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INSTRUCTIONS TQ VENDORS. SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain & golicitation for bids.

Please read these instructions and all documents attached in their entirety. These instructions provide
critleal information about requirements that if overlooked could lead to disqualification of a Vendor's
bid. All bids must be submitted in accordance with the provisions contnined in these ingtuctions and
the Solicitation. Failure to do so may result in disqualification of Vendor's bid.

. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of

the words “must,” “will,” and “shall.” Failure to comply with a meandatory term in the Solicitation will
result in bid disqualification.

. PREBID MEETING: The item identified below shall apply to this Solicication.

{ ] A prebid meeting wili not be held prior to bid opening.

[ ] ANON-MANDATORY PRECBID meefing will be held at the following place and time:

(v'] AMANDATORY PRE-BID mezting will be held at the followiog place and time:

L lune 5, 2013 at 10:00 am at In Bullding 23 located at 407 Neviile Street In Bacldey, West Virginla.

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attead the
mandatory pre-bid meeting shall result in disqualification of the Vendor's b:d No one person attending
the pre-bid meeting may represent more than one Vendor.

Av. ‘attendance sheet provided at the pre-bid meeting shall serve ag the official document verifying
attendance. The State will not eccept any other form of proof or.documentation to verify attendance.
Any pesson sttending the pre-bid meeting on behalf of a Vendor must List on the attendance sheet his
or her name and the name of the Vendor he or she is representing. Additionally, the person attending
the pre-bid meeting should include the Vendor's E-Mail address, photie number, and Fax number on
the attendance sheet. It is the Vendor's responsibility to locate the attendance sheet and provide
the: required
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information.,  Failure fo complete the attendance sheet as required ymay result in disqualification of
Veundor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all maters discussed at the pre-bid.

Questions submitted af least five business days prios to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or angwers to quéstions af the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answess to questions will be published in a written
addendum to the Solicitation prior to bid opening.

. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the

Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
writtenn discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding. '

Quastion Submission Deadline: June 7, 2013 at 5:00 PM EST

Submit Questious to: Krista 8. Ferrell, Buyer Suparvisor
019 Washington Strect, Kast
P.O. Box 50130

Charleston, WV 25305

Fax: |[304-6584115

Email:{krsta_s formali@wv.gov

VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid confereace. Only information
issned in writing and added to the Solicitation by en official written addendum by the Purchasing
Division is hinding, :

BI SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered 1o be in the possession of the Purchasing Division and will not
e returned for any reason. The bid delivery address is: '

Department of Administration, Purchasing Division
2019 Washington Strect East

P.Q. Box 50130,

Charleston, WV 25305-0130

Hevised 030472013
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:
SEALED BID
BUYER: Department of Administration - Genexal Bexvices Div.
SOLICITATION NO.: GED136436
BID OPENING DATE: _June 25, 2013
BID OPENING TIME: __01:30 EM
FAX NUMBER: _204.324 .4274

In the event that Vendor is respondiug to a request for proposal, the Vendor shall submit onc original
technical and one original cost proposal plulhwnwnim copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as eithera
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: [ ] Technical
[ 1Cost

7. BID OPENING: Bids submitted in responss to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid afer the bid opening date and time
will result in bid disqualification. For purposcs of this Solicitation, a bid is considercd delivered when
time stamped by the official Puschasing Division time clock.

Bid Opening Date and Time: June 25, 2013 at 1:30 PM EST

Bid Opening Location’ Department of Administretion, Purchasing Division
2019 Washington Street East
P.O. Box 50130,
Chayleston, WV 25305-0130

3. ADDENDUM ACKNOWLEDGEMENT: Chaoges or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Divigion. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith, Failure to acknowledge oddenda may result in bid disqualification. The
addendum acknowlcdgeroent should be submitted with the bid to expedite document processing.

0. BID FORMATTING: Veudor should type or clectronically enter the information onto ifs bid to

provent erross in the evajuation. Pailure to type or electronically enter the information may result
in bid disqualification. . ,

Revizod 030472043
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GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuence of a Purchase Order signed by tbe Purchasing Division
Director, or his designee, and approved as to form by the Attormey General's office constibutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor's
) signsture on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions .
contained in this Contrast.

2. DEFINITIONS: As used in this Solicitation J Contract, the following terms shall have the meanings
antributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract,

2.1 “Agency” or “Agencies” means the sgency, board, commission, or ather entity of the State of

West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods o services under this Contract.

RIS RS A

2.2 “Contract™ means the binding agrcement thet is entered into between the State and the Vendor
‘ to provide the goods and services requested In the Solicitation.

2.3 “Director” means the Dircctor of the West Virginia Department of Administration, Purchasing
Division. ' :

2.4 “Purchasing Division® means the West Virginia Department of Administration, Purchasing
Division,

i & upyrehage Order” means the document signed by the Agency and the Purchnsing Division, and
approved as to form by the Attorney General, that ideatifiss the Vendor as the successful bidder
and Contract holder.

1.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
1 . by number on the first page. thereof.

1.7 “State” means the State of West Virginia and/or any of its gencies, commissions, boards, efc.
as conlext requires. ‘

1.8 “Vendor” or “Vendors” means any entity submitiing a bid in response to the Solicitation, the
entity that has beon selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.

.

Rewised 03042013
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contrast shall be determined in
accordance with the category that has been identified as applicable 1o this Contract below:

[ 1 T;arm Contract

s Thi eoﬁv:on‘

and extends for a period of | | year(s).

Renewal Term: This Contract may be repewed upon the mutnal written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Atomney
i General's office (Attorney General approval is as to form only). Any request for renewal
' must be submitted o the Purchasing Division Director thirty (30) days prior to the expiration

date of the initial contract term or appropriats rencwal term. A Contract rencwal shal} be in

accordance Tmhmma_md_mnﬂiﬁ'onn of the originai contract. Renewal of this Contract
ig limired to suecessive one (1) year periods. Automatic renews] of

this Coptract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agenoy delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extenslon; At the sole discretion of the Purchasing Division Director,
and with approval from the Attomey Genesal's office (Attorney General approval is as to
form only), this Confract may be extended for a ma.smmb}cldme after the initial Coniract
term or after any renewal term as may be necessary 10 obtain a new contract or renew this
Contract. Any reasonable fime extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor's desire to terminate this Contract 30 days prior 1o the expimtion of the thea
current term. During any reasonsble time extension petiod, the Vendor may tenminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
| Automatic extension of this Contract {& prohibited. Notwithstanding the foregoing,
; ‘ Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval mey be required. '

comes cile apon Ve g Tesei he notice ta

{41 Fixed Period Contract: This Conract g
proceed and must be completed within {80 calondar

{ ] One Time Purchase: The term of this Coontract shall run from the issuance of the Purchase
Order wntil all of the goods contracted for have been delivered, but in po eveat shell this Contract
extend for more than ono fiscal year.

[ ] Otber: Sceattached.

" Reavised 93/042013
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Conteact immediately upon

receiving notice to proceed unless otherwise instructed by the Agency, Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

. QUANTITIES: The quantities required under this Contract shall be determined in accordance with

the category that has been identified as applicable to this Contract below.

{ ] Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract ghall cover the
quantitics actually ordered for delivery during the ferm of the Contract, whether more or less
tham the quantities shown. .

[ ] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[¢/] Combined Service and Goods: The scope of the setvice and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

{ ] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those itzms have been delivered, no
additional goods may be procurcd under this Contract without an appropriate chenge order
approved by the Vendor, Agercy, Purchasing Division, and Attorney General’s office.

 PRICING: The pricing set forth berein is firm for the life of the Contract, unless specified clsewhere

within this Solicitatios/Contract by the State, A Vendor's inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

 EMERGENCY PURCHASES: The Purchasing Division Director may anthorize the Agency to

pucchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Brergencies shall
include, but are not limited to, delays in transporiation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constltute of breach of this Contract and shall not entitle the Vendor to any form of compensaiion oF
dsmages. This provision does not excuse the State from fulfilling its obligations under a One Time’
Purchase contract.

REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

[y] BID BOND: All Vendors shall fumnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitied
with the bid. '

Revised 03042013
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PERFORMAN endor shall provide a performance bond
in the amount of . The petformance bond must be
issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material puyment bond in the amount of 100% of the Contract value, The labor/materinl
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certiiied checks, cashier's checks, or irrevocable letters of credit. Any certified chock, cashier’s check,
or inevocable letter of credit provided in Jieu of a bond must be of the same amount and delivered on the
same schedule as the Lond it replaces. A letter of credit submitted in licu of a performance and
labor/materinl payment bond will only be allowed for projects under $100,000. Personal or busincss
checks are not aceeptable.

[ ]

(v]

V]

Revived 03/04/201)

MAINTENANCE BOND:  The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing systern. The maintenance bond must be issued and
delivered to the Purchasing Division psior to Contract award.

WORKERS’ COMPENSATION INSURANCE: The apparent successfiul Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

[¢] fgm%mwmmmﬁnw
$1,000,000.00 oL more.

[ 1 Bailders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amount of the Contract.

-t
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The apparent successful Vendor shall also furnish proof of any additional insurance requircments
contained in the specifications prior to Contract award regardiess of whether or not thaf
insurance requirement is listed above. :

[ ] LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permaits prior to Contract
award, in a form acceptable to the Purchasing Division.

()

[ ]

[ ]

()

The appatent successful Vendor shall also fumnish proof of sny additional licenses or
certifications contained in the specifications prior to Contract award regasdiess of whether or not
that requirement is listed above.

LITPIGATION BOND: The Director reserves the right to require any Vendor that files a profest of an
award 10 submit a ljtigation bond -in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entice amount of the bond shall be forfited if the heating officer
dotermines that the protest was filed for frivolous or impropes purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In licu of a bond, the protester may submit a
cashiet's check or certified check payable to the Purchasing Division. Cashier's or cettified checks will
be deposited with and held by the State Treasurer's office. If it is determined that the protest has not
beea filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is pot intended to reflect a preference for, or in any way favor, 8 particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is ot least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alfernate model
or brand should clearly identify the alteruate items in its bid and should inclide manufacturer’s
specifications, indnstry literature, and/or any other relevant documentation demonytrating the equality of
the altesnate jtems. Failure to provide information for altemate items may be grounds for rejection of a
Vendor's bid.

EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or

Revised 03092013
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other proposed modifications in s bid. Exceptions to, clarifications of, or modifications of a
reqrement or term and condition of the Solicitation may result in bid disqualification.

12, 1mmmmmmmfy IWMME—N
$500.00 per day for |faflure to ﬂgm %

This clausc shall in no way be considered exclusive and shall ot limit the State or Agency’s right to
pursue ony other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in past. Vendor's
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, gs reflected in the Purchase Order, upon receipl.

14. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15, COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of Stute Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
commumication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
‘appropriated by the Legislature or otherwise being made available. In the event funds arc not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
t of the fiscal year for which funding has.not been appropriated or otherwise mado available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be mado after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To."

{8. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid.

19. DELIVERY: All quotations are considered freight on board destination (“F.O.B. destination”) unkess
alternate shipping terms are clearly identified in the bid. Vendor's listing of shipping terms that
contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on latc payments.

21, PREFERENCE: Vendor Preference may only be granted upan writlen fequest and caly in accordangce

with the West Virginia Code § SA<3-37 and the West Virginin. Code of Stats Rules. A Resident Vendor
Certification form has been attached heteto to allow Vendor to apply for the preference. Vendor's

Reviged 03042013



07/02/2013 09:57 FAX 304 324 4274 SOUTHERN AIR BLFD do12

12

failure 10 submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly adverfised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(2)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va, CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W, Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made avajlable 1o resident vendars. Preference for a non-resident smal), women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22.9.

23. TAXES: The Vendor shall pay auy applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The Swmitc of West Virginia is exerpt
from federal and state toxes and will not pay or reimbursc such taxes.

24, CANCELLATION: The Purchasing Division Ditector reserves the right to cancel this Contract
immediately upon writwen notice to the vendor if the materials or workmanship supplicd do not conform
1o the specifications contained in the Contract The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Director resesves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIMX: Time is of the essence with regard to all matters of time and performance in this Contract,

27. APPLICABLE LAW: This Contract is governed by and interproted under West Virginia Jaw without
giving effect to ity choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which coutradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
cornply with all applicable law,

29. PREVAILING WAGE: On any contract for. the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor under West Virginia Code §§ 21-5A-1 et seq. and available at
http:fe - £oviadministrative-lay/wagerates/Pa aspx.  Vendor shall be responsible

Revied 03042201]
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3.

’ 32.

33.

. 35.

37.

34,

36.
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requirements are appliceble. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

ARBITRATION: Any references made to arbitration contained in this Contract, Vendor's bid, or in
any American Ingtitute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect. :

MODIFICATIONS: 7his writing is the parties® final expression of intent. Notwithstanding anything
contsined in this Contract to the contrary, no modification of this Contract shall be binding withowt
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Anoraey General's office (Attorney General approval is as to form only). No Change shall be
implemented by the Vondor until such time as the Vendor receives an approved written change
order from the Purchasing Division, ‘

WAJVER: The failuse of either party to insist upon a strict performence of any of the terms or
provision of this Confract, or to exercise any option, right, or remedy herein contained, shall pot be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy, '
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the wailving party.

SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order fonms, invoices, sales agreements, or
maintensmce agreements, and includes intemet websites or other electronic docuraents. Acccptance or
nse of Vendor's forms does not constitute acceptance of the terms and conditions contained thoreon,

ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General's office (as to form only), and any other govemment agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchascs.

WARRANTY: The Vendor expressly warrants that the goods and/or setvices covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other deseription fumished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material
and worlananship. :

STATE EMPLOYEES: State employces are not permitied to utilize this Contrect for personal vse and
the Vendor is prohibited from permitting ox facilitating the same.

BANKRUPTCY: In the event the Vendor files for bankmuptey protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract withoxllt notice.

Revised 02/04/2013
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) 38. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA

39.

40.

Business Agsociate Addendum (BAA), approved by the Attomey General, is available online at
hup//www,state. wv.ug/admin/puichase/vigdipanhtml and is hereby made part of the agreement
provided that the Agency mects the definition of a Covered entity (45 CRR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor. Additionaily, the HIPAA
Privacy, Security, Enforcement & Breach Notification Final Omnibus Rule was published on January 25,
20G13. It may be viewed online at htip://www.apo. kg/FR-2013-01.25/,

Any organization, that qualifies as the Agency’s Business Assoclate, is expected to be in compliance
with this Final Rule. For those Business Associates entering into contracts with a HIPAA Covered State
Agency between January 25, 2013 and the release of the 2013 WYV State Agency Business Associate
Agreement, or September 23, 2013 (whichever Is earlier), be advised that you will be required to comply
with the 2013 WYV State Agency Business Associate Agreement. For those Business Assoclates with
contracts with a HIPAA Covered State Agency executed prior ta Januvary 25, 2013, be advised that upon
renewal or modification, you will be required to comply with the 2013 WV State Agency Business
Associafe Agrecment no later than September 22, 2014,

CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information galned from the Agency,
unless the individun) who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentinlity Policies and Information Security Accountability Requirements, sct
forth in hitp://www.state. wv min/purchase/privac L

DISCLOSURE: Vendor's response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disolosure, Vendor must so indicar
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the geneml bid
information, and subritting the exempt jnformation as part of its bid but in a segregated and clearly
jdentifiable format. Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor's act of marking all or nearly all of {15 bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED, Vendor's act of marking a
bid or any part theteof as “confidential” or “proprietary™ is not snfficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid iz exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for pondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure, Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor.  Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counnsel prior to
bid submission.

Revised 020472013



07/02/2013 09:58 FAX 304 324 4274 SOUTHERN AIR BLFD do1s

41.

42,

43.

44,

15

LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good swanding in 2ccordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Scerctary of
State’s Office, the Wast Virginia Tax Depariment, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities,

ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees 1o cdnvey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in end to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particulpr commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective ot the fime the
purchesing agency tenders the initial payment to Vendor.

VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understending, agreement, or conneotion with any corpocation, firm,
limited fiability company, partnership, person or entity submitting a bid for the saume material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collugion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirely; understands the requirements, ferme and conditions, and other information contained

" herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,

nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency,

The individual signing this bid on bahalf of Vendor certifies that he or she is anthorized by the Vendor
to excoute this bid or any documents related thereto on Vendor's behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, 1o the best of his or her knowledge, the Vendor
has properly registered with any State agenoy that may require registrasion. :

PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services, The Vendor must accept the State of West Virginin's Purchasing Card for payment of all
orders under this Contract unless the box below'is checked,

Vendor is not required to accept the State of West Virginia’s Purchasing Card ss payment for all
( 4
goods and services.

45. VENDOR RELATIONSHIP: The relationship of the Vendor w the State shall be that of an

independent contractor and no principal-agent relationship or cmployer-employee relationship is
contemplated or creafed by this Contract. The Vendor as an independent contractor 1s solely liable for
the acts and omissians of ifs employees and ageats. Vendor sball be responsible for seleoting,

| Revised 00402013
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supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vender, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be

" exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,

withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,

contributions to insurance and pension, or other deferred compensation plans, including but not limited

to, Workers' Compensation and Social Security obligations, licensing fees, efc. and the filing of all

necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the

Stare, and shall provide the State and Agenoy with a defense against any and all claims including, but

not limited to, the forcgoing payments, withholdings, contributions, taxes, Social Security taxes, and,
employer income tax rctums.

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold barmless the State and the

47,

Agency, their officers, and employees fromn and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losscs resulting to any porson or
entity injured or damaged by the Vendor, its officers, employees, or subcontractory by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data uzed under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10n, all Vendors are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000: The affidavit must be submitted prior to
award, but should be submitted with the Vendor's bid. A copy of the Purchasing Affidavit is included
herewith,

48, ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: Thie Contract may be wtilized by

and extends to other agencies, spending units, and political subdivisions of the State of West Virglnia;
county, munijcipal, and other tocal govenment bodies; and school distriets (“Other Government
Entities™). This Contract shall be extended to the eforementioned Other Government Bntities on the
same prices, terms, and conditions as those offered and agreed to in this Contract, If the Veador does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Confract to the Other Government Entities shall not impact or influence the award of this Contract in

ROy manncer,

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have

or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder, Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly
presented in detail to ths Agency.

Revisad 03042013
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50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reporls identified by a checked box below:

[ 1 Such reports as the Agency and/or the Purchasing Division may request. Ruquastud reports maey
include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, cte.

[ ] Quarterly reports detailing the total quantity of parchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Divizion via

email at Mhasigg.ygguisilions@m,guv.

5L BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who bave sccess to sensilive or critical
information to submit to a fingerprint-based state and federsl background inguiry through the state
repusitory. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry.. ~

After the contract for such services has been approved, but before any such employees are perminted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision,

The Stote reserves the right to prohibit a service provider's employees from accegsing sensitive or
critical infonmation or 10 be present at the Capitol complex based upon results addressed from a criminal
background check.

i Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

52. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of ‘the Purchasing Division pursuant to W. Va, Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuantto W. Va. Code § 5A-3-56. As used in this section: ;

u. “State Contract Project” jmeans any ercction or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads o
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001,

b. “Steel Products” means products rolled, formed, shaped, drawn, cxh'*uded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or

Revlsed 030412013
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such operations, from stee) made by the open heath, basic oxygen, electric furnace, Bassemer or
other steel makang process.

[ The: Purchaging Division Director may, in writing, authorize the use of forcign steel products if:

a. The cost for each contract item used does not exceed one teath of one percent (.1%) of the total
confract cost ar two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Dircctor of the Purchesing Division determines that specified stee) materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meel contract requirements.

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
: with W. Va. Code § 5-19-1 et seq, and W, Va. CSR § 148-10-1 et seq. for every contract or
. subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of meachinery or
cquipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, afler the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or stecl products are not
procuced in sufficlent quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or ste<] do not meet the controct specifications. This provision only applies to public
works contracts awarded in an amount more than fiy thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

i The cost of domestic aluminum, glass, or steel products may be noreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for forcign made aluminum, gless, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantjal labor surplus
ares”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unteasonable if the cost is more than thirty percent (30%) of the bid or offered
price: for forcign made aluminum, glass, or steel products.

e i e =

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
. item is a single unit of equipment or machinery mannfactured primarily of aluminum, glass or steel, is
: part of & public works contract and has the sole purpose or of being a permenent part of a single public
: works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that excecd bid or offer prices
i including foreign aluminum, glass or steel products afler application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or stecl products plus the applicable preference. If the reduced bid or offer prices are
madc in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.

Revised Q30472013
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ADDITIONAL TERMS AND CONDITIONS (Canstruction Contracts Quly)

L. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons desiring to
perorm contracting work in this state be licensed. The West Virginia Contractors Licensing Board
is empowered to issue the contractor's license. Applications for a contractor’s license mey be made
by vontacting the West Virginia Division of Labor.

; West Virginia Code § 21-11-11 requires any prospective Vendor to include the contractor’s license
number on its bid. JFailure to include a contractor's license number on the bid shall result in
Vendor’s bid being disqualified. Vendors should jnclude o contractor's license number in the space
provided below.

. Southern Air Inc
Contractor’s Name:

i Contractor’s License No, Wv001545

! The apparent successful Vendor must fumish a copy of Its contractor’s licanse prior to the issnance of
a purchase order/contract.

2. DRUG-FREE WORKPLACE: W. Va. Code § 21-1D-5 provides that any solicitation for a
. public improvement contract requires each Vendor that submits a bid for the work to submit at the
’ samo {ime an affidavit that the Vendor has a written plan for a drug-free workplace policy. To
comply with this law, Vendor must either complete the enclosed drug-free workplace affidavit and
submit the same with its bid or complete a similar affidavit that fulfills all of the requirements of the
applicable code. Failure to submit the signed and notarized drug-free workplace affidavit, or a
similer affidavit that fully complics with the requirements of the applicable code, with the bid shall
result in disqualification of Vendor’s bid,

3. AIA DOCUMENTS: All construction contrcts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by the
AIA A101-2007 and A201-2007 or the A107-2007 documenty, as amended by the Supplementary
Conditions for the State of West Virginio, in addition to the terma and conditions contained herein,

4. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, The

apparent low bidder on a contraot for the construction, alteration, decoration, painting or improvement

, of a néw or existing building or structure valued at more than $500,000.00 shall submit a list of all

’ subcontractors who will perform more than $25,000.00 of work on the project including labor and

; matetials. This provision shall not apply 10 any other construction projects, such as highway, mine
reclamation, water or sewer projects. .

Revised 03042019
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¢. Required Information. The subcontractor list shall contain the following information:

i. Bidder's name

il. Name of each subcontractor

ili. License numberg as required by W. Va. Code § 21-11-1 et. seq.

iv. Notation that no subcontractors will be used if the bidder will perform the work

d. Submission. The cﬁmpleted subcontractor list shall be provided to the Purchasing Division
within one business day of the opening of bids for review. Failure to submit the subcontractor
list within one business day after the deadline for submitting bids shall result in disqualification
of the bid.

¢. Substitution of Subcontractor, Written approval must be obtained from the Purchasing
Division before any subcontractor substitution is permitted. Substitutions are not permifted
unless;

i. The subcontractor listed in the original bid has filed for bankruptey,
ii. *The subcontractor in the origina) bid has been dabarred or suspended; or
ili. The contractor certifies in writing that the subcontractor listed in the original bill fails, is
unable, or refuses to perform his subcontract.

5, GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-29-4, all new
building construction projects of public agenciea that have not entered the schematic design phase prior
to July 1, 2012, or any building consiruction project receiving state grant funds and appropriations,
including public schools, that have not entered the schematic design phase prior to July 1, 2012, shall be
designed and constructed complying with the ICC Internarional Energy Conservation Code, adopted by
the State Fire Commission, and the ANSVASHRAE/IESNA. Standard 90.1-2007: Provided, That if eny
construction project has a commitment of federal funds to pay for a portion of such projest, this
provision shall only apply to the extent such standards are consistent with the federal standards.

Rsvisd 030420613
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REQUEST FOR'QUOTATION 21
GSD136436: Water Source Heat Pumps in Bldg 23.

PECIFICATIONS

PURPOSE AND SCOPE: The Weat Virginia Purchasing Division is soliciting bids on behalf
of Genera!l Services Division to establish a contract to provide and jnstall replacement heat
pumps, repair existing heat pump unit, and repair cooling tower located in Beckley, West
Virginia. This document is intended to supplement information provided in the standard
“Request for Quotation” and «General Terms and Conditions" issued by the Purchasing Division
for thixs projest. Vendors should carefully Oreview all documents.

1. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions,

1.1, “Confract Services” means providing all 1abor, materials and equipment necessary

to replace 2 water source heat pumps and repair 2 existing water source heat pumps in
Building 23.

1.2. “Bid Form" means the pages upon which Vendor should list its proposed price for
the Contract Services. The Bid Form is either included on the last page of this RFQ
or attached hereto as Attachment A.

1.3. “RFQ” means the official request for quotation published by the Purchasing Division
. and jdentified as GED136436. ' _

1.4. “Agency Representative” means the person designated by the Director of the
General Services Division as having authority to act on behalf of the General Services
Division.

1.5. “Testing” shall be defined as a function test upon the completion of ordered sexvices
to ensure equipment is returned to normal operating mode or to determine if
additional repairs are required.

2. QUALIFICATIONS: Vendor ahall have the following minimum qualifications:

2.1. The Vendor must provide refexences for at least three (3) distinct contracts
documnenting the successful completion of repair and warranty services of the
type specified in the enclosed bid specifications (use Attachment A).
References should include the name, location of the building in addition to the

_ npme, address and telephone number of A contact person with the building’s
owner familiar with the worle

2.2. Work under this Contract may only be performed by a mechanic who has first
provided documentation of certifications and or licensure for the following:

22.1 Flectricians-WV Master Electricians License
2.22 Plumbers- WV Master Plumbers License

223 HVAC-EPA 608 Certification and Apprentice Centification or Completion
of HVAC Vocational Program prior 10 January 1, 2006.
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REQUEST FOR QUOTATION
GSD136436: Water Source Heat Pumps in Bldg 23,

3. MANDATORY REQUIREMENTS:

3.1 Mandatory Contract Services Requirements and Deliverables: Contract Services
_must meet or exceed the mandatory requirements listed below.

311

3.1.2

3.13

3.14

Replace existing water source heat pump: Located in room 223, unit
#B23HP-10, McQuay model# CCHO30AMEFS. Unit shall:

3.1.1.1 Be aceiling concealed water unit

3.1.1.2 Have astraight discharge

3.1.1.3 Be 208-230/60/3 Voits

3.1.1.4 Have controls compatible with Tracer Summit,
3.1.1.5 30,000 BTU cooling, 36,000 BTU heating

Replace exinting water source heat pump: Located in room 201, nnit
#B23HP-12, McQuay model#f CCH042AMFE. Unit ghall;

3,1.2.1 Be a ceiling concealed water unit

3.1.2.2 WHave an end discharge

3.1.2.3 Be 208-230/60/3 Volts

3.1.2.4 Have controls compatible with Tracer Summit,
31,25 43,000 BTU cooling, 50,000 BTU heating

Repair water source heat pump: Location: Room 230, unit B23HP-9,
MODEL GEHP024- (Instalied NBW July 2011) Symptom:

3131 Troubleshoot problem per OEM (original equipment manufacturer)
instructions, Symptom: High head pressure trips unit off-- canse unknown.
3,1.3.2 Repair per OBM instructions for access and rebuild.

3.1.3.3 Rebwn unit to normal operation

Troubleshoot and vepair cooling tower: Baltimore Aircoil Cooling
Tower, Mode! F1733KM 896000017P, installed February 2004.

3.1.4.1 Replace cooling tower float switch assembly including valve amms '

and ball

3.14.2 Replace rusted, internat feed water piping

3.1.4.3 Adjust for proper water level .

3.1.4.4 Repair per OEM) instructions for access and rebuild
3.1.4.5 Return unit to normal operation

3.1.5 State of West Virginia retains salvage

3.1.6 Copiractor shall update existing Tracer system with new unit information.

22
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GSD136436: Water Source Heat Pumps in Bldg 23.

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agency with a
purchase price for the Contract Services. The Contract shall be awarded to the
Vendor that provides the Contract Services meeting the required
specifications for the lowest overall total cost as shown on the Bid Form.

4.2 Bid Form: Vendor should complete the Bid Form (Attachment A) by providing a
lump sum bid for all labor, materlals and necessary equipment needed to complete the
work. The Vendor shall fumish any incidental work, materials, labor and equipment
that are necessary to complete the work, even if such incidental work is not explicitly
included in the contract documents. Vendor should complete the Bid Form in full as
failure to complete the Pricing Page in its entirety may result in Vendor’s bid being
disqualified.

Notwithstanding the foregoing, the Purchasing Division may correct rrors as
it deems appropriate.

5, PERFORMANCE:

5.1 Vendor and Agency shall agree upon a schedule for performance of Contract Services
and Contract Services Deliverables, unless such a schedule is already included herein

by Agency.

5,2 The Vendor shall provide the Agency Project Manager with an overall project
schedule within seventy-fwo (72) hours of Award of the Contract. The proposed
. _ project schedule shall indicate areas to be worked. Where coordination or disruption
! of office workspaces or occupants may be required, provide at least one week’s
' sdvance notice prior to conducting work in those areas, Vendor shall adhere to
* schedule provided and coordinate through the Ageney Project Mauager.

; 8.3 Work shall be conducted as a single project. The wotk schedule shall be reviewed
i and approved by the Agency Project Manager prior to commencement of the work.
' The Vendor shall coordinate the schedule around the Agency’s work requirements.

6. PAYMENT:
6.1 Agency shall pay flat fee as shown on the Bid Form, for all Contract Services
performed and accepted under this Contract. Vendor shall accept payment in
accordance with the payment procedures of the State of West Virginia.

6.2 Invoices shall be submitted for payment (in arrears) and must include the following
information:

6.2.1 Invoice must include invoice date, service dates, FEIN mumber, complete address
of vendor and Master Contract numnbez.

6.2.2 Invoices shall be mailed to the following address:

[@o23
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GSD136436;: Water Source Heat Pumps in Bldg 23.

General Services Division
1900 Kanawha Blvd. E.
Building 1, Room MB-68
Attri; Business Manager
Charleston, WV 25305

6.2.3. Any equipment or materiat contracted for prior to receipt of the signed
purchase order and written Notice to Proceed letier shall be at the Bidder's risk.

. TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel

time, associated with performance of this Contract. Any anticipated mileage or travel costs
may be included in the flat fee or hourly rate listed on Vendor’s bid, but such costs will not
be paid by the Agency sepasately. .

. FACILITIES ACCESS: Performance of Contract Services may require access

cards and/or keys to gain cntrance to Agency’s facilities. In the event that access
cards and/or keys are required:

3.1. Vendor must identify principal service personnel which will be issued access
cards and/or keys to perform service. Vendor shall provide a list of personnel
that includes a copy of their valid driver’s license or other legal identification
and date of birth. Under no circumstances shall personnel be assigned to this
project without first submitting employee information to the General Services
Division and subsequent approval given to the Vendor.

8.2, Vendor will be responsible for controlling cards and keys and will pay
replacement fee, if the cards or keys become lost or stolen.

8.3. Vendor shall notify Agency immediately of any lost, stolen, or missing card or
key.

8.4. Anyone performing under this Contract will be subject (o Agency’s security
protocol and procedures.

8.5. Vendor shall inform all staff of Agency’s secunty protocol and procedures.

3.6. Vendor employees shall carry valid photo ID badges to be worn when
working in the building.

[@o24
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GSD136436: Water Source Heat Pumps in Bldg 23."

9. VENDOR DEFAULT:
! - 9.1 The following shall be considered a vendor default under this Contract,

9.1.1. Failure to perform Contract Services in accordance with the requirements
contained herein,

9.1.2. Failure to comply with other specifications and requirements contained
herein.

: 9.1.3. Failure to comply with any laws, rules, and ordinances applicable to the
! Contract Services provided under this Contract,

9.1.4. Failure to remedy deficient performance upon request,
9.2, The following remedies shall be available to Agency up'on default.

9.2.1. Cancellation of the Contract. .
9.2.2. Cancellation of one or more releass orders issued under this Contract.
9.2.3. Any other remedies available in law or equity.

10. MTISCELLANEOUS:

10.1. Contract Manager: During its performance of this Contract, Vendor must
designate end maintain a primary contract managet responsible for overzeeing
Vendor's responsibilities under this Contract. The Contract manager must be
available duriog normal business hours to address any customer service or othez
issues related to this Contract, Vendor should list its Contract manager and his or
her contact information below.

Contract Mannger; Tim Lusk
Telephone Number: (304) 324-4272
Fax Number: (304) 3244274
l Email Address: tim, lusk@southern-air.com

10.2. Permits: The Vendor shall procure all necessary permits and lcenses to comply
with all applicable Federal, State, or Municipal laws, along with all regulations, and
ordinances of any regulating body.

19.3. Project Closeout;

10.3.1, Final cleanup shall be completed prior to final inspection.

10.3.2. Veador shall submit warranty documents to Agency Project Manager at
final inspection. ;

! 10.3.3 Pexform final inspection with the Agency Project Manager,
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10.4. Final Inspection: The Final Inspection will be conducted by a Project Manager
from the Agency. Work found to be in accordance with the Contract Documents
will be accepted as complete for final acceptance. Unacceptable work, or work not
in accordance with the Contract Documents shall be removed, replaced, changed or
cleaned a5 required to meet requirements of Contract Documents prior to final
acceptance. Final Acceptance does not waive or releass Vendor to conform to the
Contract Documents.

10,5, Use of Facilitles: Work areas will be limited to those spaces required for access to
the building.

Some interior space may be utilized for temporary (overnight) storage of equipment
and tools. Storage needs can be coordinated with the Agency Project Manages.

Agency facilities shall remain in use during this contract. Vendor shall work with
the Agency Project Manager and Protective Services to coordinate the temporary
access to work areas. Vendor shall minimize disruption to building work areas and
loading dock access.

Vendor shall be permitted reasonable use of building wtilitics including power,
water and sanitary sewage disposal as required for conducting the work. Vendor
shall coordinate the location of service connections or use of receptacles with the
Agency Project Manager to avoid overloading existing circuits,

10,6 Work Reatrictions: Work shall be generally performed inside the existing building
between normal business hours of 7;00 am to 5:00 pm; Monday through Friday,
except state recognized holidays. Weekends may be permitted when pre-arranged
with the Agency Project Manager.

Vendor shall not leave open doors unattended and shall cloge doors when not in use,
This is a non-smoking building. Smoking is not permitted within the building or
near entrances, operable wincdows or outdoor air intakes.

10.7 Parking: No parking is available on the projeot site. Parking in non-designated
areas is not permitted. Parking is the responsibility of the Vendor. With prior
approval, Vendor’s vehicles may be brought on-site for loading & unloading or to
provide equipment necessary for conducting the work. Use of loading dock arcas
or sidewalk arcas for parking is strictly prohibited.

10.8 Codes: All work is to be performed in compliance with applicable Pederal and
State codes including but not limited to the International Building Code,
International Mechanical Code, Life Safety Cade, NEC, OSHA,UL, ANSI, ASMR
and related standards,

10.9 Safety: All applicable local safety and OSHA rules and guidelines shall be met by
the Vendor. Work shall be gubject tp verification and inspection by GSD Safety
representatives. Such verification shall not relieve the Vendor from meeting all
applicable safety regulations nnd inspection by other agencies.

Notify Owner if suspected hazardoug materials are encountered. Any areas
requiring abaterment will be provided by the GSD under separate contract.
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10.10 Hot Work Permit: Vendor shall obtain Owner’s permission prior to performing
any work that requires an open flame, creates sparks, use’s equipment that croates
combustible temperatures, or performs any work that could result in a fire hazard.

. Owner will review work area and issue a ‘Hot Work Permit’ prior to Vendor
commencing work. Note that the Vendor must take proper precautions and may be
required to provide a Fire Watch as a condition of the permit

10.11 Workmanship: Vendor shall complete all work in a neat and workmanlike
manner. All work shall be done using new materials in & manner that meets
commexcial quality standards. Work shall be neat, true, plumb and square as
applicable. Vendor shall verfy all dimensions.

10.12 Warvanty: A one (1) year warranty on labor and materials or the manufacturer’s
-warranty, whichever is greater, are required.

do27

27
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State of West Virpinia General Sarvices Division
Depastment of Administration G5D136438 Bidg 23
Weter Boufce Heat Pumps
D1 : Bid
Bldder's Company Name: Southern Air, Inc.
Bldder's Address; 2655 Lakeside Drive

Lynchburg VA _ 24501

Remittanco Addreas: P_D Box 4205
(If differant)
Lynchburg VA 24502
" Phone Number: (434) 385-6200
Fax Numbor:  (434) 385-9081
Emall Address: ronnie,kidd@southern-air.com

WV Confractor's License Number: ___WV001545

We, the undersigned, having examined the sits and baing familiar with the local
conditions affacting the cout of the work and algo being familiar with the general
conditions to bidders, drawings, and specificationa, hareby proposa to fumish all
matertals, equipment, and labor to complete ali work In a workmanlie manner, as
described in the Bidding Documents.

TOTAL CONTRACT BID (Total to be witten in worde and numbess) -

Twentv One Thousand Nine Hundred Twenty One Dollars

(s 21,921.00 ]
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State of West Virginia General Servicas Division
Department of Administration ' GSD136436 Bkdg 23
Water Source Heat Pumps
Referencos

Reference Name:  "Yomind County WV Schools - Mr. Jeff Brewer

Position: - Diveator of Facilities

Address: PO Box- 69, Pineville, WV 24874

Telephone Number: _30-.732.6262

Project Name: ‘Multiple School Facility Projecta & gervice
Project Description: Mechanical & Electrical

" Reference Name: Concoxd University - Mr. Gerry Vonville

Position: Director of Facilities
Address: PO JBox 1000, Athens, WV 24712
Telephone Number, 304 3845266

iject Name: Multiple Campus Projects

PI"Oj&G‘t Description: Mechanical & Electrical

Reforerice Name: WV PHER - M. Greg Nicholson

Position: Co0

Address: One Davis Square, Suite 100, Char 01
Telephone Number: 304.256.6600

Project Name:! Multiple Facilities

Project Descriplion: Mechanical Upgxaden
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CERTIFICATION AND SIGNATURE RAGE

By signing below, 1 certify that [ have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other infoxmation contained hetein: that | am submitting this bid or proposal for
review and consideration; that [ am authorized by the bidder to execute this bid or pny documents related
thereto on bidder’s behalf that I ava authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration. )

Southern Air Inc

(Company)
s
(Mdithorized Signatusé) e

Ronald G. Kidd, Jr. President
(Representative Name, Title)

(434) 385-6200 (434) 385-9081
(Phone Number) (Fax Number)
6/25/13

(Date)

Revined 03/042013
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ADDENDUM ACKNOWLED GEMENT.EORM
SOLICITATION NO,/G90136438

Instructions: Please acknowledge receipt of alf addenda issued with this solicitation by completing this
. addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: [ hereby acknowledge receipt of the following addénda and have made the
necesssry revisions to my proposal, plans and/or gpecification, etc.

(Check the box next to each addendum received)

[ ] Addendum No. ] [ ] Addendum No.6
[).q Addendum No. 2 [ ] Addendum No.7
[ 1 Addendum No.3 [ ] Addendum No.8
[ 1 Addendum No.4 ( ] Addendum No.9

[ ] Addendum No.. 5 { ] Addendum No.10

I understand that failure to confiem the receipt of addenda may be cause for rejection of this bid. I
further undestand thet any verbal represemtation made or assumed fo be made during any oral
discussion held between Vendor's representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Southern Air, Inc..

Company
4_4/ A. /9%
AnthorizedGighature
Ronald G. Kidd,Jr. President
6/25/13
Date

NOTR: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Revised 03042013
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RFaNo. GSD136436

STATE OF WEST VIRGINIA
Purchasing Divigion

PURCHASING AFFIDAVIT

MANDATE;: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the atate or any
af Its pollilcel subdivislons to any vendor or prospeciive vendor when he vendor or prospeciive vendor or a related party
(o the vondor or prospeciive vender is a dettor and: (1) the debt owed is an amount greater then o thousand dallars n
he aggregele; or (2) Lthe debtor Js In employer defaull

EXCEPTION: The prohiblipn Bisted sbove dops nol apply whare i vandor has contested a0y tax adminlelered pursuant o
chapter efeven of the W. Va. Code, workers' compenzation pramlum, parmit fap or environmentnl fes or assassmant and
tha maller has not become final or where the vondor has entered Into a paymant plan or agrooment and the vendor ks nol
in default of any of the provisions of auch plan or agreement.

DEFINITIONS:

“Dabt” means eny nasassment, premlum, penalty, find, tax or other amount of monesy owed Ia the state or any of lis
political subdivisions because of a judgment, fine, permit violation, licenso ansosament, dofaultod workers'
compensation prerium, psnaity or other assessment presently delinquant or due and required to be pald Io the stata
or any of Its politeal subdivisions, Including any nterast or additional panallles accrued thereon.

“Employer default” meana having an outelanding balence or lability 1 the old fund of Lo the unlnsyred employers’
fund or being in policy dofaull, as dofinod in W. Va. Code § 23-2¢0-2, fallure ta melnlaln mandatory workers'
compensolion cavarage, or (allure o fully meet its obligations as a werkars' compaensation selldnsured employer. An
employer 18 not In employar defautt if it has entersd Into a repayment egreament with the Insuronce Commisatonar
and romains in compliance with the abligations under the repayment agrsement.

“Aelatod party” means a party, whether an Individual, corporatlon, parinership, association, lifrdled llsblity company
ot any olher form or business association of othat entity whalsoever, related to any vendor by. bleod, mamiage,
ovwmarship or contract through which the party has a rolatienahip of ownerzhip or other Interoat with the vendor go that
the party wifl actually or by effect recsive or contral @ pordon af the beneflt, profit or othar connsidemtion from
performanca of a vandor conlract with the party receiving an amount that meete or exceed five percent of tho total
contrac amount,

AFFIRMATION: By =lgning thls form, the vendor's authorlzad signar affirme and acknowledges under penalty of
law for falte sweering (W. Va. Godo §61-5-3) that neither vendor ner any related party owo a debt ax defined
above and that nelther vendor nor auy related party are ln employer dafmull ax dafinad above, unioas the dabt or

- employer defaultia permitted under tha exception above.

WITNESS THE FOLLOWING SIGNATURE:
Vendora Name: Southern Air, Inc.,

7 1 =
Authorized Signature: M , g.% Date: 6/25/13

Rdnald G. Kidd, J%/ President

Smeof __Virginia . s,
%}Jm Sf Lynchburg  towit

Taken, subscribed, and sworn to bufora me this 23 dayof __June ,2013

My Commission.explres ___March 31 2016

AFEIX SEAL HERE NOTARY PUBLIC (i ) L ( a/l:l[%\

Uy,
\“‘éﬁ W Mag'tt, Putchising Affdsvit (Rovssd 07/01/2012)
A .‘)‘-, .

\‘ $-- 3

32
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF Virginia

City of
coun%vor Lyunchburg , TO-WIT!

ILRonald G. Kidd, Jr._, after being first duly swom, depose and
state as follows:

1. I am an employee of Southern Air, Inc. ; and,
(Company Name)

2. I do hereby attest that Sonthern Air,  Tnc
(Company Name)

i maintains a valid written drug free workplace policy and that such
P . poficy Is In compliance with West Virginfa Coda §21-1D~5.

The above statements are sworn' to under the penalty of perjury.
Southern Air, Inc.

(Company Nampn)
By: -
ona . “Ridd;—Jr.

Title: President

Date: 6/25/13

Taken, subscribed and sworn to before me this _25  day of __June :

“mueyc,qrnmission expires _ March 31, 2016

\‘\\\\\ET.!T M‘? ‘04 k
K ?\.-"' N l',
S oy Oyt £ Makr

N I (Notary fublic)

*

Qb o :

%".’% UB (S AERIDAVIT MUST B BMITTED WETH THE BE LiM
2, i @ ANS i {1k
5 R (N DRISOIBALTCLCA TLON O

o My Lo OAYIT WIT 3ID.SHEA
5‘4[‘]. NTE ] X sl nfa\! 5

DO W A A NN & i

Rev March 2009

@033

33
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State of West Virginia

PURCHASING DIVISION

_Construction Bid Submission Review Form

This list has been provided for informational purposes only and is not lo be construed es a complote list of
request for quotation ar bidding requirements for any Individuel canstruction project, This lst does not and
cannat include every Hem, mistake or aversight thal could cauge a contractor's bid to be diaqualified. Rather,
this list is infended to draw aftention to some of the maost common problems thst the Purchasing Division
encounters in the bidding process for construction projects. All potertia! bldders must read the request for
quotation, all addiffenal documents, and afl Instructions relating therefo (‘Bid Documents?) In thelr entirefy fo
Idenilfy the actual request for quotation and bidding requlremonts. Fatlure to read fhe Bid Docurments in their
entirefy and comply with the stated requirements contalned thersin may result in bid disquafification.

1
2
3
4
5,
B
7
8
9
1

S -

oobw

Errors That Shall Be Reason for Immediate Bid Disqualification

. Failure 1o attend a mandatory pre-bid meeting

Fallure to sign the bid
Fallure to supply West Virginla contractor's ficense # on bld

. Failure to supply a signed drug free workplace affidavit with the bid

Failure to supply a valid bid bond or other surety approved by the State of West Virginla

. Feilure to mesl any mandatory requirement of the RFQ

Failure to acknowledge recolpt of Addenda (enly if stipulated as mandatory)
Failure to submit bid prior to the bid opaning date and ime
Fedaral debarment

0.State of West Virginia debarment or suspansion

Errors that May Be Reasgon for Bid Disqualification
Before Contract Award

Uncontested debt to the State exceading $1,000.00 (must be curad priar to award)

Wake)rs‘ Compensation or Unamployment Compensation delinquency (must be cured priof to
award

Not registered as a vendor wilh the State (must be cured prior 10 award)

Failure fo obtain required bonds and/or insurance

Fallure to provide the sub-contractor listing within 1 business day of bid opening.

Failure 1o use the provided RFQ form (only if stipulatod as mandatory).

e e e et T P P G- D gur e
WV-75 Construction Bid Submlssian Heviaw Form Created Juna 18,2012
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¢, Purchasing Division353

Agen
REQ.P.OU_GSD136436
GIP BOND
KNOW ALL MEN 0¥ THEBE PRESENTS, Thatwo, the undersigned, _Southern Air, Inc. .
or 2655 Lakeside Drive, Lynchburg, VA 24501 a9 Piiespal, ana_Hartford Accldent and Indemnity
Companyq One Hartford Plaza, Hartford, CT 061 3§carporstion orpanized and enistiag under the laws of ihe Stutaor__
Connecticul  yan e principat oftios in e Cily of __Hartford . 80 Burety. aro hetd and sy botind unp the S

of Waat \irg'nia, 8 Obilges, In the petal aum of FiVeBT.UEF cent of Amount ¢ 5% of Bid ) for ¢ve payment ofwaleh,
vroll and Jruly to bo mntio, we [oimtly sl asyerally Bind oumelven, aur heits, administators, exscutrs, bucoqiecs and asdins,

The Condillon of Jha albve obligation ks seh Hat wherean the Prindpal haa submited o the Purchesing Saction of tha

af Adminjatmlion a cartain bl ar poposal, aitached neielo and moge a paA el © anter Into & contragt in wWifihg for
WV RFQ GSD136436 Beckley, WV Department of Administration

NOW THEREFORE,

(n) aoid bld shol be mejestad, of )

{b) 1f onid bid ghall be nocepbed and te Prineipal sheh entex into a canyract in aceondanca with the bid of preposal etlached
hereto and shan fumlsh ery uther bands At suwnes required by tha bid ot propasdl, and shall in o ummeamswm o
agrement crealed by fha socoptince of sald bid, thon this abligation shall be rull and vold, othervioe this obligution ahul remaln b full
feyee and oflet, Il 1s expraagly understood and egradt fal the llablily of te Suraty for any and all gialms henaurdder shall, In no avend,
mxhed ho penal amount of tes obligalton as herd!n ewmlad,

The Buraly, for the value recaived, horeby sipulatos,ony agntes thit the obligationd of sald Surely and it bond ehall be In no
wm( impaireds or-a by ary exiangton of the time within vileh the Obligos may ng;p! puch bld, any eald Burety dosa harehy
walva nofles of any such extenslon,

INVATNESS WHERBOF, Principal ang Surety have hareunlo sel thelr bands and seala, and éuch of izm a8 are extpozations

have cairsed el comporate peals to e aifined Nerevrto and (hase presenta to be sigied by {felr preper officdts, Ws
250 gay of June 2013

Southern Ailr, Inc.
(Name of Principal)

o, e SR
£ AT Peipa R porata Soo

e = '-"-’f: By,
P LE (rdust ha P Ronald G, Kidd Jr
2 Vice Rragitent)

President

-

'
-) :.

PR
e

Gurﬂv Corporats Seal Hartford Accident and Indemnity Company

(Nama of Sur
Ny )&%Mp
Faot

Altomay-i
IMPORTANT t d ‘oo ) Theresa S. Stump, Ak’lomey—ln-Fac&
- Surety exgeuting pends must bo fitanand in West Vinghiln o teananot nusety (hiu i
(Must bo affbxod, o powor of atamey Must bo attached, i m rangy, Ralsgi Gorpantto daale
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i Direct Inquirles/Claims to:

'POWER OF ATTORNEY  ™eirore

Hartford, Connecticut 06165
call: 888-266-3488 or fax; B60-767-5836

KNOW ALL PERSONS BY THESE PRESENTS THAT: gaency Code: 14-730214 (MC), 14-730836, 14-731912

‘II Hartford Fire Insurance Company, a corporation duly organized under the laws of the Slale of Connecticut

I:)Q Hartford Casualty Insurance Company, u corporation duly organized under the Taws of the Stule of Indisna

E Hartford Accident and Indemnity Company, a corporation duly organized under the laws of the State of Connecticut
[:[ Hartford Underwriters Ingsuranca Company, a corporation duly organized under the luwy of the State of Connceticut
|: Twin City Fire Insurance Company, a corporation duly organized under the laws of the State of Indiana

[:I Hartford Insurance Company of lllinols, a corporation duly orgunized under the laws of the State of llinvis

I:I Hartford Insurance Company of the Midwest, a corporation duly organized under the laws of the Stule of Indiany
[:I Hartford Insurance Company of the Southeast, u corporation duly organized under the laws of the State of Florida

having their home offica in Hartford, Connecticut, (herelnafter collectively refarrad to as tha "Companles”) do hereby make, constitute and sppolnt, up to the
amount of unlimited:
Tracy L. Carlile, Chris James, Chriati Hoin of Franklin TN, Robert M. Coon, Susan F. Waslbrook, Linda P, Greanway of Greensboro NC,
Windy Lovelady of Rafelgh NC, Lalimer Willlams, Tambti Doby af Charlotte NC, E. Bruce Wilsie, Theresa S. Stump, Deanns W. Sparks,
Sherrle B. Den'son, Malthew D. Kerr Ill, Vickie H. Bibes, Bathany Murphy of Roanoke VA, R. Hutcheson Maucike Jr., Mike Philhower,
Slacey W. Hall, Naney L. Adams, James J. Roberts Il of Richmond VA, William B. San Soucis, Joanna M. Carson,
Lindsey M. DaJarnetle, Slephen B. Dolin, Cary A. McFadden, Cara Brown of Lynchburg VA
their true and lawful Attornuy(s)-in-Fact, each in Iheir separate capacity if more than one is named abovs, lo slgn lts nama as surety(les) only as definesated
above by &, and to execuis, seal and acknowledge any and all bonds, undertakings, contracts and other written instruments in the nature thereof, on behalf
of the Companies in their business of guaranteaing tha fidelity of persons, guaranteging the performance of contracts.and executing or guaranteeing bonds
and undertakings requlred or permitted in any aclions or proceedings allowad by law.
In Witness Wharaof, and as authorized by a Resolution of the Board of Directors of the Companies on 10/1/98, 9/19/00, 7/21/03, 1/22/04, 3/1/07,
B8/1/09 or 8/1/12 the Companies have caused thesa presents 10 ba slaned by its Vice Presldent and Its corporate seals to be hereto affixed, duly attested by
Its Asslstant Secretary. Further, pursuant to Resolution of the Board of Directors of the Companies, the Companies hereby unambiguously affirm that they
are and will be bound by any machanically applled slgnatures applied 1o thls Power of Attorney.

2istanl SeGtary

STATE OF CONNECTICUT
} SS Hartford

COIINTY OF HARTFORD

On this fifteenth day of March, 2013, before me personally came Gary W. Stumper, to me known, who being by me duly sworn, did dep_ose
and say: that (s)he residas In the County of Hartford, State of Connecticut; that (s)he Is the Vica President of the Companies, the corporations
describad in and which exaecuted the abova instrument; that (s)he knows the seals of the said corporations; that the seals afiixed to the said
instrument are such corporate seals; that they were so affixed by authoerily of the Boards of Directors of sald corporations and that (s)he signed

his/har name thereto by lilie authority.
Kathleen T, Mayl;m'd ?

Notary Public
CERTIFICATE My Comunission Expires July 31, 2016

|, the undersigned, Asgistant Vice President of the Companies, DO HEREBY CERTIFY that the above and foregoing s a true and correct
copy of lhe.Power of Attarney execuiled by said Companies, which is still in full force effective as of m Q—, a 5"/ a O / 5
Signed and sealed at the City of Hartford,




