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ADDITICNAL TERMS AND CGNDITIONS

See attached document(s) for additional Terms and Conditions




INSTRUCTIONS TQ VENDCRS SUBMITTING BIDS

1. REVIEW BOCUMENTS THORCUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the provisions
contained in these instructions and the Solicitation. Failure to do so may result in disqualification
of Vendor's bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the
Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[J A pre-bid meoting will not be held prior to bid opening

1A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:
March 3, 2016 at 1:00 PM EST

WV Veterans Nursing Facllity
One Freedoms Way
Clarksburg WV 26301

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person
attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list on
the attendance sheet his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s responsibility

Revised 10/27/2015



to locate the attendance sheet and provide the required information. Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at
the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting
are preliminary in nature and are non-binding. Official and binding answers to questions will be
published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All questions
must be submitted on or before the date listed below and to the address listed below in order to
be considered. A written response will be published in a Solicitation addendum if a response is
possible and appropriate. Non-written discussions, conversations, or questions and answers

regarding this Solicitation are preliminary in nature and are nonbinding.

Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline: March 9, 2016 at 4:00 PM EST

Submit Questions to: Crystal Rink

2019 Washington Street, East

Charlestory, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)

Email: Grystal G.Rink@wv.gov
5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid

conference, Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.
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6. BID SUBMISSICN: All bids must be submitted electronical ly through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or before
the date and time of the bid opening. Any bid received by the Purchasing Division staff is
considered to be in the possession of the Purchasing Division and will not be returned for any
reason. The Purchasing Division will not accept bids, modification of bids, or addendum
acknowledgment forms via e-mail. Acceptable delivery methods include electronic submission
via wvQOASIS, hand delivery, delivery by courier, or facsimile.

The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing Division.:

SEALED BID:

BUYER: Crystal Rink

SOLICITATION NO.: CRFQ VNF1800000005
BID OPENING DATE: March 22, 2016

BID OPENING TIME: 4:30 PM EST

FAX NUMBER: 304-558-3970

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one
original technical and one original cost proposal plus na convenience copies of each to
the Purchasing Division at the address shown above. Submission of a response to a request for
proposal is not permitted in wvOASIS. Additionally, the Vendor should identify the bid type as
either a technical or cost proposal on the face of each bid envelope sabmitted in response to a
request for proposal as follows:

BID TYPE: (This only applies to CRFP)
[} Technicat
[] Cost

7. B> OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date
and time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by wvOASIS (in the case of electronic
submission) or when the bid is time stamped by the official Purchasing Division time clock (in
the case of hand delivery).

Bid Opening Date and Time: March 22, 2016 at 1:30 PM EST
Bid Opening Location: Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130
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8. ADDENDUM ATCKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith, Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with
the bid to expedite document processing.

9. BI FORMATTING: Vendor shouid type or electronically enter the information onto its bid
to prevent errors in the evaluation. Failure to type or electronically enter the information may
result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification fisted in this Solicitation establishes the
acceptable level of quality only and is not intended to reflect a preference for, or in any way
favor, a particular brand or vendor. Vendors may bid alternates to a listed mode! or brand
provided that the alternate is at least equal to the model or brand and complies with the required
specifications. The equality of any alternate being bid shall be determined by the State at its sole
discretion. Any Vendor bidding an alternate model or brand should clearly identify the alternate
items in its bid and should include manufacturer’s specifications, industry literature, and/or any
other relevant documentation demonstratin g the equality of the alternate items. Failure to provide
information for alternaté items may be grounds for rejection of a Vendor’s bid.

1. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contairis the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

12. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

13. REGESTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125 fee,
if applicable.

14. UNIT PRICE; Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

15. PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules.
A Vendor Preference Certificate form has been attached hereto to allow Vendor to apply for the
preference. Vendor’s faflure to submit the Vendor Preference Certificate form with its bid will
result in denial of Vendor Preference. Vendor Preference does not apply to tonstruction projects.
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16. SMAALL, WOMEN-OWNEED, OR MINCRITV-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7)and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shal be provided the same
preference made available to any resident vendor, Any non-resident small, women-owned, or
minority-owned business must identify itself as such in writing, must submit that writing to the
Purchasing Division with its bid, and must be properly certified under W. Va. CSR § 148-22-9
prior to contract award to receive the preferences made available to resident vendors. Preference
for & non-resident small, women-owned, or minority owned business shall be applied jn
accordance with W, Va, CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. EL ECTRCNIC FiLE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed by the Purchasing Division staff immediately upon bid
opening. The Purchasing Division will consider any file that cannot be immediately opened
and/or viewed at the time of the bid opening (such as, encrypted files, password protected files,
or incompatible files) to be blank or incomplete as context requires, and are therefore
unacceptable. A vendor will not be permitted to unencrypt files, remove passward protections, or
resubmit documents after bid opening if those documenis are required with the bid.

19. NON-RESPONSIBLE: The Purchasing Division Director reserves the right to reject the
bid of any vendor as Non-Responsible in accordance with W. Va. Code of State Rules § 148-1-
3.3, when the Director determines that the vendor submitting the bid does not have the capability
to fully perform, or lacks the integrity and reliability to assure good-faith performance.”

20. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part
in accordance with W. Va. Code of State Rules § 148-1-4.5. and §148-1-6.4.b.

21. YOUR SUBMISSION IS A PUBLIC DCCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq., and
5G-1-1 et seq, and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE,

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “‘trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
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include any “trade secrets” as defined by West Virginia Code § 47-22-

1 et seq. All submissions
are subject to public disclosure without notice.
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GENERAL TERMS AND CONDITIGNS:

1. CONTRACTUAL AGRZEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of West
Virginia and the Vendor. Vendor’s signature on its bid significs Vendor’s agreement to be bound
by and accept the terms and conditions contained in this Contract,

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract,

2.1, “Agency” or “Agencies” means the agency, board, commission, or other entity of the State
of West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract,

2.2. “Bid” or “Proposal” means the vendors submitted response to this solicitation.

2.3. “Contract” means the binding agreement that is entered into between the State and the
Vendor to provide the goods or services requested in the Solicitation.

2.4. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

2.5. “Purchasing Diviston” means the West Virginia Department of Administration, Purchasing
Division.

2.6. “Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor as the
contract holder.

2.7. “Solicitation” means the official notice of an opportunity to supply the State with goods or
services that is published by the Purchasing Division.

2.8. “State” means the State of West Virginia and/or any of its agencies, commissions, boards,
etc. as context requires.

2.9, “Vendor” or “Vendors” means any entity submitting a bid in response to the

Solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that
has been awarded the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSICN: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

Term Contract

Initial Contract Term: This Contract becomes effective on

award and extends for a period of one (1} year{s).
Renewai Term: This Contract may be renewed upon the mutual written consent of the Agency,
and the Vendor, with approval of the Purchasing Division and the Attorney General’s office
(Attorney General approval is as to form only), Any request for renewal should be submitted to
the Purchasing Division thirty (30) days prior to the expiration date of the initial contract term or
appropriate renewal term. A Contract renewal shall be in accordance with the terms and
conditions of the original contract. Renewal of this Contract is limited to Three (3)

successive one (1} year periods or multiple renewal periods of less than one year, provided that
the multiple renewal periods do not exceed Thity-sb(38) _months in total. Automatic renewal of
this Contract is prohiibited. Notwithstanding the foregoing, Purchasing Division approval is not
required on agency delegated or exempt purchases. Attorney General approval may be required
for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a delivery
order may only be issued during the time this Contract is in effect. Any delivery order issued
within one year of the expiration of this Contract shall be effective for one year from the date the
delivery order is issued. No delivery order may be extended beyond one year after this Contract
has expired.

[] Fixed Period Contract: This Contract becomes effective upon Vendor's receipt of the notice
to proceed and must be completed within days.

[] Fixed Period Cortract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully desctibed in the attached
specifications must be completed within days,

Upon completion, the vendor agrees that maintenance, monitoring, or warranty services will be
provided for one year thereafter with an additional successive one year
renewal periods or multiple renewal periods of less than one year provided that the multiple
renewal periods do not exceed months in total. Automatic rénewal of this

Contract is prohibited.

[J Cne Time Parchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will this
Contract extend for more than one fiscal year.

[] Other: See attached.
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4. NCTICE TO PROCEELD: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise
specified, the fully executed Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required tinder this Contract shall be determined in accordance
with the category that has been identified as applicable to this Contract below.

Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[ Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[ One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Automey Genéral’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State int the
Soficitation to do so, may result in bid disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goods or services in the open market that Vendor would otherwise provide
under this Contract if those goods or services are for immediate or expedited delivery in an
emergency. Emergencies shall include, but are not limited to, delays in transportation or-an
unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract and
shall not entitle the Vendor to any form of compensation or damages. This provision does not
excuse the State from fulfilling its obligations under a One Time Purchase contract.

8. REQUIRED DCCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

[1BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted

with the bid.
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PERFORMANCE BOND: The apparent successfu] Vendor shall provide a performance
bond in the amount of . The performance band must be received by the
Purchasing Division prior to Contract award. On construction contracts, the performance bond
must be 100% of the Contract value.

[1LABGR/MATERIAL PAVMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may
provide certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check,
cashier’s check, or irrevocable letter of credit provided in lieu of a bond must be of the same
amount and delivered on the same schedule as the bond it replaces. A letter of credit submitted in
lieu of a performance and labor/material payment bond will only be allowed for projects under
$100,000. Personal or business checks are not acceptable.

[IMAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

Commeerciai General Liability Inserance: In the amount of 1,000,000.00
or more,

[[] Builders Risk Insuzance: In an amount equal to 100% of the amount of the Contract.

O

H
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardiess of whether or not that
insurance requirement is listed above.

LICENSE(S) / CERTIFICATICNS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successfui Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

Refer to Section 3 of the specifications regarding licensing requirements
O
O
0

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not

that requirement is listed above.

9. WCRKZRS' CCMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers” compensation insurance upon
request.

10, LITIGATICN BOND: The Director reserves the right to require any Vender that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the lowest
bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be forfeited if
the hearing officer determines that the protest was filed for frivolous or improper purpose,
including but not limited to, the purpose of harassing, causing unnecessary delay, or needless
expense for the Agency. All litigation bonds shall be made payable to the Purchasing Division.
In lieu of a bond, the protester may submit a cashier’s check or certified check payable to the
Purchasing Division. Cashier’s or certified checks will be deposited with and held by the State
Treasurer's office. If it is determined that the protest has not been filed for frivolous or improper
purpose, the bond or deposit shall be returned in its entirety.

11, LIQUIDATED DAMASGES: Vendor shall pay liquidated damages in the amount of
nita

for na .
This clause shall in no way be considered exciusive and shall not limit the State or Agency’s
right to pursue any other available remedy.
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12, ACCEPTANCE: Vendor’s signature on its bid, or on the certification and signature page,
constitutes an offer to the State that cannot be unilaterally withdrawn, signifies that the product
or service proposed by vendor meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise indicated, and signifies acceptance of the terms and
conditions contained in the Solicitation unless otherwise indicated.

13. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds are
not appropriated or otherwise made available, this Contract becomes void and of no effect
begianing on July 1 of the fiscal year for which funding has not been appropriated or otherwise

made available.
14. PAYMENT: Payment in advarce is. prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit invoices,

in arrears.

i5. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

16, CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship supplied
do not conform to the specifications contained in the Contract. The Purchasing Division Director
may also cancel any purchase or Contract upon 30 days written notice to the Vendor in
accordance with West Virginia Code of State Rules §§ 148-1-6.1.¢.

17. TIME: Time is of the essence with regard to all matters of time and performance ini this
Contract.

18. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates the
West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is void
and of no effect.

19. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.

20. PREVAILING WAGE: Vendor shall be responsible for ensuring compliance with
prevailing wage requirements and determining when prevailing wage requirements are
applicable,

25. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor's
bid, or in any American Institute of Architects documents pertaining to this Contract are hereby
deleted, void, and of no effect.
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22, MODIFICATIONS: This writing is the partics’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Putchasing Division and the Attorney General’s office (Attorney General approval is as to form
only). Any change to existing contracts that adds work or changes contract cost, and were not
included in the original contract, must be approved by the Purchasing Division and the Attorney
General’s Office (as to form) prior to the implementation of the change or commencement of
work affected by the change.

23, WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained, shali
not be construed as a waiver or a relinquishment for the fiture of such termn, provision, option,
right, or remedy, but the same shall continue in full force and effect. Any waiver must be
expressly stated in writing and signed by the waiving party.

24, SUBSEGUENT FCRMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists, order
forms, invoices, saies agreements, or maintenance agreements, and includes internet websites or
other electronic documents. Acceptance or use of Vendor’s forms does not constitute acceptance
of the terms and conditions contained thereon,

25. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other gavernment
agency or office that may be required to approve such assignments. Notwithstanding the

foregoing, Purchasing Division approval may or may not be required on certain agency delegated
or exempi purchases,

26. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended; and
(c) be free from defect in material and workmanship,

27. STATE EMPLOYERES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

28. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.
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29. PRIVACZY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not
disclose to anyone, directly or indirectly, any such personally identifiable information or other
confidential information gained from the Agency, unless the individual who is the subject of the
information consents to the disclosure in writing or the disclosure is made pursuant to the
Agency’s policies, procedures, and rules. Vendor further agrees to comply with the
Confidentiality Policies and Information Security Accountability Requirements, set forth in
fittp://www.state. wv_us/admin/purchase/privacy/default html.

30. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of West Virginia Code §§ 5A-3-1 et seq., 5-22-1 et seq.. and
5G-1-1 et seq. and the Freedom of Information Act West Virginia Code §§ 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, A TRADE
SECRET, OR OTHERWISE NOT SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Purchasing Division constitutes your
explicit consent to the subsequent public disclosure of the bid, proposal, or document. The
Purchasing Division will disclose any document labeled “confidential,” “proprietary,” “trade
secret,” “private,” or labeled with any other claim against public disclosure of the documents, to
include any “trade secrets” as defined by West Virginia Code § 47-22-1 et seq. All submissions
are subject to public disclosure without notice.

31. LICENSING: In accordance with West Virginia Code of State Rules § 148-1-6.1 €, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Oifice, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing with
the above entities.

32. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award.
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all causes of
action it may now or hereafter acquire under the antitrust laws of the United States and the State
of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the State of West Virginia. Such assignment
shall be made and become effective at the time the purchasing agency tenders the initial payment
to Vendor.,
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33. VENDOR CERTIFICATICNS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offér was made without prior understanding, agreement, or connection
with any corporation, firm, limited liability company, partership, person or entity submitting a
bid or offer for the same material, supplies, equipment or services; (2) that its bid or offer is in all
respects fair and without collusion or fraud; (3) that this Contract is accepted or entered into
without any prior understanding, agreement, or connection to any other entity that could be
considered a violation of law; and (4) that it has reviewed this Solicitation in its entirety;
understands the requirements, terms and conditions, and other information contained herein.

Vendor’s signature on its bid or offer also affirms that neither it nor its representatives have any
interest, nor shall acquire any interest, direct or indirect, which would compromise the
performance of its services hereunder. Any such interests shail be promptly presented in detail to
the Agency. The individual signing this bid or offer on behalf of Vendor certifies that he or she is
authorized by the Vendor to execute this bid or offer or any documents related thereto on
Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and
that, to the best of his or her knowledge, the Vendor has properly registered with any State
agency that may require registration.

34. PURCHASING CARD ACCEPTANCE; The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is checked.

Vendor is not required to accept the State of West Virginia’s Purchasing Card as
payment for all goods and services.

35. VYENDCR RELATION SHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee rélationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely
liable for the acts and omissions of its employees and agents. Vendor shail be responsible for
selecting, supervising, and compensating any and all individuals employed pursuant to the terms
of this Solicitation and resulting contract. Neither the Veador, nor any employees or
subcontractors of the Vendor, shall be deemed to be employees of the State for any purpose
whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors
for all wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits,
professional liability insurance premiums, contributions to insurance and pension; or other
deferred compensation plans, including but not limited to, Workers’ Compensation and Social
Security obligations, licensing fees, etc. and the filing of all necessary documents, formns, and
returns pertinent to all of the foregoing,

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense

against any and all claims including, but not limited to, the foregoing payments, withholdings,
contributions, taxes, Social Security taxes, and employer income tax returns.
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36. INGEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Ay claims or losses
for services rendered by any subcontractor, person, or firm performing or supplying services,
materials, or supplies in connection with the performance of the Contract; (2) Any claims or
losses resulting to any person or entity injured or damaged by the Vendor, its officers,
employees, or subconfractors by the publication, translation, reproduction, delivery,
performance, use. or disposition of any data used under the Contract in a manner not authorized
by the Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor,
its officers, employees, or subcontractors to observe State and Federal laws including, but not
limited to, labor and wage and hour laws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § SA-3-10a, all
Vendors are required to sign, notarize, and submit the Purchasing -Affidavit stating that neither
the Vendor nor a related party owe a debt to the State in excess of $1,000. The affidavit must be
submitted prior to award, but should be submitted with the Vendor's bid. A copy of the
Purchasing Affidavit is included herewith.

38. ADDITIGNAL AGENCY AND LOCAL GOVERNMENT USK: This Contract may be
utilized by other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities”). Any extension of this Contract to the aforementioned Other Govemment
Entities must be on the same prices, terms, and conditions as those offered and agreed to in this
Contract, provided that such extension is in compliance with the applicable laws, rules, and
ordinances of the Other Government Entity. Ifthe Vendor does not wish to extend the prices,
tertns, and conditions of its bid and subsequent contract to the Other Government Entities, the
Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to the Other
Government Entities shall not impact or influence the award of this Contract in any manner.

39, CONFLICT OF INTEREST: Vendor, its officers or members or employees, shalt not
presently have or acquire an interest, direct or indirect. which would conflict with or compromise
the performance of its obligations hercunder. Vendor shall periodically inquire of its officers,
members and employees to ensure that a conflict of interest does not arise. Any conflict of
interest discovered shall be promptly presented in detail to the Agency.

40. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested
reports may include, but are not limited to, quantities purchased, agencies utilizing the
contract, total contract expenditures by agency,; etc.

[} Quarterly reports detailing the total quantity of purchases in units and dollars, along
with a listing of purchases by agency. Quarterly reports should be delivered to the

Purchasing Division via email at purchasing.requisitions@wv.gov.
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41, BACKGROUND CHBECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are reguiarly
employed on the grounds or in the buildings of the Capitol complex or who have access to
sensitive or critical information to submit fo a fingerprint-based state and federal background
inquiry through the state repository. The service provider is responsible for any costs associated
with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who will be
physically present and working at the Capitol complex to the Director of the Division of
Protective Services for purposes of verifying compliance with this provision. The State reserves
the right to prohibit a service provider’s employees from accessing sensitive or critical
information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

42. PREFERENCE FOR USE OF DOMESTIC STEEL PROCDUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no
contractor may use or supply steel products for a State Contract Project other than those steel
products made in the United States. A contractor who uses steel products in violation of this
section may be subject to civil penalties pursuant o W, Va. Code § 5A-3-56. As used in this
section:

a. “State Contract Project” means any erection or construction of, or any additjon to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipmerit, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products™ means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or
more or such operations, from steel made by the open heath, basic oxygen, electric
furnace, Bessemer or other steel making pracess. The Purchasing Division Director may,
in writing, authorize the use of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent (.1%) of
the total contract cost or two thousand five hundred dollars ($2,500.00), whichever is
greater. For the purposes of this section, the cost is the value of the steel product as
delivered to the project; or

d. The Director of the Purchasing Division determines that specified steel materials are
not produced in the United States in sufficient quantity or otherwise are not reasonably
available to meet contract requirements.
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43. PREFERENCE FOR USE G¥ DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W. Va, Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every
contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest of the State of
West Virginia, (2} that domestic aluminum, glass or steel produets are not produced in sufficient
quantities to meet the contract requirements, or (3) the available domestic aluminum, glass, or
steel do not meet the contract specifications. This provision only applies to public works
contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more
than twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel
products. If the domestic aluminum, glass or steel products to be supplied or produced in a
“substantial labor surplus area”, as defined by the United States Department of Labor, the cost of
domestic aluminum, glass, or steel products may be unreasonable if the cost is more than thirty
percent (30%) of the bid or offered price for foreign made aluminum, glass, or steel products.
This preference shall be applied to an item of machinery or'equipment, as indicated above, when
the item is a single uait of equipment or machinery manufactured primarily of alumiaum, glass
or steel, is part of a public works contract and has the sole purpose or of being a permanent part
of a single public works project. This provision does not apply to equipment or machinery
purchased by a spending unit for use by that spending unit and not as part of a single public
works project,

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer
prices including foreign aluminum, glass or steel products after application of the preferences
provided in this provision may be reduced to a price equal to or lower than the Towest bid or
offer price for foreign aluminum, glass or steel products plus the applicable preference: If the
reduced bid or offer prices are made in writing and supersede the prior bid or offer prices, all
bids or offers, including the reduced bid or offer prices, will be reevaluated in accordance with
this rule.
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CERTIFICATIONAND SIGNATURE PAGE

By signing below, or submitting documentation through wvQASIS, I certify that I have reviewed
this Solicitation in its entirety; that ] understand the requirements, terms and conditions, and
other information contained herein; that this bid, offer or proposal constitutes an offer to the
State that cannot be unilaterally withdrawn; that the product or service proposed meets the
mandatory requirements contained in the Solicitation for that product or service, unless
otherwise stated herein; that the Vendor accepts the terms and conditions contained in the
Solicitation, unless otherwise stated herein; that I am submitting this bid, offer or proposal for
review and consideration; that I am authorized by the vendor to execute and submit this bid,
offer, or proposal, or any documents related thereto on vendor’s behaif; that ] am authorized to
bind the vendor in a contractual relationship; and that to the best of my knowledge, the vendor
has properly registered with any State agency that may require registration,

Favorite Healthcare Staffing, Inc.

Wb U aHeoi, 58

(Authorized Signature) (Representative Name, Title)

Phone: (800) 676-3456x7054 Fax: (888) 870-6530 Date: 3-18-16
(Phone Number) (Fax Number) (Date)
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: URKFUW VNFTOUUUUUUUY

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification,

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

k] Addendum No. 1 [ Addendum No. 6
[X] Addendum No, 2 [[] Addendum No. 7
[Xj Addendum No. 3 [] Addendum No. 8
[[] Addendum No. 4 [.] Addendum No. 9
[[] Addendum No. 5 [[] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid,
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding, Only
the information issued in writing and added to the specifications by an official addendum is
binding,

Favorite Healthcare Staffing, Inc.

Comm flgeriod, 4/

Authorized Signature

3 18/l

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.
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REQUEST FOR QUOTATION
CRFQ VNF1600062995
Direct Care Stafiing Services

SPECIFICATIONS

1. PURPGSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of WV Veterans Nursing Facility to establish an open-end, multiple award contract for
Registered Nurse(s), Licensed Practical Nurse(s), Health Services Worker(s) (Certified
Nursing Assistant) to comply with staffing needs of the State owned and operated facility.

2. DEFINITIGNS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Item” means the list of items identified in Section 3, Subsection 1 below.

2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals
attached hercto as Exhibit A and used to evaluate the RFQ.

2.3 “Selicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

2.4 “DON” means Direcior of Nursing

2.5 “ADON” means Assistant Director of Narsing

2.6 “RN” means Registered Nurse.

2.7 “LPN” means Licensed Practicai Nurse.

2.8 “CNA” mesns Certified Nursing Assistant.

2.9 “HSW” mezus Heaith Services Worker.

230 “Agercy” means West Virginia Veterans Nursing Facility

2,i1 “Staifing Agency” means the swarded vendor.
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REQUEST FOR QUOTATION
CRFQ VNF1600593005
Direct Care Staffing Services

3. QUALIFICATIONS: Vendor(s) must have the following minimum qualifications
copies to be submitted to the Director of Nursing prior to being placed in facility for
work.

3.1. RN’s must hold a valid WV Registered Nurse License.
3.2. LPN’s must hold a valid WV Licensed Practical Nurse License.
3.3. CNA’s must hold a valid Certification as a WV Certified Nurse Assistant.

3.4. Must have knowledge of Federal & State Long Term Care (LTC) regulations.

3.5. Must have a current Cardiopulmonary Resuscitation (CPR) Card.

4. GENERAT REQUIREMENTS: Contrac: Iems an¢ Mandatory Reguirements:
Vendor shail provide Agency with the Contract Items listed below on an open-end and
continuing basis. Contract Jtems must meet or exceed the mandatory requirements as shown
below.

4.1 Registered Nurses Services: Vendor shall provide documentation to the WVVNF
facility prior to being placed in facility for work, background checks through WV
Cares and drug screenings along with a competency assessment which includes age-
specific and cultural competencies for services provided for resident. RN(s) must
have at least (1) year of working experience in the area assi gned. Completed
application or resume as proof of experience.

4.1.1 RN(s) must be licensed and is good standing with the West Virginia Board
of Nurses.

4.1.2 RN(s) could oversee the work of other (RN’s), (LPN’s), (CNA’s), as
assigned.

4.1.3 RN(s) must participate in Interdisciplinary Care Plan Team Meetings to
develop Individualized Care/Treatment Plans, direct consultations, receive
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REQUEST FOR QUOTATION
CTRFQ VNF1630C28605
Direet Care Stalfing Services

and give recommendations to and from other disciplines to maximize care of
residents.

4.1.4 RN(s) must administer medications as prescribed by treating Physician(s).

4.1.5 RN(s) must ensure timely documentation into resident's electronic medical
records, per the policies and procedures and common practice of the facility,
this will be discussed in great detail during the facility orientation.

4.1.6 RN(s) must oversee all medical related emergencies.

4.1.7 RN(s) will provide for the emotional and physical comfort and safety of the
residents.

4,1.8 RN(s) must respond to inquiries of family members, advocates and other
interested parties, ensuring adherence to the State and Federal
Confidentiality Laws, and the HIPPA Regulations.

4.1.9 RN(s) must adhere to the mandatory overtimeé policy and guidelines set by
the facility.

4.1.20 If an RN is sent in to replace a LPN or 2 CNA, they must be billed and paid
LPN or CAN wages for that shift.

4.2 Licensed Practical Nurse(s) Services

4.z.1 LPN(s) must be licensed and in good standing with the West Virginia
Board of Nuises.

4.2.2 LPN(s) must assist professional nursing and medical staff in providing
direct nursing care to patients, including medical treatments, administering
medications, giving injections, and assisting in care planning and
recording.

4.2.3 LPN(s) must take and record temperatures, blood pressure, pulse and
respirations; collect specimens for testing; administer medication
according to the Physician Order.

4.2.4 LPN(s) must ensure timely documentation into patient’s electronic
medical records, per the policies, procedures and common practices of
the facility that will be discussed in great detail during the facility
orientation.
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REQUEST FOR QUOTATION
CREG VNF1666590085
Direct Care Staffing Services

4.2.5 LPN(s) must screen residents and record medical information; assist
physician and registered nurse in examinations and treatments; set up and
clean examination area; give injections and immunizations; instruct
residents in the use of medications and possible side effects.

4.2.6 LPN(s) will provide for the emotional and physical comfort and safety of
the residents.

4.2.7 LPN(s) must assist patients (residents) with activities of daily living such
as grooming and personal hygiene.

4.2.8 LPN(s) must respond to inquiries of family members, advocates and
other interested parties, ensuring adherence to the State and Federal
Confidentiality Laws and the HIPPA regulations.

4.2.9 LPN(s) must adhere to the mandatory overtime policy and guidelines set
by the facility.

4.2.30 If an LPN is sent to replace a CNA they must be billed and paid CNA
wages for that shift.

4.3 Certified Marsing Assistznt Services

4.3.1 CNA(s) must be certified and in good standing with the West Virginia
Nurse Aide Registry.

4,3.2 CNA(s) will be responsible for direct care services to residents in a
Nursing Home Long Term Care Setting.

4.3.3 CNA(8) must provide support and assistance with daily activities as
directed by supervisor.

4.3.4 CNAs must adhere to the mandatory overtime policy and guidelines set
by the facility.

4.3.5 CNAs must have a high school diploma or GED.

4.4 Successful vendor must provide healthcare staffing as requested by the Facility to
be compatible with week-to-week needs, this to include all weekends and holidays.
Assignments also may be for specified period of times as agreed upon in writing.
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REQUEST FOR QUOTATION
CRFQ VNF1605500005
Direct Care Stalfing Services

4.5 Successful vendor must provide hourly rates that are inclusive of all federal,
state and local withholding taxes, social security and Medicare taxes, as
well as all unemployment compensation, workers compensation, general
and professional liability premiums.

4.8 Successful vendor shall provide the Facility with information on each
healthcare staff member according to the state and federal standards,
including applications and WV Cares background check. The information
musgt be submitted to the Agency before the staff member reports to work
and must be sent to the facility along with the following: CPR
Certification, references, confidentiality agreement, and other requested
documents, such as current physical examination, inununization records,
negative 9-panel drug screening and licensure confirmation. No nurse
providing services to the Facility under this agreement will have been
investigated and substantiated by the Board of Nursing or currently subject
to discharge results from an investigation by the Board of Nursing.

4.7 Successful vendor and healthcare staff must comply with all
Agency/Facility policies and procedures.

4.8 Successful vendor shall ensure the following regarding the staff to be
provided:

4.8.2 Has completed the required training and education.

4.8.3 Possess a current valid certification and/or professional license with the
State of West Virginia.

4.8.4 Meet current Agency immunization requirements for purified protein
derivative (PPD) and Hepatitis B Series by providing copies of the
results of these immunizations.

49  If Agency requests CNA and a Registered Nurse and/or Licensed Practical Nurse
is provided instead, the Agency will only agree to pay CNA rate. If an LPN is
requested and a Registered Nurse if provided instead, the Agency will only agree
to pay LPN rate.

4.19 Vendor will agree to provide required number of staff needed for a shift
or/and assignment at least two (2) hours prior to the start of the shift or
assignment to be worked. If a staffing agencies staff calls off, that staffing
agency must fill the shift.
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411

4.12

4,13

4,14

4.15

4.15

4.17

4.21

All employees must adhere to the policies and procedures of our facility,
including attendance, tardiness and mandating. Facility will discipline
staff per our policy and procedures. All disciplinary actions given by the
facility will be sent to the staffing agency.

All staffing agencies staff must attend mandatory meetings and in-services,

All employee paperwork must be sent to and approved by facility before an
employee comes for orientation.

All staffing agency employees are required to have 30 hour Alzheimer’s
Training, provided by WV Veterans Nursing Facility.

The awarded vendors must provide an employee roster quarterly. The awarded
vendor must update all employee personal files annually and a copy sent to the
facility.

Employee’s timesheets must be sent to the staffing agencies weekly by noon on
Wednesday. Timesheet dates will be totaled from Saturday to Friday. All
missing punches will have to be furned into the WV Veterans Nursing

Facility by Wednesday of the pay week. All employees must follow the policy
and procedures for punching in and out when leaving the building. This policy
will be discussed during the orientation.

Employees are to call off to the facility and must speak to the RN Supervisor and
also call their staffing agency two (2) hours prior to their scheduled shift,

Employees are to follow the chain of command set forth at our facility. They
need to take issues to the LPN, then RN supervisor, then RN unit manager, then
the ADON and DON.

Contracted staff must cover ALL Saturdays and Sundays each month. We do not
honor any restrictions on lifting or hours for contracted staff.

Holidays paid include Thanksgiving Day, Christmas Day and New Year’s Day.
The holiday time starts at 12 midnight on the eve and ends at 23:59 on the day.
Pay rate will be double time for said three paid holidays.

Successful vendor must incorperate into the bid ali-inclusive fees, any
anticipated costs and travel related expenses, administrative and overhead cost.
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4.22 Facility will not allow any previous employee who was dismissed for

disciplinary or performance reasons by a State facility or office to return and
work through the staffing vendor.

4.23 The vendor shall submit monthly invoices, in arrears, on a monthly basis,

to the Business Office at the West Virginia Veterans Nursing Facility for
all services provided pursuant to the terms of the contract. For tracking
purposes only, the Vendor will provide the Agency a monthly spreadsheet
to complete hours worked. These spreadsheets are collected monthly by
the Business Office. The Agency reserves the right to reject any or all
invoices for which proper documentation has not been provided. The
vendor will be notified within ten (10) working days of any invoice
deficiencies.

Agency agrees to pay overtime to RNs and HSWs for hours in excess, as
defined as any hours over regular 8 hour scheduled shift per day, will be
considered overtime. The vendor/staffing agency will be paid the
additional rate listed under the overtime portion on the bid sheet. An
additional $5.00 per hour will be paid on weekends for all staffing agency
staff providing weekend coverage. No prescheduling 16 hour shifis.
Agency shall cancel any shift; it shall notify the Vendor of such
cancellation no less than two (2) hours prior to the scheduled start of the

shift.

5. CONTRACT AWARD:

3.1 Contract Award: The Contract is intended to provide Agency with a

purchase price for the Contract Services, The Contract shall be awatded
to the Vendor that provides the Contract Services meeting the required
specifications for the lowest overall total cosi as shown on the Pricing
Pages,

3.2 Pricing Page: Vendor should complete the Pricing Page by providing the

unit cost, total cost and pricing for overtime for the following positions:
RNs, LPNs and CNAs. Vendor should complete the Pricing Page in full
as failure to complete the Pricing Page in its entirety may result in
Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Pages through wvOASIS, if available, or as an electronic document. In
most cases, the Vendor can request an electronic copy of the Pricing Pages
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for bid purposes by sending an email request to the following address:
Crystal Rink at crystal. g rink@wv.gov

6. PERFORMANCE: Vendor and Agency shall agree upon a schedule for
performance of Contract Services and Contract Services Deliverables, unless such
a schedule is already included herein by Agency. In the event that this Contract is
designated as an open-end contract, Vendor shall perform in accordance with the
release orders that may be issued against this Contract.

7. PAYMENT: Agency shall pay hourly as shown on the Pricing Pages, for all Contract
Services performed and accepted under this Contract. Vendor shall accept payment in
accordance with the payment procedures of the State of West Virginia.

8. TRAVEL: It is mandatory that a vendor shall be responsible for all mileage and travel
costs, including travel time, associated with performance of this contract. Any
anticipated mileage or travel costs may be included in the flat fee or hourly rate listed on
Vendor’s bid, but such costs will not be paid by the agency separately.

9. FACILITIES ACCESS: Performance of Contract Services may require access
cards and/or keys to gain entrance to Agency’s facilities. In the event that access
cards and/or keys are required:

9.1 Vendor must identify principal service personne! which will be issued access
cards and/or keys to perform service.

9.2 Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

9.3 Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

9.4 Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures,

9.5 Vendor shall inform all staff of Agency’s security protocol and procedures.
16. VENDOR DEFAULT
10.1 The following shall be considered a vendor default under this Contract,
10.1.1 Failure to perform Contract Services in accordance with the

requirements contained herein.
Revised 10/27/14
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10.1.2 Failure to comply with other specifications and requirements
contained herein.

1€.1.3 Failure to comply with any laws, rules, and ordinances applicable
to the Contract Services provided under this Contract.

i6.2.4 Failure to remedy deficient performance upon request.
10.2 The following remedies shall be available to Agency upon default.
19.2.1 Immediate cancellation of the Contract.

13.2.2 Immediate cancellation of one or more release orders issued under this
Contract.

16.2.3 Any other remedies available in law or equity.

1i. MISCELLANEGUS:

111 Contract Mezneger: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or her
contact information below.

Coniract Manage:r: _Erin Day, Branch Director
Telephone Number: (410) 252-5402

Fax Number: __ (410) 252-5408

Emai: Address: eday@favoritestaffing.com
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CRFQ VNF1600000005 Direct Care Nursing Staffing Bid Sheet

. . . Est. Hours. [Reg. Howrly  11.5 OT Rata- Hrs.worked over
frem Ro. i s Par Week |Rate regular schedule shift .
] ifts » ]
1 Bam -2 pm _ 680 34095 $33,966.00
2 2 pm - 18 gm : 40D $4995 544,955,00
3 10 pm - § am 380 .95 $18,961.00
4 Holiday(s) Christmas Day, Thanksgiving Bay & New Years Day Only 54 $99.90 $6,393.60
5 Overtime 13 $7483 | !
5 6:30 am. - 7-30 pm 756 $38.95 | $39.446.20
7 6:30 am - 7:30 am 756 $38.95 20 446,20
] 5:30 am - 6:30 pm Special Neads Unit 95 $38.95 $3,700.25
9 £:30 -630 am Special Neads Unit 95 538.95 $3,700.25
0 Holiday(s) Christmas Day, Thenksgiving Day & New Years Day Only 112 §77.90 $8,724.80
13 Overtime - 13 $58.43 "§$750.50
g As: Shiftg +* — ]
12 7ami -3 gm 840 $20.95 ,598.
13 3 pm-11pm : 840 i $20.05 I
14 11 pm - 7 am &7 520, §14,S;E:20
15 5:00 am - 630 pm Special Neads Unit 254 | 520.95 $5,949.80
16 5:00 pm - 630 am Special Needs Unlt ) ' 183 20,85 | $3,050.55
17 Holidayls) Christmas Day, Thanksgiving Day & New Years Day Only 312 41.90 $14,012.80
1 Overtime i3 $31.43 | 3408.
) Grand Total: | $253,712.12
Vendar Name: Favorite Healthcare Staffing, Inc.
Contact Name: Debra MacLeod, RN, Senlor Vice President
Addrass: 7255 W. 98th Terrace, Building 5, Suite 150

Overland Park, KS 66212
Phone No: (800} 676-3456x7054
—{888) 870-6530

Fax No.

** | PN are scheduled and work 13 hour shifts

*=* Overtime




Joint Lammssion
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Attachment 1

Favorite Healthcare Staffing, Inc. Certificate of Insurance

Favorite Healtheare Staffing, Inc. Response to R
State of West Virginia Request for Quotation
CRFQ 0613 VNF1600000005 Direct Care Staffing Services
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DATE {(MM/DD/YYY)

ey IS
ACORD CERTIFICATE OF LIABILITY INSURANCE 3/18/2016

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLIGIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A GONTRACT BETWEEN THE [SSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION iS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

AF;zDuchG llagher Risk M t Servi ! RAE: ™" Debbie Crist
ur J. Gallagher Risk Management Services, Inc. PHONE — FAX m
2345 Grand Blvd, Suite 400 (AIC Mo, Exty: (816) 395-B571 | % ne. (816) 218-8571
Kansas City MO 64108 | Adngess; deborah_crist@ajg.com
INSURER|S) AFFORDING COVERAGE NAIC #
surer A :GuideOne National Insurance Company 14167
INSURED Nsurer B : Travelers Indemnity Company 25658
;3‘5'2'“\,\? Hfggtf;lc?rre Stafﬁgg._tlmi‘-s 0 misurer ¢ : Federal Insurance Company 20281
es efrace, Suite ;
Overland Park KS 66212 insurer o : Charter Oak Fire Insurance Company 25615
INSURERE :
i INSURERF :
COVERAGES CERTIFICATE NUMBER: 626144640 REVISION NUMEER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSWUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR QTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJEGT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS.

INSR — ADDLTSUBR] P CY EXP
L1$R TYPE OF INSURANCE ; INSD | WvD POLICY NUMEER (MQHEYMEFF ﬁalftjmn'wv) LIMiTs
A | x | COMMERCIAL GENERAL LIABILITY ‘ Y | ¥ |PGO511010888 9/30/2015 | 9/30/2016 | EACH DCCURRENCE $1,000,000
I'DAMAGE TO RENTED
‘ CLAIMS-MADE | X | occUr i PREMISESO(Ea ocEﬂ‘anca} 5100,000
X_| Med Prof Liab ; MED EXP {Any one person) $5,000
| X | $100,000 D ’ PERSONAL & ADV INJURY | $included
GENL AGGREGATE LIMIT APPLIES PER: | GENERAL AGGREGATE $3,000,000
X |pocy| | GBS | |rec PRODUCTS - COMP/OF AGG | $included
OTHER: Med Prof Liab Ea Qce $1,000,000
A | AUTOMOBILE LIABILITY Y [ ¥ |pcos11010888 9/30/2015 | 9/30/2016 &gﬂwsm UMIT 1 54 000,000
ANY AUTO BODILY INJURY (Per person) | §
7 T E‘;:fx:i‘; . BODILY INJURY (Per accident)| §
X | HIRED AUTOS AUTOS : {Perscaient s
| ]
UMBRELLALIAE | " gooip ! EAGH QCGURRENGE 5
EXCESS LIAB 3 | CLAIMS-MADE| AGGREGATE $
DED | ! RETENTION § $
D |WORKERS COMPENSATION ; ¥ | TC20UB-131J5194-15 9/30/2015 | 9302016 | x [EER o [ [BTF-
B |AND EMPLOYERS' LIABILITY YIN TRKUB-131J5201-15 9/30/2015 9/3M2016
ANY PROPRIETOR/IPARTNERIEXECUTIVE E.L. EAGH ACCIDENT $1,000,000
OFFICERMEMBER EXCLUDED? [l N/A
{Mandatory in NH} E.L. DISEASE - EA EMPLOYEE] $1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | $1,000,000
c Employee Theft/3rd Party 8237-0990 9/30/2015 9/30/2016 Limit -~ $25k Ded 51,000,000
A | Med Prof Liab v | v |PGOs11010888 9/30/2015 | 9/30/2016  |Med Prof Llab Agg 3,000,000
A | Med Prof Liab (IN Only) Y v PGO511010890 9/30/2015 9/30/2016 Ea Occ/Agg $250,000/$750,000

DESCRIFTION OF OPERATIONS / LOGATIONS / VEHICLES (ACORD 101, Additlonal Remarks Scheduls, may be attached if more space Is required)

With respect to package policy #PG0511010888 for General and Medical Professional Liability:

Separate limits of $1,000,000 per occurrence/$3,000,000 aggregate are provided for General and Professional Liability, subject to a
$€,000,000 policy aggregate. Blanket Additional Insured Endorsement, ECG 70 20 0812, applies when required by written contract with the
Narned Insured. Coverage for additional insureds is primary and non-contributory where required by written contract. Waiver of Subregation
lis provided per form ECG 70 56 0613.

See Attached...
CERTIFICATE HOLDER - CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
State of West Virginia - Purchasing Division ACCORDANCE WITH THE POLICY PROVISIONS.
2019 Washingtonos1treet East
Post Office Box 50130
Charleston WV 25305-0130 AUTHORIZED REPRESENTATIVE
v
|

© 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD



AGENCY CUSTOMER ID:

LOC #:
- N o

A CORD ADDITIONAL REMARKS SCHEDULE Pagey  of 4
AGENCY NAMED INSURED
Arthur J. Gallagher Risk Management Services, Inc. Favorite Healthcare Staffing, Inc.

7255 West 98th Temrace, Suite 150
POLICY NUMBER Overland Park KS 66212
CARRIER NAIC CODE

EFFECTIVE DATE:
ADDITIONAL REMARKS
THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORMNUMBER: 25 _ FORM TITLE: CERTIFICATE OF LIABILITY INSURANCE

With respect to Workers' Compensation:

With respect to Indiana Medical Professionai Liability:
Additional limits of $1,000,000 per claim/$1,000,000 aggregate are provided by the Indiana Patients' Compensation Fund.

Coverage in ND, OH, WA & WY is for (Stop Gap) Employers Liability only. Alternate Employer Endorsement is provided as required by
written contract per form WG 00 03 01. Waiver of Subrogation is provided per form WC 0003 13

ACORD 101 (2008/01)

©® 2008 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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Favorite Healthcare Staffing, Inc. West Virginia Registration
Certificate

Favorite .l-;‘é;f.thrare Staﬁihg, mcResponse ta T
State of West Virginia Request for Quotation
CRFQ 05613 VNF1600000005 Direct Care Staffing Services
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WEST VIRGINIA
STATE TAX DEPARTMENT

BUSINESS REGISTRATION
CERTIFICATE
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FAVORITE HEALTHCARE STAFFING INC
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OVERLAND PARK, KS 66212
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Form not applicable - Favorte Healtcare Stashing, nc- 1S not Applyiing

for Vendor preference.
Rev. 04/14 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. {Does not apply to
constiuction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors 1o request (at the ime of bid)
preference for their residency siatus, Such prefarence is an evaluation method only and wifl be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Vendor Preference, if applicable,

1. Application is made for 2.5% vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification: o,

Bidder is a parinership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four {4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is hald by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of ene hundred state residents
andwhich has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the fife of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal piace of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginka who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision {1} and (3) as stated above; or,

4.

5. Application is made for 3.5% vendor preference who is a veteran for the reason checked:

- Bidderis anindividual residentvendorwho is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; o,

Application is made far 3.5% vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States.armed forces, the reserves of the National Guard, if, for
purposes of produging or distributing the commadities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and Wes# Virginia Code of State Rules.

Bidder has been orexpects to be approved prior to coniract award by the Purchasing Division as a certified small, wornen-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference hasfailedl to continue to meet the
requirements for such preferencs, the Secretary may order the Director of Purchasing te: (a) refect the bid; or (b) assess a penalty
against such Bidder in an amounit not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or daducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to discloge any reascnably requested information 1o the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid norany other information
deemed by the Tax Commissioner to be confidentiat.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate istrue
and accurate in all respects; and that if a contract Is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasipg Division in writing fimmediately. Z ﬂ
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RFQ No.gRFQ 0613 VNF1600000005

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-1 0a, no contract or renewal of any confract may be awarded by the siate or any
of its poiiticat subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a refated party
to the vendor or prospective vendor is a deblor and: (1} the debt owed is an amount greater than one thousand dollars in
the aggregate; or {2) the debior is in employer defauit.

EXCEPTION: The prohibition listed above dees not apply where a vendor has contested any tax-administered pursuarit fo
chapter slaven of the W. Va, Code, workers’ compensation premium, permit fee or environmental fee or assessment and
the maiter has not become final or where the vendor has entered into a paymant plan or agreement and the vendor is niot
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgmentt, fine, permit violation, license assessment, defaulted ivorkers'
compensation premium, penaity or othar assassment presently delinquent or due and required to be paid to the sfafe
or any of its political subdivisions, inciuding any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or fo the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured empioyer, An
employer is not in employer default if it has enfered into a repayment agreement with the Insurance Commissioner
and remains in compiiance with the obligations under the repayment agreement,

“Related party” means a party, whether an individual, corporation, pattnership, ‘association, limited Kability company
or any other form or business asscciation or other entity whatscever, related to any vendor by blood, marriage,

the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the totaf
confract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
taw for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the dabt or
employer defauit is permitted under the excepiion abova,

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: __Favorite Healthcare Staffing, Inc.

Authorized Signature: /01}4;4& M{’é M ‘j/ Date:  3-18-2016

stteof_ L nSas

Countyof _____ O h_ n&(\m , to-wit:

Taken, subscribed, and sworn fo before me this J&f J;}.of NG HE'J’T . 20 l@
My Commission expires A’.pf i ‘ ] 7 .20 L?

-—
AFFIX SEAL HERE NOTARY PUBLIC &QLALMMM

Purchasing Affidavit (Revised 07/01/2012)

Debra J. Smith
Notary Public-State of Kan

My Appt. Expirest// /




