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1. REVIEW DOCUMENTS THOROUGHLY: The attached documients contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will

result in bid disqualification.
3. PREBID MEETING: The item identified below shall apply to this Solicitation.
D A pre-bid meeting will not be held prior to bid opening.

m A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

A MANDATORY PRE-BID meeting will be held at the following place and time:
August 15, 2013 at 10:00 am

Department of Motor Vehicles
5707 MacCorkle Ave., S.E., Ste 200
Charleston, WV 25317

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid meeting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing. Additionally, the person attending
the pre-bid meeting should include the Vendor’s E-Mail address, phone number, and Fax number on
the attendance sheet. It is the Vendor’s responsibility to locate the attendance sheet and provide
the required
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information. ~ Failure to complete the attendance sheet as required may result in disqualification of
Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are pi'e!iminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding.

Question Submission Deadline: August 20, 2013

Connie Oswald

2019 Washington Street, East
Charleston, WV 25305
Fax: 304-558-3970

Email:Connie.S.Oswald@wv.gov

Submit Questions to:

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing

Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130

Revised 07/25/2013



The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:
SEALED BID
BUYER:
SOLICITATION NO.:
BID OPENING DATE:
BID OPENING TIME:
FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for

proposal as follows:
BID TYPE: Technical
Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when

time stamped by the official Purchasing Division time clock.

; ; . September 4, 2013 at 1:30 pm
Bid Opening Date and Time:

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.
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1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General's office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 *Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc.
as context requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the
entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

Term Contract

Revised 07/25/2013

Initial Contract Term: This Contract becomes effective on
Upon Award
and extends for a period of  One (1) year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited to Two (2) successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Release Order Limitations: In the event that this contract permits release orders, a release
order may only be issued during the time this Contract is in effect. Any release order issued
within one year of the expiration of this Contract shall be effective for one year from the date
the release order is issued. No release order may be extended beyond one year after this
Contract has expired.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice to
proceed and must be completed within days.



D One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract

extend for more than one fiscal year.

U Other: See attached.

4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less

than the quantities shown.

D Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

DI Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

D One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid

disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time

Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.
Revised 07/25/2013
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BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of . The performance bond must be
issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business

checks are not acceptable.

L)

CJ
0
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MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

WORKERS’ COMPENSATION INSURANCE; The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall list the state as a certificate holder:

Commercial General Liability Insurance:
or more.

Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amount of the Contract.

OoQoo oo
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

L]
(]
(]
L]

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

10. ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount
‘ for

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to
pursue any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

14, REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
1 of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.
19. DELIVERY: All quotations are considered freight on board destination (“F.O.B. destination™) unless
alternate shipping terms are clearly identified in the bid.  Vendor’s listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21. PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor’s
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24. CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code

of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor  under  West Virginia Code §§ 21-5A-1 et seq. and available at

http://www.sos.wv.gov/administrative-law/wagerates/Pages/default.aspx. ~Vendor shall be responsible

for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

31. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

32. WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and

signed by the waiving party.

33. SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

34. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material
and workmanship.

36. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

37. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.
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38. [RESERVED]

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set

forth in http://www.state.wv.us/admin/purchase/privacy/default.html.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format. Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to

bid submission.

41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
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purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

45. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,

supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers” Compensation and Social Security obligations, licensing fees, efc. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the
State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns.

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
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by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

47. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing A ffidavit is included

herewith.

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in

any manner.

49. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly

presented in detail to the Agency.

50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, etc.

D Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via

email at purchasing.requisitions@wv.gov.

51. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical

information to submit to a fingerprint-based state and federal background inquiry through the state
Revised 07/25/2013



17

repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

52. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va. Code § 5A-3-56. As used in this section:

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or

such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:

a. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the total
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to

meet contract requirements.

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
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with W. Va. Code § 5-19-1 et seq, and W. Va. CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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REQUEST FOR QUOTATION
RFQ DMV140008

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the West Virginia Division of Motor Vehicles to establish an open-end contract
for the printing of Cut Sheet Titles, Regular Titles, Non-Repairable Titles, Secure Power

of Attorney and TMS5 Reassignment Forns.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and

Conditions.

2.1 “Contract Item” or “Contract Items® means the list of items identified in Section
3, Subsection | below.

2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals
attached hereto as Exhibit A and used to evaluate the RFQ.

2.3 “RFQ” means the official request for quotation published by the Purchasing
Division and identified as DMV 140008.

2.4 “DMV?® means the West Virginia Division of Motor Vehicles.

2.5 “UV” means Ultraviolet.

2.6 “PMS?” refers to Pantone Matching System Color Chart.

2.7 “CF” means Coded Front.

2.8 “CFB” means Coded Front and Back

2.9 “TM-5" AKA Reassignment Supplement, please see attached sample.

2.10 “WVURDA” mentioned in exhibit B means West Virginia Uniform Records
Disclosure Act found in West Virginia Code 17A-2A-1 et Seq.

2.11 “PII” means Personally Identifiable Information and is defined as information that

can be used on ifs own or with other information to identify, contact, or locate a
single person, or to identify an individual in context.

Revised 10/18/2012
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3. GENERAL REQUIREMENTS:

3.1 Contract Items and Mandatory Requirements: Vendor shall provide
Agency with the Contract Items listed below on an open-end and continuing
basis. Contract Items must meet or exceed the mandatory requirements as

shown below.

3.1.1 Specifications For

Revised 10/18/2012

Cut-Sheet West Virginia
Certificate of Title Forms:

Size: 87 x 117, 1 part, cut-sheet.

Must be compatible with [BM 3800 laser printers, IBM 4630
printers and Lexmark duplex laser printers.

Estimated annual usage 200,000. Estimate only not order quantity.

The following paper and printing specifications must be strictly
adhered to.

Paper Specifications:

Must be Portal’s white 24LB. cylinder mould paper, or equivalent
with three dimensional multi-tonal watermark in a continuous
pattern, standard “‘eagle design” is acceptable. There must also be
a “security thread” of micro printed polyester embedded in paper
that is continuously printed with security text, and fluoresces
blue/white under UV Light. Paper is also to be coated front and
back with toner anchorage to enhance laser printing quality,

Paper must have chemical sensitization in sheet that will exhibit
marked chemical reaction (in the form of various stains) to thwart
falsification of the document through the use of chemical
eradicators. Protection to be afforded from those chemicals that
are classified according to the following families: polar solvents,
a-polar solvents, acids, oxidizing agents, strong bases, and weak
bases,

Paper must also have security fibers of visible blue and visible
fluorescent yellow/green that can be seen under UV Light,
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3.1.2

Revised 10/18/2012

Printing Specifications:

Form must have consecutive number in one position using heat-
resistant, fluorescent red ink, and E-13B font numbers. See
provided example. No missing numbers allowed.

Pantograph on face and back of form must be a Securescan or
equivalent pantograph that completely “drops out” when imaged
on the West Virginia DMV’s optical imaging system scanners,
Bell & Howell Copyscan 8000-Spectrum. This feature has a
disguised “VOID” in the pantograph if form is copied, and this
feature and the pantograph must not be visible when scanned into
the DMV’s optical disk storage system.

There must also be a logo line or micro line of print in the first lien
release section on the face of the form above “signature of person
or officer”. This appears as a signature line, but actually is a
printed line, “West Virginia DMV” repeating full width of line.
This can only be seen when magnified.

The back of the form must contain a Safetybloc, or equivalent
security feature in the odometer reading boxes to deter any
erasures or alteration of data written in these boxes. The
Safetybloc, or equivalent feature, must have micro printing in gray
ink reading “State of West Virginia” in a step and repeat pattern.

Vendor must enclose sample paper and compatible scanner
pantograph for review by DMV personnel upon request.

Packaging Requirements:

Forms are to be packed 2,000 per carton. No missing numbers,
overage or shortage will be tolerated. Beginning and ending
numbers must be listed on each carton, Carton must be sealed with
printed security tape to deter tampering with sealed cartons.

Specifications For
West Virginia Non-Repairable
Motor Vehicle/Boat Certificate:

Size: 9 x 117, I part continuous feed, 2" strip off margins left
and right,
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Must be compatible with IBM 3800 laser printers, IBM 4630 4
printers and Lexmark duplex laser printers.

Estimated annual usage: 5,000. Estimate only not order quantity.

The following paper and printing specifications must be stiictly
adhered to.

Paper Specifications:

Must be Portal’s white 24LB. cylinder mould paper, or equivalent
with three dimensional multi-tonal watermark in a continuous
pattern, standard “‘eagle design” is acceptable. There must also be
a “security thread” of micro printed polyester embedded in paper
that is continuously printed with security text, and fluoresces
blue/white under UV Light. Paper is also to be coated front and
back with toner anchorage to enhance laser printing quality.

Paper must have chemical sensitization in sheet that will exhibit
marked chemical reaction (in the form of various stains) to thwart
falsification of the document through the use of chemical
eradicators, Protection to be afforded from those chemicals that
are classified according to the following families: polar solvents,
acids, oxidizing agents, strong bases, and weak bases.

Paper must also have security fibers of visible blue and visible
fluorescent yellow/green that can be seen under UV Light.

Printing Specifications:

Form must have consecutive number in one position using heat-
resistant, fluorescent red ink, and E-13B font numbers. See
provided example. No missing numbers allowed.

Face ink is to be in PMS222 red and Securescan or equivalent
approved heat resistant inks. Backer ink and composition is to be a
step and repeat diagonal pattern over the entire back of the
document reading “Non-Repairable Motor Vehicle/Boat”.

Pantograph on the face of the form must be a Securescan or
equivalent pantograph that completely “drops out” when imaged
on the West Virginia DMV’s optical imaging system scanners,
Bell & Howell Copyscan 8000-Spectrum. This feature has a
disguised “VOID" in the pantograph if form is copied, and this
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3.13

Revised 10/18/2012

feature and the pantograph must not be visible when scanned into
the DMV’s optical disk storage system.

Vendor must enclose sample paper and compatible scanner
pantograph for review by DMV personnel upon request.

Packaging Requirements:

Forms are to be packed 2,000 per carton. No missing numbers,
overage or shortage will be tolerated. Beginning and ending
numbers must be listed on each carton. Carton must be sealed with
printed security tape to deter tampering with sealed cartons.

Specifications For
West Virginia Certificate of Title Forms:

Size: 9'%"x [1”, 1 part continuous feed, 2" strip off margins left
and right.

Must be compatible with IBM 3800 laser printers, IBM 4630
printers and Lexmark duplex laser printers.

Estimated annual usage-800,000. Estimate only not order quantity.
Orders are usually placed 2 times per year; 400,000 each order.

The following paper and printing specifications must be strictly
adhered to.

Paper Specifications:

Must be Portal’s white 24LB. cylinder mould paper, or equivalent
with three dimensional multi-tonal watermark in a continuous
pattern, standard “eagle design” is acceptable. There must also be
a “‘security thread” of micro printed polyester embedded in paper
that is continuously printed with security text, and fluoresces
blue/white under UV Light. Paper is also to be coated front and
back with toner anchorage to enhance laser printing quality.

Paper must have chemical sensitization in sheet that will exhibit
marked chemical reaction (in the form of various stains) to thwart
falsification of the document through the use of chemical
eradicators. Protection to be afforded from those chemicals that
are classified according to the following families: polar solvents,
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a-polar solvents, acids, oxidizing agents, strong bases, and weak
bases.

Paper must also have security fibers of visible blue and visible
fluorescent yellow/green that can be seen under UV Light.

Printing Specifications:

Form must have consecutive number in one position using heat-
resistant, fluorescent red ink, and E-13B font numbers. See
provided example. No missing numbers allowed.

Pantograph on the face of the form must be a Securescan or
equivalent pantograph that completely “drops out” when imaged
on the West Virginia DMV’s optical imaging system scanners,
Bell & Howell Copyscan 8000-Spectrum. This feature has a
disguised “VOID” in the pantograph if form is copied, and this
feature and the pantograph must not be visible when scanned into
the DMV’s optical disk storage system.

There must also be a logo line or micro line of print in the first lien
release section on the face of the form above “signature of person
or officer”. This appears as a signature line, but actually is a
printed line, “West Virginia DMV” repeating full width of line.
This can be seen only when magnified.

The back of the form must contain a Safetybloc, or equivalent
security feature in the odometer reading boxes to deter any
erasures or alteration of data written in these boxes. The
Safetybloc, or equivalent feature, must have micro printing in gray
ink reading *“State of West Virginia” in a step and repeat pattern.

Vendor must enclose sample paper and compatible scanner
pantograph for review by DMV personnel upon request,

Packaging Requirements:

Forms are to be packed 2,000 per carton. No missing numbers,
overage or shortage will be tolerated. Beginning and ending
numbers must be listed on each carton. Carton must be sealed with
printed security tape to deter tampering with sealed cartons.
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3.1.4 Specifications For
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West Virginia Secure Power Of Attorney Forms:

Size: 8" x 11 5/8” of bound set construction, 5 parts carbon
interleaved & carbonless construction in same set.

Estimated annual usage-75,000 estimate only; not ordered at one
time.

The following specifications must be strictly adhered to:

Part 1: white, 24LB. Recycled conservator with Fourdrinier
“linked chain design” watermark imbedded in the sheet.

Part 2: white, 24LB. Recycled conservator with Fourdrinier
“linked chain design” watermark imbedded in the sheet.

Part 3: white, 19LB. Self-contained coated-back
Part 4: white, 14.5LB. CFB
Part 5: white, 13LB. CF

Additional Specifications:

Form shall contain a red ink clear through consecutive number on
all parts. See provided example. No missing numbers allowed.
All printing is in PMS 287 blue, with parts | and 2 same copy, and
parts 3, 4, and 5 same copy except marginal words on each part.

Parts 1 and 2 must contain a security pantograph with the word
“yOID” hidden in the pantograph, becoming visible when the
document is reproduced on a copier. Paper must contain a genuine
watermark imbedded in paper, and 2 warning band to not accept
this document unless the watermark is visible when held to light to
view; must be printed on the document. Paper must also have full
chemical reactivity ensuring that any chemical alteration of the
form will be immediately signaled by discoloration of the sheet
when applied to either side of sheet, Paper must also have
embedded overt and covert fibers that are impossible to reproduce

on a copier. The covert fibers can only be viewed under UV Light.

Forms are to be packaged 500 per carton, wrapped 50 sets per
package with beginning and ending numbers on each package and
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outer cartons. Cartons must be sealed with printed security tape to
deter any tampering with sealed cartons.

Vendor must enclose sample paper and compatible scanner
pantograph for review by DMV personnel upon request.

3.1.5 Specifications for West Virginia TM-5

Reassignment Supplements:
Size: 8 14”7 x 117, | part cut-sheet
Estimated annual usage 200,000. Estimate only not order quantity.

The following paper and printing specifications must be strictly
adhered to.

Paper must be 24 LB. security paper and must include the
following features: Fourdrinier watermark in paper, including
chemical sensitivity, toner retention and invisible security fibers.

Other requirements: face inks must be 287 blue and black, with
“VOID" security pantograph. No backer printing,

Consecutive numbering: must be penetrating black to red ink
consecutive numbering. Please see provided example. No missing
numbers allowed.

Vendor must enclose sample of Fourdrinier watermark paper,
compatible scanner pantograph and all security features listed
above for review by DMV personnel upon request.

3.2 Manufacturing Security:

Revised 10/18/2012

I. Must have armed guard service 24 hours per day, 7 days
per week.
2. Secured manufacturing area must be provided and

monitored by armed guard.

3. Photo film and plates are to be in a locked safe(s) in the
pre-press area.
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4. All used plates are to be mutilated or destroyed and
returned to DMV when contract is complete, or as directed by the
DMV,

5. All quality control samples and docket materials must be
voided, logged and filed in a locked safe(s) and returned to DMV
when contract is complete, or as directed by the DMV,

6. WYV DMV personnel or their assigns may, at any time
during the contract, at their own expense, visit vendor’s
manufacturing facility to confirm that security requirements are
being met.

4, CONTRACT AWARD:

4.1

4.2

Contract Award: The Contract is intended to provide Agencies with a
purchase price on all Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract Items meeling the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

Pricing Pages: Vendor should complete the Pricing Page by entering the
unit price per thousand and multiplying by the estimated quantity to provide
an extended price. Vendor shall then total all items to obtain the grand total.
Vendor should complete the Pricing Page in their entirety as failure to do so
may result in Vendor’s bids being disqualified.

The Pricing Pages contain a list of the Contract Items and estimated
purchase volume. The estimated purchase volume for each item represents
the approximate volume of anticipated purchases only. No future use of the
Contract or any individual item is guaranteed or implied.

Notwithstanding the foregoing, the Purchasing Division may correct errors
at its discretion. Vendor should type or electronically enter the information
into the Pricing Pages to prevent errors in the evaluation. The Pricing Pages
were created as a Microsoft Excel document and Vendor can request an
electronic copy for bid purposes by sending an email request to the
following address:

Connie Oswald, Senior Buyer

(304) 558-2157

Connie S. Oswald@wv.gov

Revised 10/18/2012
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5. ORDERING AND PAYMENT:

5.1 Ordering: Vendor shall accept orders by regular mail, facsimile, e-mail, or any
other written forms of communication. Vendor may, but is not required to, accept
on-line orders through a secure internet ordering portal/website. If Vendor has the
ability to accept on-line orders, it should include in its response a brief description
of how Agencies may utilize the on-line ordering system. Any on-line ordering
system must have the capability to restrict prices and available items to conform to
the Catalog originally submitted with this RFQ. Vendor shall ensure that its on-
line ordering system is properly secured prior to processing Agency orders on-line.

5.2 Payment: Vendor shall accept payment in accordance with the payment
procedures of the State of West Virginia.

6. DELIVERY AND RETURN:

6.1 Delivery Time: Vendor shall deliver standard orders within Fifteen (15) working
days after orders are received. Vendor shall deliver emergency orders within Five
(5) working day(s) after orders are received. Vendor shall ship all orders in
accordance with the above schedule and shall not hold orders until a minimum

delivery quantity is met,

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if orders will be delayed for any reason. Any delay in delivery that could
cause harm to an Agency will be grounds for cancellation of the delayed order,
and/or obtaining the items ordered from a third party.

Any Agency seeking to obtain items from a third party under this provision must
first obtain approval of the Purchasing Division.

6.3 Delivery Payment/Risk of Loss: Standard order delivery shall be F.O.B.
destination to the Agency’s location. Vendor shall include the cost of standard
order delivery charges in its bid pricing/discount and is not permitted to charge the
Agency separately for such delivery. The Agency will pay delivery charges on all
emergency orders provided that Vendor invoices those delivery costs as a separate
charge with the original freight bill attached to the invoice.

6.4 Return of Unacceptable Items: If the Agency deems the Contract Items to be

Revised 10/18/2012
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6.5

unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the
return within five (5) days of being notified that items are unacceptable, or permit
the Agency to arrange for the return and reimburse Agency for delivery expenses.
If the original packaging cannot be utilized for the return, Vendor will supply the
Agency with appropriate return packaging upon request.  All returns of
unacceptable items shall be F.O.B. the Agency’s location. The returned product
shall either be replaced, or the Agency shall receive a full credit or refund for the
purchase price, at the Agency’s discretion.

Return Due to Agency Error: Items ordered in error by the Agency will be
returned for credit within 30 days of receipt, F.0.B. Vendor’s location. Vendor
shall not charge a restocking fee if returned products are in a resalable condition.
Items shall be deemed to be in a resalable condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor’s customary restocking fee or 5% of the total invoiced
value of the returned items.

7. MISCELLANEOUS:

7.1

7.2

7.3

7.4

No Substitutions: Vendor shall supply only Contract Items submitted in response
to the RFQ unless a contract modification is approved in accordance with the
provisions contained in this Contract.

Vendor Supply: Vendor must carry sufficient inventory of the Contract Items
being offered to fulfill its obligations under this Contract. By signing its bid,
Vendor certifies that it can supply the Contract Items contained in its bid response.

Reports: Vendor shall provide quarterly reports and annual summaries to the
Agency showing the Agency’s items purchased, quantities of items purchased, and
total dollar value of the items purchased. Vendor shall also provide reports, upon
request, showing the items purchased during the term of this Contract, the quantity
purchased for each of those items, and the total value of purchases for each of those
items. Failure to supply such reports may be grounds for cancellation of this

Contract.

Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or

her contact information below.

Revised 10/18/2012
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REQUEST FOR QUOTATION
RFQ DMV140008

Revised 10/18/2012

Contract Manager: /% Jg,p / J. p 435

Telephone Number: 304~ 78 V— 44 7.3
Fax Number: J04 — 78 7— 6298

Email Address: fchae ) R0SS @ Frd.Com
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EXHIBITB

The Vendor understands that this Agreement requires access to Personally Identifiable
Information or P11 found within the WVDMV’s records. Personally Identifiable
Information includes any information that can identify a person including, but not limited
to the name, address, social security number, driver’s license number, date of birth,
photograph, computerized image, telephone number, medical information or disability
information of any person or organization found in DMV records.

The Vendor understands that any PII obtained from the WVDMV'’s records are subject to
the federal Driver Privacy Protection Act and the West Virginia Uniform Records
Disclosure Act, hereinafter WVURDA found at West Virginia Code §17A-2A-1 et seq. A
copy of the WVURDA is attached and made a part of this Agreement.

The Vendor and its employees, agents, contractors, subcontractors, assigns and heirs
agree to read the WVURDA and all personnel who will have access to the WVDMV’s
records must sign a Confidentiality Agreement prior to access to PII found within the
WVDMYV'’s records. Failure to comply with this provision may aftect deadlines required
by the Vendor. The Vendor agrees that failure to submit Confidentiality Agreements
from all Vendor users of the WVDMV's records constitutes a breach of the Agreement
and the WVDMYV may terminate the Agreement without consequence to WVDMYV on
that basis. To complete the Confidentiality Agreement, the Division’s Privacy Program
must be reviewed by each user. Copies of the Division’s Privacy Policy and the
Confidentiality Agreement are attached and are made part of this Agreement.

The Vendor hereby agrees that it will only access P11 as required to perform its duties
under the Agreement. The Vendor understands that it is required to secure the PII that it
accesses as part of this Agreement and to ensure that it is not accessed by unauthorized
individuals, released to any other persons, companies or entities.

The Vendor agrees to keep all personal and non personal information accessed from
testing applicants and WVDMYV confidential and protected from intentional and

unintentional disclosure;,

The Vendor acknowledges that authorized access or transactions provide no right to
possession or ownership by the Vendor to the WVDMV’s data records or to the records

of the testing applicants at any time;

The Vendor shall not access or retain any data submitted by testing applicants or by the
WVDMYV for any reason other than the information that it is required to retain under this

Agreement in its transaction logs;

The Vendor will ensure that it does not aggregate information or create any databases to
information which it has access, including WVDMV’s data and data submitted by testing
applicants for the purposes of building comprehensive data records or for any other

purpose;




The Vendor will take all reasonable precautions to protect against unautherized access or
release of WVDMYV data records, confidential records or confidential information in its
custody;

The Vendor will follow the notification requirement if it discovers that information or
services provided under this Agreement have been disclosed or are being used in
violation of the federal Driver Privacy Protection Act, the West Virginia Records
Disclosure Act, the federal Privacy Act of 1974 or any other state or federal laws. The
Vendor shall also immediately notify the WVDMYV within 24 hours by tclephone at
304.558.2723 and by facsimile machine at 304.558.1987 as well as the West Virginia
Office of Technology at 304.558.9966 or 877.558.9966 if it discovers that personal
information provided under this Agreement have been disclosed or are being used
in violation of the Agreement, or state or federal laws;
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Exhibit A Pricing Page
RFQ: DMV140008
loption [item Description Unit Price Estimated Extended Price
per thousand Quantity
A |81/2x11, 1Part Cut-Sheet Title| /'75.30 200,000 35 440. 00
19 1/2 x 11, 1 Part Continuous Non- 4
B [Repairable Title /79.20 50000 996,00 |
C [91/2x11, 1 Part Continuous Title 5 ?_ 40 800,000{)77 & 29, 20
81/2 x 11 5/8, 5 Part Interleaved
D  [Secure Power of Attorney /é [.R0 75,000{ /2 0%0.00
8 1/2 x 11, 1 part cut-sheet TM-5 :
E  |Reassignment Supplements \34 .90 100,000 3 ¢ 90,00 |
| Gmndﬁnm1/7ijéz,oaj

The quantities listed above are for evalutation purposes only of the solicitation, and shall not

imply a guarantee of the amount purchased.

.

YA

(A

LR

£,
i

Signature

[0/ (hprinae o Sz 307

Dbie22 £ ¥ 2 @M«?/

Company Name

Hokgiawe L)y I5S2¢

Address

03/o3 /)3

Date

304~ 757-4L473

Phone

344~ 787~ 245

Fax

Michelo o5s @ rrd. cou

Email
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FOR DIVISION USE ONLY DEPARTMENT OF TRANSPORTATION
DIVISION OF MOTOR VEHICLES
R N T E

CLASS

|_pese -
[V Tl A S -
LN D i

EXP DATE

LN S Ao W R ST N2 B N2 R P S A LR B A A 7 O PR S k AA  s ( (N Sy A

The Divison of Motor Velicles of West Viginio cerlifies that pusuant to on application under ooth ond in subslance prescribed by the lows of
West VMiginia ond filed with sald Division, tho applicont, whose name and address first hereinbelow appear, hos been registered i the office of
soid Dividen a3 the lawfyl owner of the vehidafboal hereinaller described, or is olhervase enfiled o hove said vehicly/boal registered in the name of said
opplicant, thal is to soy:

A i

A,

IMAKE/BODY I’\"EM! VEHICLE /BOAT

PREVIOUS 1ITLE
RODEL IDENTIFICATION NO. HUABER

il S0id Divison further cerifies that from said vesified applicalion it oppeois the above described vehiclesboal is subject to fthe lien ond encumbrence
deseribed bielow, ond none ather, thot is 1o say:

FIRST LIEN " RELEASE

Nome and moil address of Ferholder Ts Fen fully po'd, sotlifizd ond released on

173 the day of .20 b I

Namao of Lizaholder

Signafure of person or officer

taken, subscribed ond sworn to before me this the doy of - e

Motory Public '
My ission expires on doyof 20__ 'k
SECOND LIEN RELEASE ' ]

4 Mana and wal address of Teahelder s ben Ty poid, sofistizd ond refeased on
o this the day of .20

Nomie of Uzaholder

Signature of peison or officer

taken, subscribed ond sworn lo before me this the day of

Motary Public
My commission explres on

Witness the carporale nome of the Division of
Malor Vehiclss of West Virginia and the seol of soid
Division the day of year set bencath the nome of
the epplicant in the Certificate,

WY—81L3 70486

DIVISION OF MOTOR YEHICLES

S T T . o iy meie UQ

HOTRA AHIEAGLEWATER M ARKIWHOTDRIOMIGHTRTOMV [EW



COMPLETE N BLUE OR BLACK INKK ONLY
Federal and State law requires that you state the mileage in connection with the transfer of ownership. Failure to cony

or providing a faise slatement may resu!t m fines and/or imprisonment.
z [OfEiE) ]

: NASBIGNMENTE 2 LH AT E D RATT L B S A e 1 o S S S T SR e
The undersigned hereby cerlifies lhat for the sate pnce herein staled the vehicle/boal described in lhis e has been lansterred to the lollowing printed name and addr
Faie Price § leda n & Ir.al Cosl § lsu Tax S

Name of Purchaser Address

"l certify to the best of my knowledge that the odometer reading is he aclual inileage of the vehicle unless one of the following statements is checked:”

l lNo ek DAUTIONERS 1. The mileage staled is in excess [m_ 2. The odomeler reading is nol the aclual milsago.
Tenths, ; E of its machanical fienits. WARNING -OCOMETER DISCREPANCY
Signature(s) of Seller(s) / Deals, Printot Nanse(s) of Set'er(s) / Deator Dealer's

Ceriilicale Mo.

Dale of Sale

| XF
“Tam aware of the above odomeler cerliication mads by [ha selier.”

. 3\;!1ﬁ.rdlr19: S ADpHoE O MUISENOF
Prinled Nama(s) of Buyor(sy BES{anEdUREss e NanaAndAddr
O P CHESERADRBATS AU

Sianalure(s) of Buyar(s):

The undersigned dealer hereby certifies thal the vahicla/bond described in this tille has been ransfored fo the following prisded pams and address:
Name of Purchaser Adchiess

“ cerlily to the best of my knowledge thal the odometer reading is the aclual mileage of the vehicle unless ane of the following statements is checkeo:

SALTION) 1. Tha mileage slated is in excess 2. The odomeler reading is nol the actual mittage,
I [N enlhsl ';fﬁé; "fi{%&{‘: of ils mechanical finils. VARNING “ODOMETER DISCREFANCY
Signatue: Dealar/Agent: i Printed Mame of Dealer/Agant: Dealor's Date of Salo

‘ Cerlilicale No.
%3 ; o
“Lam aware of the above odameter cerlification inade by the seller”

Signature(s) of Buyer(s):

Printed Name(s) of Buyar(s):

iy

The undarsigned dealer hereby cerlilies thal the vehicto/boal doscribad in this litle has boon transfermed to the faltowing printed name and address:
Mame of Purchaser Address

] cermy to the best of iny knowledge that the edomeler reading is the actual mileage of the vehicls unless one of the lellowing statements is checked:”

' IN I FEAD Cﬁmé}g'm L 1. The milcaga staled is in excess l I? The cdometer reading is not e actual miteage.
et Tenths u}Lg“ 5}‘5“5 QU _1 ol its mechanical limits. " VARMING - ODOMETER DISCREPANGY
! Signature Dealer/ Agent: Prinled Mame of Dealar/Agonl: Dealor's Dale of Sale
; - Certilicate Mo

“Lam aware of the above odometer cerlilication made by tie seller,”
ignature(s) of Buyar(s): Printed Hame(s) of Buyer(s):

ding printed name and addoss;

Tz undersigned dealer hereby certifies that the velicla/boat described in this tille hag been lransferred to the fol 0y
IName of Purchaser Address q

nfa,ss one of the {olloyving statements is checked:”

AUTIONE 2. The odomeler reading is nol the actual mileoge.
[ lTenmsJ "*‘fﬁ?mfi‘éf?f)ﬁ‘h VARG OUORE PR DISCREPANCY

Dealer's Date of Sale

ignature Dealar/Agent.
4 Carlificale Mo,

“Lam aware of the abovo odomeler eorlilication mada by the sefler”

(CieditAlnwed only on vehicos/Hoals regstared m VOV And Tax K6 Goen pald Gy appscTiy

s Mt 2 o,
Description of vehic'afbeat Iradedin:{ i et Vil Bo. Tz o
2. Make Year ViRl Titke Ho,

iggg;s‘gﬁléoda %%‘aies exchangad or T Vour o, e

NHG :;:mmmmnum‘aﬂmnm

Amount 5 Kind Lienho'der

Date of Lien

entaread Ry and entliy as b s ta SOp T G o Certh: ot of Tit +)

2

o ef Buyeifs) to be

ISHAANCE $ST DE 17 Eﬁ’!’(‘J ViHEN APP@.LCAHON 1S RECEIVED.
Eftoctne {ata of basance Pricy

Frem T

Hame ¢ tvserae Compacy

L e I LU

Al
FOTHE TILE READS AND. SIGHATURES OF BOFH GHRERS MUST APPEAR

& berchy cerldy under poraty of periury, o fase sareving 21 the slaboments mes fe heres are bus o 3 ottect 0 o Load ¢ my kaswled o aid |
Eansturele) of Bu,ers)

Hana of Rpord

oryrss Policy huwbar

) (] [
NO ADDITIONAL HE-ASSIGNMENTS PERMITTED




™5 STATE OF WEST VIRGINIA
1-92 DIVISION OF MOTOR VEHICLES wyv 739805
REASSIGNMENT SUPPLEMENT

FEDERAL AND STATE law requires you fo state the mileage in cannection with the transfer-of awnership. Failure to complete the
required information or providing false statemesnts may resull in fines and / or imprisonment. ;

NOTICE (A) This form is for use by licensed West Virginia motor vehicle dealers upon dealer's transler where ali assignments on

the certificate of origin have been completed and also with non-comforming West Virginia and oul-of-slate titles,

(B} Individuals or non-icensed dealers cannot use this form,

(C) Each reassignment shall be in successive order and shali mot be valid umil compieted in full.

(D) Not to be used with the new West Virginia conforming title.

(E} @nly_two () reassignmenis perpitted. When the second reassignment is completed to dealer. a West Virginia dealer
tite must be obtained

(F) A copy of this reassignment must be kept by the -dealer showing the -odometer discipstire. (5 Years)

LEGAL NOTICE: ANY ALTERATION OR ERASURE VOIDS THE ASSIGNMENT.

MAKE g MODEL VEAR BODY VEHIGLE IDENTIFIGATION HUMBER
(1) EASSE&&MENT BY LICENSED WEST ViFlGlNlA DEALER

The undersigned hereby cedifies that the vehicle described in this title has been
transterred 1o the foliowing PRINTED name and address:

NAME OF PURCHASER:
ADDRESS:
WITH WARRANTY TO Bt FREE OF ALL ENCUMBRANGES EXCEPT AS FOLLOWS:

LIEN 1IN FAVOR OF: : i AMOUNT: §
LIENHOLDER'S ADDRESS:

1 cerify to the best of my knowledge that the odometer reading is the actual mileage of the
vehicle unless one of the following statements is checked:

~

';‘E@Nms ~— 1. THE MILEAGE STATED 18, IN Eg(cess OF ITS MECHANICAL LIMITS,
— 2. THE ODOMETER BEAD@K DT TE ACTUAL MILEAGE.
WAR i

DEALER NUMBER: _
DATE OF SALE:

" SIGNATURE OF DEALER: _ (0
PRINTED NAME OF DEALER: .
DEALER'S ADDRESS:
BUYER'S SIGNATURE(S): _(X]
| BUYER'S PRINTED NAMES):

(2) REASSIGNMENT BY LICENSED WEST VIRGINIA DEALER

The undersigned hereby certifies that the vehicie described in this title has been
transferred 1o the foffowing PRINTED name and address:

MAME OF PURGHASER:
ADDRESS:
WITH WARRANTY TO BE FREE OF ALL ENCUMBRANGES EXCEPT AS FOLLOWS:

LIEN-IN FAVOR OF: " AMOUNT:  §
| LIENHOLDER'S ADDRESS:

1 cartily to the best of my khowledge that the odometer reading is the actual mileage of the
vehicle unless one of the following statements is checked:

?gNTHS . THE MILEAGE STATED IS IN EXCESS OF ITS MECHANICAL LIMITS.
e 2. THE ODOMETER READING IS NOT THE ACTUAL MILEAGE.
WARNING: DDOMETER DISCREPANCY
- SIGNATURE OF DEALER: __{X) DEALER NUMBER:
PRINTED NAME OF DEALER: . DATE OF SALE:

DEALER'S ADDRESS: _
BUYER'S SIGNATURE(S) (%)
BUYER'S PRINTED NAME(S):

THIS FOGRM 18 NOT VALID UNLESS ATFAOHED TO THE ORIGINAL MANUFAGTURER'S STATEMENT OF ORIGIN OR
TITLE THAT 1T SUPPLEMENTS. ORIGINAL GNLY!



06/2013 DEPARTMENT OF TRANSPORTATION
DIVISION OF MOTOR VEHICLES

2R nn—,,f

ES

NON-REPAIRABLE MOTOR VEHICLE / BOAT CERTIFICATE.
Lz\ REATOSHEIT B e B RETOL E FIVRA B o @ RTCEIUHICIT AT B a1 R S TN

4 The Division of Motor Vehicle; of Wiest Viginio cediiies that pussuani fo on  opplicalion under coth and in substance prescibed by the laws of
West Viginio and  diled wih :oid Oivision  the applicanl, whose nome and  address Brst hersinbelow appear, has bean segistered i the office of
said Division o5 the luwinl owner of fhe vehide/boai hereinofter  described.  The vehicle described balow hos  been declored o foial foss - not to E
be ratifled - parfs only. y

MAKE/BODY TEAR VEHICLE/BOAT WEIGHT/LENGTH TILE by TinE
MODEL IDENTIFICATION NO. 4 MNUMBER R%ER

FIRST ASSIGNMENT OF CERTIFICATE (PARTS ONLY)
The undersigned hereby certifies that the vehiclefboat described in this certificate has been transferred fo the following printed name and address:

f‘\ﬁd ress

Name of Purchaser

Dale of Sale

Signature of Selers): Printed NAma(s) o Selers) §

L2).

on fust Nat
| Printed Narme(s) of Buyer(s): y And Addtrgs

Signature of Huyar(s):
=)

SECOND ASSIGNMENT OF CERTIFICATE (PAHTS ONLY)
4 The undersigned deater hereby certifies that the vehiciefoat described in this ceriificale has been transfened%a lité followiﬂg pfimed name and atidress:
Name of Purchaser

Signature of Seller(s):

x)

Signature of Buyer(s}: Printed Name(s) of Buyer(s):

(6]

N N-HEPA!RABLE PARTS ONLY

Wilness  the copotale name  of  the Division of
Motor Vehicles of West Virginin ond the seal of said
Division the day of year st beneoth the nome of
the applicant in the Cedificole.

DIVISION OF MOTOR VERICLES

WIS TR Bea R AR B
{ DO HOT ACCERT THIS CER’l’lH(ﬁ‘{E UH!.ESS IT CONTAINS AN EAGLE WATERMARK. HOLD TO LIGHT TO VIEW.
DO HOT ACCEPT CERTIFICATE SHOWING ANY ERASURES, ALTERATIONS OR MUTLATIONS:




- jQS:.DJYEé‘QﬁE.SéQM_, DEPARTMENT

R N T E

CLASS

LICENSE #

EXP. DATE m&ﬂg
DLORID #

Fi L e S TR By R L

The Division of Motor Vehicles of Waest Virginic cerifies that purcvant to on coplication wnder eoth and i substance preseribed hy the laws of
West Virginia and flled with said Division. the applicon’. whose nome and address first bersin below oppeor, hos been registered in the office of
said Division as the lowful owner of the vehicie/boot herain ofier deceribed, or is otherwise entiflad 1o nove sold vehicle/boat teglsiated in the name of scid
¥ applicant, thof is 1o say:

FBNE/REDY | YEAR VEHICLE/BOAT WEGHT/LENGTR | YHLE FREVIGUS YV
MOBEL JOENTIREATION HO. st NOMEER

Said Division further cerifies thal from soid verified opplication it appears the above described vehicie/boal is subject to the lien and encvmbrance
described below, and none other, that is to say:

FIRST LIEN RELEASE

Namg and mail address of lianholder This Len Rully paid, satishied and releosad on

this the day of 20

Mome o Lienholder

Signoture of perion o officer

tuken, subseribed and swom to bafore mie ihis the day of TR | S

Notary Fubbe
My commiszion expires on day of 20,
SECOND LIEN RELEASE
Name ond mail oddress of lienholder This lieii fuily paid, satisfied and releated an

this the day of .20

Name of Uenholder

Sigeoture of person or officer

taken, subscribed and sworn to belore me this the day of. i T <lo I

Notory Public
My

EROIES O

Witness the corporate name of the
Division of Mator Vehides of West
Virginia and the seal of soid Division
the day of the year set beneath the
nome of the applicant in the
Certificate.

DIVISION OF MOTOR VEHICLES

I’
W S A e WK Bl K B

Dé NCT kCCEP;f THIS TITLE UNLESS IF CONTAINS AN EAGLE WATERMARK. HOLD 7O LIGHT TO VIEW.

] i T e i
A L pet T i i N




P, S

b
/ SECURE POWER OF ATTORNEY WVPA 780255 §
B WARNING! This Form May Be Used Only When Title Is Physica_l!x Held By Lienholder Or When Title Has Been Lost. This Form [ig
@ Must Be Submitted To The State By The Person Exercising Power(s) Of Attomey. Failure To Do So May Result In Fines And/Or Imprisonment. |

“

) VEHICLE DESCRIPTION i
: Year Make Modetl Body Type Vehicle {dentification Number 5‘
R L e S A S e [
\ PART A. Power of Attorney to Disclose Mileage ’.j
i Federal and State law require that you state the mileage upon transfer of ownership. f
Igf Failure to complete or providing a false statement may result in fines and/or imprisoriment. l‘%
A k (transferor's name, Print), appoint ; (transferee’s/ ;1}
g" dealership name, Printj as my attorney-in-fact, to sign all papers and documents required to secure West Virginia Title and to disciose
“ the mileage on the title for the vehicle described above, exactly as stated in my following disclosure.
) I state that the odometernow reads . (no tenths) miles and, to the best of my knowledge, that it reflects the actual 4
| mileage unless on of the following statements is checked. 1
1 i | (1) The mileage stated is in excess of its mechanical limits. ;.
"( [ | (2) The odometer reading is NOT the actual mileage. WARNING - ODOMETER DISCREPANCY.
Lf {Transferor's Signature) (Transferee’s Signature) 5,
f (Printed Name) (Printed Name) ' E&l
r:: {Transferor's Street Addrass) ; Transferee’s Street Address .
| : ¥ . 38 2|
(City, State, Zip Code) q by \ (City, State, Zip Code) o
l"’i , R\ 5
¥ (Date of Statement) e ) ol '

& o3, A P : AL A A

PART B. Power of Attorney to Review Title Documents and Acknowliedge Disclosure f !
(Part B is invalid unless Part A has been completed)

k4
{transferee’s name, Print), appoint {transferors ,

| L , _ _
l’ name, Print) as my attorney-in-fact, to sign all papers and documents required 1o secure. West Virginia Title and to sign the milsage
disclosure on the fifle for the vehicle described above, enly if the disclosure is exacily as the discloSure completed below.

5 i

1 e i : : & Al
e {Transferee’s Signature) (Transferee’s Printed Name) iﬁg
¥ ; b
i (Transferee’'s Name, Street Address, City, State, Zip Code)
I Federal and State law require that you state the mileage upon transfer of ownership. A
B Failure-io complete or providing a false statement may resuit in fines and/or imprisonment. |
T A o
izf l, : transferor's/dealership name, Print), state that the odometer now %E
¥, reads (no tenths) miles and, to the best of my knowledge, that it reflects the actual mileage unless one of %,:'
_;j;ff the following statements is cheeked. ?t
2 [ "1 (1) The mileage stated is in excess of its mechanical limits. : o)
’ [___](2) The odometer reading is NOT the actual mileage. WARNING - ODOMETER DISCREPANCY. &‘
- ~ (Fransferor's Signature) (Transferor's Printed Name) ! ]
5 2
;' (Transferor's Street Address) (City, State, Zip Code) #;
S e Ble sl eatementls SR B oo o BEEE L SRS G RN v Ffen 28 AR gl HE E&[
;,J PR, P R P AR R T P L B R Pl e, A I e S A A B P l{,‘
:Er PART C. Certification (To Be Completed When Both Parts A and B Have Been Used) ?
54 ;
"-? E (person exercising above powers of attorney, Print), hereby certify that the mileage | have N

[ disclosed on the title document is consistent with that provided to me in the above power of attorney. Further, upon examination of the |
;j title and any reassignment documents for the vehicle described above, the mileage disclosure | have made on the title pursuant to the 5:.
bl power of attorney is greater than that previously stated on the title and reassignment documents. This certification is not intended to [i§

q‘i create, nor does it create any new or additional liability under Federal or State law. ::‘
M (Signature) ] (Printed Name) gr
I' i “(Sfreet Address) {City, State, Zip Code) B
n ~ (Date of Statement) .

(20l Sl S g

YARNING-DO NOT ACCEPT THIS POWER OF ATTORNEY DOCUMENT WITHOUT NOTING SECURITY WATERMARK; HOLD TO LIGHT TO VERIFY WATERMARK,
B g ¥ WY
DIVISION OF MOTOR VEHICI ES ~ADV



State of West Virginia Solicitation [~ ~wees o PRGE:
Department of Administration DMV140008 1
Purchasing Division
2019 Washington Street East ~___ ADDRESS CORRESPONDENGE TO ATTENTION OF:
Post Office Box 50130
CONNIE OSWALD

wv -

Charleston, 25305-0130 Y04-558-2157

. RFQ COPY
{7 | |DIVISION OF MOTOR VEHICLES
vV s
S| *709023950 Group 03 4
2| RRDonnelley & Sons Co 11317 HANSFORD STREET
Rl 101 Carriage Pt STE 307 0| CHARLESTON, WV
.1 Hurricane, WV 25526 | | 25311 558-0002

DATE PRINTED

08/28/2013 '
BID OPENING DATE: {)9/04_/2013 BID OPENING TIME 1:30PM
LINE coQuanNmTy . fouoe | SATCL remnuMBER. | ummemice o | . AMOUNT -

ADDENDUM NO. 1

1. TO PROVIDE THE MANDATORY PRE-BID SIGN IN SHEETS.
TO PROVIDE THE ADDENDUM ACKNOWLEDGMENT. THIS
DOCUMENT | SHOULD BE|SIGNED & RETURNED WITH YOUR
BID. FAILURE TO SIGN AND RETURN MAY RESULT IN
DISQUALIFICATION OF YOUR BID.

Y
pa=

END OF|ADDENDUM NO. 1

4
MR 7 AR ' ' ey
str«mW I&/ﬁ"' T§§H E- 75 7’ 55;3 DATEa?és/J

323//0'}0 Aecont g ani% —/004 )30 ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'



SOLICITATION NUMBER ; bMV140008
Addendum Number: 01

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:

[ | Modity bid opening date and time
[ | Maodify specifications of product or service being sought

[ | Attachment of vendor questions and responses
[/ | Attachment of pre-bid sign-in sheet
[ | Correction of error

| ] Other

Description of Modification to Solicitation:

1. To provide the mandatory pre-bid sign in sheets.
2. To provide the addendum acknowledgment.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

[

Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



ATTACHMENT A

Revised 6/8/2012



7 b

e, S S

w>

e = }
u, 1 i ¢
o 3 m&
i L ¥ i
| LT ¢ Y
2o { 7 P
O o))

o
M L Ui w L
! £ Pl MY 2y Z 5w
Ol wl ¢ O w 24 b Oliwl = Ol u
LG an) T o =1 <r el 0 il IO
afe ] ou Al | b W ST N IR
i % i N
() 11 .
o
1 :
o
=
I i
) 2

1
i
!
!
=

O
! ti
&4 1 '

¢ Y =

_:‘.“ i :M -

01 ui )
&l -3

.M I

M\J;.; ] .;J b

“ L : I 5 o |

bz > 1 ) m ) |

i 3 m 21 |

o0 i ! = ] “
! | W |

——

2 s b
{4 0 v
a$ ] 5]
2 " o a
£ L L Q &
[ 4 o [&] 2
= C‘ A (] (e (&)




33

Rev. 07/12 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and wil'be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

AZ- Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-

ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of

business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the

ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has

maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately

preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residenis

and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)

years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

____ Bidder Is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above, or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,
Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

l o

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-

dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.
Bidder has been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-

and minority-owned business.
Bidder understands if the Secretary of Revenue determines thata Bidder receiving preference has failed to continue to meet the

requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency

or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true

and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate

changes during the term of the contract, Bidder will notify the PWQ Dividigh in writingimmediately.

gidder. 2 Domcit £ ¥ 2 Spds  CO signed: (7 /ﬁv/ 2z

Date: O ? /f 3 // 3 Title: ) o, 10
‘/ 7




~FQ Ne. DMV140008

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendar or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or fiability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured empioyer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total

contract amount.
AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined

above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: A DoyE }/ a‘Jﬂ#f /’ ﬁﬂfzﬁl// W .,
Authorized Signature: i - %-v Date: 0 '9,/0.3,// 3

v 4

State of L\)&% | A e

County of P v&h\ﬁ/rh , to-wit: /\_f/\

Taken, subscribed, and sworn to before me thi5___/day of SGM ) , 20 _B

-
My Commission expires MM 3I , 20 _L_ (0

OFFICIAL SEAL d . NOTARY PUBLIC ;(QMT)\ W

s&%ﬁﬁég&%&% A 3 Purchasing Affidavit (Revised 07/01/2012)

DONNA M. HARPER
4141 STATE AT. 34
HURRICANE, WV 25528 4
ch 31,2016 §

34
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RTIFIC IGN

By signing below, I certify that I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that I am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

FR Powesicl p Sous Grupwy

(Company) i

AL, fé%y

(Autl{orized Signanu%) oV

M Jw{ 3. foss Suion Aecouwr E.%p.

(Representative Name, Title)

304-787~4673 304~ 157-6285

{Phone Number) (Fax Number)

0?43/ 3

(Daté)

Revised 07/25/2013



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: DMV140008

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

| / ] Addendum No. | [ ] Addendum No.6
[ 1 Addendum No.?2 [ ] Addendum No.7
[ 1 Addendum No.3 [ 1 Addendum No. 8
[ 1 Addendum No. 4 [ 1 Addendum No.9

[ ] Addendum No.5 Addendum No. 10

wr
f——
fam—

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. |
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor's representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

R L Dowweisel +Sows G

LS

7 Authorized Signature

YL/

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing
Revised 6/8/2012
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NQ.; DMV140008

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: Ihereby acknowledge receipt of the following addenda and have made the

necessary revisions to my proposal, plans and/or specification, etc.

(Check the box next to each addendum received)

@ Addendum No. 1 D Addendum No. 6

D Addendum No. 2 [D Addendum No. 7
Addendum No. 3 {D Addendum No. 8
D Addendum No. 4 ,‘.j Addendum No. 9
D Addendum No. 5 | D Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

LK Doy £7 2 Joos CM%’»}V

(/A/}‘Cy

Authorized Signature

09 /o 3/3

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Revised 07/25/2013



RR DONNELLEY 101 Carriage Way, Ste. 307

Hurricane, WV 25526
T: 304.757.6673 F: 304.757.6295
www.rrdonnelley.com

09/03/13

WV DMV
RE: DMV140008, Samples enclosed

Dear Sir or madam,

We have been the incumbent vendor supplying the various Title Documents that are enclosed during
the last contract period under Moore Wallace North America, Inc., a wholly owned subsidiary of RR
Donnelley & Sons Company. Effective January 2013, our parent company, R.R. Donnelley & Sons
Company merged all of their subsidiaries under their corporate name, and we are registered as such
with State Purchasing and the WV Secretary of State’s Office under R. R. Donnelley & Sons Company.

These samples meet or exceed all of the required specifications as outlined in this Solicitation, and are
actual press samples.

AL s

Michael J. Ross
Senior Account Representative



RR Donnelley
Quakertown Plant

FACILITY SECURITY — OVERVIEW
1.  Armed uniformed security officer is present in this facility 24 hours per
day, 7 days per week. The security officers have two-way radio

contact with members of supervision during the work week.

2. All plant exits are monitored by a uniformed security officer through a
centralized alarm and video system.

3. Background clearances and fingerprinting are performed on all employees in
addition to all vendors and subcontractors.

4.  All waste 1s shredded.
5. All used plates are mutilated.
6.  All quality control samples and docket materials are voided.

7. A TV surveillance system monitors the perimeter of the plant, parking areas,
all exits, in addition to the manufacturing and secure warehouse areas.

8.  All doors to the plant are locked with access only to authorized persons having
a swipe card and a personal identification number. The security officers check
1D badges to ensure facility security.

9. All employees wear color photo ID badges which include the coded security level
to which they are allowed admittance.

10. All authorized persons working in, entering, or leaving the secured
manufacturing area are monitored by the security officer.

11. All outside vending and contractor employees are strictly controlled and wear
ID badges.



12,

13.

14.

15.

16.

All visitors are restricted to authorized areas unless appropriate clearances
are obtained for entering a restricted area.

The facility is monitored by an E.T.S. addressable point fire alarm system
with horns, strobes, and water flow indicators. This system is monitored 24 hours a

day, 7 days a week by the security officers.

There are four levels of security within the facility, thus limiting and
controlling access to the high security areas.

Motion sensors are strategically located and linked to the monitoring system.

All cameras are 100% video recorded 24 hours a day, 7 days a week. These
video tapes are archived for six months.



FOR DIVISION USE ONLY

R N T E
CLASS

LICENSE #

MAKE YEAR
EXP DATE

Division of Motor Vehicles of West Virginia cerfifies that pursuant fo on application under cath and in substance prescribed by the laws of
West!\ Virginia, and/filediwith said Division, 'the opplicant, whose name and address first hereinbelow appear, has been registered in the office of
sai vision|as the la wner of the vehicle/bo

nt, thatiis to say: il Wy

' YEAR VEHICLE/BOAT WEIGHT/LENGTH  TITLE PREVIOUS TITLE
IDENTIFICATION NO. NUMBER

Said Division further centifies that from said verified application it appe ehicle/boat 'i$--"'subiect 5 lien and encumbrance

described below, and none other, that is to say:

RELEASE

This lien fully poid, sofisfied and released on
this the

Name of

loken, subscribedlﬂ and sworn to bafol

' ,: % Nulc:y_.{'iib

SECOND LIEN

Name ond mail oddress of lienholder

EAS

iy _p'a'fd, sotisfied ind felease

. ":‘n-nis lien f
this the __ day of

MName of Lienholder

Signature of person or officer

foken, subscribéa‘und sworn fo be

Witness the corporate ng
Motor Vehicles of 'West Virgini
Division the day of yeor set
the applicant in the Certificate.

the seal of 'said
beneath the name of

WVC-34E00OO0ON

i WK BRI 1K B WR B i

DO NOT ACCEPT THIS TITLE UNLESS IT CONTAINS AN EAGLE WATERMARK. HOLD TO LIGHT TO VIEW.

£ Wi gy

v’ &

AT A



COMPLETE IN BLUE OR BLACK INK ONLY

Federal and State law requires that you state the mileage in connection with the transfer of ownership. Failure to complete
or providing a false statement may result in fines and/or imprisonment.

ASSIGNMENT OF CERTIFICATE OF TITLE

The undersigned hereby certifies that for the sale price herein stated the vehicle/boat described in this titie has been transferred to the following prmzed name and address:

rxlei Cost & 15% Tax $

Address

of its mec amcal limits WARNING - ODOMETER DISCREPANCY

*CAUTION:

REAG CARSRGLLY l:] 1. The mileage stated Is in excess 2. The odometer reading is not the actual muleaga
BEFORE YOU

CHECK A BLOCK

Deater-f

Signature(s) of Sefler(s) / Dealer: ‘ >
Certificate N

()
“I am aware of the above odometer certification made by the selle : : ‘ L
k . Warning: This Application Must Not

Signatura(s) of Buyer(s). rinted ) of Buyer(s): ' [ Be Signed Unless The Name And Address
i i i | Of The Purchaser Appears Above

X

Sale Price $

The undersigned dealer hereby certifies that the vehicle/boat described in this title has been transferred to the following printe
Name of Purchaser Address

jelayje ‘ebueys Auy

ol,

l:] 1. The mileage stated is in excess 2. The odometer readin 19 is not the adual malaagé.
of its mechanical limits WARNING - ODOMETER DISCREPANCY
Printed Name of Dealer/Agent: Dealer's Date of Sale

Certificate No.

Printed Name(s) of Buyer(s):

ubisse uo ainseia 1o U

. The mileage stated s in eicess i

“ﬁé‘é’pé%SEEfgb” of its mechanical fimits. WARNING - ODOME
CHECK A BLOCK

Signature Dealer/Agent: Printed Name of Dealer/Agent: Dealer's

2. The odometer readaqPEng Bcits gIgEa]gtAtﬁé \r?aleage

D

of Sale

(X}
“l am aware of the above odometer certification made by the seller.”

Signature(s) of Buyer(s):

[Printed Name(s) of Buyer(s):

Yl PIOA [|IM Wio) Jusw

Si

oy

1. The mileage stated is in excess 2. The odometer reading is no: the actual mueage. ~

e Zi%%gg’*i{ ‘j)b:: D of its mechanical limits. WARNING - ODOMETER DISCREPANCY %
Signature Dealer/Agent. Printed Name of Dealer/Agent: Dealer’'s Date of Sale -

Certficate No.

()
"] am aware of the above adometer certification made by the selle

Signaturels) of Buyer(s):

HIgWNN 31LLL

1.| Make Year ~{ VIN No,
Description of vehicle/boat traded in: {

2.| Make Year VIN No,
ﬁggns'srg?rté%n Poi%m ool Make Year = [VINNo

B

Kind Lienholder

BUYER'S CERTIFICATE OF TITLE

..... iy TG G i il (Name of Buyerls) to be entered legibly and exactly as it Is to appear an new Cerlificate of Titis)

Buyer{s) Name

Address

IF THE TITLE READS "AND° SIGNATURES OF BOTH OWNERS MUST APPEAR

| hereby certify under penalty of perjury, & faise swearing thal the statements made herein are trye and correct fo the best ol my knowledge and belief.”
Signature(s) of Buyer(s)

NO ADDITIONAL RE-ASSIGNMENTS PERMITTED




06/2000 | DEPARTMENT OF TRANSPORTATION
DIVISION OF MOTOR VEHICLES

I B Y NN - el R T N, - N AR R T NS S A TR NN

NON-REPAIFIABLE MOTOR VEHICLE / BOAT CERTIFICATE

has b&sn raglsreted in the o?ﬁce of
besn declared o total loss not lo

nome and address first hereinbelow gppear,
described.  The vehicle described balow has

e opplicant, whose

icle/boat  hereinafier

VEHICLE/BOAT

YEAR WEIGHT/LENGTH TITLE PREVIOUS TITLE
MODEL ; IDENTlEICA ION NO. BER

NUMBER NUM

FIRST ASSIGNMENT OF CERTIFICATE (PARTS ONLY)
The undersigned hereby certifies that the vehicle/boat described in this certificate has been transferred to the following printed name and address:

Address

Printed Name(s) of Seller(s):

-@‘g'namrs of Buyer(s): nted: éme('s)

()

-of Euyér(;):

£ The undersigned dealer hereby certlfles that the vehicle
Mame of Purchaser

Signature of Seller(s): Printed Name(s) of Seller(s): Date of Sale

- Warning This Application Must Not
Printed Name(s) of Buyer(s): Be Sighed Un The Name And Address
Of The Purchaser Appears Above.

NON-REPAIRABLE - PARTS ONLY

Witness the corporate name the *Division

Motor Vehicles of West Virginia. and the seal of said
Division the dqy of
the applicant in'the

WV-00350013

% DO NOT ACCEPT THIS CERTIFICATE UNLESS IT CONTAINS AN EAGLE WATERMARK. HOLD TO LIGHT TO VIEW.
) DO NOT ACCEPT CERTIFICATE SHOWING ANY ERASURES, ALTERATIONS OR MUTILATIONS.



REPAIRABLE o e
CLE/BOAT K ON-REPMRABLE FO0 'y
REPAIRABL MOTOR vEHiCLE/BOAT NOW-REPRIKAIAD Cen
\BLE MOT VEHICLE/BOAT on-nmmm MOTOR VEHICLE/E & |
DTOR VEWICLE/BOAT N-REPAIRABLE MOTOR VEHICLE/BOAT NC+ |
REPAIR OTOR V 1CLE/BOAT non ePAIRABLE MOTOR VE &
\ABLE MOTOR VEHICLE/BOAT NON-REPAL ABLE MQTOR V RICLE/ o
1010 WICLE/BOAT NON REPAIRABLE OTOR VEWICLE/ oht N * |
REPAIRABLE OTOR VEHICLE/BOAT HON-REPAIRA Lg MOTOR VE g |
QRABLE MOTOR VEHICLE/BOAT non-am\mua TOR VEHICLE o
1MOT0 VERICLE/ OAT NON REPAIRABLE MOTOR EHICLE/BOAT |
nEPAIRABLE MOTOR VEHICLE/BOAT NON-REPAIRA {E MOTOR VE &
\RABLE MOTOR VEHICLE/BOAT NON REPAIRABLE OTOR VEHICLE -
MOTOR VEHICLE/BOM NON-REPAIRA \E MOTOR! imcu/ao}
REPMRABLE M TOR VEHICLE/ OAT NO m_'mmi MOTOR VE| ©
AIR ABLE MOTOR VEWICLE/ NON REPAIRABLE MOTOR VEHIC -
'E MOTOR VEHICLE/BOAT NO _REPAIRABLE MOTO VEHICLE/BO)
\BLE MOTOR VEHICLE/BOAT N-REPAIRABLE MOTOR VEHICLE/| ©
REPAIRABLE TOR VEMICLE oAT NON-RE ARABLE MOTOR VE
sLE MOTOR EHICLE/BOAT NON-REPAIR LE MOT VE\\\C\.E/BGE
aABLE MOTOR VEHICLE/ OAT {I-REPAIRABLE WOTOR VEHICE 7o
REPAIRABLE MOTOR VEHICLE/BOAT NON-RE A\RA%E MOTOR VE o
\BLE MOTOR VEHICLE/BOAT NON-REPAIR ¢ MOTOR VE \CLE/B ~
R, ABLE MOT p VEWICLE/BO -REP ABLE MOTO gicy ©
REPAIRABL HICLE/BOAT AIRABLE MOT RVE o
/ABLE MOTO? CLE/BOAT cpMRABLE M YOR VE \CLE/
AIRABLE MOTO VEHICLE/B REPAIRABLE &mm mc1 O
REPAIRABLE WiCLE/BOAT REPAIRABLE MOTOR VE o
RABLE MOTOR \CLE/ nBLE MDTOR HICLE,
oAIRABLE MOT \CLE/BOAT REPAIRABL MOTOR VEH
REPAIRABLE \CLE/ REPAIRABLE MOTOR VE o
\RABLE IOTOR VEHICLE, | pABLE MOTOR VEHICL
=oAIRABLE MOTOR vm\cu/son NON-REPMRA £ MOTOR 3
NOTOR ¥ EMICLE/BOAT NON-REPA QABLE MOTOF «
E/BORT B iRABLE MOTOR VEHIC
- aaATADR “E llg E



TM-5 STATE OF WEST VIRGINIA
1-92 DIVISION OF MOTOR VEHICLES wyv 899967
%  REASSIGNMENT SUPPLEMENT - ST o :

FEDEHAL AND STATE law requires yoirtp- stata the mileage in ‘connection with the transfer of. ownersh;p Fa;iure te campiete the
réquired information or providing false statements may resull in fines.and/ or imprisonment, :

NOTICE (A) This -form is for. use’ by licerised West Virginia :motor vehicle  dealérs upén ‘dealer's transfer where  all assignments on

the centificate of - origin have been completed and also. with nun-conformmg West Virginia and out-of-state fitles.

(B) tndividuals. or nen-licensed dealers cannot use thls form, : .

(C) Each reassignment shall be in" successive order and shall-not be valid “unti compieted in full.

- (D) Not to be used with the new West Virginia confarming title.

(E) Only_two (2) reassignments. parmitted.. When tha second reaSS|gnment is completed fo. deaEer. _a West Virginia deater
title must be obtained.

(F). A copy of this reass;gnmenl must be kept by. the dealer showing the adomeler dsclmsure (5 Years)

LEGAL NOTICE: ANY ALTERATION OR ERASURE VOIDS THE ASSIGNMENT. *

WAKE 3 WODEL VEAR BODY. " [VERIGLE IDENTIFIGATION NUMBER

(1) =7 - _‘ : : : REASSEGNMENT BY L!CENSED WEST vm@mm DEALER

The undefsagﬁed hereby centifies that the vehicle descr“laed in thig: title has been

transferred to the following PRINTED name and address:

NAME OF PURCHASER:
- ADDRESS:
WITH WARRANTY T0 BE FHEE OF ALL ENCUMBRANGES EXCEPT. AS FDLLBWS y

LIEN IN FAVOR OF: ks X 28 e _ AMOUNT: §.

LIENHOLDER'S ADDRESS:

| aemfy to. the best of my knewiec‘ge tha! the: odometer reading is the aclual mﬁeage of the :
| “vehicle unless one of the folfowing  statements is checked:

NE

 renmis — 1. THE MILEAGE STATED IS IN EXCESS OF ITS MECHANIGAL LIMITS.
: — 2. THE ODOMETER READING S NOT THE ACTUAL MILEAGE.
WARNING: ODOMETER DISCREPANCY
SIGNATURE OF DEALER: (X} : B DEALER NUMBER:

PRINTED NAME OF DEAtEﬁ: B - g N SRy R A% Z i DATE OF .SRL"E.'
DEALER'S ADDRESS: : : s i e

BUYER'S SIGNATURE(S): (%)
"BUYER'S PRINTED NAME(S):

(2) REASSIGNMENT BY LICENSED WEST VIRGINIA DEALER

The undersigned hereby certifies that the vehicle described in this titte has been
transferred to the following . PRINTED name and address:

NAME OFf PURCHASER:
ADDRESS:
“WITH WABRANTY TO BE FREE OF ALL ENCUMBRANGES EXCEPT AS FOLLOWS:

LIEN IN FAYOR OF: e : i : : AMOUNT: -~ §
LIENHOLDER'S ADDRESS: '

I' certify to_ the best of ‘my krowledge that the odometer read:mg is the actual mileage of the
vehicle unless. ene of the following statements is  checked:

QSNTHS 2o 1. THE MILEAGE STATED IS IN EXCESS OF ITS MECHANICAL LIMITS.
ey . 2. THE ODOMETER READING. IS .NOT THE: ACTUAL MILEAGE.
- WARNING: GDOMETER DISCREPANCY
SIGNATURE OF DEALER: __(X) : DEALER NUMBER:

PRINTED NAME OF DEALER: DATE OF SALE:
DEALER'S ADDRESS: :
BUYER'S ‘SIGNATURE(S): (X}
BUYER'S PRINTED NAME(S):

THIS FORM 15 NOT VALID UNLESS A'ITACHED TO THE ORIGINAL MANUFACTURER'S STATEMENT OF ORIGIN OR
TITLE THAT IT. SUPPLEMENTS, ORIGINAL ONLY!
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FOR DIVISION USE ONLY DEPAR
D

R N T E
CLASS

LICENSE #

MAKE YEAR
EXP DATE

SSRGS

A A SR R T P R SRR R R N O P R S R T

: The Division of Motor Vehicles of Wesl Virginia certifies that pursuant to on application under oath and in substance prescribed by the laws of
ﬂﬂﬂ'ﬂu\hrg . and filad the opplicant, whose name and oddress first hereinbelow dppear, has been registered in the office of

san w'"' ocat hereinafter described, or is ofherwise enfifled to have said vehicle/boat registered in the name of said

VEHICLE/BOAT
IDENTIFICATION NO.

Said Division further cerfifies thot from said verified appli
described below, and none other, that is fo say:

This lien fully paid, safisfied and releasedion
this the day of / .20

Name and mail address of lienholder

Signature of persan or officer

Witness  the ccrpdrute n
Motor Vehicles of Mast Virginia!
Division the day of year set beneath the name of
the applicant in'| i

DIVISION OF MOTOR VEHICLES



COMPLETE IN BLUE OR BLACK INK ONLY [ ] )
Federal and State law requires that you state the mileage in connection with the transfer of ownership. Failure to compl
or providing a false statement may result in fines and/or imprisonment.
ASSIGNMENT OF GERTIFICATE OF TITLE
The undersigned hereby certifies thal for the sale pnce herein stated the vehicle/boat described in this title has been transferred to the following printed name and addra

Sale Pnce 3 g 1 ]Net Cost $ : ’5% Tax $

- A Add'ress

1. The mileage stated is in excess 2. The odometer readu}gEtsH %ﬁs ?ﬁ E«'?Pq:\tr{?é {}maag@

F‘E“"FLQEEF“L” of its mechanical flimits. WARNING - ODOME
CHELK A BLOCK i

Dealer's
Certificate No.

Signature(s) of Seffer(s) / Dealer:

)
“| am aware of the above odometer certification made by the sell

. & : Warning: This Application Must Not
Signature(s) of Buyer(s): ted ¢ ro ! Be Signed Unless The Name And Addre
e " 1 Of The Purchaser Appears Above

Name of Purchaser

"I certify to the best of my knowledge that the odometer reading is the actual mileage of the vehicle unless one of the foilowang statements Is chec d

;} R 1. The mileage stated is in excess 2. The odometer reading is not the actual mileage.
‘{Tenths oBEFORE OU of its mechanical limits. WARNING - ODOMETER DISCREPANCY
Printed Name of Dealer/Agent: Dealer's ) Date of Saie
Certificate No.
1 J

Printed Name(s) of Buyer(s):

Name of Purchaser

he ag

“] certify to the best of my knowledge that the odometer reading is: age of the vehrc[a unless one of the followmg statements is checkﬁd
‘ pug 1. The mileaga stated is in gxopss i 2. The odometer reading is not the actual mileage.
ii'lTenths “”Pr"””““‘ of its mechanical limits. WARNING - ODGMETER DISCREPANGY

CHECK A BLOCK

Dealer's
Certificate

Date of Sale

Signature Dealer/Agent:

()
“| am aware of the above odometer certification made by the seller,

Signature(s) of Buyer(s):

inted Narme of Dealer/Agent:
/ . '

_ [Printed Name(s) of Buyér(s):

3rd RE-ASSIGNMENT BY DEALER ONLY

oai described in this tifle has been transferred to the following printed name and address ! |
Address . ) |

UTIoN: 1. The mileage stated is in excess D 2. The odeme!er reading is not the actual mltsaga. i
F’i“ﬁ%ﬁé Z{;LLL: l:] of its mechanical fimits. WARNING -ODOMETER DISCREPANCY
Signature Dealer/Agent:

Printed Name of Dealer/Agent: Dealer's Date of Sale
it i il Certificate No. -,

)
“| am aware of the above odomater certification made by the seller
Slonatura(s) of Buyer(s):

Deseription of vehicle/boat traded in: { 1
2

Regustratlon plates exchanged or
transferred from:

Lienholder

BUYER'S CERTIFICATE OF TITLE

(Name of Buyer(s) to be entered Teaibly and exactly as it is to appear on new Certificate of Title}

Buyerts) Name g

Address
IF THE TITLE READS "AND,” SIGNATURES OF BOTH OWNERS MUST APPEAR

“| hareby cerlify under penalty of perjury, a lalse swearing that the statements mada herein are (rue and correct to the best of my knowledge and
Signature(s) of Buyer(s) T

‘ame of Agent

‘/I wance Policy Number
e e e e

: ' ' ““==NO ADDITIONAL RE-ASSIGNMENTS PERMITTED

N T ; - — N Date
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SECURE POWER OF ATTORNEY WVPA 956243

WARNING! This Form May Be Used Only When Title Is Phys’icaux Held By Lienholder Or When Title Has Been Lost. This Form jl
Must Be Submitted To The State By The Person Exercising Power(s) Of Attorney. Failure:To Do So May Result In Fines And/Or Imprisonment.

VEHICLE DESCRIPTION

Year ; Make Model : : Body Type Vehicle Identification Number

‘ : PART A. Power of Attorney to Disclose Mileage
- Federal and State law require that you state the mileage upon transfer of ownership.
Failure to complete or providing a faise statement may result in fines and/or imprisonment, )
l, (transferor's name, Print), appoint (transferee’s/
dealership name, Print) as my attorney-in-fact, to sign all papers and documents required to secure West Virginia Title and to disclose
the -mileage on the title for the vehicle described above, exactly as stated in my following disclosure. iy

i I'state that the odometernowreads . (no tenths) miles and, to the best of my knowledge, that it reflects the actual
’ mileage unless on of the following statements is checked.

. [:: (1) The mileage stated is in excess of its mechanical limits.

R DISCREPANCY.

[ ] 2) The odometer reading is NOT the actual mileage. WARNING - ODOMEY

(Transferors Signaturé) (Txansferee’s Signétjire)

LY o
(Printed Name) [/ | \\ \Grinted Name
Fintea Name ¢ \ rinted Name: ;
(Transferor's Street A‘d{ress) : \ \ Transferéi’s Streej/Address

“(City, State, Zip Codé)\ " =% G (] StdgZip Code)
(Date of Statement) : ; 2 :
PART B. Power of Attorney}o Review Title Documents and Atknowledge Disclosure

. (Part B is invglid| unless Rart A hag been completed)

i I, (-tré sferee’s name, Print),/appeint : (transferor's:
| name, Print)-as my attorney-in-fact, to sign ail papergland documenTsTequired to secure West Virginia Title and to sign the mileage
‘ disclosure on the fitle for the vehicle described abov ly if the disclosure is exactly as the disclosure cempleted below. ‘
| (Transferee's. Signature) 5 {Transferee’s Printed Name)

(Transferee’'s Name, Street Address, City,":S'taté. Zip Code)
Federal and State law require that you state the mileage upon transfer of ownership.
Failure to complete or providing a false statement may result in fines and/or imprisonment.

ot s } : ! transferor's/dealership name, Print), state that the odometer now
reads (no tenths) miles and, to the best of my knowledge, that it reflects the actual mileage unless one of
the following statements is checked. : :

[ 1(1) The mileage stated is in excess of its mechanical limits.

I:| (2) The odometer reading is NOT the actual mileage. WARNING - ODOMETER DISCREPANCY.

- {Transferor's Signature) .~ (T rahsferﬂr‘é Printed Name)

(Transferor's Street Address) (City, State, Zip Code)

Date of Statement)

PART C. Certification (To Be Completed When Both Parts A and B Have Been Used)

f . ‘ (person exercising above powers of attorney, Print), hereby certify that the miléagé' |-have
disclosed on the fitie document is consistent with that provided to me in the above power of attorney. Fuither, upon examination of the
title and any reassignment documents for the vehicle described above, the mileage disclosure | have made on the title pursuant to the
power of attorney is greater than that previously stated on the title and reassignment documents. This certification ‘is not intended to
create; nor does it create any new or additional liability under Federal or State law.

(Street Address) ' : : (City, State, Zip Code)
' LH(Dateaf Statement) i, :

WARNING-DO NOT ACCEPT THIS POWER OF ATTORNEY DOCUMENT WITHOUT NOTING m SECURITY WATERMARK; HOLD TO LIGHT TO VERIFY WATERMARK.
NDIVISINN NF MOTNR VFHICI FQ ~NPY

"('Signature) 5 (Printed Name)




