCX" Mcans PiCture eXchange, an image file fonnat.

2.26 (' PDF" Means Portable Document l;ormal; a file format used to present

documents in a manner independent of application software, hardware, and

operating systems.

2.27 Means Extensible Marbup Language (XML) a markup language that

defines a set of rules for encoding documents in a format that is both human and

machine-readable.

2,28 "DESKEW" means the process of straightening an image that has been scanned

or photographed crookedly.

2.30 "UNSHARP MASK" Means an image sharpening techniquc, often available in

digital image processing software. Thc "unsharp" ofthe natnc dcrives frorn the

fact that the technique uses a blumed, or "unshatp", negativo image to create a

mask of the original image.

3. GENERALREQUIREMENTS:

3.1 Mandatory Contract Item Rcquirements: Contract Item must meet or exceed the

mandatory requirements listed below.

3.1.1 Ovcrhcad Digital Document Scanncr

3.1.1.1 Overhead Scanning Dcvicc

3.1.I.1.1 The Scannir.rg device t.Irust use CCD Line Seusors to

convert optioal images to digital sigrrals.

3.7.1,1.2 Thc Scanning device must have an intct'ual, 36-bit scan

rnode u ith ar) outpul in:

Revised 70/27 /2074

3.1.1.1.2.1 24 bit Color

2.29 (DESPECKLE" mcans thc process of removing speckles from a scanned image

to improve legibility.
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3.7.1.1.2.2 8 bit Gray

3.1.1.1.2.3 I bit Black/White

3.1.1.I.3 The Scanning device must have a minimum of two (2)

cameras for book curve correction.

3,1.1,1.4 The Scaruring device must use only one (l) camera for
capturing the entire scan area. Image stitching using

several cameras is not acceptable.

3.1.1,1.5 The Scanning device must produce a real optical

resolution fi'om 600dpi x 400dpi on format Al

3.f.1.1.6 The scan speed must be less than six (6) seconds at

300dpi.

3.1.1,1.7 The scanning capture direction must be perpendicular

to a book fold to insure thc capture of whole

information deep in the book spine.

3.1.1.1.8 The Optical axis of the Scanning Device shall be

arranged to avoid reflection fiom glossy documents into

the scanner optic.

3.1.1.1.9 The Scanner shall come equipped with a glass plate for
flattening documents or books for scanning and the

scanner shall allow scanning with or without the glass

plate.

Revised 70/27 l2or4

3.1.1.1.9.1 The glass plate shall raise or lower

manually, using buttons or foot pedals, and

should autornatically raise after completion

ofscan.
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3,1.1.1,9.2 The glass plate shall be motorized to allow
for different opening angles to optimize
turning pages between scans.

3.1.1,1.10 To secure color accuracy, the Scanncr shall provide two
(2) ICC profiles, one for scanning with glass over thc
document, one scanning without glass over the

document.

3.1.1.1.10,1 During document scanning the ICC
profiles shall activate automatically.

3.1.1,1.11 To insure consistent image quality the Scanner shall bc

equipped with an automatic calibration process that

runs repeatedly without intervention by the user.

3,1.1.1.12 The Scanner table worktop dimension shall be a

minimum of 846 mm (33-5116 inches) widc x 600 mrn

(23-518 inches) deep to allow for the scanning of large

fnrmat documents such as newspapers and architectural

prints.

3.1.1.1.13 The Scanner shall be compliant with FADGI, NARA,
and METAMORFOZE preservation imaging

guideLnes.

3.L1.2 Lighting

3,1.1,2,1 The Scamrer must have an integrated lighting system

independent fiom ambient light.

3.1.1.2.2 The Scanner must use LED cold light with no infrared

or ultraviolet emissittns.

3.1.1.2.3 The integrated lighting system must only be ou when a

document is scanned to avoid excessive lighting charge

to the document.

Revised lo/27 12074
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3.7.1.2.4 'Ihe lighting charge shall be no more than two (2)
lux/hour to avoid light exposule damage to Archival
documents.

3.1.2 Book Cradle

3.1.2.1 The Book Cradle shall be intelligent; having the capability to

adjust itselfin accordance to the pages of a scanned book being

flipped. The left cradle plate lowcring and the right plate raising as

the book weight shifts from one side to the other as the pages are

flipped from right to left providing a gentle treahnent ofarchival
originals.

3,1.2.2 The Book Cradlc shall handle a maximum book thickness ol 170

mm (6-1 l/16 inches).

3.1.2.3 The Book Cradle shall have independent left and right plates that

can be moved laterally and vertically.

3.1.3 Digital Document Scanner Capturing Softwarc

3.1.3.1 The Capturing software shall be compatible with Windows 7 64-

bit, Windows 8 64-bit, and Windows l0 64-bit.

3.1.3.2 The software shall be able to expofi images in different formats

like TIFF, TIFF G4, TIFF Multipage, JPG, JPEG 2000, PNG,

BMP, PCX, PDF, PDF/A, PDF Multipage, and XMI..

3.1.3.3 The softwarc shall bc able to create multiple images liom onc scan

3.1.3,4 The numbering of the irnage files sltall be fiee, configurable and

suppod up to thidy (30) digits or characters, including an

incremental counter of up to five (5) digits.

Revised to/27 /2014

3.1.1.2.5 The lighting system of the Scanner shall be arranged to

avoid reflection from glossy documents into the scanner

optic.
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3.I.3,6 The software shall have the capability of integrating an ICC profile
for connected devices like the Digital Document Scanner,

monitors, and printers.

3.1.3.7 The software shall have book curye correct capability.

3.1.3.8 Softu'arc Capture Workflow:

3.I.3.8.1,1 Each clip shall have the capability of being

configured with its own resolution, fonnat,

and image treatlnent.

3.1.3.8.2 Sottware shall have the ability to rcad book pagination

(Arabic numerals) to recognize if a pagc is missing or'

unnumbered.

3.1.3,9 Image Treatment:

3.1.3,9.1 Software must have the ability to adjust hnage

Treatment "on the fly" during scanning process.

3.1,3.9.2 Software must be able to treat image with a dedicated

ICC profile.

3.I.3.9.3 Software shall have image treatment filters such

deskew, despeckle, sharpen, unsharp mask, gamma

correction, and insertion of a document stamp.

3.1.3.10 Metadata:

3.1.3.10.1 Softwate shall allow optiou of automatic or manual

integration of Metadala.

Revised 70/27 /2014

2l

3.1.3.5 The software shall have the capability of working under ICC
standard rules to allow for a real visualization ofthe image colors.

3.1.3.8.1 Software shall have the ability to generate multiple

cliPs.
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3.1.3.10.2 Software shall have the capability of inserting

infonnation on document structure during the capture

proccss.

3.1.3.11 QualityControl:

3.1.3.11.1 Software shall have the capability of presenting a

scanned image to a separatc, calibrated monitor for
quality control.

3.2,1 Upon delivery of the equipment to the Agency, the Vendor shall

assemble the components, load and configure the Digital Document

Scarner Capturilrg Software, test the equipment and software to insure

proper operation, and provide instruction to Archival staff'

3.3 Warranty:

3.3.1 Overhead Scanner nust have a 90-day warranty on: parts; labor; shipping;

on-site visits as necessary; 24-hour response time; and priority scheduling'

4. CONTRACTAWARD:

This information will be reouired bcfore Purchase Order is lssucd.

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price for the Contract Items. The Contract shall be awarded to the

Vendor that provides the Contract Items rneeting the required specifications

for the lowest ovetall total cost as shown on the Pricing Pages.

4.1.1 Vendor should provide with their bid a copy ofany and all Software

Terms and Conditions or licenses that the State of West Virginia or thc

Agency will have to agree to or accept as a part of this solici tatiou

4.2 Pricing Page: Vendor should complete the Pricing Page by filling out the

Pricing Page completely and following the instruction on the Pricing page to

arrive at a Total Bid A.ttourt. Vendor should complcte the Pricing Page in full

Revised lO/2-7 /2014

3.2 Set-up and Configuration:
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as failure to complete the Pricing Pagc in its entirety may result in Vendor's
bid being disqualified.

Vendor should tlpe or electronically enter the information into the Pricing
Page to prevent errors in the evaluation.

5. PAYMENT:

6. DELIVERYANDRETURN:

6.4

6,1 Shipment and Delivery: Vendor shall ship the Contract Items immediately after

being awarded this Contract and receiving a purchase order or notice 1rl proceed.

Vendor shall deliver the Contract Items within thirty (30) working days after

receiving a purchase order or notice to proceed. Contmct Items must bc delivered

to Agency at 1900 Kanawha Boulevard East, The Culture Center, Charleston, West

Virginia, 25305, USA

6,2 Late Dclivery: The Agency placing the order under this Contract must be notified

in writing if the shipment of the Contract Items will be delayed for any reason Any

delay in delivery that could cause harm to an Agency will be grounds for
cancellation ofthe contract, aird/or obtaining the contract Items from a third party.

6.3 Detivery Payment/Risk of Loss: Vendor shall deliver the Contract Items F.O.B

destination to thc Agency's location.

Return of Unacceptable Items: If the Agency deems the Contract Items to bc

unacceptable, the Contract Items shatl be returned to Vendor at Vcndor's expense

and with no restocking chargc. Vendor shall either make anangements for thc

retum within five (5) days of being notified that items are unacceptable. or pcrmit

the Agency to arrange lor the retum and reimburse Agency for delivery expellses.

lf the original packaging cannot be utilized for the retum, Vendor will supply the

Agency with appropriate rctum packaging upon request- All retums of
unacceptable iterns shall be F.O.B. the Agency's location. The returned product

shall either be replaced, or the Age'cy shall receive a full credit or refund for thc

purchase price, at the Agency's discretion.

Revised 70/27 /2014
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Overhead Digital Book/Docurncnt Scanner Table Top and Softwarc

5.1 Payment: Vendor shall accept pa)'ment in accordance with the payment procedures

of lhe Slate of west Virginia.
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6,5 Return Due to Agency Error: Items ordered in error by the Agency will be
retumed for credit within 30 days of reccipt, F.O.B. Vendor's location. Vendor
shall not charge a restocking fee if retumed products are in a resalable condition.
Items shall be deemed to be in a resalablc condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor's customary restocking fee or 5Vo of the total invoiced
value of the returned items.

7 VENDORDEFAULT:

7.I The following shall bc considered a vcndor default under this Contract.

7.1.1 Failure to provide Contract Iterns in accordance with the requirements
contained herein.

7 .1.2 Failure to comply with other specifications and requirements contained
herein.

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

7. L4 Failure to remedy deficient perfonnance upon request.

7.2 The following remedies shall be available to Agency upon default

7 .2.1 Immediate cancellation of the Contract.

7 .2.2 Immediate cancellation of one or more releasc orders issucd utrder this
Contract.

7 .2.3 Any other remedics availablc in law or equity.

30

Revised 70/27 /2074



Exhibit "A"
Pricing Page

Overhead Digital Book/Document Scanner Table Top and Software

Total Bid Amount to include allshipping, Transportation, set-up, and configuration costs

n
Qu Total Bid Amount

I Overhead Digital Book/Document Scanner Table Top and related Digital Capturing
Software 1 $'15,'t92.oo

@f
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VENDOR PREFERENGE GERTIFICATE
certification and applicationt is hereby made for Pre,erence in accordance wilh Wst virginia code, S5A,3-32. (Does not apply toconslruction contracls). west vhglnta cod€, S5A-3-37, provi.ces an opportunity tor quatifling venoorsio request (atthe lime of bid)preference for lhelr lesidency status. such pieference is an evaluaiion mettioo onty a'no"wltt oL appiieJonry ro the cosl bid in

*::f:::f:11]]* w:st uirsinia code. Thiscertiticale ror applicalion is ro be us"a io ,uqr"ir .r"ii-in-rJrence. rhe purchasins
Llvrsron wrtr make lhe determination Of the Vendor preference, ifapplicable.
1- Appllcation is made lor 2.5./o vendor prererence tor the reason checked:

Bidder is an individual resident vendorand has resided continuously in west Virginia for four (4) years immediately preced-
lng the date ol lhis certification; or,
Bidder is a parlnership, association or corporation resident vendorand has maintained its headquarters or principalplace ofbusiness @ntinuously in West Virginia for four (4) years immediately preceding the date ot thil cerrirication; or Boy" ot theownership inlerest of Bidderis held byanolher individual, partnership, associalLn orcorporation ieiident vendorwho lraimaintained its headquarters or principal place of business continuously in West Virqir;ia l,or forifal yuur" immeOLtetypreceding the date o, this certification; or,
Bidder is a nonlesident vendor! hictr has an alliliate or subsidiary which employs a minimum of one hundred state residents
and lvhich has maintained its headquarters or principalplace oibusiness within wesl viitlnl conrinuousry for rhrio;;i;jyears immedialely preceding the date of lhis certification; or,

2. Application is made for 2.S% vendor prelerence for the reason checked:
Bidder is a resident vendol who certiries that, during lhe life of.the conlracl, on.average at least 75% of the employees
working on the proiecl being bid are rasidenls ol wesiViroinia who have resided in th" 

"iat" "oniinror"ty 
for the two v'eiisimmediately preceding submission of this bid; or,

3. Application is made tor 2.Solo vendor prererence tor the reason checked:
Bidder is a nonresidenl vendor employing a minimum of one hundred state residenls or is a nonresident vendor wilh anatfiliate or subsidiary which mainta,ns its headquarters or principal place of business wittrin w".i virginiu 

"l.nproying 
uminimum of one hundred state residents who cerlifies lhat, during the life ol the contract, on averaoe al ieast zszbt ii,eemployees or Bidder's affiliateb or subsidiary's employees are residenls ot west Virginla who ha;"; resided in the statecontinuously ror the two years immediately preceding iubmission oI this bid; or,

4. Application is made ,or 5% vendor prererence tor the reason checked:
Bidder meets either the requiremenl ot both subdivisions (1) and (2) orsubdivision (1) and (3) as stated above; ot

5. Appllcation is made for 3.5% vendor prelerence who is a veteran ,or lhe reason checked;
Bijder is an individual resident verdor who is a veteran of the Uniled States armed forces, me ieierves or rre NationalGuard
and has resided in West Virginia continuously for lhe four years immediately i:receding the dife on which the bid is
submitted; or,

6. Application ls made for 3.5% vendor prererence who is a veteran ror the reason checked:
Bidder is a resident vendor who is a veteran o, the United States armed forces, lhe reserves orthe NationalGuard, if, lorpurposes ol producing ordistribullng the commodities or completing lhe proiecl which is the sub,ect of the vendor,s bid and
continuously over the entire term o, the proiect, on average at least seventy{ive percenl of thL vendots emptoyees ire
residents ot Wesl Virginiawho have resided in the state continuously for lhe two i;mediatety prec;ding years.

7. Appllcallon is made tor preterence as a non-residenl small, women- and minority-owned business, in accor.
dance with West Vlrginia Code S5A-3-S9 and West Virginia Code ot State Rules.
Bidder has been or expects to be approved prior to contracaaward by the Purchasing Division as a certiiied small, women,
and minority-owned business.

Bidder understands il the Secretary of Revenue delermines that a Bidder receiving prelerence has failed lo continue to meel lhe
requiremenls rol such preference, the Secretary may order lhe Dhector of Purchasing to: (a) reiect the bid;or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the t id amount and thal such penalty will be paid to the'contracting agency
or deducted from any unpaid balance on lhe conlracl or purchase order.

By submission of lhis certificate, Bidder agrees to disclose any reasonably requested jnformation to the purchasing Division and
authorizes the Departmenl of Bevenue to disclose tothe Directorof Purchasing appropriato informalion veritying titat ntoer i,as piid
the requiredbusiness taxes, provided that such information does not contain the amounts ol taxes paid nor Jny other inlormation
deemed by the Tax Commissionerto be conridential.

Rev. U/14 State of West Virqrnra

Under penally ot law lor false sweartng (West Virglnia Code, 561.5-3), Bidder hereby certilies that this certificate is lrueand accurale in all respects; and that if a
changes durlng the term o, the contract,

Bidder. The Crowl ey Company

conlract is issued lo Bidder and i, anything contained within lhis certilicate
Bidder will notiry the asing ston tn ing Immedlately.

Signed:

Dare: ll'z l(- .litb- Business Dewelopment Managei
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.:

Acknowledgnent: I hereby acknowledge receipt ofthe following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Reccived:
(Check the box nexl to each addcndum rcceivcd)

! Addendum No. I
! Addendum No. 2

I Addendum No. 3

! Addendum No. 4

! Addendum No. 5

f] Addendurn No. 6

I Addendum No. 7

I Addendurn No. 8

! Addendum No. 9

I Addendum No. l0

Crowley Micrographics dba The Crowley Company

Company

Authorized Signature

l(- a< -tc
Date

NOTE: This addendurn ackrrowledgement should be submitted with the bid to expedite
documenl processing.

Revised 09/09/2016

Instructions: Please acknowledge receipt ofali addenda issued with this solicitation by
completing this addendum acknowledgrnent form. Check thc box next to each addcndum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

I understand that failure to confirm the receipt ofaddenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor's representatives and any state personnel is not binding. Only
the information issued in writing and added to the specifications by an official addendum is

binding.
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Contract Administrator and the in tial point of contact for matters relating to this Contract.

r3
(Name, Title)
RoberL Harris, Business Dewelopment Manager

(Printed Name and Title)
5111 Pegasus Ct., Suite M. Frederick, MD 2I'704

(Address)
1434) 944-'76L2/ l24A) 2r5-O234

(Phone Number) / (Fax Number)
robe rth@thec rowleycompany. com

(cmail address)

CERTIFICATION AND SIGNATURE: By sigrring below, or submitting docurnentation
through wvOASIS, I certify that I have reviewed this Solicitation in its entirety; that I understand
the requirements, terms and conditions, and other information contained herein; that this bid,
offer or proposal constitutes an offer to the State that cannot be unilaterally withdrawn; that the
product or service proposed meets the mandatory requirements contained in the Solicitation for
that product or service, unless otherwise stated herein; that the Vendor accepts the terms and

conditions contained in the Solicitation, unless otherwise statod hercin; that I am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the vendor to execute

and submit this bid, offer, or proposal, or any documents related thereto on vcndor's behalf; that
I am authorized to bind the vendor in a contractual relationship; and that to the best of my
knowledge, the vendor has properly registered with any State agenoy that may rcquire
registration.

Crowley Mlcrographics dba The Crowley Company

(Comoanv)

?*/,,/,c %
(Authorized Signature) (Representative Name, Title)

Robert Harris, Buslness Developnent Manager

(Printed Namc and Title ofAuthorized Representative)

t\-t3- lc
(Date)

1240) 275- 0224/ (240j 2L5- A234

(Phone Number) (Fax Number)

Revised 09/09/2016

DESIGNATED CONTACT: Vendor appoints the individual identified in this Scction as the

fl-
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT
MANDATE; Unde,r W. Va. Code S5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
:l jf^q|],:,::l::lgyf"fons to any,vendor or prospective vendor when the vendor or prospecrive u"nJoi'or" 

" 
rerated parry

ro tne venoor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars inthe aggregate; or (2) the debtor is in employer default.

EXCEPTIoN: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant tochapter eleven ol the W Va. code, workers' compensation premium, permit fee or onvironmental fee or assessment andlhe matter has not become final or whele the vendor has eniered into a payment plan or agreemeot and the vendor is notin default of any of the provisions of such plan or agreement.

"Debt" means any assessment, premium, psnalty, fine, tax or other amount of money owed to the state or any o, itspolitical subdivisions because of a judgment, fine, permit violation, license uises"r"nt, ;etaulted workers'
compensation premium, penalty or other assessment presently delinquenl or due and required to be paid lo the state
oI any of its political subdivisions, including any interest or additional penalties accrued thereon.

"Employer default" means having an outstanding balance or liability to the old iund or lo the uninsured employers,
fund or being in policy delault, as defined in w. Vt. code $ 23-2c-2, iailure to maintain mandiiory wortrers'
compensation coverage, or tailure.to lully meet its obligations as a workers' compensation sel!insured omployer. An
employer is not in employer default if jt has entered into a repayment agreement with the lnsurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

"Belated.party" means a party, whether an individual, corporation, partnership, association, ljmited liability company
or any olher form or business .association or other entity whatsoever, related to any vendor by otoodj marriage,
ownership or.contracf through which the party has a relationship of ownership or other interest with the vendor so thatthe.party will actually or by etfect receive or control a portion of the benefit, profit or other consideration fromperformance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signlng lhis form, the vendors authorized signer affirms and acknowledges under penalty oflaw for ,alse swearing (W. Va. Code 561-5-3) that neither vendor nor any related party owi a debt as delined
above and thal neither vendor nor any related party are in employer detauit as defined iuor., uniuss the debt or
employer default ls permltted under the exceplion above.

WITNESS THE FOLLOWING SIGNATUBE:

Vendor,s Name: Crowley Micrographics dba The Crowley Company

DEFINITIONS:

Authorized Signature

State of

County of

Taken, subscribed, and swo

My Commission expires

Date //-"3- /a

to-wit

to oerore ru tniJ3lday or 0t/ ^+
20

AFFIX SEAL HERE NOTARY PUBLIC

08/01/2015)




