State of West Virginia
Department of Administration
Purchasing Dlivislon

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

—¥709043406 304-346-0549

| CASTO TECHNICAL SERVICES INC
V1540 LEON SULLIVAN WAY

N1PO BOX 627

‘0| CHARLESTON WV 25322

11/02/2012

BID OPENING DATE: 11/21/2012

Solicitation

GSD136
" ADDAESS CORRESPONDENGE TO ATTENTIONO

KRISTA FERRELL (304) 558-2596

L

/| DEPARTMENT OF ADMINISTRATION
| VARIOUS LOCALES AS INDICATED
1By ORDER

1:30 PM

LS 936-75 f

ANNUAL BOILER INSPECTION AND MAINTENANCE

REQUEST FOR QUOTATION

CONSTRUCTION

THE WEST VIRGINIA STATE PURCHASING DIVISION FOR THE
AGENCY, THE WEST VIRGINIA DIVISION OF GENERAL SERVICES, IS
SOLICITING BIDS TO PROVIDE THE AGENCY WITH ALL LABOR,
MATERIALS, SUPPLIES, AND EQUIPMENT TO PERFORM BOILER
MAINTENANCE AND INSPECTION SERVICES ON BOILERS LOCATED
IN VARIOUS DEPARTMENT OF ADMINISTRATION OWNED AND
OPERATED BUILDINGS PER THE ATTACHED SPECIFICATIONS.

(RFQ)

sxxxk%  THIS IS THE END OF RFQ  GSD136420 *dkrx  TOTAL: $35,700.

GNATU

Todd Watson

1.304.346.0549 DATE jovember, 21 2012

TITLE

R&I Project Manager 55-0539186

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



INSTRUCTIONS TO VENDORS SUBMITTING BIDS

{. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[ | A pre-bid meeting will not be held prior to bid opening.

[ | A NON-MANDATORY PRE-BID meeting will be held at the following place and time:

[y A MANDATORY PRE-BID meeting will be held at the following place and time:

November 13,2012 at 10:00 am in the conference room of Building 11 (Chiller Plant)
located at the corner of California Avenue and Piedmont Avenue in Charleston, West
Virginia. Please note that parking in and around the Capitol grounds is limited. Please allow
adequate time to secure parking.

All Vendors submitting a bid must attend the mandatory pre-bid meeting. Failure to
attend the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid.
No one person attending the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
verifying attendance. The State will not accept any other form of proof or documentation
to verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor
must list on the attendance sheet his or her name and the name of the Vendor he or she is
representing. Additionally, the person attending the pre-bid meeting should include the
Vendor’s E-Mail address, phone number, and Fax number on the attendance sheet. It is
the Vendor’s responsibility to locate the attendance sheet and provide the required



information.  Failure to complete the attendance sheet as required may result in
disqualification of Vendor’s bid.

All Vendors should arrive priot to the starting time for the pre-bid. Vendors who atrive
after the starting time but prior to the end of the pre-bid will be permitted to sign in, but
are charged with knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be
discussed at the pre-bid meeting if possible. Any discussions or answers t0 questions at
the pre-bid meeting are preliminary in nature and are non-binding. Official and binding
answers to questions will be published in a written addendum to the Solicitation prior to
bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the

Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a responsc is possible and appropriate. Non-
written discussions, convetsations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding.

Question Submission Deadline: [November 15,2012 at 5:00 PM EST

Submit Questions to: Krista S . Ferrell, Buyer Supervisor-File 21
2019 Washington Street, East
P.0. Box 50130
Charleston, WV 25305
Fax: |1.304.558.4115
Email: Krista.S.Ferrell@wv.gov

VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding.

. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

P.0O. Box 50130,

Charleston, WV 25305-0130



The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:
SEALED

BID
BUYER:
SOLICITATION NO.:

BID OPENING DATE:

BID OPENING TIME:

FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original

technical and one original cost proposal plus m convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a

technical or cost proposal on the face of each bid envelope submitted in response to 3 request for

proposal as follows:

BID TYPE: | |Technical
[ |Cost

. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when

time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: November 21, 2012 at 1:30 PM EST

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
P.0. Box 50130,

Charleston, WV 25305-0130

ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy
which is included herewith, Failure to acknowledge addenda may result in bid disqualification. i
addendum acknowledgement should be submitted with the bid to expedite document processing.

. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to
prevent etrors in the evaluation. Failure to type OF electronically enter the information may result

i1 bid disqualification.



GENERAL TERMS AND CONDITIONS:

CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as o form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract.

; DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

7.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc
as context requires.

2.8 “Vendor” or “«Vendors” means any entity submitting a bid in response to the Solicitation, th
entity that has been selected as the lowest responsible bidder, or the entity that has been awarde
the Contract as context requires.



3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

| | Term Contract

Initial Contract Term: This Contract becomes effective onr J

|

and extends for a period of [ _lyear(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as 10 form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is limited to successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorncy General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary to obtain a new contract ot renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the ther
cutrent term, During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing
Purchasing Division approval is not required on agency delegated or exempt purchases, bt
Attorney General approval may be required.

4 Fixed Period Contract: This Contract becomes effective upon Vendot’s receipt of the notice t
proceed and must be completed within Sixty (60) Calender Days day

| | One Time Purchase: The term of this Contract shall run for one year from the date tl
Purchase Order is issued or from the date the Purchase Order is issued until all of the goo
contracted for have been delivered, whichever is shorter.

| | Other: See attached.



4. NOTICE TO PROCEED:  Vendor shall begin performance of this Contract immediately upon

receiving notice t0 proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

| | Open End Contract: Quantities listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. Itis understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less

than the quantities shown.

| | Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

A Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

| | One Time Purchase: This Contract is for the purchase of a set quantity of goods that are

identified in the specifications included herewith. Once those items have been delivered, no

additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency [«
purchase goods or services in the open market that Vendor would otherwise provide under this Contrac
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shal
include, but are not limited to, delays in transportation or an unanticipated increase in the volume ©
work. An emergency purchase in the open market, approved by the Purchasing Division Director, sha
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation ¢
damages. This provision does not excuse the State from fulfilling its obligations under a One Tim
Purchase contract.

. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasit
Division by the Vendor as specified below.

A BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of t
total amount of the bid protecting the State of West Virginia. The bid bond must be submitf
with the bid.



|/ | PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond

in the amount of @% of the contract value . The performance bond must be

issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

A LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or itrevocable letters of credit. Any certified check, cashier’s check,
ot irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable.

|| MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[/ | WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

[V INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

l/ | Commercial General Liability Insurance:
[$1,000,000.00 "~ Jor mote.

Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amount of the Contract.




9.

10.

11.

The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

| | LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the

Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor

shall furnish proof of the following licenses, certifications, and/or permits prior t0 Contract
award, in a form acceptable to the Purchasing Division.

[[IIL %
T T
[lL J

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the [owest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or ncedless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasuret’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level o
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand o
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at leas
equal to the model or brand and complies with the required specifications. The equality of any alternat
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate mod
or brand should clearly identify the alternate items in its bid and should include manufacturer
specifications, industry literature, and/or any other relevant documentation demonstrating the equality

the alternate items. Failure to provide information for alternate items may be grounds for rejection of

Vendor’s bid.

EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that sh
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications,
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount

|§500.00 per day J for|failure to complete |
This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to pursue
any other available remedy.

ACCEPTANCE[REJECTION: The State may accept or reject any bid in whole, or in part. Vendot’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is

strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
1 of the fiscal year for which funding has not been appropriated or otherwise made available.

PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in atreats, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

DELIVERY: All quotations are considered freight on board destination (“F.O.B. destination”) unless
alternate shipping terms are clearly identified in the bid. Vendor’s listing of shipping terms that
contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

INTEREST: Interest attributable to late payment will only be permitted if authorized by the Wes
Virginia Code. Presently, there is no provision in the law for interest on late payments.

PREFERENCE: Vendor Preference may only be granted upon written request and only in accordanc
with the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendc
Certification form has been attached hereto to allow Vendor to apply for the preference. Vendor’
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
preference. Vendor Preference does not apply to construction projects.

SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va. CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or

minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9.

TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West

Virginia Code or West Virginia Code of State Rules is void and of no effect.

COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations anc
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and wil
comply with all applicable law.

29. PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and an

subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fai
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division ¢
Labor under  West Virginia  Code §§ 21-5A-1 et seq. and  available
http://WwWW.808.WV. ;ov/administrative-law/wa rerates/Pages/default.aspX. Vendor shall be responsib
for ensuring compliance with prevailing wage requirements and determining when prevailing waj

11



30.

31.

32.

33.

34,

35.

36.

37.

12

requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

ARBITRATION: Any references made to arbitration contained in this Contract, Vendot’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as 10 form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

WAIVER: The failure of either party 10 insist upon a strict performance of any of the terms OF
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, OF
maintenance agreements, and includes internet websites or other electronic documents. Acceptance Of
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, th
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approve
may ot may not be required on certain agency delegated or exempt purchases.

WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contra
will: (a) conform to the specifications, drawings, samples, OF other description furnished or specified t
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in materi
and workmanship.

STATE EMPLOYEES: State employces are not permitted to utilize this Contract for personal use a
the Vendor is prohibited from permitting or facilitating the same.

BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virgt
may deem this Contract null and void, and terminate this Contract without notice.
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HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney General, is available online at
http://www.state.wv.us/a(lmin/purchasefvrc/hipaa.html and is hereby made part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor.

CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information ot other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in http://www.statc.wv.us/admin/pu1'chasc/priVz\cy/deihult.html.

DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

[f a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
‘dentifiable format. Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as «confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of arn
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor. Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior tc
bid submission.

LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must b
licensed and in good standing in accordance with any and all state and local laws and requirements b
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any oth
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases |
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor

licensed and in good standing with the above entities.
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ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without priot understanding, agreement, or connection with any corporation, firm,
limited liability company., partnership, person OF entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, oOF connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its

services hereunder. Any such interests shall be promptly presented in detail to the Agency.

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has propetly registered with any State agency that may require registration.

PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

A Vendot is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services.

VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of ar
independent contractor and no principal-agent relationship or employer-employee relationship i
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable fo
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting
supervising, and compensating any and all individuals employed pursuant to the terms of thi
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of th
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall b
exclusively responsible for payment of employees and contractors for all wages and salaries, taxe
withholding payments, penalties, fees, fringe benefits, professional liability insurance premium
contributions to insurance and pension, or other deferred compensation plans, including but not limit
to, Workers’ Compensation and Social Security obligations, licensing fees, efc. and the filing of
necessary documents, forms and returns pettinent to all of the foregoing. Vendor shall hold harmless t
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State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns.

INDEMNIFICATION'. The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, ot firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, of subcontractors by the publication,
translation, reproduction, delivery, performance, use, ot disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, Or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith.

ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner.

CONFLICT OF [INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance 0
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees t
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be promptl
presented in detail to the Agency.

REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the followin
reports identified by a checked box below:

| Such reports as the Agency and/or the Purchasing Division may request. Requested reports me
include, but are not limited to, quantities purchased, agencies utilizing the contract, total contra
expenditures by agency, etc.
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[ | Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing

of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via

email at purchasing.rec uisitions(@

51. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are regulatly employed on the
grounds or in the buildings of the Capitol complex or who have access 10 sensitive or critical

information to submit to 3 fingerprint-based state and federal background inquiry through the state

repository.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive of critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service providet’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

57. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the

Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use or

supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va, Code § 5A-3-56. As used in this section:

a.

«Qtate Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, ot the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

«Gteel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more Ol
such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer O
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products it

a.

The cost for each contract item used does not exceed one tenth of one percent (.1%) of the tot:
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For th
purposes of this section, the cost is the value of the steel product as delivered to the project; of



b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance

with W. Va. Code § 5.19-1 et seq., and W. Va. CSR § 148-10-1 et seq. for every contract oOr
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, OF (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more (han ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a «substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment ot machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be recvaluated in accordance with this rule.

17
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Only)

1. CONTRACTOR’S LICENSE: West Virginia Code § 21-11-2 requires that all persons desiring to

perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board is
empoweted to issue the contractor’s license. Applications for a contractor’s license may be made by
contacting the West Virginia Division of Labor.

West Virginia Code § 21-11-11 requires any prospective Vendor to include the contractor’s license
number on its bid. Failure to include a contractor’s license number on the bid shall result in Vendor’s
bid being disqualified. Vendors should include a contractor’s license number in the space provided
below.

Contractor’s Name: Casto Technical Services

Contractor’s License No. WV001241

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the issuance of a
purchase order/contract.

. DRUG-FREE WORKPLACE: W. Va. Code § 21-1D-5 provides that any solicitation for a public
improvement contract requires each Vendor that submits a bid for the work to submit at the same time
an affidavit that the Vendor has a written plan for a drug-free workplace policy. To comply with this
law, Vendor must cither complete the enclosed drug-free workplace affidavit and submit the same with
its bid or complete a similar affidavit that fulfills all of the requirements of the applicable code. Failure
to submit the signed and notarized drug-free workplace affidavit, or a similar affidavit that fully
complies with the requirements of the applicable code, with the bid shall result in disqualification of
Vendor’s bid.

. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by the Al
A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplementary
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein.

. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, The apparern
low bidder on a contract for the construction, alteration, decoration, painting or improvement of a ne
or existing building or structure valued at more than $500,000.00 shall submit a list of all subcontractor
who will perform more than $25,000.00 of work on the project including labor and materials. Thi
provision shall not apply to any other construction projects, such as highway, mine reclamation, water
sewel projects.

¢. Required Information. The subcontractor list shall contain the following information:
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i. Bidder’s name

ii. Name of each subcontractor

iii. License numbers as required by W. Va. Code § 21-11-1 et. seq.

iv. Notation that no subcontractors will be used if the bidder will perform the work

d. Submission. The completed subcontractor list shall be provided to the Purchasing Division
within one business day of the opening of bids for review. Failure to submit the subcontractor
list within one business day after the deadline for submitting bids shall result in disqualification

of the bid.

e. Substitution of Subcontractor. Whritten approval must be obtained from the Purchasing
Division before any subcontractor substitution is permitted. Qubstitutions are not permitted
unless:

i. The subcontractor listed in the original bid has filed for bankruptcy;
ii. The subcontractor in the original bid has been debarred or suspended; or
4. The contractor certifies in writing that the subcontractor listed in the original bill fails, is
unable, or refuses to perform his subcontract.

5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-29-4, all new

building construction projects of public agencies that have not entered the schematic design phase prior
to July 1, 2012, or any building construction project receiving state grant funds and appropriations,
including public schools, that have not entered the schematic design phase prior to July 1, 2012, shall be
designed and constructed complying with the 1CC International Energy Conservation Code, adopted by
the State Fire Commission, and the ANSL’ASHRAE/IESNA Standard 90.1-2007: Provided, That if any
construction project has a commitment of federal funds to pay for a portion of such project, this

provision shall only apply to the extent such standards are consistent with the federal standards.
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State of West Virginia General Services Division 20

Department of Administration GSD136420
Annual Boiler Inspection and Maintenance

REQUEST FOR QUOTATIONS #GSD136420

Annual Inspection and Maintenance of Low Pressure Boilers
Charleston, West Virginia

Location: West Virginia State Office Building(s)
Various Locations throughout West Virginia

For: State of West Virginia
General Services Division
1900 Kanawha Blvd; East
Charleston, West Virginia 26305

The Acquisition and Contract Administration Section of the Purchasing Division "State”
for the West Virginia General Services Division is soliciting quotations for all labor,
materials and associated costs to provide annual inspection and maintenance to various
low pressure hoiler units as specified in the document below. This document is intended
to supplement information provided in the standard "Request for Quotation” and
«General Terms and Conditions” issued by the Purchasing Division for this project.
Vendors should carefully review all documents.

Scope of Work:

The work consists of an annual inspection and maintenance of various hoiler unit(s) per
manufacturer's service schedule(s) to ensure correct operation. gervice shall include
flu-gas analysis and burn efficiency data. Copy of report will be furnished to owner's
representative.

Bldg 23- TRIAD GMS-1600-SH, SN: 57621

Bldg 37- Bryan (2 units) AB260-W-FDG,SN(8): 91060,91051

Bldg 84- TRIAD T-C-900 serial number 4t SW7735-09-4459

Bldg 36- Sellers Boiler 156 GCommodore-W30, SN: 98789

Bldg 22- Weil McClain LGB-17 (2 units) serial number(s) unknown

Bldg 22- Weil McClain PLGB-6 serial number unknown

Bldg 86- HydroTherm AM300 (4 units) SN(s): U9431124, U9431122, U9431126,
U9431123

Bldg 25- CCCRCBA Model H-0724a (2 units) SN(s): 0489102488 & 0489102487
Bldg 6- Patterson-Kelley Thermific N-800 (10 units) SN(s): AJ20-97-7774 thru
7778, AJ20-97-7770, 7772, 7180, 7783, 7781. Note* Unit 7775 requires @
~ replacement circulating pump

10. Bldg 16- Power Flame Inc CRI-G-10, SN: 118430629

11. Bldg 17- RAY PAK Inc Model # H4-0400, SN: 0305208279

~ooarwh=

©

Boilers are located in various facilities owned and operated by the Department of
Administration. Service locations can be found in GSD136410: Attachment L.

All work to be performed per manufacturer's specifications for annual service and
inspection. Following the cleanings and inspections, the Contractor shall furnish a
written report indicating all deficiencies found no longer than thirty (30) calendar days
after issuance of the Notice to Proceed. The overall costs for all labor, materials and
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General Services Division
GSD136420
Annual Boiler Inspection and Maintenance

assoclated costs to perform the cleanings and inspections (inclusive of the creation and
submitting of the written deficiencies report) shall be the Base Bid.

This is a fast track project. The Gontractor will be expected to begin work immediately

upon receipt of the Notice to Proce

ed. Agency expects to issue Notice to Proceed to

Contractor within oné (1) business day of receipt of the approved purchase order by the
Agency. Itis strongly preferred that bidders include a valid email address to which all
post—award documentation can be sent to insure expedited management (in the spot

indicated on the Bid Form).

The Contractor shall furnish all mat

all work as indicated by these specl

erials, labor, and equipment necessary to complete
fications. The Contractor shall furnish any incidental

work, materials, labor and equipment that are necessary to complete the work, even if
such incidental work is not explicitly included in the contract documents. The Contractor

shall provide all materials to reasse

and service.

mble all boilers upon completion of the inspection

Any equipment contracted for prior to jssuance of the signed purchase order and written
Notice to Proceed letter shall be at the Bidder's risk.

Documents:

S —

This Request for Quotations also incorporates the attached documents:

1. The WV purchasing Division “Request for Quotation" and “General Terms and

Conditions".

2. GSD136420 Attachment A
3. GSD136420 Attachment Bt
4. GSD136420 Attachment C:
5. GSD136420 Attachment D:
6. GSD136420 Attachment E:
7. GSD136420 Attachment F.
8. GSD136420 Attachment G
9. GSD136420 Attachment H:
10. GSD136420 Attachment I
11. GSD136420 Attachment J:
12. GSD136420 Attachment K
13. GSD136420 Attachment L

Contract Period:

vonvdail ® ===

Bid Form

Bidg 23- TRIAD Manual

Bldg 37- Bryan Manual

Bldg 84- TRIAD Manual

Bldg 36- Sellers Manual

Bldg 22- Weil McClain Manual
Bldg 86- HydroTherm Manual

H: Bldg 25~ CCCRCBA Manual

Bldg 6- pPatterson-Kelley Thermific
Bldg 16- Power Flame Manual
Bldg 17- RAY PAK Manual
Location Schedule

The Contract shall be completed within Sixty (60) calendar days from the issuance of

the written Notice to Proceed.

Reference Requirement:

Bidders shall supply at least three references indicating their capabilities to perform such
work (use Attachment A). References should include the name, location of the huilding
in addition to the name, address and telephone number of a contact person with the
building's owner familiar with the work.

21
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State of West Virginia General Services Division 22
Department of Administration GSD136420
Annual Boiler Inspection and Maintenance

Qualifications:

The Contractor shall have the minimum qualifications outlined below to perform the
services specified under this Contract. The Contractor ghall provide the Agency all
documentation of the qualifications on line “A" prior to award (see Bid Form and Section
labeled "Reference Requirement’ above).

A. The Contractor must provide references for at least three (3) distinct contracts
documenting the successful completion of repair and warranty services of the type
specified in the enclosed bid specifications.

Work under this Contract may only he performed by a mechanic who has first
provided documentation of certifications and or licensure for the following:

1. Electricians- WV Master Electricians License

2. Plumbers- WV Master Plumbers License

3. HVAC- EPA 608 Certification and Apprentice Certification or
Completion of HVAC Vocational Program prior to
January 1, 2006

Definitions:.
A. The “Agency” shall be defined as The Department of Administration, General
Services Division, State Capitol Complex, Building 1, Room MB-80,Charleston,
West Virginia 26305.

B. “Contractor’ shall he defined as the successful bidder or vendor.

C. “Agency Representalive" shall be defined as the person designated by the
Director of the General Services Division as having authority to act on behalf of
the General Services Division.

D. “Corrective Repair’ shall be defined as repair work performed to correct a
malfunction or failure in an HVAC system.

F. “Holidays" shall be defined as days designated by W.Va. Code §2-2-1as legal
holidays (i.e. new Year's Day, Martin Luther King's Birthday, President's Day,
Memorial Day, West Virginia Day, Independence Day, Labor Day, Columbus

Day, Veteran's Day, Thanksgiving Day, Lincoln's Day, Election Days, and
Christmas Day).

G. “Testing’ shall be defined as a function test upon the completion of ordered

gervices to ensure equipment is returned to normal operating mode or to
determine if additional repairs are required.

pPayment:
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Invoices shall be submitted for payment (in arrears) and must include the following
information:

1. Invoice must include invoice date, service dates, FEIN number, complete
address of vendor and Master Contract number.

2. Invoices shall be mailed to the following address:
General Services Division
1900 Kanawha Blvd. E.
Building 1, Room MB-68
Altn: Business Manager
Charleston, WV 26305
All work shall be inspected and approved prior to payment.

Supplementary General Conditions.

A. The qualified Contractor shall satisfactorily perform all specified work outlined in the
Scope of Work and further described in the drawings, specifications or other
attachments. Authorization to perform the work described herein must be approved in
writing by issuance of the Notice to Proceed and signed by the Agency Representative.

B. The Contractor shall procure all necessary permits and licenses to comply with all

applicable laws, Federal, State, or municipal, along with all regulations, and ordinances
of any regulating hody.

General Requirements:

Inspection Report:

Inspection report, indicating all necessary repairs, shall be emailed to the following:

David.k.parsons@wv.gov
Melody.a.haynes@wv.qov

Report should come in a format able to be edited (preferably a Microsoft Word
document), and shall clearly be itemized by boiler. It shall include estimates of both the
quantity of labor hours and the materials costs for all repairs that are needed.

Project Closeout:

1. Final cleanup shall be completed prior to final acceptance.
2 Submit warranty documents to Agency Project Manager.
3. Perform final inspection with the Agency Project Manager.

Final Inspection:
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The Final Inspection will be conducted by a Project Manager from the Agency.

Work found to be in accordance with the Contract Documents will be accepted as
complete for final acceptance. Unacceptable work, of work not in accordance with the
Contract Documents shall be removed, replaced, changed or cleaned as required to
meet requirements of Contract Documents prior to final acceptance. Final Acceptance
does not waive or release Contractor to conform to the Contract Documents.

Final payment shall not be made until all work is finally accepted.
Limits of Work:
Work areas will be limited to those spaces required for access to the building.

Some interior space may be utilized for temporary (overnight) storage of equipment and
tools. Coordinate storage needs with the Agency Project Manager.

Agency facilities shall remain in use during this contract. Contractor shall work with the
Building Manager and Protective Services to coordinate the temporary access to work
areas and otherwise provide for the Contractor needs to complete work. Contractor
shall minimize disruption to building work areas and loading dock access.

Use of Facilities:

Contractor shall be permitted reasonable use of puilding utilities including power, water
and sanitary sewage disposal as required for conducting the work. Contractor shall
coordinate the location of service connections or use of receptacles with the Building
Manager to avoid overloading existing circuits.

Contractor Schedule:

The Contractor ghall provide the Agency Project Manager with an overall project
schedule within gseventy-wo (72) hours of Award of the Contract. The proposed project
schedule shall indicate areas to be worked. Where coordination or disruption of office
workspaces or occupants may be required, provide at least one week's advance notice
prior to conducting work in those areas. Gontractor shall adhere to schedule provided

and coordinate through the Agency Project Manager.
Waste Removal:

The Contractor shall be required to leave the work area clean upon completion of work
daily. Contractor shall make arrangements for the collection and disposal of
Contractor's waste and construction related debris. Debris shall be removed on a daily
hasis.

Contractor Visitor Badges:

Contractor shall provide a list of all personnel working on this project within the
Buildings. This list shall include a copy of a valid driver's license or other legal
identification and include date of birth and cell phone number. All proposed workers
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may be subjected to @ criminal history / driver's license background check prior to being
permitted to work in state buildings. Workers shall carry valid Contractor Photo iD
Badges to be worn when working in the puilding. Under no circumstances shall a worker
be assigned to this project without the validation first being submitted to the General
Services Division and approval given.

Work Restrictions:

VWOIK Runrl u——

Work shall be generally performed inside the existing huilding belween normal business
hours of 7:00 am to 5:00 pm, Monday through Friday, except state recognized holidays.
Weekends may be permitted when pre-arranged with the Agency Project Manager.

Access to the building shall be coordinated with the Owner. Contractor shall not leave
open doors unattended and shall close doors when not in use.

This is a non-smoking puilding. Smoking is not permitted within the building or near
entrances, operable windows or outdoor air intakes.

Parking:

No parking is available on the project site. Parking in non-designated areas is not
permitted. Parking is the responsibility of the contractor. With prior approval,
contractor's vehicles may be brought on-site for loading & unloading or to provide
equipment necessary for conducting the work.

Use of loading dock areas or sidewalk areas for parking is strictly prohibited.
Codes:
All work is to be performed in compliance with applicable Federal and State codes

including but not limited to the International Building Code, International Mechanical
Code, Life Safety Code, NEC, OSHA,UL, ANSI, ASME and related standards.

Safety:

All applicable local safety and OSHA rules and guidelines shall be met by the
Contractor. Work shall be subject to verification and inspection by GSD Safety
representatives. Such verification shall not relieve the Contractor from meeting all
applicable safety regulations and inspection by other agencies.

Notify Owner if suspected hazardous materials are encountered. Any areas requiring
abatement will be provided by the GSD under separate contract.

Hot Work Permit:

Contractor shall obtain Owner's permission prior to performing any work that requires an
open flame, creates sparks, use's equipment that creates combustible temperatures, or
performs any work that could result in a fire hazard. Owner will review work area and
issue a ‘Hot Work Permit' prior to Contractor commencing work. Note that the
Contractor must take proper precautions and may be required to provide a Fire Watch
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as a condition of the permit.

Workmanship:

Contractor shall complete all work in a neat and workmanlike manner. All work shall be
done using new materials in a manner that meets commercial quality standards. Work
shall be neat, true, plumb and square, as applicable. Contractor shall verify all
dimensions.

Warranty:

A one year warranty on labor and materials or the manufacturer's warranty, whichever is
greater, are required.
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This project Is a slngle prolect and will he awarded In whole. For accounting purposes only, please rovide your cost per bullding.

LOCATION - BID
Building 6, 1900 Kanawha Blvd E, Charleston, Wwv $5,800.00

Building 16 2100 Washington Street East(Daycare),Charleston $2,388.00

Building 17 2101 Washington Street , Charleston $2,388.00

Bullding 22, 1001 Lee St, Charleston $6,623.00

Building 23, 407 Neville Street, Beckley $2,675.00

Building 25, 57th and Avery, Parkersburg $2,675.00

Bullding 36, 321 Capltol St, Charleston $2,735.00

Building 37, 610 57th St, Charleston $3,951.00

Bullding 84, 1409 Greenbrier St., Charleston, WV $2,511.00

Building 86 102 Smith Street (Old Greenbrooke), Charleston $3,954.00

TOTAL CONTRACT BID $35,700.00

Bidder's Company Name: Casto Technical Services

Bidder's Address:

540 Leon Sullivan Way---Charleston, WV 25312

Remittance Addross:

(if different)

Phone Numbor: 1.304.346.0549

Fax Number: 1.304.346.8920

Emall Address: twatson@castotech.com

WV Contractor's License Number: WV001241

2



State of West Virginia
Department of Administration

Reference Name:
Position:

Address:
Telephone Number:
Project:

Project Description:

Reference Name:
Position:

Address:
Telephone Number:
Project:

Project Description:

Reference Name:
Position:

Address:
Telephone Number:
Project:

Project Description:

RFQ GSD136420 Attachment A: Bid Form

References

Ron Selders

Maintenance Supervisor

100 Campus Dr., Elkins WV
1.304.637.1253

Hermason Center

Equipment Installation/Service

Ed Abbott

Operations Team Leader

1982 Coco Road, Elkview WV
1.304.744.2597

Coco Station

Equipment Installation/Service

David Hall

Maintenance Supervisor

1000 Street, Ashland KY
1.606.833.3333

Surgery Project

Equipment Installation/Service

General Services Division
GSD136420
Annual Boiler Inspection and Maintenance
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CERTIFICATION AND SIGNATURE PAGE
~=R T ATVINAND SIGNATURE PAGE

By signing below, | certify that | have reviewed this Solicitation in its entirety; understand the
requirements, terms and conditions, and other information contained herein; that | am submitting
this bid or proposal for review and consideration; that | am authorized by the bidder to execute this
bid or any documents related thereto on bidder's behalf; that I am authorized to bind the bidder in a

contractual relationship; and that to the best of my knowledge, the bidder has properly registered
with any State agency that may require registration.

Casto Technical Services

(Company)

)

4 "
(Authotized Signature)

R&I Project Manager

(Representative Name, Title)

1.304.346.0549 1.304.346.8920

(Phone Number) (Fax Number)

November, 21 2012
(Date)
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NOQ.: GSD136420

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

ID Addendum No. 1 [D Addendum No. 6
[D Addendum No. 2 D Addendum No., 7
[D Addendum No. 3 ID Addendum No. 8
D] Addendum No. 4 [D Addendum No. 9
D Addendum No, 5 D] Addendum No, 10

T'understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding,

Casto Technical Services

7y

Authorized Signature

November, 21 2012
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
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State of West Virginia

PURCHASING DIVISION

Construction Bid Submission Review Form

This list has bewen provided for Informational purpoeses only and is not to bo conslrued as a complete list of
roquest for quotation o bidding requirements for any individual construction profect. This list does not and
cannol include every item, mistake or oversight that could cause a contracior's hid to be disqualified. Rather,
this list is intended to draw alfention to some of the most common problems that the Purchasing Division
encounters in the bidding process for conslruction projects. Alf potential bidders must read the request for
Quotation, all additional documents, and all Instructions telaling thereto (“Bic Documents") in thefr entirety to
ideMify the actual request for quotation and bidding requirements, Failure to read the Bld Documents in thejr
enlirely and comply with the stated requirements contained therein ma y result in bid disqualification,

——

Errors That Shall Be Reason for Immediate Bid Disqualification

1. Fallure to attend a mandatory pre-bid meeting

2. Failure to sign the bid

3. Failure to supply West Virginia contractor's license # on bid

4. Failure to supply a signed diug free workplace affidavit with the bid

5. Fallure to supply a valid bid bond or other surely approved by the State of West Virginia
6. Failure to mest any mandatory requirement of the RFQ

7. Failure to acknowledge receipt of Addenda (only If stipulated as mandatory)

8. Failure to submit bid prior to the bid opening date and {ime

. Fedoral debarment

0. State of West Virginia debarment or suspension

9
1
Errors that May Be Reason for Bid Disqualification

Before Contract Award

- Uncontested debt to the State exceeding $1,000.00 (must be cured prior to awar)

Workers' Compensation or Unemployment Compensation delinquency (must he cured prior to
award)

Not registered as a vendor with the State (must be cured prior to award)

Failure to obtain required bonds and/or insurance

Failure to provide the sub-contractor listing within 1 business day of bid opening.

Fallure to use the provided REQ form (only if stipulated as mandatory),

N —

mc_n_.m_c..)

e T A T IR o B 1 - e e B e A e Py ]

WV-75 Construction Bid Submisslon Review Form

I ey ATt

Created June 18, 2012
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va, Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the state
or any of its political subdivisions, including any interest or additional penalties accrued thereon.,

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement,

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company
or any other form or business association or other enlity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or other interest with the vendor so that
the party will actually or by effect receive or control a portion of the benefit, profit or other consideration from

performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

. ; sawes
Vendor's Name: ~asto TeChn'C?f]Sve es)

Ny A \
Authorized Signature:< ﬁ M Date: November, 21 2012

West Virginia

State of

County of Kanawha , to-wit:

21 November 12

Taken, subscribed, and sworn to before me this day of o

, 2
My Commission expires _B\JQ oSt 18 2022 P
U ed
AFFIX SEAL HERE NOTARY PUBLIC ( ‘__'O

N

NG NN

Official Seal Purchasing Affidavit (Revisdd 0701/2012)
Notary Public, State Of West Virginia
Michelo Welling
1366 Pleasant Vaiiey Road
Given WV 25245 )
ssion explres August 26, 2022 ¢




CONTRACTOR LICENSE

Authorized by the

West Virginia Contractor Licensing Board

Number: HiotLasd
Classification:
ELECTRICAL
HEATING, VENTILATING & COOLING
PIPING

CASTO TECHNICAL SERVICES TINC
DBA CASTO TECHNICAL SERVICES INC
PO BOX 627

CHARLESTON, WV 25322-0627

Date Issued Expiration Date

AUGUST 13, 2012 AUGUST 13, 2013

ol A (Y W W W)
Authorized Company Signature Chair, West Virginia Contractor
WET VIR mIA Licensing Board
BOARD This license, or a copy thereof, most be postedina conspicuous place at every construction site where work is belng

performed. This license number must appear in all advertisements, on all bid submisslons and on all fully executed

and binding contracts, This license cannot be assigned or transferred by licensee, Issued under provisions of West
VYVVRrdavYVYVY Virginla Code, Chapter 21, Axticle 11.

.@-




Clienti#: 535275 18CASTOTEC
DATE (MM/DD/YYYY)

ACORD., CERTIFICATE OF LIABILITY INSURANCE | 1oms12012

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

IMPORTANT: If the cerfificale holder Is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION S WAIVED, subject to
the terms and conditions of the policy, certaln policles may require an endorsement, A statement on this cerlificate does not confer rights to the

certificate holder in lieu of such endorsemeont(s).

PRODUGER SRUEACT Dawn Canterbury CAP-OM, CLCS
BB&T-Carson Insurance Services N : 304 346-0808 [ (Aic, no; 8887513002 |
601 Tennessee Avenue A06Ress; DCanterbury@BBandT.com
Charleston, WV 25302 INSURER(S) AFFORDING COVERAGE NAIC§
304 346-0806 insurer A : Westfield Insurance Company 24112
INSURED ;
Casto Technical Services Inc . ::::::::;
P 0Box 627 ' INSURER D :
Charleston, WV 25322
INSURER E ¢
INSURER F ¢
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER;

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRAGT OR OTHER DOCUMENT WITH RESPEGT TG WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN |S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS.

P TYPE OF INSURANGE SR I POLICY NUMBER (DAY (RS, LIMITS
A | GENERAL LUBILITY CMM3444306 10/27/2012)10/27/2013 eacH occurrence $1,000,000

X| COMMERGIAL GENERAL LIABILITY PRMRRIRASIED (5300000

CLAIMS-MADE [E OCCUR MEQ EXP (Any ane person)  $10,000

| X| PD Ded; 2,500 PERSONAL & ADV INJURY | 1,000,000
| Xj OCP. GENERAL AGGREGATE $2,000,000
GEN'L. AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | $2,000,000
pouey [ x| 8% [x | oo $
A | AUTOMOBILE UABILITY CMM3444306 10/27/2012|10/27/2013 3o e TN 5-600,000
E ANY AUTO ) BODILY INJURY (Per perecn) | §
| ﬁ{-}ig\s‘mfﬂ - gﬁ?ggULEO BODILY INJURY {Per accident) | §
|_X| Hireo autos AUTOg TNED AT $
§
A | x|umereuaviae  [x Toccun CMM3444306 10/27/2012[10/27/2013 EACH ocouRRENGE $5,000,000
EXCESSLUB CLAIMS-MADE ‘ AGGREGATE ‘ 5,000,000
oeo | X| rermmonso ' 5
A | JioRKERS coupeNsATION o WCP5465191 10/27/2012]10/27/2013 X [WeSTATE T ot
&Ngég%ﬂg’%%ﬁ%m%;ecume NIA Includes Employers|Liability | zv. eacy accioent 51,000,000
“(Mandatory In NH) 23-4-2(d)(2)(15) EL, DISEASE - EAEMPLOYEE] $1,000,000
gggﬁg&sﬁlgﬂggmm\nms below EL. DISEASE - poLICY LiMIT | $1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS | VEHIGLES (Altach ACORD 104, Additlonal Remarks Schedule, If more space Is required)

** Workers Comp Information **

Other States Coverage / Extendod Broad Form ‘
Proprietors/Partnersi/Members Excluded: Harry Gasto Jr, Officer/President and Harry Casto, Officer/VP

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

oo B Ko ilhne

© 1988-2010 ACORD CORPORATION, All rights reserved,

ACORD 25 (2010/05) 1 of 14 The ACORD name and logo are reglstered marks of ACORD

#59369069/M9369045 PDCA



Agency Department of Administration
REQ.P.O#GSD136420

BID BOND
KNOW ALL MEN BY THESE PRESENTS, Thal we, the undersigned, Casto Technical Services, Inc.
of Charleston . WV » as Principal, and Western Surety Company
of Sioux Falls , SD « @ corporation organized and existing under the laws of the Slale of
SD with its principal office in the City of Sioux Falls . as Surety, are held and firmly bound unlo the State
of Wes Virginia, as Obligee, In the penal sum of Five Percent of Amount Bid (s 5% ) for the payment of which,

well and fruly to be made, we jointly and severally bind ourselves, our heirs, adminislrators, execulors, successors and assigns.

The Condilion of the above obligation is such thal whereas the Principal has submitled to the Purchasing Section of the
Depariment of Administration a cerlain bid or proposal, allached hereto and made a parl hereof, (o enter into a contracl in wriling for
RFQ-GSD136420 Annual Boiler Maintenance and Inspection at Various Department of Administration Buildings

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance wilh the bid or proposal atlached
herelo and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreemenl crealed by the acceplance of said bid, then this obligation shall be null and void, othenwise this obligation shall remain in full
force and effect. itis expressly understood and agreed fhal the liability of the Surely for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligation as herein stated.

The Surely, for the value received, hereby stipulates and agrees thal the obligations of said Surely and its bond shall be in no
way impaired or affecled by any extension of the lime within which the Obligee may accepl such bid, and said Surely does hereby
waive nolice of any such extension.

IN WITNESS WHEREOF, Principal and Surely have hereunlo sel their hands and seals, and such of them as are corporations

have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, Ihis
21st day of November . 2012

Casto Technical Services, Inc.
~(Name of Principal)

By (ﬂ‘\.(_tu(;s-‘ = £
' (Musl be President or

Vice President)

Ty % \ (\

Principal Corporale Seal

/e yFres(Cand C x
(Tille)
Surely Corporale Seal eston Sty ompans
(Name of Surely)
DAL UAJL_J_ZL;&;‘Jmﬁ )

Kimberly J. Wilkinsbn, WV Residént Agent Allorney-in-Fact

IMPORTANT ~ Siirely execuling bonds must be licensed in Wesl Virginia to fransact surely insurance. Corporate seals must be affixed,
and a pewer of allorney must be altached.



Western Surety Company

POWER OF ATTORNEY APPOINTING INDIVIDUAL ATTORNEY-IN-FACT

Know All Men By These Presents, That WESTERN SURETY COMPANY, a South Dakota corporation, is a duly organized and existing corporation
having its principal office in the City of Sioux Falls, and State of South Dakota, and that it does by virtue of the signature and seal herein affixed hereby
make, constitute and appoint

Kimberly J Wilkinson, Larry D Kerr, Allan L Mc Vey, Gregory T Gordon, Patricia A Moye,
Individually

of Charleston, WV, its true and lawful Attomney(s)-in-Fact with full power and-authority hereby conferred to sign, seal and execute for and on its behalf
bonds, undertakings and other obligatory instruments of similar nature

- In Unlimited Amounts -
and to bind it thereby as fully and to the same extent asif such instruments were signed by a duly authorized officer of the corporation and all the acts of said

Attorney, pursuant to the authority hereby given, are hereby ratified and confirmed.

This Power of Attorney is made and executed pursuant to and by authority of the By-Law printed on the reverse hereof, duly adopted, as indicated, by

the shareholders of the corporation.

In Witness Whereof, WESTERN SURETY COMPANY has caused these presents to be signed by its Vice President and its corporate seal to be
hereto affixed on this 15th day of October, 2012.

WESTERN SURETY COMPANY

aul T. Bruflat, Vice President

State of South Dakota =
County of Minnehaha

On this 15th day of October, 2012, before me personally came Paul T. Bruflat, to me known, who, being by me duly swom, did depose and say: that
he resides in the City of Sioux Falls, State of South Dakota; that he is the Vice President of WESTERN SURETY COMPANY described in and which
executed the above instrument; that he knows the seal of said corporation; that the seal affixed to the said instrument is such corporate scal; that it was so
affixed pursuant to authority given by the Board of Directors of said corporation and that he signed his name thereto pursuant to like authority, and
acknowledges same to be the act and deed of said corporation,

. . . ke
My commission expires 3, MOHR }
o,
June 23, 2015 § @ 'éouﬁmﬂ?é#ﬁ ;
i = Bivah b ; ) ) W
’ J. Mohr, Notary Public

CERTIFICATE

I, L. Nelson, Assistant Secretary of WESTERN SURETY COMPANY do hereby certify that the Power of Attorney hereinabove set forth is still in
force, and further certify that the By-Law of the corporation printed on the reverse hereof is still in force. In testimony whereof I have hereunto subscribed

my name and affixed the seal of the said corporation this ;Q[ a1 day of __NJO) Vel hec , 2002
SIURETY
5?&9”;% WESTERN SURETY COMPANY
§ % (A=

%ﬁ},gt A‘-:;\;}
7/ L. Nelson, Assistant Secretary

Form F4280-7-2012



