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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The atached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety.  These nstructions provide
critical infonnation about requirements that if overlooked could lead to disqualification of a Vendor’s
hid.  All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor's bid

2. MANDATORY TERMS: The Splicitation mav contain mandatory provisions identified by the use of

the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will

result in bid disqualification.

PREBID MEETING: The item identified below shall applyito this Solicitation

g

gf,/ l A pre-bid meeting will not be held prier to bid opening.

[ ] ANONMANDATORY PRE:BID meeting will be held at the following place and time:

D AMANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting & bid must attend the mandatory pre-bid meeting.  Failure 1o attend the
mandatery pre-bid meeting shall result in disqualification of the Vendor's bid. No one persor atiending
the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. The State will not aceept any other form of proof or documentation to verify atiendance.
Any person attending the pre-bid meeting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing.  Additionally. the person attending
the pre-bid meeting should include the Vendor’s E-Mail address, phone number, and Fax number on
the attendance sheet. It is the Vendor's responsibility to locate the attendance sheet and provide

the required
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information.  Falure to complete the attendance sheet as required may result in disqualification of
Vendor's bid.

All Vendors should arrive prior to the starting time for the pre-bid.  Vendors whe amive after the
starting tme but prior o the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business daws prior to a scheduled pre-bid will be discussed at the pre-
bid mecting if possible. Any discussions or answers 1o questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Selicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating o this Solicitation to the
Purchasing Division. Questions nmust be submitted in writing. All questions must be submitied on or
before the date listed below and to the address listed below in order 1o be consmidered. A writen
response will be published in a Solicitation addendum if a response is possible and appropriate.  Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary

in nature and are non-binding,

Question Submission Deadline; October 25, 2013 - end of business

Roberta A. Wagner

2019 Washington Street, East
Charleston, WV 25305

Fax: 304-558-4115

Email: rotena.a. wegner@wy.gov

Submit Questions to.

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued m writing and added 1w the Solicitation by an official written addendum by the Purchasing

Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid reccived by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
he returned for any reason, The bid delivery address is:

Department of Administration, Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid maynot be
considered:
SEALED BID
BUYER: ____ e
SOLICTTATION NO.:
BID OPENING DATE: .
BID OPENING TIME:
FAX NUMBER: __ R - o

In the event that Vendor is responding to a request for proposal. the Vendor shall submit one ongnal
technical and ene ariginal cost proposal plus convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost propoesal on the face of each bid envelope submitted in response to a request for

proposal as follows:

BIDTYPE r——i Technical
b Cost
BID OPENING: Bids submitted in response to this Solicitation will be opened at the localion
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the ofticial Purchasing Division time clock.

Bid Opening Date and Time Nagjt}; E; ;QM‘?SJ; 3

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made hy

an official written addendum issued by the Purchasing Division. Vendor shouid acknowledge receipt of
all addenda issved with thig Solicitation by completing an Addendum Acknowledgment Form. a copy of
which is included herewith. Tailure to acknowledpe ¢ sdenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid 1o expedite decument processing.

BiD FORMATTING: Vendor should type or electronically enter the information onto its bid w

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.

P
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1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attormmey General's office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signifies Vendor's agreement to be bound by and accept the terms and conditions

contained in this Contract.

Fa

DE

FINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings

attributed to them below, Additional definitions may be found in the specifications included with this

Solicitation / Contract.

Rewvised 0/ 4/

2.1 “Agency”™ or “Agencies” means the agency. hoard, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract”® means the binding agreement that is entered into between the State and the Vendar
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Adminisration, Purchasing

Diviston.
2.4 “Purchasing Division” means the West Virginia Department of Administration. Purchasing
Division

2.5 “Purchase Order” means the docuwment signed by the Agency and the Purchasing Division, and
approved as to form by the Attornev General. that identifies the Vendor as the successful bidder
and Contract holder,

2.6 “Saolicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies. commissions, boards, cte,

as context reguires.

2.8 *Vendor” or “Vendors” means any entlty subnitting a d in response to the Solicitation. the
entity that has been selected as the lowest responsible bidder, or the entity that has been awarded

the Contract as context requires.

2043



3. CONTRACT TERM: RENEWAL: EXTENSION: The term of this Cantract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

Term Contract

Revised 082113013

Initial Contract Term: This Contract becomes effective o, -————-Upon award

~

and extends for a period of One (1} year(s).
WA

P

Renewal Term:  This Contract may be rencwed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attomey
General's office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited o wo (2)__ successive one (1) vear periods, Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing. Purchasing Division approval is
not required on agency delepated or cxempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Atiorney Generai's office (Attorney General approval 1s as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary 1o obtain a new contract or renew this
Contract, Any reasonable time extension shall not exceed twelve (12) months, Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor's desire to terminate this Contract 30 days prior to the expiration of the then
current term. Dunng any reasonable time exiension period. the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Norwithstanding the foregeing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Release Order Limitations: In the event that this contract pemiits release orders. a release
order may only be issued during the time this Contract Is in effect. Any release order issued
within one year of the expiration of this Contract shall be effective for one vear trom the date
the release order is issued. No release order may be extended bevond one year after this
Contract has expired.

Tixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice to
proceed and must be completed within days.
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( i One Vime Purchase: The term of thie Contract shall run fronrthe sssuance of the Purchase
' Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for more than one fiscal vear.

[j Qther: See attached

4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency, Unless otherwise specified, the
fullvexecuted Purchase Order will be considered notice to proceed

5. QUANTITIES:  The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below,

Efj Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery duning the term of the Contract, whether more or less
than the gquantities shown,

4 ' Service: The scope of the service to be provided wall be more clearly detined in the
specifications included herewith.

D Combined Service and Goeds: The scope of the service and deliverable goeds 1o be provided
will be more clearivdefined in the specifications incinded herewith.

D One Time Purchase:  This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved bythe Vendor, Agency. Purchasing Division, and Attorney General's office.

6. PRICING: The pricing set {orth herein is firm for the life of the Contract, unless specified clsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express autherization from the State in the Solicitation to do so. may result in bid

disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include. but are not limited to, delays in transportation or an unanticipated ncrease in the volume of
work, An emerpency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages This provision does not excuse the State from fulfilling its obligations under a One Time

Purchase contract.

8. REQUIRED DOCUMENTS: Al of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below

Revised 1070272013
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In lieu

-

BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid,

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond

i the ameunt of . The performance bond must be
issued and received by the Purchasing Division prior to Contract award, On construction
contracts, the performance bond must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
lzbor/material payment bond in the amount of 100% of the Contract value,  The labor/material

pavment hond must be issued and delivered to the Purchasing Division prior to Contract award.

of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide

cerfified checks, cashier's checks. or irrevocable letters of credit. Any centified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
lebor/material payment bond will enly be allowed for projects under $100,000. Personal or business

checks

(]

(V]
{v]
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are not acceptable.
MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2} vear
maintenance bond covering the roofing system. The maintenance bond must be issued and

delivered 1o the Purchasing Division prior to Contract award.

WORKERS® COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request,

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award and shall Hist the state as a certificate hoider:

Commercial General Liability Insurance:

or more,
Builders Risk Insurance: builders risk — all risk insurance in an amount equal o
100% of the amount of the Contract.

Professionat Liability: $300,000.00

U R O
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications proer to Contract award regardless of whether or not that
insurance requirement is listed ahove.

D LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shafl furnish proof of the following licenses, ceriifications, and/or permits prior to Contract
award, in a form acceptable fo the Purchasing Division.

O OO

The apparent successful Vendor shall also {umish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9., LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater.  The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivelous or improper purpose, including but not limited {o, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency.  All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certitied check payable fo the Purchasing Division. Cashier’s or certified checks will
he deposited with and held by the State Treasurer’s office.  If it is determined that the protest has not
heen filed for frivolous or improper purpose. the bond or deposit shall be returned in its entirety.

ALTERNATES: Any madel, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendar. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearty identify the alternate items in its bid and should include manufacturer’s
specifications. industry literature, and/or any other relevant documentation demonsirating the equality of
the alternate items. Failure to provide information for aliernate items may be grounds for rejection of a
Vendor’s bid.

i0

EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall ¢learly mark any exceptions. clarifications, or

il
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other proposed modifications in its bid.  Exceptions to, clarificatons of. or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages 1n the amount
for

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to

pursite any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be hound by the terms of the Contract, as reflected in the Purchase Order. upon receipt.

14. REGISTRATION:  Prior to Contract award, the apparent successful Vendor must be propetly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6. communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases,

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available. this Contract becomes void and of no effect beginning on July
1 of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18. UNIT PRICE: Unit prices shall prevail int cases of a discrepancy in the Vendor's bid.
19. DELIVERY: All quotations are considered freight on board destination (“F.O.R. destination™) unless
alternate shipping terms are clearly identified in the hid. Vendor's listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification

20, INTEREST: Interest attributable to late payment will only be permitted if authorized hy the West
Virginia Code. Presently. there 1s no provision in the law for interest on late payments.

21. PREFERENCE: Vendor Preference may only be granted vpon writlen request and only in accordance

with the West Virginia Code § 5A-3-37 and the West Virginda Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor's
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failure to submit the Resident Vendor Certification form with its bid wilt result in denial of Vendor
Preference. Vendor Preference does not apply o construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or afier July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a){7yand W, Va, CSR § 148-22-9, any non-resident vendor certified as a smali, women-owned, or
minority-owned business under W, Va. C8R § 148-22-9 shall be provided the same preference made
available to any resident vendor, Anv non-resident small, women-owned. or minority-owned business
musl identify itself as such in writing, must submit that wiiting to the Purchasing Division with its bid,
and must be properly certified under W. Va, CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a hon-resident small, women-owned, or
minority owned business shall be applied in accerdance with W, Va. CSR § 148.22-9,

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia s exempt
from federal and state taxes and will not pay or reimburse such taxes.

24. CANCELLATION: The Purchasing Division Director reserves the right to cancel this Coniract
iramediatel y upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days wriften notice to the Vendor in accordance with West Virginia Code
of State Rules & 148-1-7.16.2,

WAIVER OF MINOR IRREGULARITIES: The Director reserves the right 1o waive minor
irregularities in bids or specifications in accordance with West Virgnia Code of State Rules § 148-1-4.6,

b
Lh

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW:; This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and wal
comply with all applicable law.

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages {prevailing wage), as established by the West Virginia Division of
Labor  under  West  Virginia  Code  §§  21-3A-1 et seq. and  available  at
http://www . sos.wy. goviadministrative-law/wageratesPages/defaultaspx.  Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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requirements are applicable. The required contract provisions contained in-West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference,

30. ARBITRATION: Any references made to arbitration contained in this Contract. Vendor's bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and

of no effect.

31. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be bhinding without
mutual written conseni of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General's office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor uatil such time as the Vendor receives an approved written change
order Trom the Purchasing Division.

32, WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract. or to exercise any option. right. or remedy herein contained, shall not be
construed as a waiver or a relinguishment for the future of such term. provision, option, right, or remedy.
bt the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
siened by the waiving party.

33. SUBSEQUENT FORMS: The terms and conditions contained n this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists. order forms, invoices, sales agreements, or
maintenance agreements. and includes internet websites or other electronic documents. Accepiance or
use of Vendor's forms does not constitute acceptance of the terms and conditions contained thereon

34. ASSIGNMENT: Nenher this Contract nor any momnies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

35. WARRANTY: The Vendor cxpressly warrants that the goods and/or services covered by this Contract
will; (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency: (b) be merchamable and fit for the purpose intended: and (¢) be free from defect in material
and workmanship.

36. STATE EMPLOYEES: State emplovees are not permitted to utilize thas Contract for persenal use and
the Vendor is prohibited from permitting or facilitating the same.

37, BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and volid, and terminate this Contract without notice.
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38. [RESERVED]

39, CONFIDENTIALITY: The Vendor agrees that it will not disclose o anvone, directly or indirectlv. any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency's policies, precedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set

forth in http/Awwaw state wv.us/admin/purchase/privacyde faul LU html,

. DISCLOSURE: Vendor's response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance wath the laws, rules, and policies governing
the Wesi Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

hoa

If & Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifving the exempt information, identifving the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the peneral bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format.  Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor's bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempl is not sutficient to aveid disclosure and WILL NOT BE HONORED. Vendor's act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition. a legend or other statement indicating that all or substantially ali of
the bhid is exempt from disclosure is not sufficient to aveid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s noadisclosure. Vendor must indemnify the State for
any costs incwrred related to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records faws should be addressed to your own legal counsel prior to

bid submission,

41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and jocal laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department. West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Ageucy to verify that the Vendor is
licensed and in good standing with the above entities.

42. ANTITRUST: in submitting a bid to, signing a contract with, or accepting & Purchase Order from any
agency of the State of West Virginia, the Vendor agrees 1o convey. sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
nnreasonable restraimts of trade relating to the particular commodities or services purchased or acquired
by the State of West Virginia, Such assignment shall be made and become effective at the time the
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purchasing agency tenders the initial pavment to Vendor.

43, VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor cerifies (1)
that itz bid was made without prior understanding. agreement. or connection with any corporation, firm,
limited liability company. partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid 15 in all respects fair and without collusion or fraud; (3) that this
Contract ig accepted or entered info without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law: and (4) that it has reviewed this RFQ in its
entirety, understands the requirements. terms and conditions, and other information contained
herein. Vendor's signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acguire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor's behalf: that he or she is authorized to
bind the Vendor in & contractual relationship: and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44, PURCHASING CARD ACCEPTANCE: The State of West Virginia currently wtilizes a Purchasing
“ard program, administered under contract by a banking institution, to process payment for goods and
services,  The Vendor must accept the State of West Virpinia's Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

Vendor 1s not reguired to accept the State of West Virginia's Purchaeing Card as payment for ali

zoods and services,

45, VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of 1ts employees and agents. Vendor shall be responsible for selecting, supervising,
and compensating any and all individuals employed pursuant to the terms of this Solicitation
and resulting contract. Neither the Vendor, nor any employees or subcontractors of the Vendor, shall
be deemed to be employees of the State for any purpose whatsoever. Vendor shall be exclusively
responsible for payment of employees and contractors for all wages and salaries. taxes, withholding
payments, penalties, fees, fringe benefits. professional lability insurance premiums. contributions to
insurance and pension, or other deferred compensation plans, including but not limited to, Workers
Compensation and Social Security obligations. licensing fees, erc. and the filing of all necessary
documents, forms and retwns pertinent fo all of the foregoing. Vendor shall hold harmiess the State, and
shall provide the State and Agency with a defense against any and all claims including, but not fimited
to, the foregoing payments, withholdings. contributions, iaxes, Social Security taxes, and employer
income tax retums,

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency. their officers. and employees fram and against: (1) Any claims or Josses for services rendered
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by any subcamiractor, person, or firm performing or supplying services. materials, or supphes in
connection with the performance of the Contract: (2) Any claims or losses résulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subconiractors by the publication,
translation, reproduction. delivery, performance, use. or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3} Any
failure of the Vendor. its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to. labor and wage and hour laws.

47. PURCHASING AFFIDAVIT: In accordance with West Virgima Code § SA-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1.000. The athidavit must be submitted prior to
award, bui should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included

herewith

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utihized by
and extends o other agencies, spending uruts, and political subdivisions of the State of West Virginia;
county, municipal. and other local povernment bodies: and school districts (“Other Government
Entities™).  This Contract shall be extended to the aforementioned Other Government Entities on the
same prices. terms. and conditions as those offered and agreed o iu this Contract. If the Vendor does
ot wish 1o extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor musi clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in

any manner.

CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
i15 obligations hereunder. Vendor shall periodically inquire of its officers. members and emplovees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly

49

.

presented in detail to the Agency.

50. REPORTS: Vendor shall provide the Apgency and/or the Purchasing Division with the following
reports identified by a checked box below:

l;_f’th Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited 1o, guantities purchased, agencies utilizing the contract, total contract
expenditures by agency. etc.

D[ Quarterly reports dewailing the total quantity of purchases in units and dollars. along with a listing
of purchases by agency. Quartetly reports should be delivered 1o the Purchasing Diviston via

email at purchasine requisitionsiwy, gov.

1. RACKGROUND CHECK: In accordance with W, Va. Code § 15-2D-3. the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical
information 1o submit to a fingerprint-based state and federal background inguiry through the state
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repository. The service provider is responsible for any costs associated with the fingerprint-based state

and federal background inquiry.

After the contract for such services has been approved, but before any such employees are permitted
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critjical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Drrector of the Division of Protective Services for purposes of
verifying compliance with this provision.

The Siate reserves the right to prohibit a service provider's employees [rom accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a eriminal
background check.

Service providers should contact the West Virgima Division of Protective Services by phone at
(304 558-9911 for more information.

A2, PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W, Va. Code § SA-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant (o W, Va, Code § 5A-3-36. As used in this section:

a. “State Contract Project” means any erection ot construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cocling or ventilating plants or other equipment.
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001

b. “Steel Products” means producis rolled, formed, shaped, drawn., extruded, forped, cast.
fabricated or otherwise similarly processed. or processed by a combination of two or more or

such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other sieel making process.
The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:
a. The cost for each contract item used does not exceed one tenth of one percent (1% of the total

coniract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines thal specified stee] materials are not
produced in the United Siates in sufficient quantity or otherwise are not reasonably available to
meet conlract requiremnents.

53, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
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with W, Va. Code § 5-19-1 et seqg. and W. Va CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the consuruclion, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, plass or steel products shall be
supplied unless the spending officer determines. in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum. glass or steel products is unreasonable or inconsistent with the public
interest of the State of Wesi Virginia, (2) that domestic alumimur, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass. or steel do not meet the contract specifications.  This provision enly applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost s more than
twenty pereent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products 10 be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Depariment of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass. or stec] products.

Tais preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works protect.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
meluding foreign aluminum, glass or steel products afier application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid

or offer prices, will be reevaluated in accerdance with this rule,
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REQUEST FOR QUOTATION
BCF 14084 Consultation for Out of State Commission

-

SPECIFICATIONS

I. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of Bureau for Children and Families to establish a contract for the delivery of
professional consultation, technical assistance, planning, facilitation, and report preparation
services 1o assist with the work of the Commission to Study Residential Placemert of
Children. The successful bidder will be required 1o establish a standard hourly rate structure
(which includes travel and related expenses, including supplies and general administrative
expenses) for the provision of the services identified below.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions.

2.1 “Contract Services” means consultation, technical assistance, planning and
facilitating meetings, developing strategies and implerentation plans for group
recommendations and report preparation for public agencies.

2.2 “Pricing Page” means the pages upon which Vendor should listits proposed price
for the Contract Services. The Pricing Page is included on the last page of this RFQ.

2.3 “RFQ™ means the official request for quotation published by the Purchasing Division
and 1dentified as BCF14084.

3, QUALIFICATIONS: Vendor shall have the following munimum qualifications:

3.1. Project Leader must have a Master’s Degree in Public Health or Human
Services.

3.2. The Project Leader will have five years’ experience in consultation, technical
assistance, planning and facilitating meetings, developing strategies and
implementation plans for group recommendations and report preparatior. for
public agencies. Two of the five years” experience must be in the areas of
child welfare, juvenile justice. education and/or behavioral health.

3.3. Vendor must provide cetailed documentation (resumes, copies of certificates
and references) as to how the proposed staff meets all of the mandatory
qualifications. Qualifications documentation must be submitted prior to
contract award.



REQUEST FOR QUOTATION
BCF14084 Consultation for Out of State Commission

i.

4. MANDATORY REQUIREMENTS:

4.1 Mandatory Contract Services Requirements and Deliverables: Contract Services
must meet or exceed the mandatory requirements listed below.

4.1.1 VENDOR RESPONSIBLITIES:

4.1.1.1 Project Leader must provide consultation, technical assistance,
meeting planning and assist with the development ot an agenda.

4.1.1.2 Project Leader helps prepare clear, concise, meaningiul and
achizvable goals for planning sessions. Recommend different
approaches that can save time or produce better results,

4.1.1.2 Vendor will develop visual and analytical models that promote a
greater understanding for the group.

4.1.1.4 Project Leader will provide phone/ematl consultation as needed.

4.1.1.5 Project Leader will attend regular quarterly meetings (4 hours cach
meeting) and special meetings (when required, although no more
than two per year). Meetings are generally held in Charleston,
West Virginia, although at least one may be held in another city
within West Virginia as decided by the group.

4.1.1.6 Project Leader will guide the meeting to keep the group moving
through the meeting agenda to ensure the meeting begins and ends
on {ime. The mesting will be structured 1o ensure all members feel
comiortable in providing their opinions and their ideas will be
heard and acknowledged.

4.3.1.7 Project Leader will develop the post-session reports after each
meeting identifying action items for implementation and document
meeting resulis, Reports must be ready for distribution by March
31, 2014,
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4.1.1.8 Project Leader will develop strategies for recommerndations and
implementation pians resulling from meetings within & month after
the meeting takes place,

4.1.1.9 Project Leader will develop an annual progress repont by the end of
March and distibute among members,

CONTRACT AWARD:

5.1 Contract Award: The Contract is intended 1o provide Agency with a
purchase price for the Contract Services. The Contract shall be awarded to the
Vendor that provides the Contract Services meeling the required
snecifications for the lowest total price as shown on the Pricing Pages.

5.2 Pricing Page: Vendor should compiete the Pricing Page by supplying hourly
rate for the consultations,

Notwithstanding the foregoing. the Purchasing Division may correct errors as
it deems appropriate.  Vendor should type or electronically enter the
information into the Pricing Page to prevent errers 11 the evaluation.

PERFORMANCE: Vendor and Agency shall agree upon a schedule for performance of
Contract Services and Contract Services Deliverables, unless such a schedule is already
included herein by Agency. In the event that this Contract is designated as an open-end
contract, Vendor shall perform in accordance with the release orders that may be issued
against this Contract.

PAYMENT: Agency shall pay the hourly rate, as shown on the Pricing Pages, for all
Contract Services performed and accepted under this Contract, Vendor shall accept payment
in accordance with the payment procedures of the State of’ West Virginia.

TRAVEL: Vendor shall be responsible for all mileage and travel costs, including travel
time, associated with performance of this Contract. Any anticipated mileage or travel costs
may be included in the flat fee or hourly rate listed on Vendor's bid, but such costs will not
be paid by the Agency separately.
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9. FACHLITIES ACCESS: Performance of Contract Services may reguire access
cards and/or keys to gain entrance to Agency’s facilities. In the event that access
cards and/or keys are required:

9.1. Vendor must identify nrincipal service personnel which will be issued access
cards and/or keys to perform service.

9.2. Vendor will be responsible for controlling cards and kevs and will pay
repiacement fee, if the cards or keys become lost or stolen,

9.3. Vendor shall notify Agency immediately of any lost. stolen, or missing card or
key,

i, VENDOR DEFAULT:
10.1. The following shall be considered a vendor default under this Contract,

10.1.1. Failure to perform Contract Services in accordance with the requirements
contained herein.

10.1.2.Failure to comply with other specifications and requirements contained
herein.

10.1.3, Failure fo comply with any laws, rules, and ordinances apphcable to the
Contract Services provided under this Contract.

10.1.4. Fatlure to remedy deficient performance upon request.
HL2. The following remedies shall be available to Apency upon default,
14.2.1. Cancellation of the Contract.
11.2.2. Cancellation of one or more release orders issued under this Contract.

HL2.3. Any other remedies available in Jaw or equity.



23

REQUEST FOR QUOTATION
BOF14684 Consultation for Out of State Commission

11. MISCELLANEOUS:

111, Contract Manager: During its performance of this Contract, Vendor must
desigpate and maintain a primary contract manager responsible for overseeing
Vendor's responsibi ities under this Contract.  The Contract manager must be
available during normal business hours to address any customer service or other
issues refated to this Contract. Vendor sheuld list its Coniract manager and his or

her contact information helow,

Contract Manager; bruce Decker
Telephone Number: 724-728-3368
Fax Number: 866-618-3968
Email Address: bruce@collectiveimpact.com
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Pricing Page
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liem # Year Description:  Heours: Unit Price:
b Consubtation 173 % 75 /Per .
2. 2(1" Renewal; Consultation 175 5 75  Perhr
3. 3(2™Renewal) Consultation 175  %_75  /Perhr

Overall Total Price -—-

Extended Price:

Total Price

§ $13,125
§ 513,125
§ 513,125

ey & 539,375

Note: Quantities (hours) listed above are estimates and are for evaluation purposes only. Actual need is not

guaranieed or implied.

Vendor must submit an all-inclusive hourly rate for the required services which includes travel and related

expenses, including supples and general administrative expenses

Award will be made to the responsible bidder meeting specifications with the lowest Overall Total Frice,

Vendor Name: Collective Impact, LLC

Address: AT E——

Bridgeville, PA 15017
E.Mait: bruceecollectiveimpact.com
Tl 866.618.3968

724.728.3368

Signatire:

1597 Washington Pike, Suite B14-138



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NQ,, BCF14084

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledpment form. Check the box next to each addendum received and sipn below,
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: Thereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification. ete.

> Numbers ciyed:
{Check the bux next to each addendum received;

E X f Addendum No, | jiﬁj} Addendum No. 6
J PR——

[ ; Addendum MNa 2 1% | Addendum Wo. 7

f_' Addendum No. 3 | | Addendum No. &

i i Addendum No, 4 | ' Addendum No, ¢

; ; Addendum No. § I} Addendum No. 1)
Nk

[ understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. |
further understand that any verbal representation made or assumed to be made during any oral
discussion held befween Vendor's representatives and any siate personnel i1s not binding. Onlythe
information issued in writing and added to the specifications byan official addendum is binding.

Collective Impact, LLC

Company

Authorized Signature

W}flgﬂver_nber 8, 2013
Date

WNOTE: This addendum acknowledgement should be submitied with the bid to expedite document processing.

Revised DR/ZH2153



State of West Virginia Solicitation [~ NuEER Pats
Department of Administration BCF14084 ! 1
Purchasing Division
2019 Washington Street East " ADDRESS CORBESPONDENCE TOATIENTION CF;
Post Cffice Box 50130 o e
Charleston, WV 25305-0130 ROBERTA WAGNER -

104-558-0067

— *91812570¢C 724-728-3368 wome
COLLECTIVE IMPACT LLC V-HEALTH AND HUMAN RESCOURCES
g 1597 WASHINGTON PIKE ﬁ BCF - COMMISSIONER'S OFFICE
N|SUITE B14-138 5
8 BRIDGEVILLE PA 15017 71350 CAPITQCL STREET, ROOM 730
8 O|CHARLESTON, WV
. . 253033711 304-558-4682
DATE PRINTED
| 10/28/2013 |
BID OPENING DATE: 11/12/2013 BRTD PENING TIME 1:30PM
LINE - auanTiTy - . |ouop | AT ITEM NUMBER UNIT PRICE- AMGUNT

ADDENDUM NO. 1

DDENDUM IS ISSUED:

i)

TO PROVIDH RESHONSES TO VENDORS' QUESTIONS
“GARDING THEH ABOYE SOLICITATION. QUESTION AND
NSWER PAGES |ARE ATTACHED. :

b . o BRI 28

TO PROVIDHE ADDHENDUM ACKNOWLEDGEMENT . THIS DOCUMENT
HOULD BE SIGNED AND RETURNED WITH YOUR RID.
AILURE TO SIGN AND RETURN MAY RESULT IN THE
ISQUALTIFICATION (F YOUR BID.

Ui o b

Ak kkEEKE KRR KRR AR A A, BEND OF ADDENDUM NO .| 1 A% &% &% kk sk k&

- o TELEPHONE DATE
mmm%?Tfijﬁk’“"::A::}i—:NH-\__, S5 7283368 11/8/13

TTE ner ‘FEN 14-1944676 [ ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



SOLICITATION NUMBER: BCF14084
Addendum Number: 1

0602

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening date and time
[ | Modify specifications of product or service being sought

[y | Attachment of vendor questions and responses

[ | Attachment of pre-bid sign-in sheet
[ | Correction of error
[ | Other

Description of Modification to Selicitation:

1. To provide copy of vendor questions and responses,
2. To provide Addendum Acknowledgement form.

Additional Decumentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Selicitation and other addenda not modified herein shall remain in
full force and effect.

Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith,
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

?-.J

Revised 6/8/2012



0003

ATTACHMENT A

Reviged 6872012



BCF14084 ADDENDUM #1

Consulation for Out-of-State Commission

Questions & Answers

1. Question: Page 19-4.1.1.5 references regular quarterly meetings and special meetings
throughout the 1 year contract period, 4.1.1.7 states that post-session reports that document
meeting results must be ready for distribution by March 31, 2014, Will all quarterly meetings
and special meetings be conducted prior to March 31, 20142

Answer: Yes, all quarterly meetings and special meetings in 2013 will be conducted prior
to the report due date of March 31, 2014, information needed for the report will be
provided to vendor, The meetings are typically held the first Thursday in March, July,
September and December.

2. Question: Page 20, 4.1.1.9 references an annual progress report due by the end of March. Please
clarify the timeframe (start and end) for the contract and the timeframe for reporting,

Answer: The start and end dates for the contract will depend on the award date. The
report, due on March 31, 2014, will include the Commission’s progress during the year
2013 {January through December)



Bruce E. Decker
119 Honeysuckle Lane
Huntington, West Virginia, 25701
724.728.3368
bruce@ecollectiveimpact.com
www.collectiveimpact.com

PROFESSIONAL PROFILE

Proven non-profit and for-profit leadership and administration knowledge and skills.
Experienced in financial resource development and management, strategic planning,
training, assessment, and evaluation.

Demonstrated communication, marketing, public relations, and promotion skills.

Effective in organizational & community capacity building, system analysis and improvement,
service coordination and integration, and cross-system networking and collaboration.
Self-motivated, dedicated, determined, and creative risk taker with strong work ethic.

Able to work independently or in a team environment

Proficient at building networks and relationships among diverse groups of people with natural
ability to inspire confidence, trust, and respect.

PROFESSIONAL CAPACITY

Leadership and Administration

Founder and owner of Collective Impact, LLC - a capacity-building consulting firm.

Served as Board of Directors member for West Virginia non-profit organization with mission
to strengthen community development and sustainable leadership.

Guide development of organizations and collaborative networks with missions to strengthen
communities and improve the quality of life for children, youth, and families.

Managed the start-up and on-going development of non-profit, multi-site, community-based
child welfare and behavioral/mental health services for children, youth, and families.
Initiated services as a staff of 4 in one county — managed a staff of over 150 in five counties
after one year of development.

In-depth knowledge and expertise in managing organizational change, mediating conflict,
utilization of resources, facilitation, and team building.

Effective in employee motivation, participatory management, and consensus decision making.
Experienced in recruitment, staffing, training, and development of employees.

Program/Service Development, Implementation, and Oversight -

Experienced in implementing blueprint and evidence-based service delivery models.
Administered in-home family support/preservation, youth transitional/independent living,
counseling and therapy, home study, and therapeutic foster care programs and services.
Demonstrated proficiency in family support/self-sufficiency principles and practices.
Implemented behavior management, basic living skills, and crisis intervention services for
residents with diagnoses of autism, mental retardation, and chronic mental iliness in a group
home environment and for adjudicated youth diagnosed with severe behavioral and
emotional disorders in a lock-up residential setting.

Integrated adults formerly placed in state institutions into community-based settings.



Financial Resource Development and Management

e Experienced in financial resource development, oversight, and integrity.

e Provide consultation in grant seeking and fund development strategies for organizations and
collaborative networks.

e Guide clients through all phases of the grant seeking process, including program planning, funding
research, and grant writing.

e Developed requests for proposals for state initiatives and evaluated submitted proposals.

e Planned, executed, and managed team and district budgets — nearly $5 million annually.

Teaching, Training, and Technical Assistance

e Demonstrated proficiency in organization and community capacity building, collaborative
leadership, service integration, and system improvement.

e Provide capacity building consulting/coaching and technology services for non-profit
organizations, government agencies, entrepreneurs, multi-disciplinary groups, and
collaborative networks.

e Conduct training and provide technical assistance for diverse audiences. Topics include
leadership and management, motivation, communication, marketing, strategic planning,
board development, collaboration, cutcomes evaluation, etc.

e Guide community groups and organizations through all phases of strategic planning,
including assessment, asset mapping, visioning, planning, etc.

e Implement parent advocacy and leadership knowledge and skill development opportunities.

e Coordinated cooperative jobs program and supervised on-the-job training activities.

Communication, Marketing, and Public Relations

e Demonstrated skills in public speaking, team building, consensus decision-making and
interpersonal, organization, and interdisciplinary communication.

e Engage in relationship building and networking with local, regional, and state partners.

e Develop and implement communication, marketing, branding, promotion, public relations,
and community education and outreach strategies.

e Design and develop Venue Internet-based capacity-building tools and services for
organizations and communities.

e Computer competency in Microsoft Office, web-based tools, and Internet research.

Assessment, Outcome Evaluation, and Quality Assurance

e Expertise in results-oriented outcomes evaluation, system analysis, assessment and
evaluation, and continuous organizational learning.

e Educate organizations and communities in outcome-based planning and evaluation
processes using performance measures and indicators for tracking progress.

e Conduct focus groups, forums, and community needs and resource assessments.

e (Collect and analyze primary data through survey and interview research and secondary data
review, including relevant literature, socioeconomic data, health statistics, human service
information, and program records.

e Interpreted and integrated policies and regulations of funding sources, accrediting bodies,
and governmental entities to maintain program compliance.

e Developed and implemented service delivery quality assurance, customer satisfaction, and
employee evaluation procedures and resources.




PROFESSIONAL EXPERIENCE

Founder — Owner, Collective Impact, LLC, Pittsburgh, Pennsylvania/Huntington West
Virginia, September 2001 - present.

Family Service System Reform Technical Assistant Consultant, Center for Schools and
Communities, Harrisburg, Pennsylvania, January 1998 — September 2001.

Vice-President & District Administrator, Action Youth Care, Inc., Huntington, West
Virginia, July 1992 - June 1997.

Direct Care Staff, Autism Services Center, Huntington, West Virginia, July 1990 — July 1992.

Graduate Teaching Assistant, Marshall University, Communication Studies Department,
Huntington, West Virginia, August 1990 - May 1992.

Marketing Education Teacher & Cooperative Jobs Coordinator, Martinsburg High School,
Martinsburg, West Virginia, July 1989 — July 1990.

Cottage Counselor, Barboursville School - Prestera Mental Health Center, Huntington, West
Virginia, August 1987 - July 1989.

ACADEMIC BACKGROUND

Master of Arts, Communication Studies — Emphasis in Organizational and Intercultural
Communication and Leadership, Marshall University, Huntington, West Virginia, May 1992.

Bachelor of Arts, Education - Dual specializations in Marketing Education and Social
Studies, minor in geography with a certification in Diversified Cooperative Training, Marshall
University, Huntington, West Virginia, May 1989.

LICENSES, CERTIFICATES, & PROFESSIONAL AFFILIATIONS

Create Huntington Board member, 2013 - present

West Virginia Community Development Network (CDN) member, 2006 - present

West Virginia Community Development Hub, Inc., Board member, 2008 - 2010

West Virginia Community Collaborative, Inc., Board member, 2006 - 2008

West Virginia Sustainable Communities Training Program (SCTP) alumnus, 2006 - 2007
Western Pennsylvania Partnership for Family Support (WPPFS) member, 2002 - 2007
Western Pennsylvania Alliance for Family Support member, 7998 - 2001

Western Pennsylvania Coalition for Children’s Advocacy (CCA) member, 1998 - 2001
Western Pennsylvania Regional Children’s Team member, 1998 - 2001

West Virginia Safe Choices - STD/HIV Prevention Trainer, 7993 - 1995

West Virginia Region Il Children’s Summit member, 7992 — 1998

West Virginia Social Work License, 1992 — 1998

West Virginia Teaching Certificate, 7989 — 1995



Leslie S. Stone
5294 Dewitt Road
Cross Lanes, West Virginia 25313
(304) 769-0224
leslie.stone4@verizon.net

Skills: Areas of Experience: Linkages to

National Expertise In:
Planning Government Evaluation
Facilitation Non-Profits Funding Analysis
Conflict Resolution Early Childhood Policy Analysis
Training Disaster Recovery Research
Networking Health Care Community Development
Mobilizing Education/Special Education Technology Tools

Organizational Development Community/Economic Development Communications

PROFESSIONAL BACKGROUND:

2005 to Present Owner, Stone Strategies, LLC Consulting Firm

1996 to 2005 Senior Community Development Specialist, Governor’s Cabinet on Children and

Families, Charleston, WV
Provided agenda development, meeting planning and facilitation to the Governor, his Cabinet on
Children and Families and his Citizens Advisory Council.
Co-developed, refined, and provided technical support to Family Resource Networks (local
community collaborative boards) that received the Southern Growth Policy Board’s Innovator’s
Award.
Co-developed legislation to strengthen the Governor's Cabinet on Children and Families recognized
as best practice by the National Governor’'s Association.
Facilitated and participated in designing a national pilot of participatory evaluation for Starting Points
Centers (family support centers).

1994 to 1996 Community Coordinator, Florence Crittenton Home and Services, Wheeling, WV

Managed eight (8) county service area resulting in cohesive team decision making and increased
quality of family-driven service.

Decreased costs and increased staff skills by developing and conducting training with other
providers.

Developed policy and quality assurance measures.

Led state-wide agency planning and organizational development.
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1993 to 1994 Family Resource Coordination Specialist, Governor’s Cabinet on Children and
Families, Charleston, WV

e Led state-wide, cross-agency team in the development and design of an interdisciplinary curriculum
and certification process for case managers.

e Led community meetings to design local systems of care.

e Developed and implemented a statewide, collaborative conference on case management involving
Higher Education, Department of Health & Human Resources, Education, Mental Health, etc.

e Facilitated community meetings for the federal initiative, Empowerment Zones/Enterprise
Communities.

1992 to 1993 Administrator of Ancillary Services, Action Youth Care, Ripley, WV
e Researched, designed, and implemented a staff certification program for direct service and
administrative staff.
¢ Supervised 100 + paraprofessional staff members and a 7 member training unit.
e Developed and coordinated the writing of treatment manuals for in-home services and transitional
living services for youth.
o Developed policy, personnel manuals, and quality assurance measures.

1986 to 1991 Behavior Disorders Specialist, Jackson County Schools, Ripley, WV

o Conducted parent conferences in homes/court houses/coffee shops.

e Planned and conferred with local and regional officials from: human services, law enforcement,
probation, hospitals, residential facilities, community-based agencies, attorneys, physicians and
mental health professionals.

e Used original role plays and games to team teach students grades K-12.

Co-developed a student assistance program designed to coordinate existing school and community
programs to meet adolescent needs in the middle school.

1983 to 1986 Teacher of the Gifted, Montgomery County Schools, Mt. Sterling, KY
e Co-authored curriculum and program evaluation instruments for gifted students.
e Developed original units of study for gifted students.
» Received grant, planned, designed, and implemented pilot classroom for gifted students.
e Selected as speaker for Kentucky’s Gifted Association annual conference.
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CONSULTING:

1998 to present Various local, regional and statewide organizations in Kentucky, Minnesota,
Pennsylvania, Tennessee, and West Virginia
e Provide facilitation, training, and planning, as well as systemic and organizational
development work.

2003 to 2004 System of Care Collaborative Charleston, WV
o Facilitated a state-level, cross-agency group and wrote a report with recommendations for
creating a system of care in West Virginia for children with and at risk of behavioral and
social/emotional problems and their families.
1990 to 1993 Adjunct Instructor University of West Virginia College of Graduate Studies
e Delivered graduate level courses:
o Characteristics of Behavior Disorders
o Program Planning and Implementation for Children with Behavior Disorders
1988 to 1992 Behavior Disorders Consultant Action Youth Care, Ripley, WV
o Researched, developed, and delivered affective, behavioral and cognitive activities to

children with Severe Emotional Disturbance (SED) in foster care.
e Designed and delivered training to specialized treatment foster parents and professionals.

ORGANIZATIONS:
2007-present West Virginia Small Business Development Center, Advisory Board member
2008 to 2010 West Virginia Community Development Hub, founding board member

2004 to 2008 Community Development Partnership West Virginia, founding board member

1996 to 2008 Community Collaborative, Incorporated, member

ACADEMIC BACKGROUND:

Mathematics Education Research August 1988
Mathematics Consortium for Applications and Problem Solving, East Tennessee State University

Behavior Disorders Certification December 1987
West Virginia College of Graduate Studies

Master of the Arts in Education December 1985
Elementary and Gifted Education, Eastern Kentucky University

Bachelor of Science in Education May 1983
Elementary and Kindergarten, Eastern Kentucky University

L. Stone — page 3
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Rev. 0712 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and appiication” is hereby made for Preference in accordance with West Virginia Code, §5A-3-37, {Does not apply to
construction centracts). West Virginia Code, §5A-3-37. provides an opportunity for qualifying vendors io request (at the fime of bid)
preference for tneir residency status, Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This ceriificate for application is 1o be used to recuest such preference, Tha Purchasing
Diwvigion will make the determination of the Residen! Vendor Preference, if applicatle.

1. Application is made for 2.5% resident vendor preference for the reason checked:

W}_(m  Bidderis anindwidual residentvendor and has resided contnuously ir West Virginia for four (4) years immediately praced-
ing the date of this cerification; or,

Bidder is a partnership, assoctation or corporation resident vender and has maintained i's headguarters or principal place of

business continuously in West Virginia for faur (4) years immediately preceding the date of this cerification: or 80% of the

ownership interest of Bidder is held by anotherindividual, parinership, associalion or corporation resident vendor who has

maintained e headguarters or principat place of business continuously in West Virginia for four (4) years immadiately

preceding the date of this cedification; or,

Bidder iz a nonresident vendor which has an afflliate or subsidiary which employs & minimum of one hundred state residents

and which has mainlained its headguariers or principa! place of business within West Virginia continuous!y for the four {4)

years immediately preceding the date of this cedification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

X Bidder is a resident vendor wha cerlifies that, during the life of the conlract, on average at least 75% of the employeas
working on the project being bid are residents of West Vicginia who have resided in the state continuously for the two yaars
immediataly preceding subrission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employ ng 8 minimum of one hundred state residents of is & nonresident vendor with an
affliate or subsigiary which maintzing its headquarters or principal place of business within West Virginia employing a
minimum of one hundred siate residents whao cerlifies that, during the life of the contracl, on average at least 75% of the
amployees or Bidder's affiliste’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immedigtely preceding submission of thvs bid, o,

4. Application is made for 5% resident vendor preference for the reason checked:
) _}E Bldder meels either the reguirement of both subdivisions (1} and (2} or subdwision (1) and (3) as stated above; or,
5 Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the Uniled Slates amed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitied; or,

6 Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis a resident vendor wha is 2 vetaran of the United States armad forces, the reserves or the National Guard ¥, for
purposes of producing or distribuling the commodities or comnpleting the project which is the subiect of the vendor's bid and
continuously over the entire lerm of the project, on average atleast sevenly-five percent of the vender's employees are
residents of West Virginia who have resided in the state conlinuously for the two immedistely preceding vears.

Application is made for preference as a non-resident small, women- and minority-owned business, in aceor-

dance with Wes{ Virginfa Code §54-3-59 and West Virginia Code of State Rules.

gidder has been orexpects to be approved prior to contrant award by the Purchasing Division as a certifed small, women-

and minorily-owned business.
Bidder understands i the Secrelary of Revenue delermines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretery may order the Direclor of Purchasing 1o: (a) refect the bid. or (b) assess a penalty
ageinsl such Bicderin an amaolint not to exceed 5% of the bid amount and that such penaity will be paid to the contracting agency
ardeducied from any unpaid balance o the contract or purchase order

-

By submission of this certificate, Bidder agrees o disclose any reasonably requested infarmation to the Purchasing Division and
auihofizes ihe Depariment of Fevenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
tha required business taxes, provided that such nformation does not contain the amounts of taxes paid nor any ather information

deemed by the Tax Commissionerto be configential,

Under penalty of law for false swearing {West Virginia Code, §61-5.3), Bidder hereby centifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate

shanges during the term of the contract, Bidder will natéfyw.ing Divisisﬁﬁv%ﬂwediateiy(
Bidder: Bruce E. Decker Sigﬂem : _—
LLC

November 8, 2013 Title: Owner, Collective Impact,

Date.
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penaity, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers’
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total

contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

o Lcllechivf TmlAct, (LE [ Roauce TSkl

Vendor's Name:
Authorized SiKgnature: m_ ?S__( e [Date: [/ / [ ! />

. — =
State of __LJes) V) D k
County of v | . , to-wit:
Taken, subscribed, and sworn to before me this 'ﬁ"day of f'i«, 120 ber , 20 _J_S ;
My Commission expires A% March , 2029,
AFFIX SEAL MRSy PUBHE /j —z, /:/f

= ; Purchasing Affidavit (Revised 07/01/2012)

SRS PN Natary Public, State of West Virginia
2 Kyle Sugonis

L
The I P § Store =
|

729 9th Ave.
Huntington WV 25701
r{lis jon expires March 28,

SRS My commission exp 2022
R O HE N

_ i
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CERTIFICATION AND SIGNATURE PAGE

By signing below, | certify that I have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions. and other infermation contained herein; that | am submigting this bid or proposal for
review and consideration; that Lam authorized by the bidder 1o execute this bid or any documents related
thereto on bidder's behalf, that Lam authorized 10 bind the bidder in g contractual relationship; and that o the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration,

Collective Impact, LLC

{Authorized Sighat

Bruce E. Decker, Owner

{Representative Name, Title)

O T I R o oot

{Phione Wumber) (Fax Numbers

___November 8, 2013 R
{Dates

Revised 087212013
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NQ.: BCF14084

Instructions: Please acknowledge receipt of all addenda 1ssued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, ete.

Addendum Numbers Received:
{Check the box next to each addendum received)

[ X ] Addendum Ne. 1 [ 1 Addendum No. 6
] Addendum No.2 [ ] AddendumNo.7
[ ] Addendum No. 3 {1 Addendum No. &
[ ] Addendum No. 4 [ ] Addendum No.9

] Addendum No. 3 1  Addendum Ne. 10

=

Lunderstand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding.

Collective Impact, LLc

‘,/-"’j Company

Authorized Signature \

November 8, 2013
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.

Revised 6782012



