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1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s

bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall applyto this Solicitation.
D A pre-bid meeting will not be held prior to bid opening.

D A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:

2019 Washington Street East, Building 15
Charleston, WV 25305

December 20, 2013 - Friday @ 10:00

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid meeting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing.  Additionally, the person attending
the pre-bid meeting should include the Vendor’s E-Mail address, phone number, and Fax number on
the attendance sheet. It is the Vendor’s responsibility to locate the attendance sheet and provide the
required information. Failure to complete the attendance sheet as required may result in
disqualification of Vendor’s bid.
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All Vendors should arrive prior to the starting time for the pre-bid.  Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid opening,

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding,

Question Submission Deadline: December 23, 2013 - end of business

Submit Questions to: Roberta. A. Wagner
2019 Washington Street, East
Charleston, WV 25305
Fax: 304-558-4115

Email: roberta.a.wagner@wv.gov

S. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information

Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for anyreason. The bid delivery address is:

Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid maynot be

considered:
SEALED BID
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:

FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus convenience copies of each to the Purchasing
Division at the address shown above, Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for

proposal as follows:

BID TYPE: Technical

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
- identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
purposes of this Solicitation, a bid is considered delivered when

time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: January 7, 2014 - Tuesday @ 1:30 P.M.

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto jts bid to
prevent errors in the evaluation. Failure to type or electronically enter the information may result

in bid disqualification.
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General’s office constitutes

signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this

Solicitation/Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc.
as context requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the
entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

Term Contract

Revised 10/02/2013

Initial Contract Term: This Contract becomes effective on upon award
and extends for a period of one (1) year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited to two (2) successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Release Order Limitations: In the event that this contract permits release orders, a release
order may only be issued during the time this Contract is in effect. Any release order issued
within one year of the expiration of this Contract shall be effective for one year from the date
the release order is issued. No release order may be extended beyond one year after this
Contract has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice to
proceed and must be completed within days.



One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for more than one fiscal year.

Other: See attached.

4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

S. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

v'| Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid

disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.
Revised 10/02/2013



BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted

with the bid.

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of . The performance bond must be

issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check, cashier’s check,

labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable.

MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

v/ ] WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

v| INSURANCE: The apparent successfil Vendor shall furnish proof of the following insurance
prior to Contract award and shall Jist the state as a certificate holder:

v Commercial General Liability Insurance:

$ 1,000,000.00 minimum or'more.

Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amount of the Contract.

Revised 10/02/2013



The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that

insurance requirement is listed above.

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

[J
L]

The apparent successful Vendor shall also furnish proof of any additional licenses or certifications
contained in the specifications prior to Contract award regardless of whether or not that

requirement is listed above.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

10. ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or

Vendor’s bid,

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall form
the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a requirement
or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount
for

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to
pursue any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

14. REGISTRATION:  Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not appropriated
or otherwise made available, this Contract becomes void and of no effect beginning on July 1 of the fiscal

.

year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

19. DELIVERY: All quotations are considered freight on board destination (“F.0.B. destination™) unless
alternate shipping terms are clearly identified in the bid. Vendor’s listing of shipping terms that
contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments,

21. PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § SA-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor’s
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not applyto construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after J uly 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor., Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24. CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will

comply with all applicable law.

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor under West Virginia Code §8§ 21-5A-1 et seq. and available at http://www.sos.wv.gov/administrative-
law/wagerates/Pages/default.aspx. Vendor shall be responsible for ensuring compliance with prevailing
wage requirements and determining when prevailing wage
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' réquirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

30. ARBITRATION : Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

31. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change

order from the Purchasing Division.

32. WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and

signed by the waiving party.

33. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

34. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material
and workmanship.

36. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

37. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice,
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38. [RESERVED)]

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set

forth in http://www. state.wv.us/admin/nurchase/nrivacv/default.hunl.

40. DISCLOSURE: Vendor’s reésponse to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

identifiable format.  Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as

administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.

41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
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| by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (D
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety, understands the requirements, terms and conditions, and other information contained herein.
Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest, nor
shall acquire any interest, direct or indirect, which would compromise the performance of its services
hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting; supervising,
and compensating any and all individuals employed pursuant to the terms of this Solicitation
and resulting contract. Neither the Vendor, nor any employees or subcontractors of the Vendor, shall
be deemed to be employees of the State for any purpose whatsoever. Vendor shall be exclusively
responsible for payment of employees and contractors for all wages and salaries, taxes, withholding
Payments, penalties, fees, fringe benefits, professional liability insurance premiums, contributions to
insurance and pension, or other deferred compensation plans, including but not limited to, Workers’
Compensation and Social Security obligations, licensing fees, efc. and the filing of all necessary
documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the State, and
shall provide the State and Agency with a defense against any and all claims including, but not limited
to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and employer
income tax returns.

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
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by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the
Contract in a manner not authorized by the Contract, or by Federal or State statutes or regulations;
and (3) Any failure of the Vendor, its officers, employees, or subcontractors to observe State and
Federal laws including, but not limited to, labor and wage and hour laws.

47. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors
are required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor
arelated party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is
included herewith.

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract fnay be utilized
by and extends to other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities”). This Contract shall be extended to the aforementioned Other Government
Entities on the same prices, terms, and conditions as those offered and agreed to in this Contract. If
the Vendor does not wish to extend the prices, terms, and conditions of its bid and subsequent contract
to the Other Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal
to extend this Contract to the Other Government Entities shall not impact or influence the award of
this Contract in any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently
have or acquire any interest, direct or indirect, which would conflict with or compromise the
performance of its obligations hereunder. Vendor shall periodically inquire of its officers, members
and employees to ensure that a conflict of interest does not arise. Any conflict of interest discovered
shall be promptly presented in detail to the Agency.

50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

lzi Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract

expenditures by agency, etc.

[Zi Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing requisitions@wv.gov.

51. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to sensitive or

critical information
Revised 10/02/2013
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to submit to a fingerprint-based state and federal background inquiry through the state repository.
The service provider is responsible for any costs associated with the fingerprint-based state and federal

background inquiry.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision. ‘

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal

background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304)558-9911 for more information.

52. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va. Code § 5A-3-56. As used in this section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or highways,
or the installation of any heating or cooling or ventilating plants or other equipment, or the
supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast, fabricated
or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or

other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:

a. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the total
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

Revised 10/02/2013
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53, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every contract or subcontract,

subject to the limitations contained herein, for the construction, reconstruction, alteration, repair,
improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered

price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.

Revised 10/02/2013
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ERTIFICATI TURE P

By signing below, I certify that I have reviewed this Solicitation i In its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf: that [ am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

MAMW@W/

(Authonzcd Signature)

/w_ﬂéd{ﬁ/

(Representative Name, Title) |
0y 3494735 304 325LY ]

(Phone Number) (Fax Number)

Revised 10/02/2013
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ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO.; TEMP14

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.,
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

(Check the box next to each addendum received)

| Addendum No. 1 “  Addendum No. 6
1" Addendum No. 2 -1 Addendum No. 7
»~| Addendum No. 3 |l Addendum No. 8
] “Addcndum No. 4 | Addendum No. 9
-~ Addendum No. 5 —Addendum No. 10

I'understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Onlythe
information issued in writing and added to the specifications by an official addendum is binding.

- Authorized Signature
/sy
[

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing,

Date

Revised 10/02/2013
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REQUEST FOR QUOTATION
[TEMP14] [Statewide Temporary Staffing Services]

10. VENDOR DEFAULT:
10.1. The following shall be considered a vendor default under this Contract.

10.1.1.Failure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2.Failure to comply with other specifications and requirements contained
herein.

10.1.3.Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

10.1.4.Failure to remedy deficient performance upon request.
10.2. The following remedies shall be available to Agency upon default.

10.2.1. Cancellation of the Contract,
10.2.2. Cancellation of one or more release orders issued under this Contract.
10.2.3. Any other remedies available in law or equity.

11. MISCELLANEOUS:

11.1. Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or

her contact information below. /] SIAJ(M /@A//
Contract Manager: W |

Telephone Number: =0 3YYY73 __5’” T9L 799 ano
Fax Number: S0y DAY L¥7 7. |
Email Address: _24und<r<e é"@;&k% ln /{’ e f‘




REQUEST FOR QUOTATION
[TEMP14] [Statewide Temporary Staffing Services]

SPECIFICATIONS

1. PURPOSE AND SCOPE: This request for Quotation is to establish a statewide contract to
supply 18 specific temporary job classifications commonly required by State Agencies. The
Job classification requirements for each position are enclosed

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Services” means 18 specific temporary job classifications commonly
required by the West Virginia State Agencies.

2.2 “Pricing Page” means the pages upon which Vendor should list its proposed price
for the Contract Services. The Pricing Page is either included on the last page of this
RFQ or attached hereto as Exhibit A.

2.3 “RFQ” means the official request for quotation published by the Purchasing Division
and identified as TEMP13.

2.4 “Temporary Employee” means an employee provided by a vendor awarded a
contract under this RFQ, to an agency of the State of West Virginia on a temporary
basis.

2.5 “CNA” means Central Non-profit Agency bidding on this solicitation and gets
awarded a contract.

2.6 “Withholding” means the portion of State and Federal withholding taxes paid by the
employer.

3. QUALIFICATIONS: Vendor shall have the following minimum qualifications:

3.1 Vendors must have been in business for a minimum of three (3) years, providing
similar temporary services. The number of years in business should be added to the
Pricing Pages. Vendors should provide (3) references for whom they provided
temporary employees in each Region they are bidding. Omission of references or
failure to indicate number of years providing temporary personnel may result in the
disqualification of your bid. No award shall be made prior to bidder providing such
references.
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NOTE: Ifa Vendor awarded a contract subsequent to this RFQ observes any periods
of shutdowns for more than a public holiday and a weekend, that information must be
provided to West Virginia State Agencies that they have provided temporary
employees with. An emergency telephone number must be supplied to permit the
State Agencies a contact at the temporary agency during any overtime hours worked.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract Services
must meet or exceed the mandatory requirements listed below.

4.1.1 Maximum Hours for Temporary Services

4.1.1.1 Vendor shall not allow any temporary employee to work for the
State of West Virginia for more than 1,000 hours (or 125 eight-
hour work days) in a 12-month period beginning on the date the
individual is first placed with any state agency.  This limitation
is cumulative and includes all time worked for any state agency.
The number of hours worked shall accumulate for 12 months from
the initial employment date. At the end of that 12 month period
(the anniversary date of initial employment) the number of hours
worked returns to 0 and the temporary employee may work another
1,000.

4.1.1.2 Individuals shall not be permitted to move from one temporary
personnel agency to another to circumvent this limit.

4.1.1.3 Exceptions to the 1,000 hour limit will not be granted.

4.1.1.4 Quarterly reports required from the temporary personnel agencies
shall provide information to allow monitoring of the 1,000 hours
(or 125 eight-hour work days).

4.1.1.5 The Vendor and the State Agency shall also both be responsible
for limiting any individual temporary worker to a total of 1,000
hours (or 125 eight-hour work days).
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4.1.2 Payment

4.1.2.1 Agencies shall pay Vendor for all temporary services in
accordance with the rates established by the Contract as shown on
the Pricing Pages. The only exceptions include overtime and
holiday pay and authorized travel. The Vendors billing rate for
each job classification shall include all costs associated with
facilitating  the temporary  employment (e.g. employee
compensation and overhead), as well as any and all insurance,
taxes and other costs associated with employment of the
Temporary Employees

4.1.3 Overtime and Holiday Pay

4.1.3.1 Temporary Employees may work more than 40 hours in a week.
Vendor shall bill and Agency shall pay 1.5 times the hourly billing
rate contained on the Pricing Pages for all work in excess of 40
hours per week.

4.1.3.2 Temporary Employees may work on days recognized as a holiday
by the State of West Virginia. Vendor shall bill and Agency shall
pay 1.5 times the hourly billing rate for any work performed on
days recognized as a holiday by the State of West Virginia.

4.1.3.3 In any instance where the Agency is billed 1.5 times the hourly
billing rate, Vendor must pay the Temporary Employee 1.5 times
the Temporary Employee’s normal wage.

4.1.4 Fee Adjustment

4.1.4.1 The State of West Virginia may consider an increase in the hourly
billing rate only if the federal or state minimum wage rate changes
during the life of the contract and that rate change entitles the
Temporary Employee to an increased salary. Any adjustment shall
be based on the actual dollar value of the increase not a percentage.

4.1.4.2 Any request for an increase shall be submitted to the Purchasing
Division 30 days prior to the effective date of the increase and the
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contract may be amended accordingly or cancelled and re-bid. No
other increases will be considered.

4.1.5 Time Cards

4.1.5.1 The Vendors shall supply all Temporary Employees with time
cards. Hours worked shall be reviewed and approved on a daily or
weekly basis by the State Agency’s area supervisor or designee.

4.1.6 Conduct and Management

4.1.6.1 The Vendors shall be responsible for the conduct and management
of the Temporary Employee provided through this Contract and
the Temporary Employee are and shall remain the employees of
the Contractor. The State of West Virginia shall in no way be
considered a co-employer.

4.1.7 One-Week Notice of Temporary Employee Replacement

4.1.7.1 Vendors shall provide one week notice should they be required to
replace the existing Temporary Employee or provide a new
Temporary Employee. The State Agency is not required to justify
any request to replace a Temporary Employee, nor are the State
Agencies required to give advance notice.

NOTE: When a Temporary Employee is either removed or quits, there is
no automatic privilege granted to the Vendor who supplied that
Temporary Employee to replace that Temporary Employee.

4.1.8 Smoke Free and Drug Free

4.1.8.1 Vendors shall advise their employees that the State Agencies
require a smoke free and drug free work place. This Contract may
require drug testing of the Vendor’s employees for specific
placements.

23



REQUEST FOR QUOTATION
[TEMP14] [Statewide Temporary Staffing Services]

4.1.9 Background Check/References

4.1.9.1 State Agencies may request background checks and/or references
for any Temporary Employee. State Agencies may request to
interview the Temporary Employee prior to filling positions to
verify the individual has the qualification for the temporary
assignment. Please note that if requested Vendors will be
responsible to pay for background check.

4.1.10 HIPPA

4.1.10.1 The HIPPA requirements are attached. This must be signed by the
Vendors and returned prior to issuance of any Contract.

4.1.11 Ethics in Public Contracting

4.1.11.1 Vendors certifies the temporary services contract is entered into
without collusion or fraud and the Vendors has neither offered nor
received any inducements from any individuals, public or private,
in the preparation and pricing of the services to be provided.

4.1.12 Immigration Reform and Control Act of 1986

4.1.12.1 Vendors shall provide temporary workers which are in
compliance with the Immigration Reform and Control Act of 1986

(or current immigration laws).

4.1.13 Equal Employment Opportunity

4.1.13.1 Vendors shall be an Equal Opportunity Employer and shall take
all employment actions without regard to an individual’s race,
color, national origin, ancestry, sex, religion, age, physical
handicap, disability or political affiliation.
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4.1.14 Reports

4.1.14.1 In addition to what is covered by the General Terms and
Conditions on this solicitation, Quarterly reports required from the
Vendor must contain:

Identification of each Temporary Employee (complete
name)

Classification of each Temporary Employee

State Agencies where each Temporary Employee is
working

Number of hours each Temporary Employee has worked
(for each quarter, YTD, and since initially beginning work
for any State Agency)

The Hourly pay rate for each Temporary Employee

Total dollars paid to that Temporary Employee

NOTE: These reports are mandatory; failure to adhere to this may result in
the cancellation of the Contract. Such reports must be sent electronically
(excel document) to each agency utilizing this Contract and to the buyer

responsible for this Contract at the Purchasing Division. These reports

are due within 30 days after end of each calendar year quarter.

4.1.15 Exception Labor Sources

4.1.15.1 There are certain labor services available to the State Agencies
outside of the temporary services contracts, and the issuance of the
temporary service contracts shall not alter or interfere with the
existing laws, policies and/or procedures for the use of these
exceptional labor sources. Some examples of these sources
include:

Division of Personnel’s temporary personnel registers
Other State Agencies

The CNA.,

Prison labor

Students from institutions of higher learning
Volunteers
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4.1.16 Agency Ordering Procedures

4.1.16.1 When the Contract(s) are issued, the State Agencies will receive a
spreadsheet to identify the lowest cost supplier for each
classification, according to regions. In instances where the CNA
bids on a Temporary Employee classification, the CNA may
receive a first priority contract even though it is not the lowest cost
supplier for that classification.

4.1.16.2 If the CNA bids and is awarded a Contract, the CNA will have
first priority for providing that Temporary Employee classification
even if the CNA is not the lowest cost supplier and State Agencies
shall first contact the CNA using TSCS Form (Temporary Services
Contract Sheet) or TSCN Form (Temporary Services Change
Notice) to fill a position in the Temporary Employee classification
awarded to the CNA. CNA shall reply to the State Agency within
48 hours. A reply from the CNA indicating an unwillingness or
inability to supply a Temporary Worker shall operate as a waiver
from the CNA and must be retained by the State Agency. When
CNA is unable to supply the temporary worker, or does not
respond to the Agency within 48 hours, the awarded Vendor with
the lowest hourly rate for that position in the region in question
shall be contacted. If the temporary worker sent by CNA is unable
or unwilling to perform the job duties, the State Agency may
request a waiver from the CNA and contact the next Vendor if a
waiver is granted.

4.1.16.3 A Vendor providing services this Contract shall respond to any
request for a Temporary Employee within 48 hours of receiving
the request, unless the request is identified by the Agency as an
emergency. When a temporary worker is required on an emergency
basis, the State Agency may require an expedited response from
the CNA or a Vendor providing the Temporary Employee under
this Contract.
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4.1.16.4 State Agencies must send a Release Order (WV-39) to the
Vendor to initiate the procurement of temporary services. The
release form shall contain a description of the services required,
job location within the relevant region, job classification, hourly
billing rate and number of hours required, and start and end dates
of the assignment. All releases shall be completed by the ordering
State Agency. Waivers from the CNA must be attached to the WV-
39 for invoices processed through the West Virginia State
Auditor’s office.

4.1.16.5 At the discretion of the West Virginia State Agency, the form
attached as Exhibit B may be required prior to accepting a
Temporary Employee offered by any Vendor. If this form is used,
it shall detail the job description, acceptable dress code, overtime
requirements, and any other pertinent information the State
Agency finds relevant. This will ensure that all Temporary
Employees arriving at a West Virginia State Agency will have a
full understanding of all that is required of them for the temporary
position. If requested by the State Agency, this form must be
signed by the Vendor and the Temporary Employee, indicating that
both the worker and the Vendor understand and accept the
restriction and requirements for the temporary position. The State
Agency may also use this form to list any prohibited activities by
the Temporary Employee (discussion of pay, cell phone use,
internet privileges, tobacco use, etc.).

4.1.16.6 If CNA or any Vendor has indicated they can fill the position and
the temporary worker does not report for the temporary position
without a reasonably acceptable explanation (in the opinion of the
West Virginia State Agency), the State Agency may then go to the
next low bidder to fill the temporary position.

4.1.16.7 Agencies with current temporary workers shall continue at the
rate covered by the release in force until the end of the authorized
release period. If a WV State Agency requires temporary worker to
continue after that release period ends, a new release against the
new temporary contract shall be issued. If the temporary worker
has remaining hours under the 1,000 hours (or 125 eight-hour work
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days) limit, the WV State Agency may issue a WV-39 against the
new contract without contacting CNA for an additional waiver,
The waiver provided at the beginning of the assignment shall
suffice. ‘

4.1.17 Absent Temporary Workers

4.1.17.1 All Vendors (including CNA) must notify the West Virginia State
Agency immediately upon learning that a Temporary Employee
will be tardy or will be absent from work. The Vendor must
instruct its employees that they must report absences to the Vendor
and Vendor will communicate the absence to the State Agency..
Failure to notify the State Agency of an absent employee is
grounds to move on to the next bidder to fill the position.
Information for Temporary Workers supplied through the CNA
should be reported to the CNA and the CAN will report the
absence to the State Agency. It is strongly recommended to the
Vendors that they check with each temporary worker one day prior
to the beginning of the assignment to verify the start date. Vendors
with a high percentage of “no shows” or a history of sending
unacceptable temporary workers may be removed from the
contract.

4.1.18 Removing a Temporary Worker

4.1.18.1 Whenever a Temporary Employee is to be relieved of duties, the
West Virginia State Agency shall notify the Vendor. Whenever
this removal is due to behavior and/or other unacceptable problem,
the Vendor shall assist the State Agency in retrieving the electronic
pass card whenever one has been issued. If a temporary worker has
been relieved of duties due to unacceptable behavior, that person
shall not be referred again to any State Agency.



REQUEST FOR QUOTATION
[TEMP14] [Statewide Temporary Staffing Services]

4.1.19 Solicitation for Temporary Worker

4.1.19.1 Vendor shall not solicit work from the West Virginia State
Agencies. When the need arises for a Temporary Employee, the
State Agency shall make the necessary contact. Solicitation for
work for temporary workers is strictly prohibited.

4.1.20 Hiring of Temporary Workers/Credit Applications

4.1.20.1 There shall be no fee incurred by the State of West Virginia if an
Agency decides to hire a Temporary Employee into a permanent
position.

4.1.20.2 Vendor shall not require a credit application to be completed by
any State Agency.

4.1.20.3 Vendor shall not request nor require any additional forms, policy
statements, etc. to be assigned by any State Agency.

4.1.20.4 No additional terms and conditions shall be requested or required
by the Vendors to any State Agency for any position filled through
this contract.

5. CONTRACT AWARD:

5.1 Contract Award: The Contract is intended to provide Agency with a purchase price
for the Contract Services. The Contract award may be limited to the five lowest
bidders meeting the specifications in each job classification for each Region. Under
this scenario, it will be possible for a Vendor to be awarded a contract for only a
portion of the temporary positions they bid on.

5.2 Pricing Page: The State of West Virginia has divided the State into four Regions.
The Vendor should provide billing information for each job classification in each
Region they are bidding on. Vendor should complete the Pricing Page by providing
an hourly rate paid to the Temporary Worker, Withholding, and overhead rates,
Those three items will be added to determine the total amount for each job
classification in the region Vendor is bidding. Vendor should complete the Pricing
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Page in full as failure to complete the Pricing Page in its entirety may result in
Vendor’s bid being disqualified.

Notwithstanding the foregoing, the Purchasing Division may correct errors as it
deems appropriate. Vendor should type or electronically enter the information into
the Pricing Page to prevent errors in the evaluation.

- PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services.

. PAYMENT: Agency shall pay hourly rate as shown on the Pricing Pages, for all Contract
Services performed and accepted under this Contract. Vendor shall accept payment in
accordance with the payment procedures of the State of West Virginia.

- TRAVEL: Vendor will only be paid for a Temporary Employee’s travel in instances where
the State Agency specifically provides written authorization for the Temporary Employee to
travel. Vendor shall only bill for time that temporary employees are working at a designated
temporary employment location or on approved travel. Vendor shall not bill for travel from
the temporary employees’ home to the designated temporary employment location. The
Vendor shall be reimbursed for a Temporary Employees travel expenses in accordance with
the State of West Virginia travel regulations.

. FACILITIES ACCESS: Performance of Contract Services may require access
cards and/or keys to gain entrance to Agency’s facilities. In the event that access
cards and/or keys are required:

9.1. Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service.

9.2. Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

9.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

9.4. Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5. Vendor shall inform all staff of Agency’s security protocol and procedures.
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Vendor Name:

# Years Providing Temp Sve:
Contact Person:

Phone #:

Fax 4

PRICING PAGE - TEMP14

REGION I
Saunders Staffing
)
24

Canpig Saunders

304-344-3743/ 888-799-2110

304-325-6817

NOTE: If you do nof cover eatire reglon, circle counties where you do supply temporacies.

Region 1 Hancock, Brooke, Ohta, Marshall, W

‘
1

2

(Y

=~ o

CLASSIFICATION

Accounting Technician 2
Administative Services Assisunt
#drminio—cive Services Assistant 2
Cook

Custodian

Data Entry Operator 2

Executive Secrerary

Groundskeepes

eizel. Monangaiia, Marion, Harrison, Doddridge, Gilimer, Pleasan

Health Service Worker (Certified Nursing Program)

Laboratry Assistan 2

Laborer

Mai} Runner
Office Assistant 2
Office Assistant 3
Painter

Paralegal

Parking Anendan

Woaord Processor

Stpnaturg;

Company Name
Representative
Address
Tekphone No.

Company Name
Representative
Address
Telephone No,

Compary Name
Representative
Address
Telephone Na.

A

13, Calhoun, Wirt, Wood., Tyler and Ritchje

REGION | N
}‘ Worker Pay | Withhotding Overhead Total
2.69 1.5 sisa $1303
e}
58,67 [ 34 istes [s1168
$9.44 o (.47 s fs1270
$9.18 i L ef3 |s17a §1235
59.18 £.4 5 ls17a §12.35
§8.42 i /, L/ |sie0 §11.83
53.18 ‘ [ 43 s $12.35
$8.42 s f.4Z[]|s1e0 51183
$10.00 8, 3,10 [siw $15.00
ls11.00 172 3 of|s200 $16.50
$8.35 159 [s150 $11.23
$8.50 [ 31 5182 S N
$8.26 /2 b |s157 51111
$8.42 /52 lue $1132 ]
§1400 = 3 Y5 Isaes $21.00
$16.00 §1.52 2.4 5304 585
$8.42 $1.92 5160 AN/
$8.52 s : $1.02 $11.48 j

REFERENCES - REGION |

Cem t;.wo ra ry {56{0’1&.’3
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NOTE: If you do not cover ¢

Vendor Name:

# Years Providing Temp Sve:
Cotstact Person:

Phone #:

Fax #

PRICING PAGE - TEMPI4
REGION N

Saunders Staffing

24

Connie Saunders
304-344-3743/ 888-799-2110
304-3256817

ntire region, circle counties where you do supply temporaries.

Regioa I1 - Mascn, Cabell, Wayne, Mingo, Lopas, Boone, Lincoln, Kanswha, Putnain, Rozne and Jackson

CLASSIFICATION

Accounting Techinician 2

Administrative Services Assistant 1

Administrative Services Assistant 2

Cook

Custodian

Data Entry Operatos 2

Executive Secretary

Groundskeeper

Health Service Worker {Centified Nursing Program)}

Laboratory Assistant 3

Laborer

Mail Runner

Office Assistan 2

Office Assistanm 3

Painter

Paralegal

Parking Atendamt

Word Processor
Company Name
Representative
Address
Telephone No.
Company Name
Representative
Address
Telephone No.
Company Name.
Representative
Addresy
Telephone Ne.

Signuture: e A S

REGION 11
Worker Pay Withholding Overtieag Towl

$9.79 { ] s $13.17

lse77 /.45‘ $158 $11.80

59.54 §1.43 / ({g s1.81 $1283

19,78 $1.67 [.95 stz S5

$9.28 167 /.95 ls17s 51299

$8.51 $1.35 /.40 ls100 $11.53

$0.28 $1.23 /- 520 1.9% $12.32 "’Q%
sa.52 $1.58 5 1ol lsoo- gy TN
§11.10 $2.11 $2.71 s

$11.10 §2.11 52.71 $15.92

-_ $1.72 $1.60 51192

58.60 $1.29 sy 4 %g 58 0'157
5826 $1.24 ¢ . AkO 5110

58.42 $126 L o M $1132

$14.10 $2.56 $2.68 $1974

$16.00 $2.40 saea 3;"?«- 52152

s8.50 $1.28 lors 1B lsirae

$8.52 O |s128 168" /@ k1146

REFERENCES - REGION H
Health and Human Resources

Tammy Hicks

350 Capitol Street, Charleston WV 25301

304-558-4682

Division of Motor Vehicles

Tem Casto

1800 Kanawha Blvd. Charleston WV 25317

304-558-0002

Public Employees Insurance ~3e: .y

Charlotte Stover

1800 Kanawha Blvd E Charleston WV 25305

304-558-7850

Date:

144 /s
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NOTE: I you do not cover entire region,

Region HI- Lewis, Upshur, Randoiph, Pendieton,

L - B Y'Y

o

Vendor Name:

# Years Providing Temp Sve:
Cantsot Person:

Phone #;

Fax #

REGION 11
CLASSIFICATION WorkerPay |  Withbolding | Overbead ] Total
Accounting Technician 2 $9.69 $1.17 $2 17 $13.03
Administrative Services Assistant | $8.87 $1.07 $1.99 $11.93
Administrative Services Assistant 2 59.64 $1.16 $2.17 §12.97
Cook $9.38 $1.41 $239 $13.18
Custodian $9.38 §1.41 $2.30 $13.18
Data Entry Operator 2 $8.62 $1.03 $1.94 $11.59
Executive Secretary $9.38 $1.13 $2.11 51262
Groundskeeper $8.62 $1.47 $2.02 $12.11
Health Service Wotker (Certified Nursing Program) $13.00 §1.92 $3.08 $18.00
Laboratory Assistant 3 12.20 $1.79 $2.81 $16.80
Laborer $8.50 $1.45 $1.99 $11.94
Mail Ronser $8.70 $1.31 51.69 $11.70
Office Assistant 2 $8.30 $.89 $1.87 $11.16
Office Assistant 3 $8.47 $1.01 $1.84 $11.32
$23.20
Painter $1550 $3.79 $3.91
Pasalegal $17.00 $2.04 $3.93 522.97
Purking Attendant $8.62 $1.29 $1.68 $11.59
Word Processor $8.62 $1.29 169 311.59
REFERENCES - REGION 111
Company Nume D H l'l 76
Represemative :féﬂﬂ v 1. 24 ler
—— 7, - 5 .
Address LS ECraat o “VPoters
e -
Telephone No. BO0% 2 5 7 ‘fd/ 4

Compaty Name
Rupresentative
Address
Telephone No.

Company Name
Representative
Addruss
Telephione Nix.

Sipnature:

PRICING PAGY - TEMP14
REGION 11

Saunders Staffing

w2,

Connie Saunders

304-3343743BEB-TIFZ 0

304-3256817

elrele counties where vou da supply temporaries.

Hardy. Crant, Hampshire, Mineral, Morgan, Berkeley,

Jefferson, Tucker, Barbour, Tayler, and Preston

34
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NOTE: If you do not cover eatire region,

Region IV - Braston, Clay, Nicholas, Fayetie, Raleigh,

N

Vendor Name:

# Years Providing Temp Sve:
Coniact Person;

Phone #.

Fax #

CLASSIFICATION

Accounting Technician 2

Administrative Services Assistant |
Administrative Services Acsistant 2
Cook
Custodian
Data Emiry Operator 2
Executive Secretary
Groundskecper
Health Service Worker {Centified Nursing Program)
Laboratory Assistant 3
Laburer
Maif Runper
Office Assistant 2
Office Assistant 3
Painter
Paralegal
Parking Atendent
Word Processor
Company Name
Representative
Address
Telephone No,
Company Name
Representative
Address
Telephone N,
Company Name
Representative
Address
Telephone Ne.
Signature; i

PRICING PAGE - TEMFP14
REGION IV
Saunders Staffing

2 —

Connie Saunders
304-344-3743 888-7992710

3043256817

cirele counties where vou do supply temporarics,

Wyoming, MeDowell, Mereer, Summers, Greenhrier, Pacahontas, Webster

and Monroe

REGION JV
Wurker Pav Withholding Overhead Total
59,60 $1.45 $1.84 $13.03
$8.72 $1.31 $1.70 $1173
$9.54 $1.43 $1.83 $12.80
$8.93 ‘z1.90 $1.81 $12.73
$8.93 $1.99 $1.81 $1273
$8.42 $1.26 $1.64 $11.32
$0.18 $1.38 $1.79 $1235
s8.42 $1.82 $1.45 $11.79
$10.00 $160 $2.40 $14.00
$11.00 $1.76 $3.74 $16.50
§8.40 $1.45 $2.12 $1197
$8.50 $1.28 $162 —
$8.26 $99 . $1.86 $1111
5842 $1.01 $189 $11.32
$14.00 $5.74 52,86 $92.40
$16.00 §1.92 $3.80 52152
$8.42 $1.02 $1.88 §1132
58.52 qu 28 $168 $11.46
REFERENCES - REGION 1V
Bluefield State College
Diana Gibson
219 Rock Street, Bluefiald WV 24701 H

304-3254581

First Community Bank

Tim Velie

PC Box 950, Bluefield YWV 24701

304-325-2775

Biuefield Regional Medical Center

Bill Hawley

500 Cherry Street, Bluefield WV 24701

304-327-1100

e ifyfo
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EXHIBIT B

Temporary Worker Request Form

West Virginia State Agency:
Contact:

Telephone Number:
Classification:

West Virginia State Agency Requirements For Temporary Worker(s) —]

Restrictions/Prohibitions for Temporary Workers

Form must be signed by both the temporary worker and representative of the temporary
agency indicating acceptance of all requirements and restrictions for this temporary
worker position.

Temporary Agency Representative Temporary Worker

Date Date
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EXHIBIT C
WV STATE GOVERNMENT |
HIPAA BUSINESS ASSOCIATE ADDENDUM

a7




This Health Insurance Portability and Accountabilty Act of 1008 (hereafter, HIPAA)
Business Assoclate Addendum ('Addend_um"} Is made a part of the Agreement ("Agresment")
by and between the State of West: Virginia ("Agency’), and Business Associate ("Associats"),
and Is effective as of the dete of execution of the Addendum. .

The Assoolate performs certain services on behalf of or for the Agency pursuant to the
underlying Agteerent that reguires the exchange of Information including protacted health

information. protected by the Health Insurance Portablfty and Accountability Act of 1008

('HIPM')WEWWTWWW ecovery and Relivestment Act of 2008 (Pub, . No,
111-5) (the “HITECH Act™, any assoclated regulations and the federal regulations published at

46 CFR parts 160 and 164 (somefimes collectively referrad to as "HIPAA®). The Agenoy is a
“Covered Entity” as that term is defined in HIPAA, and the parties to the underlying Agreement
are entering into thie Addendum o eslablish the responsibliiiles of both pertles regarding
HIPAA-govered Information and to bring the underlying Agreement into compliance with HIPAA,

Whereas It Is desirable, In order fo further the continued efficient operations of Agency to
disclose fo its Assoolate cartaln information which may contein confidentlal individually

identifiable health informstion (he,regﬂ,er,- Protected Heaith information or PHI); and

Whereas, it is the desire of both parties that the confidentislity of the PHI disciosed
hersunder be maintajned and trested In eccordance with all applicable laws relafing to
confidentlality, including the Privacy and Security Rules, the HITECH Act and its associated
regulations, and the parties do agree to at all times treat the PHI and Interpret this Addendum

eensistent with that desire.

. NOW THEREFORE: the parties agree that in consideration of the mutual promises
hereln, in the Agreement, and of the exchange of PHI hereunder that: _

1. Deflnitions. Terms used, but not otherwise defined, in this Addendum shall have the same
meaning as those terms Jn the Privecy, Security, Bresch Notification, and Enforcement
Rules at 46 CFR Part 160 and Part 164, :

L2 /I £

shall mean the appropriate Agency individual
dmin/purchase/vrelane .

a, Agency Procurement Officer
.State.wv ug (l.htmi.

listed at: /,us/admi
b, Agent shall mean those person(s) who are agent(s) of the Business Assooiate,

In accordance with the Federal common law of agency, as referenced in 45 GFR

g

38

T, BFeath B3I mean the Zoquisit fon, access, use or Alsclosura of protected heaith
information which compromises the seourlly or privacy of such Information,

except as axcluded in the definition of Breach in 45 CFR § 164402,

d. Business Assoclate shall have the meaning given to such term in 45 CFR §
160.103. | ‘

e. HITECH Act shall mean the Health Information Technology for Economic arid
Clinical Health Agt, Public Law No. 111-05. 111" Congress (2009).

1



f.

Privacy Rule means the Standards for Privacy of Individually Identifiable Health
Information found al 45 CFR Parts 160 and 164,

Profested Health Information or pPHI shall have the meaning given to such term
in 45 CFR § 160.103, limlted to the information created or received by Associate

from or on behalf of Agency.

authorized or unauthotized Individual to Inappropriately uss, disclose, modfy,
8ocees, or destroy any information or interference with 8ystem operations in an
information system, : -

Securlty Ryle means the Security Standards for the Protection of Electronic
§1607ahd 84 _ ”

- Pfowed‘ﬁeaﬂh‘lnfoT'rnaﬂo‘rrfbund‘at‘-!!ﬁ‘CFR‘F.'Eft' :

Subcontractor means g person to whom a business assoclate delegates g
function, acfivity, or service, other than in the capaclly of a member of the
Wworkforee of such business associate, :

2. Permitted Uses and Disclosures.

a.

PHI Described. This means PHI created, recelved, malntained or transmitteif on
behalf of the Agency by the Associate, This PHI ls‘gav,erneq by thie Addendum
and I limited to the minimum necessary, to complete the tagks or to provide the
services associated with the terms of the original Agreement, and is described in

Appendix A,

Purposes, Excspt as otherwise limited In this Addendum, Assoclate ray uee of
dieclose the PH| on behalf of, or to provide services to, Ageney for the purposes

Agensy, The Aseoclate Is directly liable under HIPAA for impermissible uses and
disclosures of the PHI It handies on behalf of Agency:

Further Usos and Disclosures. Except as otherwise limited In this Addendum,
the Associate may disolose PH to third partiee for the purposeé: of its OWn proper
Management and adminigiration, or &s required by law, provided that () the
disclosyre is required by law, or (I the Assoclate has obtained from the thirg
rarfy reasonable assurances that the PHI will bs heid confidentlally and yseq or

39

urther disclosed only ag required by law or for the purposs for which # was
~ UISTlosEl tothe Oy e ASBO0IgE ang— '

PRy BV =

necessary Information pursuant to 45 CFR § 164.602, or {ake other measures ag
necessary to satisfy the Agency's obligations under 46 CFR § 164.502.

e s o



3. Obligations of Assoclate,

a.

b.

Stated Purposes Only, The PHI may not be used by the Assoclate for any
purpose other then as stated In this Addendum or as required or permitted by
law. .

Limited Disclosure. The PHI Is confidential and will not be disclosed by the
Assoclate other than as stated in this Addendum or as required or permitted by
law. Associate Is prohibited from directly or indirectly recelving any remuneration
In exchange for an individual's PHi unless Agency gives writen approval and the
Individugl provides & valld authorization. Assoclate will refrain from marketing
activities that would ‘viojate HIPAA, including epecifically Section 13408 of the
HITECH Act. Associate will report to Agency any use or disclosure of the PHI,

including any Security incident not provided for by this Agreement of which it

becomes aware,

8afeguards. The Assoclate will use appropriate safeguards, and comply with
Subpart C of 45 CFR Part 164 with respect to elestronic protected health
Information, to prevent use or disclosure of the PHI, except ae providsd for in this
Addendum. This shall include, but nof be fimited to: ,

I Limitation of the groups of its workforoe and agents, fo whom the PHI is
disclosed to those reasonably required to acoomplish the purposes
stated in thie Addendum, and the uge and disclosure of the minimum
PHI necessaty or  Limited Data Set:

. Appropriate notification and training of its workforce and agents in order
to protect the PHI from unauthorized use and disclosure;

i, Maintenance of & comprehansive, reasonable and appropriate written
PHI privacy and security program that inchides administrative, technical
and physical safeguards eppropriate fo the size, nature, scope and
complexity-of the Assoclate's operations, in compliance with the Security
Rule; ,

v, In accordance with 46 CFR §§ 164.502(e)(1)(ii) -and 164.308(b)(2), if
applicable, ensure thet any subcontractors that creets, receive,
maintain, or transmi protecied health information on behalf of the
business associate agree to the same restrictions, conditions, and
requirements that apply to the business assoclate with respect to such
information.

Compliance With Law. The Assoolate will not use or disciose the PHI In &
manher In.violation of existing law and specffically not in violation of laws relating

40

e.

to confidentiality of PHI, including but not limited to, the Privaoy and Securlty
Rules, ] - ' '

Mitigation, Associate agrees to mitigate, to the extent practicable, any harmful
effect thet is known to Assoclate of & Use or disclosure of the PHI by Associate in
violation of the requirements of this Addendum, and feport Its mitigation activity

beck to the Agenoy.



f, Support of Individual Rights,

I

i

Access to PHI. Associate shall make the PHI malntaineqd by Associate

or its agents or subcontractors In Designated Record Sefs avallable to

Agency for inspection and copying, and in electronic format, if

requested, within ten (10) days of & fequest by Agency to enable

Agency to fulflll its obligations under the Privacy Rule, including, but not

limited fo, 45 CFR § 164.524 and consistent with Section 13405 of the
4 Act,

Amendment of PHI, Within ten {10) days of receipt of g request from

Agenay for an amendment of the PHI or & record about an Indlvidual
contained in g Designeted Record Set, Assoclate or i(g agents or

subcontractors shall make such PHI avaliable to Agency for amendment
ﬂnﬁnmrpomtnnmucmmndmenﬁmblr il

1.

v,

obligations under the Privacy Rule, Including, but not limited to, 45 CFR
§ 164.526.

Agcounting Rights. Within ten (10) days of notige of g request for an
accounting of disclosures of the PHI, Assoclate and s agents or
subcontractors shall make avallsble to Agenoy the documentation
required to provide an accounting of disclosures to enable Agency fo
fultill Its obligations under the Privacy Ruls, including, byt not limited to,
45 CFR §164.528 and consistent with Section 134085 of the HITECH
Att.  Assoclate agrees to document disclosures of the pi) and

fo respand to a request by an individual for an acoounting of disclosyres
of PHI in accordance with 45 CFR § 164.528.7 Thie should inolude g

. the date of disclosure:

e the -name of the entity or person who received the PH, and
if known, the address of the entity or person;
a brief desoription of the PH disclosed; and
a brief stetement of PUrposes of the disclosure that
reasonably informe the individual of the bagls for the
disclosure, or a copy of the Individual's authorization, or g
copy of the written request for disclosure,

Request for Restriction. Under the direction of the Agency, abide by
any Individugal’s request fo festrict the disclosure of PHI, gonsistent with
the. requirements of Section 13406 of the HITECH Acf énd 46 CFR §

Agency delermines to do so except ag

Ired by

41

164.522, Whén.. the 2

, @ disclosure is to & health plan for payment or heaith care
operations and it pertains fo a health care ltem or service for which the
health care provider wag paid in full “out-of-pocket.*

1aw) en

4
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g.

Retention of PHL. Notwithstanding section 4,a. of this Addendum, Assoclate and
Its suboontractors or agents shall retain all PHI pursuant o state and federal law
and shell continue fo maintain the PHI required under Section 3.f. of this
Addendum for & perlod of ix (6) vears after termination of the Agreement, or
longer if required under state law.

Agent's, Subcontractor's Compliance. The Associate shall notify the Agency
of all subcontracts and agresments relating to the Agresment, where the
subcontractor or agent receives PHI as desoribed In section 2.8, of this
Addendum, Such nofifioation shall oceur within 30 (thirty) calender days of {he
exscution of the suboontract and shall be dellvered to the Agency Procurement
Officer. The Assoclate will ensure that any of its subcontraotors, to whom it
provides any of the PHI it receives hereunder, or to whom It provk :

)

which the Associate creates or recelves on hehalf of the Agenoy, agree to the
féstrictions and conditions which apply fo the Assoclate hereunder. The Agency
may request coples of downstream subcontracts and agresments to determine
whether all restrictions, terms and condifions have been flowed down, Fallure to
ensure that downstream contracte, suboontracts and egreements contain the
required restrictions, terms and conditions may result in termination of the
Agreement, ,

Federal and Apency Access, The Assoclete shall make tte Internal practices,
books, and records refating 1o the use and disclosure of PHI, as well &8 the PHI,
recelved from, or created or recsived by the Assoclate on behalf of the Agency
avallable to the U.8. Secretary of Health and Humen Services consistent with 45
CFR § 164,504, The Associate shall elso make these records avallable to
Agency, or Agency's contracior, for periodic audit of Assoclate's compflance with
the Privacy and Seourity Rules. Upon Ageney’s request, the Assoclate shell
provide proof of compllance with HIPAA and HITECH date privacy/protection
guidelines, certlfication of a secure network end other assurance relative fo
compliance with'the Privacy and Securily Rules, This section shall also apply to
Assoclate’s subsoniractors, if any.

Security. The Assoclate shall take all stepe necessary to ensure the continuous
securlly of alt PHI and data systems containing PHI. [n addition, compliance with

74 FR 19008 Guidance 8pecifying the Technologles and Methodologles That

Render PHI Unusable, Unreadable, or Indecipherable fo Unauthorized
Individuele for Purposes of the Breach Notifioation Requirements under Section
13402 of Title X1 is required, to the extent practicable. If Assoclate chooses not
to adopt such methodologles as defined in 74 FR 19006 to secure the PHI
governed by this Addendum, it must submit such writlen rationale, including ite

Becurity Risk Analysis, to the Agency Procurement Officer for review prior to the.

exeoution of the Addendum. This review may take up {o ten (10) days,

42

I

- Nofification of Breach, D‘uri_hg the term of this Addendum, the Assocate shall

notify the Agency and, unless otherwise directed by the Agency in writihg, the
WV Offlos of Technology immediately by e-mall or web form upon the discovery
of any Breach of unsecured PHI; or within 24 houre by e-mall of web form of any
suspected Security Incident, intrusion or unauthorized use of disclosure of PHI In
violation of this Agreement and this Addendum, or potential loss of confidential
dete sffecting this Agreement. Notification shall be provided to the Agency

Procurement Officer at www.state wy., sfadmin/purchaseivic/anencylihtm

5
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uniess otherwise directed by the Agency in
Incident@wy gov or https:/anps .

The Associate shall Immediately investigate such Security Incident, Breach, of
unauthorized uge or disclosure of PHJ or confidential data, Within 72 hours of the
discovery, the Associate shall notlfy the Agency Proourement Officer, and, unless

otherwise direoled

by the Agency in wriling,

of discovery; (b) What datg elements were-
invoived In the Breach; (o) A description of
reasonably belleved to heve Improperly used or disclosed PH| or confidentlal

data; (d) A description of where the PHI or ,
ansmitted, sent, or ufllized; (8) A deseription of the probable

been improperly tr

causes of the improper uge or disclosure; a
laws requiring ln_divlelu‘al_ noglﬂcatlons of Brea

e Office of Technology of; (a) Date
Involved and the extent of the dste
the unauthorizeq persons known or
confidential deta Is belleved to have

nd (f) Whether any federaf or state

ohes are iriggered, .

43

m.

Agenoy wil coordinate with Associate to -d,eterm_lng additional speoific gctions

that will be required of the Asgoolate
~ Inolude notification to the individual or o

All assoolated costs shej| be borne by the Assoolate. This may Include, byt not

be Ifmf_tad to cosle

Adqandum-. all sy

Assletance In Litigation or Adminis

for mitigation of the Bragoh, which may
ther authorities.

aesoolated with notifying affected indlviduals.

If the Associate enters into @ suboontract relating to the Agreement where the
subcontracto

I or agent recelves PH| ag de'acrlbed in section 2., of this
ch : ) '

trative Proceedings, The Assoolate shall

make Hself and any subcontractors, workforoe or apents asslsting Agsoclate in
the performance of jte obligations under:thie Agreement, avallable fo the.Agency

Agency fo teslify as witriesses, or otherwise, in the event of
proceedings being commenced againet fhe Agency, itg

es based upon claimed violations of HIPAA, the HIPAA

4. Addendum Administration,

8,

Term. Thie Ad

dendum - shall terminate

Agreement or on the date the Agency te

~ repulg her lawe refating to security and privacy, \ leh Involves Inagtion
or actions by the Assoclate, except where Q;soclate or fts gubcontracor,

on. terminetion of the uridarlying
rminates for cause pg authorized In

whichever is sooner,

paragraph (c) of this Section,

Dutles at Termination, Upon any fermination of the underlying Agreement, the
Assoclete shall return or destroy, at the Agency’s option, all PHI recsived from, or

Addendum to the

@ Agsoclate on behalf of the Agency that the Associats
' retain no copies of such PH) or, if such return or

shall extend the protections of thig

PHI and lim further uses and disclosures 1o the purposes fhat

make the return or destrustion of the PHI infeasible, Thig shall alsy apply to all

agents and subco

ntractors of Associate. Th
6

e duty of the Assoclate ang [ie agents



and subconiractors to assist the Agency with any HIPAA required accounting of
disclosures survives the termination of the underlying Agreement,

Termination for Cause, Associate authorizes termination of this. Agreement by
Agency, If Agency detennines Agsoclate has violated g materlal term of the
Agresment. Agency may, at Its sols disoretion, allow Assoolgte & reasonable
period of time to cure the material breach before termination,

~Judiclal or Administrative Proceedings. The Agency may terminate this

Agresment If the Assoclate Js found guifty of 2 criminal violation of HIPAA. The
Agency may terminate this Agreemenit if a finding ot stipulstion that the Assoolate
has violated any standard or fequirement of HIPAAHITECH, or other security or

44

Survival, The Trespective rights and obligations of Associate under this
Addendum shall survive the termination of the underlying Agreement.

& General Provlalontfown‘orshlp of PH!.

C.

d.

e,

Retentlon of Ownership, Ownership of the PHI resides with the Agency and ig
to be returned on demand or destroyed st the Agency's option, gt any time, and
subjeot to the restristions found within section 4.b. above,

Secondary PHI, Any datg or PHI generated from the PHI disclosed hereunder
which would permit identification of an indfvidus must be held confidentlal and s

also the property of Agency,

Electronic Transmission, Except ae permitied by law or this Addendum, the
PHI or any data generated from the PHI which woulkd permit identification of gn
individual must not be transmitted to ariother party by elsctronic or other means
for additional uses or disclosures not authorized by this Addendum or to another

Pproval of Agency,

contractor, or allled agency, or affillate withiout prior wrltten a

No Bales. Reports or data containing the PH} may not be sold without Agency's
or the sffected individual's written congent, _

No Third-Party Beneficlaries, Nothing express or- implied in this Addendum is

Intended to confer, nor shall enything hereln confer, upon any person other than
Agenoy, Assoclate and thelr respective Buccessors: or assigne, any tights,
remedes, obligations or llabliities whatsoever, ‘ '

Interpretation. The. provisions of this Addendum shall_prevail aver any
provisions In the Agreement | at may conflict or sppesr inconsistent with any

h,

provigions In this Addendum., The Interpretation of this Addendum shall be made
under the laws of the slate of West Virginia.

Amendment. The parties agree thet {o the extent hecessary to comply with
appiicable law they will agree to further amend this Addendum.

Addlttonal Terme and Conditions, Additional discretionary terms mey be
included in the release order or change order process.

7
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Appendix A

(To be completed by the Agency's Procurement Officer prior to the executlon of the Addendum,
and shall be made & part of the Addendum. PHI not identilied prior to exscution of the
Addendum may only be added by amending Appendix A and the Addendum, via Change
Order.) ’ o ) ‘

Neme of Associate;:

Name of Agency: .

Describe the PHI {do hot include any actual PHI). If not applicable, please indicate the same,

| Patient Information ‘
. { Health History

Patlent History
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ADMINISTRATIVE SERVICES ASSISTANT 1

Nature of Work

responsible for a significant administrative component; other positions assist an administrative supervisor
in a large state agency. Authority to vary work methods or policy applications or to commit the agency to
alternative course of action is limited.

Examples of Work
Confers with inter- and intra-agency personnel to transact business, gather information, or discuss

information; may be in a position with public or federal government contact.
Gathers and compiles information for state records; writes reports, balances tally sheets, and monitors
inventories, purchases, and sales.

Updates records and contacts employees to gather information; represents the supervisor or unit in the
area of assignment at in-house meetings.

Maintains files of information in hard copy files or electronic format; runs reports for regular or
intermittent review.

Assists in determining the need for changes in procedures, guidelines and formats; devises a solution;
monitors the success of solutions by devising quantitative/qualitative measures to document the
improvement of services. ,

Assists in the writing of manuals in the area of assignment; clarifies the wording and describes new
procedures accurately.

Knowledge, Skills and Abilities

Knowledge of regulations, processes and procedures in the area of assignment,

Knowledge of general office practices and procedures.

Knowledge of state and federal laws and regulations related to the area of assignment.

Ability to collect and compile accurate information,

Ability to conceptualize the nature of service difficulties and devise appropriate work methods, tools, and
configurations to correct the problem.

Ability to prepare flowcharts, graphs and status reports.

Ability to communicate with a wide variety of people, both orally and in writing.

Ability to perform basic arithmetic.

Minimum Qualifications

Training:

Graduation from an accredited college or university, Preference may be given to candidates with a major
in the area of public or business administration, accounting, industrial relations, communications or
related field.

Substitution:
Additional qualifying experience as described below may be substituted on a year-for-year basis for the
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required training.

Experience:

One year of full-time or equivalent part-time paid employment in a technical or advanced clerical position
providing administrative services such as accounting, budgeting, project monitoring and reporting,
personnel, or procurement and property. Experience must have been at the Office Assistant 3 or
Accounting Assistant 3 level or higher.

Substitution:

Successful completion of graduate study in an accredited college or university in one of the above fields
may be substituted for the required experience on a year for-year basis.



ADMINISTRATIVE SERVICES ASSISTANT 2

Nature of Work

Under limited supervision, performs administrative and supervisory work in providing support services
such as fiscal, personnel, payroll or procurement in a state agency or facility or serves as the assistant
supervisor in a major administrative support unit of a large state agency. Develops policies and
procedures for resolving operational problems and for improving administrative services, Supervises the
work of office support staff in rendering required services. Work is typically varied and includes
extensive inter- and intra governmental and public contact. Has some authority to vary work methods and
policy applications and to commit the agency to alternative course of action. Performs related work as

required.

Distinguishing Characteristics

Positions in this class are distinguished from the Administrative Services Assistant 1 by the supervisory
nature of the work performed, by the size of the unit served and by the independence of action granted.
Positions in this class are responsible for a significant administrative component in a medium size agency
or state facility or serves as an Assistant Director of a major administrative support component of a large
state agency. Authority to vary work methods and to commit the agency to alternative course of action is

granted.

Examples of Work ,
Confers with inter- and intra-agency personnel to transact business, gather information, or discuss

information; may be in a position with public or federal government contact.

Conducts performance surveys and reviews agency methods of operation; devises flowcharts and graphs;
may conduct cost analysis studies.

Gathers and compiles information for state records; writes reports, balances tally sheets, and monitors
inventories, purchases, and sales. _

Updates records and contacts employees to gather information; represents the agency in the area of
assignment in both internal and external meetings.

Maintains files of information in hard copy files or electronic format; runs reports for regular or
intermittent review.

Determines the need for changes in procedures, guidelines and formats; devises a solution; monitors the
success of solutions by devising quantitative/qualitative measures to document the improvement of
services.

Writes manuals in the area of assignment; clarifies the wording and describes new procedures accurately.
Supervises the work of Office Assistants, Accounting Assistants or other support staff.

Knowledge, Skills and Abilities
Knowledge of regulations, processes and procedures in the area of assignment.
Knowledge of general office practices and procedures.

Knowledge of state and federal laws and regulations related to the area of assignment.
Ability to collect and compile accurate information.

Ability to conceptualize the nature of service difficulties and devise appropriate work methods, tools, and
configurations to correct the problem.

Ability to prepare flowcharts, graphs and status reports.

Ability to communicate with a wide variety of people, both orally and in writing.
Ability to perform basic arithmetic.

Ability to supervise the work of others.

49
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Minimum Qualifications

Training:

Graduation from an accredited college or university. Preference may be given to candidates with a major
in the area of public or business administration, accounting, industrial relations, communications or
related field.

Substitution:

Additional qualifying experience as described below may be substituted on a year-for year basis for the
required training.

Experience:

Two years of full-time or equivalent part-time paid employment in a technical or professional position

providing administrative services such as accounting, budgeting, project monitoring and reporting,
personnel, or procurement and property.

Substitution:
Successful completion of graduate study in an accredited college or university in one of the above fields

may be substituted for the required experience on a year for-year basis.
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COOK

Nature of Work ‘
Under general supervision, performs full-performance level work preparing and cooking and/or baking

food items in a state facility. May select or vary methods and foods as needed. May supervise Food
Service Workers or other positions assigned to this area, as directed by supervisor. Performs related

work as required.

Examples of Work

Cooks meats, vegetables, and pastries in accordance with standard recipes or oral instructions.
Prepares regular and special diets.

Operates mixers, ovens, steamers, peelers, grills and other food preparation equipment.

Sets up cafeteria lines and serves meals on the line or in the dining room.

Receives and stores food and food service items.

Cleans stoves, refrigerators and work areas.

Trains new workers in food preparation and kitchen procedures.

May order or participate in ordering food and supplies.

Knowledge, Skills and Abilities

Knowledge of the methods and equipment used in large scale food preparation and the preparation and
serving of food in large-scale kitchens.

Knowledge of terminology, temperature and measurements used in food preparation.

Ability to read and understand recipes for food preparation.

Ability to determine portion yield for all foods used in large-scale food preparation.

Ability to lead and direct the work of kitchen workers. '

Minimum Qualifications

Training:

Ability to pass a written test at the eighth grade level.

Experience:

One year of full-time or equivalent part-time paid experience in large-scale food preparation and
serving,

Special Requirements:

Applicant must furnish an approved food handler's certificate within seven days after appointment.
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CUSTODIAN

Nature of Work
Under general supervision, performs routine manual work at the full-performance level cleaning in and

around State buildings and institutions. Work involves maintaining cleanliness and orderliness in an
assigned area. Performs related work as required.

Examples of Work
Dusts, cleans, polishes, and waxes furniture, fixtures, woodwork, and equipment.
Washes windows and cleans blinds.

Cleans restrooms and replenishes with supplies.

Sweeps, mops, waxes, and polishes floors, stairs, corridors, and courts using brooms, mops, and buffers.
Cleans rugs and carpets with vacuum cleaners.

Disposes of trash and waste materials.

Cleans doors, door facings, and walls with disinfectant.

Assists in moving equipment or in other manual tasks,

Checks and replaces light bulbs.

Sweeps sidewalks around buildings.

May shelve restroom and laundry supplies.
May deliver mail, messages and packages to other State offices, local businesses, or central mail room.

Knowledge, Skills and Abflities

Knowledge of cleaning methods and procedures.
Ability to understand and follow oral instructions.
Ability to perform manual work.

Ability to operate vacuum cleaners and buffers.
Ability to choose and use appropriate cleaning agents.

Minimum Qualifications
Training:
No formal education required.



DATA ENTRY OPERATOR 2

Nature of Work
Under direct supervision, at the full-performance level, rapidly and accurately transcribes alpha/numeric

data from routine, complex, or rough source documents into computer usable form by operating any of
several devices. Performs complex assignments such as entering detailed budgets and pay plans or data
which deviates from a standard procedure according to changes in coded information. Accessing and

manipulating the data is normally not required. Shift work may be necessary. Performs related work as

required.

Distinguishing Characteristics

Both Data Entry Operator 1 and 2 are production-intensive classes using multiple formats as guidelines
for proper entry of the data. The work requires repetitive and sustained high speed operation of data entry
devices, sitting for long periods of time at fixed posture, handling confidential information and working in

a production environment under demanding time constraints.

Data Entry Operator 2 is distinguished from Data Entry Operator 1 by the performance of the employee
when evaluated against several criteria such as strokes per hour, error rate, independently developing low-
level format programs for new Jobs and familiarity with multiple screens; the source documents are also

considered in the evaluation.

Examples of Work

Enters routine to complex data for computer input using either teleprocessing terminals, key-to-disk, key-
to-tape, key-to diskette or card punch machines.

Follows varied procedures as well as established guidelines such as formats for entering data.

Develops and maintains low-level format programs for new jobs.

After entering data, posts to batch ticket or production log such information as the batch type, quantity,
operator's name and section, data, number processed, number rejected, etc.

Verifies data entered by other operators using either teleprocessing terminals, key-to-disk, key-to-tape,
key-to diskette, or card punch machines and makes necessary corrections.

May identify errors on the source documents and make necessary corrections.

Knowledge, Skills and Abilities

Knowledge of the operation of data entry equipment.

Knowledge of the data entry standards and formats used by the unit.

Skill in the operation of data entry equipment such as teleprocessing terminals, key-to-disk, key-to-tape,
key-to diskette or card punch machines.

Ability to develop low-level format programs.

Ability to understand and follow detailed oral and written instructions.

Ability to perform repetitive tasks accurately.

Ability to establish and maintain effective working relationships with others.

Minimum Qualifications

Training:

Graduation from a standard four-year high school or equivalent.
Experience:

One year of full-time or part-time equivalent experience in data entry.

Substitution:
(1) Completion of twelve hours in computer science from an accredited college or university
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OR

(2) Completion of four courses in data processing,
business or vocational school may substitute throu

data entry, and/or word processing from an accredited
gh an established formula for the required experience.
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EXECUTIVE SECRETARY

Nature of Work

Under limited supervision, performs highly responsible advanced level administrative support work in
providing assistance to a department secretary. Work involves independent responsibility for making
limited policy interpretations in dealing with the public and acting with authority on office management
and administrative functions in the absence of the supervisor. Responsibilities include high level
secretarial, clerical, office management and general administrative duties with primary emphasis on
relieving the supervisor of administrative details. Work is performed in strict confidence and in
accordance with modern professional secretarial principles and techniques. Supervision may be exercised
over subordinate office clerical personnel. Performs related work as required.

Examples of Work

Performs a variety of administrative tasks for the supervisor including organizing an appointment
calendar, screening visitors and telephone calls, making travel arrangements, answering routine
correspondence, accumulating information for reply to requests by correspondence and/or telephone.
Takes dictation of a confidential and technical nature from the supervisor or transcribes dictation from a
transcribing machine.,

Types correspondence, reports, forms, contracts, bulletins, manuals, narratives and other documents and
related office material which may require a familiarity with specialized terminology such as medical
and/or legal terms.

Independently composes and types correspondence for the supervisor's signature from general instruction
or marginal notes.

Supervises the clerical operation of the office; directs the clerical staff on departmental or divisional
policies and procedures.

Gathers and computes information for the supervisor on special assignments, regular reports, budgets or
speeches.

Schedules conferences and meetings; contacts individuals to participate, assuring convenient time for all
those involved or arranges time changes convenient to all participants, arranges meeting facilities,
transportation for guest participants and/or speakers; takes minutes of meetings and transcribes minutes
and assures appropriate distribution of copies.

Maintains and organizes the office files; assures that proper security measures are followed concerning
confidential files and materials; maintains supervisor's manuals, regulations, staffing patterns, etc.
Assists the supervisor in planning and analyzing specific office problems affecting operations; advises the
supervisor of the current situation and problems resulting; and makes recommendation of possible

solutions.

- Knowledge, Skills and Abilities
Knowledge of modern office procedures, practices, and equipment.
Knowledge of agency rules, regulations, and procedures.
Ability to maintain detailed records according to a prescribed format.
Ability to retrieve and utilize information from multiple sources to complete assignments.
Ability to compose correspondence dealing with routine inquiries regarding the services or procedures of
the organizational unit.
Ability to plan, schedule, assign and review the work of other employees.
Ability to take dictation or operate a transcribing machine.
Ability to deal with the public in an effective and courteous manner, and to establish and maintain
effective working relationships with superiors, subordinates, associates, other organizations, and the

general public.
Ability to analyze operational procedures and prepare reports of findings and recommendations for
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modifications.
Ability to operate standard office equipment.
Ability to add, subtract, divide, and multiply whole and fractional numbers.

Minimum Qualifications
Training:
Graduation from a standard four-year high school or equivalent,

Experience:
Six years of full-time or equivalent part-time paid secretarial experience, two years of which must have

included administrative support or complex clerical duties.

Substitution:
Successful full-time study in an accredited college or university or related business or vocational school

training may be substituted through an established formula for the required experience outside the area of
assignment.



GROUNDSKEEPER

Nature of Work
Under general supervision, performs work at the full performance level by being responsible for the

appearance, repair, and general care of the grounds of a state facility. Plants grass, flowers, shrubs, trees;
mows grass and trims shrubbery. Performs necessary preventive measures for insect and vermin control
and against other damaging effects. Assists in the selection of supplies and equipment. Has some latitude
to vary methods and procedures, within prescribed guidelines. May perform additional routine
maintenance work and/or assign work to other staff or residents. Performs related work as required.

Examples of Work

Assigns work details to employees, patients, or inmates.

Supervises and participates in grounds maintenance, including trimming trees, cutting grass, and
cultivating plants and shrubs.

Makes improvements to walks, lanes, sheds, and benches, including painting and minor repairs.
Performs preventive maintenance pertaining to grounds area.

Knowledge, Skills and Abilities

Knowledge of groundskeeping and simple horticulture practices.

Knowledge of care of flowers, trees and shrubs common to grounds work; of methods of cultivating,
pruning, spraying, trimming, and sodding.

Knowledge of the materials and tools used in such work, and of ordinary plant diseases and pest control.
Ability to maintain and make ordinary repairs to machinery and equipment.

Ability to make improvements and minor repairs to walks, lanes, parking lots, sheds, and benches.
Ability to plan, lay out, and supervise the work of patients, inmates, or employees.

Minimum Qualifications
Training:
Must be able to pass a written test at the eighth grade level.

Experience:
Six months of full-time or equivalent part-time paid experience in groundskeeping work.

87
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HEALTH SERVICE WORKER

Nature of Work

Under direct supervision, performs work at the full performance level providing basic personal and
nursing care related to the treatment, habilitation and rehabilitation for the mentally and/or physically
challenged at state operated facilities or in a community setting. Performs basic nursing care under direct
supervision; performs basic personal and/or therapeutic treatment duties. Travel may be required.
Performs related work as required.

Distinguishing Characteristics
This is full-performance level work providing basic care. The incumbents have successfully completed
training courses and/or have passed competency skills and written tests.

Examples of Work
Participates in a formal training program to develop the knowledge and abilities required for the class and

for career growth and opportunity.
Provides required personal care and hygiene services for clients such as bathing, grooming, dressing, and

feeding clients.

Teaches clients basic skills for the development of daily living habits regarding cleanliness, personal
hygiene, dressing, and eating skills, etc.

Motivates and encourages clients to promote their treatment and development by engaging in one-to-one
discussions and supportive relationship with the clients.

Provides nursing care such as taking temperature, blood pressure, pulse readings, and performs routine
treatment and first-aid under the direction of a licensed practical nurse, registered nurse or physician.
Interacts with clients in a therapeutic manner.

Participates with other treatment team members in overall programmatic rehabilitation activities to
facilitate change in the clients' behavior.

Oversees or participates in planned recreational and social programs.

Observes records and reports clients' behavior, attitudes and physical condition and reports significant
changes to proper staff.

Serves as a role model in the training of less experienced workers.

Escorts clients to meals, therapy, medical appointments and scheduled activities within and outside the
facility.

Performs duties necessary to maintain a safe, clean and orderly living and work area.

Knowledge, Skills and Abilities
Knowledge of the concepts of mental health, health disorders and related physical conditions and

treatment approaches.

Knowledge of simple nursing care, first-aid and personal and environmental hygiene.
Knowledge of the policies and procedures of the department, facility or service entity.
Ability to provide simple nursing care, personal care and hygiene.

Ability to perform established treatment and programmatic activities.

Ability to teach clients eating, bathing, dressing, grooming and other self-care skills.
Ability to observe, record and report clients' behavior, attitudes and physical condition.
Ability to perform basic arithmetic.

Ability to observe the rights and personal dignity of clients.

Ability to maintain effective working relationships with clients and other employees.

Minimum Qualifications
Training:
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Education equivalent to graduation from a standard high school or equivalent.

Experience:

One year of full-time or equivalent part-time paid or volunteer experience in the care, treatment and
development of the physically challenged or mentally ill or mentally retarded.

SPECIAL REQUIREMENT FOR HEALTH DEPARTMENT

Preference will be given to applicants who have completed an approved Nursing Assistant course from an
approved Vocational Education Technical Center or other approved program or certification by
Department of Health as Health Service Worker.

Applicants for positions in long-term care facilities or long term care units must meet the following
requirements:

1) Registration with the Nurse Aide Registry by passing a written and manual skills competency
evaluation; OR

2) Sit for the written and manual skills competency evaluation within twenty-four (24) months of ,
completing a state-approved curriculum which includes at least eighty (80) hours of instruction and thirty-
two (32) hours of clinical supervision; OR

3) Certification through reciprocity from an out-of-state program approved by the state agency.
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LABORATORY ASSISTANT 3

Nature of Work
Under general supervision, performs work at the advanced level by conducting varied technical laboratory

tests and analyses and complex and difficult laboratory tasks and examinations. Provides comprehensive
assistance to technical or professional personnel. May have lead work responsibility. Performs related
work as required.

Distinguishing Characteristics
Performs various laboratory tests and analyses, as well as complex and difficult technical laboratory tasks.
Work at this level has more impact and consequence of error than the full-performance level. Incumbent

possesses considerable latitude to accomplish tasks.

Examples of Work
Performs various tests and analyses, including total organic carbon and chemical oxygen demand.
Registers and prepares samples for analysis.

Reads, interprets and computes test results.

Prepares media and reagents.

Responds to inquiries, requests and problems.

Sterilizes and discards infectious and disposable waste materials according to Food and Drug
Administration (FDA) and Environmental Protection Agency (EPA) regulations.

Cleans and sterilizes laboratory glassware and equipment and work area.

Maintains standardization of instruments and equipment to ensure precision and accuracy of
measurements.

Maintains adequate supplies.

Maintains required records.

Knowledge, Skills and Abilities

Knowledge of laboratory equipment, terminology, techniques and practices.

Knowledge of the federal requirements regarding proper disposal of laboratory waste materials.
Ability to perform calculations involving the application of basic mathematics.

Ability to communicate effectively orally and in writing.

Ability to set-up and maintain accurate records.

Minimum Qualifications
Training:
Graduation from a standard high school or the equivalent.

Experience:
Three years of full-time or equivalent part time paid experience in medical or other laboratory work.

Substitution:
Successfully completed study in an accredited college or university which included at least ten semester

hours in physical or biological sciences or completion of a recognized laboratory assistant course from a
vocational school may be substituted on a year-for-year basis for the required experience.
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LABORER

Nature of Work
Performs unskilled, light and heavy manual tasks in a wide variety of construction and maintenance work.

Some assignments require limited skills which can be readily learned on the job. Works under the close
supervision of a superior in performing new or non-routine tasks and under general supervision when
performing routine and repetitive tasks. Work is performed both indoors and outdoors in all weather
conditions and requires physical strength to lift heavy objects. Performs related work as required.

Examples of Work

Picks up trash and debris and empties trash barrels.

Cleans pit toilets and comfort stations.

Paints and stains outbuildings and outdoor equipment,

Shovels snow and applies salt and sand as necessary.

Digs holes and drainage trenches, cleans out culverts with pick and shovel.
Loads and unloads trucks with sand, gravel, and waste material using hand tools.
Cuts grass with a hand scythe or hand mower.

Loads and unloads equipment and supplies using a handtruck.

Moves furniture and equipment located in state buildings.

Knowledge, Skills and Abilities

Knowledge of hand tools and maintenance techniques to keep them in good condition.
Ability to use simple hand tools and motorized equipment.

Ability to understand and follow oral instructions.

Ability to lift heavy objects and perform other strenuous tasks.

Minimum Qualifications
Training:
No formal education required.
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Nature of Work

Under general supervision, performs entry level mail delivery tasks. Opens, sorts, and distributes
incoming and outgoing mail within a section or division of a state agency. Work involves travel between
other sections or divisions of the agency, within the immediate area or between counties. May retrieve

and deliver supplies or parts if necessary. Performs related work as required. -

Examples of Work

Opens and sorts incoming mail for correct distribution,

Delivers mail, packages, or supplies to individual distribution points.

Gathers and transports outgoing mail to the post office.

Delivers or picks-up packages from other points to be taken to a final destination.

May assist in bulk mailings by folding, stuffing envelopes, batching, affixing mailing labels, or recording
number of items sent,

May weigh items to be shipped and determine the method of shipping; calculates shipping costs,

May keep a log of items received and delivered; may keep a log of mailing costs for usage reports.

Knowledge, Skills and Abilities
Knowledge of the agency's divisions or sections and thejr function.
Ability to learn U.S. Post Office regulations and mailing procedures.
Ability to lift heavy packages.

Ability to maintain simple records.

Minimum Qualifications
Training: ,

No formal training required., _

Note: A valid West Virginia Driver's License may be required.
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OFFICE ASSISTANT 2

Nature of Work
Under general supervision, performs full performance level work in multiple-step clerical tasks calling for

interpretation and application of office procedures, rules and regulations. Performs related work as
required. :

Distinguishing Characteristics

Performs tasks requiring interpretation and adaptation of office procedures as the predominant portion of
the job. Tasks may include posting information to logs or ledgers, and checking for completeness, typing
a variety of documents, and calculating benefits, May use a standard set of commands, screens, or menus

to enter, access and update or manipulate data,

and requires an ability to apply job knowledge or a specific skill to a variety of related tasks requiring
multiple steps or decisions, Day-to-day tasks are routine, but initiative and established procedures are
used to solve unusual problems. The steps of each task allow the employee to operate with a latitude of

Examples of Work
Posts information such as payroll, materials used or equipment rental to a log or ledger; may be required

to check for completeness; performs basic arithmetic calculations (addition, subtraction, division or
multiplication); corrects errors if the answer is readily available or easily determined.

Maintains, processes, sorts and files documents numerically, alphabetically, or according to other
predetermined classification criteria; reviews files for data and collects information or statistics such as
materials used or attendance information.

Answers telephone, screens calls, takes messages and complaints; gives general information to callers
Wwhen possible, and specific information whenever possible.

Receives, sorts and distributes incoming and outgoing mail.

Operates office equipment such as adding machine, calculator, copying machine or other machines
requiring no special previous training.

Types a variety of documents from verbal instruction, written or voice recorded dictation.

Collects, receipts, counts and deposits money.

Calculates benefits, etc., using basic mathematics such as addition, subtraction, multiplication, division
and percentages.

Posts records of transactions, attendance, etc., and writes reports.

May compile records and reports for supervisor.
May operate a VDT using a set of standard commands, screens, menus and help instructions to enter,

access and update or manipulate data in the performance of a variety of clerical duties; may run reports
from the database.

Knowledge, Skills and Abilities
Knowledge of office procedures and methods.

Knowledge of business English, spelling and arithmetic.

Ability to operate the common types of office equipment related to the job.
Ability to understand and follow oral and written instructions.

Minimum Qualifications
Training:



Graduation from a standard high school or the equivalent.

Experience:

Two years of full-time or equivalent part-time paid experience in routine office work.

Substitution:
College hours, related business
formula for the required experi

school, or vocational training may
ence,

be substituted through an established
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OFFICE ASSISTANT 3

Nature of Work

Under general supervision, performs advanced level, responsible and complex clerical tasks of a
complicated nature involving interpretation and application of policies and practices. Interprets office
procedures, rules and regulations. May function as a lead worker for clerical positions. Performs related

work as required.

Distinguishing Characteristics
Performs tasks requiring interpretation and adaptation of office procedures, policies, and practices. A
significant characteristic of this level is a job inherent latitude of action to communicate agency policy to

Maintains, processes, sorts and files documents numerically, alphabetically, or according to other
predetermined classification criteria; researches files for data and gathers information or statistics such as

materials used or payroll information,
Types a variety of documents from verbal instruction, written or voice recorded dictation.

Trains new employees in proper work methods and procedures.

Answers telephone, screens calls, takes messages and complaints and gives information to the caller
regarding the services and procedures of the organizational unit.

Receives, sorts and distributes incoming and outgoing mail.

Operates office equipment such as electrical calculator, copying machine or other machines.

Posts records of transactions, attendance, etc., and writes reports,

Files records and reports.

Knowledge, Skills and Abilities
Knowledge of office methods of practices and procedures.

Knowledge of business English, spelling and arithmetic.

Knowledge of program operations and policies with respect to general functions performed,

Ability to maintain or supervise the maintenance of records of some complexity and to prepare reports

and tabulations from these records.
Ability to establish and maintain effective working relation ships with other employees and the public.

Ability to understand and effectively carry out complex oral and written directions.

Minimum Qualifications
Training:
Graduation from a standard high school or the equivalent.

Experience:
Four (4) years of full-time or equivalent part time paid experience performing routine office work,

Substitution:
College hours, related business school, or vocational training may be substituted through an established

formula for the required experience.
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PAINTER

Nature of Work

Under general supervision, performs, at the intermediate to experienced journey level, painting, finishing
and decorating wood, metal and concrete surfaces of buildings, equipment, machinery and furnishings,
interior and exterior, at state correctional, educational, recreational and health facilities and other public

buildings. Performs related work as required.

Examples of Work

Moves furniture and covers non-movable items such as shelves and lab bench tops to protect them from
splatters,

Cleans new and old surfaces for finishing by the use of sandpaper, burners, scrapers, brushes, sanding
machines, dusters, washing compounds and finish removers; fills small holes and cracks.

Mixes paints and allied products; matches colors, applies undercoats and finish coats to furnishings,
machinery, equipment, exterior and interior surfaces of buildings using brush, roller or spray gun,
Erects scaffolding needed to paint structures.

Creates and uses stencils; letters signs.

Cuts and installs glass; performs routine glazing operations.

Performs a limited amount of related carpentry, minor plumbing and electrical tasks occasionally as well
as other maintenance work.

Knowledge, Skills and Abilities

Knowledge of methods, materials, tools and equipment used in painting and finishing,

Knowledge of occupational hazards and safety precautions of the trade.

Skill in preparing surfaces for finishes.

Skill in using brush, roller and Spray gun in painting and finishing.

Skill in preparing and applyi g varnishes, shellacs and paints which have water, oil and latex bases.
Skill in mix paints and match colors.

Ability to keep simple records and prepare simple reports.

Ability to safely work with finishing products that produce toxic or hazardous fumes.

Ability to safely work at various heights on ladders, platforms and scaffolds.

Minimum Qualifications
Training:
No formal education required.

Experience:
Two years of full-time or equivalent part-time paid experience as a painter or self-employment in the

painting trade or as a skilled painter's helper.
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Nature of Work

preparation of case summaries and reports of pertinent facts in hearings attended. Considerable contact s
maintained with attorneys and judicial personnel in the compilation of information. The incumbent may
direct an office clerical staff. Performs related work as required.

Examples of Work

Writes transcripts of appeal proceedings and transmits a copy of such transcripts to the appeal or hearing

Directs clerical personnel in the typing and preparation of briefs and legal documents,

Writes transcripts or hearings of appeals proceedings and transmits copy of such transcripts to the appeal
or hearing board.

Maintains records of ali cases before counse] including briefs submitted, rulings and opinions and all .
cases appealed to the Supreme Court of Appeals.

Attends hearings before the appeal or hearing board or the Supreme Court of Appeals.

Keeps abreast of changes in agency or departmental laws, rules and regulations as well as state, federal
and local laws relating to the area of assignment.

Collects and summarizes information from books and periodicals for review by a responsible
administrator or counsel.

Composes routine correspondence.

May maintain office statistical records.

May prepare legal documents for civil action in tax cases. ~

Monitors the movement of pending legislation in order to answer questions for departmental or agency

personnel.

Knowiledge, Skills and Abilities
Knowledge of the broad principles and application of law, evidence, pleadings, and judicial procedure in
West Virginia.

Knowledge of and ability to effectively utilize the English language.

Knowledge of legal citations.

Ability to gather and interpret pertinent statutory and regulatory provisions and present findings in a
logical and persuasive written form.

Ability to supervise personnel engaged in clerical duties.

Ability to understand governmental organization and operation.

Minimum Qualifications
Training:
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PARKING ATTENDANT

Nature of Work

Examples of Work
Regulates parking on the governor's drive and assigned parking area; monitors metered parking areas

use.

Knowledge, Skills and Abilities
Knowledge of the location of the various agencies, departments, and special meetings in the Capitol

Complex.
Knowledge of the various areas in the different lots in order to know where to send buses, delivery

trucks, visitors and vendors.

Ability to give clear directions and information to the public and employees.
Ability to stand for long periods of time in all kinds of weather.

Ability to keep simple records.

Minimum Qualifications
Training:
Education equivalent to completion of the eighth (8) grade.

Substitution:
Experience as described below may substitute for two years of the required training,

Experience:
Two years of full-time or equivalent part-time paid experience involving public contact.



WORD PROCESSOR

Nature of Work

brochures, articles, functional statements, legal motions, briefs, contracts, etc. This class is limited to
those positions where the primary function is the operation of word processing equipment capable of data
storage, formal coding, and/or text editing in a production setting requiring advanced typing skills. It is
not intended for use in general office settings where workers use word processing equipment in lieu of
typewriters in the course of daily clerical support. Performs related work as required.

Examples of Work

Creates and sorts numerical and/or alphabetic data files.

Chooses form and format for routine correspondence and reports; follows given instructions for new or
more complex tasks; may suggest style of format to users.

Refers to equipment manuals to determine methods for operating equipment and coding; refers to
departmental manuals for commonly used formats.

Inserts and deletes information; moves material from document to document; merges items; searches for
spelling errors; searches and replaces items globally.

Stores information on disk or other magnetic storage medium; retrieves information from storage medium
for revision or printing.

Specifies and executes printer control commands such as single or double space, special margins, last line

instructions, etc.

Deletes obsolete documents from storage.

Knowledge, Skills and Abilities
Knowledge of grammar, spelling and punctuation.

Knowledge of standard office procedures and practices,

Skills in using the text editing functions of the word processing equipment.

Ability to type accurately and rapidly.

Ability to edit documents without altering the intended legal meaning,

Ability to read equipment and departmental manuals and implement their instructions.

Minimum Qualifications
Training:

Education equivalent to graduation from a standard high school or the equivalent.

Experience:

One year of full-time or equivalent part-time paid experience in an office clerical position requiring word
processing.

Substitution:

Completion of formalized training in word processing from a business or vocational school may
substitute through an established formula for six months of the required experience,
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$
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Rev, 07/12 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

_‘_ Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
)4 Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years

immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder’s affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid: or,

4, M Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
”\/ dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.
>~ Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate

changes ging the term of the :Z?:ract, Bidder will notify the Purcjasing Division in writing im%
Bidder: ﬂw : M Signed: M

7

Date: / / ‘7%/’ /VI' Title:
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RFQNo. 1EMP14

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
- above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE: g 2 i ; i ; BQM/(/
é’ : ‘? - <

Vendor's Name:

, el /]
Authorized Signature: Cﬂmp %Me // J"'f/ Date: / y 4% / ?L
State of N \II

County of iM(;’ﬁ:‘Bi/ , to-wit:
- - O\anus M
Taken, subscribed, and sworn to before me this // —day of ine g ,20/7.
/ "ll) # V3
My Commission expires Lﬁf 75 ’*/, /)7[}/@ . 20_”

NOTARY PUBLIC_/ /.7 /iy {%%

/ Purchasing Affidavit (Rﬂ'%sed 07/01/2012)

ANGELA M JAMES
First Century Bank
500 Federal Street

Bluefield, WV 24701

My commiasion expires Octaber 4, 2016
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;
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State of West

|PO BOX 211
400 NORTH ST

PATEPRINTED 0
12/05/2013

BID OPENING DATE 01/07/2014

Yirginia

Department of Administration
Purchasing Division

2019 Washington Street East
Post Offica Box 50130
Charleston, WV 25305-0130

1%¥5059083545 304-325-3369
SAUNDERS STAFFING INC

BLUEFIELD WV 24701

Solicitation [ 7 NOmeERTTT

! TEMP14

. PABE.

ADDAESS CORRESPONDENCE TQ ATTENTION OF 1/

[OBERTA WAGNER
04-558-0067

> =1

{ad

|ALL STATE AGENCIES
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BID _QPENTNG TIME 1
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‘v1 BY ORDER
o]

OPM

a =

n

1

¥

L o THIS [T

STAYEWIDE OPEN-END CONTRACT

001 JB 946-10-01-001

TEMPORARY EMPLOYEE SERWICES

S THE ENO OF RFQ

HE PURCHASING DIVISION IS SOLICITING BIDS FOR A
TATEWIDE OPEN-ENL CONTRACT TO PROVIDE [TEMPORARY WORKER
ERVICES FOR |STATH AGENCIES AND POLITICJAL SUBDIVISIONS.

TEMP[14 **%x%% TOTAL:
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Dppecleadlyl.  h
/;P'

(/ﬂf{b%l&auzév&/

(Authorized Signature)

(Representative Name, Title) : ; '
Z0Y 3494735 Sek 335Ld T
(Phone Number) (Fax Number) . .

o,

(Ddte) © ~

——

Revisad 100022013

£ TB9SZEYBE LPiZT $182/98/10
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ADDENDUM ACKNOWLEDGEMENT FORM
. TEMP14

Instructions: Please acknowledge receipt of all addendg issued
addend

ICitation bycompleﬁng this
um acknowledgment form. Check the box next to each 4 :
Failure to acknowledge addenda may regy]t In bid disqualj

(Check the boy next to each adde;ndum received)
W Addendum No, I @— Addendum No. 6
B-/ Addendum No. 2 | M Addendum No, 7
Addendum No, 3 I addendun no, 5

[T Addendu No. 4 { T Addendum No,
B’ Addendum No_ s : B”Addfmdum No. 10

Revised 10/02/2013

: G/ B
/
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REQUEST FOR QUOTATION
[TEMP14] [Statewide Temporary Staffing Services]

10. VENDOR DEFAULT:
10.1. The following shall be considered a vendor default under this Contract,

10.1.1. Failure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2.Failure to comply with other specifications and requiremnents contained
herein. .

10.1.3.Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

10.1.4. Failure to remedy deficient performance upon request,
10.2. The following remedies shall be available to Agency upon default,

10.2.1. Cancellation of the Contract.
10.2.2. Cancellation of one or more release orders issued under this Contract.

10.23. Any other remedies available in law or equity.

11. MISCELLANEQUS:

11.1. Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or

her contact information below. /) ) EAM

Contract Manager: ‘ i o | o
Telephone Number: =07/ YU 732" g4 759 3
Fax Number: Boy DAL LEPT T A §
Email Addxess: _S4Un €15 FOxr I liafine T

T¢/98 3Fowd SOAS dW3 SH3FANNYS L T1B89GZEPBE LPiZT v182/90/14@



NOTE;

14
15
16
17

Venidor Name-

Y ann Fmvlaing Temp Sue;
Couat Purspyy:

Plonc #:

Tax #

PRICING PAGE . TEMP)4

BEGION )

Saundors Staffing

24
"_"-'“I—‘b&___‘_____\

lars

3043443743 / B80-768:2110

304.32658817

I you do sot cover enthre reglog, cirelq couthes where you dg Iupply Rporaries,

Reglon - Honcuck, Broake, Ohio, Maraluj), Wetsa), Monwyalia, Marian, Hupeuop, Dodaridpe, Gilmar, Pleaaugyy, Callioun, Win, Wood, Tyler ang Ritghie
CLASSIFACA TION REGION 1
Warkar Pyy Wirhken (e, Overbamg Tatal
Accounging Tochnician 2 B85 §1.50 §1.84 §13.03
Administrutive Servicas Asglstany ) 4.67 §1.34 1.88 31166
Adminismntive Saryices Asiicmant 2 §D.44 $1.47 31,79 $12.70
Coak $40.18 §1.43 81,74 $12.35
Custodian 9,18 1.43 51.74 $12.44
Dan Exery Dpersiar 2 58,42 $1.61 £1.80 E1143
_ [
Exccutjve Soonctiuwy 38,18 $1.4% . §1.74 $12.35
Groundslecepey B $1.81 8160 . $11.89
—— |
tleallh Sorvies Workey (Conified Nuging Prugrum) §10.00 83.10 £1.90 $1500
Laboratory Aasistag 3 51100 §3.41
Lobarer $8.36 58
Wil Rupocy $8.80 31.31
Chifiee Asuistay; 2 36.26 $1.26
Cifice Asgistn; 3 §0,42 §1.30
Puinger §1400 63,45
Parategut $16.00 [E.m
Parling Arcndan $8.42 31.62 £1.60 $11.84
Word Praccssor .52 §1.02 e i
REFERENCES.- RECION §
Cnrnhmy Nam Contamparury Services
Reprose noive C.J. Quilllgn
Addragy 2845 Uriivarsity Ave. Morgamowh Wy 20503
Telophony N, 304-2014850 ’
Company Nmnc
Reprusanisivg
& Addrrey '
Tolvpbonc No,
Company Nsan
Repravoniativi
Addrens
Telephono Ng,
Slgnaryee: Dute: }a LI - l L.\
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Yendor Naige;

R Y can PFroviding Toag Sue:
Coatset Paun:

Phope #:

Eax ¥

PRICING PAGE - TEMP 14
RECION Iy

8aunders Slamng
28

—_——
Gannle Beundora

04-344-3744 ) 886-798.2110
e e
————— e

404-3258817

NOTE: 1f you du aot cavar eatirg reglon, clrcle couaties whery you do SpPlY temporanies.

Regino L) - Masow, Caboll, Waoyne, Minga, Loyen,

CLASSIFICATION

| Accounting Technician 2

Admitistranive Servicoy Asd)eunt |
Adwdniseative Sarvices Asgisant 2.

Cook
Cosaadian

Exocuive Secretury
Groundikoapey

2

3

4

3

6 Daw Euny Operugr 2
7

|

9

Healith Servioe Warker (Certifiod Nm‘ﬂ.\'nt.?mmn)

10 Laborssiary Assisracs 3
11 Laboogy

12 Muil Raoncoy

13 Office Assisung 2
14 Oifice Assiatoo 3

I3 Paunter

16 Puralognl

17 Parkiny Actendnn;

18 Word Procesgor

Bigaefure:

Compopy Narae
Represcarsdve
Addrass
Telephone No.

Company Nawne
Ropresenwtive
Addreds
Teloplione Ny,

Compuay Neima,
Reprexmungive
Addrosy
Telephono Na,

12/88 3ovd

Boony, Liocoln, Kanawha, Pruisem, Roany and Juokann

[REGION T

‘Warlwr Pay
5270
$a.77 81.45 5158
$1.48 n.ﬂ_______
$1.86 [31.76
§1.96 i1,76
$1.40 £1.62
8142 s1.02
51.5 s1.a7
$2.11 s2.7
§2.11 32.711
§1.72 $1,80
§1.29 1,60 ;
58,25 51,24 $1.50 $11.10 —}
98.42 8128 $1.84 31132
514,10 32.6¢ 52.68 1974
§16.00 §2.40 JSS.‘IQ §21.52
rsH‘dE §126 51,63 $11.46
‘sa.sz I”-‘J“ si6 1148 ]
REFEMENCES - REOION 11
Haalin 304 Hyman Revourny
Tirmmy Hicks
360 Caplicl Sireel, Charliaton WA 26301
394-§56-4860
Rivizigg of Motor Vahiclon

TorA Caslo

1800 Kanawha Bvd. Charledlan WA 26517

304-5348-0002

¢
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+=
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Veadar Nnqio:

¥ Years Broviding Temp v
Cantiot Porgon:

Plane ¥;

Pax #

FRIGING PAGE - TEM#) 4

REGION X0

Spundars Sianing

24
Connl &aundars

304-32588717

NOTE; If you da et caver entlrie roglos, drele UM wiere you dp supply lempormurics,

Weglau LI - Lzwi, Upshur, Randolgh, Pendlcron, Hardy, Grani, Humpabiiv, Mincri), Morgan, Barkilcy, Jeferan, 'lucker,
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REGIDN 11
CLABSIFICATION Worker Puy | Withhglding Ovarpead | Tugal ]
] Apcoubtng Tochniciug 2 $8.89 54,17 52 17 $13.03
2 Admiistative Services Asgigwar | $6.57 §1.07 31.99 §11.93
Adminisrative Sorvices Assigrans? #9654 §1.14 5217 812867
4 Cook $0.38 $1.41 §2.3¢ 519.18
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1/ Lsborer $8.50 11,48 $1.9% 57194
12 Mol Rugnee $8.70 11,31 51.68 | 81170
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14 Office Assitog: 3 16.47 §1.01 11,84 $11.32
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NO'TE: X you do uut cover tarlre roglon,

Ragion IV - Bruxion, Cay, Nicholay, Fuyctig,

L

e 0 e g g,

¥

1¢/61

Vendor Numg:

¥ ety Providing Temp Sve:
Contact Peryon;

Phone #:

Fux #

Hakoigh, Wyoming, McOawell, Mareer, Summery,

PRICING PAGE - TEMPLS
REGION 1v

Saunders S\afing

GOHDE SuUnaons
304-3443743 §ﬁ.!bﬂlﬂl
AMZERRY?

elrcls coumrbes where you dy ERpply Yeaporarioy,

Groanbnicr, Pocalionias, Websior wad Moureg

CLASSIICATION RECION v
Worker fav Witk Overhend Taual
Arcounting Technicig 2 50,86 5145 51.8a $13.03
Administmaive Servicog Amaitagy | 18,72 $1.34 51.70 9158
Advanincusive Servipe Axdigiar §9.54 §1.49 £1.53 -
Cook §8.63 5159 J $1.81 §1273
Custodia 9160 s1.61 $1275
Dt Entry Operaor 2 b1.26 §1.64 AR
Eaccutive Searcury £1.36 $1.79 812735
Grouaddonpe 1192 §1.46 $1170
Health Service Worlier (Cenvified Mursing Program) 5180 $2.40 §$14.00
Lavomiory Asaisuin 3 $1.78 .74 £16,50
Laborer 91.45 $2.12 511487
Mail Runper 91.28 J1:02 §11.40
Office Assiaun 2 §8e L 51.88 §11.11
Office Asaiztany 3 $1,01 §1.80 $11.32
s T
Puigler 9574 52.68 §22.40
Puralegy) Mz §3.60 82162
i
Pardng Amcudcear §8,42 $1.02 ¥1,88 132
Word Processar 38.52 $124 ghes 1140 [
REFERENCES - REGION v
Conmpuny Nema Biuefiald Slaw Collage
Reproseinitivg Diana Glbson
Addrew 218 Rgek Straat, Blualleld WY 26701 .
Tuleplone No. 304-3254581 i
Company Name Flral Community Bank
Represcinbve Tim Vela
Addross PO Box 860, Biuaflald Wy 4701
Teiophone Nu, 304-3262775
Cowpuny Name Bluotivld Reglorul Modical Canter
Represontasive Blll Hawlby
Addro 500 Cherry Sinael, Bluentald Wy 24701
Telsphone No, A27.
cisphone No 304-327-1190 ————
Slgrature: _— Dale- I - Ll "'[ \-’&
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EXHIBIT ¢
‘Wwv STATI:"-GOVERNMENT
HIPAA BUSINESS ASSOCIATE _AnDENbUM

\\
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Thiu: Heallh Insurance Portabilty and Accounteblllly Act of 1886 (hareafier, HIPAA)
Business Assogipte Addenidum {‘Addendum”) ia made & part of the Agreemen| (‘Agresment”)
by &nd between the Stale of Wast: w;Pinln‘ (‘Agency"), and Business Assoclate ("Assoclate,
and Is effective ae of the dats of exeoution of the Addendum, | ‘

~ The Assoglale performes certaln eervicap oh behaif of or for the Agency pursuant to the
underlylng Agteament. that requlres the exchange of Information Inokuding protected health
Information- protested by the Health Insyranca Portabiify and Accountabillty Act of 1988
g TROY By I AIBTICEN ReGovery and | elnvestment ; ; b, L. No.

111-5) (the “HITECH Act’), any assoclated regulations and the fpdaral ragulations published a1
46 OFR parts 180 and 184 (sometimes colleatively referrad lo-a8 “HIPAAY, The Agenoy is &
“Covered Entity” aa that e ls defined in HIPAA, and the pertiag to the underiying Agraemen)
are entsring Ihto (his Addendum fg eglablish the reepansiblilles of poth partles regarding

HIPAA-govaned Information and to bring the underlying Agreament Into compliance with HIPAA,

Whereas It Is deslrable, In ordsy to finiher the continued efficlant operations of Agenoy to
discioee to s Assoolate oerain. Information whih may contain  confidantial Individually
Idenlifiable healtty nformation (hereafter, Protected Heaith Information aor PHI); and

Whereas, It s the desire of Yoth pattles that tha confidentielty of the PH disclosed
hereunder be malntalned end freated In accordance with all mpplicable jaws relating fo
cpnfidantlalfty, Including the Privacy and Security Ruleg, the HTECH Act and iy sssocliateq
regulations, and the parties g ugree to at all times treal the PHI and Interpret this Addendum

genslstent with that daslre,

. NOW THEREFORE: the parties agres that in cansidention of the muty promises . .
heraln, In the Agraemant, and of the exohange of PHI heteunder that; )

1. Definitions. Terms Used, buf nof ptherwise defined, In this Addendum shall heve the same
meaning as those terma In the Privaoy, Security, Bregoh Nofifleation, and Enforoament
Rules st 46 CFR Pert 160 and Part 1 4. :

ency Individyal

a. Agency Procurement Officer shall mean the appropriate Ag
listed at: htp:/Mww.state vy us/admin/purchasa/vre/age ;

In €ocordance with the Federa! oommon law of 8gency, as raferencad In 45 CFR
§ 180.402(c). '

b. Agent shall mean thoss pPerson(s) who are agent(s) of the Buslness Asaoolats,

12/¢1

T, mmml’iimm., fcoass, usp or digclosure of potgdiad heatth
Infermalion whioh campromises: the seourlly or privacy of such Information,
excapt a8 axpluded In the definftion of Bresch IN46 CFR'§ 104,402,

d. Buslness Asuoclate phall have the meaning glven 1o sych lerm In 45 CFR §
160.10a.

e HITECH At shall mean the Heafth Information Taqhnolog'y for Ecoromio and
Clinical Health Act. Publio Law No, 111-05. {1 1""Congraes (2008),

1
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Privacy Rule means tha Standards for Privacy of Indviduatly Identiflable Heallh
information foung 81 45 CFR Parts 180 and 184.

Securlty Incldant meang ény known sucosssful O insucoassfyl altempt by an
reed or qnaumdri‘zeﬂ lnd!vlduql to lnappmpr!ataly LBs, disclose, Mmodify,

e P e el s b e et et e

ecurlty Rule means the Security Standargs for the Protaciioh of Elagtoni
‘ e

Bubcontragtoer Means a parson fo whom & buglhess assoclate delegates g
funciion, aelivity, or &ervica, other than in the capacity of p member of the
Wworkforoe of euoh buamess assoclate, _

2. Pemiited Usas and Disclosures.

a,

PHI Described, This means PHl creatad, recelved, malnialnad oy fransmitted on
behalf of the Agency by the Aseoclate. Thie PH! is governed by this Addendym
and I limited o the minimum necessary, 1o complete the 128ks or to provide the
&ervices aseoclated whh the terme of the arlginel Agresment, gnd le described in
Appendhx A,

Plrposes, Except as otherwise limlied In thig Addendum, Assoclate may use oy
disclose tha PH) bn behalf of, or (o provide 8Brvices to, Agency for the Rurposes
Necessary to complele (he taske, or provide the BBIvices, asgociatad with, and
réquired by the tarma of the original Agreement, or g5 requlred by aw, If such
ues or disciogure of the PHI would ot violata the Privegy or Seourily Rules of
applidgble state law I done by Ageney or Assadigte, or violala the minimum
Neceseary. and related Privacy and Securlly polides and procedures of the
Agency, The Aseoclalo s directly Higble under HIPAA. for Impermisslble uses ang
disblosure of the PH) it bandies on behalf of Agency,

Dlacioaures. Excapt ag othemwlse Jimited It this Addendum,
third parties for the Plrposs of Its own proper
Or &8-requited by law, provided {haf M the
‘ obtained fram the third
assurances that the PHI will bs held confidentiplly and ueed or
required by law or for tha PUrpEse for which 1t wag
I NARE i~ '-1 s 2 :

X110

urther U.np' and

F
the Assoclata may disslogs PHI to
management and adminipiration,

diaciogire s required by law, or (i) the Associate hag
arly reasonabile

T2/ET 3Bvd

B B . i - 500 20, & A . " mﬂn on
Asspolale and Agengy o any Instances of which it (the third paty) (g 8Ware |n
which the confidentiallty. of the [nformation hae. been breached, To the exisni
practical; the Information should be in @ (mited Yata est or the minimym
neceasary Information pureuant to 45 CFR § 164,602, or take other measurgg as
necessaty to aatlefy the Agericy’s obligetions under 45 CFR § 184.502.

L T1B9G2ZEPBE LPiZT v10Z/98/106
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3. Obligations of Associats,
@ SBtated Purposea Only, The PHI may hot bs usgd by the Assoclate for any

pUrpose other than as slated In fhig Addendum or as requived or permitteg by
aw. ‘

b Limited Dlsclosure. The PH (s confldenal and will' not be disclosgd by the
Assaclate other than ae ptated In this Addendum or ag reguined or pammittad by
law. Agwelatp is prohiblteq from directly or Indlrectly recslving any remunaration
In exchange for an individual's PHI urless Agency gives written approval and the
indlvidual provides A valld authorlzation, Assoohts will refrain fram marketing
Activitise thal would Violata HIPAA, including spooifically Section 13408 of the
HITECH Aot Agaociate wil feport to Agenoy any use or diaciosure of the pHj,
Iholuding any Seaurlly Incldant not provided for by. this Agreemant of which i
" becomns dware. T

a, Safeguards. The Asgoolate will use ppropriate safaguards, and oomply with
Subpart C of 46 CFR Part 184 wiih respact to slqoimnie. profeciar hegih
information, {0 prevent use o disclosure of the PHI, exoapt a8 providad for In thig
Addentium. Thiy shall Include, but not be limlted to! _ :

L Limltation of the groups of (ts workforoe and agens, fo whom the PH [
disclosed to those reasonably requirad to Beoamplish, the plirposes -
elated In thia Addendym; and the use and djsciosure of the minlmum -
PHI necessary or g Limted Dals Set:

-

. Appropriate notification and tralning of Us workforse ang agents In order
to protact the PHI from unauthprized use and tinclosure;

i, Maintenange of g comprehenslve, reesonable and Appropriate writisn . -
PHI privacy and ssourily program that incliides sdministrative, teohnjcg| &
and physical safeguards appropriate to the &l¥e, nature, soope and |
complexity:of jhe Arsoclate’s oerations, In compllance with the Seourity
Rylef :

v In nacorderice with 45 GFR §§ 164.502(e)(1)g) ang 164.308(b)(2), 1t o
applicable, ensure thet any aubcontraclors thei create, recelve, [
majntalh, or trensmil’ protected health Infortation oh behalf of the £

businese mesaclate a'gma to the aame resirictions, conditions, ang
requiramants that apply 1o the business assodlate with respact to such

Information.

d. Compllance With Law. The Assodlate will not upe or discioas the PHI in &
mianhar in violation of exlsting law and speolfically nat In violation of jaws relating
to_oonfidantiality of PHI, Incudin but not limhed {0, the Privaoy. and Securi
6.

8. ‘Mlﬂgnﬂun. Aseoolate agrees fo mitigats, to. the extent pragticebla, any harmiy o | ;
effact that is known to Asebolate of @ use or disolosure of the PH| by AsBoclata in Lo
violatlon of the requirements of this Addendum, and report its mitlgation aothily

back to the Agenoy,

L 1B9SCEPEE LPiZT vT02/98/18
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f, Bupport of Individua) Righta,

1. Access o PHI. Assoclate shall make the P melntained e
or its agents o subgontantors In D, ignatad warg Selhb:v’:ﬁ:&ﬁz
Agertcy for Inspection png O0RYINg. and In elactronc format, If
wquested, ithin ten (10) days of o pauest by Agency fo engbie
Ag Obligations Privacy Rule, induding, put
limited IOA ;5 CFR'§ 164.624 and vonsistent with Secyipy 13405 of the

M Amendment of pj, Within ten (10) days of Fecsipt of g request. from

I, Accountting Righte. Within gari (10) days of motice of 5 | Jueat
Becounting of disolosures of the PHI, Assoaiate ang ;t.;q aga,fﬂf ::r‘
nubcantrn.t:iorn shall make avallahla to AgBnoy the documentagion

- Tequired to provide gn accaunting pf disclosures to 8nable Agency 1o
fulfill Its obfigations uney ihe Privacy Rule, Inoluding, byt not limited to
45 CFR §164.628 and consistant vt Section 13405 of the HITECH
Att.  Assoclalg Bgrees {0 documen tisclosures of the PHI apg
Intormatien related o et discloayrea as would required for Agenoy
to reepend to g requeet by an Indlvidugi for an Bosounting of disclogures
of PHI In_nocordnnm with 45 CFR § 164.628. i, should incjuda: @
3 . ; process that aligws for an accounting fo be' collentad ang maintainag by
Asancﬁﬂb and s agenta or Subsanfractors for gt lonst six (@) yenrs from
the dste’ of diolosure, or ton er If required by stafg jay At & minimym
such ‘documentgt{on.shg!l'lh‘ ude; - "
. the data of disolagure; '
. the nama of the antity or person Who recsived the PHY, and
! kriown, the ddreas of the entlty or pemson;
» & brief desoription of the FH) dlecloded; ang
s 4 bhaf stetoment of PUTPOBS of the disclogure that
;al:qpnnbly Informs ‘th’a lnn:lv;duﬁ of the basle for the
albedre, or a copy 6f the noividuals aythorization r
oopy of the writtan requset for disclogure, rora

Iv, quu_egt, for Restriotian, Under the direction of (hy Agency, abldg by ) f

8
Vs end If the Gisclostire {5 o, healf 8N 1or payment or heaith carg
operations and it perfaing lo a heslth cang Item or Bsrvice for which the
beslth care provider wae pald in full ‘out-of:pocket.”

V. Immediate 'D!ugpntlnulnun of Use or Disclosyre. The Assaclates wij
Immeadiiataly disgonfiniie yse or dlsclosure of Agency PH| Pertaining to
any Individual when e requested by Agenoy. This: ingi des, but ls not
limited to, cases in whioh an individual has withdraw o modified an

authorization (o yge or disclose PHI.
4
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8 Retantion of PHL Natwithstandi jor '
: Ng =8ction 4,8. of this Adde Asgoolsle
Ite wbnontrndom or agents shall fetain all PHI pursuan ?c‘: :&T;n ;md hdmalgj

h. Agents, Bubsontragtop
. o OPTRELOrs Compliance, The
i oo e iy © o Mo
Addentium, Sugh oo PHI a5 desarlbiod i secyey |
XUl of the el SNl 00T witn 30 (i) sery . . e
SR e ot e ) e e
the PHI &t regorcr et =) gl f"t'o'lﬂbmhbtnm, fo whmt

\-—_\_%wh@‘mm 8ny of It g
V ® Apsocly Hndo
- Mgtrictior form whigy c-<1Y2% 01 9Pl of he Agenoy, agre i gy~ -~
tone wh L ) -
or. The A

a ;g\hmw;;}t'mmum, ferme
: 19quid restrictiong, jer (POt sUbgontract g ot
! NMion of the

b Federal and’ Agpnc
© bk -nd Agency Apcas
O And reuprdy re 8. The Assodlalg shall maka #: :
= bive . Bt gmzzﬂgr“gh': Wpg and d!acjowm";?l:s“fﬂ Internat pracgpe,
o CrRge ey g oretary of l::gl';ﬁy the Assogiaty o, b%ﬁﬂﬂ'ﬁ’“ P,
‘ ; ikl Balth and Henan 8ervioes pore ¥ Agenay
: o MBlatant with 45

-~ Ageney; or Age;

oo Privboy and Sairiy pn Tor periodic sl of Ao COM8 avalabie o
oulde @ proof of ompliance wih Pon Agenoy's rgqy, § Complianoes vy,
pu "ﬂOn‘ "Wﬂﬂmﬂbn of ' th H.'PM &nd H’TECH‘!'; the Mmdﬂlé sh

> 8 Becum® natyor ang Dfﬁard::: P""\'Bﬂwpmtecu::
HEGUTaNCS Telafiyg o

Sompllance with: g ‘ - '
ABOclata's gL m‘“g;g.vﬁ'm Securlty Rules. Thip ggfy: shll
il any, 860 apply o
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: ?‘qulqle shal Immediately Investigate suoh Securlly Incident, 8meach, o}

Tha
uneuthgy

disvovery, the Agsocials xhy
88 direclad by tha Aganoy in writing, the Offics of Taohnold ' of: () Dale
of dlappvary; (b) What datg alsments were involved ang the amﬁi' pftg)g _do:g
In the Breach; {0) A description of the unauthorized pergong known oy
IRRBONGblY ballevad to have Impropary ussd or disolopag PHI or oorfidenta)
daia; (d) A desoription of whers the PHI or sonfidential date i belleved to
been improperyy ranemitied, aent, or utlized; (g) A desoription of the probabje
Oausea of the mproper upe ‘or. disolpsure; and {4 Whofh'pr-any Todaml or ggfe
lasw requirin Individyaj hotifications of Breaghes arw ir | -

Agenay wil coordingte iy, Assoclate fo delemine eaditional apacin, actions

that will be required of the Asgoolate for midgation of the Bredoh, which |
~ Inofude nptlﬂoaﬂon {o the Indlvigual or ojher aluthorities, Which may

All ‘u‘oo_o fed ubntl shali be bore by the Assoolafe, _This mgy Includs, bug nol
be Imited to' cogta assoolgled with notitying affectad Individualp_ '

e ———

If the Assoclate enfarg into & auboontract relating to the Agraemant whepg the
lubuurllraqtor OF agent recelves PH @8 described |p ®oction 2.8, of fhs
Addendum, aj such subooniraots or downstream agresments shajj contain the
same Incldent notiipation raquirements as contalneg hereln, with reporting
diraotly fo ihe Agency Progurement Offlear. Failure tg Indluge Suoh requiremang
in any subconlract or fpreemant may result n the Agency's terminaton of the

Agresmen, '

m.  Assletence In Litigation or Admintstrative Proceedings, The Assoolgte shalf
make Heeif mrid apy Buboontraciory, wotkforos or agents asglsting Associaig fi
ha'pnrfprmnoa of iy obligations Under:this Agrasment, avallablg {p thn.Aponc'y "o
&' np 008l [p the Agency {o tesilfy eg witriesses, or othenwise, in the eyent of '
(Mpetion or g min|strative proceedings belng wommencyd agsinet the Agendy, fte
officers ar omployaes basad upoh claimed violationg of HIPAA, the HiPAA,
reguiations or other aws telating o ®eurty and Privascy, whioh Invoives jnagtion
or actiona by the Assoclate axcapt where Assoolage or fts CUonnira_cbr,-
rty

workforae or. agent Is a nnmed'ns an adverge perly,

il

& Term. T Adderidum - ghall temninate on fermination of gng Undarlying

Fminetion, Upop Aany fermination of the underlying Agreament, the
Assoglate ehall retum or destroy, at the Agency's optlon, alf PH| recelvad from, pr . &
orewted or received by fhe Aesoclate on behiif of the Agency thet the Aesociatg h
8til malntging in any fom  and reain ng copies of such PH] ar, if 8Uch retum or :

Mmake. the retum or destruction of the PHI infeasible, Thig ghay also apply fo gl
agems pnd subcontractors of Aasoolate, The duly of the Assoclats and Hs agen(g

e

L189GZEPBE LY:ZT +182/98/18

SOAS dW3 SH3ANNYS
T¢/L1T 3ovd



44

an_d subcontrectors tp aoglet lhe Agency with any HIF'AA_ eguired acoounting of
disclosures survives the termination of the Underlying Agreement

c. Tarmination for Causs, Asgoolale authorizeg terminagion of this Agreemant by
Agenoy, Agancy-_detonnjnes Assoclate’ hag Violsted & matsrial torm of the
Agresment. Agency may, al Kg 80le discretion, mlioyw Assaolgte g réasonabie
Perlod of tim to oure the material breacl before terminatign,

d. Judlelal o Admlnlurnt!vq Proceedinga, The Agenoy may torminate thia
Agresment if the Asgoolate jg found guilty of g oriminal violation pf HIPAA. The
Agency mn? ferminate thte Agreement If g finding or stipuletion that the Asgoolate
: ted any standary oy Tequirement of HIPAMHITECH, or othygy eecurity of
}p:rlvacyh mw ls rrfnyuc!ahln ;ny t}dmlnlqhtlva!or nlr\‘rﬂlpmoaadlhu In whioh “the
o VBBOpIG(S Iy p pa or nas baen Jolnad, Assoolgle shaj bo sublect to rosaoution -
'_“———f—ﬁ%wwmmm"amm 58 1or Wolellons o afmﬂﬁnﬁe]qw airid’—"n“h_q_—ll"b“a T

responelble for any ang afl coste wesoolated with prossoution.

a. Burvival, The respeative rights any obligalions of Associale under thig
Addsngum shall burvive the termination of the underlying Agreomant.

6. General Provistons/ownarship of py

a. Retention of me.rahlp._ Ownership of the PHI resides with the Agenoy ang la
‘ lo be retumed on damand or desiroyed gt the Agency's optlon; &f any time, and
BUbjact to the restriatigns found within section 4,b, above, :

b, Secondury Py, Any deta or PHI ganerelad from the pH) digolosed hereunder
which would permit IderviNoation of &n Individual must be held confidentig] and g

alro the properiy of Agency,

€. Elpctronic Tranemlesion. Exospt as psmjiisd by lew o this Addendum, the
PHI or any data Qensratad from the PHI which would permi Identification of g
Individual must nof be fremsmitted to ariothar party hy electronic or other meang
for adalonal uees or dieclosures not aulhorized by thies Addendum arto another
oontrector, or allisd agency, or-affiilate withoud priorwiitten Approva) of Agency,

d. No Bafes. ,R'qrorw Or dgta contalning the PHI may nat be wold withou Agenoy’s
or the effected Individuals writieh aongent,

|
e. No Third-Party Beneficiaries, Nothing express or- Implied In thig Addendum Js f
Intanded to confer, nor gha anything herein confer, wpon 81y pereon other than i
Agenoy, Assoclate and thel reapestive. sycoesaors pr angigne, any Hghts,
remedles, obligatians or llabiities whatsoever. .

f. Interpretation. The )
o RAgreamy _ oonfil apposr Inconslstant with any
proviglons In {hig Addendum, The Interpratation of this Addendum shall be made
undar the lawa of the slate of Vet Virginla. ‘

8. Amendment. The parties &gres that fo the extent neceseary to cormply wity :
applioabls law they wil @gree fo further amend thig Addendir, :

h. Additlonal Terms ang Conditlons. Additiong| discrationary terms may be
Included In (hs releage order or ohange order process.

7
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AT State of West Virginia 71
VENDOR PREFERENCE CERTIFICATE

Certification gpq application* is hereby made for Preferance In accordance with Wese Virginia Codle, §5A-3-37 (Does not apply to
consfruction contracts). Wast Virginia Coda, §5A-3-37, provides an Opportunity for qualifying vendops o request (at the time of bid)
preference for their residency stapyg. Such preference is an evaluation methog only and will pg applied only 1o the cost kid in
accordance with the West Virginia Code. This certificate for application is to be used to "Bquest such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable,

Bldderis an individual resident vendor and has residad continuously in West Virginia for four (4) years immediately praced.

\ Bld(_jer IS a partnership, assoclatign Or corporation resident vendorand has Mmaintained its headquarters or principal place of—

Bidder s a nonresident vendor which has an affiliate or subsidiary which employs a minimum of ons hundred state residents
and which has maintained jts headquarters or principal place of business within Wast Virginia continuously for the four (4)
years Immediately preceding the date of thig certification; or, - ‘

2, Application is madg for 2.5% resident vendor preferenca for the reason checked: .
¥ Bidder is a resident vendor who Certifies that, during the life of the contract, on average at least 75% of the employees s

working on the Project being bid are residents of West Virginia who have resided In the state continuously for the two years.iy,
immediately preceding submission of this bid; or, A

3. Application js made for 2,5%, resident vendor preference for the reason checked- )

Bidder is a nonresident vendor employing a minimum of one hundred state residents oris 5 nanresident vendor with an

affiliate or subsidiary which maintains ltg headquarters or principal place of busihess with(n West Virginia employing a 5

minimum of one hundreq state residents who certifies that, during the fife of the contract, on average gt least 75% of the®

continuously for the twg years immediatsly preceding submission of thig bid; or, i,

4, ‘/ Application ie made for 5% resident vendor prefersnca for the reason checked : o ‘
Bidder meets either the requirement of both subdivisions (1 )and (2) or subdivision (1) and (3)as sia_}_ed above; or,

i
5, Application |a made for 3.5% resident vandor preference who ig 3 veteran for the masonc‘hnckﬂd: )
Bidderis an individual resident vendorwhois g veteran ofthe Unitad States armed forces, the r8sarves or the Nationa] Guard ="~

and has resided in West Virginia continuously for the four years immediately preceding the. date on which the bid_is
submittad; oy, : , . . ¥ o

6. Application Is madg for 3.5% resident vendor prefarence who Js a vateran for the reason checked:
Bldderis g regident vendor who iS a veteran of the United States ammed forcas, the reserves or the Nationa] Guard, if, for

purposes of producing or distributing the commiodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least sevanty- Ve percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two Immediataly preceding years.

7. Application ig made for preference 48 & non-resident small, women- and minorlty-ownad business, in accor-

dance with Wes¢ Virginla Code §5A-3-59 and West Virginia Code of State Rules, _ ‘
'\/ Bidder has baen or éxpects to be approved prior to contract awarg by the Purchasing Divisjon 86 & certified small, women-

and minority-owned business.

aw for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that ti!is certificate is true
'nd accurate n ajl reepects; and that if 3 contract is issued o Bidder and if anything contained within this certificate

‘anges yging the term of the c tract, Bidder will notify the Pumpﬂslng Dw Immediately.
o \_/.ifiézu»&’/f»" : é&i‘j@ﬁ Signed: W g '

L T89GZEPOE Lp:2T

/ 5 ) Title:

p182/960/16

ovd SONAS dW3 SH3ANNYS
12/6¢ 3
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RFQNo. 1EMP14

—_—
STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

M{\NDAT.E: Undelr W Va. Code §5A-3-10a, no contract or renewa; of any contract may be awarded by the state or any
of its pollticaf subdivisions to any vendor or Prospective vendor when the vendor or Prospective vendor or a related party

to the vendor Or prospective vendqr is a debtor and: (1) the debt owed is an amouynt greater than ong thousand doliars n
the aggregate; or (2) the debtor js in employer defauit, -

EXCEPTION; The prohibition listed above does ot apply wherg a vendor has contestag any tax administered pursuant io
chapter eleven of the W, va, Code, workerg' compensatipn premium, permit fee Or environmentg) fee or assessment and
the matter has not become final or where the vendor hag enterad into g payment plan or agreement and the vehdor is not
in defauit of any of the provisions of such plan or agreemant.

DEFINITIONS:

"D_ebt" means any assessmant, prbmiurn, Penalty, fine, tax of other amount of money owed to the state or any of fg
political subdivisiong because of g Judgment, fine, Permit vialation, Jicense assessment, defaulted Workers’
compensation prémium, Penalty or other assessment Prasently delinquent or due and required tp bg paid to the state

or any of its politicaj subdivisiong, including any interest or additional penalties accrued theraon,

“Emplaoyer defaule” means having ap outstanding balance or labliity to the ofd fund or to the uninsured employers'
fund or being in policy default, ag defined in w. Va. Code § 23-2¢-2, failure to maintain Mandatory workers'
Compensation Coverage, or failurg to fully meet jts obligations gs 3 workers' compensation self-insured employer. An
8mployer is not in employer default i it has entered info a repayment agreement with the Insurance Commissioner

el emains in compliance wit the obligations under the repaymen agreement,
E "

the party will actually or by effect receive or contro| g portion of the benefit, profit or other consideration from
Performance of g vendor contract with “the party‘mcaivfng‘h_an amount that meets gr Exceed five percent of the total
contract amount, ; .

State of
e
County of , to-wit: .
—‘—‘_‘_'_“_‘—-—-__, i i,
Taken, Subscribed, and sworn to before me this —__dayof v 20,
-_—

My Commission expires 20
N“—\‘__ﬁ_‘x
AFFIX SEA]. HERE NOTARY PuBLIC

Parchasing Affiga vit (Revised 07/01/20 12)

21
LT189GZEPBE Ly
SONS dW3 SHIANNYS

12/12 3ovd

p16Z/90/10
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Saunders Staffing
400 North St Bluefield, WV 24701
(p) 304-325-3369 | (f) 304-325-6817 | www.saudnersstaffing.net

TO: 'g;beré&/waa /\3-}/ FROM: Rick ‘wellons, Coordinator
\

Fax: Sod 5 & 594“ 5 PAGES:

PHONE: 30 4 55 06&°)  oae: ;g

RE: 7@@ /'4 £

OUrgent MG Review [0 Please Comment

TEmMP 4
<o beta Ly an el

// 7/30r5/

/ f%g /()ﬂ?7 c)/ﬁ/}/@ Zz,\/ﬂ’fﬁ

I Please Reply [] Please Recycle

P.01

..........
LWV ED LY

)/VW. ”VO/OSMS Tor some. hand wri ey C{"ﬁ\

Oue rTect P érsoy et 0T 3# Nere o
Mf&/ﬂfé wre roctes b&Oatese aﬁ%}l(
Wﬁﬂ%ér ﬁb’/me 6%91/4;«5
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IMPORTANT i
please complete the infofmation below and affix the
label to the outside of your bid envelope. Thank you.

RFQ Number:
Buyer:

Bld Opening Date:
Bid Opening Time:

Mail Ta:
WV PURCHASING DIVISION

2019 WASHINGTON ST E
CHARLESTON WV 25305
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State of West Virginia Solicitation

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

130432535695 P.03
TEMP14 1

— ADDRESS CORRESPONDENGE TOATTENTION OF -~

IOBERTA WAGNER

04-558-0067

re*909083545 304-325-3369 &

. |SAUNDERS STAFFING INC ..|ALL STATE AGENCIES

¥ [PO BOX 211 &| AND POLITICAL SUBDIVISIONS

‘81400 NORTH ST ¢ [VARTOUS LOCALES AS INDICATED

Q|BLUEFIELD WV 24701 v/ BY ORDER

Al o
__ DATEPRINTED

12/05/2013
BID OPENING DATE: _01/07/2014 | —__BTD QPENING TIME  1:30PM
e, © ouanmy | poe | SAT-C| L reniubieeR, L UNITPRICE ~AMOUNT

STATEWIDE OPEN-END CONTRACT
HE PURCHASING DIVISION IS SOLICITING HIDS FOR A

am

001

TATEWIDE OPEN-ENQ
ERVICES FCR

STATE

JiB 946-10-01-001

CONTRACT TO PROVIDE
AGENCIES AND POLITICAL SUBDIVISIONS.

TEMPORARY WORKER

1
TEMPORARY EMHLOYEH SERVICES
H*#%¥% THIS |IS THE END OF RFQ TEMP{14 *#*#**%% TOTAL:
ISR N s A W MM B T o SR Y s
(o nswe O ot lor” 80y 34y 9733 1/447 %
i % £ oW s SDLLEIE3 ADDRESS CHANGES TO BE NOTED ABOVE

HEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR’
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CERTIFICATION AND SIGNATURE PAGE

By signing below, I certify that I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s bebalf; that I am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properlyregistered with any State agency that may require

registration.

i foay S

(Cawm..) °F
&/

(Authorized Signature) .

frioedorl

(Representative Name, Title)

Boy 344735 Bod 3a5LY ]

(Phone Number) (Fax Number)

//4/ #

(Ddts) * ~

Revised 10/02/2013
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ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO.: TEMP14

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: Ihereby acknowledge receipt of the following addenda and have made the

necessary revisions to my proposal, plans and/or specification, etc.

(Check the box next to each addendum recejved)

[ Addendum No. 1 [~ Addendum No. 6

[EKAddendmn No. 2 Addendum No. 7
EI Addendum No. 3 ~1| Addendum No. 8
[ Addendum No. 4 [ T Addendum No. 9

Br/Addendum No. 5 BI'/Addendum No. 10

I understand that failure to confixm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is pot binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

SO By A s

Companp
Lt —
Authorized Signature
Ty
/ [ Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Reviscd 10/02/2013
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REQUEST FOR QUOTATION
[TEMP14] [Statewide Temporary Staffing Services]

10. VENDOR DEFAULT:

10.1. The following shall be considered a vendor default under this Contract,

10.1.1. Failure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2.Failure to comply with other specifications and requirements contained
herein.

10.1.3.Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

10.1.4. Failure to remedy deficient performance upon request.
10.2. The following remedies shall be available to Agency upon default.

10.2.1. Cancellation of the Contract.
10.2.2. Cancellation of one or more release orders issued under this Contract.
10.2.3. Any other remedies available in law or equity.

11. MISCELLANEQUS:

11.1. Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or

her contact information below. W
Contract Manager: O/(Mﬂ’ '

06

31

Telephone Number: =%5¢/ g;/ ‘/g Z)ﬂ}ﬂ T 9L 799 ano
Fax Number: 20 S6e¥/7
/r‘n k . e i—‘

Email Address: _ 54U AE15€,m ' Cai
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Vendar Muno:

7 Yeors Providing Temp Svee
Conaet Feryon

Phone &;

Fax #

FIRST CENTURY BANK

PRICING PAGE - TEMPLA
REGION I

Saunders Stafing

ok
24

CanpRgunders
2D4-346-3743 / B3B-793-2110

304-3258817

NOTE: Il yau do nof crver catire reglon, drele conntler whore you do supply empors dics.

13043253595 P

32

Region I - Ilncock, Brooke, Obia, Marghall, Weel, Mpnongalis, Mariar, Herrison, Duddnidge, Gilmer, Pleaants, Calhoun, Wart, Wood, Tyler and Riwhic

CLARSIFICATION

Accouning Tochajcian 2

Administrative Scrvices Agsistant |
¥ Aminle——sive Servicas Assistant 2
Cook
Custodinn
Data Entry Opeeator 2
Execulive Secectary
Groundskeeper
Health Serviee Warker (Certifed Nursing Pragrain)
Labcrawry Agcigram 2
Lahorer
Majt Ruomer
Office Assintonl 2
Office Assmuant 3
Painter
Faralege)
Parking Anendany
Word Processor
Company Name
Represcoiive
Address
TeJapbone No.
Company Namwe
Reprusenmdve
Addresy
Telephons Na.
Company Name
Represontative
Addrese
Telephona Ne
Llignotore: i

REGION 1
Warker Py Withholiing OQverbeng Toanl
%960 ot 1.9 |s18s $13.03
56,67 [.34 [g1e5 __ Ist1ee
50,44 g [, 47 lsim si270
$5.18 S 43 (ss1a £12.35
50.18 J. 3 517 31238
56.42 o f,2 |we 51183
$5.16 ¢ [ 43 |0 1235
$8 42 & /-‘3’/ §160 $11.83
§10,00 N 3,42 [61.90 §15.00
$11.00 i 3 off |52 51650
58,35 R A5 1EED $11.22
38,60 [ 31 |y _—
§8.29 /2 b |sis $1111
$8.42 /30 lam 91132
51400 Z 45 36 521,00
$18.00 BT 2.4 5304 s2192
$6.42 $1.92 §1.50 LA X&ﬁ
$8 52 3102 b3 R: 311.48
REFERENCES - REGION
fes

Cogﬁffg—fo rery 564/;

Doy Z9sr ¥as0

AT Cull:Ven

e r4eo towan (O

//5//:/

07

V- 2(508
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130432536356 P.08

PRICING P4 GE - TEMYP )4

REGION 1T
Vendor Namne; Baundora Staffing
# Years Froviding Vomp Sve: 24
Comtact Purzon: Conpit: Baunders
Phone f: 304-3443743/ 8887982110
Faa # 304-D258817

NOTE: If yor do wot cover cadce reglon, drele countics whers you du FUpPly tesporarics.

Reghon [1 - Mason, Cabel), Wayne, Mingo, Logan, Bonne, Lancola, JCanawha, Putnsn, Roane and Jackaon

CLASSIFICATION REGION i[
Worker Pav Withhalding Overtead Toml
Acoounting Techaician 1 §070 ; / Lo Is17e ' $13.17
- 5 - -~
Adminigtrative Services Assistanm | l$8.77 L f‘ ¢S |y 58 $11.80
Adminirurtive Servicey Assistan 2 59 54 312 /. 4g LalL4) $12.83
N - T i
Cook : (228 T A i 3 LK. fs12.90
Custodion 9.2 A 3R Lms
Doz Entry Oporator 2 Lkl Fin /~40 51.62 £11.93
Excoumive Searctary $9.28 . 5125 /- P2 A ) ‘1}- ;12,52 {&‘_’g'
Gmouwndskecper 38,62 815 S b? e~ MTA
Health Service Worker (Cortficd Nursing Program) $11.10 §2 11 £2.71 515,92
Loboratory Agsyrtan 3 51110 8211 71 $15.62
laborex ' ‘ 8,60 Sl EiRy) 5160 51192
1
Mail Runner 58 60 31.20 e z & 8 e
Office Assigam 2 58.26 51,24 r /b@
Office Asglsant ) 88.02 s176 A 4
Pamler 514,10 $2 58 3288 - 1974
Pasalegal £18.00 5240 222017 F ) 2o sz
Parking Arendant 80 52 $1.28 "] /ﬁ ':1 148
Ward Mrocessor s8.5% 28 st f L‘”’
REFERENCES - REGION II
Haznh and Human Rgxouras
Company Name Tammy Hicks
Reproseniative 350 Capheol Svwal Chonesion Wv 25301
Addvaws 304 8584882
Telephone No,
Rlvigion gf Mator Vehlcles
Company Napme Terd Casto
Represenmalive 1800 Kanawna Blvd. Charleston Wy 25317
Addrirss 304:5580002
Telcphnoe Mo, ;
Public Employees Inaurance nge .y
Company Noaime Charlane Stover .-
Reprexentarive -7
Addrcss 1900 Kariawha Bivd € Chanesion W 25358
Tedenhono Wo, 304-558-7850

Sigauruwre:

33
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Vendor Nome:

# Yaura Providing Temp Sve:
Comtaot Pexson:

Fhune #:

Fax &

FIRST CENTURY BANK

PRUCING PAGE - TEMP14
REGJON Tt

Saunders Stafling

a4
Connk Saunders

=

3043258817

NOTE: # you do nof cover entire region, direfe copantics where you dp rupply wmporacda.

13043253595

Reglon JIT - Lewis, Upahur, Randolph, berdleson. Hardy, Grant, Harmpshire, Minersl, Morgan, Berkeley, Jelikrson, Tutker, Barbour, Taylor, and Preston

[ 3 e LM

- o W

Eﬂlbﬂ L]

CLASSIRICATION WorlerPay [ Whhbolding |  Overbead | “Tatd
Accountng Techatician 2 $9.89 §1.17 $1303
Adminisomsive Sarvices Assixumai | 18 87 5107 $1.99 51183
Adooialsrenive Servicet Assigant 2 9 64 $1.16 §2.17 €12 a7
Cook §9.28 $1.01 2.3 s1a.18
Cusodism s $1.44 5239 31318
Data Extry Operator 2 80.62 5102 8184 51169
Exccutive Socretary §9.38 $1.13 5211 1262
Groundskeeper 8082 54.47 52.02 $1z2.11
Heafth Sorvitc Worker (Certified Numiing Program) $13.00 $192 33,08 $16.00
Leboratory Asgjstant 3 $12.20 3179 281 $18.80
Labaorer %850 5145 51.69 511.94
Medl Rommer sam 1.3 51,69 | s1170
Ofbics Assigtant 2 $6.30 §.99 §167 611,18
Office Autizoat 3 $8.47 $1.01 8184 $1132
Paintce $15.40 5379 991 63320
Pamlceal §17.00 204 s100 32297
Parling Attondmaj 98,62 8129 §1.68 $1159
Word Processor £8.62 £1.29 168 51150

REFERENCES - REGION 1N

Compiny Neme D &H Ie i
Repratenativo :.'ﬂ?ﬂnjf_ T /2 qfer
Addreas {5 rra t & —FPoters
Telephono N, Bog 25 Y
Company MNam
Reprepantutive

) Address
Talsphons No.
Comnpany Name
Represenmnive
Addredy
Yelephone N,

Stgnuture Pase: / Vi L/ A ‘/
ey 4

P.09

34

‘Jkrﬂwl/
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Vendnr Name;

¥ Year Providing Temp Sw-
Conwet Porson:

Phone #;

Fax

FIRST CENTURY BANK

VPRICING PAGE - TEMP 14
REGION 1V

Saunders Stafiing

Z

(o RS ETT L —
3043443743 688-TIBITI0

A04-3256817

NOTE: If yoo do not cover cotlve region, crele cauntics where you do supply fexoporurics,

Rrelua IV - Broilan, Clay, Nichalas, Fayeite, Ralelgh, Wyorsing, McDowell, Mercer, Suitimers, Greenbricr, Pocghontss, Webator and Morime

130432535956 P.10

I

CLASSTFICATION

) Accounting Technician 2
1 Administrative Senvices Assistaar )
3 Admunispadve Servioes Assisuans 2
4 Cook
£ Cuiodian
6 Duts Entry Operavar 2
7 Excewtive Secreciry
¥ Groundakecpey
¢ Ycalth Service Worker (Uertifiod Nursdog Progrum)
10 Luboratory Asalstani 3
11 Laborer
12 Mail Ruooe
12 Ofice Assistam 2
14 DfMice Axsislam 3
15 Painter
16 Panlegul
17 Pariang Ancodent
18 Wond Processor

Comp:my Name
Reprearnialive
Address
Telopbone No.

Company Namwe
Reprreaentative
Addrose
Telephone No.

Company Naroe
Representativi
Address
Telephone No.,

Sighavare:

REGION IV
Worker Pav Withhotd(mg Overbead Total

Q.60 §145 §1.84 $13.03
3872 51.31 §1.70 §11.73
$9.54 2143 51,80 $72.80
§8.93 .18 8181 51273
$6.83 5190 5184 31273
58 42 $126 - |s184 £1132
38.18 6138 . 5179 31223
50 2 §1.82 5148 s1170
510.00 $180 $240 £14.00
51100 §178 53.74 $16.50
58.40 $1 .;5 ‘ ‘| s242 51187
5850 5128 i 81140
36.26 §93 . 5180 81111
$8.42 L] 5169 51132
514,00 8574 8268 52240
$1600 a2 $3.80 52152

30.42 31.m £1.88 §1132
5952 3138 8168 31146

REFERINCES - REGION LY

Blunficld State Callegn

Diang Gibson

218 Rgck Siruct, Bluefiold VW 24701 Y

204.3254591

Firsl Community Bank

Tim Velle

PO Box 830, Blunfield \wv/ 24701

2042252775

Blueneld Regional Medical Cenler

Bill Hawiey

500 Chomy Sireel. Bluefiald Wy 24701

043271100

e tftfit
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FIRST CENTURY BANK

EXHIBIT C
. WV STATE GOVERNMENT
HIPAA BUSINESS ASSOCIATE ADDENDUM

13043253595 P.

11

B T

37
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Thie Health Insuranee Portabilty and Accountability Act of 1088 (heroaftar, 'HIPAA)

Bueiness Assoalate Addendum (‘Addendum®) Ja made g part of the Agresrment ("Agresment”)

by and betwsen the State of Whast: V) yinfa Aganm. and Buginess Associats ("Assoclafe”),
&nd (4 effective as of the date of exeml[gn of tHe Addendum. .

 The Mioulah performs centaln services oii behalf of or for the Agency pursuant to the
underlylng Agresment ihat ’equires the exphange of Information Inciwding protacted health
Information proteoted by the Heaith Ingurance Rortablity and Angounhbﬂ y Act of 1898

T"RIPARC), 3% BT ‘ J&Tioa very and Relnvesimant ub. L, No.
111-6) {the “HITEGH Acts), any assoclated regulations and the federal caguiations published gt
46 CFR perts 160 and 164 (éometimes collectively referrad to & “HIPAA™), The enay Is a
“Covered Entity” ag that tenm Ia defined In HIPAA, and the parties tu the underlying Agreemant

Whereap It Is deslrabla, In order to fusther the oontinued efliolent oparations of Agenay lo
diaoloaé 1a its Aseoolate oprtaln information whioh may oohtain confidentia| individualfy
Identifiable health information (hs,wgﬂar, Protected Health Information or PHI); and

Whereas, It is the deeire of boft parties that the confidentiality of the PHI disolossg
hereunder be majntained end trested |n @coordence with all mppicable lavin relefing fo
confidentlalty, inohiding the Privacy and Sacurity Rules, the HITECH Aet and Hte agsociated
regulafions, ang the partias do agree to st all timgg treat the PHI and Interpret this Addendum
congletent with that degire,

. NOW THEREFORE: (he parties agrea that In consideration of the mutiel promises
hersjn, in the Agrasment, and of the exchange of PHI hereungar thsl; ,

1. Definitions, Térme used, buf il otherwies defined, in this Addendum shelf héve the same
meapihg se thove terms In the Privaay, Sedwrity, Breagh Notiflcation, and Enforoament
Rules et 46 CFR Part 180 and Part 164. :

a. Agency Procurement Dfficer shall maan the appropriate Agericy individual
Ridlangw mtatp, vy, us/edmin/pumhasedvre paencvil. html.

listed at: i

baded P, Y)

b. Agent shall mean thosa person(s) who are agent(e) of the Business' Assolafs,
In aooerdance with the Federdl cormmon lay of agenay, as referencer! in 45 CFR

§ 180.402(c).

P.12

338

T, mmmﬁmms, usp of dleclosura of protected health
of suech Informagtion,

information which compromjses the securlly of privacy ’
exonpt 8 axsiuded in the definftion of Breaoh In 46 CFR§ 164.402,

d. Bu;'l_%%u Assoclate shall have the meaning given fo such term in 46 OFR §
180,103.

e RITECH Act shall mean the Maaith Information “Tectmology for Econonijo Aod
Clinical Heailth Act, Publio Law No., 111-05, 11 1™ Congress (2009).

1

———ee
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Privacy Rale meane the Standarda for Privacy of Individually Identifiable Health
Information found el 46 GFR Parts 160 ang 164,

Protected Health information or PHI stiall heve the meaning given to auch ten
In 45 CFR § 160.103, Imited to the Information created or recelved by Asaoclate

from or on behglf of Agenoy.

Seourity Incident ineans liny Known susoesaful or unauccessfyl attempt by an
authorizad or ynauthotized Individual to inappropriately uss, disaloss, modify,

00088a, or deglroy any formation of Interference with systom operstions In an
Information aystem. - :

P

13

Socurity Rule means the Seourlty Standards for (he: Pmta;yon of Elsotrono
P ‘ RPENE 180 am 1ea,——

Wﬂmmfmmwﬁ-cp .

Bubcontragtor memns & person b whom & busihess associnte delegates g
fuhclion, activity, o mervics, other than In the capecily of & member of the:
workforoe of such business associate, :

2. Pormiited Uses and Disclosures,

PHI Described, This meane PHI creafed, recelved, maintainag or fransmitted on
behalf of the Agency by he Assoolgts, This PHI Is governed by this Addendum
and € limited to the minimum naceseary, fo cdmplete the taske or to provide the
sarvices aegoclated with the fermg of the originel Agreement, and fs desoribed in

Appandix A,
Pirposes. Except as otherwise limited In thie Addandum, Assoclate rhay use or

dlaioss the PHI on behalf of, or to provida servicss to, Agency for the purposes
necsssary to complete (he tbekts, ar provide the arvices, aspoolated with, and
required Ly the ferme of the original Agreement, or gg required by law, If such
186 or digclosy d r ‘ Privae ity Rules or
applioable’ etgte law #f done by Agency or Assodiste, or viojats the minkmum
Neveasary and related Privecy and Security poljoieg and procadures of thy
Agency, The Associate I directly fiaple under HIFAA for Imparmissibie Lese ang
disbiabrog of the PHI i handiss on behall of Agency,

Further Uses and Disclosurds. Excoptae othenise limiteq I this Addendynm,
the Assoclate may disdloge PHI to thirg parties for the purpose of itg own proper

QBT oe o the 0 5 A8 AT AN agiesd 8
Assoolata and Agency of any instenoss of which i{ (the third parly) is awarg |
which tha confidentiality. of the !nfonnntlon_ hes been breached, Tg the exten
Practical, the Information should be In g litilted datn wpt of the minimum
hecessaty information pursuant to 45 CFR § 164.502, or take other messures gg
Necgesary to aatisfy the Agency’s obligations yndar 48 OFR § 164.502.

39
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3. Obligations of Assoolate.

Stated Purposas Only. The PHI may not be usad by the Assodlate for any
punsose other then es stated In this Addendum or as required or permittad by

law.

Limited Disclosure. The PHI Is confidentel and will' not be digclosed by the
Arooolate other then ge etatad In this Addendum of s required or permitted by
law. Aespolats ts prohibited from directly or indirecly recelving any temuneration
In exchange for an individugPs PH| uniess Agency gives: wiltten approvel and the
Individuel provides a vajd authorlzation. Associate will mfrain from markeling
aufivitios {hat would viojate HIPAA, Indluding epeolfically Sectlon 13408 of the
HITECH Act, Assoolate Will report to Agency any use or discloaure of tha PHI,
inclyding any Gecurity incident not provided for by this Agreement of which i

a,

d.

boromat Aware.,

Safeguards. The Assoclate will use appropriate safeguarde, and oomply with
Subpart C of 46 CFR Pert 184 with respecf to elepironio. protected haalth
Informstion, {o prevent use or discioeure of the PHI, exoapt as provided for in this
Addentium. Thig sheil Inlude, but not be fimited to: |

I LimHitation of the groups of fis workforee and agents, fo whom the PHI ja
distiosed o thoss reasonably required to acoomplish the purposes
stafed In this Addendum, and the use and disclosure. of the mirmum
PHI necessary or & Limitad Oalis Sot:

il " Appmpate notification and training of its woridforoe and agents in order
to protect the PH/ from unanthorized uss and dinclosure;

in, Intenancs of & cbmprehenelve, reasonable and Apprapriate written
PHI privacy end seicurily program: thet inclides sdminlétrative, taohnical
and phyeical sefaguards eppropriate to the glie, nature, poope and
oomplexdty of the Assoolate's operations. In compilancs with the Seourity
Ryle; ;

iv. In accordance with 46 CFR 88 1684.502(e)(1)(l) and 164.308(b)(2), if
applioable, ensure tha{ any subcontractors that oreats, recelve,
maintain, or trgnsmil protacied health Information oh bshalf of the
business assaciate agres to the 38Me reslriotions, condltions, and

requirsmente thal apply to the buelness sssodate with respect to ‘suoh
Information.

Oompllance With Law, The Assoolafe wifl not upe or dieclose tha PHI Ih a

mianher In violation ofesduﬂr;ﬂ‘law mnid speoifiaally not In violation of laws releting

peditiaally .
ding but not limied to, the Privaoy and Secunly

.14

40

to cenfidentiality of PHI, In
T Rules. _

Mitigation. Aseoclate agress io mitigate, to the extent practicable, any hapmful
effact that I known to Adeoolate of & Use or disalosurs of the PHI by Assoclate in
violation of the requirements of this Addendum, and report. ite mitigation activity
béck to the Aganay.

———— .
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f, Support of Individua) Rights.

1. Avcess to PHI, Assoclats shall make the PHI malntaineg by Assquigte
or ite eq::tra or subgontractom in Deslgnated Ragirg Sots avallable to

il Amendment of PHI. Within ton (10) days of reoplpl of a requeat from
: Agendy for an amendment of the PHI of hacont about ah Individug)
. containad in a Designeted Record Sef, Asacdiate or (5 agents or
subcontractors shall makg duch PHI avallable to Agency for Amandmaent
~~"—"———-—nn¢‘inporpomhhhnmmndmnwmm g ~~i—
ol;tlg::;néi Urider the Privacy Rule, Including, but not Imked lo, 46 CFR
§ 164.628.

. Aceguriting Rights, Witiin teri {10) days of nefica of g request fior an
Becqunting of dinclosures of the PHI, Assockrie and lis agents or
subcentraotore ghall make avaliable to Agénoy the dooumentation
required fo provide an Bccounting of disclosures to enabfe Agency to

~ fulfll jta obligations under the Privacy Ryls, Including, bt not limiteq to,
48 CFR §184.528 and consisant with Section 13405 of the HITECH
Aot Aseoclate agrees (0 document ﬁlnclmqm of the PHI and

the datte of disciosure, or langer# required by state law. Af & minimum,
euch donumantaﬂon.nh@ll'lhozl:lr
o the dnte of disoloeurs:
. the nama of the entlfy or pereon who racefved the PHI, and
tf known, the nddress of the ently or pefpon;
® & briaf deseription of the PHI disclosed; ang
o & brif statement of purpoges of the disclosure that
feasonably Informs the Individual of the Ligals for the
disalongre, or a oopy 6 the Individuaps authorization, or g
oopy of the written request for disclosure,

Iv. Request for Restrigtion, Under the dirsation of the Agency, abide by
any Individual's request to ot the dlacioaure of P, oonsleteni with
the. rsquiraments of Saation 134, G of the HITEOH Act and 45 CFR §
164,822, when the Ageny determines iy da s RS [oovdred by

il" galth o it

; U.U B 16 (0.6 g | Bl :
operatiotis and it pertalns fo 1 heaith care fem or senvics for which the
health care provider wag pakd in full “out-of-pogkat *

V. immediate Dlnqonti_n_uunm of Use or Disclosura, The Assoolate wij

Immegiately discontinge s or-disclosure of Aganoy PHI pantaining
any (ndividyal when 8o requesiad by Apenay. This inludes, put Is ot
to, caves In which an Individual tike Withdrawn o modified an v

auttorization lo yae or discloss PHI.
4
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Retention of PHI. Notwithetending section 4.8. of thie Addandum, Aesoolats and
I euboontractons or agents shail retaln al PHI purauaril 9 etate and feddral taw
ghd shell contihue to maintain the PHI required under Seciion S.f of this
Addaridum for 4 period of alx (8) years aftei termineition of the Agreament, or
fonger If requived under state aw,

Agent’s, Bubgontiacior's Compliance. The Assodlate ehall notiy the Agency
of all suboontraats and agreements relating -to the Agresment, where the
suboontryator or agent rscsives: PH| s desdribed In eoction 24, of (hig
Addendum. Such nofifioation shall occur Within 30 ‘thiﬂy) oslendar days of the
exsoution of the suboontrest and shall be delivered o the Ageancy Procuremant
Offier, The Aesoclate wil ensure thet any of its subconiraoiors, to whom it
pravides any of the PHI i recsives. ' ' '

).

which The Asaotiate oreates or receives on behalf of the Agenoy, agres to the
fastrictions and gonditions which epply fo the Assoolate hergunder. The Agency
may request caples of downstream suboontracls nd egresments to determing
whather el restriotions, lerms and condtiang have been flowed down. Fallum to
oneure that downstream gontracts, suboontmote and egresments contain the
required restrictions, jerms and condtons mey resull In terminstion of tha
Agresment. .

Federal and Agency Access, The Associale shall make Tte internal practioss,
books, pnd reoords refating to the use and discioeyre of PHI, as well a8 the PHI,
recolved from, or arested or recpived by the Asaoolate on behalf of the Aganay
avallable to the U.B. Senralary of Health and Human Bervioes consiatant with 48
CFR § 164,604, The Assodiate shall sleo make these racords svallable to
Agenoy, or Agenoy's contractor, for periodic audit of Assoclate's oomiplianas wilh
the Privacy and Beourity Rules. Urm Agenoy's request, the Asepclats shall
provide proof of pompllence wilh HIPAA and HITECH data privacy/protection
guidelines, cartifcation of 5 secure network and ofher assurmhce miative to
aompllance with ths Privaoy and S8edurily Rules, This seotion ghall also apply to

Assoalata’s sulloontractors, If any.

Boaurity. The Assuolale shail taks ail steps nacassary 1o amsure the continuous
becurlly of all PHI end dats eystems contalning PHI. |n addilion, compliance with

74 PR 16006 Guldance Bpebifying the Teshnilogles and Methodologles That

Rendsr FHI Unveahis, Unreadable, or Indevipherable fo Unauthorized
Individusls for Purposes of the Breabh Notification Requirements under Seantion
13402 of Trle XIII Is required, to the extent practicable. If Assoclate chapses: not
{0 adopt such imethodoiogles es defined In 74 FR 16008 to seoure the PHI
govemed by thia Addendum, It mus{ aubmit such writien rationale, including lis

Securty Risk Ansiysig, 10 the Agency Procurement Officer for review prior to the.

exeoulion of the Addendum. This review may take up to ten (10) days,

P.

16
42

- Notification of Bressh. During the term of i Addendum, the Associsie shal

notify. the Agenvy and, ynieas ofherwiss directed by the Agericy In wiiing, the
WV Offies of Technology Immediataly by e-mell or wob form upon the discovery
of any Breach of unsssurad PHY; or within 24 houre by e-mall or web form of any
suspecled Securlty Incident, ntruslon or unauthorized use of digolosure. of PHI In
violation of this Agreement and this Addsndum, or ﬁl«nﬂal loss of confidential
dete sffecting thie Agresment. NolHfication shall tie provided to the Agency
Prommmam Officar ot y . Brpte 18/ ! BB ‘: .

tm and;
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uniess otherwise direoted by jhe Agency In witihg, the Offigs of Technology at
Mii-e) WA Uit LARRX . ‘

The Assoclate ghal Immedlately Investigate suoh Seourgy inciden, Breach, of

otherwise dirgotyd by the Agency in wiiting, tha Office of Toahnology,bf; @) Dato
of diecovary; (b) What dala slements wena Invojved and the axtent of the datg
nvalved In the Breack; 0) A deeoription of the unauthorized persons known or
rpaponably belleved to have impropery used or disolosed PH{ or confidenila)
date; () A description of Whare the PHI or oonfidential data Js balleved to haye
been impropery tranemitted, sent, or Wiitred; (e) A deeoription of the. probabie

oruses of the Improper use or dlscliosure; and (1) Whethar any fedarai or state
lews requiring Ingividyal ot ong of Breaghee are trlgmd.ny )
_— - e - - ~ T e i b g,
Agancy wil coordingte with Aasoolats to detammine additohal epsolfic actions
that will be mquired of the Assoclate for mitigation of the Bresoh, which may
inofude notieation to the individual or'olhor_numw.iﬂan,

Ml sesoolated costs shell be bome by the Assodlete. This may Inolude, bt pot
be ll‘ml_lud to oosts assoolgted wilh pofifylng affectsd Individusils

if the Associnte griers Info g suboontract relating to the Agreement where the

suboontractor or agent recelves PH) ag desohbed in section 2., of this

Addendum, af such auboontrasts or dovnelream agreements shall contain the

same Inoident notfication requirements as ocontalneq herain, with raporting

direclly to the Agency Progurement Offioar. Fallure to Inoiude Suoh racquirgmant

in any suboonirast gr agrésment may resull In the Agency's termination of the
en,

Agresm,
m.  Agsistance in Litigation or Administrative Procesdingy, The Assoolate shay
make Heeff and an suboontractors, workforce or agents asslating Assooigte in
'8’ petformancs of Jty obligations under this Agresment, avaifablp tg the Agenay
al no oont fp the Agenuy o teslify en Witriesges, or otherwise, In the event of
::g?qtlon- or adminfsirative proceadings belng commenced rgalnst the Agency, itg

4. Addendum Administretion,

ToM. Ths Adderidum  shal femminate on formination of the uderiying
Agreement or on the dafe the Agenoy terminates for sause as authorized in
paragraph (c) of this 8action, whichever Is BOpDer.

b. Dutles at Termination, Upon ‘any terminafion of the. underlying Agreement, tihe
Assodlate ehall retum ar daptroy, et the Agenicy’s aption, ol PH revsived from,; or-
created or received b'g tha Assoclate on belikif of the. Agency that the Aesoclats
oHl) melntaine in any form  ang relain no coples of sugh PHI ar, If suoh retum or
deslruption s nog Teanbble, the Assoclate shall extend fhe Proteclions of thig

Addendum to the PH( ang it further usee and disclosures 1o (e PUrpOBEE that
make the ratumn or destuetion of the PHI Infeacible, This shall also apply ty a)
égemis and subcortrastors of Assodlate, The duly of the Ansoolate and jtg agents
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and subcontractors to dbslet (he Agenty with any HIPAA requlred acoounting of
disclosuras survives the tormination of the underlying Agresmant,

Terminatlon for Cause, Astoolate authorizes termination of (his Agreement by
Agency, ff Agency determines Assoolate: hes viciated & materle| tarm of the
Agréament.  Agenoy may, at its aole disoration, allow Assoolate @ repsongble
pariod of time to cure the material breach befors termingtion.

Hudlolal or Adminigtrative Procoedings. The Agenoy may teminale thie

Agreement If the Asgodlate i found gulity of n oriminel violation; of HIPAA The
Agenagy ma! terminate this Agreemerit f a-finging ot atipulation that the Asgooluty

hes violated any standard or raquirerent of HIPAAMITECH, o other wwcurity or

privacy Iawe le mada In any adminletrative or glvi provesding In which thy
Auogh I8 & party or hae basn joined. Assopints shell be subllest to prosasistion
by th ] of “JUBYoE Tor W 8 of - H and shall be
responsible for any and all costy essoolaiad with prosecution, -

fuvival.  Tho respsoiive rights and cbigations of Associals under this
Addendum shall survive the lerminetion of the underlying Agresment.

8. Oeneral Provl-lonumwnouhlp of PHI.

h.

Rotsntion of Owners hip, Ownerahip of the PH| resjdes with the Agency and Ja
to be retumed on demand or desiroyed at the Agency’s optlon, a| any time, ahd
subjeot to the restrigtions found within eectlon 4.5, above,

8evondary PHI, Any datg or PHI generated from the PH) disclosed hareunder
which would permit idertification .of en Individue! must be held confidentil and le
aleo the property of Agenoy,

Elpetronic Transmisalon, Exospt as permitted by jew or this Adderidim, the
PHI or any data generated from the PHI which wauld permit ientifioalion of gn
Individual must not be Sranemitted to snother party by elsotronio or ofher meang
for addilonaf usew or disciosiires not sulhorizer by this Addendum or to another
oontractor, or alled agenay, or affiiiate withowt prior written Bpproval of Agepcy,

No 8afes. _Reports or data contalning the PHI may not be 8old without Agency’s
orfhe effagted #tdl\ﬂdllll‘ﬁ written conpent. ,

No ’l‘hlrd-Party Beneflclaries, Nothing axpress of Impliled In this Atldendum Is

Intendad fo confar, ot ghafl anything hereln ednfer, upen any person offier then
Mﬂﬂﬂﬁ' Asgbolate end thejy respeotive suoceseors: or mwsigns, any rights,
, obligations oy Habililies ‘whetsosver. '

Interpretation. The provisions of this Addandym sh evall over gr
- # Agreement that may eanflict or mappsar ep slstent with, any
provisions in thie Addendum, The Inferpretation of this Addendim shell be made

Under $h laws of the slats of West Virgina,

Amentdment. The partips agres thet o the extent hecesesry to comply with
appiioable law they will agree ta further amend this Addengium,

Additional Terms and Conditiona. Additfongl diswetionary ferms may be
Included in the release order or change ordér process.

7

P.

i8

44
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Amendag M-ﬁ)’ia
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Rev, 07/12 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application™Is hereby made for Praference in accordance with West¢ Virginla Code, §5A-3-37. (Does not applyto
consiruction contracts). West Virginia Codle, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preferenca for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application Js to be used to request such preference. The Purchasing
Division will make the determination of the Resident Venidor Preferencs, if applicable.

1. Application ls made for 2.5% resldent vendor preference for the reason checked:
—— _Bldderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately precad-
ng the date of this certification: or,

Bldder is a partnarship, association or corporation resident vendor and has maintained its headquarters or prindipal place of
businese confinuously In West Virginia for four (4) years immediately preceding the date of thig certification; or 80% ofthe
ownership interest of Bidder Is held by another individual, partnership, association or carporation resident vendor who has
maintained ks headquarters or princlpal place of business continuously In West Virginia for four (4) years immediataly
preceding the date of this certification: or,

Bidder Iz 2 nonresident vendor which has an affillate or subsidiary which employs a minimum of one hundred state residents
end which has maintained ks headquarters or principal place of business within West Virginia continuously for the four {4)

years immediately precading the date of this cartification; or,

2. Application s made for 2.5% resldent vendor prefarence for the reason checked:

4 Bldder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are resldents of West Virginla who have resided in the state continuously for the two years
Immediately preceding submission of this bid; or,

3 Application I made for 2,5% resident vendor preference for the reason checked:

Bldder ig a nonresident vendor emplaying a minimum of one hundred state residents or Is 8 nonresident vendor with an
affiliate or subsldiary which maintalne fte headquarters or principal place of business within West Virginia employing &
minimum of one hundred state residents who certifies that, during the life of the cortract, on averaga at least 75% of the
employaes or Bidder's affillate’s or subsidiary’s employees are resldsnts of West Virglnla who have resided In the state
continuously for the two years immediately preceding submigslon of this bid » o,

4, Application I8 made for §% resident vendor preferance for the reason checked:

—__  Bldder meets sither the requirement of both subdivisions (1) and (2) or aubdivision (1) and (3) as stated above:; or,

5. Application is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

Bidderls an individusl resident vendor who Is a veteran of the United States armed forcas, the reserves orthe National Guard
and has resided in Wast Virglnia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

8. Application Is made for 3.5% resident vendor prafarance who Is a veteran for the reason checked:

Bidder is a resident vendor who la a veteran of the United States armed forces, the reserves or the Natlonal Guard, If, for

[E—

7. Application Is made for preference as a non-resident emall, women- and minority-owned business, In accor-

\/ dance with West Virginia Code §3A-3-59 and West Virgin/a Code of State Rules.
Bldder has been or expacts to be @pprovad prior to contract award by the Purchasing Divigion as a certified small, women-

and minorfty-owned businesg,

or deducted from any unpald batance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Ravenue to disclose to tha Director of Purchasing appropriate information verifying that Bidder has pald
the required business taxes, provided that such Information does not contain the amounts of taxes paid nor any other information
deamed by the Tax Commissioner to be confidential, '

Under penalty of law for false swearing (West Virginla Code, §61 -5-3), Bldder hereby certifies that this certificate Is true
and accurate in all respacts; and that If a contract Is Issued to Bldder and If anything contained within thig certificata
changes guging the term of the c fract, Bldder will nofify the Purg, sing Divislon in wriipg Immediately, i

Bidder: W > f ’Z‘-“% Signed;
Date; / / ?f// ,y Title: W
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RFQ No. TEMP14

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be ewarded by the state or any
of its political subdivislons to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vandor Is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer defauit.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compeneation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered Info a payment plan or agreement and the vendor is not
In default of any of the provisions of such plan or agreement.

DEFINITIONS;

“Debt™ means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a |udgment, fine, permit violation, license assessment, defaulted workers'
compensation pramlum, penalty or other assessment presently delinquent or due and required fo be pald to the state
or any of its political subdivisions, including any Intarest or additional penalties accrued thereon,

“Employer default” means having an outstanding balance or liabllity to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2c-2, fallure to maintaln mandatory workers'
compensation coverage, or failure fo fully meet Its obligations as a workers' compensation self-insured employer. An
employer Is not in employer default if it has enterad into a repayment agreement with the Insurance Commissioner
and remalns In compliance with the obligations under the repayment agreament.

“Related party” means a party, whether an Individual, corporation, partnership, association, limited liability company
or any other form or business assoclation or other entity whatsoaver, related fo any vendor by blood, mamage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the baneflt, profit or other consideration from
performance of a vendor contract with the party recelving an amount that meets or exceed five percent of the total
contract amount,

AFFIRMATION: By signing this form, the vendor's authorlzed signer afflrms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as definad

above and that neither vendor nor any related party are In employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE: S z : @i %

Vendor's Name:

Authorzed Slgnature: Cjﬁm Pl DKM J:/ Date: / ,/ 4’ ,//I‘ j}'
State of N \}

County of Wﬁr cer” , to-wit:
Taken, subscribed, and sworn to kefore me this (¢ —day of A i 1f , 20 j%
My Commission expires — M ‘/’ 4 o?ﬂ/[ﬂ v zoj J

L OFFICIALSEAL NOTARY PUBLIC.

P o Chg
4: . % Nofary Public, Stale of West Virginla
(BB ANGELA M JAMES
; &:‘;L'“'_-_ Firal Century Bank
H + o

500 Fedaral Sireol

Bluefield, WY 24701
" My commisalon explres Oclaber 4, 2018

TOTAL P.21



