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Surplus Property Software
Addenda, License, Annual Support, References, etc.
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Purchasing Divison State of West Virginia

€% | 2013 Washington Strest East .
| Post Office Box 50130 Request for Quotation

/s | Charleston, WV 25305-0130 -

Proc Folder: 134451
Doc Description: Addendum 3 Federal and State Inventory System
Proc Type: Central Purchase Order

Date issued Solicliation Closes | Solicitation No Version
2015-11-06 2015-11-24 CRFQ 0214 SUR1600030001 4
13:30:00

BID CLERK
DEPARTMENT OF ADMINISTRATION

PURCHASING DiVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305
us

Eo o 5 o o H — & ™ — 5 P Ay i 4 oL

FOR INFORMATION CONTACT THE BUYER

Laura E Hooper
(304) 558-0468
laura.e.hooper@wv.gov

wrex = C_ NN rms 33O 2400 e U /ﬁwg

offers subject to all terms and conditions contalned in this solicitation

Page : 1 FORM ID : WY-PRC-CRFQ-001



Addendum # 3

T postpone the bid opening date to 11/24/2015 1:30PM

+ further changes
Lt i ST T e St e
ADMINISTRATIVE SERVICES MANAGER
DEPARTMENT OF ADMINISTRATION STATE OF WEST VIRGINIA
SURPLUS PROPERTY IN CARE OF SURPLUS PROPERTY
2700 CHARLES AVE 2700 CHARLES AVENUE
DUNBAR WV25064-2236 DUNBAR WV 25084
us us
tine Comm Ln Desc Qty Unit [ssue Unit Price Total Price
1 Inventory System, Installation, 1.00000 EA
: Maintan_anceﬁand Warranty
Comm Code Manufacturer Specification Model #
43230000
Extended Description :

lLump-Sum of Surplus inventory Systemn, Barcode Scanners, Related Hardwars, Installation, Maintenance, and Warranty.

ey = T ~— ™ e

L Sk s 2 : —l ok

' ine Event
Question Submission Deadline 5:00PM

Event Date
2015-10-02

Page: 2



SOLICITATION NUMBER: SUR1600000001
Addendum Number: 3

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[y'] Modify bid opening date and time
[ 1 Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[ | Correction of error

[ | Other

Description of Modification to Solicitation:
To postpone the bid opening date to 11/24/2015 1:30PM

No further changes

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of ail addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.; SUR1600000001

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowlédge addenda may result in bid disqualification.

Acknowledgment: Ihereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ ] Addendum No. 1 [ 1 Addendum No. 6
[ ] Addendum No.2 [ 1 Addendum No, 7
[ 1 Addendum No. 3 [ 1 Addendum No. 8
[ 1 Addendum No. 4 [ 1 Addendum No.9
[ ] Addendum No.5 [ ] Addendum No. 10

Tunderstand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding, Only the
information issued in writing and added to the specifications by an official addendum is binding.

LWED DATA  CORPOLRATI )
Company

2 v e

Authoriz'ed Signature

u/ 54&0!5’

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012



£, | Purchasing Divison State of West Virginia

<€)\ [ 2018 Washington Street East :
N bt Office Bont 50130 Request for Quotation

5%.4| Charleston, WV 25305-0130 -

Proc Folder: 134451
Doc Description; One-Time Purchase of Federal and State Inventory System
Proc Type: Central Purchase Order

Date Issued Solicitation Closes | Solicitation No Version
2015-09-18 2015-10-20 CRFQ 0214 SUR1600000001 1
13:30:00

=l 5 T = 7 i ) e e == r —

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305
us

s £ A Wk
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Vendor Name, Address and Telephone Number:

FOR INFORMATION CONTACT THE BUYER

Laura E Hooper
(304) 558-0468
" “va.e.hooper@wv.gov

-

rmairex & RV 3B -0 IYOD o ff/sgﬂ“f

sffers subject to all terms and conditlons contained in this sollcitation

Page: 1 FORM ID : WV-PRC-CRFQ-001
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e West Virginia Purchasing Division for the Agency, The WV Department of Administration, Purchasing Division’s Surplus Property Is soliciting
-ds from qualified vendors to establish a "One-Time" Contract for the purchase of a Federal and State inventory System, to include all equipment,
installation, maintenance and warranty, per the attached specifications and terms and conditions.

T NGEID S e g s et s e el o e Ve ute e I S R o
SMINISTRATIVE SERVICES MANAGER
DEPARTMENT OF ADMINISTRATION STATE OF WEST VIRGINIA
SURPLUS PROPERTY IN CARE OF SURPLUS PROPERTY
2700 CHARLES AVE 2700 CHARLES AVENUE
DUNBAR WV25064-2236 DUNBAR WV 25084
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Inventory System, Installation, 1.00000 EA
Maintenance and Warranty
Comm Code Manufacturer SpecHication Modiel #
43230000
Extended Description :

Lump-Sum of Surplus Inventory System, Barcode Scanners, Related Hardware, Installation, Maintenance, and Warranty.

Event Date
i Question Submission Deadline 5:00PM 2015-10-02

Page: 2



INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation
for bids. Please read these instructions and all documents attached in their entirety. These
instructions provide critical information about requirements that if overlooked could lead to
disqualification of a Vendor’s bid. All bids must be submitted in accordance with the
provisions contained in these instructions and the Solicitation. Failure to do so may result in
disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in
the Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

A pre-bid meeting will not be held prior to bid opening.

[] A NON-MANDATORY PRE-BID meeting will be held at the following place and
time:

[1 A MANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting, Failure to attend
the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one
person attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation to
verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list
on the attendance sheet his or her name and the name of the Vendor he or she is representing,
Additionally, the person attending the pre-bid meeting should include the Vendor’s E-Mail
address, phone number, and Fax number on the attendance sheet. It is the Vendor’s
responsibility to locate the attendance sheet and provide the required information. Failure to
complete the attendance sheet as required may result in disqualification of Vendor’s bid.

Revised 08/01/2015



All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after
the starting time but prior to the end of the pre-bid will be permitted to sign in, but are
charged with knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed
at the pre-bid meeting if possible. Any discussions or answers to questions at the pre-bid
meeting are preliminary in nature and are non-binding. Official and binding answers to
questions will be published in a written addendum to the Solicitation prior to bid opening,

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Purchasing Division. Questions must be submitted in writing. All
questions must be submitted on or before the date listed below and to the address listed
below in order to be considered. A written response will be published in a Solicitation
addendum if a response is possible and appropriate. Non-written discussions, conversations,
or questions and answers regarding this Solicitation are preliminary in nature and are non-
binding. Submitted e-mails should have solicitation number in the subject line.

Question Submission Deadline; 10/02/2015 5:00PM

Submit Questions to: Laura Hooper, Senior Buyer

2019 Washington Street, East

Charleston, WV 25305

Fax: (304) 558-4115 (Vendors should not use this fax number for bid submission)
Email: laura.e.hooper@wv.gov

3. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any
State personnel is not binding, including verbal communication at the mandatory pre-bid
conference. Only information issued in writing and added to the Solicitation by an official
written addendum by the Purchasing Division is binding.

6. BID SUBMISSION: All bids must be submitted electronically through wvOASIS or signed
and delivered by the Vendor to the Purchasing Division at the address listed below on or
before the date and time of the bid opening. Any bid received by the Purchasing Division
staff is considered to be in the possession of the Purchasing Division and will not be returned
for any reason. The Purchasing Division will not accept bids, modification of bids, or
addendum acknowledgment forms via e-mail. Acceptable delivery methods include
electronic submission via wvOASIS, hand delivery, delivery by courier, or facsimile. The bid
delivery address is:

Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130

Revised 08/01/2015



A bid that is not submitted electronically through wvOASIS should contain the information
listed below on the face of the envelope or the bid may be rejected by the Purchasing
Division.;

SEALED BID:
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

In the event that Vendor is responding to a request for proposal, and choses to respond in a
manner other than by electronic submission through wvQASIS, the Vendor shall submit one
original technical and one original cost proposal plus N/A convenience copies of each to
the Purchasing Division at the address shown above. Additionally, if Vendor does not submit
its bid through wvOASIS, the Vendor should identify the bid type as either a technical or
cost proposal on the face of each bid envelope submitted in response to a request for proposal
as follows:

BID TYPE: (This only applies to CRFP)

[[] Technical

[ Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the
location identified below on the date and time listed below. Delivery of a bid after the bid
opening date and time will result in bid disqualification. For purposes of this Solicitation, a
bid is considered delivered when confirmation of delivery is provided by wvOASIS (in the
case of electronic submission) or when the bid is time stamped by the official Purchasing
Division time clock (in the case of hand delivery).

Bid Opening Date and Time: 10/20/2015 1:30PM

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East

Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official written addendum issued by the Purchasing Division. Vendor should
acknowledge receipt of all addenda issued with this Solicitation by completing an Addendum
Acknowledgment Form, a copy of which is included herewith. Failure to acknowledge
addenda may result in bid disqualification. The addendum acknowledgement should be
submitted with the bid to expedite document processing.

Revised 08/01/2015



0.

BID FORMATTING: Vendor should type or electronically enter the information onto its
bid to prevent errors in the evaluation. Failure to type or electronically enter the information
may result in bid disqualification.

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes

11.

12.

13.

14,

15.

16.

the acceptable level of quality only and is not intended to reflect a preference for, or in any
way favor, a particular brand or vendor. Vendors may bid alternates to a listed model or
brand provided that the alternate is at least equal to the model or brand and complies with the
required specifications. The equality of any alternate being bid shall be determined by the
State at its sole discretion. Any Vendor bidding an alternate model or brand should clearly
identify the alternate items in its bid and should include manufacturer’s specifications,
industry literature, and/or any other relevant documentation demonstrating the equality of the
alternate items. Failure to provide information for alternate items may be grounds for
rejection of a Vendor’s bid.

EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid, Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State
Rules §148-1-6.6, communication with the State of West Virginia or any of its employees
regarding this Solicitation during the solicitation, bid, evaluation or award periods, except
through the Purchasing Division, is strictly prohibited without prior Purchasing Division
approval. Purchasing Division approval for such communication is implied for all agency
delegated and exempt purchases.

REGISTRATION: Prior to Contract award, the apparent successful Vendor must be
properly registered with the West Virginia Purchasing Division and must have paid the $125
fee, if applicable,

UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

PREFERENCE: Vendor Preference may only be granted upon written request and only in
accordance with the West Virginia Code § 5A-3-37 and the West Virginia Code of State
Rules. A Vendor Preference Certificate form has been attached hereto to allow Vendor to
apply for the preference. Vendor’s failure to submit the Vendor Preference Certificate form
with its bid will result in denial of Vendor Preference. Vendor Preference does not apply to
construction projects.

SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any
solicitations publicly advertised for bid, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-
owned, or minority-owned business under W. Va. CSR § 148-22-9 shall be provided the

Revised 08/01/2015



same preference made available to any resident vendor. Any non-resident small, women-
owned, or minority-owned business must identify itself as such in writing, must submit that
writing to the Purchasing Division with its bid, and must be properly certified under W. Va.
CSR § 148-22-9 prior to contract award to receive the preferences made available to resident
vendors. Preference for a non-resident small, women-owned, or minority owned business
shall be applied in accordance with W. Va. CSR § 148-22-9,

17. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive
minor irregularities in bids or specifications in accordance with West Virginia Code of State
Rules § 148-1-4.6.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its
submission in wvOASIS can be accessed by the Purchasing Division staff immediately upon
bid opening. The Purchasing Division will consider any file that cannot be immediately
opened and/or viewed at the time of the bid opening (such as, encrypted files, password
protected files, or incompatible files) to be blank or incomplete as context requires, and are
therefore unacceptable. A vendor will not be permitted to unencrypt files, remove password
protections, or resubmit documents after bid opening if those documents are required with
the bid.

Revised 08/01/2015



GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Award Document signed by the
Purchasing Division Director, or his designee, and approved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of
West Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor’s agreement to
be bound by and accept the terms and conditions contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1,

2.2,

2.3.

24.

2.5.

2.6.

2.7.

2.8.

“Agency” or “Agencies” means the agency, board, commission, or other entity of the
State of West Virginia that is identified on the first page of the Solicitation or any
other public entity seeking to procure goods or services under this Contract.

“Contract” means the binding agreement that is entered into between the State and
the Vendor to provide the goods or services requested in the Solicitation.

“Director” means the Director of the West Virginia Department of Administration,
Purchasing Division.

“Purchasing Division” means the West Virginia Department of Administration,
Purchasing Division.

“Award Document” means the document signed by the Agency and the Purchasing
Division, and approved as to form by the Attorney General, that identifies the Vendor
as the contract holder.

“Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

“State” means the State of West Virginia and/or any of its agencies, commissions,
boards, etc. as context requires.

“Vendor” or “Vendors” means any entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the
entity that has been awarded the Contract as context requires.

Revised 08/01/2015



3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

|:| Term Contract

Initial Contract Term: This Contract  becomes effective  on
and extends for a period of
year(s).

Renewal Term: This Contract may be renewed upon the mtual written consent of
the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). Any
request for renewal should be submitted to the Purchasing Division thirty (30) days
prior to the expiration date of the initial contract term or appropriate renewal term. A
Contract renewal shall be in accordance with the terms and conditions of the original

contract. Renewal of this Contract is limited to successive one (1)
year periods or multiple renewal periods of less than one year, provided that the
multiple renewal periods do not exceed months in total. Automatic

renewal of this Contract is prohibited. Notwithstanding the foregoing, Purchasing
Division approval is not required on agency delegated or exempt purchases. Attormey
General approval may be required for vendor terms and conditions.

Delivery Order Limitations: In the event that this contract permits delivery orders, a
delivery order may only be issued during the time this Contract is in effect. Any
delivery order issued within one year of the expiration of this Contract shall be
effective for one year from the date the delivery order is issued. No delivery order
may be extended beyond one year after this Contract has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the
notice to proceed and must be completed within 60 days.

[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the
attached specifications must be completed within days.
Upon completion, the vendor agrees that maintenance, monitoring, or warranty services
will be provided for one year thereafter with an additional successive
one year renewal periods or multiple renewal periods of less than one year provided that
the multiple renewal periods do not exceed months in total.
Automatic renewal of this Contract is prohibited.

[[] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will
this Contract extend for more than one fiscal year.

[] Otber: See attached.
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4,

NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately
upon receiving notice to proceed unless otherwise instructed by the Agency. Unless
otherwise specified, the fully executed Award Document will be considered notice to
proceed.

QUANTITIES: The quantities required under this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below.

[[] Open End Contract: Quantities listed in this Solicitation are approximations only, based
on estimates supplied by the Agency. It is understood and agreed that the Contract shall
cover the quantities actually ordered for delivery during the term of the Contract, whether
more or less than the quantities shown.

[] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered,
no additional goods may be procured under this Contract without an appropriate change
order approved by the Vendor, Agency, Purchasing Division, and Attorney General’s
office.

PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification.

EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goods or services in the open market that Vendor would otherwise
provide under this Contract if those goods or services are for immediate or expedited delivery
in an emergency. Emergencies shall include, but are not limited to, delays in transportation or
an unanticipated increase in the volume of work. An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract
and shall not entitle the Vendor to any form of compensation or damages. This provision
does not excuse the State from fulfilling its obligations under a One Time Purchase contract.

REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor as specified below.

Revised 08/01/2015



[] BID BOND: All Vendors shall furnish a bid bond in the amount of five percent
(5%) of the total amount of the bid protecting the State of West Virginia. The bid
bond must be submitted with the bid.

[ ] PERFORMANCE BOND: The apparent successful Vendor shall provide a
performance bond in the amount of . The performance bond
must be received by the Purchasing Division prior to Contract award. On
construction contracts, the performance bond must be 100% of the Contract value.

[] LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall
provide a labor/material payment bond in the amount of 100% of the Contract value,
The labor/material payment bond must be delivered to the Purchasing Division prior
to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the
Vendor may provide certified checks, cashier’s checks, or irrevocable letters of credit.
Any certified check, cashier’s check, or irrevocable letter of credit provided in lieu of a
bond must be of the same amount and delivered on the same schedule as the bond it
replaces. A letter of credit submitted in lieu of a performance and labor/material payment
bond will only be allowed for projects under $100,000. Personal or business checks are
not acceptable.

[[] MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2)
year maintenance bond covering the roofing system. The maintenance bond must be
issued and delivered to the Purchasing Division prior to Contract award.

[[] INSURANCE: The apparent successful Vendor shall furnish proof of the following
insurance prior to Contract award and shall list the state as a certificate holder:

[[] Commercial General Liability Insurance: In the amount of
or more.

[ ] Builders Risk Insurance: In an amount equal to 100% of the amount of the
Contract.

00000
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9.

10.

11.

The apparent successful Vendor shall also furnish proof of any additional insurance
requirements contained in the specifications prior to Contract award regardless of
whether or not that insurance requirement is listed above.

[[] LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required
under the Section entitled Licensing, of the General Terms and Conditions, the
apparent successful Vendor shall furnish proof of the following licenses,
certifications, and/or permits prior to Contract award, in a form acceptable to the
Purchasing Division.

O
]
]
O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of
whether or not that requirement is listed above.

WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon
request.

LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the
lowest bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be
forfeited if the hearing officer determines that the protest was filed for frivolous or improper
purpose, including but not limited to, the purpose of harassing, causing unnecessary delay, or
needless expense for the Agency. All litigation bonds shall be made payable to the
Purchasing Division. In lieu of a bond, the protester may submit a cashier’s check or certified
check payable to the Purchasing Division. Cashier’s or certified checks will be deposited
with and held by the State Treasurer’s office. If it is determined that the protest has not been
filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for ,
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s
right to pursue any other available remedy.
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12.

13.

14,

15.

16.

17.

18.

19.

20.

ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part.
Vendor’s signature on its bid signifies acceptance of the terms and conditions contained in
the Solicitation and Vendor agrees to be bound by the terms of the Contract, as reflected in
the Award Document, upon receipt.

FUNDING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available. In the event funds
are not appropriated or otherwise made available, this Contract becomes void and of no
effect beginning on July 1 of the fiscal year for which funding has not been appropriated or
otherwise made available.

PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be
made after the delivery and acceptance of goods or services. The Vendor shall submit
invoices, in arrears.

TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the transactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such
taxes.

CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship
supplied do not conform to the specifications contained in the Contract. The Purchasing
Division Director may also cancel any purchase or Contract upon 30 days written notice to
the Vendor in accordance with West Virginia Code of State Rules § 148-1-7.16.2.

TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or written, which contradicts or violates
the West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is
void and of no effect.

COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable law.

PREVAILING WAGE: Vendor shall be responsible for ensuring compliance with
prevailing wage requirements and determining when prevailing wage requirements are
applicable.
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21.

22,

23.

24,

25.

26.

27,

28.

29.

ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s
bid, or in any American Institute of Architects documents pertaining to this Contract are
hereby deleted, void, and of no effect.

MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the contrary, no modification of this Contract shall be
binding without mutual written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General’s office (Attorney General approval is as to
form only). No Change shall be implemented by the Vendor until such time as the Vendor
receives an approved written change order from the Purchasing Division.

WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise any option, right, or remedy herein contained,
shall not be construed as a waiver or a relinquishment for the future of such term, provision,
option, right, or remedy, but the same shall continue in full force and effect, Any waiver must
be expressly stated in writing and signed by the waiving party.

SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which may appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists,
order forms, invoices, sales agreements, or maintenance agreements, and includes internet
websites or other electronic documents. Acceptance or use of Vendor’s forms does not
constitute acceptance of the terms and conditions contained thereon.

ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other
government agency or office that may be required to approve such assignments.
Notwithstanding the foregoing, Purchasing Division approval may or may not be required on
certain agency delegated or exempt purchases.

WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (a) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantable and fit for the purpose intended;
and (c) be free from defect in material and workmanship.

STATE EMPLOYEES: State employees are¢ not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice.

CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or
indirectly, any such personally identifiable information or other confidential information
gained from the Agency, unless the individual who is the subject of the information consents
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to the disclosure in writing or the disclosure is made pursuant to the Agency’s policies,
procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in

http://www.state. wv.us/admin/purchase/privacy/default html.

30. DISCLOSURE: Vendor's response to the Solicitation and the resulting Contract are

31.

32.

considered public documents and will be disclosed to the public in accordance with the laws,
rules, and policies governing the West Virginia Purchasing Division. Those laws include, but
are not limited to, the Freedom of Information Act found in West Virginia Code §§ 29B-1-1
et seq. and the competitive bidding laws found West Virginia Code §§ 5A-3-1 et seq., 5-22-1
et seq., and 5G-1-1 et seq.

If a Vendor considers any part of its bid to be exempi from public disclosure, Vendor must so
indicate by specificaily identifying the exempt information, identifying the exemption that
applies, providing a detailed justification for the exemption, segregating the exempt
information from the general bid information, and submitting the exempt information as part
of its bid but in a segregated and clearly identifiable format. Failure to comply with the
foregoing requirements will result in public disclosure of the Vendor’s bid without further
notice. A Vendor’s act of marking all or nearly all of its bid as exempt is not sufficient to
avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a bid or any part
thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. A legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE
HONORED. Additionally, pricing or cost information will not be considered exempt from
disclosure and requests to withhold publication of pricing or cost information WILL NOT
BE HONORED.

Vendor will be required to defend any claimed exemption for nondisclosure in the event of
an administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify
the State for any costs incurred related to any exemptions claimed by Vendor. Any questions
regarding the applicability of the various public records laws should be addressed to your
own legal counsel prior to bid submission.

LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing
with the above entities.

ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all
causes of action it may now or hereafter acquire under the antitrust laws of the United States
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34.

35,

and the State of West Virginia for price fixing and/or unreasonable restraints of trade relating
to the particular commodities or services purchased or acquired by the State of West
Virginia. Such assignment shall be made and become effective at the time the purchasing
agency tenders the initial payment to Vendor.

VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or
connection -with any corporation, firm, limited liability company, partnership, person or
entity submitting a bid or offer for the same material, supplies, equipment or services; (2)
that its bid or offer is in all respects fair and without collusion or fraud; (3) that this Contract
is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this
Solicitaticn in its entirety; understands the requirements, terms and conditions, and other
information contained herein. Vendor’s signature on its bid or offer also affirms that neither
it nor its representatives have any interest, nor shall acquire any interest, direct or indirect,
which would compromise the performance of its services hereunder. Any such interests shall
be promptly presented in detail to the Agency. The individual signing this bid or offer on
behalf of Vendor certifies that he or she is authorized by the Vendor to execute this bid or
offer or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge,
the Vendor has properly registered with any State agency that may require registration.

PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a
Purchasing Card program, administered under contract by a banking institution, to process
payment for goods and services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is
checked.

[] Vendor is not required to accept the State of West Virginia®s Purchasing Card as
payment for all goods and services.

VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee
relationship is contemplated or created by this Contract. The Vendor as an independent
contractor is solely liable for the acts and omissions of its employees and agents. Vendor
shall be responsible for selecting, supervising, and compensating any and all individuals
employed pursuant to the terms of this Solicitation and resulting contract. Neither the
Vendor, nor any employees or subcontractors of the Vendor, shall be deemed to be
employees of the State for any purpose whatsoever. Vendor shall be exclusively responsible
for payment of employees and contractors for all wages and salaries, taxes, withholding
payments, penalties, fees, fringe benefits, professional liability insurance premiums,
confributions to insurance and pension, or other deferred compensation plans, including but
not limited to, Workers’ Compensation and Social Security obligations, licensing fees, etc.
and the filing of all necessary documents, forms, and returns pertinent to all of the foregoing.
Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
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38.

39.

40.

against any and all claims including, but not limited to, the foregoing payments,
withholdings, contributions, taxes, Social Security taxes, and employer income tax returns.

INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the
State and the Agency, their officers, and employees from and against: (1) Any claims or
losses for services rendered by any subcontractor, person, or firm performing or supplying
services, materials, or supplies in connection with the performance of the Contract; (2) Any
claims or losses resulting to any person or entity injured or damaged by the Vendor, its
officers, employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in a manner not
authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any failure
of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all
Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that
neither the Vendor nor a related party owe a debt to the State in excess of $1,000. The
affidavit must be submitted prior to award, but should be submitted with the Vendor’s bid. A
copy of the Purchasing Affidavit is included herewith.

ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by and extends to other agencies, spending units, and political subdivisions of the
State of West Virginia; county, municipal, and other local government bodies; and school
districts (“Other Government Entities”). This Contract shall be extended to the
aforementioned Other Government Entities on the same prices, terms, and conditions as
those offered and agreed to in this Contract. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities,
the Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to
the Other Government Entities shall not impact or influence the award of this Contract in any
manner.

CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or
compromise the performance of its obligations hereunder. Vendor shall periodically inquire
of its officers, members and employees to ensure that a conflict of interest does not arise.
Any conflict of interest discovered shall be promptly presented in detail to the Agency.

REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested
reports may include, but are not limited to, quantities purchased, agencies utilizing the
contract, total contract expenditures by agency, etc.
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[] Quarterly reports detailing the total quantity of purchases in units and dollars, along with
a listing of purchases by agency. Quarterly reports should be delivered to the Purchasing

Division via email at purchasing requisitions@wv.gov.

BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are
regularly employed on the grounds or in the buildings of the Capitol complex or who have
access to sensitive or critical information to submit to a fingerprint-based state and federal
background inquiry through the state repository. The service provider is responsible for any
costs associated with the fingerprint-based state and federal background inquiry.

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitel complex or have access to
sensitive or critical information, the service provider shall submit a list of all persons who
will be physically present and working at the Capitol complex to the Director of the Division
of Protective Services for purposes of verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees from accessing
sensitive or critical information or to be present at the Capitol complex based upon results
addressed from a criminal background check.

Service providers should contact the West Virginia Division of Protective Services by phone
at (304) 558-9911 for more information.

PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56,
no contractor may use or supply steel products for a State Contract Project other than those
steel products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursuant to W, Va. Code § 5A-3-56. As used in
this section:

a. “State Contract Project” means any erection or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more
or such operations, from steel made by the open heath, basic oxygen, electric furnace,
Bessemer or other steel making process. The Purchasing Division Director may, in
writing, authorize the use of foreign steel products if:

c. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the
total contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater.
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For the purposes of this section, the cost is the value of the steel product as delivered to
the project; or

d. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably
available to meet contract requirements.

PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W, Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for
every contract or subcontract, subject fo the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (1) that the cost of domestic
aluminum, glass or steel products is unreasonable or inconsistent with the public interest of
the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available
domestic aluminum, glass, or steel do not meet the contract specifications. This provision
only applies to public works contracts awarded in an amount more than fifty thousand dollars
($50,000) or public works contracts that require more than ten thousand pounds of steel
products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is
more than twenty percent (20%) of the bid or offered price for foreign made aluminum,
glass, or steel products. If the domestic aluminum, glass or steel products to be supplied or
produced in a “substantial labor surplus area”, as defined by the United States Department of
Labor, the cost of domestic aluminum, glass, or steel products may be unreasonable if the
cost is more than thirty percent (30%) of the bid or offered price for foreign made aluminum,
glass, or steel products,

This preference shall be applied to an item of machinery or equipment, as indicated above,
when the item is a single unit of equipment or machinery manufactured primarily of
aluminum, glass or steel, is part of a public works contract and has the sole purpose or of
being a permanent part of a single public works project. This provision does not apply to
equipment or machinery purchased by a spending unit for use by that spending unit and not
as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or
offer prices including foreign aluminum, glass or steel products after application of the
preferences provided in this provision may be reduced to a price equal to or lower than the
lowest bid or offer price for foreign aluminum, glass or steel products plus the applicable
preference. If the reduced bid or offer prices are made in writing and supersede the prior bid
or offer prices, all bids or offers, including the reduced bid or offer prices, will be reevaluated
in accordance with this rule.

Revised 08/01/2015



CERTIFICATIONAND SIGNATURE PAGE

By signing below, or submitting documentation through wvOASIS, I certify that I have reviewed
this Solicitation in its entirety; understand the requirements, terms and conditions, and other
information contained herein; that I am submitting this bid, offer or proposal for review and
consideration; that I am authorized by the vendor to execute and submit this bid, offer, or
proposal, or any documents related thereto on vendor’s behalf; that I am authorized to bind the
vendor in a contractual relationship; and that to the best of my knowledge, the vendor has
properly registered with any State agency that may require registration.

(Wid DINTR CONORRTION

(Company)
e e Qoton RposeTT, S50

(Authorlzed Signature) (Representative Name, Title)

§20 A4F 3623 t / 5b’/:tots"
(Phone Number) (Fax Number) (Date) ~ ~
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REQUEST FOR QUOTATION
Surplus Property Inventory System

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of West Virginia State Agency for Surplus Property to establish a contract for the
one time purchase of a software inventory system, barcode scanner, related hardware and
the installation, training and maintenance thereof. The system will be used to store
information on eligible organizations and expiration dates on eligible accounts. The
system will be used to track state and federal inventory and will also be used as an
invoicing system.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Item” means “Software Inventory System” as more fully described by
these specifications.

2.2 “Pricing Page” means the pages, contained in wvQASIS or attached as Exhibit “A”,
upon which Vendor should list its proposed price for the Contract Items.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

2.4 “Eligible Organization” refers to tax-supported medical institutions, hospitals,
clinics, fire departments, rescue squads, health centers, school systems, schools,
colleges and universities within the state, and to other nonprofit medical institutions,
hospitals, clinics, volunteer fire departments, volunteer rescue squads, health centers,
schools, colleges and universities within the state which have been held exempt from
taxation under the Internal Revenue Code of 1986, as amended. In order to remain
classified as an eligible organization, fire departments must renew their registration
every year, while other organizations must renew every three years.

2.5 “State Inventory” means inventory that has been retired from state agencies.

2.6 “Federal Inventory” means inventory that comes from the federal government and
is donated to WVSASP for allocation to eligible organizations.

3. GENERAL REQUIREMENTS:

3.1 Mandzatory Contract Item Requirements: Contract [tem must meet or exceed the
mandatory requirements listed below.

3.1.1 Inventory System

Revised 7/07/2015



REQUEST FOR QUOTATION
Surplus Property Inventory System

Revised 7/07/2015

3.1.1.1 System must be able to track federal and state inventory and create
federal distribution documents and state invoices generated from this
inventory system.

3.1.1.2 Must be able to store up to at least 100,000 inventory items with
the option to expand the system’s data-storage abilities at a later date, if it
becomes necessary.

3.1.1.3 Must have the capability of printing bar codes that can be printed
and attached to inventory items for identification and point-of-sale purposes.

3.1.1.4 Must have the ability to search and recall inventory records at a
minimum by tag, retirement ID, asset ID, date received, asset description,
serial number, asset name, model information, year, and price.

3.1.1.5 System must have the ability to sort contacts through search and
folder/group creation of at least 1,500 eligible organization accounts with
organization name, contact names, authorized representative, county,
address, phone number, e-mail address, eligibility expiration date, license
expiration date and type of eligibility of account (state, federal, both), and
whether they are designated as a “Homeless and Needy Assistor,” indicating
the eligible organization provides assistance to the homeless and needy and
recording any donations made by the WVSASP,

3.1.1.6 Must be compatible with Windows 7.

3.1.1.7 System software must reside and operate from the agency’s
Microsoft Windows Server 2012 R2 -based data server located onsite in
Dunbat, West Virginia. The database back-end must be supported on
Microsoft SQL 2012.

3.1.1.8 System’s back-end database must have the capability to be backed
up to a remote server location.

3.1.1.9 System’s graphical user interface must allow users to log into the
system using a web-based platform.



REQUEST FOR QUOTATION
Surplus Property Inventory System
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3.1.1.10 Must track and record three- or one-year eligibility period and basic
registration history with notification of registration expiration.

3.1.1.11 Must offer at least a 3-year warranty on hardware.

3.1.1.12 Must provide phone-based customer support at minimum, Monday
— Friday from 8am to 5 pm EST.

3.1.1.13 Must provide User Training.
3.1.1.14 Software upgrades must be included in annual fee,

3.1.1.15 The inventory system should provide a way to modify existing
asset fields and create custom fields by a system administrator or
permissioned user.

3.1.1.16 The system must enable permissioned users to create new and
modify existing asset categories.

3.1.1.17 The system should be able to send automatic alerts or reports via
email.

3.1.1.18 The system must be able to import Microsoft Excel (xIs/xlsx) and
csv files.

3.1.1.19 The system must allow users to attach pictures and other files to
asset records.

3.1.1.20 The system must be able to automatically generate a barcode
number in a prescribed sequence (for example, by department, asset type,
etc.)

3.1.1.21 The system’s mobile application must be compatible with iOS- and
Android-based smartphones and tablets. The mobile app must also be
compatible with WinMobile and Android barcode scanners.

3.1.1.22 The mobile app must be able to sync with the web-based system to
enable use when mobile device has no Internet connectivity.



REQUEST FOR QUOTATION
Surplus Property Inventory System

3.1.1.23 The mobile app must allow users to create new assets, view/modify
asset records, and complete inventory audits.

3.1.2 Reporting

3.1.2.1 The inventory system must provide a library of prebuilt inventory
reports, such as current inventory available, inventory sold by date and
inventory sold by customer.

3.1.2,2 Reports must be exportable to Microsoft Excel and PDF formats.

3.1.2.3 Must be able to create quarterly 3040 reports from information
entered for federal distribution documents.

3.1.2.4 Must be able to create quarterly “Homeless and Needy” reports for
federal property donated to eligible organizations designated as aiding the
homeless and needy. Report should include fields for name of providers who
received property, number of persons served at each provider (with total for
the reporting period), value of property received (with total for the reporting
period), and description of property.

3.1.3 User Accounts

3.1.3.1 Must have a minimum of 12 user accounts with different access levels
that can be changed by an in-house system administrator.

3.1.3.2 System administrator must be able to adjust permissions for users to
restrict access to application. Permissions must be able to be configured to allow
read-only rights or to hide sensitive field information, Must be able to control
access to reports for any users.

3.1.4 Accessibility

3.1.4.1 Software inventory system must be accessible through mainstream tablets
and smartphones.

3.1.4.2 The inventory system must be web based, accessible using Google Chrome,
Microsoft Internet Explorer, and Mozilla Firefox web browsers.

3.1.5 Installation

Revised 7/07/2015



REQUEST FOR QUOTATION
Surplus Property Inventory System

3.1.5.1 Vendor must perform programming of 5 wireless scanners. Wireless
scanner function will relate to invoicing of both state and federal surplus
property items where scanning of an item’s bar code performs any necessary
updates to corresponding property record in the inventory system database.
In addition, system will generate inventory labels for incoming property
items whose information is imported into the system from the Excel
spreadsheet process, and the bar code on label corresponds to the newly-
created database record for each piece of property.

3.1.5.2 Vendor must provide installation, training and maintenance of
system.

3.1.6 Invoicing

3.1.6.1 System must have the ability to generate invoices using the
eligibility accounts and must have the ability to create distribution documents
for federal property donations.

3.1.6.2 Maust be able to invoice the public and save the public customers’
information for future invoicing

3.1.7 Barcode Scanners

3.1.7.1 Must have the ability to scan anywhere on a 5-acre lot.

3.1.7.2 Scanners must be handheld, wireless, and have Android or
WinMobile operating system.

3.1.7.3 Must have barcode printer which prints barcodes from inventory
system.

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price for the Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

Vendor should provide with their bid a copy of any and all Software Terms and
Conditions or licenses that the State of West Virginia or the Agency will have to
agree to or accept as a part of this solicitation. Vendor will be required to provide this
information before Purchase Order is issued.
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Vendor should provide with their bid a copy of any and all Maintenance Terms and
Conditions or Licenses that the State of West Virginia or the Agency will be required
to agree or accept as a part of this solicitation. Vendor will be required to provide this
information before the Purchase Order is issued.

4.2 Pricing Page: Vendor should complete the Pricing Page by completing the
Bidder name, base bid and listing three references. Vendor should complete
the Pricing Page in full as failure to complete the Pricing Page in its entirety
may result in Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Page to prevent errors in the evaluation.

Vendor’s who wish to respond to a Centralized Request for Quotation
(CRFQ) online may submit information through the State’s wOASIS
Vendor Self Service (VSS). Vendors should download the Exhibit “A”:
Pricing Page that is attached separately to the CRFQ and published to the
VSS. Vendors must complete this form with their prices information and
include it as an attachment to their online response with an Attachment
Type of “Pricing”. The Pricing Page attachments (Pricing) are then
downloaded buy the Buyer during the scheduled bid opening for bid
evaluation.

If unable to respond online Vendor must submit the Exhibit “A” Pricing Pages
in their entirety with your bid prior to the scheduled bid opening date and time.

5. PAYMENT:

5.1 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

6. DELIVERY AND RETURN:

6.1 Shipment and Delivery: Vendor shall ship the Contract Items immediately after
being awarded this Contract and receiving a purchase order or notice to proceed.
Vendor shall deliver the Contract Items within thirty (30) working days after
receiving a purchase order or notice to proceed. Contract Items must be delivered
1o Agency at: ‘

State Agency for Surplus Property
2700 Charles Avenue

Dunbar, WV 25064
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6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if the shipment of the Contract Items will be delayed for any reason. Any
delay in delivery that could cause harm to an Agency will be grounds for
cancellation of the Contract, and/or obtaining the Contract Items from a third party.

Any Agency seeking to obtain the Contract Items from a third party under this
provision must first obtain approval of the Purchasing Division.

6.3 Delivery Payment/Risk of Loss: Vendor shall deliver the Contract Items F.O.B.
destination to the Agency’s location.

6.4 Retarn of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the
return within five (5) days of being notified that items are unacceptable, or permit
the Agency to arrange for the return and reimburse Agency for delivery expenses.
If the original packaging cannot be utilized for the return, Vendor will supply the
Agency with appropriate return packaging upon request. All returns of
unacceptable items shall be F.O.B. the Agency’s location. The returned product
shall either be replaced, or the Agency shall receive a full credit or refund for the
purchase price, at the Agency’s discretion.

6.5 Return Due to Agency Error: Items ordered in error by the Agency will be
returned for credit within 30 days of receipt, F.O.B. Vendor’s location. Vendor
shall not charge a restocking fee if returned products are in a resalable condition.
Items shall be deemed to be in a resalable condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor’s customary restocking fee or 5% of the total invoiced
value of the returned items.

7 VENDOR DEFAULT:
7.1 The following shall be considered a vendor default under this Contract.

7.1.1 Failure to provide Contract Items in accordance with the requirements
contained herein.

7.1.2 Failure to comply with other specifications and requirements contained
herein.

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.
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7.1.4 Failure to remedy deficient performance upon request.

7.2 The following remedies shall be available to Agency upon default.
7.2.1 Immediate cancellation of the Contract,

7.2.2 Immediate cancellation of one or more release orders issued under this
Contract.

7.23 Any other remedies available in law or equity.

8 ATTACHMENTS:
A: Pricing Page

B: WYV Surplus Property current Inventory System Flowchart
Shows how the current system flows

C: WYV Surplus Property current Public Sales Invoice
Shows the information that is captured on a public sales invoice

D: “AS IS, WHERE IS” Statement and Signature Line
Must print out on Public Invoices

E: WV Surplus Property current Negotiated Sales Invoice
Shows the information that is captured on an eligible organization invoice

F: Federal Distribution Document
Shows what the federal distribution document must look like

G: New Warehouse Floorplans
To assist potential bidders in bid preparation

Revised 7/07/2015



Exhibit A

BID FORM
Dated; " / 301 z'al‘s’
(Bidder to insert date bid Ssubmitted)
SUBMITTED BY:
L'-?E & m* wp\?Q?\Aﬂ D\J thereinafier called “Bidder”)

SUBMITTED TO:  State of West Virginia
Department Of Administration
Purchasing Division

The Bidder, being familiar with local conditions affecting the cost of the Work and the Contract
Documents, including Instructions to Bidders, Bid Form, General Conditions, Drawings, Specifications,
and any Addenda or Clarifications issued, hereby propose to furnish all material, labor, tools, taxes,
transportation and expendable equipment necessary for the satisfactory and complete installation of

INVENTORY SYSTEM, BARCODE SCANNERS
RELATED HARDWARE, INSTALLATION, MAINTENANCE
AND WARRANTY FOR THE
WYV STATE AGENCY FOR SURPLUS PROPERTY

in every detail and ready for operation, all in full accordance with, and in conformity to, the Contract
Documents, for the stipulated sums as follows:

RASEBID;_S (wT - FIVE THOUSALD DoLLAlkS
$ G{, 00D 00

(Amount to be shown in both words and numbers. In the event of a difference between the written
amount and the number amount, the written amouni shali prevail,)

If awarded contract on Base Bid, I (we) agree to perform the work including base bid to substantial
completion (or-beneficial occupancy) in 60 days following the date of Owner’s Notice To Procesd. The
Bidder understands that the Owner may impose liguidated damages in the amount stated in and, in
accordance with, the Special Conditions, for each day thereafter, Sundays and holidays included, that the
Work remains uncompleted, which sum is agreed upon as the proper measure of liquidated damages
which the Owner will sustain per diem by the failure of the Bidder to complete the Work in the stipulated
time, and the sum is not to be construed in any sense a penalty. Liquidated damages will be assessed at
substantial completion.

RESPECTFULL‘!?JW}ED: / / j
SIGNATURE: % DATE: Ur 50' 3.0/ ¢

Signature In Ink

nave: (roQnon BEARETT

BID FORM 00300 -1 1424 - $9/03/15




References:

Reference Name:
Position:

Address:

Telephone Number:

Project Name;

Project Description:

References:

Reference Name:
Position:

Address:

Telephone Number:

Project Name:

Praject Description:

References:

Reference Name:
Position:

Address:

Telephone Number:

Project Name:

Project Description:

BID FORM

Coe THOANTEN

ATSITAST PIRETOL.
X449_chEnhuT RO, FRWOK FORT, KY 4260l
S02, 573 4835

Pegrau surfius hP (snee 2009)

*lbu*f_ GUSTPER,

ASHSTANT DIRETON

$$10 OO HiGhwRY 5, RROEN \-hu.s MM S5 2
651 204 2514

STAIE SRt BPIUGTON (SHoce zmq)

P MAATINEZ

FROGRAM MANMNGER
4 LO. (300 SouTH DRAPER WT Ty 0D
Foi 614 F249

STATE WAL APPLIGS (S zoasz
EPERAC SURINS BIDLCRTION(SIXE Z619)

END OF BID FORM

00300 -2 1424 - 09/03/15



Exhibit B

SURPLUS PROPERTY INVENTORY SYSTEM

Enter data for éligiblc o:ganmhnns mdudmg .orgé;xii_zaﬁon name, address, phone
number, whesher account if eligible for federal, state or both, account expiration
date, and eligible buyers.

Account number is assigned by system based on county of organization.
|

I , 1
Upload state inventory from wvOASIS or Enter Federal inventory items with user
manually enter inventory iters not Found assigning the WV inventory number and
in wvOASIS. User enters price, System as- system assigning the item numbey.
signs inventory number which s printed
on scannable inventory tag.
L ' | |
] ' Invoice Customers 7 l
, I '
| ]
Public Customers Eligible Organizations ]
1
If public customer, enter name, address, State Inventory
phone number of customer, which will be Search for neme of Search for name
stored in customer database, Inventory tag is eligible org or enter of eligible orge-
scanned andpulled onto invoice with price. accoutn number, nization or enter
Itemns can alsc be entered manually. Drop down box sccount number,
— ' appears for eligible Drop down box
buyers, Inventory appears for eligible
tag scanned and buyer. Inventory
item is pulled onto item is entered.
invoice. Price can Distribution Docu-
be ¢hanged by user. ment is printed.
Itemns can also be
enetered manuelly,
‘ N [
| . . _ N
Inventory items are removed from inventory once invoiced,

Februory 27, 2015



Exhibit C

|
|

nventory Jnvoices Accounts Admintstration Reporis  Ussrs Guide 1og0uj

" Create Invoice - Sajes To Public

Invoice#: [new]
* Sale Date: 03/02/2016 -
* Buyer: ' ' ] =
Payment Type: [<None> T W
*Addressr' T '
* iy e S M L =2t
* State: {WEST VIRGINIA ) &
*Zip:- ' - | - | o
— it 2 e e s e o
Direct Pickup: 2
Include Sales Tax? |
Subtotal: $0.00
Tax Amount: §0.00
invoice Total: $0.00
Comment: ‘

: - w

Invoice ltems
Note: Tag numbers must be formatted properly according to: A-digit year, 2-digit month, 4 digit sequence number,
'R’ (reportable) or "N’ (non-reportable). Exampie Tag Number: 2008070088R or 2008-07-0089R

Tag Number, | ' [ Getham |
Description: ' |
Sale Price:

P [ AddllemTotovoice ] Clear . __J

, Creats ifwoios!
i

:

II
-




Exhibit D - Must Print on Public Invoic_;gs




L T

“wentory _Invoices _Accounts - Administration _Reports _Users Guide lLogoug

Exhibit E

Cteate Invoice - Negotiated Sales

Irvoiced: [hew]

* Sale Date: 03/02/2015

* Acoount: [ GetAccownt |

Agency:

Buyer: L ' 2 ]

Addrass:

Clty:

Zip:

Counfy:

Phone:

Direct PickUp: i

Payment Type: I<None> [+}

Executive Order: i

Invoioe Total: £0.00

Comment;

invoice tems
Note: Tag numbers must be formatted properly according to: 4-digit year, 2-digit month, 4 digit sequence number,
'R’ {reportable) or ‘N’ {non-reportable). Example Tag Number; 2008070088R or 2008-07-0098R
Tag Number; . Gsthem
Deecription;
Sale Price:

| Add tiem To tavoice ||

Icmlnvpiéej

Gear ]




Exhibit F

WESTVIRGINIA, 1of }
STATE AGENCY FOR SURPELIS PRAPERTY ‘
Dunker, West Virginina 25064 L -08/13/2013
(0032013001 | 3825 | 47065 JSNOW REMOVAL Taicy 1 [E ] . ' | ]
TOYAL |

m«mmmmmuamﬂw»mhmm“m.hm“ﬁww “mmm‘lmlmfﬂ; #fﬁmmﬂmm
Mwwwﬂmﬁu-memn , ) ] e
,mwhmwﬁ'umh.mﬁuiﬁk s e —— A
docament. ”ﬁ.“ Title:




Exhibit G
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Rev. 04/14 State of West Virginia
VENDCOR PREFERENCE CERTIFICATE

Ceritification and application* is hereby made for Praference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction coniracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the Wast Virginia Code. This certificate for application is to be used fo request such preference. The Purchasing

Application is made for 2.5% vendor preference for the reason checked:

Bidderis an individual resident vendor and has residad continuously in West Virginia for four (4) years Immediately preced-
ing the date of this certification; or,

Bidder is & parinership, assodiation or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4} years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendorwho has
maintained fts headquarters or prircipal place of business continuously in West Virginia for four (4) years mmediately
preceding the date of this certification; or,

Bidderis a nonresident vendor which has an affiliate or subsidiary which employs a minimurn of one hundred state residents
and which has maintained its headquarters or principal place of businass within West Virginia continuously for the four (4)
years immediately praceding the date of this certification; or,

Application is mede for 2.5% vendor preference for the reason cheoked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginla who have resided in the state cortinucusly for the two years
immediately preceding submission of this bid; or,

Applicetion is mede for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a ronresident vendor with an
afffliete or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the ife of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have rasided in the state
continuously for the two years immediately preceding submission of this bid; o,

4 Application is made for 5% vendor preference for the reason checked:
Z Bidder meets either the requiremant of both subdivisions (1) and (2) or subdivision (1) and (3} as siated above; or,
5. Applicetion is made for 3.5% vendor preference who Is a veteran for the rsason checked:

x Bidder Is anindividual resident vendorwho is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; o,

6. Application Is made for 3.5% vendor preference who is a veteran for the reason checked:

x Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purpeses of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at lsast seventy-five percant of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately praceding vears.

7. Apptlication is made for praference as a non-resident small, women- and minority-owned business, in acoor-

nce with West Virginia Code §5A-3-59 and West Virginia Code of Siate Rules.
Bldder has been or expecis to be approved prior to contract award by the Purchasing Division as a certified small, women-

and minority-owned business.
Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has fafled to continue to meet the
requirements for such preferencs, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchage order.

By submission of this cerlificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and

authorizes the Department of Revenue to disclose tothe Director of Purchasing appropriate information verifying that Bldder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

deemed by the Tax Commissioner to be confidential.

Under penaity of law for false swearing (West Virginia Code, §61-5-3), Bldder hereby cartiles that this certificaie Is irue
and accurate in all reapects; and that If & contract Is Issued to Bidder and if anything contalned within this cerifficate
changes during the term of the contract, Bidder will notify the Purchasing Divislon in writing immediately.

sidder: VOB DBTA COAPDRATION signea =B\

Date: "IQQ/LO!') He:__ G950

K XK ki

L(‘.‘-"




! RFQNo. SUR160000000

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Cade §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its politicat subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed Is an amount greater than one thousand dollars In
the aggragate; or (2) the debtor lg in empioyer defauit.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax sdministered pursuant to
chapter eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmentsl fee or asssssment and
the matter has not bacomne final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any essessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit viofation, license aseessment, defauited workers'
compensation premium, penaity or other assessment presently delinquent or due and required o be paid to the state
or any of its poiitical subdivisions, including any interest or additional penaities accrued thereon,

“Employer default” means having an outstanding balance or liabllity to the old fund or to the uninaured employers'
fund or being in poficy default, as defined in W. Va. Code § 23-2¢-2, fzilure to maintain mandatory workers'
compensation coverage, or fallure to fully meet its obiigations as a workers' compensation self-ingured employer, An
smpioyer Is not In employer default if it has entered Into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

"Reiated party” means a party, whether an individual, corporation, partnership, association, imited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marrage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideretion from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
coniract amount,

AFFIRMATION: By signing this form, the vendor's authorized slgner affirms and acknowledges under penalty. of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that nelther vendor nor any related party are In employer default as defined above, unless the debt or

employer default is permitted under the exception above.
WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: _WEZ.3 DKTA wm 1~ Y]
—

A
Authorized Signature: <=8\ " === Date: __{] ! 3 5'/ 2004

Stato of

County of , to-wit:

Taken, subscribed, and sworn to before me this ___ day of (20
My Commigsion expires .20 _

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revieed 0701/2012)



ADDENDUM ACKNCWLEDGEMENT FORM
SOLICITATION NO.: SUR1600000001

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:

{Check the box next to each addendum received)
[ 1 Addendum No. | [ 1T Addendum No. 6
[ 1 Addeadum No.2 | 1 Addendum No.7
[ 1 Addendum No.3 [ 1 Addendum No. 8
[ ] Addendum No. 4 [ 1 Addendum No.9
[ 1 Addendum No.5 { 1 Addendum No. 10

! understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding, Only the
information issued in writing and added to the specifications by an official addendum is binding.

WED DA (OAJORTION

Company

e Y, Q VoV

Authorized Signature

Y Iasl 20/
L Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012



SOLICITATION NUMBER ; SUR1600000001
Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation”) to retlect the change(s) identified and described below.

Appiicable Addendum Category:
[/} Modify bid opening date and time
[ | Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[ | Correction of error

[ | Other

Description of Modification to Solicitation:
Addendum # 1

To postpone the bid opening to 10/28/2015 at 1:30PM.

No further changes.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



ATTACHMENT A

Revised 6/8/2012



%, | Purchasing Divison State of West Virginia
% | 2019 Washington Street East

| Post Office Box 50130 Request for Quotation
Charleston, WV 25305-0130 -

F Proc Folder: 134451
Doc Description: Addendum 1 Federal and State Inventory System
Proc Type: Central Purchase Order

Date Issued Solicitation Closes | Solicitation No Version
2015-10-13 2015-10-28 CRFQ 0214 SUR1600000001 2
13:30:00
BID RECEIVING LOCATION Ea S
BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 23305
us

VENDOR i

Vendor Name, Address and Telephone Number:

FOR INFORMATION CONTACT THE BUYER

Laura E Hooper
(304) 558-0468
laura.e.hooper@wv.gov

s PNV s 352039 2400 o aif38[2008
All offers subject to all terms and conditichs contained in this solicitation ) *

Page: 1 FORM ID : WV-PRC-CRFQ-001



ADDITIONAL INFORMAITON:

Addendum # 1

nostpone the bid opening to 10/28/2015 at 1:30PM.

No further changes.

INVDICE TO SHIP TO
ADMINISTRATIVE SERVICES MANAGER
DEPARTMENT OF ADMINISTRATION STATE OF WEST VIRGINIA
SURPLUS PROPERTY IN CARE OF SURPLUS PROPERTY
2700 CHARLES AVE 2700 CHARLES AVENUE
DUNBAR WV25064-2236 DUNBAR WV 25064
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Inventory System, Installation, 1.00000 EA
Maintenance and Warranty
Comm Code Manufacturer Specification Model #
43230000

Extended Description :

Lump-Sum of Surplus Inventory System, Barcode Scanners, Related Hardware, Installation, Maintenance, and Warranty.

[SCHEDULE OF EVENTS

2 Event

Question Submission Deadline 5:00PM

Event Date
2015-10-02

Page: 2



SUR1600000001

Document Phase
Final

Document Description
Addendum 1 Federal and State | nventory

System

Page 3
of 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




> % | 2019 Washington Street East
>i| Post Office Box 50130
#| Charleston, WV 25305-0130 -

Purchasing Divison State of West Virginia
Request for Quotation

Proc Folder: 134451

Pro¢ Type: Central Purchase Order

Doc Description: Addendum 2 Federal and State Inventory System

Date Issued Solicitation Closes | Solicitation No Version
2015-10-22 2015-11-17 CRFQ 0214 SUR1600000001 3
13:30:00
|BID RECEIVING LOCATION 71
BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTCN ST E

CHARLESTON wv 25305
us

| T ..n

Vendor Name, Address and Telephone Number:

FOR INFORMATION CONTACT THE BUYER

Laura E Hooper
(304) 558-0468
laura.e.hooper@wv.gov

| s1gnature X m FENE BB~ w 7—*0 o]

oare_Uf / sb/ﬂ-csls"

All offers subject to all terms and conditions contained in this solicitation

Page: 1

FORM ID : WV-PRC-CRFQ-001




[ADDITIONAL INFORMAITON:

Addendum # 2
nostpone the bid opening date to 11/17/2015 1:30PM

No further changes

[{NVOICE TC

SHIPTO

ADMINISTRATIVE SERVICES MANAGER

DEPARTMENT OF ADMINISTRATION
SURPLUS PROPERTY

STATE OF WEST VIRGINIA
IN CARE OF SURPLUS PROPERTY

2700 CHARLES AVE 2700 CHARLES AVENUE

DUNBAR WV25064-2236 DUNBAR WV 25064

us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Inventory System, Installation, 1.00000 EA

Maintenance and Warranty

Comm Code Manufacturer Specification Model #
43230000

Extended Description :
Lump-Sum of Surplus Inventory System, Barcode Scanners, Related Hardware, Instaliation, Maintenance, and Warranty,

| SCHEDULE OF EVENTS

1

Event Event Date
Question Submission Deadline 5:00PM 2015-10-02

Page: 2




SUR1800000001

Document Phase

Final

Document Description
Addendum 2 Federal and State | nventory
Systemn

Page 3
of 3

ADDITIONAL TERMS AND CONDITIONS

See attached document(s) for additional Terms and Conditions




SOLICITATION NUMBER: SUR1600000001
Addendum Number:; 2

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[¢'] Modify bid opening date and time
[ | Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[ | Correction of error

[ | Other

Description of Modification to Solicitation:
To postpone the bid opening date to 11417/2015 1:30PM

No further changes

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NQ.: SUR1600000001

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
{Check the box next to each addendum received)

[ 1 Addendum No. 1 [ 1 Addendum No.6
[ ] Addendum No.2 { 1 Addendum No.7
[ 1 Addendum No.3 [ ] Addendum No. 8
[ 1 Addendum Neo. 4 { 1 Addendum No.9
{ 1 Addendum No.5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

NGB PATA  (OAJORATION

Company

TN e

Authorized Signature
i / 2 °/ 2074
| !

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012



. gg;gf"’?fi"# Di:isogt ¢ East State of West Virginia
h ashingion otreet Eas H
Y bost Office Box 50130 Reguest for Quotation

5%/, | Charleston, WV 25305-0130 -

Proc Folder: 134451
Doc Description: Addendum 3 Federal and State Inventory System
Proc Type: Central Purchase Order

Date Issued Solicitation Closes | Solicitation No Version

2015-11-06 2015-11-24 CRFQ 0214 SUR1600000001 4
13:30:00

BID REGEIVING LOCATION T Ln il nie e

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON STE

CHARLESTON WV 25305

us

VENDOR ~ )

Vendor Name, Address and Telephone Number:

FOR INFORMATION CONTACT THE BUYER

Laura E Hooper
(304) 558-0468
laura.e.hooper@wv.gov

s € Iy B 352079 2F00 o ",/ 30|23

All offers subject to all terms and conditions contained in this solicitation

Page: 1

FORM ID : WV-PRC-CRFQ-001



[ADDITIONAL INFORMAITON:

Addendum # 3
ostpone the hid opening date to 11/24/2015 1:30PM

No further changes

[INVDICE TG | SHIP TO

ADMINISTRATIVE SERVICES MANAGER

DEPARTMENT OF ADMINISTRATION STATE OF WEST VIRGINIA

SURPLUS PROPERTY IN CARE OF SURPLUS PROPERTY

2700 CHARLES AVE 2700 CHARLES AVENUE

DUNBAR WV 25064-2236 DUNBAR WV 25064
us us

Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Inventory System, Installation, 1.00000 EA

Maintenance and Warranty

Comm Code Manufacturer Specification Model #
43230000

Extended Description :
Lump-Sum of Surplus Inventory System, Barcode Scanners, Related Hardware, Installation, Maintenance, and Warranty.

[SCHEDULE OF EVE!i 1S

9 Event Event Date
Question Submission Deadline 5:00PM 2015-10-02

Page: 2
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATICN NQ,; SUR1600000001

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendam Numbers Received:
(Chieck the box next to each addendum received)

[ 1 Addendum No. 1 [ 1 AddendumNo.6
[ ] Addendum No.2 [ 1 Addendum No.7
f 1 Addendum No.3 [ 1 Addendum No. 8
[ ] Addendum No. 4 [ 1 Addendum No.9
[ 1 Addendum No. 5 [ 1 Addendum No. 10

Tunderstand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

NSZRB DRTR  colfotmoN
Company

el
Authoriz:ed Signature

u/ 36/2.5¢
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: DOT1600000039

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received;
(Check the box next to each addendum received)

[ 1 Addendum No. 1 [ 1 Addendum No. 6
[ 1 Addendum No.2 [ ] Addendum No.7
[ 1 Addendum No.3 [ ] Addendum No. 8
[ ] Addendum No. 4 [ 1 Addendum No. 9
[ ] Addendum No.$5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding,

WEG NATA CORPRBETION

Company

P, o VoS

Authorized Signature

1 '/’;gl'znlf

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



SOLICITATION NUMBER : SUR1600000001
Addendum Number: 3

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[« ] Modify bid opening date and time
[ | Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[ | Correction of error

[ | Other

Description of Modification to Solicitation:
To postpone the bid opening date to 11/24/2015 1:30PM

No further changes

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



Purchasing Divison State of West Virginia
2t | 2019 Washington Street East

. M| Poct Office Box 50130 Request for Quotation
2§ Charleston, WV 25305-0130 =

Proc Folder: 134451

Doc Description: Addendum 4 - Federal and State Inventory System
Proc Type: Central Purchase Order

Date Issued Solicitation Closes | Solicitation No Version

2015-11-20 2015-12-08 CRFQ 0214 SUR1600000001 5
13:30:00

BID RECEIVING LOCATION

BID CLERK

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

2019 WASHINGTON ST E
CHARLESTON wv 25305
us

VENDOR E :

Vendor Name, Address and Telephone Number:

FOR INFORMATION CONTACT THE BUYER
Linda Harper

(304) 558-0468

linda.b.harper@wv.gov

,at..m(’fi;g YV aerens  33-0T42400 oure tllzgws?

Al offers subject to all terms and conditions contained in this solicitation

Page: 1 FORM ID : WV-PRC-CRFQ-001



IADM‘IUH&L INFORMAITON:

Addendum # 4
To postpone the bid opening date to 12/08/2015 1:30PM

nodify the buyer contract information to Linda Harper, Senior Buyer, email: Linda.B.Harper@wv.gov

INVOICE TO SHIP TG E
ADMINISTRATIVE SERVICES MANAGER
DEPARTMENT OF ADMINISTRATION STATE OF WEST VIRGINIA
SURPLUS PROPERTY IN CARE OF SURPLUS PROPERTY
2700 CHARLES AVE 2700 CHARLES AVENUE
DUNBAR WV 25064-2236 DUNBAR WV 25064
us us
Line Comm Ln Desc Qty Unit Issue Unit Price Total Price
1 Inventory System, Installation, 1.00000 EA
Maintenance and Warranty
Comm Code Manufacturer Specification Model #
43230000

Extended Description :

Lump-Sum of Surplus Inventory System, Barcode Scanners, Related Hardware, Installation, Maintenance, and Warranty.

| SCHEDULE OF EVENTS
Line Event Event Date
Question Submission Deadline 5:00PM 2015-10-02

Page: 2
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SOLICITATION NUMBER: CRFQ — SUR1600000001
Addendum Number: 4

The purpose of this addendum is to modify the solicitation identified as CRFQ DOT1600000039
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[X] Modify bid opening date and time
[ 1 Modify specifications of product or service being sought
[ 1 Attachment of vendor questions and responses
[ 1 Attachment of pre-bid sign-in sheet
[ 1 Correction of error

[X ] Other

Description of Modification to Solicitation:
1. To postpone the bid opening date and time to 12/08/2015 1:30 p.m.

2. To modify the buyer contact information to:
Linda Harper, Senior Buyer
Email: Linda.B.Harper@wv.gov

Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:
1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.



4y, | Purchasing Divison State of West Virginia
k | 2019 Washington Street East

2Y| bost Office Box 50130 Request for Quotation
.| Charleston, WV 25305-0130 =

Proc Folder: 134451
Doc Description: Addendum 5 - Federal and State Inventory System
Proc Type: Central Purchase Order

Date lssued Solicitation Closes | Solicitation No Version
2015-11-25 2015-12-08 CRFQ 0214 SUR1600000001 6
13:30:00
{Biiz RECEIVING LOCATION
BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305
us

eoR =

Vendor Name, Address and Telephone Number:

FOR INFORMATION CONTACT THE BUYER

Linda Harper
(304) 55B8-0468
linda.b.harper@wv.gov

Al offers subject to all terms and conditions contained in this solicitation

'atumx(—y'—% rene 29-~0OY A4DO DATE fllstthr

Page: 1 FORM ID : WV-PRC-CRFQ-001



[ACDITIONAL INFORMAITON:

Addendum #5

To publish the vendor questions and responses.

sublish modifications made to the Specifications, Pricing Page, and General Terms and Conditions as listed in the vendor questions and
responses.

[INVOICE TO - - EHIP TD
ADMINISTRATIVE SERVICES MANAGER
DEPARTMENT OF ADMINISTRATION STATE OF WEST VIRGINIA
SURPLUS PROPERTY IN CARE OF SURPLUS PROPERTY
2700 CHARLES AVE 2700 CHARLES AVENUE
DUNBAR WV 25064-2236 DUNBAR WV 25064
us Us
Line Comm Ln Desc Oty Unit Issue Unit Price Total Price
1 Inventory System, Instaliation, 1.00000 EA
Maintenance and Warranty
Comm Code Manufacturer Specification Model #
43230000

Extended Description :

Lump-Sum of Surplus Inventory System, Barcode Scanners, Related Hardware, installation, Maintenance, and Warranty.

[8CHEDULE oF EVENTS =

K] Event Event Date
Question Submission Deadline 5:00PM 2015-10-02

Page: 2
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: DOT1600000039

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ 1 Addendum No. 1 [ ] Addendum No. 6
[ ] Addendum No.2 [ 1 Addendum No.7
[ ] Addendum No. 3 [ ] Addendum No. 8
[ ] Addendum No. 4 [ 1 Addendum No.9
[ ] Addendum No. 5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. [
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

IGR DHRR CORIORATION

Company
Authorized Signature
\ , %5/ 2014
' Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



SOLICITATION NUMBER: CRFQ — SUR1600000001
Addendum Number: 5

The purpose of this addendum is to modify the solicitation identified as CRFQ DOT1600000039
(*Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ 1 Modify bid opening date and time
[ X1 Modify specifications of product or service being sought
[X] Attachment of vendor questions and responses
[ ] Attachment of pre-bid sign-in sheet
[ 1 Correction of error

[X ] Other

Description of Modification to Solicitation:

1. To publish the vendor questions and responses.
2. To publish modifications made to the Specifications, Pricing Page, and General Terms and
Conditions as listed in the vendor questions and responses.

Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:
1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.



ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATIQN NQ.: SUR1600000003

Instructious: Plesse acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.,
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

ddendem Numbers Received:
(Check the box next to each addendum received)

{ 1 Addendum No. i [ ] Addendum No. 6
[ 1 Addendum No.?2 [ 1 Addendum No.7
[ ] Addendum No. 3 [ ] Addendum No. 8
[ 1 Addendum No.4 [ ] Addendum No.9
[ 1 Addendum No.5 [ 1 Addendum No. 10

1 understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. |
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor's representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

VSES JIATA  CDLIDITIO)

Company

\w

Authorized Signature

u /4

Date

F ol

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing,
«avised 6/8/2012



CERTIFICATIONAND SIGNATURE PAGE

By signing below, or submitting documentation through wvOASIS, I certify that I have reviewed
this Solicitation in its entirety; understand the requirements, terms and conditions, and other
information contained herein; that I am submitting this bid, offer or proposal for review and
consideration; that 1 am authorized by the vendor to execute and submit this bid, offer, or
proposal, or any documents related thereto on vendor’s behalf; that I am authorized to bind the
vendor in a contractual relationship; and that to the best of my knowledge, the vendor has
properly registered with any State agency that may require registration.

(Cwﬁ)ea IITA CAPRKTIOD
ompeany
GroRAsS A% RETT 50

(Authorized Signature) (Representative Name, Title)

$1D 1ax 3638 [38fems

(Phone Number) Mm!@ (Date)

Revised 08/01/2015



SOLICITATION NUMBER: CRFQ — SUR1600000001
Addendum Number: 6

The purpose of this addendum is to modify the solicitation identified as CRFQ SUR 1600000001
(*Solicitation”) to reflect the change(s) identified and described below.

Applicable Addendum Category:

[ ] Modify bid opening date and time

[ 1 Modify specifications of product or service being sought
[ 1 Attachment of vendor questions and responses

[ ] Attachment of pre-bid sign-in sheet

[ 1 Correction of error

[X ] Other

Description of Modification to Solicitation:

1.

Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as

To Clarify Answer to Question 2 in the Vendor Questions/Agency Response regarding
“Please see the commodity Lines in wvOASIS, which have been revised to add annual

support and maintenance renewals.”

The commodity lines for annual support and maintenance will be added upon award in
wvOASIS. Vendor’s who wish to respond to a Centralized Request for Quotation (CRFQ)
online may submit information through the State’s wvOASIS Vendor Self Services (VSS).
Vendors should download the Exhibit “A” Pricing Page — Revised Addendum 5 that is
attached separately to the CRFQ and published to the VSS. Vendors must complete this
form with their pricing information and include it as an attachment to their online response.

If unable to respond online Vendor must submit the Exhibit “A” Pricing Page — Revised
Addendum 3 in their entirety with your bid prior to the scheduled bid opening date and time.

Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to

expedite document processing,



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: SUR1600000001

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:

{Check the box next to each addendum received)

[
[

]
]

Addendum No. 1

Addendum No. 2

Addendum No. 3

Addendum No. 4

Addendum No. 5

] Addendum No.
] Addendum No.
] Addendum No.
] Addendum No.

] Addendum No.

6

7

8

g

i0

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

WES DD CoRd 247N

/

R g — e

Company

Authorized Signature

u( 5of 294

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



%, | Purchasing Divison State of West Virginia
&\ | 2019 Washington Street East

4 YN Dost Office Box 50130 Request for Quotation
IRy, #| Charleston, WV 25305-0130 =

Proc Folder: 134451

Doc Description: Addendum 6 - Federal and State Inventory System
Proc Type: Central Purchase Order

Date Issued Solicitation Gloses | Solicitation No Version

2015-11-30 2015-12-08 CRFQ 0214 SUR1600000001

7
13:30:00

[BiD RECEVING LOCATION. " _

BID CLERK

DEPARTMENT OF ADMINISTRATION

PURCHASING DIVISION

2019 WASHINGTON ST E

CHARLESTON wv 25305
us

VENDOR

Vendor Name, Address and Telephone Number:

FOR INFORMATION CONTACT THE BUYER
Linda Harper

{304) 558-0488

linda.b.harper@wv.gov

Signature X m rens 2% O 2400 pate I/ /” }ﬂag
All offers subject to all terms and conditions contained in this solicitation r v

Page: 1 FORM ID : WV-PRC-CRFQ-001



| ADDITIONAL INFORMAITON:

Addendum #6

Slarify Answer to Question 2 of Vendor Questions/Agency Response regarding the commodity Lines in wvOASIS.

+ commodity lines for annual support and maintenance will be added upon award in wwOASIS. Vendors who wish to respond to a Centralized
Request for Quotation (CRFQ) online may submit information through the States wvOASIS Vendor Self Services (VSS). Vendors should

download the Exhibit A Pricing Page Revised for Addendum 5 that is attached separately to the CRFQ and published to the VSS. Vendors must

complete this form with their pricing information and include it as an attachment to their online response.

If unable to respond anline Vendor must submit the Exhibit A Pricing Page Revised for Addendum 5 in their entirety with your bid prior to the
scheduled bid opening date and time,

INVOICE TO 8HIP TC 1
ADMINISTRATIVE SERVICES MANAGER

DEPARTMENT OF ADMINISTRATION STATE OF WEST VIRGINIA

SURPLUS PROPERTY IN CARE OF SURPLUS PROPERTY

2700 CHARLES AVE 2700 CHARLES AVENUE

DUNBAR WV 25064-2236 DUNBAR WV 25064

us us

Line Comm Ln Desc¢ Qty Unit Issue Unit Price Total Price
1 Inventory System, Installation, 1.00000 EA

Maintenance and Warranty

Comm Code Manufacturer Specification Model #
43230000

Extended Description :
' "mp-Sum of Surplus Inventory System, Barcode Scanners, Related Hardware, Installation, Maintenance, and Warranty.

[SCHEDULE OF EVENTS - il i Ol
Line Event Event Date
1 Questicn Submission Deadline 5:00PM 2015-10-02

Page: 2
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See attached document(s) for additional Terms and Conditions




REQUEST FOR QUOTATION
Surplus Property Inventory System

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of West Virginia State Agency for Surplus Property to establish a contract for the
one time purchase of a software inventory system, barcode scanner, related hardware and
the installation, training and maintenance thereof. The system will be used to store
information on eligible organizations and expiration dates on eligible accounts. The
system will be used to track state and federal inventory and will also be used as an
invoicing system.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Item” means “Software Inventory System™ as more fully described by
these specifications.

2.2 “Pricing Page” means the pages, contained in wvQASIS or attached as Exhibit “A”,
upon which Vendor should list its proposed price for the Contract Items.

2.3 “Solicitation” means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

2.4 “Eligible Organization” refers to tax-supported medical institutions, hospitals,
clinics, fire departments, rescue squads, health centers, school systems, schools,
colleges and universities within the state, and to other nonprofit medical institutions,
hospitals, clinics, volunteer fire departments, volunteer rescue squads, health centers,
schools, colleges and universities within the state which have been held exempt from
taxation under the Internal Revenue Code of 1986, as amended. In order to remain
classified as an eligible organization, fire departments must renew their registration
every year, while other organizations must renew every three years.

2.5 “State Inventory” means inventory that has been retired from state agencies.

2.6 “Federal Inventory” means inventory that comes from the federal government and
is donated to WVSASP for allocation to eligible organizations.

3. GENERAL REQUIREMENTS:

3.1 Mandatory Contract Item Requirements: Contract Item must meet or exceed the
mandatory requirements listed below.

3.1.1 Inventory System

Revised 7/07/2015



REQUEST FOR QUOTATION
Surplus Property Inventory System

Revised 7/07/2015

3.1.1.1 System must be able to track federal and state inventory and create
federal distribution documents and state invoices generated from this
inventory system.

3.1.1.2 Must be able to store up to at least 100,000 inventory items with
the option to expand the system’s data-storage abilities at a later date, if it
becomes necessary,

3.1.1.3 Must have the capability of printing bar codes that can be printed
and attached to inventory items for identification and point-of-sale purposes.

3.1.1.4 Must have the ability to search and recall inventory records at a
minimum by tag, retirement ID, asset ID, date received, asset description,
serial number, asset name, model information, year, and price.

3.1.1.5 System must have the ability to sort contacts through search and
folder/group creation of at least 1,500 eligible organization accounts with
organization name, contact names, authorized representative, county,
address, phone number, e-mail address, eligibility expiration date, license
expiration date and type of eligibility of account (state, federal, both), and
whether they are designated as a “Homeless and Needy Assistor,” indicating
the eligible organization provides assistance to the homeless and needy and
recording any donations made by the WVSASP.

3.1.1.6 Must be compatible with Windows 7.

3.1.1.7 Sysiem software must reside and operate from the agency’s
Microsoft Windows Server 2012 R2 -based data server located onsite in
Dunbar, West Virginia. The database back-end must be supported on
Microsoft SQL 2012.

3.1.1.8 System’s back-end database must have the capability to be backed
up to a remote server location,

3.1.1.9 System’s graphical user interface must allow users to log into the
system using a web-based platform.



REQUEST FOR QUOTATION
Surplus Property Inventory System

Revised 7/07/2015

3.1.1.10 Must track and record three- or one-year eligibility period and basic
registration history with notification of registration expiration.

3.1.1.11 Must offer at least a 3-year warranty on hardware.

3.1.1.12 Must provide phone-based customer support at minimum, Monday
— Friday from 8am to 5 pm EST.

3.1.1.13 Must provide User Training,
3.1.1.14 Software upgrades must be included in annual fee.

3.1.1.15 The inventory system should provide a way to modify existing
asset fields and create custom fields by a system administrator or
permissioned user.

3.1.1.16 The system must enable permissioned users to create new and
modify existing asset categories.

3.1.1.17 The system should be able to send automatic alerts or reports via
email.

3.1.1.18 The system must be able to import Microsoft Excel (xls/xIsx) and
csv files.

3.1.1.19 The system must allow users to attach pictures and other files to
asset records.

3.1.1.20 The system must be able to automatically generate a barcode
number in a prescribed sequence (for example, by department, asset type,
ete.)

3.1.1.21 The system’s mobile application must be compatible with i0S- and
Android-based smartphones and tablets. The mobile app must also be
compatible with WinMobile and Android barcode scanners.

3.1.1.22 The mobile app must be able to sync with the web-based system to
enable use when mobile device has no Internet connectivity.



REQUEST FOR QUOTATION
Surplus Property Inventory System

3.1.1.23 The mobile app must allow users to create new assets, view/modify
asset records, and complete inventory audits.

3.1.2 Reporting

3.1.2.1 The inventory system must provide a library of prebuilt inventory
reports, such as current inventory available, inventory sold by date and
inventory sold by customer.

3.1.2.2 Reports must be exportable to Microsoft Excel and PDF formats.

3.1.2.3 Must be abie to create quarterly 3040 reports from information
entered for federal distribution documents.

3.1.2.4 Must be able to create quarterly “Homeless and Needy” reports for
federal property donated to eligible organizations designated as aiding the
homeless and needy. Report should include fields for name of providers who
received property, number of persons served at each provider (with total for
the reporting period), value of property received (with total for the reporting
period), and description of property.

3.1.3 User Accounts

3.1.3.1 Must have a minimum of 12 user accounts with different access levels
that can be changed by an in-house system administrator.

3.1.3.2 System administrator must be able to adjust permissions for users to
restrict access to application. Permissions must be able to be configured to allow
read-only rights or to hide sensitive field information. Must be able to control
access to reports for any users.

3.1.4 Accessibility

3.1.4.1 Software inventory system must be accessible through mainstream tablets
and smartphones.

3.1.4.2 The inventory system must be web based, accessible using Google Chrome,
Microsoft Internet Explorer, and Mozilla Firefox web browsers.

3.1.5 Installation

Revised 7/07/2015



REQUEST FOR QUOTATION
Surplus Property Inventory System

3.1.5.1 Vendor must perform programming of 5 wireless scanners. Wireless
scanner function will relate to invoicing of both state and federal surplus
property items where scanning of an item’s bar code performs any necessary
updates to corresponding property record in the inventory system database.
In addition, system will generate inventory labels for incoming property
items whose information is imported into the system from the Excel
spreadsheet process, and the bar code on label corresponds to the newly-
created database record for each piece of property.

3.1.5.2 Vendor must provide installation, training and maintenance of
system.

3.1.6 Invoicing

3.1.6.1 System must have the ability to generate invoices using the
eligibility accounts and must have the ability to create distribution documents
for federal property donations.

3.1.6.2 Must be able to invoice the public and save the public customers’
information for future invoicing

3.1.7 Barcode Scanners

3.1.7.1 Must have the ability to scan anywhere on a 5-acre lot.

3.1.7.2 Scanners must be handheld, wireless, and have Android or
WinMobile operating system.

3.1.7.3 Must have barcode printer which prints barcodes from inventory
system.

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price for the Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages. Renewal
options may be initiated by the Agency, agreed to by the Vendor, and
processed by the West Virginia Purchasing division as Change Orders for
subsequent years.

Vendor should provide with their bid a copy of any and all Software Terms and
Conditions or licenses that the State of West Virginia or the Agency will have to
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REQUEST FOR QUOTATION
Surplus Property Inventory System

agree to or accept as a part of this solicitation. Vendor will be required to provide this
information before Purchase Order is issued.

Vendor should provide with their bid a copy of any and all Maintenance Terms and
Conditions or Licenses that the State of West Virginia or the Agency will be required
to agree or accept as a part of this solicitation. Vendor will be required to provide this
information before the Purchase Order is issued.

4.2 Pricing Page: Vendor should complete the Pricing Page by completing the
Bidder name, base bid and listing three references. Vendor should complete
the Pricing Page in full as failure to complete the Pricing Page in its entirety
may result in Vendor’s bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Page to prevent errors in the evaluation.

Vendor’s who wish to respond to a Centralized Request for Quotation
(CRFQ) online may submit information through the State’s wwOASIS
Vendor Self Service (VSS). Vendors should download the Exhibit “A”:
Pricing Page that is attached separately to the CRFQ and published to the
VSS. Vendors must complete this form with their prices information and
include it as an attachment to their online response with an Attachment
Type of “Pricing”. The Pricing Page attachments (Pricing) are then
downloaded buy the Buyer during the scheduled bid opening for bid
evaluation,

If unable to respond online Vendor must submit the Exhibit “A” Pricing Pages
in their entirety with your bid prior to the scheduled bid opening date and time.

5. PAYMENT:

5.1 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

6. DELIVERY AND RETURN:

6.1 Shipment and Delivery: Vendor shall ship the Contract Items immediately after
being awarded this Contract and receiving a purchase order or notice to proceed.
Vendor shall deliver the Contract Items within thirty (90) calendar days after
receiving a purchase order or notice to proceed. Contract Items must be delivered
to Agency at:

State Agency for Surplus Property
2700 Charles Avenue
Dunbar, WV 25064

Revised 7/07/2015



REQUEST FOR QUOTATION
Surplus Property Inventory System

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if the shipment of the Contract Items will be delayed for any reason. Any
delay in delivery that could cause harm to an Agency will be grounds for
cancellation of the Contract, and/or obtaining the Contract Items from a third party.

Any Agency seeking to obtain the Contract Items from a third party under this
provision must first obtain approval of the Purchasing Division.

6.3 Delivery Payment/Risk of Loss: Vendor shall deliver the Contract Items F.0.B.
destination to the Agency’s location.

6.4 Return of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the
return within five (5) days of being notified that items are unacceptable, or permit
the Agency to arrange for the return and reimburse Agency for delivery expenses.
If the original packaging cannot be utilized for the return, Vendor will supply the
Agency with appropriate return packaging upon request. All retums of
unacceptable items shall be F.O.B. the Agency’s location. The returned product
shall either be replaced, or the Agency shall receive a full credit or refund for the
purchase price, at the Agency’s discretion.

6.5 Return Due to Agency Error: Items ordered in error by the Agency will be
returned for credit within 30 days of receipt, F.O.B. Vendor’s location. Vendor
shall not charge a restocking fee if returned products are in a resalable condition.
Items shall be deemed to be in a resalable condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor’s customary restocking fee or 5% of the total invoiced
value of the returned items.

7 VENDOR DEFAULT:
7.1 The following shall be considered a vendor default under this Contract.

7.1.1 Failure to provide Contract Items in accordance with the requirements
contained herein.

7.12  Failure to comply with other specifications and requirements contained
herein.

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

Revised 7/07/2015



REQUEST FOR QUOTATION
Surplus Property Inventory System

7.14

Failure to remedy deficient performance upon request.

7.2 The following remedies shall be available to Agency upon default.

7.2.1

722

7.2.3

Immediate cancellation of the Contract.

Immediate cancellation of one or more release orders issued under this
Contract.

Any other remedies available in law or equity.

8 ATTACHMENTS:

A: Pricing Page

B: WYV Surplus Property current Inventory System Flowchart
Shows how the current system flows

C: WYV Surplus Property current Public Sales Invoice
Shows the information that is captured on a public sales invoice

D: “AS IS, WHERE IS” Statement and Signature Line
Must print out on Public Invoices

E: WYV Surplus Property current Negotiated Sales Invoice
Shows the information that is captured on an eligible organization invoice

F: Federal Distribution Document
Shows what the federal distribution document must look like

G: New Warehouse Floorplans
To assist potential bidders in bid preparation
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3.9 Licensee agrees to pay annual maintenance and support costs in an
amcunt of $10,000 upon execution of this agreement and annually
thereafter for a minimum period of five years,

3.10 Any ncn-payment of annual maintenance and support costs shall
constitute grounds fcr termination of the license and this Agreement by
Licensor,

4. OWNERSHIP.

4.1 The Owner of the State Surplus Property Software application is the
University of Arizona and the owner of the Federal Surplus Applicaticn
is Wek Data Corporation. The exclusive distributor of the Software is
Web Data Corporation (Licensor). Subject to the licenses granted
herein, Owner retains all right, title and interest in and to the
Software, including all Intellectual Property Rights therein and
thereto for the application and any modifications and additions made to
it. Licensee acknowledges that the licenses granted herein do not
provide Licensee with title to or ownership of the Scftware, but only
the rights set forth herein. No rights are granted other than the
rights expregsly set forth herein.

4.2 In the event that Licensee commissions cne or more custom add-ons
or modules to be added to the Software, Licensee shall have the right
to use such add-ons or modules without any additional license fees
cther than the costs of development.

5. WARRANTIES.

5.1 Licensor warrants that the Software will perform without bugs for
the life of its use, provided that no third party has made any
alteration to any part of the Software or database design, and provided
that Licensee makes available the hardware recommended for its use.

5.2 In the event that any third-party modifications are made to the
software, the Licensor’s warranty will become null and void and
Licensee will be required to pay Licensor its prevzailing hourly rate
for any future fixes.

6. CONFIDENTTAL INFORMATION.

6.1 Confidential Information. "Confidential Information" means any
nenpublic and proprietary information or materials relating to a
party's marketing business or technology which the disclosing party
marks as "confidential"™ at the time of disclosure or confirms in
writing is confidential within a reasonable time (not to exceed thirty
(30) days) after disclosure. The terms and conditions {(but not the
existence) of this Agreement shall be deemed Confidential Information
of each party. Notwithstanding the foregoing, Confidential Information
does not include, and nothing in this Agreement shall prohibit or limit
either party's use of, information (including but not limited te¢ ideas,
concepts, know-how, techniques, and methodologies) (i} previously known
to it, (ii) independently develcped by it, (iii) acguired by it from a
third party which was not, to the receiving party's knowledge, under an
cbligation tc the disclesing party not to disclose such information, or



(iv) which is or becomes publicly available thrcough nc breach by the
receiving party of this Agreement,

6.2 Protection of Confidential Information., During the terms of this
Agreement and for a period of seven (7) years after initial disclosure,
neither party will provide, disclose or otherwise make available to any
third party any of the disclosing party's Confidential Information.
Except as expressly provided herein, the receiving party will not use
or disclose such Confidential Information without the disclosing
party's prior written consent, except to the receiving party's
employees or consultants on a need-to-know basis, provided that any
such consultants have executed written agreements restricting use or
disclosure of such Confidential Information that are at least as
restrictive as the receiving party's cbligations under this Section 6.
In addition to the foregoing nondisclosure obligations, the receiving
party agrees to use at least the same care and precaution in protecting
such Confidential Information as the receiving party uses to protect
the receiving party's own confidential and proprietary information and
trade secrets, and in nc event less than reasonable care. The receiving
party shall return all Confidential Information promptly upon the
request of the disclosing party or upon termination of this Agreement.

6.3 Equitable Remedy. Each party acknowledges that due to the unique
nature of the other party's Confidential Information, the disclosing
party will not have an adequate remedy in money or damages in the event
of any unauthorized use or disclosure of such party's Confidential
Information. In addition to any other remedies that may be available in
law, in equity or otherwise, each party shall be entitled to seek any
injunctive relief that may be appropriate to prevent such unauthorized
use or disclosure.

6.4 Indemnification. Each party agrees to be responsible for liability
arising from its own acts or omissions and those of its officers,
employees, and agents.

7. TERM AND TERMINATION.

7.1 Term. This Agreement is effective as of the Effective Date, and
will continue in effect in perpetuity unless earlier terminated
pursuant to this Section 3.10 akove or Section 7.

7.2 Termination by Licensor. Licensor may terminate this Agreement,
including the licenses granted under Section 2, only if (i) Licensee
fails to make payment under Section 3 or (ii) Licensee materially
breaches Section 2.1; and, in the case of any occurrence of an event
described in either subsection (i) or subsection {(ii) of this sentence,
such failure is not cured within sixty (60) days of written notice
thereof. Notwithstanding anything herein to the contrary, Licensor may
net terminate this Agreement, or the licenses granted under Section 2,
for any other reascon. However, nothing herein shall prevent Licensor
from seeking an injunction or money damages with respect to any breach
of this Agreement.

7.3 Termination by Licensee. Licensee may terminate this Agreement if
Licensor materially breaches this Agreement and such breach has not
been cured within sixty {60) days after written notice thereof.



7.4 Effect of Termination. Without limiting any other rights and
remedies available to the terminating party, upon termination of this
Agreement, &ll licenses granted to Licensee hereunder shall terminate
and all payment obligations due to Licensor after the effective date of
termination shall terminate,

7.5 Survival. Articles 3, 4, and 8, and Sections 6.1, 6.2, 6.3, and
6.4, as well as any accrued but unpaid payment obligations, shall
gurvive the termination of this Agreement.

8. LIMITATION OF LIABTLITY.

8.1 LICENSOR'S LIABILITY ARISING UNDER THIS AGREEMENT W1LIL NOT EXCEED
THE AMOUNTS RECEIVED BY LICENSOR FROM LICENSEE HEREUNDER. IN NO EVENT
SHALL EITHER PARTY BE LIABLE UNDER THIS AGREEMENT OR FOR BREACH HERECE
FOR ANY TNDIRECT, SPECIAL, INCIDENTAL OR CONSEQUENTIAL DAMAGES OF ANY
KIND, INCLUDING WITHCUT LIMITATION LOST PRCFITS OR LOSS OF BUSINESS,
EVEN IF SUCH PARTY HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES
AND NOTWITHSTANDING THE FAILURE OF THE ESSENTIAL PURPOSE OF ANY LIMITED
REMEDY, LICENSEE ACKNCWLEDGES THAT FEES AGREED UPCN BY LICENSOR AND
LICENSEE ARE BASED IN PART UFQON THESE LIMITATIONS, AND THAT THESE
LIMITATIONS WILL APPLY NOTWITHSTANDING ANY FAILURE OF ESSENTIAL PURPQSE
CF ANY LIMITED REMEDY.

9. GENERAL,

9.1 Independent Contractor Status. Each party agrees and acknowledges
that in its performance of its obligations under this Agreement, it is
an independent contractor of the other party, and is solely responsible
for its own activities. Neither party shall have any authority to make
commitments or enter into contracts on behalf of, bind or otherwise
obligate the other party in any manner whatsoever. No joint venture,
franchise or partnership is intended to be formed by this Agreement.

9.2 Entire Agreement; Amendment. This Agreement constitutes the entire
Agreement between the parties with respect to the subject matter hereof
and supersedes all pricr contemporaneous oral or written understandings
or agreements among the parties which relate to the subject matter
hereof. No modification or amendment of this Agreement or any of its
provisions shall be binding upon any party unless made in writing and
duly executed by authcorized representatives of all parties.

9.3 Assignment. Neither party may assign or transfer, whether
voluntarily, by operation of law, nor otherwise, any rights or delegate
any duties under this Agreement without the prior written consent of
the other party. Any purported transfer, assignment or delegation
withcut such prior written consent will be null and void and of no
force or effect. WNotwithstanding the foregoing, both parties shall have
the right to assign this Agreement tc any successor to substantially
all of its business or assets to which this Agreement relates, whether
by merger, sale of assets, sale of stock, reorganization or ctherwise.
Subject to the foregoing, this Agreement will bind and inure to the
benefit of the parties and their respective successors and permitted
assigns.

9.4 Notices. Rll notices, requests, consents and other communications
which are required or permitted hereunder shall be in writing, and



shall be delivered by registered U.S. mail, postage prepaid (effective
three (3) days after mailing) or sent by facsimile or electronic mail,
with a confirmation copy simultaneously sent by U.S. mail, pocstage
prepaid (effective upon transmission), at the addresses set forth on
the signature page. Notice of change of address ghall be given in the
Same manner as other communications.

9.5 Severability. If any provision of this Agreement is held to be
invalid, illegal or unenforceable for any reason, such invalidity,
illegality or unenforceability shall not affect any other provisions of
this Agreement, and this Agreement shall be construed as if such
invalid, illegal or unenforceable provision had never been contained
herein.

9.61 Counterparts. This Agreement may be executed in two counterparts,
both of which taken tecgether shall constitute a single instrument.
Execution and delivery of this Agreement may be evidenced by facsimile
transmission.

IN WITNESS WHEREOF Licensee and Licensor, intending to be legally
bound by the terms of this Agreement, have caused this Agreement to be
executed by their duly authorized representatives as of the Effective
Date.

WEB DATA CORPORATION.
P.O. Box 428
Gordonsville, VA 22942

Phone: (520} 297-3623

By:

Name:

ricle: T
(Licensee)
(Address)

By:

Name:



AGREEMENT FOR OUTSIDE PROFESSIONAL SERVICES
between

[Licensee name Here]
(Hereinafter referred to as “Customer”)
and
WEB DATA CORPORATION
(Hereinafter referred to as “Contractor”)

Customer agrees to retain Contractor, and Contractor agrees fo provide services to
Customer upon the terms and conditions set forth in this Agreement.

Contractor shall provide services for Surplus Property Software System, Customer
Support and Software Maintenance and in doing so agrees to exercise Contractors
best efforis in completion of the described services. Details and exclusions to this
Annual Maintenance contract are detailed in the attached Exhibit A.

The total annual cost to Customer for the performance of the services shall be
$10,000.00 (Ten Thousand Dollars). Payment shall be made within thirty (30) days
after the Customer’s receipt of Contractor's invoice. Vendor to invoice annually.

Name and address of individual Contractor:

WEB DATA CORPORATION
P.O. Box 428
Gordonsville, VA 22942

Federal Tax |.D. Number:
33-0792400

The initial term of the Agreement shall be three years from the date of this Agreement.
This Agreement may be renewed for an additional three years upon mutual agreement
of Customer and Contractor.

Either party may terminate this Agreement by giving sixty (60) days written notice to the
other party. Termination of this agreement will deem the license to use the Surplus
Property Software System also terminated.

For all purposes under the terms of this Agreement Contractor shali be an independent
contractor, and not an agent, officer or employee of Customer. Customer shall provide
no employee benefits, including but not limited to worker's compensation coverage
regularly afforded to staff, faculty, and administrative and professional employees.
Contractor shail provide whatever tools, equipment, vehicles, and supplies Contractor
may determine to be necessary for the performance of services hereunder, and shall be
responsible for all expenses of operation of said office, including expenses incurred in
hiring employees and assistants to Contractor.

Contractor agrees to perform its services with the standard of care, skill, and diligence
normally provided by a professional organization in the performance of similar services.
It is understood that Contractor may be required to perform the services based, in part,
on information furnished by the Customer and Contractor shall be entitled to rely on such
information. Contractor is hereby given notice that the Customer shall rely on the
accuracy, competence, and completeness of Contractor's services in utilizing the resuits
of such services.



8. The parties agree to be bound by applicable state and federal rules governing Equal
Employment Opportunity and Non-Discrimination.

9. The parties agree to submit all disputes arising hereunder to arbitration.

10. Contractor shall at all times keep the Customer free and clear from all claims, liens, and
encumbrances asserted by any person or other entity for any reason whatsoever arising
from the furnishing of services under this Agreement. Contractor shall indemnify,
defend, and hold harmless the Customer from any and all claims, demands, suits,
actions proceedings, loss, costs, and damages of every kind and description, including
any attorney’'s fees or litigation expenses which may be brought or made against or
incurred by the Customer on account of loss of or damage to any property or for injuries
to or death of any person, caused by, arising out of, or contributed to, in whole or in part,
by reasons of any alleged act, omission, professional error, fault, mistake, or negligence
of Contractor, its employees, agents, or representatives in connection with or incident to
the performance of this Agreement or arising out of worker's compensation claims,
unemployment compensation ciaims, or unemployment disability compensation claims
of employees of Contractor. Contractor's obligation under this Section 10 shail not
extend to any liability caused by the sole negligence of Customer.

11. Contractor shall submit an annual invoice in connection with the services performed and
to be performed under this Agreement. This invoice shall be sent to:

{Licensee contact name and address here]

12. The Contractor agrees to keep all books, accounts, reports, files and other records
relating to this agreement for five (5) years after completion of this Agreement. In
addition, the Contractor agrees that such books, accounts, reports, files and other
records shall be subject to audit pursuant to A.R.S. §35-214.

13. This Agreement is not assignable without prior written approval of Customer; any
attempt to assign any rights, duties, or obligations which arise under this Agreement
without such approval shall be void.

14.  This Agreement is made under and shall be interpreted according to the laws of the
[Customer’s State here].

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the dates set out
below.

CUSTOMER: CONTRACTOR:

Name and Title: Name and Title;

Date: Date:




Exhibit A
Customer support services provided by Contractor as part of this Agreement include:

1. Telephone support Monday to Friday between 8:00 a.m. and 5:00 p.m. Mountain
Standard Time (normal business hours). Calls to be made to (520) 297-3623.

2. 24/7 support by email to gordon@webdatacorporation.com

3. Response to support requests within 1 business day during normal business hours.

4. Customer will have free access to new modules and modifications made to the existing
system structure. Customer will pay only for integration of these modules and
modifications, which integration costs shall be provided to Customer prior to the
commencement of work.

5. Customers will be notified of the availability of new modules and modifications.

6. Any bugs for work provided by Contractor will be corrected at no charge.

7. Contractor will charge for installation and integration of new modules and modifications
at a rate of $200 per hour. Contractor will provide a “not to exceed” estimate after the

requirements have been determined and agreed by Customer and Contractor.

8. All other warranties remain in effect as described in the original license agreement.



1.

2.

CONTRACTUAL AGREEMENT: Issuance of & Award Document signed by the
Purchasing Division Director, or his designee, and epproved as to form by the Attorney
General’s office constitutes acceptance of this Contract made by and between the State of
West Virginia and the Vendor. Vendor’s signature on its bid signifies Vendor's agreement to
be bound by and acoept the terms and conditions contained in this Contract,

DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the
meanings attributed to them below. Additional definitions may be found in the specifications
included with this Solicitation/Contract.

2.1. “Ageney” or “Agencies” means the agency, board, commission, or other entity of the
State of West Virginia that is identified on the first page of the Solicitation or any
other public entity seeking to procure goods or services under this Contract,

“Contract” means the binding agreement that is entered into between the State and
the Vendor to provide the goods or services requested in the Solicitation.

!.0
~

2.3. “Director” means the Director of the West Virginia Department of Administration,
Purchasing Division,

24. “Purchasing Division” means the West Virginia Department of Administration,
Purchasing Division,
2.5, “Award Document” means the document signed by the Agency and the Purchasing

Division, and approved as to form by the Attorney General, that identifies the Vendor
as the contract holder.

2.6. “Solicitation” means the official notice of an opportunity to supply the State with
800ods or services that is published by the Purchasing Division.

2.7. “State” means the State of West Virginia and/or any of its agencies, commissions,
boards, etc. as context requires.

2.8. “Vendor” or “Vendors® means eny entity submitting a bid in response to the
Solicitation, the entity that has been selected as the lowest responsible bidder, or the

entity that has been awarded the Contract as context requires,
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be
determined in accordance with the category that has been identified as applicable to this
Contract below:

[¥'Term Contract
Initial Contract Term: This Contract  becomes  effective on
Upon award and extends for a period of One (1}
year(s).

Renewel Term: This Contract may be renewed upon the mutual written consent of
the Agency, and the Vendor, with approval of the Purchesing Division and the
Attorney General’s office (Attorney General approval is as to form only). Any
request for renewal should be submitred to the Purchasing Division thirty (30) days
prior to the expiration date of the initial contract term or appropriate renewal term. A
Contract renewal shall be in accordance with the terms and conditions of the original
contract. Renewal of this Contract is limited to Three (3} successive one (1)
year periods or multiple renewal periods of less than one year, provided that the
multiple renewal periods do not exceed Thirty-six 136) months in total. Automatic
renewal of this Contract is prohibited. Notwithstanding the foregoing, Purchasing
Division approval is not required on agency delegated or exempt purchases. Attorney
General approval may be required for vendor terms and conditions,

Delivery Order Limitations: In the event that this contract permits delivery orders, a
delivery order may only be issued during the time this Contract is in effect. Any
delivery order issued within one year of the expiration of this Contract shall be
effective for one year from the date the delivery order is issued. No delivery order
may be extended beyond one year after this Contract has expired,

[ Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the
notice io proceed and must be completed within days.

[[] Fixed Period Contract with Renewals: This Contract becomes effective upon Vendor’s
receipt of the notice to proceed and part of the Contract more fully described in the
attached specifications must be completed within days.
Upon completion, the vendor agrees that maintenance, monitoring, or warranty services

will be provided for one year thereafter with an additional successive
one year renewal periods or multiple renewal periods of less than omne year provided that
the multiple renewal periods do not exceed months in total,

Automatic renewal of this Contract is prohibited.

[] One Time Purchase: The term of this Contract shall run from the issuance of the Award
Document until all of the goods contracted for have been delivered, but in no event will
this Contract extend for more than one fscal year,

[[] Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately

upon receiving notice to proceed unless otherwise instructed by the Agency. Unless
otherwise specified, the fully executed Award Document will be considered notice to

proceed.

QUANTITIES: The quantities required under this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below.

] Open Eng Contract: Quantities listed in this Solicitation are approximations only, based
on estimates supplied by the Agenoy. It is understood and agreed that the Contract shell
cover the quantities actually ordered for delivery during the term of the Contract, whether
more or less than the quantities shown.

[] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

[7] Combined Service and Goods: The scope of the service and deliverable goods to be
provided will be more clearly defined in the specifications included herewith.

[] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included berewith. Once those items have been delivered,
no additional goods may be procured under this Contract without an appropriate change
order approved by the Vendor, Agency, Purchasing Division, and Attorney General's

office.

PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified
elsewhere within this Solicitation/Contract by the State. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization from the State in the
Solicitation to do so, may result in bid disqualification,

EMERGENCY PURCHASES: The Purchasing Division Director may authorize the
Agency to purchase goods or services in the open merket that Vendor would otherwise
provide under this Contract if those goods or services are for immediate or expedited delivery
in an emergency. Emergencies shall include, but are not limited to, delays in transportation or
an unanticipated increase in the volume of work, An emergency purchase in the open market,
approved by the Purchasing Division Director, shall not constitute of breach of this Contract
and shall not entitle the Vendor to any form of compensation or damages, This provision
does not excuse the State from fulfilling its obligations under a One Time Purchage contract.

REQUIRED DOCUMENTS: All of the items checked below must be provided to the
Purchasing Division by the Vendor ag specified below.
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[C] BID BOND: All Vendors shali furnish a bid bond in the amount of five percent
- (5%) of the total amount of the bid protecting the State of West Virginia. The bid
bond must be submitted with the bid.

[} PERFORMANCE BOND: The apparent successful Vendor shall provide a
performance bond in the amount of . The performance bond
must be received by the Purchasing Division prior to Contract award, On
construction contracts, the performance bond must be 100% of the Contract value,

[(] LABOR/MATERIAL PAYMENT BOND; The apparent successful Vendor shall
provide a labor/material payment bond in the amount of 100% of the Contract valee.
The labor/material payment bond must be delivered to the Purchasing Division prior

to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the
Vendor may provide certified checks, cashier’s checks, or irrevocable letters of credit,
Any certified check, cashier’s check, or irrevocabie letter of credit provided in liew of a
bond must be of the same amount and delivered on the same schedule as the bond it
replaces. A letter of credit submitted in lien of a performance and labor/material payment
bond wiil only be allowed for projects under $100,000. Personal or business checks are

not acceptable,

[[] MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2)
year maintenance bond covering the roofing system, The maintenance bond must be
issued and delivered to the Purchasing Division prior to Contract award.

[*1” INSURANCE: The apparent successful Vendor shall furnish proof of the following
insurance prior to Contract award and shall list the state as a certificate holder:

[Commercial General Liability Insurance: In the amount of $500,000.60
or more,

(] Bullders Risk Insurance: In an amount equel to 100% of the amount of the
Contract.

O000O0o
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The apparent successful Vendor shall also furnish proof of any additional insurance
requirements contained in the specifications prior to Contract award regardless of

whether or not that insurance requirement is listed above.

[] LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required
under the Section entitled Licensing, of the General Terms and Conditions, the
épparent successful Vendor shall fumish proof of the following licenses,
certifications, and/or permits prior to Contract award, in a form acceptable to the
Purchasing Division,

O
O
O
O

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of
whether or not that requirement is listed above,

9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall
comply with laws relating to workers compensation, shall maintain workers’ compensation
insurance when required, and shall furnish proof of workers’ compensation insurance upon

request,

10. LITIGATION BOND: The Director reserves the right to require any Vendor that files a
protest of an award to submit a litigation bond in the amount equal to one percent of the
lowest bid submitted or $5,000, whichever is greater. The entire amount of the bond shall be
forfeited if the hearing officer determines that the protest was filed for frivolous or improper
purpose, including but not limited to, the purpose of harassing, causing unnecessary delay, or
needless expense for the Agency. All litigation bonds shall be made payable to the
Purchasing Division. In lieu of a bond, the protester may submit a cashier’s check or certified
check payable to the Purchasing Division, Cashier’s or certified checks will be deposited
with and held by the State Treasurer’s office. If it is d ined that the protest has not been
filed for frivolous or improper purpose, the bond or deposit shail be returned in its entirety.

1. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount of

for .
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s

right to pursue any other available remedy.
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12. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part.
Vendor’s signature on its bid signifies acceptance of the terms and conditions contained in
the Solicitation and Vendor agrees to be bound by the terms of the Contract, as reflected in

the Award Document, upon receipt,

13. FUNBING: This Contract shall continue for the term stated herein, contingent upon funds
being appropriated by the Legislature or otherwise being made available, In the event funds
are not appropriated or otherwise made available, this Contract becomes void and of no
effect beginning on July 1 of the fiscal year for which funding has not been appropriated or
otherwise made available,

14. PAYMENT: Payment in advance is prohibited under this Contract, Payment may only be
mede after the delivery and acceptance of goods or services. The Vendor shall submit
invoices, in arrears.

15. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other
taxes arising out of this Contract and the trapsactions contemplated thereby. The State of
West Virginia is exempt from federal and state taxes and will not pay or reimburse such

taxes,

16. CANCELLATION: The Purchasing Division Director reserves the right to cancel this
Contract immediately upon written notice to the vendor if the materials or workmanship
supplied do not conform to the specifications contained in the Contract. The Purchasing
Division Director may also cancel any purchase or Contract upon 30 days written notice to
the Vendor in accordance with West Virginia Code of State Rules § 148-1-7.16.2.

17. TIME: Time is of the essence with regard to all matters of time and performance in this
Contract.

18. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia
law without giving effect to its choice of law principles. Any information provided in
specification manuals, or any other source, verbal or writien, which contradicts or violates
the West Virginia Constitution, West Virginia Code or West Virginia Code of State Rules is

void and of no effect.

19. COMPLIANCE: Vendor shall comply with all epplicable federal, state, and local laws,
regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable law.

20, PREVAILING WAGE: Vendor shall be responsible for ensuring compliance with

prevailing wage requirements and determining when prevailing wage requirements are
applicable,
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21. ARBITRATION: Any references made to arbitration contained in this Contract, Vendot's
bid, or in any American Institute of Architects docurnents pertaining to this Contract are
hereby deleted, void, and of no effect.

22. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding
anything contained in this Contract to the con » no modification of this Contract shall be
binding without mutuai written consent of the Agency, and the Vendor, with approval of the
Purchasing Division and the Attorney General's office (Attorney General approval is as to
form only). No Change shall be implemented by the Vendor until such time as the Vendor
receives an approved written change order from the Purchasing Division.

23. WAIVER: The failure of either party to insist upon a strict performance of any of the terms
or provision of this Contract, or to exercise eny option, right, or remedy herein contained,
shall not be construed as a waiver or & relinquishraent for the future of such term, provision,
option, right, or remedy, but the same shall continue in full force and effect. Any waiver must

be expressly stated in writing and signed by the waiving party.

24, SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall
supersede any and all subsequent terms and conditions which mey appear on any form
documents submitted by Vendor to the Agency or Purchasing Division such as price lists,
order forms, invoices, sales Bgreements, or maintenance agreements, and includes internet
websites or other efectronic documents. Acceptance or use of Vendor's forms does not
constitute acceptance of the terms and conditions contained thereon.

25, ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder,
may be assigned by the Vendor without the express written consent of the Agency, the
Purchasing Division, the Attorney General’s office (as to form only), and any other
government agency or office that may be required to approve such assignments.
Notwithstanding the foregoing, Purchasing Division approvel may or may not be required on
certain agency delegated or exempt purchases.

26. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by
this Contract will: (2) conform to the specifications, drawings, samples, or other description
furnished or specified by the Agency; (b) be merchantabie and fit for the purpose intended;
and (c) be free from defect in material and workmenship.

27.STATE EMPLOYEES: State employees are not permitted to utilize this Contract for
personal use and the Vendor is prohibited from permitting or facilitating the sarme.

28. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West
Virginia may deem this Contract null and void, and terminate this Contract without notice,

29. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or

indirectly, any such personally identifisble information or other confidential information
gained from the Agency, unless the individual who is the subject of the information consents
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to the disclosure in writing or the disclosure is made pursuant to the Agency's policies,
procedures, and rules. Vendor further agrees to comply with the Confidentislity Policies and
Information Security Accountability Requirements, set forth in

¥ A DUrchase/drivac

30. DISCLOSURE: Vendor's response to the Solicitation and the resulting Contract are
considered public documents and will be disclosed to the public in accordance with the laws,
rules, and policies governing the West Virginia Purchasing Division. Those laws include, but
are not limited to, the Freedom of Information Act found jn West Virginia Code §§ 29B-1-1
et seq. end the competitive bidding laws found West Virginia Code §§ 5A-3-1 et seq,, 5-22-1

et seq., and 5G-1-1 et seq,

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so
indicate by specifically identifying the exempt information, identifying the exemption that
applies, providing a detailed justification for the exemption, segregating the exempt
information from the general bid information, and submiiting the exempt information as part
of its bid but in a segregated and clearly identifiable format. Failure to comply with the
foregoing requirements will result in public disclosure of the Vendor's bid without further
notice. A Vendor's act of marking all or nearly ali of its bid as exempt is not sufficient to
avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a bid or any part
thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. A legend or other statement indjcating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE
HONORED. Additionally, pricing or cost information will not be considered exempt from
disclosure and requests to withhold publication of pricing or cost information WILL NOT

BE HONORED,

Vendor will be required to defend any claimed exemption for nondisclosure in the event of
an administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify
the State for any costs incurred related to any exemptions claimed by Vendor. Any questions
regarding the applicability of the various public records laws should be addressed to your

own legal counsel prior to bid submission.

31, LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor
must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the
West Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia
Insurance Commission, or any other state agency or political subdivision. Upon request, the
Vendor must provide all necessary releases to obtain information to enable the Purchasing
Division Director or the Agency to verify that the Vendor is licensed and in good standing

with the above entities,

32, ANTITRUST: In submitting a bid to, signing a contract with, or accepting & Award
Document from any agency of the State of West Virginia, the Vendor agrees to convey, sell,
assign, or transfer to the State of West Virginia all rights, title, and interest in and to all
causes of action it may now or hereafter acquire under the antitrust laws of the United States
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33.

and the State of West Virginia for price fixing and/or unreasonable restraints of trade relating
to the particuler commodities or services purchagsed or acquired by the State of West
Virginia. Such assignment shall be made and become cffective at the time the purchasing
egency tenders the initial payment to Vendor.

VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor
certifies (1) that its bid or offer was made without prior understanding, agreement, or
connection with any corporation, firm, Himited liability company, partnership, person or
entity submitting a bid or offer for the same material, supplies, equipment or services; (2)
that its bid or offer is in all respects fair and without collusion or fraud; (3) that this Contract
is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this
Solicitation in its entirety; understands the requirements, terms and conditions, and other
information contained herein. Vendor's signature on its bid or offer also affirms that neither
it nor its representatives have any interest, nor shall acquire any interest, direct or. indirect,
which would compromise the performance of its services hereunder. Any such interests shall
be promptly presented in detail to the Agency. The individual signing this bid or offer on
behalf of Vendor certifies that he or she is authorized by the Vendor to execute this bid or
offer or any documents refated thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge,
the Vendor has properly registered with any State agency that may require registration.

34. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a

3s.

Purchasing Card program, administered under contract by a banking institution, to process
payment for goods end services. The Vendor must accept the State of West Virginia’s
Purchasing Card for payment of all orders under this Contract unless the box below is

checked.

[] Vendor is not required to accept the State of West Virginia’s Purchasing Card as
payment for all goods and services.

VENDOR REEATIONSHIP; The relstionship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee
relationship is contemplated or created by this Contract. The Vendor as an independent
contractor is solely liable for the acts and omissions of its employees and agents. Vendor
shall be responsible for selecting, supervising, and compensating any and all individuals
employed pursuant to the terms of this Solicitation and resulting contract. Neither the
Vendor, nor any employees or subcontractors of the Vendor, shall be deemed to be
employees of the State for any purpose whatsoever. Vendor shall be exclusively responsible
for payment of employees and contractors for all wages and salaries, taxes, withholding
payments, penelties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, incliding but
not limited to, Workers’ Compensation and Social Secutity obligations, licensing fees, etc.
and the filing of all necessary documents, forms, and returns pertinent to all of the foregoing.
Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
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against any and all claims including, but not kimited to, the foregoing payments,
withholdings, contributions, taxes, Social Security taxes, and employer income tax returns.

36, INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the

State and the Agency, their officers, and employees from and against: (1) Any claims or
losses for services rendered by any subcontractor, person, or firm performing or supplying
services, materials, or supplies in connection with the performance of the Contract; (2) Any
claims or losses resulting to any person or entity injured or damaged by the Vendor, its
officers, employees, or subcontractors by the publication, translation, reproduction, delivery,
performance, use, or disposition of any data used under the Contract in e manner not
authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any failure
of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour taws.

37. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all

38.

39,

40.

Vendors are required to sign, notarize, and submit the Purchasing Affidavit stating that
neither the Vendor nor a related party owe a debt t0 the State in excess of $1,000. The
affidavit must be submitted prior to award, but should be submitted with the Vendor's bid. A

copy of the Purchasing Affidavit is included herewith.

ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be
utilized by and extends to other agencies, spending ‘gnits, and political subdivisions of the
State of West Virginia; county, municipal, and other local government bodies; and school
districts (“Other Government Entities”). This Contract shall be extended to the
aforementioned Other Govertiment Entities on the same prices, terms, and conditions as
those offered and agreed to in this Contract. If the Vendor does not wish to extend the prices,
terms, and conditions of its bid and subsequent contract to the Other Government Entities,
the Vendor must clearly indicate such refusal in its bid. A refusal to extend this Contract to
the Other Government Entities shall not impact or influence the award of this Contract in any

manner.

CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not
presently have or acquire an interest, direct or indirect, which would conflict with or
compromisc the performance of its obligations hereunder. Vendor shall periodically inquire
of its officers, members and employees to ensure that a coniflict of interest does not arise.
Any conflict of interest discovered shall be promptly presented in detail to the Agency.

REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reporis identified by a checked box below:

[/ Buch reporis as the Agency and/or the Purchasi g Division may request. Requested
reports may include, but are not limited to, quantities purchased, agencies utilizing the
contract, total contract expenditures by agency, etc.
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{71 Quarterly reports detailing the total quantity of purchases in units and dollars, along with
a listing of purchases by agency. Quarterly reports should be delivered to the Purchasing
Division via email at ing. requigiti V.40V,

41. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Dirsctor of the

42.

Division of Protective Services shall require any service provider whose employees are
regularly employed on the grounds or in the buildings of the Capitol complex or who have
access to sensitive or critical information to submit to a fingerprint-based state and federal
background inquiry through the state repository. The service provider is responsible for any
costs associated with the fingerprint-based state and federal background inquiry,

After the contract for such services has been approved, but before any such employees are
permitted to be on the grounds or in the buildings of the Capitol complex or have access to
sensitive or critical information, the service provider shail submit 2 list of all persons who
will be physically present and working at the Capitol complex to the Director of the Division
of Protective Services for purposes of verifying compliance with this provision,

The State reserves the right to prohibit a service provider’s employees from accessing
sensitive or critical information or to be present at the Capitol complex based upon results
addressed from a criminal background check.

Service providers should contact the West Virginia Division of Protective Services by phone
at (304) 558-9911 for more information.

PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when
authorized by the Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56,
no contractor may use or supply steel products for a State Contract Project other than those
steel products made in the United States. A contractor who uses steel products in violation of
this section may be subject to civil penalties pursuant to W. Va. Code § 5A-3-56. As used in

this section:

a. “State Contract Project” means any erection or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not limited
to, roads or highways, or the installation of any heating or cooling or ventilating plants or
other equipment, or the supply of and materials for such projects, pursuant to a contract
with the State of West Virginia for which bids were solicited on or after June 6, 2001,

b. “Steel Products™ means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more
or such operations, from stee]l made by the open heath, basic oxygen, electric furnace,
Bessemer or other steel making process. The Purchasing Division Direcior &y, i
writing, authorize the use of foreign steel products if: '

¢. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the
total contract cost or two thousand five hundred dollars (32,500.00), whichever is greater.
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For the purposes of this section, the cost is the value of the steel product as delivered to
the project; or

43. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In
Accordance with W, Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for
every contract or subcontract, subject to the limitations contained herein, for the construction,
reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works, only
domestic aluminum, glass or steel products shall be supplied unless the spending officer
determines, in writing, after the receipt of offers or bids, (I) that the cost of domestio
aluminum, glass or steel products is unreasonable or inconsistent with the public interest of
the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available
domestic aluminum, glass, or steel do not meet the contract specifications. This provision
only applies to public works contracts awarded in an amount more than fifty thousand doljars
($50,000) or public works contracts that require more than ten thousand pounds of steel

products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is
more than twenty percent (20%) of the bid or offered price for foreign made aluminum,
glass, or steel products, If the domestic aluminum, glass or steel products 10 be supplied or
produced in a “substantiai labor surplus area”, as defined by the United States Department of
Labor, the cost of domestic aluminum, glass, or steel products may be unreasonsble if the
cost is more than thirty percent (30%) of the bid or offered price for foreign made aluminum,

glass, or steel products.

This preference shall be applied {0 an jtem of machinery or equipment, as indicated above,
when the item is a single unit of equipment or machinery manufactured primarily of
aluminum, glass or steel, is part of a public works contract and has the sole purpose or of

All bids and offers including domestic aluminum, glass or steel products that exceed bid or
offer prices including foreign aluminum, glass or steel products after application of the
preferences provided in this provision may be reduced to a price equal to or lower than the
lowest bid or offer price for foreign aluminum, glass or steel products plus the applicable
preference. If the reduced bid or offer prices are made in writing and supersede the prior bid
or offer prices, all bids or offers, including the reduced bid or offer prices, will be recvaluated

in accordance with this rule.
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CERTIFICATIONAND SIGNATURE PAGE
By signing below, or submitting documentation through wvOASIS, I certify that I have reviewed
this Solicitation in its entirety; understand the requirements, terms and conditions, and other
information contained herein; that I am submiiting this bid, offer or proposal for revisw and
consideration; that ] am authorized by the vendor to execute and submit this bid, offer, or
proposal, or any documents related thereto on vendor’s behalf; thet I am authorized to bind the
vendor in a contractual relationship; and that to the best of my knowledge, the vendor has

properly registered with any State agency that may require registration,

STl DATA CORPDIATION

(Company)

(Authorized Signature) (Representative Name, Title) 4
$2D 2 & i ﬂ 2.y

(Phone Number) (Fix-Number) (Date)
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Exhibit A

BID FORM - (Pricing Page)
Dated: ‘ll %D‘ .0/ 9-

(Bidder fo insert date bid submitted)

SUBMITTED BY:

LOEB 'DAT“ C_wm-rl 5‘] (hereinafier called "Bidder")

SUBMITTED TO:  State of West Virginia
Department of Administration
Purchasing Division

The Bidder, being familiar with local conditions affecting the cost of the Work and the Contract Documents,
including Instructions to Bidders, bid Form, General Conditions, Drawings, Specifications, and any Addenda or
Clarifications issued, hereby propose to furnish all material, labor, tools, taxes, transportation and expendable
equipment necessary for the satisfactory and complete installation of

INVENTORY SYSTEM, BARCODE SCANNERS,
RELATED HARDWARE, INSTALLATION, MAINTENANCE
AND WARRANTY FOR THE
WY STATE AGENCY FOR SURPLUS PROPERTY

in every detail and ready for operation, all in full accordance with, and in conformity to, the Contract Documents,
for the stipulated sums as follows:

Relatod Haxdwae, Intalaion, Meitonaase, aud Worrny s ©9, 0VO . 0D
Year One Renewal of Annual Support and Maintenance Fee $ ( o 4 000 « O (*]
Year Two Renewal of Annual Support and Maintenance Fee $ 10_; o00d . 0D
Year Three Renewal of Annual Support and Maintenance Fee 3 ( o, 0 Ol) +0 0
OVERALL TOTAL COST: o ;, D0 - 60

Award based on Overall Total Cost. Renewal Options may be initiated by the Agency, agreed by the Vendor, and processed by
the West Virginia Purchasing Division as Change Crders for subsequent years.

I (we} agree to perform the work to substantial completion (or beneficial occupancy) in 90 days following the date
of Owner's Notice to Proceed.

RESPECTFULLY SUBMITTED:
™~
SIGNATURE: m paTE: ! / 3 c/ PRT1S
Signature ) ’

Name:  CHORPEN REOOETT

Print




REQUEST FORQUOTATION
Surplus Property Inventory System

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of West Virginia State Agency for Surplus Property to establish a contract for the
one time purchase of a software inventory system, barcode scanner, related hardware and
the installation, training and maintenance thereof. The system will be used to store
information on eligible organizations and expiration dates on eligible accounts. The
system will be used to track state and federal inventory and will also be used as an
invoicing system:,

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 "Contract Item' means "Software Inventory System" as more fully described by
these specifications.

2.2 "Pricing Page" means the pages, contained in wvOASIS or attached as Exhibit "A",
upon which Vendor should list its proposed price for the Contract Items.

2.3 "Solicitation" means the official notice of an opportunity to supply the State with
goods or services that is published by the Purchasing Division.

2.4 "Eligible Organization" refers to tax-supported medical institutions, hospitals,
clinics, fire departments, rescue squads, health centers, school systems, schools,
colleges and universities within the state, and to other nonprofit medical institutions,
hospitals, clinics, volunteer fire departments, volunteer rescue squads, health centers,
schools, colleges and universities within the state which have been held exempt from
taxation under the Internal Revenue Code of 1986, as amended . In order to remain
classified as an eligible organization, fire departments must renew their registration
every year, while other organizations must renew every three years.

2,5 "State Inventory" means inventory that has been retired from state agencies.

2.6 "Federal Inventory' means inventory that comes from the federal government and
is donated to WVSASP for allocation to eligible organizations.

3. GENERAL REQUIREMENTS:

3.1 Mandatory Contract Item Requirements: Contract Item must meet orexceed the
mandatory requirements listed below.

3.1.1 Inventory System



Web Data Corporation References

Donovan Murphy

Division of Surplus Property
999 Chenault Road
Frankfort, KY 40601

(502) 573-4836
Donovan.Murphy@ky.gov

Kentucky has used the State Surplus Application since 2008

Gary Thornton

Assistant Director

Division of Surplus Property
999 Chenault Road
Frankfort, KY. 40601
502-573-4836

Gary.Thorntoh@ky.gov

Kentucky has used the Federal Surplus Application since 2009

Holly Gustner

Assistant Director

Fleet & Surplus Services
5420 Old Highway 8

Arden Hills, MN 55112
651-201-2514
holly.gustner@state.mn.us

Minnesota has used the State Surplus Application since 2009

Dan R Martinez

Program Manager, Surplus Property
Division of Purchasing and General Services
447 West 13800 South Draper, Utah 84020
801-619-7219

danmartinez@utah.gov

Utah has used the State Surplus Application since 2006
Utah has used the Federal Surplus Application since 2010



REQUEST FOR QUOTATION
Surplus Property Inventory System

3.1.1.1 System must be able to track federal and state inventory and
create federal distribution documents and state invoices generated from this
inventory system.

We actually have two separate but integrated systems, one for federal; the other for
state. They were built that way in the days when the GSA required federal property to be
in an isolated database. Both systems operate in a similar manner and manage different
aspects of the data according to the types of surplus in each. For example, the federal
application has specific data fields that are not necessary for the state surplus
application. Note: With the completion of our new, browser-neutral tablet screens for
key state and federal systems functions, a mixture of browsers and devices can be used
to accommodate all user needs in this specifications document.

Tracking inventory begins with receiving.

Both systems have the ability to receive inventory using a wireless scanner device or
recording inventory receipts in the main application. The scanner applications can also
be used for automatically assigning batches of images to their respective inventory
items; for uploading scanned inventory items to sales orders; for taking inventory and
comparing the physical inventory with the inventory counts in the system; and for
managing inventory location changes. Both state and federal scanner applications reside
on a single device.

Inventory: Federai

tosation: [ags e
Homber
1 - |
Unst A/C Toted AfC Stock 72 | ] ven | ] -
ﬁ 123:: i
Loontion ]m wl N e oy
P Natiber  {Salect: -
| - ‘
Main HModel
VIN/S ] /
L‘E;M u""l———@f
== i v
First screen for receiving Federal Second screen for receiving Taking inventory.

property.

Federal property.




REQUEST FORQUOTATION

Surplus Property Inventory System

 — iy
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Scanning inventory moved to a
new location.

Scanning inventory to upload
and match inventory images.

Scanning inventory to upload to
a sales order.

| State Surplus Scanning Application
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-
Model # DC2055 !
Martatue
Catagiory [Bpechal Industry Machil~]
Sub-Cetagory [Photocopler 771
Description

iPHOTOCOPIER

Immmum

&

Scen

Qty / Recalved 1 1 alw

Recycle / Tragh 10 [ajw [0 alw
News #  Proe o |afvl [0.00

Cond { Location [2- Geel™] igbhhh_T¥]

Group #

Wab Ras  (520) 521-0000
Depariment of Communication # 000003 DR
AIMA8

| | pey

Mepu Recaive Drposs Expanses

Sapviee None Cof oy

Canect I {F__W_—:;

[sevviee o Joest [Qio]
Vo Cord 3.0 1 Dekera

Tetnl: 3.00

Visb Res  (520) 621-0000
Department of Cammunication # 000003 DR

Menu Recsive Dispose Bxpenses

Scanning the barcoded manifests

Making adjustments to received
items.

Adding expenses to received
items.

for receiving.
] o=

Lot Number  Inventory Numbar

— | [&)

2211201 Kl A

Mo fevemve ks Tpmaes

Invantory Nuriber

A

ax

lkivcatosy Bunbir 1
> [ss)
132458
| [y
1IHEE

Upload Typa Invcnmﬁ:maig‘ ﬂ-

Imnu Sy Bipeos kg

Location Tnvantory Number
[wh1 | (=R | M&l

Locatign Iinmm:ry # I
L (2 123858 Dtz
| o 1204u7 Dt
HL

Lﬂmu Rorgane Dipr o DRk

Scanning lot and inventory
numbers to auto-generate auction
lots

Scanning list of items to upload
for assigning images, adding to
sales orders, etc.

Taking inventory by scanning the
barcoded labels
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Once received into inventory each item’s profile can be modified and maintained as needed.

000000 ONOO QUL “Trrivtote Wheeted Y4
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Fig. 2. State Inventory Profile details.
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Both systems have simple, intuitive point-of-sale screens that can operate with a tethered scanner or a
wireless scanner that can upload scanned inventory items to the sales order:

s

ot
|m organizetion Type of Sale Distribinton FPom
Bamr ottty . Warrsn, Ohurry {Adminlstrator] ¥ Propurty Dutistion ¥ From Bate Agency F v

) o mlnmsnlmz :'unnn i Dl ewnice ats  Dus Gats
%::m"%.' Emall Carmyeoinyderkicenmayieliet 7000 I0ls  11/18/2056
Fans (451)?41 ssu shatuy Irlte/REcep: Disclatmor
AHHE M 25 : ‘el Owdimer v 2

et TEemy

vl Heene by
thwentory £ . a7 @ geect: » B
Themn Conkrel & Blotkd Catsgory B/ €/C V0L Cyde UnAchost Repsirs
In st Service mhlmuuwm Total Sve
M s Qfy  Charge UMt Repar Perod  Udmrge At
Butwcr: e &

% Donstten oy

100006 9999 Miscetianeous Undassifisble e, 20 £0.30 $0.20 $0.50 12 mutithe sionon ) B o
AGUDIOBES  F3918  Metal Working Toals 1 §2z72 $0.00 #2712 momhe  S260.00 [E] @ ,{
£
Remaris TOTAI SEVICE CHARGE:  $300.00
Compliancs Il;;iuu d d Eellvery Foos oae
| ©8A Auctions TOTAL INVOITE AMOUNT! f200.00
Reports e ————— e m— ] BALANCE DUE: $0-00
BASP Approvsl Approved  Donte Approvst Apiitoved
[ Jetter ot Auth.Received
Balect: D Warran, Churry (Administrator * El
v
( BUHY B Vlah Nabs CPrcnsaten Poiaterd b Weh Db e )
= =—

Fig. 3. Federal property distribution point-of-sale.
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F
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Tore 2! Thea Gty  Poen Fx. 0
11323 Vitdeo systam 1 $300.00 0000 B
11649 Haird Drive i %6.00 se.00 B
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Fig. 4. State Surplus point-of-sale.
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A typical federal invoice looks like this (all screenshots screen-shots have sample data):

INVOICE STATUS
Involced

DUE DATE
11/08/2015

SURPLUS PERSONAL PROPERTY
DONATION ISSUE DOCUMENT
INVOICE

INVOICE NUMBER
Fa001

INVOICE BATE
10/07 /2015
‘BASP .
‘Missourl Gtata Agency for Surplus Proparty
‘Richardson, Geoffray

2848 Highway 179

Jefferson City, MO £5109

Phong: (532) 000-0001
Account Nember: 000060

'DONEE ORGANIZATION
| Burneft, City of
Richardgon, Geoffrey
214 Locust 5t
-Barnett, MO 65011
't Phune: (573) 392-6482
[Fax: (573) 392-6482
Acoount Number: 3227
CONTACT PERBON

‘Richardeon, Geoffrey
Emall: cotyiitartestsmi, arg
DONATED PROPERTY LIGT

Stock# Issue UOI Compliance
Qty Perlod

LN# :Item Controle Total Iseue  Sarvice
Price Charga
Amount

%30.00

Unit
Acq.Cost

200000 2000 2000
Dascription: Locomotives
Catagory: Locornotives
IMOCODEE3  F-34lB 1
Description: Matal Working Tools
‘Category: Metal Working Tools

Eech 12 months $500.00 $30.00

12 morithe $11.67 $2500 sa5.0

TOTAL BERVICE CHARGE:
. Dellvary Fam:

YOTAL INVOUCE AMOUNT:
BALANCE DUE:

$55.00
'$0.00
£55.00
$55.00°

Mahe ail checks puysbla to the MIBBOURI SASP

REMARKS
<

Fig. 5. Federal donation property invoice.

And the state surplus invoice looks like this:

Surplue Property Manegemsnt Systam
Surplus Pro

Office
1145 5 Warren, Tucsun AZ 85721
(5200 621-1754

RECEIPT

Recaipt #

Tarms:

Bifl Tor

10085
Dud upen receipt

Dater
Due Date:

Gordon Bennett (4002}
PO Box 428, Bordonsvilly VA 22042
(520) 297-3623 x 1, gordon@webdatacorporation.com

03/31/2014
43312014

(LT
Backpack

Payenet 1072172015

Custormer Signeture:
Surius Pioperty Signature:
Date Printed:

| ¢

1042172015

Check/MC #12345

Prce Ext.
10,00 10.00
Sub-Totals §10.00
Sales Taw: $0.55
Total $loss

$10.55

Fig. 6. State property sales invoice,
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Inventory Tracking Summary in the Federal System:

Federal surplus is acquired from the GSA by means of an automated SF 123 download process. Completed SF
123’s can be scheduled for pickup and received into inventory.

Allatation  Fotel

SELZY & Type of Drder Source Barpliey

)
i
Raloase Dute Date AGAOSt  répoctaie E
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I‘ﬁn tseay fran Eﬂm. be  *
G8A Negitnal Office Holting Ayency Proparty Locaton j'
GSA, FAS, PEM * OLA DB Colotade Sprikgs * DLA DS COLORADO Sptings ) I
DREIER, JESSICA - GUSTODIGN v Sams, David - CUSTODIAK * Hiagel, Thomes - CUSTODIAN r
Pidmwshimm Instrackions E
© SFL23 Transfer Ordet Teens.
LH# ttem Control % sffic#  Stock tatagory T, e
3 i1
; Resquisition 8 WO Location D/C G/t Gy UOZ UnkAcglost Totul Aty-Uost
Durma Was Link 10/28720; Gl ~ v v

£120°2% o awyn i Oopeder)
Packup Goheduling V<130 QAL e St e .t . ke ¥
2 000000 0G0 0624 2410 Tractoes Full Tratk Low Speed 1 Each 4000080  340,600.60 E [}

Props ity Buactving
pm,,,:: T2 Sterk 1 0000DC GOGO D20 9999 Muscellaneous Unciaseifisbla ft.. 100 Each s280  faoonce [H@
P —— e sl
Complianca Review o
— rm— e Appraval SASP Approval 512 Sratus
Logowt Administrator, Application v AMK AMA * Benhats, Botdon L
SF173 Dats Appriad  Approval Date Appeoved  Appsoval Date Aprpruved !htu. Notes
w0l ] 104212015 [ o727} B
s N ] |
Q2015 Web Date Coiporaton. Davelopail by Wek Datn Corparata. v
.4 >

Pickup fype Matifest & Manifeat Date  Pidas Compuny
BAGP ikip v 100022 10/24/2015 Pickup v D, Ver R
* Select SF12Y Transbar Order b Atd bo Bickup Mot

CSEEE . SRLS Tars Helding Agwry o X
Sorry, 1o records Found. .

SYSTEM

s Recos

SFL23 & J Daby osa Property Locstion Holting Agency Plkup/Shippiog Instroctions
00-0-0021 -00 mmlﬂ 1Mk bE Cobaradn Lo

ums ker Ave,, buikding 318 520 Gpcker Ave, buildng 318
102373015 ol rurtr,'ﬁm €0 A9l 2 Pt Carstin, £ G013
8 Carftatt: Conbatk; Sams,

(714} 826 (715} 526- 2782

", Bpplica, catm utkriowhEutliriiah,cofn

¥ S¥L23 Tratmber Order Ttemy Schaduled for Peckup

o MEmAaR e BB Seargtin TRy B0F St hogOon Teblaogis . EL
l 1 oucfibs 0oDo 0Dt 99y Miscetseous Undlassifisble It... 100 Each $20.00 $2,000.00 E

* poobbo Qobe b2 2410 Tractory Full Trat': Low Speed 1 Eath $am,000. 00 40,080.06 m
b Moot &

GSA Auctiois Pickup Dabe  Confirined by Gordirmexd  Apjpirowed by Approved
Reports 10/21/2615  ANDERSON, AMANUDA . ) Bannett, Bordon . e |
A Logout Rermaciks

e ——

22015 \Web DIt Corpai stom Ceveiaped by frs Dand Losprmmen, w7

Fig. 8. Creating a pickup manifest for federal property.
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" SURPLUS PERSONAL PROPERTY i';‘é‘{;‘f,';'fzs' NUMBER 'il’fﬁffs;n'iﬁw
PICKUP MANIFEST i S pRvER

. . J"ml’... - S
SFI 3 # - 'SFIZS DATE HOLDING AGENGY 2z _,_' iPHQPERIY‘I.OCATION
|00‘0~0021 -0 110121,'2015 <DLA ns Goiorado Springs .DLA D5 COLORADO Sprlngs
i |

!Cuntact Parson: !Contect Parson:
;Sams, David Haegel, Thomas

PICKUP ORSH!PPING INSTRUGCTIONS —————— =
LN# Them Control ¢ Stock # - nescﬂpnon — o &ti uon Barcode

000000 0000 0026 9999 JMlscenanews Unclassifiable Itefis 100 Each « | “
Requlsiion # - H

:DOGDOD 0000 Ub20 10."21-'2015

000500 G000 a2 “Fractors Fulf Track Low Speed Ta Eech _l
o o = Jlﬁlﬂllllﬂlllllllll

{00000 0000 0021 10/15/2015
REMARKS

PICKUP MANIFEST
W

Fig. 10. The federal surplus pickup manifest. The barcode can be scanned during receiving.

DHME-] 160,34, Section 9
Supplament 2 Genaral Procossing

€3 - RTD Program
Enclosure & - Letter of Authorization o Remove Property

10/21/2015 Pick Up Bate: 10721 /015

OLA DS Colorade Springs Feom:  Gordon Bentistt
#20 Spacker Ave, buflding 118 Missourt State Agancy for Surplus Property
Forx Carson, CO 80913 2848 Highway 175
Samg, bavld Jeffarson Clty, MO 65108
{512} 000-0001

I, Gardon Bonnutt the undersigned, hereby authorize

Ver Drl. Plickup to remova the balow listad raquisitions on my behatf,

Extont of Authority: To remove property.

SIGNATURE OF CLISTOMER:

LIST ITEM(S) by Requisition und DTID Number:
Tratigler Order 00-0-0021-00

GO0009 0000 BO20, Miscallaneous Undlassifiable Items, 100 Each
000000 G000 021, Tractors Full Trock Low Spead, 1 Each

The previsiars of tiia pubhcation spply to all @ I non and non i i This publ V datory or stdvisory to the MEQ, &5
feted s o roudifiad by the Perd Woek

Bucttn 4, Supplervent w2-t48
< > |
Fig. 11. The federal letter of authorization for the pickup driver.
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Manifest ¥ Marufist Bate lﬁdmp Comgany Drivar
100022 10/21/2015 Pickup Var Bl 10/21/200%

FEDERAL SURPLUS | ypqny $F123 Oate  GSA Property Lotation Hokding Agency

SysTEM ;
== Go-0-om21-en 1672172016 E::gt;‘s%nmmmo“ Srings E:““.gsnm,,md”"w'

» | L Mt Costrot & Btewk  Cetegbry ot Rbof Deliwery
-!J m e e ——| — -i Q!h '-““WB Mt LASEL Feml -ﬂ ey
ey Miscatianeous Undassifiable lhems Esth 100 joQ 1,20 6.00 vool ] E

2 00000 D00 021 B0 Tractors Full Track Low Speed Bxh 1 1 240000 6.00 voo [ 1E]
Requlsitiond 000000 0N00 0021  SRD 10/15/201 D/C A Conditfon 1 UnitAJC  40,000.00 Total AJC 40,000.00
Gategory Tractors Full Track Low Speed 8/ [:} Lovation 10-8-2 v F Kumber Solect: -

Description Tractors Full Track Low Speed Cyules 1D Tag# 10002212  Compllanck 17 months

Year Make Hotet

. Recv.Notes VIN/SN Usege Sele ©

|| $F%23 Tiansfor Orders

ate Rataived Tobdl Dofivery Fee - m«mmmmw-m
162772015 0.00 mﬁrmmmkwh Bermett, Gorconi

Aamarks

2015 Web Data Carperation. Develapid by Weh Dam Corporation

Fig. 12. In addition to receiving with the scanner application, receiving can be conducted directly in the main
application.

Pikup Dute  Manifest

jinvire) 1tf21/201% Pickup Ver Dd 1021720615 &
SF123 & 123 Date  GSA Proporty Location Holding Agercy BF123
D0-0-0021-08 1o724/2015 m CULORAUI Sphngs DLA D8 Dt::::rado Bprings 6
Pplicat... (EN T Comnd # Wock  Cateuoty YOI Qty Ry Hervics Mmy [
1 00000 asbd tozd 9959 misoelianeous Unclassihable itams Temch 100 100 1. zo & OD 0.09 [ iEﬂ

R e 000 [
BARTENDER FRINTER

Printer Name  [nbwimess S50 T30 o]
Lebal Folder o isbalc\MOPSS Trpendnry tire

| Dmipies Winint fisd

$7123 Trangfer Orders AVERY LABCL PRINTER

Mg o) Hm— Y T T —— |
Property in Stack
— . Date Recelved  Total Dellvery Fee Toeiis will be recetved b Btucdc, and th Approved by Approvad
GSA Auctions i, atid tha
"tva Shortage Report” will be available *
Reports & aﬂvmmmmuw 4

Logont Remarka

@mu Web Datn Carporation. evsispad by Web Dsts Corparation Y

Fig. 13. As Inventory is received, barcoded inventory labels can be printed and affixed to the inventory items.
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i JACRAEE

100025
Miccellaneous Unclassifiabla Itams Tractors Full Track Low Spead
Wl SveCiy g 93,20 VOI: Ench Lnik Seoln g W, 400,00 407 Each
Dle Riise; SREFLELIIAN Dita Avair: Date Ascy: 10/22/200% Dare Avail

MO Federal Surplus System - ©

100024 chup Company Drivar Pickup Date  Manifest
Hhualrggmus ugtlﬂgsdug?hé:é‘m kup Var Drl 1t/21/2015 i@
Date Rocv: 10/ 23/ 2018 Dato Aval: 34 Brogerty Location Hokting Agency 5F123
A DS COLORADO Springs DLA DS Colorado Springs S
eged, Thomas sams, David
|| I I ol Ry Rov Service Wweof Delrwry <
. |ty ChargeAnt A/C Fee =
100025 swelaneous Unclassiiabla tems Each 100 . ] 00
Tractors Fufl Track Low Spoed 100 1.20° 6.00 2.0 EM] m
Uit SvcCheg: §2,400.00 UOT: Exch = 2400.00 6,00 000 | JE
Dite Recvi 1042312015 Date Aval:
Intermec PC43d {203 dpi)
c:\labels\MOFSS_Inventory, btw
mwﬁlm“mm%mand% Approved by Apuraves)
3 u/Shortage Report” will be availabie 3
m%ar the Recaiving Form is Approved, 14
rwang_ ] (s [ Lans
Hpotation, Devaloped by Web Datn Corporation. VI
£ 2

Fig. 14b. Barcoded labels printed on a barcode label strip printer.

Note: the delivered application will enable printing of these barcodes from a command on the scanner
application.
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Inventory Tracking in the State Surplus System

Depending upon the point at which Excel files of surplus items are to be imported from agencies, the state
surplus application inventory tracking proceeds as follows.

The state agencies themselves can import their own Excel files as illustrated below the version for which we
created this feature for Duke University. The agency user would click on the import button and select the
property location address from which property was to be picked up, or left in place, and browse to select
their Excel file, then click “Upload”, which will import the items and list them in the bottom section of the
screen,

Dllkﬁ‘ sSurpas Property Manpgoment System L
ER ERR R al
' (LA PSSP § SR .J L
isaned i -
Tadas Uskinls UL ELE
Sl ok s £ L3 Orpartmont iontiatk i i Tic v
s bt Frlampuol [ypas Sigkup Type: Sty froged ; Offe v
tiate ¥ b
b (3 ik T prguest 3N v,
. : atans Fonging phease it alf iy, for dispesal L
D Hiigeecn DEBOAL REGHT R 1 INE 21LR i pwt | ke Tempioie | tom & ]
- A Y-
Anitdlun weam  fiein oty Workina? f
[ Ivdi 4l . I L
Aroiet tag & Sartal # Deyretgtion
i ¥
Emport Ttams % 1
Hade] & My fuier e e e e e e e
o Rudicenit,: 1 Nmm L l! rﬂ "‘ 4 by Lasd Iies
= : el L EE
i J
Roam Hoan " Yamyla) & o
e i | tmgortFile  Da Building, Main street 45 Tutson ‘?'“"' Hors)
> sl i r.‘ﬂm__ wa Main building, 23rd av. Tutson b Sk
4 3| Pl 0
1a1 [ATRTRT R B A i fonic] i - e - LRE L
1ul gt Lo '5 M#——W I Lcr ]
| oA
1 ert Crllowtar "

] ] ki LI WEaM

Fig; 15. An éxah::p}er'bf)‘}hportf"né an Excel file directly into the agency “disposal request” screen.

The “Disposal request” screen can be used by agencies to enter line items as an alternative to importing
Excel files. The disposal request form has a mechanism for approvals. The user importing Excel files or
entering line items directly can select an authorized individual in their agency to approve the list of items to
be disposed. That person will receive an email notification requesting them to login and review the disposal
request prior to rejecting one or more items or approving them.
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Surpius Property Managament System @,

7 Dispasal Regests QED
¢ 2 [
Logyed In Administrator: = : . E
Ras Wb Mk | ddayesn %
: ..,=_4 . eI
| Departent nfnucounhhu v Ig | I Department P atiat of Ao unbs Contart Parsoh Wil Ko -~ i H
b — L & e ) . T
i vi:l'l]u lé' ! Dispoual Type ‘Tz fnto Surphu Prdeup Type iukalug Pmurl 7 Giffies ¥ <
L el L — n i
S | Data 06/48) 015 4 DR# 10139 Toer::m mwm ,L%
v Dupartinents il Status Penting phnse list =00 iteenis Fur disposal W
Department Proflie iummqhzmzﬂl.mm =) Pl Tk by e H
DBt kventery i Buitdiny Room It Destrmstion Imapa(s} & 1 %
Disposal Raguits f ey, 1 i
e [ cond aty Estvae  OlstrAcosmt 1
L “.I HETE ! 1 sl Lt 4
vy R | Asstte serial ¥ WMot : ;
» Stirgius wasiory ' §§
Journat Entry Report | Mantfachirer Aon.Cost e Date F 5
PR YE - . . 4
Proguriy O i Gt i g = v g [, I e ] o
i
; Buikding Boves o Gty Asaetw Surial # Hodol # i
; D108 23 Backpack 1 Bl
11 6108 49 Camera i 5L 1; E?
i ;
[ ] | :&i
i ! &
! 1] r
i i
[ i
i i
1 || auhoreed gy et farth Dute Autthorivod
| i
3 l e I 17— e~ Y |
£, ’ — — — —

CHL FI00 [arfiss Paiipsts Sl i, |1 | Do iy ”ﬂlmu
Fig. 16. An example of the d:sposal request screen for agencies. If they have muitiple similar items such as
computers, etc., to list for disposal, they can use the clone button to replicate the previous record and enter a
specific serial number and/or asset number.

Once items have been approved, they will show up in the surplus department admin view for pickup
scheduling. Agencies may also self-deliver their property. If the surplus property department is scheduling
property for pickup, they can filter by various locations, departments, etc., to create a pickup manifest for a
specific location or group of locations. Items showing a “D” in the leftmost column are designated for
delivery. Those showing a “P” are designated for pickup. The number in the column headed “Z” represents a
zone (a location or area where there are several agencies and proximity). Filtering on the zone allows for
efficient pickups with reduced travel time.

The pickup scheduling screen shows all contact and property information to help ensure the pickups go
smoothly. They can be an unlimited number of items on a manifest, they can be an unlimited number of
manifests created for each day, and manifest can be created into the future to schedule pickups in the most
efficient manner.

Once a manifest has been completed, it is locked so no additional items may be added. It is always

recommended to complete manifests as the pickup drivers are about to leave on a trip. However, items may
also be added to the manifest after the fact, if the drivers pickup items that are not listed.
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- Adenia P 2 00000% Departmentof A.. 10147  10/28/2015 Compuber System 2 1 % (e |
Dapa ity P 2 0D0DD1 Department of A... 10149 11/04/2015 Camera 2 15 @ e
Cusinwmars |
Schedulling |
Pitpaknchverio
I ‘I‘m_:ﬁm
Laveatory I Asalgn bo MasWest |
Asctions Manifast Nembar: 75
| Sabey (A 7 Depurinyest Dept® By Roow OrderiDRe  Ham L Qry
| Envall Campalgns P 2 Deparbment of Accou... 00000t 0108 55 10145 Compyter, Laptop 1 1 [E] @
Accopnting » 2 pa
parttnant of Accou... 00000L 0108 55 10145 Comgputer, Laptop 1 1 #
Fags :
Hain |
Toohs Legand
Log Oek
| |
wores I
o)
vl
[__confien manitest (i _JM I|
2 2015 Wab Déta Corporation. Developed by Web Date Cmporduv:m i (e

a— . _..'J

F;g 17. The screen for scheduimg pickups. Agencres may also drop off the property directly, and this property
is received into inventory in the same way as schedule pickups.

The manifest is an important part of the audit trail ensuring that items listed for disposal by agencies are in
fact picked up and received into inventory. It is recommended that the driver have a representative of an
agency sign the manifest to confirm that all items are picked up. If additional items not listed on the
manifest are to be picked up, it is recommended that the items are written on the manifest and initialed by
the agency staff. These items can be added to the manifest during the receiving process.
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‘2 httpi//webdatatest.com/ - Surplus Property Management Syste.. — &

] 1 Exvellsnt 2 Revvcles
2 Good R Tresh
& Fair

Surplus Property Management System 4 Mafor Repais
5 Salvage
MANIFEST #75

Date: 11/29/2015
Truck: Uttle Truck
Brivar: Boennatt Gordon

Deliverles

Dapartment of Accounting 008001, Sidg 33 Test sddrass 123 High Streat No 33
Ordar # 10143, Bennett Gordon - (528) 207-3623 x 2

Inve Itam Qty Deliverad
11235 Roof 1 i “|

Dspartroant
Stgnsture!

Pickups
mm of Accounting DOBO0L GO0GGL, Gidg 0108 McClelund Hall 2130 E.
Boreat #2318

I DR# 10145, Web Rss - {%20) 521-00400
Bidy Room Item Cnd Qty AU Cnd i Invd Tempi
Qiy

Suppdus Notes

0108 55 Computer, Laptop 1 1 | [ -2
Assatd A297980, Model# DIMEMSION XPS, 3
Manufacturer DELL COMPUTERS

I'ngngﬁ PENT IIT W/2 56K CACHE,256MB MEMO RY,48X CD-ROM,10GB HD,17" ”nrl!l EI |“nwﬂ| I:H"m ﬂll

0108 55 Computer, Laptop 1 1 1 [’ ! | | [] -3
Serigia tdgdgdidr55, Model# DIMENSION XPS, .
Manufacturer DELL COMPUTERS

| L?IS[I‘?;ZR PENT III W/2 56K CACHE,256MB MEMO RY,48X CD-ROM,10GB HD,17" ”III'I" m I"“ l"m““"" [m

! Dapartment
f Sigheture:

Dapartiment of Accounting GB0E01 000001, Bldy 0108 MeClellund Hell 1130 B.

Huolom Stydet #2313 Burpius Notes

DR# 10147, YWab Ras - (5201 62 1-a800

Bldg Room  Ttem tod Dy AU ond B B invé Temps#
Qdty

0108 a3 Computer System 2 O T I e R -4

Asset® A297982, Serfal# 23423423424,
Model DIMENSION XPS5, Manufacturer DELL |
COMPUTERS W

Mk e b e e A AR 4 (R, B8 MRS G e g B e et et S b A eaS seem dm el mg e dmdn e s b MR 1R A A s e pam

Fig. 18. An example of the printable manifest. It indicates the location, contact person and list of items to be
picked up. Deliveries are always listed at the top of the manifest.

As mentioned previously, the receiving process can be conducted using the scanner device scanning the
barcodes on the manifest to retrieve the items to be received into inventory. Receiving may also be done
directly in the main application, and will be available in the new tablet screens currently under development.

Whether using the scanner device or the main application, the quantity received can be entered, the
condition code maybe modified, items may be designated for recycle or trash, if there is a quantity greater

14




REQUEST FORQUOTATION
Surplus Property Inventory System

than one, items can be split into different inventory units. ltems may have their warehouse location
assigned, have expenses assigned to them and have a price entered.

PO
" e Pckup Type _ N Drivar
% surplus Property [Z]spo [ su-Delivary 15 475 Little Ty ——— v Bannett Gordon )
i mgavgti?‘eut Py Sy DE# ttem wowm.. !mﬂnﬂtﬁlnm:.nl =i
|L ogged i Administratar: Dapartmornt of A... 10147 Computar Sys... Bg 1 2 k£ 6 %g 04Dy Ha
\ Atmit Adrin _||vepartment of A, 10345 Computer, La.., B4 1 H B o2 GWE 0002 s
|umm Department of A... 10145 Computer, La... & 1 1 x x GHw s 0003 Be
| mdenin

Duparinsants

Customars

Schadullng

| Lavamtory

| Locations Sty
"I gaceiving

t Toveniory Gotads

Moragy

Fig. 18. The receiving screen for state surplus on the main application. All functions on the screen can be
conducted on the scanner device.

If additional |tems have been plcked up, they can be added on-the-fly during the recel\nng process.

_.-w@ h’ctp //webdatafsst corn/s;s W
r Ly et e L v 2 N
@ mmunm-_- U bl (abets |
] Picioup Wne Track Manifoast{s} Drivar |
Il  Surplus Property [w]opo | |seif-pelivery  12/26/2015 #75 Litth Truck ¥ HBennott Gordon L
“'gftlg:’uﬂt Daparsent  DRE  Haw b gty mr. f wd Grp Som 6 N 6 Price Y-8 |
' Logyed in Adapniiraior: | |DUPAIment of A 0147 _Comouter Sue o og % i 0,00 Ba |
: Admin dgmin Department of 0.00 2 Be
! Yo be Ligt Department of 4 TEPATUHERL s a0 el
|.| Bofwting Departineal of A( a_um;m + Solect DR#: v
. Deportaients Dapt.Contact Parson Phone Emafl
Tt
I Stinehiling Authorized By Phona Eviadl
Lnventory
| ki s [ tham Qv Distibution Accuunt
1 Gafatt} g
fo— Bldge Room# EstValue  MinBid Conditlon '
Res Tl Tt | salocts ] -0 £l sdeen v |
| Locationy Report Asgat#  Serfel®  Model®  Manufecturer |
| inelt Jpor = | - | ——— Select: y |
.1L Buctions -Acq.Cost  Item Description |
| Emell Canpaigns “ |
© Accownting Ao Data '
Propeety Offien —
EAQS .. I
 hotp
11 Jeons Legqend
Log Dut |
# 2015 ‘Wabb D2va Covporation, Developed by Web Date Comporation,

Fig. 19. Clicking the “Add item” button pops up a data entry screen with f@s identical to those on the
disposal request form, so additional items can be appended to the manifest and then received into inventory.

Inventory labels with prices can then be printed, either on Avery label sheets or to a barcode strip label
15
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printer. If inventory items have quantity is greater than one, the user can choose how many labels to print.

,m::m-p Ve Wanifest Date Truck Mantfest{s) e

[|sPo [ [set-pelivery  11729/2015 11/29/201% #75 Little Truck ¥ Bennett Gordori

Departwent  Deptw  Dispesal Type  Fam Lod GEe € Tovd 4 V] tabels?
Department of A... GO0DG1 Turn Into Surplus  Computer System 2 1 75-1 {'11504 ‘ 4 % 1 o

Departmant of A... 000001 Turn into Surplus  Computer, Laptop i 1 75.2

1685 $[vl1 o
Department of &... 000001 Turn into Surplus  Computer, Laptop 1

1753 11886 $[¢] 1 3

Fig. 20. The list of barcode label to be printed from items received into inventory. Labels can be reprinted at
any time in the future

-~

£ http.ffwehdatatestmm; Inv# Labe!s Internet Exp!orer - 0O

LT — T NHWMMWWM

Inv.# Inv.# Inv.#
T# 75-1 cnmputar By T# 792 mmaum, T# 53 ccrmpuber
Prical 10,00

Prices 5.00 Priesy 25.00

Fig. 21. The Avery label printout.
Zhttpyiwebd., — O BESH

C

‘I'#‘ 75 !. Cumpuhr Br

L

‘T# 75 2 Cumputer La

Pritar 5.00
Inv.# 11686

1
T# 75-3 Computar; La...
Price: 25.00

Fig.22. The barcode strip label printout.
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3.1.1.2 Must be able to store up to at least 100,000 inventory items
with the option to expand the system's data-storage abilities at
a later date, if it becomes necessary.

The maximum size for SQL Server database is 524,272 terabytes, which
will accommodate over 2 billion records.

3.1.1.3 Must have the capability of printing bar codes that can be
printed and attached to inventory items for identification and point-of-
sale purposes.

Barcoded inventory labels can be printed on Avery labels or a dedicated barcode

printer printing labels and a strip {two such barcode strip label printers have been
included in the pricing for the system). Inventory barcodes can be scanned at the
point-of-sale to retrieve the inventory item to the POS screen.

3.1.1.4 Must have the ability to search and recall inventory records at
a minimum by tag, retirement ID, asset ID, date received, asset
description, serial number, asset name, model information, year, and
price.

The main search criteria for Inventory records are shown below in the drop-down
list. There may be some nomenclature differences between the requirement and
the list shown below. If any search criteria is missing, it will be added at no cost. In
addition to searching by specific criteria, uses may also filter the search results as
iIIustrated in the second screenshot.

=

I (e [_eamen | [ camcun ]
'y m I sale:t loescris gty Loy (17} (14 (0T N
iInventory # . Nicq Lot Weliwa i
SF123 & Totel Egkordar® |
F Number
Itain Controf #
Stedk #
Catagory
Dascription
Date Recelved
Unit Price
Location

Maka

Motel
VIN/Seral
Manifest #

Fig. 23. Existing search criteria for the property and stock.
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For example, in the screenshot below, items have been filtered by description
beginning with M, quantity greater than 50, unit acquisition cost less than $100,
and service charge greater than $20.

i Yaventory profila || Spitt Trems || Locations Report | -
Seerch by:  Inventorv ¢ v [Jan lm@
& Ioventory # Floem Stack @ Degcrighon T totit ek Rebets T4
I - : ’ - g SR 1T TS RN R
| S I i IR T | TR e
v raate F416 Metsiworking Equipment & Party 62300 57435 sarqa [} g2
 F.6515 FBETS Medieal Equipment & Supplies 6836.. $60.50 s30.25 [ ] seis
Toksl Racords| 3.

Fig. 24. Sorting and filtering is built into oll screens where lists of items are
displayed.

3.1.1.5 System must have the ability to sort contacts through search and
folder/group creation of at least 1,500 eligible organization accounts with
organization name, contact names, authorized representative , county,
address, phone number, e-mail address, eligibility expiration date,
license expiration date and type of eligibility of account (state, federal,
both), and whether they are designated as a "Homeless and Needy
Assistor," indicating the eligible organization provides assistance to the
homeless and needy and recording any donations made by the
WVSASP.

Two screens are available for the searches described above. Search results can be
sorted and filtered on the screen. Clicking on a row in the search results drills
down to the details of the donee profile.

=
" FrDFRA
= ==

DONEES
Im rﬂ:ﬁélpmflh ”‘"’:E‘-“"Hhiih::::?m A3 A

Eaarch by

|| Dosos Stataman IWF&W l
_ -

ECCHEE Acoouul . Depaetmicst  Omganustion Type  Mddvess ——r el
Organization Name TRCEE S | |
Actount Number 0084 Maifirig PRIVATE SCHOOL 165 Campus Dy, Bismarck, MO
Organlzation Type/Purpose _ ! .
Donee Type 6175 Mailing PRIVATE HOSPITAL #1t5 N Otdo Ava, Apipleton City, M0
Donee Code 1111 PRIVATE SCHOOL

Individuz! Name Totel Records: 3
Courity i S

Clty

Fig. 24. Existing search criteria for fooking up federal donees.

Searching for donees who assist the homeless and needy can be done on the
federal donee type screen by selecting “d. homeless” as the search criterion
(screenshot fig. 25). There is a public agency homeless designation and a private
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agency (Nonprofit) homeless designation as part of the GSA 3040 donee types
reporting.

- — — — e —————
[ Wit
Saarch by:
Donse Type 0| D0ino yps - [ssane [Lcante | Cran |
Draes Typs | Done: Mame All Dones Types aowal Exp.Dote  Stslws  Gop.Type ﬂ;
1. Public Agen... 2nd Jugicll Circu, . |3+ Public Aﬂencltqs 01712018 Eligible
3. consurvetion A
1 Public Agen... 8th CrouttJuvenlL.. | p L opment 07012018 Ellgiis
1. Publlic Agan... Adair Counly c. sducation 01042043 Elgible
1 Puolic Agen... Adran. City of d. hormeless UMOHI015  Suapa. -
1 Public Agen .. A n: Vit Lt 1 LY 6112016 Ei'l':
ubkic Ager.. Atport Drive, Vika... u, park and recreation 041612016 Eligible
1. Publiv Ager... Atba, City of f. publle health 04/01/2018  Eligibla
1. Pubhic Agen... Alma, Ciy of 9. public safety 040172017 Etgibie
law enforcemeant )
1. Public Agen. . Afton Gty of other (publlc safety} 4101/2016  Efigibie
1. Publit Agar... Anderson, Gy of T TR E T T — 040472048 Elglile
1.Public Agen.  Andrew Gounty  Bevannah MO (8163 224-2624 01/012018  Eliglble
1. Public Agen... Arcedin. Gity ol Arcadia MO (573} 548.7573  Light, Lisa CHMA0TE  Elglle
1. Public Agen... Arcols, Viflago of  Arcols MO (41718080283 Brooks. May OaiG12017  Eligible
1. Public Agen... Armetrong, Cly of  Anmalra, . MO (660] 2732112 Hayves Tasy 04012016 Eligible
1. Pubke Agon,.. Ash Grove, City of  Ash Gr.. MO (417) 761-2333 Do, Debbie D&TA2016  Eligible

Fig. 25. Searching donees by 3040 donee type.
3.1.1.6 Must be compatible with Windows 7.

The systems are compatible with Windows 7. The majority of our
customers are still using Windows 7.

3.1.1.7 System software must reside and operate from the agency's
Microsoft Windows Server 2012 R2 -based data server located onsite in
Dunbar, West Virginia. The database back-end must be supported on
Microsoft SQL, 2012.

Databases for the federal and state applications are compatible with Microsoft SQL
Server 2012 and 2014. The original databases were created in SQL Server 2000 and
have been upgraded through 2005 and 2008 prior to the more recent upgrades to

2012 and 2014, The applications and databases will be installed on site as required.

3.1.1.8 System's back-end database must have the capability to be
backed up to a remote server location.

Microsoft SQL Server provides automated full and incremental backups. The .BAK
files can be placed on a local drive and transferred to a remote server, or initially
stored on a remote server. It is recommended to do 15 minute incremental
backups during the day in a full back-up each night.
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3.1.1.9 System's graphical user interface must allow users to log into
the system using a web-based platform.

Both applications are fully web-based.

3.1.1.10 Must track and record three- or one-year eligibility period and
basic registration history with notification of registration expiration.

The application maintains a record of eligibility for each danee (bordered in
purple below) and allows for eligibility periods to be set from one to three years
{bordered in red below).

ot ,A Organizstion Name .. Conge st Brganization Type/Parpose

GHIO COUNTY WATER BISTHIE  gelest) » WATER DISTRICTS

Exocutiva Number Websita Description of Program /Servitas/Facilithes
vaz725 hitpif SEE ATTAGHMENTS —
Addvess Type rapartmant/Division

Belect: L]

B0 Box Shrest

FEDERAL SURPLUS

Gty Htate i Zp+4  County Huttib:ar of People Served in tha Gottimurnity a
Sources of Funding
Phony Fax Tax Bupportad [ 1 Contributions
502 50T o Grant Gthar
Muiling: 124 E.WASHINGTON 8T, HARTFORD v [E] # Sabes vax Exemition Other Litthte
Iv] :
Expiration Date
Donae Typa Tarme Donite Uploadud Attachmants
a. Conseryvabion Sory. no records found. ..

LAISOW EXp Dot

3 yeure » D2f1b/2017

Efgibhy

t«:ld@u'll. Lswa
Susporidod Calowall, Usss
Ehnihla tile Fos

Fig. 26. Recording a managing the approval history and eligibility for federal
donees.

In addition, the application generates a list of upcoming expirations, not only for the
eligibility expiration, but alsc for the expiration of any required documents or
licenses.

3.1.1.11 Must offer at least a 3-year warranty on hardware.

This will be accommeodated as part of the hardware purchases.
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3.1.1.12 Must provide phone-based customer support at minimum,
Monday-Friday from 8amto 5 pm EST.

Web Data Corporation is on the same time zone as West Virginia and will
accommodate these hours.

3.1.1.13 Must provide User Training,.

There is unlimited user training available.

3.1.1.14 Software upgrades must be included in annual fee.

The annual support and maintenance fee includes upgrades to ensure the
installed application continues to run in future operating systems and
browser environments.

3.1.1.15 The inventory system should provide a way to modify existing
asset fields and create custom fields by a system administrator or
permissioned user.

All data entry fields can be modified. However, creating custom fields on the fly
can be complicated, especially when trying to integrate them into an existing data
entry form layout. We’ve always found the best suggestion is to identify what
additional fields may be needed for whichever entities, and have us add those
during the implementation phase. For example, these additional fields were
added to the standard donee profile screen.

o o Typa/P

Iy v
Wabsite

http://

Description of Srogram/Services /Facilities

Tost

# of puople surved In the companity

# of persons servad duily

Totdl budgated sxpenditures ficcal year
Lol tasx funds

Stute ubd

Fadersl aid

Total current fiscal yesr budget
Progrom ares teguering authorlky

Sources of Funding l— R l L
Grant i twr

Sales Tax Exemption. | |
Otiher Licoacn H | Exp.

Fig. 27. Customize fields added to the donee profile.
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Nonetheless, since administrators need to create new fields on the fly, we will

provide a pop-up on every screen that requires additional fields. In this pop-up
administrators will be able to name the fields and enter the data they need to

store.

3.1.1.16 The system must enable permissioned users to create new and
modify existing asset categories.

Users with specific permissions can add new categories and subcategories,
rename categories, delete categories and reposition categories up or down in the
Categories Tree-view. Right clicking on a category provides the options shown
below in Fig. 28.

[ Tresviews |[Crop-dowm Lists||Ontne Auctiet| S51 Recuest Approval||GovDaals Categarias

I Instructions:
= Select a treaview from the drop-down,
» Use the right-click menu to ranama / deleta a record or add a new one.

All Inventory Catagorles v

Elall Tnventory Categorles
Bagricuitural Machinery and Equipment
B collapse Automobiles

Add New Sub-category

Rename Automobiles
Dalate Automiobiles

Move Up Automobilas
Hove Down Automobiles i

[vehicie, Sedan

[4eavy Equipmant
BIBooks, Maps, and Dther Publications
Ecampar shall
BlCieaning Equipment and Supplies
BiCiothing
BlCommunications, Detaction and Coharant Radlation
ElComputer Equipmeant
ElConstruction, Minlng, Excavating, Highway Maint,
Elcontainars, Packaging, and Packing Supphes
EElectric Wire, and Power and Distribution Equiprment
EElactrical and Electronic Equipment Components
EEngines, Turbines, snd Companents
BElExerdoe Equipment
Erire Flighting, Resous, and Safety Equlpment
[AFoud Preparation and Serving Equipment
BlFurnace/Steam Plant/Drying Bquip; Nudlear feacturs
BlFurnitare
Ellasswars, Lab
ElHand Tools

Fig. 28. Customizing the inventory categories.
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3.1.1.17 The system should be able to send automatic alerts or
reports via email.

Both systems have several built-in email notifications to encourage efficient
workflow.

3.1.1.18 The system must be able to import Microsoft Excel (xIs/xIsx)
and csv files.

We have this feature in several of our web-based applications, including one
customer’s version of the state surplus application. Once we have the file format
for import, we will add this to the WVSASP version at no cost to the agency.

3.1.1.19 The system must allow users to attach pictures and other files
to asset records.

There are several options for uploading and attaching images to inventory and
auction lot records. One option is a simple image uploader where multiple,
noncontiguous images can be selected and uploaded in a batch.

[ oceech [ Adaliow w1 it .|| mcme. |

ek M ] e
e ,;ﬂdllﬁl# I bijilovaid

[ monws 1| omponena || resiea inviisbete |

o

Tumh Multlpla File Upfoad

Tte . .

Ch:; | e FilaTyps | File Sixe !

i 12340.ipg Jog 5 kb
! 321914 d kb i

Lok ipg g
cond i Blkal.jpag Jrag 6 kb

1B Cellphonejpeg Jreg B kb
Asse ;
Modd
Mo
Dests

B

Fig. 29. The image uploader is deployed from the inventory details screen, but
images may also be uploaded directly by the agencies on the disposal request
screen.
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Anocther option is to scan inventory labels and take pictures in the same sequence,
then copy the images to the webserver via FTP, upload the scanner file and click
the “Upload and Match Images” button shown in the screenshot below. This way
you can automatically match and assign hundreds of images in a single batch.

Scenner Fide: C1) Browse. T Madh | - -
'“'?““ ml’a‘"’" B Depaak  Tev@. . Rem . g RewS e Lecstios %I
.g:gg“. Pleasy upiand wuniner Nle or click motch acsnned images.

| L:Fped In Adtiristrator:

Fig. 30. The Inventory image batch upload process imports a file and automatically
assigned images when the “Upload and Match Images” button is clicked.

1T rddgedit trem ||

Ecahnar Fila: |
SHEEE Propany B
Ramapamm I 3 —

SyTlent Departmant of... 11683

Logifed i Admiisitator!
Adimitny Adimie .

Ya £ List

1 Dugdrtmant of... 11682 Menlkor

Dugartinant of... 11681 1antap

Deparbnant of... 11580 Chalr

Sodwain
Drpparbuieits,
Customess
Sraetuling
irvaminiy
Letolious Sctup
facaiving
Tniumhary Daluin
ko
Rouurved Hams
Lotetivn figing
At Raport
Auckians

Bakon

Eall Compaigsay
Aeootimbing
Fraporty offics
Fadls

benly

Toomy Latid
Lag but

=t e - Denartmbnt of.. 11676 Chalr

(129 Arzona Board of Aeosnts. Bevelopad bis e Data Coroomtion.

Fig. 31. Uploaded and assigned images show on the screen after the upload is
complete.

3.1.1.20 The system must be able to automatically generate a barcode
number in a prescribed sequence (for example, by department, asset

type, etc.)
In both state and federal systems, barcoded inventory labels can be generated
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during the receiving process, and also can be reprinted at the inventory
listing/detail level. Inventory numbers are unique, sequential numbers generated
by the system. Each inventory item is directly related to its source, for example an
agency, department, or GSA SF123, or, in the case of the federal application, non-
GSA items such as those from NASA, the TSA etc. inventory labels can be custom-
designed, but generally, in addition to the inventory number, labels also contain
the inventory category/description, retail price (if any), date available, and asset
number (if any).

e < http://webdatatest.com/ - FEDERAL lMVEN?FEﬂRY UhBELS 5

T .

ST

| Trainlng Alds S/N: 692, Mig: S.R. Instrumnents
Unit SveChrg: 360,00 01 Each Unit Svethrg: $1,896.50 401 Each
Eate Recv: 11J06/2018 Cate Avail: 1170972015 Cate Rece: 0970372015 Dste Avaii: 09722 /2015

.
Fig. 32a. The existing content of Federal Inventory label (Avery sheet printout).

Shipiiwebd; = BIER

[T

Trainivg Mds
uUnit SveChrg: $60.00 UOI: Each
Pabta Rece: LL/OG/ 4015 Data Avall: 11/00/ 2015

.

# A40224
‘ §/N: 692, Mig: S.R. Instrunients

Inv
Unit SveChrg: 31,9%6.30 0O Esch |
Cabe Recy: 0970372015 Oste Avail; 0971172015
|

Fig. 32b. The existing content of Federal Inventory label (barcode strip label
printout).
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M

A

i detin, i
Priee §00 UOMEys
lwcwd ST At e

Fig. 32c. One of the recommended barcode label printers.

3.1.1.21 The system's mobile application must be compatible with
iOS- and Android-based smartphones and tablets. The mobile
app must also be compatible with WinMobile and Android
barcode scanners.

The system’s mobile applications accommodate all browsers and
operating systems. The scanner applications are dedicated to
inventory management processes. There is one application for federal
surplus and another for state surplus, as illustrated in the response to
section 3.1.1.1. They both reside on the same scanner device. The
more recent, federal scanner application also includes the main
capabilities of the state application.

We have a separate, mobile application for online auctions, as well as
one for live/simulcast auctions. These applications function across all
operating systems and browsers.
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| (5201297-2023 Phoos ¥ :
: Oiwr Phane Exn Type :
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Fig. Group 33. Mobhile Online Auction
Home Page.

- B hitps:rwwwminnbid.org i
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O Hale of Misnercio
"""\ Deporimen of Admnichalion Onlini
iy o bevices Alictian
o OMiciud Orflus Auchon Te

Wulnnrm Gerdun Bannﬂ w9307

mﬁm

Lot # 15269 BACK
cmla‘m- 11/30/207 5.01:00 FM
Cau 1 Deys 22 Hours: 29 Ming 31 See
High Bid $4450.00
Bid Imariment §26.00
Next Bid $4475.00 G 54475, 0
L've B |
o § L,,,._] PLACEBID
Watching 22
Blds a8 ITEM
High Bidder 268 [ATCH
Bid Histary
Bivider # Amount B Tima
5148 §4450.00 11/088:98:31 AM
98130 442500 11/079:33.01 AM
71983 BH400.00 11/08 11:20:81 PM

manage their profiles.

Smart phone bidders can register and

EE hitps./www.minnbid.org i
Bid History
Bldder # Amoutit Bid Tir
5158 $4450.00 19AM 81851 AM
28130 44500 11407 22300 AM
kAELE] $4400.00 11406 112051 M
1664 SAMPEOR 1106 61137 PM
32008 5400000 11/b6 6:11:34 PN

weges | Dosorten [ s Tome | o |

Bidders may click for the next bid or enter
a live bid. Max bids are absentee bids
that will automatically bid on behalf of
the bidder until exceeded. If exceeded,
the bidder is notified by email. Auction
lots may also be added to the bidders
“Watch List”.

The lot details also provides unlimited
images and property descriptions along
with special terms and questions.
Questions are submitted to the auction
manager and responses are posied online
as well as emailed to the questioner.
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3 kups//www.minnbld.org

My Watch List

Lot # 15267 Trugk +x3
2005 Chowgol Bilverads 2590

Cloalng Tlma  11/09/2075 10:95 AM
Countdown 19 Hours 42 Mina 33

: ;‘-.-ﬂ Set
i HighBid  $1708.00
©  NeaBld 173200

BID:51733:00

Lot # 15269 Trusk 4X4
2003 FORD RZA0
Closing Time 1171072016 07:00 PM
| Counttuwn ‘1 Days 22 Hours 27
| Mirg 33 See
High Bid $4450.00
Naxt Bld $4475.00

& 7=
LN

L

BID 53475.00

REMOVE

Lot# 185277 Cag = 4 Ur Sodon
1996 Marpoces-Twar £5.20
. Closlng Time  19/10/2015 10:90 AM
Countdown 1 Days 19 Howe 57
Mins 33 Sec
High BId $700.00
Next Bid $710.00

The “Watch List” allows bidders to continually bid on several items from the same screen.
Bidders may also pay for their purchases online with a credit card (if credit cards are
accepted by WVSASP.
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! z!,f.-}ibm Page[ﬁ%aie;:?M',. H

& ¢ & https:/fwww.minnbid.org/toblst/mobile =
Siate of Minnesole i , |m
Department of Adminisiration
Surplus Services Kot s gl ® Forg st
Oficicl Online Auction Site ; New Uirs? Gl horo to Boglsor
Featured items

Lor # 15362 s Lol # 15254 3 Lot # 15350 i Lot # 15480

§
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]

FHeuan Cleaningl.tanitorinl Vrr
3 uHrEs Eqtipment e R St
Hogh B 81,000 00 BRI High Bl 64008
Hinh B G466 09
Lot 2 15451 Lot 4 15468 Lots 15487
Garage Raad Maint Equinment Bicycle’Bike Truek 4X4
1870 Cxage 1965 Fernuec . 2003 Fod F455
Highi St #1810 High Bt 86.00 High Bid 50.00 High Wi, §TI0.09
Lot ¥ 15453 Lot ¥ 15%5 X Lol 804 i Lut# 15409

Fig. 34a. The mobile tablet view of the online auction featured lot fistings.

4 Onfing Aucton Lot [ St % Y

€ € o httpsyiwwwminnbid.org/tblet/ Mot s/ Auctionl. ot 15821 =
State of Minnerota Wetnoina Gordum Baneiet, e9307 | |
Repadment of Adminigration
Surplur Servicay
cxmmrim T )
Lot# 15474 BACK
e g . Rncere | oooepacn | opecaitiem [ metion |

High Bld $2500.00

Resarve not met

Next Bid $2525.00

Livg Bid i

el § PLAGE BID i
Watahi Fa
o WATCH ITEM |
High Bidelor wm :
S History I
ikidor & Amourt Bld Tione i
#2278 25000 M H03%11AN 1
2ztn $132200 1120 AP AR i
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Fig. 34b. The mobile tablet lot details and bidding screen.

In addition, we are developing some specific operating system/browser-neutral modules for the surplus
property department to manage their inventory and perform their main daily functions. These new
screens are being developed specifically in response to this bid, and will be made available to WVSASP
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within the specified 90 day time-period at no additional cost, if Web Data Corporation is the prevailing
vendor. They are designed to accept tablet input with the fingers. A sample of the screens is shown below
{photographed on an iPad).

Federal Surplus Mobile Tablet Screens:

Fig. 35. Tablet screen: Login screen. User can choose to login to federal or state
applications.
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Fig. 36. Tablet screen: Receiving federal property. Tapping an SF 123 line item on
the left of the screen will populate fields on the right side of the screen where
appropriate selections for receiving can be made and the record saved. The screen
is an alternative to the scanner device receiving process.

Fig. 37. Tablet screen: federal inventory details screen. Inventory management
functions are performed with the scanner device, but on this screen users can
modify aspects of an inventory item and upload multiple images and attachments
while working in the warehouse.
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Fig. 38. Tablet screen: Federal Donations/issue document/invoice screen. The
scanner application allows items to be scanned and uploaded to an invoice. This
screen also allows an invoice to be created on the fly while working out in the
warehouse.

Safon. Paoppue
Wit 4r rsrpn

B T | —

Fig. 39. Tablet screen: federal compliance screen. In addition to this screen which
can be used remotely at a donee’s location, there will be a smart phone version of
the compliance screen for use in the field.
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State Surplus Mobile Tablet Screens:

Fig. 40. Tablet screen: State Surplus receiving screen. Receiving of state surplus can
be conducted with the scanner device, but also using this screen. Users will tap on
a disposal request line item on the left side of the screen and confirm the quantity
received; assign a warehouse location; confirm the category; confirm the condition
code; optionally add or edit the description using speech recognition; and enter a
price and upload images.
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Fig. 41, Tablet screen: State Surplus inventory details screen. Using this screen,
adjustments to inventory attributes may be made on-the-fly while the user is out in
the warehouse.

Fig. 42. Tablet screen: State Surplus sales order screen. The scanner device allows
for a list of items to be scanned and uploaded to a sales order. The screen can
generate sales orders but also accept uploaded lists of scanned items.
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3.1.1.22 The mobile app must be able to sync with the web-based
system to enable use when mobile device has no Internet
connectivity.

The mobile scanner applications can capture list of inventory items for uploading to
an invoice, taking inventory, changing inventory item locations, etc., while
disconnected from the Internet. Once reconnected the lists may be uploaded.

3.1.1.23 The mobile app must allow users to create new assets,
view/modify asset records, and complete inventory audits.

All of these capabilities are available on both the scanner applications and the
new tablet application screens.

312 Reporting

3121 The inventory system must provide a library of prebuilt
inventory reports, such as current inventory available, inventory sold by
date and inventory sold by customer.

The following is a list of built-in reports for the state and federal surplus systems
which includes reports noted in 3.1.2.1:

Department (Agency) Reports:
Department Profile Report

Department Inventory Report
Department Disposal Request Report
Disposal Request Printable report:
Disposal Tracking Report
Interdepartmental Transfer Report
Pickups and Deliveries Report
Surplus Inventory Report

Needed Items Reports

10. Reserved Items report

11. Disposed Items Report

12. lournal Entry Report

1.

woo N !k W

Surplus Property Office Reports:
Inventory categories

2. Customer Categories

1.

3.

FAQ Categories
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Warehouse Locations Report
Customer Agreements (printable)
User Log Report

Customers Directory Report
Pickup Manifest

Received Inventory Report

. Inventory Listing Report

. Inventory Detail Report

. Inventory Item Audit report (shown from another version, but included in the application)
. Inventory Exception Report

. Auto-Lots Report

. Online Auction Summary Report

. Live Auction Assigned Lots Report

. Live Auction Summary Report

. Sealed Bid Auction Report

. Online Auction Sales Report

. Online Auction Shipping Report

. Online Auction Sales Report (with Payment Type)
. Live Auction Sales Report

. Warehouse Inventory Sales Report

. Warehouse Sales report (with Payment Type)
. Department {(Agency)} Sales Report

. Department (Agency) Sales Report (with Payment Type)
. Sealed Bid Sales Report

. Sealed Bid Sailes Report {with Payment Type)
. Return Sales Report

. Return Sales Payment Report

. Trade-in Approval Report

. Recycle and Trash Sales Report

. Email Campaigns Report

. Journal Entry Report (exportable)

. Journal Entry Detail Report

. Commissions Report

. Distribution Report by Account

. Distribution Report by Department (Agency)
. Item Sales by Category

. Daily Cash Report by Sales Type

. Daily Cash report by Payment Type

. Sales Comparison Report by Date Range

. Property Office Report (exportable)
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Federal Surplus Reports:
1. Printable Screener card

GSA Regional Office Profile
Holding Agency Profile
Property Location Profile
Donee Profile
Donee Card
Donee Statement
Donee Want List
SF123 Printable Report
. Pickup Manifest
. Receiving Report
. Over/Short Report
. Inventory Listing Report
. Inventor Detail Report
. Inventory Valuation Report
. Inventory Labels
. Warehouse Property Sign
. Abandoned and Destroyed Items Report
. Property Donations Report (by date range and/or donee)
. Property Donation Invoice
. Property Return Receipt
. Aging Report
. Donee Statements
. Price Change Report
. Compliance Review (upcoming compliance) Report
. Compliance Review Letter
. Compliance Reminder Letter
. Compliance Review Item Detail Report
. 3040 Report
. Federal Receiving Report
. Federal Inventory Report
. Federal Property Location Report
. Federal Property Donated Report
. Federal Donations Report Summary
. Federal Donatiaons Detail Report
. Federal Completed Audits Report
. Federal Donations Report Grouped by Donee
. Federal Donations Summary by Congressional District
. Federal Donations Detail by Congressional District
. Federal Donations Summary by County

© P NG AW
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41. Federal Donations Detail by County

42. Federal Donation by Donee Fiscal Year Report
43. SEFA Report

44. Returned Items Report

45. Donations to State Agencies Report

Report Date Renge:
Frot 11052015 To 13d2af2015
Beldct Report te Priat)

§ } FEDERAL RECEIVING REPORT

7'} FEDEWAL CANCELLATION REPORT
SEAL TWENTOR REPORT
(} gll | vecondy ey "‘%Q%‘
INVENTSRY VALUATION REFONT
< } secorthe 6&1*0 &m-n
() FEDEWAL LOUATION REPORT
() F NUMUER SUMMARY REPORT
7} F NUMBER YTEMS RECEIVED
{3 FWUMBER ITENS IN STOCK
) F NUMBER ITEMS 50D

A0S Web Det

REport Date Rauga:

Fom a6 To Ufrvams
Sotact Raport td Print

FEGERAL PROPERTY DONATED REPORT
FEDERAL COMPLETED AUDITS REPGRT
FECEHAL DUNATION REPORT -~ SUMMARY
FEGERAL DONATION REPORT - GETAIL
FEBERAL DONATION BY FISCAL YEAR
FEDERAL DONATION TO STATE AGENCIES

:s?fmybnﬂﬁﬂoll BY COUNTY REPORT - Il Countles

FEDERAL, DONATION BY COUNTY REPORT -
DETAIL

HHCEOOO

o

o

All Countles

SEFA REPORT

2018 Wek Daty Corporation. Devaloped by Welbs Dota Canpration

Fig. 44. The donation reports selector in the federal application.
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Inventory #

01603002
01664002-1

D1664025
03026004
V3025006

03026005
03026007
03041001
03041001-10
03041001-2
qI051001 -4
03041091-5
03041001-6
93041001-8
03041001-9
73046011
03047001
03047010
03050001

030500003
030832002
03052003
03082008
03052011
03052013
03054003
03063003

03064005
03065005
93065028
03065029
03065004
03071003
02071004
03071006
0671007
3073004
03073005
43073008
03073009
03072001
03075004
03075008
03075000

ARATEALD

Fig. 45. A sample Inventory valuation Report.

Description

CHAIN LINKS

INSECT REPELLENT, TUBES BY
CASE

LINER
CHAIR, ROTARY

TENT, REPAIR KIT

CHAIR 425

'CHAIR 250

REPAIR, FURNITURE $2§
REPAIR, FURNITURE §225

REPAIR, FURNITURE $250

REPAIR, FURNITURE 150G
REPAIR, FURNITURE $100
REPAIR, FURNITURE %75

REPAIR, FURNITURE $50

REPAIR, FURNITURE $175
BOOKCASE, BARRISTER, SECTION
RACKS, GREENLEE METAL
BARRACDE, HORSES FIBERGLASS

BAND SAW BLADE, MILWALKEE
PORTABLE

FUNNEL, LARGE

Boots. 10 172 Wite

Boots, 12 1/2 Regular

Boots, 12 Regulsrfwide

Boots, 12 1/2 regular
Boats, 13 Regular

CABINET, WOOD

PLATFORM, WORK, FIBERGLASS,

730G LB RATED CAPACITY, SLIP-
RESISTANT GRI

‘BASE. C-CLAMP

SPONGE, TOILET, WITH HANDLE
HOSE, DISCHARGE 2" % 50’

SUN, HEAT, HEAVY DUTY

FILE CABINET2S =
BOUTS, TINGLEY. YELLOW

BOOT, TING, HAZPROOF DRANGE
BOOTS. TINGLEY, YELLOW

BOOT KNEE, MAZMAT LEVEL A
GRINDER. DIE

SPRAY GUN

BITS, DRILL

CALIPER, YERNIER

BITS. AIR HAMMER

STRAP, RATCHET o
WRENCH, ATR, OPEN END, 11/16
WRENCH, AIR, OPEN END, 1/2"

FUAMMED TIAS EIAAR MOLMT

Date
Racelvad

04/11/2000
02/09/20L0

01/15/2010
01/15/2010
12/02/2008
OL/15/2010
01/15/2010
02/19/2010
02/19/2010
02/19/2010
02/1942010
02/19/2010
02/19/2010
02/19/2010
02/19/2010
03/12/2040
03/31/2010
03/31/2030
033142010

0343172010

05/66/2010

05/06{20L0
05/06/2010
05/06/2010
05/06/2010
0471472040
07/02/2010

07/02/2010
07/06/2010
Q7/06/2010
D7/06/2010
0770672010
07/06/2010
07/06/2010
07/06/2040

_D#/06/2010
07/14f2010
07/14¢2010

UP/14/2010
07/14/2010
07/20/2010
077062010
07/06/2010
07/06/2010

ATInCiInn

Acg.Cost

2,775.00
3,377.00

2,412.00
37,425.00
1,842.56
2,550.00
58,702.00
0.00

0.00

6,00

0,00

©.00

0.00

.00

0,80
450.00°
1,532.95
111.78
£28.00

43.88
19,100.77.
20,094,900

5,023.50-
13,706.70
7,310.24

28,600.00°
239,17

3829
11,05
26,59
727.73
56.28
390,30
2,232.50
347.75
1,644,185
150,00
540,00
5,472.00
161,00
2,000.04
60,00
3%.20
47.85

LETIET.

Unit
Acg.Lost

25.00

11.09

8,00
499.00°

450,53
850.00
599.00

.00

0.00
0.00
0.00
0.00
b.00
0.00
0.00

150.00

547.65

55,89
114

43,88

10047
102,47
100,47

65.27

65.27
550,00
228.17

38.29
1.56

26,59
¥27.73

 56.88°

1301
g8.50

16.56
56,35

30.00
69.00
6,00
7.00
23.81
40,00

1.40

1.65-

S7E in

VoI Rewd Sold  Qiy -

EA
BOX

EA
EA
EA
EA

EA

Each

Each

Each

Each

Each

Each

Each

Eath

Eath

Each

Each

Eath

Each
PR
PR
R
PR
PR

Each
EA

EA
EA
Ea
EA
BA
EA
PR
EA
EA
Ench
Each
Each
Each
Each
EA
EA
E&

=h

¢y Qiy
i 7
av? 59
268 202
75 96
4 1

3 1
%8 97
115 8%
10 5
50 49
100 30
W0 76
200 8%
o 57
50 13
3 1
3 1
: 0
200 116
1 0
181 175
200 68
56 36
210 150
11z 60
52 5
1 [
1 0
7 [
1 0
1 [
1 [
30 1
25 18
211
s 24

5 -

9 1
932 113
23 13
84 2
2 1]
28 2
29 6
. "

On
Hard .
40
248

6.
49
3
2
3
30
5
1
70
124
11
43.
37

i

a3

18"
132
11
52
52
47

Yl =gl Lol el Lo

-

11

L

199.
10
aa

26°
2%

Invantory
Valua

1.000.00

2,728.0%

594,00
24,451.00.

1,381.92
1,700.00

599.00.
0.00.
0,00
0.600
0,00

0.00
o.00

0.00°

0.00

300.00:

547,65
111.78

263.76'

4388
1,607.82
13.263.04

1,406.50-
3,394.04:
3,394.04°

25,850.00-

229.17.

2681.75

3080,

480.00
4,794,066
70.00

1,992.42

80,00
36.40

37,95

S an
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Date
teveicE

102696

Hentucly
Ho.

24285002

IRVOICE
102854
Kentucky
Ho.

14056004

34295019

24174016

INVOXCE
iba327
Kentuchy
No.
81220001

INYOILE
102641
Kuntuchy
Ho.

247012
27035

lummlca * i Da!me
'DONREE
FINANCE CAB/DEPT OF REVENUE
Line Description Qty
2 BODKCASE 150 . 2
Involce No-1026898 Totals:
BONEE
FINANCE CABR/DEPT OF REVERVE
Litte Description Oty
4 SAFE 1
19  FILE, LATERAL 200 i
16 FILE LATERAL . 1
Imvoica No.102854 Totals:
DONEE
BIUEGRASS RATLROAD MUSEUM
Line Bescription Qty
1 MISCTONLS 19 2
Involce No.102327 Totals:
DOREE :
BLUEGRASS RATLROAD NUSEVM y
iLine Description Qty
i
iz 'BOOTS,CLIMBERS BR 1
35 DISPENSING PUMPHAND 1
Invoice No.102641 Totals:

Servica  Unit Amul-sllﬁn
Chargs Cost
125.00 Eath  1,400.00

125.00 1,400.00

Service | Unit Acguisition

Charga Cost
25900 Each 1,750.00
175.00- Each 850.00
175.00° Each 500,00
aoe.00 3,100.00

Service " Unit Acquisition’

Charge Cost
19.00 Esch 42.00
1000 42,00

:Servica . Unit ;ﬁ.equ]snibn

Charge Cost
20.60 PR 72.52
75,00 EA 153.10

_95.00 . 562

Fig. 46. A sample date-range donation (sales) details report

IRVOITE

101942

iantucky
No-

iqn 15001-

INVOIEE
102018
Kentucky
Mo. .
lgaspliol
24188012
24075002

INVOIGE
102697

iz PNE, CABINET 175

Invoita#  Donea
DOWEE

"OFFICE OF VOCATIONAL REHABILITATION
Line Description Qty

1 FILE CABINET, KON VERT. 1

Invoice Ne,101942 Tatals:
porEe =
OFFICE OF VOCATIONAL REHABILITATION
Line -Description 1 oty
" REPAIR 15 KEVS
A2 FIE 174

(LR

Envotte No.102019 Totals:

DOUNEE
'OFFICE OF VOCATIONAL REHABILITATION

He 3

iLine Descvip Gty

No.
34200005

INVOICE
102099
Rentuchy
No'. .
24073001
24079002

TNVOICE
02100
Hantucky
o,

03041001 -
1

04003001

‘9 DESK, 1100 - . 1,
Invoice Ne-102097 Totels:

:DGNEE o .
OFFICE OF VDCATIONAL REHABILITATION
Line Deseription Qty

4 cHARS100 !
2 FILE, CABINET 175 1
Involre No.102099 Totals:
i ; . .
OFFICE OF VOCATIONAL REHARELITATION
Line Description Qry

1 REPAIR, FURNITURE 40 1

1 REPAIR, FURNITURE $500 oL
Invoite No.202190 Totals:

Sereice  Unit Acquisttion
Tharga Cost
50,00 Each 150,00

50.00 150,00

Suyvive Unit Acyulsttion

Charge  Cost
15.00 Eaeh .00
175.00 Bach  359.00
150.00 EA 1.750.00
340,00 2,109.00

Survice  Unit Acquisiticn
Chargn Cost

995,00 Each  2,200.00

995.00 2,200.00

Service Uit Acquisition’
Charga - © Cost

_ 65.00 EA 200,00
125.00 ER 350.00
190.00 550.00

Service  Unit Acquisition’

Charga - tost
43,00 Each 3,00
560,00 Each 6,80
5490.00 .00

Total .llc.c.g::l-!litinn Sar;tlcu Charpe

Freight Servica ~  Mist

.00 42.00 0.00°
0.00 0.0 9.00'

Freight  Service . Wise
a.00 0.0 0.0q
0.00 e.ot 000
2.00 0.00° 0.00
o0.00 0.08 0.00

Freight Sarvice Mise
0.00 0.00° 0.00-
s.00 B.00° 0.00

Freight Service = Misc
Q.00 0.00 t.00
2.00 u.00 t.00,
000 000 600

design for all donees.

: népuln

.00
°.00

Repalrs

0.00
400
0.0
0.00

Repairs

0.00
0.00

Rupairs

0.00
.00

000 V'

Total Acqunsittun * Servies .clqama

Fraight = Sarvice
.00 0.00 0.00

[ X 1] 0.00 9.00

Fraight  Service Misc
500 v.00 2,00
.80 6.0 0.0,
.00 2.00 0.00
T.00 000 0.0

Freight  Servie Mise
0.00 2.00 0.60
0.00 0.00 .00

Fraight Servive

0.0 0.00 ‘b0
a.00 t.ug .00
0.00 v.00 2.00

" Fraight | Service  Misc
£.00 000 000"
.00 0.00 0.00
0.00 0.00 0.00.

Fig. 47. A sample report design for donations to a single donee.

Misc . Repairs

.00

Repiirs

45,00
0.00
.00
45.00

Repatrs

6,00
000

Misc | Repeirs -

.00
0.00
0.00

": I‘ep;l'rl

A,00

500,00 v

540.00
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" httpy//webdatatestcomy - FEDERAL PROPERTY DONATED REPORT .. — = BEM

Donee Celegory / Donee Name Totsl Acquisition | Service charge A
o, Canservetion )
OHID COUNTY WATER DISTRICT 18,H70,22 3,524,50
OLDHAM CO WATER DISTRICY 13,635.19 3,179.00
GEORGETOWN MUN WATER & SEWER 1,500.440 270.00
WOLFE CO CONSERVATION DIST 221348 497.50
KY DEPT OF AGRICULTURE ) . 799,00 160.00

. . ) 8. Conservation Total: 37,007.90 7,631,090

b. Economic Development S ‘

DIVISION OF FORESTRY | 200.00. 65,00
b, Economic Bavelopment Total: 200.00 65,00

Other
OFFICE OF YOUATIONAL REHABILITATION 140,962.76 31,649.50
KY BOARD OF RURSING 4,865,490 1,370.00
Y DEPT GF EDUCATION INTERNAL ADMIN[3957714] INTERNAL ADHIN 17,473.23 5,150,00
RORTH METCALFE vOL FIRE DEST 1.699.20 294,50
KY COMMUNITY B TECH COULEGE SYSTEM 11.695.46 1,557,50
KY TECH/FLOYD CO AREA TECHNOLOGY 7.568.16 1,837.00
KY TECH/MADISON CO AREA TECH CTR (14,140.18 3,912.00 |
TRANSPORTATION/DIV OF EQUIPMENT 98.861.80 1,755,560
KY TECH/BOONE CO AREA TECH CENTER 562.16 16350
NICHOLAS CO PUBLIC LIBRARY 2,363.84 . 466,00
BELL CD BOARD OF EDUCATION 4,525.23. 1,078.00

| BRECKINRIDGE CO B OF EDUCATION 2,242.8% 474,00
|| FRANKLIN CO BOARD OF EDUCATION 250.00 75.00
| PAUL SAWYIER FB LIBRARY 163,56 S54.00

| BUECHEL FIRE PROTECTION DIST 99,49 20,00

JESSAMINE CC BD OF EDUCATION 22,02%.64 2,821.00
BUSH VOLUNTEER FIRE DEPT 2,002.06 1,052.50
LINCOLN €O BD OF EDU _ ) 155,22 80,00

||| OLDHAM CO BOARD OF EDUCATION 1,797.00 325.00

| RUSSELL CO BOARD OF EDUCATION 9,954.65 3,010,00

SPENCER €0 BOARD OF EDUCATION 1,785,00: 420,00
LABOR CABINET 1,116,680 335,00

| KENTUCKY STATE UREVERSITY 5,017.24 2,009.00

WESTERN KY UNIVERSITY 2,536,17, 597,50

KY TECH/MARTIN LO ATC 1,205.00 355,00
Y Board of Socis} Work _ LR000 82500 4
KENTUCKY MUSIC HALL OF FAME 38,042.36: 2,465.00

:
[
U

Fig. 48. A sample report of donation totals by donee.

Note: We generally provide 3 custom reports at no charge to our new customers. This courtesy will be
extended to WVSASP.

3122 Reports must be exportable to Microsoft Excel and PDF formats.

All reports can be exported to PDF’s. Some reports are exportable to Excel, as
a .CSV export which can be opened directly in Excel. Since not all reports will
need to be exported to Excel, any additional reports that must be exported
to Excel will be provided at no cost once those reports have been identified
as necessary by WVSASP,

3123 Must be able to create quarterly 3040 reports from information
entered for federal distribution documents.

The 3040 report is generated automatically by selecting the date range and clicking
the search button.
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Flg 49. The screen view of the 3040 report, which is also pnntable

3124 Maust be able to create quarterly "Homeless and Needy" reports
for federai property donated to eligible organizations designated as aiding
the homeless and needy. Report should include fields for name of
providers who received property, number of persons served at each
provider (with total for the reporting period), value of property received
(with total for the reporting period), and description of property.

If the parameters of this report can be provided, we will build it at no charge prior to delivery.

Question 14:  3.1.2.4 we currently do not have a specific report for homeless and needy, but we will build
one prior to defivery.

Answer 14: Building one prior to deliyg_rv is acceptub{e.__

313 User Accounts
3131 Must have a minimum of 12 user accounts with different access levels

that can be changed by an in-house system administrator.

Both systems provide for an unlimited number of user accounts whose access levels can
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be managed by the administrators.

3132  System administrator must be able to adjust permissions for users to
restrict access to application. Permissions must be able to be configured to
allow read-only rights or to hide sensitive field information. Must be able to
control access to reports for any users.

This can be provided at no additional cost once we have the parameters for each of the
configurations.

314 Accessibility
Software inventory system must be accessible through mainstream tablets and

smartphones.

All relevant screens are available for these devices.

3141 The inventory system must be web based, accessible using Geegle
Chrome, Microsoft Internet Explorer, and Mozilla Firefox web browsers.

All of these browsers are accommodated by the system.

315 Installation

3.1.5.1 Vendor must perform programming of 5 wireless scanners,
Wireless scanner function will relate to invoicing of both state and federal
surplus property items where scanning of an item's bar code performs any
necessary updates to corresponding property record in the inventory system
database. In addition, system will generate inventory labels for incoming
property items whose information is imported into the system from the Excel
spreadsheet process, and the bar code on label corresponds to the newly- created
database record for each piece of property.

The scanners will have the relevant scanner applications preinstalled upon delivery. The
wireless “roaming” scanners can scan a list of items to be uploaded as a batch to the point-
of-sale. Inventory adjustments are made at that time. For tethered or Bluetooth scanners
directly associated with the point-of-sale, the inventory adjustment is made when the line
item record is saved.

As previously described, the system generates uniquely numbered, barcoded inventory
labels during the receiving process.

3.1.5.2 Vendor must provide installation, training and maintenance of
system.
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There is unlimited support for installation training and maintenance of the system as part of
the annual support and maintenance agreement.

3.1.6 Invoicing

3.1.6.1 System must have the ability to generate invoices using the
eligibility accounts and must have the ability to create distribution documents for
federal property donations.

All of this is included in both state and federal systems.

3.1.6.2 Must be able to invoice the public and save the public
customers' information for future invoicing,

Invoices to the public can be generated from retail sales, online auction sales, live
auction sales, simulcast auction sales and sealed bid auction sales. Customers can
register themselves online through the public website, or they can be registered at the
point-of-sale. The point-of-sale also has a generic customer that can be used at times
when the Surplus staff are too busy to collect customer information.

- okl
(15 o — oy R A L
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== =
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i A tis Heseta d ey, Dute Nerts |
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Fig. 50. The public customer profile as seen by the surplus property department.
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Fig. 51. The public customer self-registration screen online. The self-registration is a
wizard like process the steps the bidder through entering a unigue email address, o
password, filling out the profife {shown above) and selecting categories of interest which
enables them to be notified when specific property is available for auction.

3.1.7 Barcode Scanners

3.1.7.1 Must have the ability to scan anywhere on a S-acre lot.

The wireless scanners will operate fully wherever there is wireless coverage.
Receiving must be conducted within range of a wireless router, but all other
functions on the scanners can be performed without wireless connectivity, and
updates can be performed once the scanners are back within wireless range,

3.1.7.2 Scanners must be handheld, wireless, and have Android or
WinMobile operating system.

This is the case.

3.1.7.3 Must have barcode printer which prints barcodes from
inventory system,

We will provide this functionality at no additional cost if we are the
prevailing vendor.
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4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price for the Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

Vendor should provide with their bid a copy of any and all Software Terms and
Conditions or licenses that the State of West Virginia or the Agency will have to
agree to or accept as a part of this solicitation. Vendor will be required to provide this
information before Purchase Order is issued.

Vendor should provide with their bid a copy of any and all Maintenance Terms and
Conditions or Licenses that the State of West Virginia or the Agency will be required
to agree or accept as a part of this solicitation. Vendor will be required to provide this
information before the Purchase Order s issued.

4.2 Pricing Page: Vendor should complete the Pricing Page by completing the
Bidder name, base bid and listing three references. Vendor should complete
the Pricing Page in full as failure to complete the Pricing Page in its entirety
may result in Vendor's bid being disqualified.

Vendor should type or electronically enter the information into the Pricing
Page to prevent errors in the evaluation.

Vendor's who wish to respond to a Centralized Request/or Quotation
(CRFQ) online may submit information through the State’s wwOASIS
Vendor Self Service (VSS). Vendorsshould download the Exhibit' "-
Pricing Pagethatisattachedseparatelytothe CRFQandpublished tothe
VSS. Vendorsmust complete thisform withtheirprices informationand
include itas an attachment to their online response withan Attachment
Type of "Pricing"”. The Pricing Page attachments (Pricing) are then
downloaded buy the Buyer during the scheduled bid openingfor bid
evaluation.

Ifunable to respond online Vendor must submitthe Exhibit "Pricing Pages
intheir entirety withyour bidprior to the scheduled bid opening date and time.

S. PAYMENT:

5.1Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia.

6. DELIVERY AND RETURN:
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6.1 Shipment and Delivery: Vendor shall ship the Contract Items immediately after
being awarded this Contract and receiving a purchase order or notice to proceed.
Vendor shall deliver the Contract Items within thirty (30) working days after
receiving a purchase order or notice to proceed . Contract Items must be delivered
to Agency at:

State Agency for Surplus Property
2700 Charles Avenue

Dunbar, WV 25064

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if the shipment of the Contract Items will be delayed for any reason. Any
delay in delivery that could cause harm to an Agency will be grounds for
cancellation of the Contract, and/or obtaining the Contract Items from a third party.

Any Agency seeking to obtain the Contract Items from a third party under this
provision must first obtain approval of the Purchasing Division.

6.3 Delivery Payment/Risk of Loss: Vendor shall deliver the Contract Items F.O.B.
destination to the Agency's location.

6.4 Return of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor's expense
and with no restocking charge. Vendor shall either make arrangements for the
return within five (5) days of being notified that items are unacceptable, or permit
the Agency to arrange for the return and reimburse Agency for delivery expenses.
If the original packaging cannot be utilized for the return, Vendor will supply the
Agency with appropriate return packaging upoen request. All returns of
unacceptable items shall be F.O.B. the Agency's location. The returned product
shall either be replaced, or the Agency shall receive a full credit or refund for the
purchase price, atthe Agency'sdiscretion.

6.5 Return Due to Agency Error: Items ordered in error by the Agency will be
returned for credit within 30 days of receipt, F.O.B. Vendor's location. Vendor
shall not charge a restocking fee if returned products are in a resalable condition.
Items shall be deemed to be in a resalable condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor's customary restocking fee or 5% of the total invoiced
value of the returned items.

7 VENDOR DEFAULT:
7.1 The following shall be considered a vendor default under this Contract.

711 Failure to provide Contract Items in accordance with the requirements
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contained herein.

712 Failure to comply with other specifications and requirements contained
herein.

713 Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

714 Failure to remedy deficient performance upon request.

7.2 The following remedies shall be available to Agency upon default.
721  Immediate cancellation of the Contract.

722 Immediate cancellation of one or more release orders issued under this
Contract.

723 Any other remedies available in law or equity.

8 ATTACHMENTS:
A: Pricing Page

B: WV Surplus Property current Inventory System Flowchart
Shows how the current system flows

C: WV Surplus Property current Public Sales Invoice
Shows the information that is captured on a public sales invoice

D: "ASIS, WHERE IS"Statement and Signature Line
Must print out on Public Invoices

E: WV Surplus Property current Negotiated Sales Invoice
Shows the information that is captured on an eligible organization invoice

F: Federal Distribution Document
Shows what the federal distribution document must look like

G: New Warehouse Floorplans
To assist potential bidders in bid preparation
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Web Data Corporation References

Donovan Murphy

Division of Surplus Property
999 Chenault Road
Frankfort, KY 40601

(502) 573-4836
Donovan.Murphy@ky.gov

Kentucky has used the State Surplus Application since 2008

Gary Thornton

Assistant Director

Division of Surplus Property
999 Chenault Road
Frankfort, KY. 40601
502-573-4836
Gary.Thornton@ky.gov

Kentucky has used the Federal Surplus Application since 2009

Holly Gustner

Assistant Director

Fleet & Surplus Services
5420 Old Highway 8
Arden Hills, MN 55112
651-201-2514

holly.gustner@state.mn.us

Minnesota has used the State Surpius Application since 2009

Dan R Martinez

Program Manager, Surplus Property
Division of Purchasing and General Services
447 West 13800 South Draper, Utah 84020
801-619-7219

danmartinez@utah.gov

Utah has used the State Surplus Application since 2006
Utah has used the Federal Surplus Application since 2010




