
 
 
 

The  following  documentation  is  an  electronically‐
submitted  vendor  response  to  an  advertised 
solicitation  from  the  West  Virginia  Purchasing 
Bulletin  within  the  Vendor  Self‐Service  portal  at 
wvOASIS.gov.   As  part  of  the  State  of  West 
Virginia’s procurement process, and to maintain the 
transparency  of  the  bid‐opening  process,  this 
documentation  submitted online  is publicly posted 
by  the  West  Virginia  Purchasing  Division  at 
WVPurchasing.gov  with  any  other  vendor 
responses  to  this  solicitation  submitted  to  the 
Purchasing Division in hard copy format. 
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Solicitation Response
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Post Office Box 50130
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Addendum #2 Records Management and Off-Site storage service

Central Master Agreement
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13:30:00

SR 0212 ESR04281600000005242 1

 VENDOR

000000206643

TRI DATA INC

FOR INFORMATION CONTACT THE BUYER
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All offers subject to all terms and conditions contained in this solicitation

FORM ID : WV-PRC-SR-001
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

1 Contract Item #1 Transfer Existing
Records to New Storage

230000.00000 CF $0.500000 $115,000.00

78131804

4.1.11 The Vendor must transfer existing records to the new storage facility. Cost Per Cubic Feet

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

2 Contract Item #2 Indexing of Existing
Records

230000.00000 BOX $0.500000 $115,000.00

78131804

4.1.12 Contract Item #2: The Vendor must index existing records. Cost Per Box.

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

3 Contract Item #3 Monthly Storage
Fee

230000.00000 CF $0.260000 $59,800.00

78131804

4.1.13 The Vendor must accommodate storage of a minimum of 230,000 cubic feet for the State's records. Monthly Cost
Per Cubic Foot.

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

4 Contract Item #4: Storage Boxes 120.00000 EA $3.000000 $360.00

44111515

4.1.14 Contract Item #4: The Vendor must provide storage boxes; Dimensions: 10"Wx12"Lx15"H. Cost Per Box
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

5 Contract Item #5: Records Pick Up 120.00000 BOX $1.750000 $210.00

78131804

4.1.15 Contract Item #5: The Vendor must pick up the records within a maximum of five (5) business days after written
notification by the Agency. Cost Per Box.

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

6 Contract Item #6: Indexing New
Records

120.00000 BOX $0.750000 $90.00

78131804

4.1.16 Contract Item #6: The Vendor must index all new records. Cost Per Box.

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

7 Contract Item #7: Documents
Retrieval (3 Business Day)

36.00000 EA $1.750000 $63.00

78131804

4.1.17 Contract Item #7: The Vendor must retrieve any documents in storage and provide a digitalized version of the
documents when requested by any Agency within a maximum of three (3) business days. The request must be
completed during normal business hours.

4.1.17.3 The Vendor must upload the digitalized document to a secure server and provide a hyperlink to the customer by

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

8 Contract Item #7.1: Documents
Retrieval 1-50 pages

36.00000 EA $10.000000 $360.00

78131804

4.1.17.1 Contract Item #7.1: Cost Per Request for 1-50 pages

4.1.17.3 The Vendor must upload the digitalized document to a secure server and provide a hyperlink to the customer by
email so the document can be accessed.
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

9 Contract Item #7.2: Documents
Retrieval 51-200 pages

36.00000 EA $15.000000 $540.00

78131804

4.1.17.2 Contract Item #7.2: Cost Per Request for 51-200 pages

4.1.17.3 The Vendor must upload the digitalized document to a secure server and provide a hyperlink to the customer by
email so the document can be accessed.

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

10 Contract Item #8: Emergency
Documents Retrieval (1 Day)

36.00000 EA $1.750000 $63.00

78131804

4.1.18 Contract Item #8: The Vendor must retrieve any documents in storage and provide a digitalized version of the
documents when requested by an Agency sending a written Emergency notification within a maximum of one (1)
business day.

4.1.18.3 The Vendor must upload the digitalized document to a secure server and provide a hyperlink to the customer by

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

11 Contract Item #8.1: Emergency
Documents Retrieval 1-50 pages

36.00000 EA $10.000000 $360.00

78131804

4.1.18.1 Contract Item #8.1: Cost Per Request for 1-50 pages

4.1.18.3 The Vendor must upload the digitalized document to a secure server and provide a hyperlink to the customer by
email so the document can be accessed.

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

12 Contract Item #8.2: Emergency
Documents Retrieval 51-200 pgs

36.00000 EA $15.000000 $540.00

78131804

4.1.18.2 Contract Item #8.2: Cost Per Request for 51-200 pages

4.1.18.3 The Vendor must upload the digitalized document to a secure server and provide a hyperlink to the customer by
email so the document can be accessed.
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

13 Contract Item #9: Documents
Retrieval (3 Business Day)

36.00000 EA $1.750000 $63.00

78131804

4.1.19 Contract Item #9: The Vendor must retrieve any document in storage and deliver it to the requesting Agency
within three (3) business days of written notification. Documents must be delivered during normal business hours.

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

14 Contract Item #9.1: Documents
Retrieval 1-50 pages

36.00000 EA $1.750000 $63.00

78131804

4.1.19.1 Contract Item #9.1: Cost Per Request for 1-50 pages

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

15 Contract Item #9.2: Documents
Retrieval 51-200 pages

36.00000 EA $1.750000 $63.00

78131804

4.1.19.2 Contract Item #9.2: Cost Per Request for 51-200 pages

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

16 Contract Item #10: Emergency
Documents Retrieval (1 Day)

36.00000 EA $10.000000 $360.00

78131804

4.1.20 Contract Item #10: The Vendor must retrieve any document in storage and deliver it to requesting Agency within
one (1) business day if it is an Emergency.
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 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

17 Contract Item #10.1: Emergency
Documents Retrieval 1-50 pgs

36.00000 EA $10.000000 $360.00

78131804

4.1.20.1 Contract Item #10.1: Cost Per Request for 1-50 pages

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

18 Contract Item #10.2: Emergency
Documents Retrieval 51-200 pg

36.00000 EA $10.000000 $360.00

78131804

4.1.20.2 Contract Item #10.2: Cost per Request for 51-200 pages

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

19 Contract Item #11: Destruction of
Paper Documents

120.00000 BOX $6.000000 $720.00

80161508

4.1.21 Contract Item #11: The Vendor must provide destruction of specified documents at the Agency's written request.
Documents must be destroyed by a crosscut shredder for paper documents. Cost Per Box

 Line Comm Ln Desc Qty Unit Issue Unit Price Ln Total Or Contract Amount

Comm Code Manufacturer Specification Model #

Extended Description :

20 Contract Item #12: Destruction of
Microfilm

120.00000 BOX $15.000000 $1,800.00

80161508

4.1.22 Contract Item #12: The Vendor must provide destruction of Microfilm at the Agency's request. Microfilm must be
shredded at a minimum of 1/35" strip or smaller. Cost Per Box



SOLICITATION NUMBER: CRFQ SWC1600000008 

Addendum Number: 2 

The purpose of this addendum is to modify the solicitation identified as 
("Solicitation") to reflect the change(s) identified and described below. 

Applicable Addendum Category: 

	

j 	Modify bid opening date and time 

	

1 [ 	Modify specifications of product or service being sought 

[ 1 I Attachment of vendor questions and responses 

[ 	I 	Attachment of pre-bid sign-in sheet 

[ 	I 	Correction of error 

[ 1 I Other 

Description of Modification to Solicitation: 

Addendum #2 issued to: 

Change bid opening date and time to May 12, 2016 @ 1:30pm. 
To provide revised specifications. 
To change the description of Contract Item #1 to "Cost Per Box", and to change the unit of 

measurement for Contract Item #2 to "BOX". 
To provide responses to technical questions. 

End of Addendum #2. 

Additional Documentation: Documentation related to this Addendum (if any) has been 
included herewith as Attachment A and is specifically incorporated herein by reference. 

Terms and Conditions: 

All provisions of the Solicitation and other addenda not modified herein shall remain in 
fill force and effect 

Vendor should acknowledge receipt of all addenda issued for this Solicitation by 
completing an Addendum Acknowledgment, a copy of which is included herewith. 
Failure to acknowledge addenda may result in bid disqualification. The addendum 
acknowledgement should be submitted with the bid to expedite document processing. 

Revised 618/2012 



ADDENDUM ACKNOWLEDGEMENT FORM 
SOLICITATION NO.: 

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this 
addendum acknowledgment form. Check the box next to each addendum received and sign below. 
Failure to acknowledge addenda may result in bid disqualification. 

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the 
nerPqsary revisions to my proposal, plans and/or specification, etc. 

Addendum Numbers Received:  
(Check the box next to each addendum received) 

	

fX1 Addendum No. I 
	

] Addendum No. 6 

9(1 
	

Addendum No. 2 
	

] Addendum No. 7 

f 	J Addendum No. 3 
	

] Addendum No. 8 

I 
	

Addendum No. 4 
	

] Addendum No. 9 

] 
	

Addendum No. 5 
	

] Addendum No. 10 

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I 
further understand that any verbal representation made or assumed to be made during any oral 
discussion held between Vendor's representatives and any state personnel is not binding. Only the 
information issued in writing and added to the specifications by an official addendum is binding. 

- 	  
Com* 

(11 C3111\56kre1:78(  
Authorized Signature 

3-14,1 I Co 
Date 

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing. 
Revised 6/8/2012 









Commodity Line Number Description Unit of Measure Estimated 
Quantity

Unit Price Extended Price

4.1.11 Contract Item #1
Transferring Existing Records to New 

Storage Facility
per Box 230,000.00 0.50 115,000.00

4.1.12 Contract Item #2 Indexing Existing Records per Box 230,000.00 0.50 115,000.00

4.1.13 Contract Item #3 Monthly Storage Fee Per Cubic Foot 230,000.00 0.26 59,800.00

4.1.14 Contract Item #4 Storage Boxes Each 120.00 3.00 360.00

4.1.15 Contract Item #5 Records Pick Up Box 120.00 1.75 210.00

4.1.16 Contract Item #6 Indexing New Records Box 120.00 0.75 90.00

4.1.17 Contract Item #7
Documents Retrieval (3 Business Day 

Request)
Each 36.00 1.75 63.00

4.1.17.1 Contract Item #7.1 1-50 pages Each 36.00 10.00 360.00

4.1.17.2 Contract Item #7.2 51-200 pages Each 36.00 15.00 540.00

4.1.18 Contract Item #8
Emergency Documents Retrieval (1 Business

Day Request)
Each 36.00 1.75 63.00

4.1.18.1 Contract Item #8.1 1-50 pages Each 36.00 10.00 360.00

4.1.18.2 Contract Item #8.2 51-200 pages Each 36.00 15.00 540.00

4.1.19 Contract Item #9
Documents Retrieval (3 Business Day 

Request for Delivery)
Each 36.00 1.75 63.00

4.1.19.1 Contract Item #9.1 1-50 pages Each 36.00 1.75 63.00

4.1.19.2 Contract Item #9.2 51-200 pages Each 36.00 1.75 63.00

4.1.20 Contract Item #10
Emergency Documents Retrieval (1 Business

Day Request For delivery)
Each 36.00 1.75 63.00

4.1.20.1 Contract Item #10.1 1-50 pages Each 36.00 10.00 360.00

4.1.20.2 Contract Item #10.2 51-200 pages Each 36.00 10.00 360.00

4.1.21 Contract Item #11 Destruction of Paper Documents Box 120.00 6.00 720.00

4.1.22 Contract Item #12 Destruction of Microfilm Box 120.00 15.00 1,800.00

Total Cost 295,878.00

EXHIBIT A – Pricing Page
Records Management - Offsite Storage and Destruction



 

 

TRI‐DATA, INC. STATEMENT OF CAPABILITIES 

 

Overview 

TRI‐DATA, Inc. is a privately owned West Virginia business established in an Economic Empowerment 

Zone.  Headquartered in Huntington, W.Va., we specialize in providing quality document management 

and conversion services and products to customers within a 250 mile radius of our Tri‐State area.   

Established in 1989, TRI‐DATA has built a strong record of customer satisfaction by taking the time to 

understand individual business needs and determining the most cost effective and efficient, value added 

solutions.  Our goal is to build long term relationships with our customers and aid them in growing 

successful businesses through proper technology deployment. 

 

Experienced In : 

Document Storage and Retrieval Services :  We provide a clean, climate controlled environment for 

proper preservation of documents and storage media.  Standardized container system with bar code 

identification insures accurate information on location, volume and billing information.  Security 

systems and HIPAA compliance standards guarantee confidentiality of documents.  Various methods of 

retrieval range from delivery to fax to electronic web‐based data repository.   

Digital Conversion Services :  Using high speed, quality Kodak scanners and Digitech software systems, 

we convert paper documents to digital images for pennies an image.  Our fully staffed service bureau 

provides not only fast turnaround on your conversion needs, but our Quality Department checks every 

project before it is completed to insure the accuracy and integrity of your data. 

In addition to document conversion to digital, we also convert microfilm/microfiche to digital, video to 

digital and large format documents such as blue prints and maps to digital.   



DataVault Data Warehousing Services :  The proper storage of data is essential to a successful 

electronic document solution.  While we are equipped to provide proper hardware and software 

specifications for in‐house data storage, our DataVault services provide a much more economical and 

flexible solution.   All data is encrypted and password secured by group or individual access.  Your data 

instantly becomes networked by the availability of any internet access, which eliminates costly upfront 

investment costs for our customers.  

Disaster Recovery Planning : Our professionals can sit down with you and set up disaster Recovery plans 

for all your business needs.  This includes, but is not limited to, off‐site climate controlled storage of 

backup tapes and discs, online data backup services, digital conversion and duplication services.  We can 

design a personal plan for safeguarding your data.   

 

Contracting Experience 

Since 1989 TRI‐DATA has worked as a prime contractor with several commercial entities such as Thomas 

Memorial Hospital, CDI Shared Services of W.Va., Davis Memorial Hospital, Ashland Marathon, 

Clarksburg Surgical Center, The City of Hurricane, Our Lady of Bellefonte Hospital, Cabell County 

Courthouse, Kings Daughters Medical Center, First State Bank of Barboursville, St. Claire Regional 

Medical Center, Autism Services, Highlands Regional Hospital, Pikeville Independent School System, Tri‐

State MRI, and the Wayne County Board of Education.  We have well over 100 customers that we 

provide Document Management services to, in a “Customer First” manner. 

 

Capabilities/Focus 

TRI‐DATA, Inc.’s commitment is to provide full service solutions for all business’s document 

management and office administration needs.  Our service goal is to provide the most economical and 

efficient solution for our customers based on their individual criteria.  HIPAA compliance and security 

are top priorities in all of our solutions as we look for ways to make your data work for you. 

 

 

 

           


	1.pdf
	2016-05-06 (1)
	00000001
	00000002
	00000003
	00000004

	Contract Manager
	Purchasing Affidavit
	Vendor Preference




