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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so mayresult in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall applyto this Solicitation.
D] A pre-bid meeting will not be held prior to bid opening.

[ ] ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:

Public Service Commission of WV
201 Brooks Street
Charleston, WV 25301

Wednesday, April 30, 2014, at 10:00am

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the mandatory
pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending the pre-bid
meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid meeting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing. Additionally, the person attending
the pre-bid meeting should include the Vendor’s E-Mail address, phone number, and Fax number on
the attendance sheet. It is the Vendor’s responsibility to locate the attendance sheet and provide the
required information. Failure to complete the attendance sheet as required may result in disqualification of
Vendor’s bid.

Revised 04/09/2014



All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding.

Question Submission Deadline: 1hursday, May 1, 2014 by 5:00pm EST

Submit Questions to: Dean Winger, Senior Buyer
2019 Washington Street, East
Charleston, WV 25305
Fax: (304) 558-4115
(Vendors should not use this fax number for bid submission)
Email: dean.c.wingerd@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be retumned for any reason. The Purchasing Division will not accept bids, modification of bids, or
addendum acknowledgment forms via e-mail. Acceptable delivery methods include hand delivery, delivery
by courier, or facsimile. The bid deliveryaddress is:

Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

42014



The bid should contain the information listed below on the face of the envelope or the bid maynot be
considered: cosT PROPOSRL. DSC 10177
SEALED BID: Witrinms ¢ Sons Lonvrracting Tne.
BUYER: Dean Wingerd
SOLICITATION NO.: PsC1017
BID OPENING DATE: May 14, 2014
BID OPENING TIME: _1:30pm

FAX NUMBER: 304-558-3970

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus __NA __ convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: Technical
v

| Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped bythe official Purchasing Division time clock.

Bid Opening Date and Time: Wednesday, May 14, 2014 at 1:30pm EST

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.

Revised 04/09/2014



GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation/Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder

and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
bynumber on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, efc.
as context requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the
entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.

Revised 04/09/2014



3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

Term Contract

Revised 04/09/2014

Initial Contract Term: This Contract becomes effective on YPON award

and extends for a period of One (1) year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited to two (2) successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing, Purchasing
Division approval is not required on agency delegated or exempt purchases, but Attorney
General approval may be required.

Release Order Limitations: In the event that this contract permits release orders, a release
order may only be issued during the time this Contract is in effect. Any release order issued
within one year of the expiration of this Contract shall be effective for one year from the date
the release order is issued. No release order may be extended beyond one year after this Contract
has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice to
proceed and must be completed within days.



D One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for more than one fiscal year.

D Other: See attached.

4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fullyexecuted Purchase Order will be considered notice to proceed

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

D Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

D Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearl ydefined in the specifications included herewith.

D One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved bythe Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division bythe Vendor as specified below.
Revised 04/09/2014



BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of 100% of the contract value . The performance bond must be

issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and

labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable.

D MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year

Revised 04/09/2014

maintenance bond covering the roofing system. The maintenance bond must be issued and delivered
to the Purchasing Division prior to Contract award.

WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

Commercial General Liability Insurance:

$1,000,000.00 K HIaEC.
Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amount of the Contract.

Automobile Liability Insurance, $1,000,000.00 bodily injury and property

D damage combined, minimum
]
[]
]
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

WV Contractor's License (see Qualifications, Specifications Section 3)

[
(]
L]

The apparent successful Vendor shall also furnish proof of any additional licenses or certifications
contained in the specifications prior to Contract award regardless of whether or not that
requirement is listed above.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

10. ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall form
the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or

Revised 04/09/2014
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a requirement
or term and condition of the Solicitation mayresult in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount
NA for NA

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to
pursue any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and

Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

14. REGISTRATION:  Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior-Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not appropriated
or otherwise made available, this Contract becomes void and of no effect beginning on July 1 of the fiscal
year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Ihvoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a discrepancyin the Vendor’s bid.
19. DELIVERY: All quotations are considered freight on board destination (“F.O.B. destination™) unless
alternate shipping terms are clearly identified in the bid. Vendor’s listing of shipping terms that contradict

the shipping terms expresslyrequired by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21. PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance
with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor

Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor’s

Revised 04/09/2014
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not applyto construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: Forany solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minorityowned business shall be applied in accordance with W. Va. CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24. CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor under West Virginia Code §§ 21-5A-1 et seq. and available at http://www.sos.wv.gov/administrative-
law/wagerates/Pages/default.aspx. Vendor shall be responsible for ensuring compliance with prevailing
wage requirements and determining when prevailing wage

Revised 04/09/2014



13

requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specificallyincorporated herein by reference.

30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

31. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

32. WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

33. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

34. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or maynot be required on certain agency delegated or exempt purchases.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material
and workmanship.

36. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

37. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.
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38. [RESERVED]

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency's policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set

forth in http://www state.wv.us/admin/purchase/privac y/default.html.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format.  Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondisclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.

41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafier acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
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by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety, understands the requirements, terms and conditions, and other information contained herein.
Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest, nor
shall acquire any interest, direct or indirect, which would compromise the performance of its services
hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting, supervising,
and compensating any and all individuals employed pursuant to the terms of this Solicitation and
resulting contract. Neither the Vendor, nor any employees or subcontractors of the Vendor, shall be
deemed to be employees of the State for any purpose whatsoever. Vendor shall be exclusively
responsible for payment of employees and contractors for all wages and salaries, taxes, withholding
payments, penalties, fees, fringe benefits, professional liability insurance premiums, contributions to
insurance and pension, or other deferred compensation plans, including but not limited to, Workers’
Compensation and Social Security obligations, licensing fees, efc. and the filing of all necessary
documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the State, and
shall provide the State and Agency with a defense against any and all claims including, but not limited
to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and employer
income tax returns.

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
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by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the
Contract in a manner not authorized by the Contract, or by Federal or State statutes or regulations;
and (3) Any failure of the Vendor, its officers, employees, or subcontractors to observe State and
Federal laws including, but not limited to, labor and wage and hour laws.

47. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors
are required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor
a related partyowe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is
included herewith.

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized
by and extends to other agencies, spending units, and political subdivisions of the State of West
Virginia; county, municipal, and other local government bodies; and school districts (“Other
Government Entities™). This Contract shall be extended to the aforementioned Other Government
Entities on the same prices, terms, and conditions as those offered and agreed to in this Contract. If
the Vendor does not wish to extend the prices, terms, and conditions of its bid and subsequent contract
to the Other Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal
to extend this Contract to the Other Government Entities shall not impact or influence the award of
this Contract in any manner.

49, CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently
have or acquire any interest, direct or indirect, which would conflict with or compromise the
performance of its obligations hereunder. Vendor shall periodically inquire of its officers, members
and employees to ensure that a conflict of interest does not arise. Any conflict of interest discovered
shall be promptly presented in detail to the Agency.

50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the
following reports identified by a checked box below:

|| Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, etc.

[I:l] Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing.requisitions(@wv.gov.

51. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the
Division of Protective Services shall require any service provider whose employees are regularly
employed on the grounds or in the buildings of the Capitol complex or who have access to sensitive or

critical information
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to submit to a fingerprint-based state and federal background inquiry through the state repository.
The service provider is responsible for any costs associated with the fingerprint-based state and federal
background inquiry.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider's employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304)558-9911 for more information.

52. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va. Code § 5A-3-56. As used in this section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or highways,
or the installation of any heating or cooling or ventilating plants or other equipment, or the
supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast, fabricated
or otherwise similarly processed, or processed by a combination of two or more or
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:

a. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the total
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.
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53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every contract or subcontract,

subject to the limitations contained herein, for the construction, reconstruction, alteration, repair,
improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons desiring to
perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board is
empowered to issue the contractor’s license. Applications for a contractor’s license may be made by
contacting the West Virginia Division of Labor.

West Virginia Code § 21-11-11 requires any prospective Vendor to include the contractor’s license

number on its bid. Failure to include a contractor’s license number on the bid shall result in Vendor’s bid
being disqualified. Vendors should include a contractor’s license number in the space provided below.

Contractor’s Name: WI&LMMS J Sc: s CQ N TRACT NG TTac.

Contractor’s License No._ WV OB 3500

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the issuance of a
purchase order/contract.

2. DRUG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any solicitation for
a public improvement contract requires each Vendor that submits a bid for the work to submit at the
same time an affidavit that the Vendor has a written plan for a drug-free workplace policy. To comply
with this law, Vendor must either complete the enclosed drug-free workplace affidavit and submit the same
with its bid or complete a similar affidavit that fulfills all of the requirements of the applicable code. Failure
to submit the signed and notarized drug-free workplace affidavit or a similar affidavit that fully complies
with the requirements of the applicable code, with the bid shall result in disqualification of Vendor’s bid.

2.1 DRUG-FREE WORKPLACE POLICY: Pursuant to W. Va. Code § 21-1D-4, Vendor and its
subcontractors must implement and maintain a written drug-free workplace policy that complies with

said article.

The awarding public authority may cancel this contract if: (1) Vendor fails to implement and
maintain a written drug-free workplace policy described in the preceding paragraph, (2) Vendor fails
to provide information regarding implementation of its drug-free workplace policy at the request of
the public authority; or (3) Vendor provides to the public authority false information regarding the
contractor's drug-free workplace policy.

3. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code § 21-1D-7b, no less than once
per year, or upon completion of the project, every contractor shall provide a certified report to the public
authority which let the contract. For contracts over $25,000, the public authority shall be the West
Virginia Purchasing Division. For contracts of $25,000 or less, the public authority shall be the agency
issuing the contract. The report shall include:

Revised 04/09/2014



20

(1) Information to show that the education and training service to the requirements of West
Virginia Code § 21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and Human
Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C)
Post-accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when submitting
the report required hereunder.

4. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by the
AJA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplementary
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein.

5., SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, The
apparent low bidder on a contract for the construction, alteration, decoration, painting or improvement
of a new or existing building or structure valued at more than $250,000.00 shall submit a list of all
subcontractors who will perform more than $25,000.00 of work on the project including labor and
materials. This provision shall not apply to any other construction projects, such as highway, mine
reclamation, water or sewer projects. Additionally, if no subcontractors who will perform more than
$25,000.00 of work are to be used to complete the project, it will be noted on the subcontractor list.

1. Required Information. The subcontractor list shall contain the following information:

1. Bidder's name

ii. Name of each subcontractor

iii. License numbers as required by W. Va. Code § 21-11-1 et. seq.

iv. Notation that no subcontractor will be used to perform more than $25,000.00 of work, when
applicable

b. Submission. The completed subcontractor list shall be provided to the Purchasing Division
within one business day of the opening of bids for review. Failure to submit the subcontractor
list within one business day after the deadline for submitting bids shall result in disqualification
of the bid.

¢. Substitution of Subcontractor.  Written approval must be obtained from the State
Spending Unit before any subcontractor substitution is permitted. Substitutions are not permitted
unless:
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i. The subcontractor listed in the original bid has filed for bankruptcy,

ii. The subcontractor in the original bid has been debarred or suspended; or

iii. The contractor certifies in writing that the subcontractor listed in the original bill fails, 1s
unable, or refuses to perform his subcontract.

6. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-29-4, all new
building construction projects of public agencies that have not entered the schematic design phase prior
to July 1, 2012, or any building construction project receiving state grant funds and appropriations,
including public schools, that have not entered the schematic design phase prior to July 1, 2012, shall be
designed and constructed complying with the ICC International Energy Conservation Code, adopted by
the State Fire Commission, and the ANSVASHRAE/IESNA Standard 90.1-2007: Provided, That if any
construction project has a commitment of federal funds to pay for a portion of such project, this
provision shall onlyapply to the extent such standards are consistent with the federal standards.
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NQ.: PSC1017

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ /] Addendum No. 1 [ 1 Addendum No. 6
[ ] Addendum No. 2 [ 1 Addendum No. 7
[ +4 Addendum No. 3 [ ] Addendum No. 8
[ ] Addendum No. 4 [ 1 Addendum No.9
[ ] Addendum No. 5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

\.-/VIL.H AMY 4 -.SON.S CCNTR\’-}CTING Tre
Company

Lg (}‘()sz.,} W, LU a.iﬁwma l?.,u,

Authorized Signature

\5_' /3 -3 oy
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012
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WEST VIRGINIA DIVISION OF LABOR

\ Building Construction Wage Rates W38 -2 A 9:585
Kanawha County T R
2013 S5 -i - STATE
CLASSIFICATION — BASIC HOURLY RATE __ FRINGE BENEFITS
ASBESTOS & LEAD ABATEMENT WORKER 21.45 11.12
ASBESTOS/FIRE STOP TECHNICIAN 30.20 18.08
BOILERMAKER 36.82 21.73
BRICKLAYER 28.42 19.13
'BRICKLAYER - POINTER\CAULKER\CLEANER 28.42 19.13
CARPENTER (29485 15.9
CARPET LAYER 25.48 15.93
CEMENT MASON _ 28.40 15.62
DRYWALL HANGER 29.48 15.93
ELECTRICIAN “da mm— 69 551>
ELEVATOR HELPER 65 23.84
ELEVATOR MECHANIC 40.93 23.84
GLAZIER 29.00 7.35
INSULATOR 30.20 18.08
IRON WORKER ERECTOR . 32.53 17.76
IRON WORKER FENCE ERECTOR * 3253 17.76
IRON WORKER JOURNEYMAN _ * 3253 17.76
1RON WORKER REINFORCING __~ 32.53 17.76
IRON WORKER STRUCTURAL __* & oY 32.53 17.76
LABORER CLASS 1ot (o fdled Wosh 2462 - T 1432
LABORER CLASS II' * 23.78 14.32
LABORERCLASS fily’ /2 100 0 Co7r i oo
LATHER S _JRitd wremX . 20.48 " 1593
MARBLE FINISHER 21.45 15.71
'MARBLE SETTER 28.42 19.13
MILLWRIGHT 32,46 17.46
OPERATINGENGKNEER I* 34.01 18.28
OPERATING ENGINEERII_* 33.66 18.28
OPERATING ENGINEER 1Il_* 32.66 18.28
OPERATING ENGINEER IV _* 2216 18.28
PAINTER %4.61 P C 1352 >
PILEDRIVER 73 15.93
PLASTERER 29.99 15.04
PLUMBERFITTER q. —— :
ROOFERHEATED COAL TAR PRODUCTS 25 :
ROOFERWATER DAMP PROOFER 27.25 11.93
SHEET METAL WORKER 28.23 20.27
SOFT FLOOR LAYER 2048 15.93
SPRINKLER FITTER 30.17 1822
STONE MASON 2842 19.13
TEAMSTER A 25.52 16.23
TEAMSTER B 2558 1623

TEAMSTERC 2572 16.23




APPRENTICE SCHEDULE

Kanawha County
2013

CRAFT INTERVAL ist 2nd 3rd 4th 5th 6th 7th 8th 9th 10th
ASBESTOS/FIRE STOP Yearly 50 60 70 80
BOILERMAKER 6 months 70 75 80 8 875 90 925 85
BRICKLAYER 6 months 60 65 70 75 80 86 S0 95
CARPENTER Percent 60 70 80 90
CEMENT MASON 500 hrs 60 65 70 75 80 85 90
ELECTRICIAN Percent 40 45 60 55 70 85
ELECTRICIAN Hours to 1000 2000 3500 5000 6500 8000
ELEVATOR MECHANIC Yearly 50 &5 65 70 80
GLAZIER ** 1000 hrs 50 55 80 70 80 90
INSULATOR Yearly 50 60 70 80
|IRONWORKER 6 months 60 70 75 80 85 90
LABORER 1000 hrs 60 70 80 20
MARBLE SETTER 1000 hrs 50 6042'0 80 90 90
MILLWRIGHT 6 months 60 65 70 75 80 85 80 95
OPERATING ENGINEER Yearly 75 80 85
PAINTER ** 1000 hrs 50 55 60 70 80 20
PILEDRIVER Yearly 60 70 80 90
PLASTERER 500 hrs 50 50 55 60 65 70 75 80 85 90
PLUMBER & FITTER __ Percent 50 55 60 65 70 75 80 85
ROOFER ** 1000 hrs 49 54 59 76 79 85 065
STONE MASON 6 months 60 65 70 75 80 85 60 95
SHEET METAL WKR. **  Yearly 56 60 70 80 90
SPRINKLER FITTER ** 6 months 50 50 55 60 65 70 75 80 85 90
TERRAZZO SETTER 1000 hrs 60 60 70 80 90 80
TILE SETTER 1000 hrs 50 60 70 80 90 a0

** For appropriate apprentice fringe rates, see Apprentice Fringe Rate Sheets

NOTE: For Carpet Layer, Drywall Hanger, Soft Floor Layer and Lather use Carpenter Schedule

APPRENTICE RATIO: Contact Federal Bureau of Apprenticeship and Training at (304) 347-5794.
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REQUEST FOR QUOTATION
PSC1017 Building Maintenance Services for Public Service Commission Offices

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the Agency, the Public Service Commission (hereafter also “PSCWV™), to
establish an open-end contract for the services of a vendor to perform certain maintenance,
upkeep and emergency and/or temporary repairs to the Commission’s buildings (all property
currently owned by the PSCWYV), and the buildings’ offices, equipment and contents.

The scope of work covered by this contract will be generally restricted to “odd-job”
maintenance services, and the successful vendor will provide these services for an all-
inclusive hourly rate (assigned to four categories), meaning the hourly rate will include
providing all labor, services, and any required tools to complete any and all assignments.
The PSCWYV will provide all parts, materials and supplies and utilities, but will not provide
fuel for vehicles or equipment used by the successful Vendor, nor replacement parts or
accessories for any of the Vendor-provided equipement.

The PSCWYV is a state agency responsible for the regulation and oversight of all public and
private utilities operating within the State of West Virginia. The PSCWYV is housed in two
(2) office buildings in downtown Charleston, WV. The first is located at 201 Brooks Street.
The facility is a three-story, flat-roofed, brick and glass building of approximately 56,000
square feet with approximately 200 offices, one small and one large hearing room, 10
restrooms, two elevators and three (3) three-story atriums. Approximately 95% of the
building is carpeted; the balance of floor space is covered in either finished oak or marble.
The internal walls are constructed of drywall on aluminum studs with standard grid drop
ceilings. There is significant electrical and communications wiring within the building’s
walls and above the drop ceiling; all employees have personal computers, network and
telephony connections.

The second building covered by this contract is located at 1116 Quarrier Street. It is a three-
story, flat-roofed, brick building of approximately 15,000 square feet which houses
approximately 30-40 employees. The building is carpeted. The internal walls are
constructed of drywall and standard grid drop ceilings

Maintenance of the heating and cooling system for these buildings is covered by a separate
contract for maintenance and is NOT covered by this contract. However, the successful
vendor may sometimes be required to assist in emergencies and in the replacement of filters,
so they must acquire a general knowledge of the layout and operation of the chiller and boiler
rooms and the equipment therein.

The on-site parking lot has a three-story parking garage (which will require maintenance not
covered by warranty, including its lighting, plumbing and electrical systems), and a surface
parking lot which will accommodate approximately 50 vehicles.
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REQUEST FOR QUOTATION

PSC1017 Building Maintenance Services for Public Service Commission Offices

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Services” means scheduled and unscheduled, as-needed services to

maintain the buildings noted herein (plus their contents and grounds), to include, but
not be limited to, preventive and predictive maintenance tasks, cleaning, general
plumbing and electrical work, minor carpentry work and “touch-up” painting,
moving furniture and other building contents, landscaping services (including
insecticide application, snow removal, weeding, etc), and miscellaneous building
equipment repairs. No renovations to existing buildings, offices, systems or contents
are covered by this contract; no work shall be performed under this contract which
would result in an increase to the size or extent of the facilities, nor which would
change their general nature or type.

2.2 “Pricing Page” means the pages upon which Vendor should list its proposed price

for the Contract Services. The Pricing Page is either included on the last page of this
RFQ or attached hereto as Exhibit A.

2.3 “RFQ” means the official request for quotation published by the Purchasing Division

and identified as PSC1017

3. QUALIFICATIONS: Vendor shall have the following minimum qualifications:

3:1.

3.2

Successful vendor must be properly licensed and hold the appropriate basic
level of certification to perform the plumbing, electrical and mechanical work
required of this contract. Copies of certifications must be supplied to the
Agency prior to performing any work.

Successful vendor must be able to supply at least one (1) reference (with their
bid — See Pricing Page) that they have successfully performed, under contract,
office building maintenance services for a facility or facilities of equal or
greater square footage, for at least one-year prior to bidding. The reference
should include the name and telephone contact information for the building(s)
owner or manager, the name or number of the contract under which the
referenced services were performed (if any), the dates that contract was held
(demonstrating the aforementioned minimum one year’s duration), and a
general description of the tasks performed under the contract. For
expediency, the reference may be included WITH THE BID, but will only be
required of the bidder to whom the contract is to be awarded. If not included
with the bid, it will be requested when all other post-bid, pre-award
documentation is requested by the Purchasing Division.



REQUEST FOR QUOTATION

PSC1017 Building Maintenance Services for Public Service Commission Offices

3.3. Notwithstanding the General Conditions requirement for a WV Contractor’s
License (including the requirement for the WV Contractor’s License number
to appear ON THE BID), the successful vendor must also be able to document
that they have successfully tested for the following classifications of
Contractor’s License:

33.1 A: Electrical

3.3.2 B: General Building
333 D: HVAC

334 G: Plumbing

A copy of the successful vendor’s Contractor’s license, denoting or including an
attachment denoting these classifications, will be required prior to award of Contract.

MA. As some of the potentially assigned services may include application of

4 pesticide or herbicides, the successful vendor must have a valid Commercial
Pesticide Applicator’s Certification from the WV Department of Agriculture.
Certificate must be held only by the person supervising the application of any
pesticides or herbicides; certificate for said supervisor must be on file with the
Agency prior to any application of herbicide or pesticide requested.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract Services
must meet or exceed the mandatory requirements listed below.

4.1.1

4.1.2

4.1.3

The successful Vendor will be on-call 24 hours a day, seven days a week,
and shall be prepared to respond within 24 hours of any request by the
PSCWYV for Contract Services. In the event of a request being deemed by
the PSCWV to be an “Emergency” request, the successful Vendor must
respond to the premises within 30 minutes of the request. The successful
Vendor must call into the Building Manager or designee every day, unless
instructed otherwise by the Agency.

Vendor must be capable of overseeing all jobs/requests and/or have
adequate staff.

Most requests will be for evening (after 5:00pm EST) and/or weekend work,
including work to be done on State holidays (with the intent to minimize
interference with operations of the PSCWV. There will be no overtime pay
— all work performed will be at the flat rates quoted by the successful
Vendor.
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4.1.4

4.1.5

4.1.6

4.1.7

All work performed by the successful Vendor will be inspected by the
PSCWYV prior to authorizing payment.

All hours of work performed by the successful Vendor will fall into one of
the four categories of Contract Services bid on the Pricing Page. The
successful Vendor will agree with the PSCWV as to which categories of
hours apply to each request prior to beginning any work under this Contract.
Invoices from the successful Vendor must clearly indicate:

4.1.6.1 The description of the work performed (eg, “Unstopped drains in
janitors’ closets™);

4.1.6.2 The quantities of each type of hour being billed (eg, “Plumbing
maintenance, 2 hours”);

4.1.6.3 The date(s) upon which the work was performed;

4.1.6.4 Any other information deemed relevant by the Vendor or the
PSCWYV (for each request).

Prior to beginning any work (upon the award of this Contract), the
successful Vendor will coordinate a routine maintenance schedule or
program (Exhibit B provides a sample) with the PSCWV, which will
include, but not be limited to, these activities:
4.1.7.1 Changing light bulbs in three buildings, and replacing blown
breakers as needed;
4.1.7.2 Replacing ballasts when bad, end clips, heat sensors, and
pinging;
4.1.7.3 Restroom maintenance, including certain unskilled maintenance
activities like changing deodorizers, replacing batteries in hand
dispensers, and cleaning floor drains with chemicals (eg,
“Drano™); but also plumbing maintenance activities like
repairing sinks, toilets and urinals, repairing hand dispensers,
repairing broken stalls, mirrors and faucets, and replacing wax
rings on toilets.
4.1.7.4 Snack room maintenance, including unstopping and cleaning
floor drains; shutting down, cleaning and changing filter on ice
machine; sanitizing sink and faucets; and checking hot water
dispenser.
4.1.7.5 Janitor Closets maintenance, including cleaning and unstopping
drains.

25



REQUEST FOR QUOTATION

PSC1017 Building Maintenance Services for Public Service Commission Offices

4.1.7.6

4.1.7.7

4.1.7.8

4.1.7.9
4.1.7.10

4.1.7.11

4.1.7.12

4.1.7.13

4.1.7.14

4.1.7.15

4.1.7.16

4.1.7.17

Water fountain maintenance, including cleaning chillers out,
changing out water control valves, and sanitizing.
Transportation Building sewage pump requires occasional
manual pumping.

Hearing Room maintenance, including repairing theater seating
when necessary; repairing/replacing dimmer control lights;
checking heater where intercoms are located to keep panel
boxes from getting cold and causing speakers to crackle and
ceiling lights to blink;

Replacement or repainting of bad ceiling tiles, as needed.
Grounds Maintenance, including weeding grounds and
application of pesticides; pressure washing walkways,
driveways and parking garage (vendor must provide own
equipment); and cleaning storm drains.

Assist in snow removal by shoveling and salt (large jobs are
contracted out); this will generally only cover breeze way and
surrounding area, the ADA ramp and sidewalk areas that cannot
be done by truck.

Touch-up painting of stairwells, breeze ways, hand rails, steel
door jambs, support brackets, and walls.

Removal, moving, repair and assembly of furniture owned or
purchased by the PSCWV; disposal and transportation of items
appropriately disposed of by the PSCWV. Note: Vendor must
take items, as required, to WV State Agency for Surplus
Property in Dunbar, WV. Note: Vendor must abide by all
Agency regulations for the disposal of any materials or
equipment owned by the Agency with which or upon which any
work is performed under this Contract.

Installing/hanging of common office equipment such as bulletin
boards, coat hooks, clocks, and installed keyboard trays.
General electrical maintenance, including replacing or repairing
receptacles, switches, sockets, light timers, breakers, panels and
emergency lights,

Mechanical Room maintenance, including general cleaning and
touch-up painting of floors.

Resetting electric timers on automatic lighting, and resetting
time clock for outside pole lights, and hanging timer boxes
when time changes during the year.

26



27

REQUEST FOR QUOTATION
PSC1017 Building Maintenance Services for Public Service Commission Offices

4.1.7.18 Cleaning doors slides of elevator doors.

4.1.7.19 Repair wall heaters as needed (22 currently exist in the
building).

4.1.7.20 Picking up supplies as ordered and authorized by the PSCWV.
When picking up supplies for the PSCWV, Vendor will be
responsible  for insuring all delivery tickets/invoice
documentation be given to the appropriate Agency personnel.

4.1.7.21 Vendor must assist PSCWV in operating and maintain stock
inventory of parts and supplies required for Contract Services.

4.1.7.22  Vendor must respond to all fire alarm calls for the building.

4.1.8 The successful Vendor shall pay a rate or rates of wages which shall
not be less than the fair minimum rate or rates of wages (prevailing
wage), as established by the West Virginia Division of Labor under
WV Code §21-5A-1 (et seq) and available at
http://www.sos.wv.gov/administrative-
law/wagerates/Pages/default.aspx. Vendor shall be responsible for
ensuring compliance with prevailing wage requirements and
determining when prevailing wage requirements are applicable.

5. CONTRACT AWARD:

5.1 Contract Award: The Contract is intended to provide Agency with a
purchase price for the Contract Services. The Contract shall be awarded to the
Vendor that provides the Contract Services meeting the required
specifications for the lowest overall Total cost as shown on the Pricing Pages.

5.2 Pricing Page: Vendor should complete the Pricing Page by providing an
hourly rate for each of the four categories of potential Contract Services:
Electrical Maintenance Work, Plumbing Maintenance Work, General
Unskilled Maintenance Work, and General Skilled Maintenance Work. The
quantities listed on the Pricing Page are estimates only, used only to evaluate
bids. No guarantee of actual hours which will be requested by the PSCWYV of
the successful Vendor is provided for or implied. Successful vendor will bill
only for actual hours requested and worked.

5.3 Vendor should complete the Pricing Page in full as failure to complete the
Pricing Page in its entirety may result in Vendor’s bid being disqualified.
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Notwithstanding the foregoing, the Purchasing Division may correct errors as
it deems appropriate. Vendor should type or electronically enter the
information into the Pricing Page to prevent errors in the evaluation.

. PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued
against this Contract.

. PAYMENT: Agency shall pay only the hourly rates as shown on the Pricing Pages, for all
Contract Services performed and accepted under this Contract. Vendor shall accept payment
in accordance with the payment procedures of the State of West Virginia. Successful Vendor
will coordinate billing cycle with PSCWV upon award of Contract, but may most frequently
bill every two weeks.

. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel

time, associated with performance of this Contract. Any anticipated mileage or travel costs
may be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs will not
be paid by the Agency separately.

. FACILITIES ACCESS: Performance of Contract Services may require access
cards and/or keys to gain entrance to Agency’s facilities. In the event that access
cards and/or keys are required:

9.1. Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service.

9.2, Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

9.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

9.4. Anyone performing under this Contract will be subject to Agency’s security
protocol and procedures.

9.5. Vendor shall inform all staff of Agency’s security protocol and procedures.
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RFQ#PSC1017: Exhibit B: Sample Maintenance Program

Electrical- - Main Office Building

There are 560 - 4' florescent bulbs on the Third Floor alone.

There are 185 - Par 38 flood bulbs.

There are 19 - 70 watt bulbs.

There are 10 - 60 watt bulbs.

There are 20 - Par 36 low volt bulbs.

There are 30 — U-bulbs.

There are 15 - 40 watt elevator bulbs.

There are 8 - 250 watt Metal Halide bulbs in the foyer.
There are 8 - Par 40 bulbs in the Main Foyer.

There are 2 - 150 watt gas bulbs on the patio.

There are 4 - 100 watt gas bulbs in the stair wells.

There are 11 - 100 watt Metal Halide bulbs in the entrance ceilings.

There are 5- 450 watt Metal Halide bulbs on the roof.

There are approximately 1,000 bulbs on each floor. That's over 3,000 bulbs in this one

building.

Regular Electrical Maintenance

We change anywhere from 50 to 200 bulbs every month.

We also change 6 or 7 ballast a month or more.

We have to change or repair approximately 12 sockets each month.

We have to remove heat sensors weekly.

We average running at least one new circuit a month.
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We have eight complete electrical panels on each floor that need constant care

We replace at least a dozen defective receptacles and switches each month. (There are
over 2,000)

We have 13 different types of bulbs on the Third Floor alone. We have to stock replacement
bulbs and ballast. We have to stock lights, switches, receptacles, ballast, light sockets, batteries,
contactors.

All the offices that have system furniture which have special bulbs under the wall cabinets.

We replace defective breakers every week.

We have to work on then sewage and sump pumps when they break down.

We change at least a dozen florescent end clips quarterly.

Will get called out two or three times a month for a fire alarm call at 2 or 3 a.m. All
though usually nothing is wrong, must respond to the call.

The elevator jams and will need to cut the power off and check these out. The doors slides
have to be kept clean at all times on all four elevators in all three buildings (2 buildings and

garage).

There are approximately 250 offices in the Main Building. Two hearing rooms, and several
meeting rooms and storage rooms.

Emergency lights may need to be replaced as they go out.

Plumbing Maintenance

Three times every week all toilets and seats, sinks and traps, urinals, faucets, floor drains,
hand dispensers, ice machines, water dispensers, etc. are inspected and repaired if needed.
(Sometimes we have to order parts, but we do stock all basic repair parts)

Seats, faucets, and wax rings on the toilets are repaired when needed.

The soap and antibacterial dispensers are reloaded once a month or as needed.

We use a lot of Drano Cleaner, at least once every two weeks we pour down drains and we
still have many drains that stop up and have to be taken apart and cleaned or replaced

frequently.

Simple things like faucet drips or trap leaks are an everyday occurrence.
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Water fountains have to be cleaned biweekly where the chillers stop up with dust. We have
had to tear out walls and ceiling areas to replace drains that were stopped up.

We have a sump pump and a sewage pump that have to be worked on often in the
Transportation Building.

We pressure spray all walks and driveways yearly. We use a special pressure wash
nozzle and wash windows two times a year. We spray down all three floors of the

Parking Garage every three months.

We have to clean out every outside storm drain where leaves and other debris cause them to
stop up. We average about a truck load of mud removal.

We have had to flush dead birds off the window ledges where they hit the glass. We have had to
go on the roof and keep the drains cleaned out, and flush out the plumbing vents.

We wash the building down once a year.

In the winter, we take care of shoveling the snow and salting all walk ways.

Seven days a week, even if we're not working, someone walks through both buildings and
the garage to make sure everything is all right. We even do this on Christmas Day and New

Year's day.

Hearing Rooms

The First Floor Hearing Rooms have to be inspected almost every day. We never know
when the Chairman is going to have a meeting or a hearing is scheduled and everything must
be in working order (speakers, lights, air, etc)

The lights are special dimmer control lights and take different ballast and bulbs.

Sometimes the seating has to have new anchors in the floor where they break loose.

We keep it cleaned, polished, and even vacuumed (Vendor may be expected to assist, even
though the Agency retains janitorial services).

The room that the intercoms are controlled from has a heater in it that has to be set on a
certain control to keep the panel boxes from getting cold and causing the speakers to crackle
and the ceiling lights to blink.

It is very important that the sound system is kept working properly.

Painting and Miscellaneous
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We used a quality Semi-Gloss Paint so it can be washed at times. We try to keep all the
hallways and steel door jambs painted often. We do them completely every four years. The
paint we use can be used to touch up the frames and hallway walls at any time because it blends
in and you can't tell it has just been spotted.

We go over the hallways once a month and anything that can't be washed off is painted over.
We keep all the metal support brackets in the Parking Garage painted four or five times a year.

Due to going in the ceiling areas so often due to wiring or plumbing, a lot of ceiling tiles get
broken or soiled. We save a lot of tile by using this paint. We do a lot of drywall and patching
work on the office walls and hallways.

Wood Doors and Furniture

In the winter and sometimes in the summer when the air conditioning is on a lot, the wood
doors (which are solid) will swell and make the doors hard to open and close. We use a
power sander or a rasp to keep the doors in good shape.

A lot of furniture is moved around in the Main Office Building. Two or three times a week
we are always moving something, especially file cabinets.

We assemble a lot of furniture and if any furniture get broken, we try to repair it rather
than purchase new. We deliver furniture or items to surplus property or the landfill as directed.

Heaters
Wall heaters in each of the three Atriums and run wire, and install breakers as needed for other

heaters in building. We have had to replace several heaters throughout the building.

Major heating and A/C system maintenance and repair is covered under a separate
contract.

We have twenty-two (22) wall heaters to maintain.

Miscellaneous work

Make minor repairs to roof — temporary patches, etc.

We change furnace filters wherever we see one is needed.

We pick up all our supplies as needed.

The PSC has no tools or equipment for the maintenance work: must furnish own tools/gas.

We have to reset our Tork Time Clocks several times a year.



We do all the outside work: keep weeds cut out, spray for insects, trim trees, clean all storm
drains.

In the second building, the hand rails up the steps are regularly pulled loose.

We hang all bulletin boards, coat hooks, and install keyboard trays.

We remove all ice and snow from the breeze way and surrounding area. We clean and salt
the rear Handicap ramp and across the sidewalk to the garage side door.

All the work we do is strictly maintenance work, not construction/building work.
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10. VENDOR DEFAULT:
10.1. The following shall be considered a vendor default under this Contract.

10.1.1. Failure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2.Failure to comply with other specifications and requirements contained
herein.

10.1.3. Failure to comply with any laws, rules, and ordinances applicable to the
Contract Services provided under this Contract.

10.1.4. Failure to remedy deficient performance upon request.
10.2. The following remedies shall be available to Agency upon default.

10.2.1. Cancellation of the Contract.
10.2.2. Cancellation of one or more release orders issued under this Contract.
10.2.3. Any other remedies available in law or equity.

11. MISCELLANEOUS:

1.1. Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: DQL_LHS W. WikLigms _
Telephone Number: 3 o4 - %37 ~OF1¢ 4.3“&1)_37_5‘?
Fax Number: _ Soun - 545 ~ 56001 pR40 b &

Email Address: +avyLog __ Huniey 1Qq3@!‘a,lﬁoo -
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RFQ#PSC1017
Exhibit A: Pricing Page

Electrical Maintenance Work:

900 Hours X §$_.J50.20 = $ ‘4-33;[50. os A
Plumbing Maintenance Work:

900 Hours X S J.)[q 75 = ¢ HUT75.00 8
General Unskilled Maintenance Work: , _

3000 Hours X $_~37-48 = ¢ JIA, 4H0. 00 ¢
General Skilled Maintenance Work:

1200 Hours X $_38.94 = $_4b,792 800 D

Total (Add A+B+C+D) § A 5 % IA3- 00

Vendor Name: WiLiAms 4 Sbns CovrrBETING L Ne. (tlnums W. Mhmm%
Vendor Address: X980 L. DvPont Ave
SHRPEWSBUWRY WV 25915
Vendor Phone: GY - U3y ~0816
Vendor Fax: Joh ~ L5 -500/ orR 3Ro4-340-3759

Vendor Email: +aleQQ — hUNlE\j 19973 @& bLa_h oo .COM
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CERTIFICATION AND SIGNAT PAGE

By signing below, Icertifythat I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that lam authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that Iam authorized to bind the bidder in a contractual relationship; and that to the
best of myknowledge, the bidder has properlyregistered with any State agency that may require

registration.

\N’:LL IR MS 4 Sar\'s CONTRﬁCleIG T NC
(Company)

(Authorized Signature)

pRESIOEN‘T‘ OWNER

(Representative Name, Title)

364-M13T-0816 -~ FoH-595-5001

(Phone Number) (Fax Number)
MAY 13-2014
(Date)

Revised 04/09/2014



RFQ No. FSC1017

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penaities accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: WILL\A MS 4 S&NS CDNTRHCT[NG I‘NC.
Authorized Signature: @MQV.L /. WM&/”M_ Date: (5 - I Y

State of We >t \f rq.l-'\.’é.
A

County of chul’\ &~ , to-wit:

Taken, subscribed, and sworn to before me this ﬁ day of M ﬂ-% , 20&.

My Commission expires &fhmbe! 25’_ \ 20ﬁ,

AFFIX SEAL HERE NOTARY PUBLIC

QFFICIAL SEAL
Notary Public, State Of West Virginia
CHRISTINE MAYS
3037 Michasl Ave.
Beils, WV 25015
My Commission Expires September 25, 2015

et Purchasing Affidavit (Revised 07/01/2012)

TEET g
&%
£

T
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wWv-73
Rev. 08/2013

State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5
STATE OF WEST VIRGINIA,

COUNTY OF KaNAWHA |, TO-WIT:

I, Da LLRS \l\{ WILLlAMSéfter being first duly sworn, depose and state as follows:

1. I am an employee of W:LLLHMS.'L Ssz C-ON'Y. INQ.; and,
(Company Name)

2., I do hereby attest thatulLUR Ms & Sons CONT. TNC

(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D.

The above statements are sworn to under the penalty of perjury.

By: J(}@J«Qai . W b Ao

Title: pRES\DE‘NT 4 OwWNER
Company Name: WinLiAMS ¢+ Dans CoNT Tie.
Date: _5 -4~ (Y

Taken, subscribed and sworn to before me this q‘“‘ day of Maq , _Jdoiy

By Comm!ssmn explres Sq?km'oV 25 ;o;;.

STy, OFFICIAL SEAL
: , Motary Public, State Of West Virginia
(Seal) b L By CHRISTINE MAYS .
) / 3037 Michael Ave. ’
4 = Belle, WV 25015 [ e
) My Commasslor Expires September 25, 2015 (Notary Public) f U

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO COMPLY
WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE AFFIDAVIT WITH THE
BID SHALL RESULT IN DISQUALIFICATION OF THE BID.

Rev. August 2013
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Wv-72
Created 07/01/13

State of West Virginia
Purchasing Division

CERTIFIED DRUG-FREE WORKPLACE REPORT COVERSHEET

In accordance with West Virginia Code § 21-1D-7b, no less than once per year, or upon completion of the
project, every contractor shall provide a certified report to the public authority which let the contract. That report
must include each of the items identified below in the Required Report Content section.

Instructions: Vendor should complete this coversheet, attach it to the required report, and submit it to the
appropriate location as follows: For contracts more than $25,000, the report should be mailed to the West
Virginia Purchasing Division at 2019 Washington Street East, Charleston, WV 25305. For contracts of $25,000
or less, the vendor should mail the report to the public authority issuing the contract.

Contract Identification:

Contract Number: P" S C l O I 7
Contract Purpose: BUILDING  MAINTENANCE S eERVICES
Agency Requesting Work: _\W V Poellic SER\HCE‘ CUMM\SS 1ON OWILES,

Required Report Content: The attached report must include each of the items listed below. The vendor
should check each box as an indication that the required information has been included in the attached report.

D Information indicating the education and trainingeservice to the requirements of West Virginia Code §
21-1D-5 was provided; WiLL BF OONE BEFORE (-30-~ 2olf IF NEEDED.

|:I Name of the laboratory certified by the United States Department of Health and Human Services or its
successor that performs the drug tests;

No
EI Average number of employees in connection with the cdﬁstruction on the public improvement;
Drug test results for the following categories including the number of positive tests and the number of

negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C) Post-accident; and
(D) Random. \WilL BE-DONE GBEFORE & -30-20I4 F NEEDFD,

Vendor Contact Information:

Vendor Name: Ms Jd o OoNT. C Vendor Telephone: 30"{ A3 1=0 RIL

Vendor Address: -394 E-DUPONT QVE. Vendor Fax: 30'—-}’5‘15-5@0[
SHRE'\US{SU‘Q\/, WV ASC0ILAs




(A)
(B)
©)

(D)
(E)
(F)
(&)
(H)
M
o)
(K)

(L)
(M)
(N)
©)
(P)
(Q

(R)
(8)

(1)
L)
V)
(W)

NOTE 1:
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BID BOND PREPARATION INSTRUCTIONS

WV State Agency

(Stated on Page 1 “Spending Unit™)

Request for Quotation Number (upper right
corner of page #1)

Your Business Entity Name (or Individual
Name if Sole Proprietor)

City, Location of your Company

State, Location of your Company

Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

City of Surety’s Principal Office

Minimum amount of acceptable bid bond is
5% of total bid. You may state “5% of bid”
or a specific amount on this line in words.
Amount of bond in numbers

Brief Description of scope of work

Day of the month

Month

Year

Name of Business Entity (or Individual Name
if Sole Proprietor)

Seal of Principal

Signature of President, Vice President, or
Authorized Agent

Title of Person Signing for Principal

Seal of Surety

Name of Surety

Signature of Attomey in Fact of the Surety

Dated Power of Attorney with Surety Seal
must accompany this bid bond.

AGENCY _(A)
RFQ/RFP# (B)
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
(8] of (D) (E)
as Principal, and (F) of (&)
(H) a corporation organized and existing under the laws
of the State of [60] with its principal office in the City of
[))] as Surety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of (K)
(% (L) ) for the payment of which, well and truly to be made,

we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to
the Purchasing Section of the Department of Administration a certain bid or propesal, attached hereto
and made a part hereof to enter into a contract in writing for

(M)
NOW THEREFORE
(a) If said bid shall be rejected, or
(b) If said bid shall be accepted and the Principal shall enter into a contract in

accordance with the bid or proposal attached hereto and shall furnish any other bonds and insurance
required by the bid or proposal, and shall in all other respects perform the agreement created by the
acceptance of said bid then this obligation shall be null and void, otherwise this obligation shall
remain in full force and effect. It is expressly understood and agreed that the liability of the Surety
for any and all claims hereunder shall, in no event, exceed the penal amount of this obligation as
herein stated

The Surety for value received, hereby stipulates and agrees that the obligations of said
Surety and its bond shall be in no way impaired or affected by any extension of time within which the
Obligee may accept such bid: and said Surety does hereby waive notice of any such extension.

WITNESS, the following signatures and seals of Principal and Surety, executed and
sealed by a proper officer of Principal and Surety, or by Principal individually if Principal is an

individual, the (N)__ day of _ (Q) s 20.€PY

Principal Seal (Q)
(Name of Principal)

(R)
By (S)
{Must be President, Vice President, or
Duly Authorized Agent)

(T)
Title

Surety Seal V)
(U) (Name of Surety)

(W)
Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety
insurance, must affix its seal, and must attach a power of attorney with its seal affixed.

REV. 6/2013
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Agency
REQ.P.O#
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of ) , as Principal, and
of , , a corporation organized and existing under the laws of the State of ___
with its principal office in the City of , as Surety, are held and firmly bound unto the State
of West Virginia, as Obligee, in the penal sum of ($ ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,
(a) If said bid shall be rejected, or
(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal

attached hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform
the agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in
full force and effect. It is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no
event, exceed the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shall be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

WITNESS, the following signatures and seals of Principal and Surety, executed and sealed by a proper officer of Principal and

Surety, or by Principal individually if Principal is an individual, this day of , 20

Principal Seal

(Name of Principal)

By

(Must be President, Vice President, or
Duly Authorized Agent)

(Title)

Surety Seal

(Name of Surety)

Attorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety insurance, must affix its seal, and
must attach a power of attorney with its seal affixed.



ERIE INSURANCE
PROPERTY & CASUALTY COMPANY

B8ID BOND

Know All Men by These Presents, Bond No. . . .. . EE1484. .

...............................................................

(hereinafter called the Principal) as Principal, and the ERIE INSURANCE PRODPERTY & CASUALTY COMPANY, of
Erie, Pennsylvania, a corporation duly organized under the laws of the State of Pennsylvania, (hereinafter

called the Surety), as Surety, are held and firmly bound unto. . State of WV Public Service Commission

good and lawful money of the United States of America, to the paymenis of which sum of money well
and truly to be made, the said Principal and Surety bind themselves, their and 2ach of their heirs, executors,
administrators, successors and assigns, jointly and severally, firmly by these presents.

Signed, sealed and dated this . ... ... gth ... dayof ......... May . ..., A.D. 20. 14,

according to the terms of the proposal or bid made by the_Principal therefor, and the Principal shall
duly make and enter into a contract with the Obligee in accordance with the terms of said proposal
or bid and award and shall give bond for the faithful performance thereaf with the Surety or Sureties
approved by the Obligee; or if the Principal shall, in case of failurs so to do, pay the Obligee the damages
which the Obligee may suffer by reason of such failure, not exceeding the penalty of this bond, then
this obligation shali be null and void; otherwise it shail be and remain in fuli force and effect.

In Testimeny Whereof, the Principal and Surety have caused these presents to be duly signed and sealed.

;’% Wiinessﬁ;:&j&r gl"tv“""‘"-’ ) By . C.;h @4 L(') Q///-'é M Sk

ERIE INSURANCE

m 7 _;?QPERTY & CASL?TY COMPANY
/ 7 / - _gY : 7
Wltnessu@u-&%& ﬂf HAF— By QI{J{MWLL D MM

Katherine D Pawlak/ Atlerney-in-Fact

s
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LIMITED POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS: That ERIE INSURANCE PROPERTY & CASUALTY
COMPANY, a corporation of theCommonwealth of Pennsylvania, having its principal office in the City of Erie,
Pennsylvania, does hereby make, constitute and appoint Marc Cipriani, Senior Vice President; Leo Heintz, Vice
President; Edward A. Mazzeo; Katherine D. Pawlak; and Darlene Musica, its true and lawful Attorney(s)-in-
Fact, in their separate capacity if more than one is named above, to make, execute, seal and deliver for and on its
behalf as surety, any and all bonds which are or may be allowed, required or permitted by law, statute, rule
regulation, contract or otherwise, provided, however, that the penal sum of any one such instrument executed
hereunder shall not exceed FIVE MILLION DOLLARS ($5,000,000) and that the execution of such instrument
shall be binding upon ERIE INSURANCE PROPERTY & CASUALTY COMPANY.

This Power of Attorney is signed and sealed by facsimiles under and by the authority of the following Resolution
adopted by the Board of Directors of ERIE INSURANCE PROPERTY & CASUALTY COMPANY at a meet-
ing duly called and held on the |8th day of September, 2008, and said resolution has not been amended or
repealed:

RESOLVED, that the signature of Terrence W, Cavanaugh, as President and Chief Executive Officer of the Company, and the Seal of
the Company may be atffixed by the following {acsimiles on any Limited Power of Attorney for the execution of bonds, undertakings,
recognizances, contracts and ather writings in the nature thereot. and the signature of James I. Tanous, as Secretary of the Company, the
Seal of the Company, the signature of Sheila M. Hirsch, as Notary Public, and her Notarial Seal, may also be affixed by the following
facsimiles to any certificate or acknowledgment of any such Limited Power of Attorney, and only under such circumstances shall said
facsimiles be valid and binding on the Company.

IN WITNESS WHEREOF. ERIE INSURANCE PROPERTY & CASUALTY COMPANY has caused these presents to be signed by its President and
Chief Exseutive Officzr, and its 2orporate reaf 1o be hareto affixed this 3rd day of Febiruary, 2011

w Tt B

Terrence W. Cavanaugh u
President and Chief Executive Officer

STATE OF PENNSYLVANIA

COUNTY OF ERIE ss.

On this 3rd day of February, 2011, before me personally came Terrence W. Cavanaugh, President and Chief Executive Officer, to me known, who
being by me duly swom. did depose and say: that he is President and Chief Executive Officer of ERIE INSURANCE PROPERTY & CASUALTY
COMPANY, the corporation described in and which executed the above instrument: that he knows the Seal of said corporation; that the Seal aifixed
to the said instrument is such corporate Seal: that it was so affixed by order of the Board of Directors of said corporation and that he signed his name

thereto by like order.

fMy commnussion expires June 27, 2016 Notary Public

|Su;|u,5‘ ., ’

".m

n\\\

CERTIFICATE
1, James J. Tanous, Sccretary of ERIE INSURANCE PROPERTY & CASUALTY COMPANY, do hereby centify that the original LIMITED
POWER OF ATTORNEY, of which the foregoing is 2 full. true and correct copy and is in full force and eftect.

In witmess whereof, T have hereunto subscribed my name and affixed the corporate Seal of the Company by facsimiles pursuant to the action of
the Board of Directors of the Company, this 9th dayof May 2014

p ; amr-otg—
d.lames I Tanous,U Secrelary

T

SF61 9712
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Scott Garretson

From: "Pawlak, Katherine" <Katherine Pawlak@Erelnsurance.com>
To: "EE1484" <garretsonins@frontier com>

Sent: Wednesday, May 07, 2014 4.29 PM

Attach:  CCEG5072014_00000 jpg; CCE05072014_00001 jpg
Subject: FW
S

i, Williams

awlak

for 11

EH=

od assistance with

From: Scott Garretson [mailto:GarretsonINS@frontier.com]
Sent: Wednesday, May 07, 2014 2:28 PM

To: Pawlak, Katherine

Suhject:

Scott W. Garretson

Garretson insurance & Financial Group, LLC
418 C Midland Avenue

Belle, WV 25015

Office Phone: {304) 949-2460

Office Fax: (304) 849-2461

Celi Phone: (304) 546-4132

information that is protected by one or v
waive, any legal privilege or the confiden
Liom vour computer and network withou
is prohibited and may be unlawtul.

¢ (and any attachments) is confidential and is intended only for the addressee(s). This message may contain

ized privilzges. 1 ihe reader of this message 1= not the intended recipient, | did not intend to warve, and | do not
ssage. 1 vou receive this message in error, please notify me immediately by retum e-mail and delete this message
ng it i any manner. The unauthorized use. dissemimation, distribution. or reproduction of this imessage. including attachmenis,

5/8/2014
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WV-75
Created 07/18/12

State of West Virginia

PURCHASING DIVISION

Construction Bid Submission Review Form

This list has been provided for informational purposes only and is not to be construed as a complete list of
request for quotation or bidding requirements for any individual construction project. This list does not and
cannot include every item, mistake or oversight that could cause a contractor’s bid to be disqualified. Rather,
this list is intended to draw attention to some of the most common problems that the Purchasing Division
encounters in the bidding process for construction projects. All potential bidders must read the request for
quotation, all additional documents, and all instructions relating thereto (“Bid Documents”) in their entirety to
identify the actual request for quotation and bidding requirements. Failure to read the Bid Documents in their

entirety and comply with the stated requirements contained therein may result in bid disqualification.

Errors That Shall Be Reason for Inmediate Bid Disqualification

Failure to attend a mandatory pre-bid meeting
(22 Failure to sign the bid
+' Failure to supply West Virginia contractor's license # on bid
Failure to supply a signed drug free workplace affidavit with the bid
—» 5. Failure to supply a valid bid bond or other surety approved by the State of West Virginia
@ Failure to meet any mandatory requirement of the RFQ
@ Failure to acknowledge receipt of Addenda (only if stipulated as mandatory)
. Failure to submit bid prior to the bid opening date and time
9. Federal debarment
@OJ. State of West Virginia debarment or suspension

Errors that May Be Reason for Bid Disqualification
Before Contract Award

) Uncontested debt to the State exceeding $1,000.00 (must be cured prior to award)
2y Workers' Compensation or Unemployment Compensation delinquency (must be cured prior to
. award)
% Not registered as a vendor with the State (must be cured prior to award)
. Failure to obtain required bonds and/or insurance
; Failure to provide the sub-contractor listing within 1 business day of bid opening.
@, Failure to use the provided RFQ form (only if stipulated as mandatory).

WV-75 Construction Bid Submission Review Form - Created June 18, 2012



CONTRACTOR

A1tk ot i o
Authonized bv the

2
L

West Virginia Contractor Licensing Boar

g

WVO03500
Number:

Classification:

ELECTRICAL
GENERAL BUILDING
HEATING, VENTILATING & COOLING

PLUMBING
RESIDENTIAL
WILLIAMS & SONS CONTRACTING INC
DBA WILLIAMS & SONE CONTRACTING INC
25880 E DUPONT AVE
SHREWSBURY, WV 25015
Date Tssued Expiration Date
AUGUST 07, 2013 AUGUST 07, 2014

\ S Mz, Uuﬁwﬁ.ﬂ.

Authorized Company Signature

Ha L oniracton

Chaiy,

Licensing Board

T'his license. or a copy thereof, must he posted in a conspicuous

place 8t 2avery constroction sife where
performed. This license nomber must appear in all ad

vertisements, on ali bid submissions and oa all fui

—— ) afd T_)if:{lingmmmcrs. This license cannat be assigned or transferred by licensee, fssued under PUOVEIONE o
T YVYBRB4dTRY A 4 Virginia Code, Chapter 21, Article 11,




WEST VIRGINIA
STATE TAX DEPARTMENT

 BUSINESS REGISTRATION
Ry, CERTIFICATE

ISSUED TO:
| WILLIAMS & SONS CONTRACTING INC

2980 E DUPONT AVE
SHREWSBURY, WV 25015-1813

BUSINESS REGISTRATION ACCOUNT NUMBER: 1049-8650

This certificate is issued on:

This certificate is issued by
the West Virginia State Tax Commissioner
in accordance with Chapter 11, Article 12, of the West Virginia Code

The person or organization identified on this certificate is registered
to conduct business in the State of West Virginia at the location above.

This certificate shall be permanent until cessation of the business for which the certificate of registration
was granted or until it is suspended, revoked or cancelled by the Tax Commissioner.

Change in name or change of location shall be considered a cessation of the business and a new
certificate shall be required.

TRAVELING/STREET VENDORS: Must catry a copy of this certificate in ev
CONTRACTORS, DRILLING OPERATORS, TIMBER/LOGGING OPERAT|
this certificate displayed at every job site within West Virginia.

ery vehicle operated by them.
ONS: Must have a copy of

atlL006 v.4
11919194752



State of West Wirninia

WORKFORCE West Virginia

CHARLESTON, WEST VIRGINIA APRIL 25, 2013

THIS IS TO CERTIFY THAT

DALLAS W. WILLIAMS, DBA
WILLIAMS & SONS CONT. INC

OF
BELLE, WV

HAS BEEN REGISTERED WITH WORKFORCE West Virginia AS AN
EMPLOYER UNDER THE PROVISIONS OF THE WEST VIRGINIA

UNEMPLOYMENT COMPENSATION LAW AND HAS BEEN ASSIGNED
THE ACCOUNT NUMBER 000081028-2

Cabin, ecrefary, WV Dept. of Commerce



City of Charleston
BUILDING DEPARTMENT
915 QUARRIER ST. SUITE 5 * CHARLESTON WV 25301-2622
(304) 348-6833

CONTRACTOR'S LICENSE

ISSUED DATE:
June 05, 2013

EXPIRATION DATE:
June 30, 2014

CONTRACTOR LICENSE NUMBER:
gb-010747

TYPE OF CONTRACTOR:
General Building Contractor

CLASSIFICATIONS:

General Building
Residential

WILLIAMS & SONS CONTRACTING INC %" / :

S CONTRACTING INC WILLIAM A HARMON
%%é?%ﬁéor\?ﬁfw; BUILDING COMMISSIONER
SHREWSBURY, WV 25015




STATE OF WEST VIRGINIA

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

20159 WASHINGTON STREET, EAST

POST OFFICE BOX 50130

CHARLESTON, WEST VIRGINIA 25305-0130
05/05/2014

DALLAS W WILLIAMS
WILLIAMS & SONS CONTRACTING IN
2980 E DUPONT AVE

SHREWSBURY WV 250158

THIS IS TO CONFIRM RECEIPT OF YOUR VENDOR REGISTRATION FEE. PAYMENT
OF THE FEE ENABLES YOU TO PARTICIPATE IN THE PURCHASING DIVISION'S
COMPETITIVE BID PROCESS AND ENTITLES YOU TO A ONE-YEAR SUBSCRIPTION
TO THE WEST VIRGINIA PURCHASING BULLETIN. A NEW ISSUE OF THE WEST
VIRGINIA PURCHASING BULLETIN IS POSTED ON OUR WER SITE EACH WEEK.

BID OPPORTUNITIES ESTIMATED AT $25,000 OR MORE ARE ADVERTISED IN THIS
PUBLICATION. WE ENCOURAGE YOU TO LCG ON AND VIEW THE BULLETIN EVERY

FRIDAY SO AS NOT TO MISS IMPORTANT BIDDING OPPORTUNITIES. OUR WEB
ADDRESS IS:

HTTP://WWW.STATE.WV.US/ADMIN/PURCHASE

IN ORDER TO ACCESS THE WEST VIRGINIA PURCHASING BULLETIN, YOU WILL
NEED YOUR VENDOR NUMBER, GROUP NUMBER (IF ANY), AND YOUR PASSWORD
WHICH ARE PRINTED BELOW. YOUR ACCESS WILL BECOME EFFECTIVE ON THE
FIRST MONDAY AFTER 05/05/2014, STATE HOLIDAYS EXCLUDED.

HELPFUL TIPS: YOUR COMPUTER-GENERATED VENDOR NUMBER BEGINS WITH AN
ASTERISK, BUT DO NOT USE THE ASTERISK WHEN LOGGING IN. ALSO, OUR
LOGIN SCRIPT IS CASE SENSITIVE. THEREFORE, IF YOUR VENDOR NUMRER

oA

CONTAINS A CHARACTER LIKE A, B, OR C, PLEASE TYPE IT IN UPPER CASE.

IF YOU HAVE QUESTICNS, FEEL FREE TO CONTACT US AT 304-558-2311 OR
JEANNE .B.BARNHART@WV.GOV. THANKX YOU.

. SINCERELY YOURS,
i 3

f Ve /) /.
L B s o A% / L
Allinre. Sarnkansd
(>

¢

VENDOR REGISTRATION

VENDOR NUMBER : *528154521
GROUP NUMBER :
PASSWORD - 9620



